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PRIVACY  ACT  ISSUANCES 


DEPARTMENT  OF  LABOR 


Office  of  the  Secretary 

PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

Pursuant  to  5  U.S.C.  552(aXeX^).  section  3  of  the  Privacy  Act  of 
1974,  the  Department  of  Labor  hereby  publishes  notice  of  the 
existence  and  character  of  the  systems  of  records  currently  main¬ 
tained  pursuant  to  the  Privacy  Act  of  1974.  The  systems  were 
previoudy  published  at  41  FR  54724  (December  14,  1976)  and  42  FR 
40056  (August  8,  1977)  and  have  been  amended  at  42  FR  7949 
(February  8,  1977).  Notice  is  hereby  given  of  the  deletion  of  one 
system,  the  publication  of  four  new  systems,  and  editorial  corrections 
and  revisions  of  previously  published  systems. 

Editorial  corrections  and  revisions  were  published  at  42  FR  7949 
(February  8,  1977).  Notice  u  given  of  additional  editorial  corrections 
in  DOL/ESA  4,  DOL/ESA— 14  and  DOL/ESA— 17.  Notice  is 
hereby  given  of  a  change  in  the  sequential  numbering  of  the 
DOL/ESA  systems  because  previously  numbered  DOL/ESA — 1  has 
been  deleted. 

Since  publication  of  the  annual  notice  of  systems  of  record  for 
1976,  four  new  systems  have  been  published  and  one  system  has  been 
deleted.  Notice  is  hereby  given  of  the  deletion  of  DOL/ESA — 1, 
Budget  Position  Control,  t^ause  this  system  is  not  maintained  by 
personal  identifier.  DOL/LMSA — 17  and  DOL/OASAM — 17  are 
systems  which  have  been  segregated  from  previously  reported 


systems.  DOL/ETA — 18  and  DOL/ESA — 19  are  new  systems  of 
records  created  for  the  purpoae  of  statistical  studies  being  conducted 
through  contractors.  Notice  of  exemptions  under  sections  ijl  and  (k) 
of  the  Act  for  DOL/LMSA— 17.  DOL/ETA— 18  and  D<  n  /ETA— 
19  was  published  at  42  FR  40056  (August  7,  1977).  The  Dc|>artment  is 
in  the  process  of  preparing  the  reports  on  DOL/OASAM— 17  for 
submission  to  OMB,  the  Congress,  and  the  Privacy  Study  Commis¬ 
sion.  The  changes  in  the  notice  of  systems  of  records  is  as  follows; 

DOL/ESA — 1:  Position  Budget  Control  System — deleted. 

DOL/ETA — 18:  Analysis  of  Delayed  and  Never  Filers  for  Unem¬ 
ployment  Insurance — new  system. 

DOL/ETA — 19:  Impact  of  Disqualification  Provisions  of  State 
Unemployment  Insurance  Laws.  New  system. 

DOL/LMSA — 17:  Investigatory  Fite — PWBP,  Division  of  En¬ 
forcement;  new  system,  formerly  a  part  of  DOL/LMSA — 16. 

DOL/OASAM — 17;  General  Equal  Employment  Opportunity  In¬ 
vestigation  Fite:  new  system,  formerly  a  part  of  DOL/OASAM — 4. 

Interested  persons  are  invited  to  submit  written  data,  views  and 
arguments  to  Seth  Zinman,  Associate  Solicitor  of  Labor,  Division  of 
Legislation  and  Legal  Counsel,  Office  of  the  Solicitor,  U.S.  Depart¬ 
ment  of  Labor.  Washington,  D.C.  20210,  on  or  before  October  27, 
1977. 

The  routine  uses  in  the  new  systems  will  become  effective  upon 
publication  of  this  notice.  Written  material  received  from  the  public 
will  be  available  for  public  inspection  at  the  above  address  during 
normal  business  hours. 

This  notice  shall  be  effective  October  27,  1977. 


Dated:  September  20.  1977. 


Ray  Marshall, 
Secretary  of  Labor. 
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General  Prefatory  Statement 

The  following  routine  uses  apply  to  and  are  incorporated  by 
reference  into  each  system  of  records  published  below  unless  the 
text  of  a  particular  notice  of  a  system  of  records  indicates  other¬ 
wise 

I  In  the  event  that  a  system  of  records,  maintained  by  the  De¬ 
partment  to  carry  out  its  functions,  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto. 

2.  A  record  from  any  system  of  records,  set  forth  below  may  be 
disclosed,  as  a  routine  use.  to  a  federal,  state  or  local  agency  main¬ 
taining  civil,  criminal  or  other  relevant  enforcement  information  or 
other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  a  Department  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant  or  other  benefit 

3.  A  record  from  any  system  of  records  set  forth  below  may  be 
disclosed,  as  a  routine  use,  to  a  federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

4.  A  record  from  any  system  of  records  set  forth  below  may  be 
disclosed,  as  a  routine  use,  in  the  course  of  presenting  evidence  to 
a  court,  magistrate  or  administrative  tribunal,  including  disclosures 
to  opposing  counsel  in  the  course  of  litigation  or  settlement  negotia¬ 
tions. 

5.  A  record  from  any  system  of  records  set  forth  below  may  be 
disclosed,  as  a  routine  use,  to  a  Member  of  Congress  submitting  a 
request  involving  the  individual  when  the  individual  is  a  constituent 
of  the  Member  and  has  requested  assistance  from  the  Member  with 
respect  to  the  subject  matter  of  the  record. 

6.  A  record  from  any  system  of  records  set  forth  below  which 
contains  medical  information  may  be  disclosed,  as  a  routine  use,  to 
the  medical  or  health  advisor  of  any  individual  submitting  a  request 
for  access  to  the  record  if,  in  the  sole  judgment  of  the  Department, 
disclosure  could  have  an  adverse  effect  upon  the  individual,  under 
the  provisions  of  5  U.S.C  SS2a(f)  (3)  and  implementing  regulations. 

7.  A  record  from  any  system  of  records  set  forth  below  may  be 
disclosed,  as  a  routine  use,  to  the  Office  of  Management  and 
Budget  in  connection  with  the  review  of  private  relief  legislation  as 
set  forth  in  OMB  Circular  No  A-19  at  any  stage  of  the  legislative 
coordination  and  clearance  process  as  set  forth  in  the  Circular 

Government-Wide  Records 

Two  systems  of  records  are  reported  by  the  Department  of 
Labor  for  all  Federal  agencies  since  this  Department  has  overall 
responsibility  for  the  administration  of  the  programs  in  connection 
with  which  these  systems  of  records  have  been  compiled.  It  is 
presumed  that  most,  if  not  all  federal  agencies  maintain  systems  of 
records  comprising  a  portion  of  these  government-wide  system  of 
records.  In  order  to  avoid  duplication  in  reporting,  the  Department 
is  reporting  these  systems  on  behalf  of  all  agencies.  The  Depart¬ 
ment  has  control  over  these  systems  to  the  same  extent  as  the  Civil 


Service  Commission  has  control  over  systems  or  records  containing 
federal  employee  personnel  records. 

1.  Federal  Employees'  Compensation  Act  files:  Except  for  the 
Panama  Canal  Zone,  all  records  relating  to  injury  or  death  of 
civilian  employees  or  other  persons  entitled  to  benefits  under  the 
Federal  Employee's  Compensation  Act  are  the  records  of  the  Of¬ 
fice  Workers'  Compensation  Programs  of  the  Department  of  Labor. 
The  Office  asserts  control  of  these  records  under  the  provisions  of 
5  U.S.C.  8149  and  Departmental  regulations  at  20  CFR  10.10.  The 
systems  of  records  for  these  records  is  being  reported  by  the  De¬ 
partment  as  a  Government-wide  notice.  This  notice,  however,  does 
not  apply  to  other  medical  or  related  files  not  created  pursuant  to 
the  Federal  Employees'  Compensation  Act  which  may  be  in  the 
possession  of  an  agency. 

2.  Office  of  Federal  Contract  Compliance  Programs  Complaint 
Files:  the  Department  is  responsible  for  the  administration  of  Parts 
II  and  III  of  E  D.  11246  (Nondiscrimination  in  Employment  by 
Government  Contractors  and  Subcontractors  and  Nondiscrimina¬ 
tion  in  Federally  Assisted  Construction  Contracts.)  In  accordance 
with  this  responsibility,  the  Department  considers  that  it  has 
dominion  and  control  over  the  compliant  files  related  to  these  pro¬ 
grams.  Therefore,  the  Department  is  reporting  this  system  of 
records  on  behalf  of  all  agencies. 

Addresses  To  Which  Requests  May  Be  Directed.  The  addresses 
of  the  various  component  units  of  the  Department  as  well  as  its 
field  offices  are  contained  in  Departmental  regulations  at  29  CFR 
70.36  and  70  43.  This  reference  is  made  to  avoid  unnecessary  dupli¬ 
cation  in  reporting  addresses  in  each  notice. 

DOL/BLS-I 

System  name;  Administrative  Information  System 

System  location:  Records  stored  on  compute’r  at  National  In¬ 
stitutes  of  Health.  Bethesda,  Md  Access  and  maintenance  usually 
occur  by  remote  terminal  in  room  2115,  GAO  Building,  441  G 
Street.  NW..  Washington.  D  C.  20212. 

Categories  of  individual!  covered  by  the  system:  Regular  full-  and 
part-time  employees  in  the  BLS  National  and  Regional  Offices. 

Categories  of  records  in  (he  system:  Budget,  training,  educational 
and  staffing  data;  name,  SSN,  organization  title,  grade,  step,  cost 
center,  fund,  PAS  code,  courses,  source,  degree,  etc. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Magnetic  disk  pack. 

Retrievability:  Retrievable  by  any  record  element  including  name 
and  SSN. 

Safeguards:  Protected  data  file  can  be  read  only  by  a  few 
authorized  employees  and  changed  by  even  fewer  authorized  em¬ 
ployees.  Monthly  staffing  patterns  are  listed  and  distributed  to  cost 
center  managers  w  ithin  the  Bureau,  these  are  arranged  by  organiza¬ 
tion  and  by  grade,  do  not  show  SSN  and  are  treated  with  the  same 
general  care  as  other  administrative  files. 

Retention  and  disposal:  Individual  records  are  maintained  as  long 
as  the  individual  is  employed  by  BLS.  Upon  resignation  or  transfer 
the  record  is  scratched  (erased). 

System  manager(s)  and  address;  Chief,  Division  of  Management 
Systems,  room  2115,  GAO  Building,  441  G  Street,  NW.,  Washing¬ 
ton.  DC  20212. 

Notification  procedure:  Mail  all  inquiries  or  present  in  writing  to 
System  Manager  at  above  address.  Give  name  and  SSN. 

Record  access  procedures:  As  above 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Input  from  official  personnel  documents 
(SF-52  and  DL-50)  and  training  requests  (DL-l-IOI). 

DOL/BLS— 2 

System  name:  Office  of  Statistical  Operations  and  Processing,  Staff 
Utilization  File. 

System  location:  Records  stored  on  computer  at  National  Institute 
of  Health,  Bethesda,  Md.  Maintenance  is  performed  by  remote  ter¬ 
minal  in  room  2021,  GAO  Building,  441  G  Street  NW.,  Washington, 
DC  20212. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
BLS  Office  of  Statistical  Ooerations  and  Processing  (except  the  Of¬ 
fice  of  ADP  Support),  the  CPI  Revision  Management  Team,  and 
the  Division  of  Management  Systems  (Office  of  Administrative 
Management). 
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Catcgorki  of  records  in  the  system:  Payroll,  accounting  and  staff 
utilization  data:  name,  SSN,  qrade,  and  step,  cost  center.  PAS 
home  code,  staff  hours  by  PAS  code,  by  function  and  by  task 
(function  and  task  specified  by  each  office). 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Magnetic  disk  pack. 

Retrievability:  Retrievable  by  any  record  element  including  name 
and  SSN. 

Safeguards:  Data  on  private  disk,  accessible  only  by  authorized 
employees. 

Retention  and  disposal:  Cumulative  file  for  the  last  pay  period  of 
the  fiscal  year  is  stored  indefinitely. 

System  manager(s)  and  address:  Executive  Assistant  to  the  Depu¬ 
ty  Commissioner  for  Statistical  Operations  and  Processing,  GAO 
Building,  441  G  Street  NW.,  Washington.  D.C.  20212. 

Notification  procedure:  Mail  all  inquiries  or  present  in  writing  to 
System  Manager  at  above  address.  Give  name,  SSN,  and  fiscal 
years  of  employment. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Input  from  employees'  biweekly  Time 
and  Attendance  Cards  and  time  distribution  forms  (DL  1-129. 
"Project  Reporting  Form");  SF-52's  "Request  for  Personnel  Ac¬ 
tion." 

DOL/BLS-3 

System  name:  Regional  Office  Staff  Utilization  File. 

System  location:  Records  stored  by  the  DOL  Directorate  of  Data 
Automation,  room  2852,  GAO  Building.  441  G  Street  NW., 
Washington,  D.C.  20212.  Maintenance  is  directed  by  the  Division  of 
Field  Collection  Activities,  room  1834,  at  the  same  address.  Input  is 
mailed  in  or  keypunched  by  BLS  Regional  Office  Divisions  of 
Operations;  file  copies  of  input  documents  are  kept  by  most  Re¬ 
gions. 

Categories  of  individuals  covered  by  the  system:  All  BLS  Regional 
Office  Division  of  Operations.  Professional  and  data  collection  em¬ 
ployees. 

Categories  of  records  in  the  system:  Staff  utilization  data;  name, 
SSN,  pay  period,  hours  worked  and  units  accomplished  by  PAS 
code  for  functions  such  as  personal  visit,  telephone  collection,  and 
training. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Mag  tapes  and  disks. 

Retrievability:  By  any  data  field,  including  name  and  SSN. 

Safeguards:  Only  authorized  employees  have  access  to  the 
tapes/disks,  to  the  programs,  and  to  the  Regions'  backup  docu¬ 
ments. 

Retention  and  disposal:  Fiscal  year  files  are  retained  indefinitely. 

System  managcr(s)  and  address:  Chief,  Division  of  Field  Collec¬ 
tion  Activities,  room  1834,  GAO  Building,  441  G  Street  NW., 
Washington,  D.C.  20212. 

Notification  procedure:  Mail  all  inquiries  or  present  in  writing  to 
System  Management  at  above  address.  Give  name,  SSN  and  dates 
of  employment. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  "Staff  Utilization  Report"  (form 
number  SO-1)  filled  out  each  pay  period  by  each  R.O.  D/Operations 
employee  (in  place  of  the  DL  1-291  “Project  Reporting  Form") 

DOL/ESA— 1 

System  name:  Division  of  State  Employment  Standards  Public 
Inqujry  File. 

System  location:  Room  S3221,  New  Department 'of  Labor  Build¬ 
ing,  200  Constitution  Avenue,  NW.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  The  general 
public,  government  officials  (usually  of  State  labor  departments), 
and  private  organizations  such  as  those  representing  labor,  manage¬ 
ment,  or  private  citizens. 

Categories  of  records  in  the  system:  Copies  of  incoming  letters 
and  reports  of  telephone  requests. 


Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Manual  File. 

Retrievability:  By  subject  matter.  State  chronologically,  and 
name  if  a  private  citizen. 

Safeguards:  Building  Security  Guards. 

Retention  and  disposal:  Time  retained  depends  on  subject  matter 
and  importance,  varying  from  3  to  10  years,  and  then  destroyed. 

System  managcr(s)  and  address;  Director.  ESA,  Office  of  Pro¬ 
gram  Development  and  Administration,  200  Constitution  Avenue. 
NW.,  Washington,  D  C.,  room  S3325,  U.S.  Department  of  Labor. 

Notification  procedure:  U.S.  Department  of  Labor,  ESA,  DSES, 
room  S332I,  200  Constitution  Avenue,  NW.,  Washington.  D.C. 
20210.  Name  and  approximate  date  of  previous  correspondence 
should  be  provided. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures;  Same  as  above. 

Record  source  categories:  Information  voluntarily  submitted  by 
correspondent  on  own  initiative. 

DOL/ESA-2 

System  name:  Office  of  Federal  Contract  Compliance  Programs 
Complaint  File. 

System  location:  U.S.  Department  of  Labor,  Office  of  Federal 
Contract  Compliance  Programs,  200  Constitution  Avenue.  NW., 
Wash.  DC.,  room  N3422;  U.S.  Department  of  Health,  Education 
and  Welfare,  National  Institutes  of  Health,  Building  I2A,  Bethesda. 
Md. 

Categories  of  individuals  covered  by  the  system:  Individuals  filing 
complaints  of  discrimination. 

Categories  of  records  in  tbe  system:  Personal  demographic  infor¬ 
mation  on  the  complaint  and  the  basis  of  the  complaint  they  are  fil¬ 
ing 

Authority  for  maintenance  of  the  system:  Executive  Order  1 1246, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  compliance 
agencies  that  have  responsibility  of  overseeing  contractor  com¬ 
pliance  with  Executive  Order  11246  to  the  EEOC  which  has  the 
authority  to  investigate  complaints  of  discrimination  and  to  other 
Federal  aqencies  that  may  have  responsibility  for  matters  referred 
to  in  a  complaint. 

Storage:  Diebold  Power  Files,  magnetic  tapes. 

Retrievability:  By  name  and/or  OFCCP  Control  Number. 

Safeguards:  Files  are  locked,  except  during  working  hours  and 
only  authorized  personnel  have  access  to  files.  The  computer 
system  has  a  code  used  for  retrieval. 

Retention  and  disposal:  Active  files  retained  2-5  years,  referred  to 
storage. 

System  manager($)  and  address:  Director,  OFCCP.  U.S.  Depart¬ 
ment  of  Labor,  200  Constitution  Avenue.  NW.,  Washington.  D.C. 

Notification  procedure:  U.S.  Department  of  Labor.  Office  of 
Federal  Contract  Compliance  Programs.  200  Constitution  Avenue. 
NW.,  Washington,  D.C. 

Record  access  procedures:  Individual  may  request  in  writing  re¬ 
garding  information  maintained  by  OFCCP  on  himself.  He  may 
write  to  the  Office  of  Federal  Contract  Compliance  Programs. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  and  employers. 

DOL/ESA— 3 

System  name;  Office  of  Federal  Contract  Compliance  Programs 
Handicapped  Worker  Complaint  File. 

System  location:  U.S.  Department  of  Labor,  200  Constitution 
Avenue  NW..  room  N3402,  Washington,  D.C.  20210.  Each  Regional 
Office. 

Categories  of  individuals  covered  by  the  system:  Handicapped 
Workers. 

Categories  of  records  in  the  system:  Medical,  personal,  employ¬ 
ment. 

Authority  for  maintenance  of  the  system:  29  USC  793. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tbe  purposes  of  such  uses:  Disclosure  to  contracting 
and  compliance  agencies. 
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PRIVACY  ACT  ISSUANCES 


Storage:  Manual  Files. 

Retrievability:  By  name 

Safeguards:  Physical  Security. 

Retention  and  disposal:  Retained  five  years  in  office;  kept  in 
Federal  Records  Center  five  more  years  and  then  destroyed. 

System  manager(s)  and  address:  Director.  Veteran  and  Han¬ 
dicapped  Worker  Program  Operation  Division.  Office  of  Federal 
Contract  Complunce  Programs,  room  N3402  NDOL.  200  Constitu¬ 
tion  Avenue.  NW..  Washington.  D  C.  20210. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  sources  of  the  information  come 
from  the  complainant,  the  contractor's  records  and  files,  and  other 
investigative  sources  as  needed,  such  as  medical  records,  and  other 
employment  records  at  the  permission  of  the  complainant. 

DOL/ESA-4 

System  name:  Office  of  Federal  Contract  Compliance  Programs 
Veteran's  Complaints  Files. 

System  location:  Room  N4418,  New  Department  of  Labor  Build¬ 
ing.  200  Constitution  Avenue.  NW..  Washington.  D  C.  20210;  each 
ESA  Regional  Office. 

Categories  of  individuals  covered  by  the  system:  Disabled 
veterans,  recently  discharged  veterans. 

Categories  of  records  in  the  system:  Medical,  personal,  employ¬ 
ment. 

Authority  for  maintenance  of  the  system:  S402.  Vietnam  Era 
Veterans  Readjustment  Assistant  Act  of  1974,  P.L.  93-508. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  contracting 
and  compliance  agencies. 

Storage:  Manual  File. 

Retrievability:  By  name. 

Retention  and  disposal:  Retained  five  years  in  office;  kept  in 
Federal  Records  Center  five  more  years  and  then  destroyed. 

System  manager(s)  and  address:  Director,  Veterans  and  Han¬ 
dicapped  Worker  Program  Operations  Division,  room  N3402 
NDOL,  Washington,  D  C.  20210. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Complaints  and  injuries,  government 
contracting  and  compliance  agencies  and  government  contractors. 

DOL/ESA-5 

System  name:  Office  of  Workers'  Compensation  Programs,  Black 
Lung  Anti-Discrimination  Files. 

System  location:  U  S.  Department  of  Labor,  Employment  Stan¬ 
dards  Administration,  Office  of  Workers'  Compensation  Programs, 
Division  of  Coal  Mine  Workers'  Compensation,  Washington,  D.C. 
20210. 

Categories  of  individuals  covered  by  the  system:  Individuals  filing 
complaints  against  employers  on  account  of  discharge  or  other  a(«ts 
of  discrimination  by  reason  of  a  pneumoconiosis  disease. 

Categories  of  records  in  the  system:  Personal.  Financial,  Medical. 

Authority  for  maintenance  of  the  system:  30  U.S.C.  938,  20  CFR 
730.1  et  seq.  (proposed  but  not  promulgated). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  of  file  con¬ 
tents  may  be  made  to  any  party  of  interest  to  the  complaint. 

Storage:  Manual  files. 

Retrievability:  By  name. 

Safeguards:  Locked  file  with  access  by  authorized  personnel 
only. 

Retention  and  disposal:  Being  determined  at  this  time. 

System  manager(s)  and  address:  Associate  Director,  Division  of 
Coal  Mine  Workers’  Compensation.  Office  of  Workers’  Compensa¬ 
tion  Programs,  Employment  Standards  Administration,  U.S.  De¬ 
partment  of  Labor,  room  C3520,  200  Constitution  Avenue,  NW., 
Washington,  D.C. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 


Record  source  categories:  Individual,  Correspondence,  Investiga¬ 
tive  records.  Employment  records.  Payroll  records.  Medical  Re¬ 
ports,  any  other  documents  or  reports  pertaining  to  an  individual's 
work  history,  education,  medical  condition,  or  hiring  practices  of 
the  employer. 

DOL/ESA— « 

System  name:  Office  of  Workers'  Compensation  Programs,  Black 
Lung  Benefit  Claim  File. 

System  location:  U.S.  Department  of  Labor,  Employment  Stan¬ 
dards  Administration,  Office  of  Workers'  Compensation  Programs. 
Division  of  Coal  Mine  Workers'  Compensation,  Washington,  D  C. 
20210. 

Categories  of  individuals  covered  by  the  system:  Individuals  filing 
claims  for  black  lung  (pneumoconiosis)  benefits  under  the  provi¬ 
sions  of  Title  IV  of  the  Federal  Coal  Mine  Health  and  Safety  Act 
of  l%9,  as  amended,  including  miners,  and  their  surviving  widows, 
orphans,  dependent  parents  and  siblings. 

Categories  of  records  in  the  system:  Personal,  medical,  financial. 

Authority  for  maintenance  of  the  system:  30  U.S.C.  901  et.  seq.  20 
CFR  715.1  et.  seq.,  20  CFR  720.1  et.  seq  20  CFR  725.1  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  mine 
operators  who  have  been  determined  to  be  potentially  liable  for  the 
claim  and  any  party  providing  the  mine  operator  with  workers’ 
compensation  insurance  coverage;  State  worker’s  compensation 
agencies  and  the  Social  Security  Administration  for  the  purpose  of 
determining  offsets  as  specified  under  the  act;  doctors  and  medical 
service  providers  for  the  purpose  of  obtaining  medical  evaluations, 
physical  rehabilitation  or  other  services,  and  labor  unions  and  other 
voluntary  employee  associations  of  which  the  claimant  is  a  member 
which  exercise  an  interest  in  claims  of  members  as  part  of  their 
service  to  the  members. 

Storage:  Case  file  documents,  both  original  and  copies  in  manual 
files. 

Retrievability:  Coal  Miners  name  and  social  security  number,  and 
claimants  name  when  different  from  miners  must  be  provided. 

Safeguards:  Files  located  in  restricted  area  of  a  Federal  building 
under  guard  by  security  officers. 

Retention  and  disposal:  Being  determined  at  this  time. 

System  manager(s)  and  address:  Associate  Director,  Division  of 
Coal  Mine  Workers'  Compensation,  Office  of  Workers'  Compensa¬ 
tion  Programs,  Employment  Standards  Administration,  U.S.  Depart¬ 
ment  of  Labor,  200  Constitution  Avenue,  NW.,  Washington,  D  C. 
20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Claim  forma,  medical  reports,  cor¬ 
respondence,  investigative  reports,  employment  reports.  Federal 
and  State  agency  records,  any  other  record  or  document  pertaining 
to  a  claimant  or  his  dependent  as  it  relates  to  his  age,  education, 
work  history,  marital  history  or  medical  condition. 

DOL/ESA-7 

System  name:  Office  of  Workers’  Compensation  Programs,  Black 
Lung  Benefit  Payments  File. 

System  location:  GAO  Building,  5th  and  G  Streets,  NW,, 
Washington,  DC.  20210;  System  is  accessed  from  Terminal 
(Remote  7)  located  in  NDOL,  room  C-3525,  3rd  and  Constitution 
Avenue,  NW.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Claimants  receiv¬ 
ing  benefits. 

Categories  of  records  in  the  system:  Personal,  Financial. 

Authority  for  maintenance  of  the  system:  30  U.S.C.  901  et.  seq.,  20 
CFR  715.1  et  seq.  20  CFR  720.1  et.  seq.,  20  CFR  725.1  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  mine 
operators  who  have  been  determined  to  be  potentially  liable  for  the 
claim  and  any  party  providing  the  mine  operator  with  workers’ 
compensation  insurance  coverage;  State  workers’  compensation 
agencies  and  the  Social  Security  Administration  for  the  purpose  of 
determining  offsets  as  specified  under  the  Act;  and  labor  unions 
and  other  voluntary  employee  associations  of  which  the  claimant  is 
a  member  which  exercise  an  interest  in  claims  of  members  as  part 
of  their  service  to  the  members. 

Storage:  Magnetic  tapes. 
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Rcirkvabillly:  Social  Security  Number. 

Safeguards:  Files  located  in  restricted  area  of  Federal  building 
under  guard  by  security  officers. 

Retention  and  disposal:  Being  determined  at  this  time. 

System  nunaferts)  and  address:  Associate  Director.  Division  of 
Coal  Mine  Workers’  Compensation,  Office  of  Workers'  Compensa¬ 
tion  Programs,  Employment  Standards  Administration,  U.S.  De¬ 
partment  of  Labor,  200  Constitution  Avenue,  NW  ,  Washington, 
DC  20210 

NolMkalioa  procedure:  As  above. 

Record  acceu  procedures:  As  above 

Contesting  record  procedures:  As  above 

Record  source  categories:  Black  Lung  Benefit  Claim  Files. 

DOL/ESA-8 

System  name:  Office  of  Workers'  Compensation  Programs,  Black 
Lung  Claimant  Information  File 

System  location:  GAO  Building,  Stb  and  G  Streets.  NW., 
Wa^ington,  D.C.  20210;  System  is  accessed  from  Terminal 
(Remote  7)  located  in  NDOL,  room  C3525.  Third  and  Constitution 
Avenue,  NW.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  hy  the  system:  Black  lung  clai¬ 
mants. 

Categories  of  records  la  the  system:  Personal  (name,  date  of  birth, 
SSN,  type  claimant,  miner's  date  of  death);  demographic 
(Sute/county,  city,  congressional  district,  zip  code,  mine  employ¬ 
ment  history,  medical  disability,  initial  determination,  conference 
results,  hearing  results. 

Authority  lor  maiaicnance  of  the  system:  30  U.S.C.  901  et.  scq.,  20 
CFR  7IS.5  et.  seq.,  20  CFR  720.1  et.  seq..  20  CFR  72S.I  et.  scq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  Disclosure  to  mine 
operators  who  have  been  determined  to  be  potentially  liable  for  the 
claim  and  any  party  providing  the  mine  operator  with  workers' 
compensation  a^  tte  Social  Security  Administration  for  the  pur¬ 
pose  of  determining  offsets  as  specified  under  the  act;  and  labor 
unions  and  other  voluntary  employee  associations  of  which  the  clai¬ 
mant  is  a  member  which  exercise  an  interest  in  claims  of  members 
as  part  of  their  service  to  the  members. 

Storage:  9  Track  magnetic  tape  and  punched  cards. 

Rctricvahllity:  Social  Security  Number. 

Safeguards:  Located  in  restricted  area  of  Federal  building  under 
guard  by  security  officers. 

Retention  and  disposal:  Being  determined  at  this  time. 

System  managcr(s)  and  address:  Associate  Director,  Division  of 
Coal  Miner  Workers'  Compensation,  Office  of  Workers’  Compen¬ 
sation  Programs,  Employment  Standards  Administration.  U.S.  De¬ 
partment  of  Labor,  200  Constitution  Avenue,  NW.,  Washington, 
D  C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  District  Office  Reports,  Claim  Forms, 
Claim  Files  Tracking  cards. 

DOL/ESA-9 

System  name:  Office  of  Workers'  Compensation  Programs,  Black 
Lung  Medical  Treatment  Records  File. 

System  location:  U.S.  Department  of  Labor,  Employment  Stan¬ 
dards  Administration,  Office  of  Workers'  Compensation  Programs, 
Division  of  Coal  Mine  Workers’  Compensation,  200  Constitution 
Avenue,  NW.,  Washington,  D.C.  20210. 

Categories  of  hidividnals  covered  by  the  system:  Division  of  Coal 
Mine  Workers'  Compensation  Beneficiaries. 

Categories  of  records  la  the  system:  Medical  and  Financial. 

AnthorRy  lor  maintenance  of  the  system:  30  U.S.C.  901  et.  seq.,  20 
CFR  715.1  et.  seq.,  20  CFR  720.1  el.  seq.,  20  CFR  723.1  et.  seq. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  Disclosure  to  mine 
operators  who  have  been  determined  to  be  potentially  Uable  for  the 
claim  and  any  party  providing  the  mine  operator  with  workers' 
compensation  insurance  coverage;  State  worker's  compensation 
agencies  and  the  Social  Security  Administration  for  the  purpose  of 
determining  offsets  as  specified  under  the  Act;  and  labor  unions 
and  other  voluntary  employee  associations  of  which  the  claimant  is 


a  member  which  exercise  an  interest  in  claims  of  members  as  part 
of  their  service  to  the  members. 

Storage:  Manual  File  to  be  transferred  to  magnetic  tape. 

Retrievability:  Name  and  Social  Security  Number. 

Safeguards;  Located  in  restricted  area  of  Federal  building  under 
guard  by  security  officers 

Reteatioa  and  disposal:  Being  determined  at  this  time. 

System  manager(s)  and  address:  Associate  Director.  Division  of 
Coal  Mine  Workers’  Compensation,  Office  of  Workers'  Compensa¬ 
tion  Programs,  Employment  Standards  Administration,  U.S.  De¬ 
partment  of  Labor,  2()0  Constitution  Avenue,  NW.,  Washington, 
D  C  20210 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Medical  Reports  and  bills  from  physi¬ 
cian  of  beneficiary’s  choosing  providing  medical  treatment. 

DOL/ESA— !• 

System  name:  Office  of  Workers'  Compensation  Programs,  Black 
Lung  Profile  Beneficiaries  File. 

System  location:  U.S.  Department  of  Labor,  Employment  Stan¬ 
dards  Administration,  Office  of  Workers'  Compensation,  Division 
of  Coal  Mine  Workers'  Compensation,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Division  of  Coal 
Mine  Workers’  Compensation  Beneficiaries 

Categories  of  records  in  the  system:  Medical,  personal 

Authority  for  maintenance  of  the  system:  30  U.S.C.  901  et.  seq.,  20 
CFR  715  I  et.  seq  20  CFR  720  I  et.  seq.,  20  CFR  725.1  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  Disclosure  to  mine 
operators  who  have  been  determined  to  be  potentially  liable  for  the 
claim  and  any  party  providing  the  mine  operator  with  workers' 
compensation  insurance  coverage;  State  worker's  compensation 
agencies  and  the  Social  Security  Administration  for  the  purpose  of 
determining  offsets  as  specified  under  the  Act;  and  labor  unions 
and  other  voluntary  employee  associations  of  which  the  claimant  is 
a  member  which  exercise  an  interest  in  claims  of  members  as  part 
of  their  service  to  the  members. 

Storage:  Manual  Files. 

Retrievability:  Name  and  social  security  number. 

Safeguards:  Files  located  in  restricted  area  of  a  Federal  building 
under  guard  by  security  officers. 

Retention  and  disposal:  Being  determined  at  this  time. 

System  manager(s)  and  address:  Associate  Director,  Division  of 
Coal  Mine  Workers'  Compensation,  Office  of  Workers'  Compensa¬ 
tion  Programs,  Employment  Standards  Administration,  U.S.  De¬ 
partment  of  Labor,  2(>0  Constitution  Avenue,  NW.,  Washington, 
D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Individual,  Correspondence,  Employ¬ 
ment  Records,  Payroll  Records,  Medical  Reports. 

DOL/ESA— 11 

System  name:  Office  of  Workers’  Compensation  Programs,  Black 
Lung  Service  Payments  File. 

System  location:  GAO  Building,  5th  and  G  Streets,  NW., 
Washington,  D.C.  20210;  System  is  accessed  from  terminal  (Remote 
7)  located  in  NDOL,  room  C3525,  3d  and  Constitution  Avenue, 
NW.,  Washington,  D  C.  20210. 

Categories  of  iadividnals  covered  by  the  system:  Claimants,  physi¬ 
cians  and  medical  facilities  providing  services. 

Categories  of  records  la  the  system:  Medical,  Personal,  Financial. 

Authority  for  malateaance  of  the  system:  30  U.S.C.  901  et.  seq.,  20 
CFR  713.1  et.  seq.,  20  CFR  720.1  et.  seq.,  20  CFR  723.1  et.  seq. 

Roatiac  ascs  of  records  maiataiaed  la  the  system,  tacladiag  catego¬ 
ries  of  asers  aad  the  parposes  of  such  ases:  Disclosure  to  mine 
operators  who  have  been  determined  to  be  potentially  liable  for  the 
claim  and  any  party  providing  the  mine  operator  with  workers’ 
compensation  insurance  coverage;  State  worker’s  compensation 
agencies  and  the  Social  Security  Administration  for  the  purpose  of 
determining  offsets  as  specified  under  the  Act;  and  labor  unions 
and  other  voluntary  employee  associations  of  which  the  claimant  is 
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a  member  which  exercise  an  interest  in  claims  of  members  as  part 
of  their  service  to  the  members 

Sloragc;  Magnetic  tapes. 

Retries  ability:  Provider  number,  claimant's  SSN. 

Safeguards:  Files  located  in  restricted  area  of  Federal  building 
under  guard  by  security  officers. 

Releation  and  disposal:  Being  determined  at  this  time. 

System  managertsi  and  address:  Associate  Director.  Division  of 
Coal  Mine  Workers'  Compensation.  Office  of  Workers'  Compensa¬ 
tion  Programs.  Employment  Standards  Administration.  U.S  De¬ 
partment  of  Labor,  200  Constitution  Avenue.  NW.,  Washington, 
D  C  20210 

Notifkatioa  procedure:  As  above. 

Record  access  procedures:  As  above. 

Coalestiag  record  procedures:  As  above. 

Record  source  categories:  Billings,  Claim  files.  Medical  reports. 

DOL/ESA— 12 

System  name:  Office  of  Workers*  Compensation  Programs,  Black 
Lung  X-ray  Interpretations  File. 

System  locatiou:  U.S.  Department  of  Labor,  Employment  Stan¬ 
dards  Administration,  Office  of  Workers'  Compensation  Programs, 
Division  of  Coal  Mine  Workers'  Compensation,  200  Constitution 
Avenue.  NW.,  Washington,  D  C.  20210. 

Categories  of  individuals  covered  by  the  system:  Division  of  Coal 
Mine  Workers'  Compensation  claimants. 

Categories  of  records  in  the  system:  Medical,  personal. 

Authority  for  maintenance  of  the  system:  30  U.S.C.  901  et  seq.,  20 
CFR  715.1  et  seq.,  20  CFR  720  1  et  seq.,  20  CFR  725.1  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  mine 
operators  who  have  been  determined  to  be  potentially  liable  for  the 
claim  and  any  party  providing  the  mine  operator  with  workers' 
compensation  insurance  coverage.  State  worker's  compensation 
agencies  and  the  Social  Security  Administration  for  the  purpose  of 
determining  offsets  as  specified  under  the  Act,  and  labor  unions 
and  other  voluntary  employee  associations  of  which  the  claimant  is 
a  member  which  exercise  an  interest  in  claims  of  members  as  part 
of  their  service  to  the  members. 

Storage:  Manual  Files 

Rciriev ability:  Name  and  social  security  number. 

Safeguards:  Files  located  in  restricted  area  of  Federal  building 
under  guard  by  security  officers. 

Retealioa  aud  disposal:  Being  determined  at  this  time. 

System  manager(s)  and  address:  Associate  Director,  Division  of 
Coal  Mine  Wdrkcrs'  Compensation.  Office  of  Workers’  Compensa¬ 
tion  Programs,  Employment  Standards  Administration,  U.S.  De¬ 
partment  of  Labor,  200  Constitution  Avenue,  NW.,  Washington, 
D  C.  20210. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual's  Medical  Records. 

DOL/ESA- 13 

System  name:  Office  of  Workers'  Compensation  Programs,  Federal 
Employees'  Compensation  Act  File. 

System  location:  U.S.  Department  of  Labor,  Employment  Stan¬ 
dards  Administration,  Office  of  Workers'  Compensation  Programs, 
Division  of  Federal  Employees'  Compensation,  200  Constitution 
Avenue,  NW.,  room  S-3229,  Washington,  D.C.  20210;  and  District 
Offices. 

Categories  of  individuals  covered  by  the  system:  FECA  benefits 
recipients  are  Federal  employees  injured  or  killed  while  in  the  per¬ 
formance  of  duty.  In  case  of  death,  beneficiary  records  are  main¬ 
tained.  In  addition  to  Federal  employees  the  FECA  qovers  volun¬ 
teers  .in  the  Civil  Air  Patrol,  Peace  Corps  Volunteers,  Job  Corps 
Enrollees,  Volunteers  in  Service  to  America,  members  of  the  Na¬ 
tional  Teachers  Corps,  certain  student  employees,  employees  of  the 
Alaska  Railroad,  members  of  the  Reserve  OHicers  Training  Corps, 
certain  Law  Enforcement  Officers  not  employed  by  the  United 
States.  Prior  to  January  1,  1957,  the  FECA  also  covered  reservists 
in  the  Armed  Forces  of  the  United  States.  Also  covered  various 
classes  of  persons  who  provide  or  have  provided  services  to  the 
Government  of  the  United  States. 


Categuries  uf  records  io  the  system:  Record  includes  reports  of  in¬ 
jury  by  employee  and  employing  establishment,  authorization  for 
medical  treatment,  medical  records,  medical  and  transportation 
bills,  compensation  payment  records,  formal  orders  for  or  against 
payment  of  compensation,  vital  statistics  such  as  birth,  death  and 
marriage  certificates. 

Authority  for  maintenance  of  the  system:  5  USC  8101  et  seq.,  20 
CFR  1.1  et  seq 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  any  third- 
party  named  in  a  claim  or  representative  acting  on  his/her  behalf 
until  the  claim  is  adjudicated  and  all  appeals  resolved;  Federal 
agencies  which  employed  the  claimant  at  the  time  of  occurrence  or 
recurrence  of  the  injury  or  occupational  illness;  Federal,  state  or 
private  rehabilitation  agencies  to  whom  the  claimant  has  been 
referred  for  evaluation  of  the  extent  and  nature  of  the  disability 
and/or  rehabilitation;  physicians  making  an  examination  for  the 
United  States  under  5  U.S.C.  8123(a);  medical  insurance  plans  or 
health  and  welfare  plans  which  the  claimant  is  covered  by  in  in¬ 
stances  when  there  is  evidence  of  payment  by  OW'CP  for  treatment 
of  a  medical  condition  which  is  not  compensable;  and  labor  unions 
and  other  voluntary  employee  associations  of  which  the  claimant  is 
a  member  which  exercise  an  interest  in  claims  of  members  as  part 
of  their  service  to  the  members. 

Storage:  Case  files  are  maintained  in  manual  files,  security  case 
files  in  locker  cabinets,  and  FECA  management  information  system 
information  is  stored  on  computer  discs  which  are  stored  in 
cabinets. 

Retrievability:  Files  are  retrieved  after  identification  by  coded  file 
number  which  is  cross  referenced  to  employee  by  name,  employing 
establishment,  date  and  nature  of  injury.  Files  located  in  District 
Offices  are  identified  by  master  index  file,  which  is  maintained  in 
the  National  Office 

Safeguards:  Files  are  maintained  under  constant  supervision  of 
OWCP  personnel  during  normal  working  hours— only  authorized 
personnel  may  handle  or  disclose  any  information  contained 
therein.  Only  personnel  having  security  clearance  may  handle  or 
process  security  files  After  normal  working  hours,  security  files 
are  kept  in  locked  cabinets.  Ail  files  are  maintained  in  guarded 
Federal  buildings. 

Rclcntiaa  and  disposal:  Regular  files  are  retained,  retired  to 
Federal  Record  Centers,  and  disposed  of  in  accordance  with  GSA 
schedule.  A  schedule  has  not  yet  been  developed  for  FECA 
management  information  system  records.  Security  files  are 
disposed  of  by  the  submitting  agency. 

System  manager/s)  and  address:  Associate  Director,  FECA,  room. 
S-3229  NDOL,  200  Constitution  Avenue,  NW.,  Washington,  D.C. 
20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  Any  individual  seeking  information  about 
a  case  in  which  he/she  is  a  party  of  interest  may  write  or  telephone  the 
OWCP  District  Office  and  arrangement  will  be  made  to  provide 
review  of  the  file,  consonant  with  restrictions  defined  as  a  Routine  Use. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Injured  employees,  beneficiaries,  em¬ 
ploying  Federal  agencies,  other  Federal  Agencies,  physicians, 
hospitals,  clinics,  educational  institutions,  attorneys,  congressmen, 
OWCP  field  investigations,  state  governments. 

DOL/ESA— 14 

System  name:  Office  of  Workers'  Compensation  Programs,  Federal 
Employees'  Compensation  Act  Chargeback  File. 

System  location:  Directorate  of  Data  Automation,  GAO  Building, 
441  G  Street,  NW,  Room  2852,  Washington,  D.C.  20210;  system 
can  be  accessed  from  terminal  7  located  in:  Department  of  Labor, 
200  Constitution  Avenue,  NW,  Room  C3525,  Washington,  DC. 
20210. 

Categories  of  individuals  covered  by  the  system:  FECA  Benefits 
Recipients. 

Categories  of  records  in  the  system:  Personal,  financial. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  8147. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reports  sent  to  all  other 
Federal  agencies  in  order  to  support  the  billing  of  cost  paid  by 
DOL. 

Storage:  Magnetic  Tape. 
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Rcirkvability:  OWCP  case  number  within  OWCP  District  Office 

Safeguards:  Physical  security-tapes  arc  locked  up. 

Rclcntiou  and  disposal:  OWCP/FECA  is  responsible  for  source 
data  recordsa  computer  records  arc  maintained  or  destroyed 
(deleted)  by  OWCP/FECA  authority. 

Syslcn  maaagcrls)  and  address:  Associate  Director,  Division  of 
Federal  Employees  Compensation,  Department  of  Labor.  200  Con¬ 
stitution  Avenue,  NW,  Room  S3229,  Washington,  D  C  20210. 

Notifkalion  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categorjes:  CA45,  CAI3.5  at  originating  OWCP  Dis¬ 
trict  Office  servicing  injured  employee's  government  agencies. 

DOL/ESA-IS 

System  name:  Office  of  Workers’  Compensation  Programs, 
Longshore  and  Harbor  Workers'  Compensation  Act  File. 

System  location:  Files  are  located  in  District  Office. 

Categorks  of  individuals  covered  by  the  system:  The  system  main¬ 
tains  records  of  injury,  occupational  disease  and  death  of  em¬ 
ployees  working  in  private  industry  who  arc  covered  by  the  provi¬ 
sions  of  the  Longshoremen's 

Categorks  of  records  in  the  system:  Records  include:  reports  of 
injury  by  employees;  employers;  authorization  for  medical  care, 
medical  reports;  medical  and  transportation  bills,  formal  orders  for 
or  against  payment  of  compensation,  vital  statistics  such  as  birth, 
marriage,  death  certificates;  enrollment  and  attendance  records  at 
educational  institutions. 

Authority  for  maintenance  of  the  system:  33  U.S.C.  901  et.  se4.  (20 
CFR  701  et.  seq  ).  36  U.S.C.  501  et  seq.,  42  U  S.C.  1951  ct  seq., 
43  U.S.C  1331  et  seq.,  5  U  S  C.  8171  et  seq 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
rks  of  users  and  (he  purposes  of  such  uses:  Disclosure  to  the  em¬ 
ployer  at  the  time  of  the  injury  or  the  onset  of  the  occupational  Ill¬ 
ness  and  to  any  party  providing  the  employer  with  workers'  com¬ 
pensation  insurance  coverage;  doctors  and  medical  service 
providers  for  the  purpose  of  obtaining  medical  evaluations,  physical 
rehabilitation  of  other  services;  and  labor  unions  and  other  volunta¬ 
ry  employee  associations  of  which  the  claimant  is  a  member  which 
exercise  an  interest  in  claims  of  members  as  part  of  their  service  to 
the  members. 

Storage:  The  information  is  maintained  as  written  records  and 
documents  in  letter  size  manual  files  stored  in  4  and  5  drawer  file 
cabinets,  located  in  the  several  District  Offices. 

Reirkvability:  Identification  is  based  on  coded  file  numbers, 
cross-referenced  to  employee  name,  date  of  injury  and  employer 
name. 

Safeguards:  Files  are  physically  maintained  under  constant  super¬ 
vision  of  OWCP  personnel  during  working  hours.  Rooms  in  which 
files  are  maintained  are  locked  during  non-business  hours. 

Retention  and  disposal:  Files  are  retained  in  District  Offices  for  a 
oeriod  of  five  years  following  closing,  after  which  they  are  retired 
to  the  Federal  Records  Centers  and  eventually  disposed  of  in  ac¬ 
cordance  with  the  GSA  records  disposal  schedule.  No  lost  time  re¬ 
ports  of  injury  are  destroyed  five  years  after  the  fiscal  year  in 
which  they  are  received. 

System  manager(s)  and  address:  Associate  Director,  OWCP,  Divi¬ 
sion  of  Longshore  and  Harbor  Workers’  Compensation,  U.S.  De¬ 
partment  of  Labor,  200  Constitution  Avenue,  NW,  Room  C4315. 
Washington,  D.C.  20210. 

Notifkation  procedure:  As  above. 

Record  access  procedures:  Any  individual  seeking  information 
about  a  case  in  which  he/she  is  a  party  of  interest  may  write  or 
telephone  the  OWCP  District  Office  and  arrangement  well  be  made 
to  provide  review  of  the  file,  consonant  with  restrictions  defined  as 
a  Routine  Use. 

Contesting  record  procedures:  As  above. 

Record  source  categorks:  The  system  obtains  information  from 
injured  employees,  their  qualified  dependents,  employers,  physi¬ 
cians,  medical  facilities,  educational  institutions,  attorneys,  mem¬ 
bers  of  Congress,  state  and  federal  vocational  rehabilitation  agen¬ 
cies. 

DOL/ESA— 16 

System  name:  Wage-Hour  Sheltered  Workshop  File. 

System  location:  Directorate  of  Data  Automation,  U.S.  Depart¬ 


ment  of  Labor,  200  Constitution  Avenue,  NW.  Room  C3-309, 
Washington,  D  C.  20210. 

Categorks  of  individuals  covered  by  the  system:  Handicapped  Peo¬ 
ple  that  can  be  trained. 

Categorks  of  records  in  the  system:  Personal,  Financial. 

Authority  for  maintenance  of  the  system:  29  U.S.C.  214. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
rks  of  users  and  the  purposes  of  such  uses:  Reports  to  Congress. 

Storage:  Mag-tape,  Manual  files. 

Retrkvability:  Client  file  is  indexed  by  social  security  number. 

Safeguards:  Physical  security— tapes  are  locked  up,  files  are  pro¬ 
tected  by  building  security  Material  is  maintained  for  ten  years  and 
then  destroyed  except  for  reports,  which  arc  offered  to  the  Na¬ 
tional  Archives  and  Records  Service  as  archival  material. 

System  manager(s)  and  address:  Administrator,  Wage  and  Hour 
Division.  Department  of  Labor.  200  Constitution  Avenue.  NW, 
Room  S3020,  Washington,  D  C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categorks:  Questionnaire  I  of  the  Sheltered 
Workshop  Survey  Form  OMB  Number  44-S73013 

DOL/ESA-17 

System  name:  Farm  Labor  Contractor  Employee  Records  File. 

System  location:  Employment  Standards  Administration,  Wage 
and  Hour  Division  in  the  NO  and  each  Regional  Office. 

Categorks  of  individuals  covered  by  the  system:  Applicants  for 
and  Holders  of  Farm  Labor  Contractor  Employee  Identification 
Cards. 

Categories  of  records  in  the  system:  Personal  identification,  finger¬ 
prints,  FBI  records. 

Authority  for  maintenance  of  the  system:  Public  Law  93-518.  the 
Farm  Labor  Contractor  Registration  Act  of  1963,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  public  central  registry 
of  all  persons  issued  identification  cards  is  maintained  by  name  and 
address  which  is  available  to  anyone  as  required  by  the  Farm 
Labor  Contractor  Registration  Act  of  1963,  as  amended.  The  sup¬ 
porting  records  may  be  made  available  on  a  cooperative  basis  to 
State  agencies  administering  similar  programs,  or  administering 
non-enforcement  aspects  of  FLCRA  under  cooperative  agreements 
and  to  the  Immigration  and  Naturalization  Services,  and  to  the  De¬ 
partment  of  Justice. 

Retrkvability:  Indexed  by  the  name  of  the  applicant.  Records  are 
kept  in  a  card  file  as  well  as  in  letter  size  manual  file,  computer 
disc  and  computer  printouts. 

Safeguards:  Accessible  only  to  persons  engaged  in  the  administra¬ 
tion  of  the  program  and  there  is  screening  to  prevent  unauthorized 
disclosure. 

Retention  and  disposal:  A  retention  and  disposal  system  is  in  the 
process  of  being  prepared. 

System  manager(s)  and  address:  Assistant  Administrator  for  the 
Office  of  Fair  Labor  Standards,  Wage  and  Hour  Division.  200  Con¬ 
stitution  Avenue,  NW,  Room  S3502,  Washington.  D.C.  20210,  and 
Assistant  Regional  Administrator  for  Wage  and  Hour  Division  of 
Employment  Standards  Administration  of  relevant  Regional  Of¬ 
fices. 

Notifkation  procedure:  To  System  Manager  at  above  address. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categorks:  The  sources  for  records  in  the  system 
include  information  furnished  by  the  applicant,  insurance  compa¬ 
nies,  FBI,  court  and  police  records,  and  from  investigations  con¬ 
ducted  by  DOL. 

Systems  exempted  from  certain  provisions  of  the  act:  In  ac¬ 
cordance  with  paragraph  3  (k)  (2)  of  the  Privacy  Act,  the  Farm 
Labor  Contractor  Employees  Record  File  containing  investigatory 
material  compiled  for  law  enforcement  purposes  is  exempt  from 
paragraphs  (c)  (3),  (d),  (e)  (4)  (G),  (H)  and  (I)  and  paragraph  (f)  of  3 
U.S.C.  552a.  The  disclosure  of  the  information  contained  in  these 
files,  including  the  identity  of  agencies  to  whom  the  information 
has  been  transmitted,  would  substantially  compromise  the  effec¬ 
tiveness  of  the  Division's  investigations.  Knowledge  of  such  in¬ 
vestigations  would  enable  subjects  to  take  such  action  as  is  neces- 
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sary  to  prevent  detection  of  illegal  activities,  conceal  evidence,  or 
otherwise  escape  civil  law-  enforcement  action.  In  addition,  disclo¬ 
sure  of  the  information  could  lead  to  the  intimidation  of,  or  harm 
to.  informants,  witnesses,  and  their  respective  families.  The  infor¬ 
mation  in  this  file  is  exempt  as  set  forth  above  until  such  time  as  a 
determination  is  made  based  upon  information  contained  therein,  at 
which  time,  the  relevant  records  will  be  made  available  to  the  ex¬ 
tent  that  it  does  not  reveal  the  identity  of  a  confidential  source  who 
has  furnished  information  under  an  express  promise  that  his  or  her 
identity  would  be  held  in  confidence  (or  prior  to  September  27, 
1975,  under  an  implied  promise  that  the  source's  identity  would  be 
protected).  This  exemption  is  necessary  in  order  to  protect  the  in¬ 
tegrity  of  law  enforcement  investigations  as  well  as  to  protect  the 
identities  of  sources  who  would  not  otherwise  provide  information. 

DOL/ES.\-18 

System  name:  Advisory  Committee  on  Sheltered  Workshops  mem¬ 
bers’  files. 

System  location:  Room  S35I3,  Department  of  Labor  Building: 
Washington,  D  C.  20210. 

Categories  of  individuals  covered  by  the  system:  Past  and  current 
members  of  the  Advisory  Committee  on  Sheltered  Workshops. 

Categories  of  records  in  the  system:  Biographical  information  and 
correspondence. 

Authority  (or  maintenance  of  the  system:  Fair  Labor  Standards 
Act,  as  amended.  Advisory  Committee  on  Sheltered  Workshops 
Charter,  January  5,  1975. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  (he  purposes  of  such  uses:  Biographical  information 
submitted  to  the  Civil  Service  Commiss^ion  and  the  FBI  for  name 
checks  prior  to  nomination. 

Storage:  Manual  files. 

Retrievability:  By  member's  name 

Safeguards:  Building  security. 

Retention  and  disposal:  Retained  in  files  20  years,  then  offered  to 
the  National  Archives. 

System  manager(s)  and  address:  Chief,  Branch  of  Handicapped 
Worker  Problems,  Room  S35I3,  Department  of  Labor  Building, 
Washington,  D.C. 

Notifkatioa  procedure:  Administrator,  Wage  and  Hour  Division, 
200  Constitution  Avenue,  Washington,  D.C.  20210. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Members,  their  offices,  or  other 
Federal  agencies. 

DOL/ESA-19 

System  name:  Advisory  Committee  on  Women  to  the  Secretary  of 
Labor  members'  files. 

System  location:  Office  of  the  Executive  Secretary,  Advisory 
Committee  on  Women  to  the  Secretary  of  Labor,  Department  of 
Labor  Building,  Washington,  D  C.  20210. 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
Advisory  Commitee  on  Women  to  the  Secretary  of  Labor. 

Categories  of  records  in  the  system:  Biographical  information. 

Authority  (or  maintenance  of  the  system:  Advisory  Committee  on 
Women  to  the  Secretary  of  Labor  Charter,  December  5,  1975.  ' 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Biographical  information 
is  submitted  to  the  Civil  Service  Commission  and  the  FBI  for  name 
check  prior  to  nomination. 

Storage:  Manual  files. 

Retrievability:  By  member's  name. 

Safeguards:  Building  security. 

Retention  and  disposal:  Records  destroyed  after  expiration  of  the 
member's  term. 

System  manager(s)  and  address:  Executive  Secretary,  Advisory 
Committee  on  Women  to  the  Secretary  of  Labor,  Department  of 
Labor  Building,  Washington,  D.C.  20210. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  covered. 

DOL/ESA-20 

System  name:  Citizens’  Advisory  Council  or  the  Status  of  Women 
correspondence  files. 


System  location:  Office  of  the  Executive  Secretary,  Citizens'  Ad¬ 
visory  Council  on  the  Status  of  Women,  Room  S3005,  Department 
of  Labor  Building,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Individuals  cor¬ 
responding  with  the  Citizens'  Advisory  Council  on  the  Stetus  of 
Women. 

Categories  of  records  in  the  system:  Personal. 

Authority  (or  maintenance  of  (he  system:  Executive  Order  11126, 
as  amended  by  Executive  Order  11221.  Citizens’  Advisory  Council 
on  the  Status  of  Women,  Charter.  January  5,  1975. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  (he  purposes  of  such  uses;  None. 

Storage:  Manual  files. 

Retrievability;  By  correspondent's  name. 

Safeguards:  Building  security. 

Retention  and  disposal:  Not  yet  determined. 

System  managcr(s)  and  address:  Executive  Secretary,  Citizens' 
Advisory  Council  on  the  Status  of  Women.  Room  S3()05,  Depart¬ 
ment  of  Labor  Building,  Washington.  D  C.  20210. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures;  Same  as  above 
Record  source  categories:  Correspondence  from  individuals 
covered. 

DOL/ESA— 21  • 

System  name;  Citizens.  Advisory  Council  on  the  Status  of  Women 
Members’  files. 

System  location:  Office  of  the  Executive  Secretary,  Citizens  Ad¬ 
visory  Council  on  the  Status  of  Women.  Room  S3005,  Department 
of  Labor  Building,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Past  and  current 
members  of  the  Citizens'  Advisory  Council  on  the  Status  of 
Women. 

Categories  of  records  in  the  system:  Biographical  information. 
Authority  for  maintenance  of  the  system:  Executive  Order  11126, 
as  amended  by  Executive  Order  11221.  Citizens’  Advisory  Council 
on  the  Status  of  Women.  Charter.  January  5,  1975. 

Routine  uses  of  records  maintained  in  (he  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Manual  files. 

Retrievability:  By  member's  name. 

Safeguards:  Building  security. 

Retention  and  disposal:  Not  yet  determined. 

System  manager(s)  and  address:  Executive  Secretary  Citizens' 
Advisory  Council  on  the  Status  of  Women,  Room  S3005.  Depart¬ 
ment  of  Labor  Building,  Washington,  D  C.  20210. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  covered. 

DOL/ESA-22 

System  name:  Advisory  Committee  for  Higher  Education  Equal 
Employment  Opportunity  Programs  Members’  files. 

System  location:  U.S.  Department  of  Labor,  Room  C3325,  200 
Constitution  Ave.,  NW,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system: 'Members  of  the 
Advisory  Committee  for  Higher  Education  Equal  Employment  Op¬ 
portunity  Programs. 

Categories  of  records  in  the  system:  Biographical  information. 
Authority  (or  maintenance  of  the  system:  Charter  of  the  Advisory 
Committee  for  Higher  Education  Equal  Employment  Opportunity 
Programs,  January  28,  1976.  Executive  Order  111246. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Name  checks  obtained 
from  Civil  Service  Commission  and  FBI.  Membership  list  including 
names,  oositions  and  addresses  sent  to  the  public  on  request  and 
published  in  press  releases. 

Storage:  Manual  files. 

Retrievability:  By  member's  name. 

Safeguards:  Room  is  locked  when  unattended. 


FEDERAL  REGISTER,  VOL.  42.  NO.  187— TUESDAY,  SEFTEMRER  27,  1977 


DEPARTMENT  OF  LABOR  49663 


RelcalioB  and  dUposal:  Records  will  be  maintained  for  the  life  of 
the  committee. 

System  maaaitcrd)  and  address:  Executive  Secretary,  Advisory 
Committee  for  Higher  Education  Equal  Employment  Opportunity 
Programs,  Room  C3325,  U  S  Department  of  Labor,  200  Constitu¬ 
tion  Ave.,  NW,  Washington,  D.C  20210. 

Notification  procedure:  Same  as  above 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above 

Record  source  categories:  Individuals  covered,  or  their  offices. 

DOL/ETA-1 

System  name:  Budget  and  Position  Control. 

System  location:  Employment  and  Training  Administration,  Bu¬ 
reau  of  Apprenticeship  &  Training— Office  of  Budget  Development 
&  Review,  Room  S406,  Patrick  Henry  Building,  601  D  Street,  NW, 
Washington,  D  C.  20213 

Categories  of  individuals  covered  by  the  system:  Federal  Em¬ 
ployees  currently  employed  in  BAT  ~ 

Categories  of  records  in  the  system:  Personnel  matters  concerning 
grades  and  rates  of  pay  are  recorded. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Kardex. 

Retrievabllity:  By  region,  budget  position  number,  or  name  of 
employee 

Safeguards:  Stored  in  locked  office 

Retentioa  and  disposal:  Retained  until  the  termination  of  em¬ 
ployee,  then  shredded. 

System  maaager(s)  and  address:  Office  of  Budget  Development 
and  Review,  Employment  and  Training  Administration— Bureau  of 
Apprenticeship  and  Training,  Room  5406,  Patrick  Henry  Building. 
601  D  Street,  NW,  Washington,  D  C.  20213. 

Notification  procedure:  As  abve. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Form  50. 

DOL/ETA-2 

System  name:  Bureau  of  Apprenticeship  and  Training,  Field  Service 
Staff  Budget  and  Position  Control  File 

System  location:  Bureau  of  Apprenticeship  and  Training,  Room 
5434,  Patrick  Henry  Building,  601  D  Street,  NW,  Washington,  D.C. 
20213. 

Categories  of  individuals  covered  by  the  system:  Individuals  em¬ 
ployed  by  the  Bureau. 

Categories  of  records  in  the  system:  Kardex  file  on  which  person¬ 
nel  actions  (Form  50)  are  recorded  so  the  grade,  pay,  address  and 
telephone  number  are  listed.  To  maintain  position  information  & 
control  with  copies  of  each  position  description  in  effect. 

Authority  for  maintenance  of  the  system:  P.L.-308  (Fitzgerald 
Act). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Kardex  Files. 

Retrievahility:  By  Participant  Name  and  Geographical  location. 

Safeguards:  Stored  in  locked  office  and  no  disclosure  made  from 
records. 

Retentioa  and  disposal:  Maintain  as  long  as  individual  is  em¬ 
ployed.  Disposed  of  when  no  longer  needed  for  operational  pur¬ 
poses. 

System  manager(s)  and  address:  Director.  Field  Service  Staff, 
BAT,  Room  5434,  Patrick  Henry  Bldg..  601  D  Street,  NW, 
Washington,  D  C.  20213. 

NotificatioB  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Form  50. 

DOL/ETA-3 

System  name:  Bureau  of  Apprenticeship  and  Training.  Foreign  Na¬ 
tionals  Individual  Program  File 


System  location:  Bureau  of  Apprenticeship  and  Training,  Room 
5426,  Patrick  Henry  Building.  601  D  Street,  NW,  Washington.  D  C, 
20213 

Categories  of  individuals  covered  by  the  system:  Foreign  Nationals 
programmed  by  the  Bureau  of  Apprenticeship  and  Training  under 
the  Technical  Assistance  Act 

Categories  of  records  in  the  system:  Personal  information  of  the 
Foreign  National  and  programming  operating  information. 

Authority  for  maintenance  of  the  system:  P.L.-308  (Fitzgerald 
Act).. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Program  Files 
By  Participaestroyed  by  scratching  tape 

System  manager(s)  and  address:  Chief.  Division  of  ADP  Systems, 
Patrick  Henry  Bldg.,  Room  4410,  601  D  Street,  NW,  Washington, 
D  C  20213 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  All  records  came  from  the  State  Em¬ 
ployment  Service  Offices  in  the  50  States.  P  R.  and  D  C. 

DOL/ETA-6 

System  name:  Exemplary  Rehabilitation  Certification  Program  File. 

System  location:  Department  of  Labor,  Employment  and  Training 
Administration,  Division  of  Immigration  and  Rehabilitation  Certifi¬ 
cation,  Patrick  Henry  Building,  601  D  Street,  NW,  Washington, 
D  C.  20213. 

Categories  of  individuals  covered  by  the  system:  Ex-servicemen 
with  less  than  honorable  discharges  from  the  U.S.  Armed  Forces. 

Categories  of  records  in  the  system:  Personal.  Information  such 
as:  Local  law  enforcement  reference,  fingerprint  card,  character 
references,  employer  references. 

Authority  for  maintenance  of  the  system:  10  U.S.C.  26.1;  80 
STAT.  1017;  P.L.  89-690 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Individual  application  folders  are  kept  under  lock  and 
key  from  fhe  date  application  is  received  to  date  of  retirement  of 
folders  to  the  Federal  Records  Center. 

Retrievahility:  Records  are  indexed  by  name,  address,  serial 
number,  social  security  number  and  date  of  birth. 

Safeguards:  Individual  application  folders  are  kept  in  file  cabinets 
under  lock  and  key. 

Retention  and  disposal:  Folders  are  maintained  in  the  Division  for 
at  least  2  years.  After  2  years,  the  records  are  sent  to  the  Federal 
Records  Center  for  storage.  Because  of  requests  for  replacements 
of  lost  or  destroyed  certificates,  thesa  records  are  retained  per¬ 
manently. 

System  managcr(s)  and  address:  Chief,  Division  of  Immigration 
and  Rehabilitation  Certification;  Room  8204,  Patrick  Henry  Build¬ 
ing,  601  D  Street.  NW,  Washington,  D  C.  20213. 

Notification  procedure:  U.S.  Department  of  Labor.  Employment 
and  Training  Administration,  U.S.  ^Employment  Service  (TETR), 
Washington.  D.C.  20213. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Upon  request,  an  application  packet  is 
sent  to  the  ex-serviceman  which  includes  an  application  form,  em¬ 
ployer  reference  form,  character  reference  forms,  local  law  authori¬ 
ty  reference  form,  and  a  fingerprint  card.  When  the  completed  ap¬ 
plication  forms  are  returned  to  the  Department  of  Labor,  the  fin¬ 
gerprint  card  is  sent  to  the  FBI  for  investigation.  The  FBI  then 
returns  the  fingerprint  card  and  report  to  the  Department  of  Labor. 

DOL/ETA— 7 

System  name:  Immigration  and  Rehabilitation  Certification  Program 
File. 

System  location:  National  Office  U.S.  Department  of  Labor,  Em¬ 
ployment  and  Training  Administration,  601  D  Street,  NW,  Washing¬ 
ton,  D.C.  20213;  Regional  Offices. 

Categories  of  Individuals  covered  by  the  system:  Employers  who 
file  application  for  alien  employment  certification  on  behalf  of 
aliens. 
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Categories  of  records  io  the  systeai:  Information  of  record  consists 
of  employer's  type  size  and  nature  of  business  offer  of  employ¬ 
ment  to  alien,  and  alien  s  backround  and  qualifications 

Anthority  for  maintenanee  of  the  system:  Public  law  414,  Im¬ 
migration  and  Nationalitv  Act  as  amended  by  Pub  L  8902^6 

Rootioe  uses  of  records  maintaioed  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Any  and  all  materials 
pertinent  to  the  alien  certification  program  are  disclosed  to  em¬ 
ployer's  attorneys  aliens  State  Department  and  Immigration  and 
Naturalization  Service 

Storage:  Manual  files  are  stored  in  the  national  office,  the  10  re¬ 
gional  offices  and  the  office  in  the  Virgin  Islands 

Retries  ability:  Records  are  maintained  on  all  applications  for 
alien  employment  certification  filed  by  means  of  Immigration  Case 
Record  and  Transmittal.  PES  Form  '’I -10  iRev  June  1 968 1  Job 
offer  applications  are  filed  alphabetically  by  employer  name,  and 
applications  by  alien  name  if  f Jed  by  alien  on  his  own  behalf 
Safeguards:  Access  to  records  provided  only  to  authorized  per¬ 
sonnel 

Retention  and  disposal:  Case  files  are  to  be  retained  m  the  in¬ 
dividual  offices  for  at  least  18  months,  at  which  time  they  are  to  be 
stored  in  the  Federal  Records  Center  and  then  destroyed,  by 
shredding,  after  2  years  or  more  The  San  Francisco  Regional  Of¬ 
fice  retains  its  records  for  2  years  storage  keeps  them  for  ^  years, 
and  they  keep  all  case  files  under  lock  and  key  Chicago  retains  its 
records  for  18  months  and  then  they  are  destroyed 
System  mauagerisi  and  address;  Chief  Division  of  Immigration 
and  Rehabilitation  Certification,  Employment  and  Training  Ad¬ 
ministration.  L'  S  Employment  Service.  601  D  Street.  NW. 
Washington,  D  C  202 H 

Notification  procedure:  National  Office — Regional  Offices— Virgin 
Islands,  named  areas  Persons  must  present  identifying  documents 
pertinent  to  the  application  in  order  to  locate  information  from  the 
file. 

Record  access  procedures:  Information  may  be  obtained  from  cer¬ 
tifying  officers  of  the  national  office,  regional  offices  and  the  Vir¬ 
gin  Islands  office  of  USES 

Contesting  record  procedures:  Same  as  above 

Record  source  categories:  Sources  of  information  come  from  ap¬ 
plication  form  completed  by  employers  and  aliens,  supporting  docu¬ 
ments,  schools,  colleges  organizations  and  publications. 

System  name:  Job  CorpsDOL/ETA— 8  Mainstream  File 
System  location:  Room  2821,  GAO  Building,  441  G  Street,  NW, 
Washington,  D  C 

Categories  of  individuals  covered  by  the  system:  Job  Corps  enrol- 
lees. 

Categories  of  records  in  the  system:  Personal  information  about 
the  trainee  on  tape  income,  age,  education,  etc  In  the  placement 
system— was  he  placed— if  not  placed  the  reason  for  such 
Authority  for  maintenance  of  the  system:  29  U  S  C  911.  et.  seq. 
Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 
Storage:  Magnetic  Tape 
Retrievability:  Social  Security  Number 

Safeguards:  I  nique  data  set  name  and  volume  serial  number  for 
the  file 

Retention  and  disposal:  Retention  since  inception  They  are  not 
destroyed  and  means  thereof  have  not  been  decided  upon 

System  managerisi  and  address:  Chief  Division  of  ADP  Systems, 
Patrick  Henry  Bldg  Room  4410.  601  D  Street,  NW.  Washington, 
DC  202n 

Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 
Record  source  categories:  Job  Corps  Centers. 

DOL/ETA-9 

System  name:  Job  Corps  Placement  File 

System  location:  Room  2821.  GAO  Bldg  .  441  G  Street,  NW, 
Washington,  D  C 

Categories  of  individuals  covered  by  the  system:  Job  Corps  enrol- 
lees 

Categories  of  records  in  the  system:  Personal  characteristics. 
Authority  for  maintenance  of  the  system:  29  U  S  C  911,  et  seq. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Report  sent  to  Congress 
Storage:  Magnetic  tape 

RetrievaMiity:  Name  and  social  security  Number 
Safeguards:  Restricted  to  only  authorized  personnel. 

Retention  and  disposal:  None 

System  manager(s)  and  address:  Chief  Division  of  Reporting 
Operations.  Patrick  Henry  Building.  601  D  Street.  NW,  Room  4208 
Washington,  D  C  20213 

Notification  procedure:  U  S  Department  of  Labor  200  Constitu¬ 
tion  Avenue.  NW  Suite  2018,  Washington.  DC  20210. 

Record  access  procedures;  As  above 
Contesting  record  procedures:  As.  above 

Record  source  categories:  Job  Corps  Centers  and  USDL,  MA,  Re¬ 
gional  Offices 

DOL/ETA-fO 

System  name:  Migrant  Worker  File 

System  location:  Room  2821  GAO  Building,  441  G  Street.  NW, 
Washington.  DC  Room  4410  PatrKk  Henry  Building,  601  D 
Street,  NW.  Washington.  DC 

Categories  of  individuals  covered  by  the  system:  Migrant  Workers 
who  have  reported  to  ES  Office  for  service 

Categories  of  records  in  the  system:  Characteristics  of  individual 
and  IS  services  provided  to  him 

Authority  lor  maintenance  of  the  system:  Court  Order  (Civil  Ac¬ 
tion  20IO-'’2.  NAACP  vs  Brennan) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 
Storage:  Magnetic  tape 
Retrievability:  Region,  State.  SSN 

Safeguards:  Routine  computer  precautions  limiting  access  to 
authorized  expenditure  codes. 

Retention  and  disposal:  5  years  Destroyed  by  scratching  tapes. 
System  manager(s)  and  address:  Chief.  Division  of  ADP  Systems, 
Patrick  Henry  Bldg  .  Room  4410,  601  D  Street.  NW,  Washington, 
DC 

Notification  procedure:  As  above 
Record  access  procedures;  As  above 
Contesting  record  procedures:  As  above 
Record  source  categories:  State  ES  offices  , 

DOL/ETA-11 
System  name:  Trainee  Characteristic  File 
System  location:  Room  2821,  GAO  Building,  441  G  Street,  NW, 
Washington,  D  C 

Categories  of  individuals  covered  by  the  system:  Manpower 
trainees  under  MDTA  andEOA  acts 
Categories  of  records  in  the  system:  Personal,  financial,  and  medi¬ 
cal  System  no  longer  active  Files  are  historical. 

Authority  for  maintenance  of  the  system:  42  U  S  C  25*'l,  et.  seq., 

•  Manpower  Development  Training  Act).  42  U  S  C  2'’01.  et  seq., 

•  Economic  Opportunity  Act) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 
Storage;  Magnetic  tape 

Retrievability:  Indexed  by  social  secrity  number 
Safeguards:  Files  are  maintained  only  at  one  location  Access  is 
not  permitted  without  written  approval 

Retention  and  disposal:  Files  are  historical,  retention  indefinite. 
Files  are  destroyed  by  witing  over  the  tape 

System  manageris)  and  address:  Chief  Division  of  ADP  Systems, 
Patrick  Henry  Bldg  ,  Room  4410,  01  D  Street,  NW,  Washington, 
DC  20213 

Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  categories:  MDTA  orms  MT101,2,3,  MAIOI ,2.3,4, 
EGA  forms  NYC-16  &  OEO-16 

DOL/ETA-12 
System  name:  WIN  II  Characteristics  File 
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SjpMmb  locatioa;  Room  2821.  GAO  Bldg .  441  G  Street.  NW. 
Wathmgton.  D  C  .  Room  4410  Patrick  Henry  Buildmg,  601  D 
Street.  NW.  Washmgton.  DC. 

Categoriet  •!  indivMnals  covered  by  tbc  tyatem:  WIN  Registrants. 
Categories  of  records  in  the  system:  Characteristics  of  individual 
such  as  age.  sex,  race  and  ES  Services  provided  to  him 
Authority  for  maintenance  of  the  system:  42  U  S  C  630  et  seq 
Routine  uses  of  records  maintained  in  the  system,  inciuding  calcgo* 
ries  of  users  and  the  purposes  of  such  uses:  None 
Storage:  Magnetic  tape 
Rctrievability:  By  region.  State,  SSN 

Safeguards:  Routine  computer  precautions  limitig  access  to 
authorired  expenditure  codes 
Retention  and  disposal:  5  years  Destroyed 

System  manager(s)  and  address:  Chief,  Division  of  ADP  Systems. 
Patrick  Henry  Bldg  ,  Room  4410,  601  D  Street,  NW.  Washington, 
DC 

Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  categories:  All  records  came  from  the  State  Em¬ 
ployment  Security  offices  in  the  30  States,  P  R  and  D  C 

DOL/ETA-13 

System  name:  One  percent  Employee-Employer  Sample  File 
System  location:  Room  2821.  GAO  Building,  441  G  Street,  NW, 
Washington,  D  C. 

Categories  of  individuals  covered  by  the  system:  One  percent  of  all 
employed  persons  covered  by  SSA  in  the  U  S 
Categories  of  records  in  the  system:  Wage  Information  Also  Sex, 
Race,  Employer  Size,  etc  Individual  Records— Charactenstic  data 
plus  wage  data. 

Authority  lor  maintenance  of  the  system:  42  U  S  C  301  et  seq  .  26 
U  S  C  3301  et  seq 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 
Storage:  Tape 

Retrievability:  By  Social  Security  Number  and  State  Code 
Safeguards:  None  Stored  in  tape  library  at  DDA 
Retention  and  disposal:  The  records  are  kept  until  advised  that 
data  are  no  longer  needed 

System  manager(s)  and  address:  Chief,  Division  of  ADP  Systems, 
Patrick  Henry  Bldg.,  Room  4410,  601  D  Street,  NW,  Washington, 
D  C.  20213 

Notification  procedure:  As  above 
Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above 
Record  source  categories:  Social  Security  Administration 
DOL/ETA-14 

System  name:  Job  Corpsmember  Personnel  File 

System  location:  State  Employment  Agencies,  private  contract 
screening  agencies.  Job  Corps  Regional  Offices.  Job  Corps  ('enter. 
Gatehouse  (contract  placement),  and  Federal  Records  Centers 
(FRO. 

Categories  of  individuals  covered  by  the  system:  Job  Corps 
trainees. 

Categories  of  records  in  the.  system:  Complete  personnel  file  of 
each  corpsmember  with  all  pertinent  papers  including  pay  al¬ 
lowance,  health,  education,  vocational  training  and  any  correspon¬ 
dence  or  other  documents  relating  to  individual  corpsmember 
status,  assignment,  promotion,  discipline,  investigation,  or  course 
participation 

Authority  for  maintenance  of  the  system:  Economic  Opportunity 
Act  of  I%4  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Training  and  work  ex 
perience  data  to  state  and  local  welfare  agencies,  county  boards  of 
assistance  and  potential  employers 
Storage:  Locked  file  cabinet  with  policy  of  limited  access 
Retrievability:  File  retrieved  only  by  name 

Safeguards:  Locked  file  cabinets  with  policy  of  very  limited  ac¬ 
cess 


Retention  and  dbposal:  Standard  Form  113  has  been  submitted  to 
GSA/NARS  requesting  treatment  as  Federal  personnel  files  under 
General  Records  Schedule  1  Item  I 

System  manager(s)  and  address:  Corpsmember  Records  Liaison 
Officer.  Corpsmember  Support  Cnit.  Patrick  Henry  Building. 
Room  6122,  601  D  Street.  N  W  .  Washmgton,  D  C  20213 

Notification  procedure:  Regional  Manpower  Administration  Of¬ 
fice.  or  Systems  Manager  at  above  address 

Record  access  procedures:  Systems  Manager  at  above  address. 
Contesting  record  procedures:  Same  as  access 
Record  source  categories:  Pertment  personnel  data  received  from 
various  employment  related  sources 

DOL/ETA-IS 

System  name:  DOL/ETA  Evaluation  or  Research  Contractors'  Pro¬ 
ject  Files 

System  location:  Individual  Contractors'  Worksites 
Categories  of  individuals  covered  by  tbe  system:  Vary  according  to 
requirements  of  studies 

Categories  of  records  in  the  system:  Part  B.  Title  111.  CETA.  Sec 
441.  Social  Security  Act 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  a  variety  of 
data,  personal  and  otherwise,  required  by  contract  researchers  or 
evaluators  to  carry  out  the  research  and  evaluation  goals  of  the  stu¬ 
dies  for  which  they  are  responsible,  these  records  are  used  solely 
for  statistical  research  or  evaluation  purposes  and  not  used  in  any 
way  for  making  any  determination  about  an  identifiable  mdividual 
Storage:  Files  are  maintained  by  the  contractors  at  their  sites  as 
folders,  tape,  punchcards.  etc  ,  as  appropriate,  until  the  conclusion 
of  the  studies  and  for  a  limited  time  following  as  required  by  the 
ETA  Systems  Manager  and  address  U  S  Department  of  Labor 
Employment  and  Training  Administration,  Director.  Office  of  Pro¬ 
gram  Evaluation,  Room  9402  or  Director.  Office  of  Research  and 
Development  Branch,  Room  9100,  Patrick  Henry  Building,  601  D 
Street.  N  W  ,  Washington,  D  C  20213. 

Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above. 

Record  source  categories:  Evaluation  Contractors  Project  Files, 
Research  Contractors'  Project  Files 

DOL/ETA- 16 

System  name:  Employment  and  Training  Administration,  Investiga¬ 
tory  File 

System  location:  Office  of  Investigation  and  Compliance.  Room 
10400,  Patrick  Henry  Building,  601  D  Street.  N  W  ,  Washington. 
D  C  20213 

Categories  of  individuais  covered  by  the  system:  Applicants,  Con¬ 
tractors,  Subcontractors,  Grantees,  Subgrantees,  Private  Organua- 
tions  and  General  Public 

Categories  of  records  in  the  system:  Resolution  of  investigations 
of  allegations  about  criminal  and  civil  violations  and  on-going  in¬ 
vestigations 

Authority  for  maintenance  of  the  system:  3  U  S  C  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Federal,  State  or  local 
government  agencies  for  civil,  criminal  or  regulatory  law  enforce 
ment.  contracting  and  grant  officers  for  award  and  administration 
of  grants  and  contracts 

Storage:  Information  in  the  system  is  stored  in  case  files 
Retrievability:  By  name 
Safeguards:  Physical  Security 

Retention  and  disposal:  Files  are  mamtained  as  long  as  the  case  is 
open  When  case  is  closed  and  it  is  determined  that  the  file  is  no 
lunger  needed  the  file  is  sent  to  Archives 

System  manager! si  and  address:  Director  Office  of  Investigation 
and  Compliance  Room  I04(X)  Patnek  Henry  Building,  601  D 
Street,  N  W  ,  Washington.  D(  20213 
Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  categories:  Program  sponsors,  contractors,  com 
plamants.  witnesses  Federal,  State,  and  local  government  records 
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DOL/ETA-I? 

System  name:  Employment  and  Training  Administration,  Equal  Em¬ 
ployment  Opportunity  File. 

System  location:  Office  of  Investigation  and  Compliance,  Room 
10400,  Patrick  Henry  Building.  601  D  Street,  N  W.,  Washington, 
D  C.  20213,  and  all  ETA  Regional  Offices. 

Categories  of  individuals  covered  by  the  system:  Individuals  filing 
complaints  of  discrimination  against  employers.  Employment  Ser¬ 
vice  Agencies,  and  ETA  training  programs 

Categories  of  records  in  the  system:  Resolution  of  investigations 
related  to  complaints  of  discrimination. 

Authority  for  maintenance  of  the  system:  S  U.S.C  301 

Storage:  Information  in  the  system  is  stored  in  case  files. 

Retries  ability:  By  name. 

Safeguards:  Physical  Security. 

Retention  and  disposal:  Files  are  maintained  as  long  as  the  case  is 
open.  When  case  is  closed  and  it  is  determined  that  the  file  is  no 
longer  needed,  the  file  is  sent  to  Archives. 

System  managcr(s)  and  address:  Director,  Office  of  Investigation 
and  Compliance,  Room  10400,  Patrick  Henry  Building,  601  D 
Street,  N.W.,  Washington,  D.C.  20213;  and  all  ETA  Regional  Of¬ 
fices. 

Notification  procedure;  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Complainants,  employers,  and  ETA 
training  programs. 

DOL/ETA-18 

System  name:  Analysis  of  Delayed  and  Never  Filers  for  Unemploy¬ 
ment  Insurance. 

System  location:  ABT  Associates,  Inc.,  Cambridge,  Mas¬ 
sachusetts. 

Categories  of  individuals  covered  by  the  system:  Individuals  in  em¬ 
ployment  covered  by  the  unemployment  insurance  system,  unem¬ 
ployment  insurance  claimants. 

Categories  of  records  in  the  system:  Name,  wage  information, 
unemployment  insurance  claims  information,  questionnaire  respon¬ 
ses  supplied  by  the  individual,  and  SSN  supplied  by  the  individual. 

Authority  for  maintenance  of  the  system:  Section  906  of  the  Social 
Security  Act,  42  U.S.C.  1106. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  research  study  to  esti¬ 
mate  the  extent  of  and  the  reasons  for  delayed  or  never-filed  for 
unemployment  benefits.  Records  to  be  compiled  are  solely  for 
statistical  purposes  to  be  sued  by  the  contractor  in  the  conduct  of 
this  study. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  When  questionnaire  responses  have  transferred  to  tape, 
questionnaires  will  be  destroyed. 

Retrievability:  By  name  until  merger  of  data  sources  has  been 
completed 

Safeguards:  Only  ABT  Associates  research  staff  will  have  access 
to  the  data  files. 

Retention  and  disposal:  Questionnaire  will  be  destroyed  after 
responses  have  been  transferred  to  tape.  When  all  necessary  cross 
references  and  file  mergers  of  state  agency  administrative  informa¬ 
tion  and  questionnaire  data  have  been  completed,  personal 
identifiers  will  be  destroyed.  Data  tapes  provided  to  the  Federal 
Government  will  have  no  personal  identifies. 

System  manager(s)  and  address:  Dr.  David  Stevens.  Project 
Director  ABT  Associates,  Inc.,  Cambridge,  Massachusetts. 

Notification  procedure:  Contract  Systems  Manager. 

Record  access  procedures:  Contact  Systems  Manager. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  State  employment  security  agency  quar¬ 
terly  wage  files  and  unemployment  insurance  claim  files,  informa¬ 
tion  voluntarily  submitted  by  questionnaire  respondents.  Source  of 
mailing  addresses  for  nonfilers  to  be  determined. 

Systems  exempted  from  certain  provisions  of  the  act:  Statistical 
records.  In  accordance  with  subsection  (kK4)  of  section  3  of  the 
Act,  information  maintained  in  the  system  of  records  consisting  of 


questionnaires  and  tapes  is  exempt  from  the  requirements  of  sub¬ 
section  (cMT);  (d);  (cMD:  (eK4K6).  (Hi.  and  (I);  and  (f).  The  sole 
purpose  in  collecting  the  information  contained  in  the  system  is  for 
the  preparation  of  a  statistical  report  in  accordance  with  section  906 
of  the  Social  Security  Act  The  information  will  not  be  used  in 
whole  or  in  part  in  making  any  determination  about  an  identifiable 
individual.  Identifiable  information  will  be  destroyed  after  all  neces¬ 
sary  cross-references  have  been  accomplished  and  the  resulting 
data  will  be  transmitted  by  the  contractor  to  the  Federal  agency 
without  personal  identifiers 

DOL/ETA-19 

System  name:  Impact  of  Disqualification  Provisions  of  State  Unem¬ 
ployment  Insurance  Laws 

System  location:  Stanford  Research  Institute,  Menlo  Park, 
California. 

Categories  of  individuals  covered  by  the  system:  Disqualified 
unemployment  insurance  claimants  and  unemployment  insurance 
beneficiaries. 

Categories  of  records  in  the  system:  Personal  and  labor  force 
characteristics  of  unemployment  insurance  claimants. 

Authority  for  maintenance  of  the  system:  Social  Security  Act,  sec¬ 
tion  906.  42  U.S.C.  1106 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  to  be  compiled 
are  solely  for  statistical  purposes  to  be  used  by  the  contractor  in  the 
conduct  of  his  research. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  All  questionnaires  and  computer  tapes  will  be  stored  in 
locked  files  with  access  limited  to  personnel  involved  in  the  study. 

Retrievability:  Indexed  by  contractor's  control  number. 

Safeguards:  All  materials  will  be  kept  in  locked  file  cabinets. 
Rooms  will  be  also  locked. 

Retention  and  disposal:  After  the  data  are  entered  on  computer, 
the  questionnaires  and  the  master  file  of  names  and  addresses  will 
be  destroyed.  The  final  analytical  tapes  will  become  the  property  of 
the  Federal  agency  and  will  not  contain  personal  identifiers. 

System  manager(s)  and  address;  Dr.  Henry  Felder,  Project 
Director,  Center  for  the  Study  of  Welfare  Policy,  Stanford 
Research  Institute,  Menlo  Park.  California  94025. 

Notification  procedure:  Contact  Systems  Manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  State  agency  records  containing  unem¬ 
ployment  insurance  information;  and  information  voluntarily  sub¬ 
mitted  by  unemployment  insurance  claimants. 

Systems  exempted  from  certain  provisions  of  the  act:  Statistical 
Records.  In  accordance  with  subsection  (kK4)  of  section  3  of  the 
Privacy  Act,  information  maintained  in  the  system  of  records  con¬ 
sisting  of  questionnaires  and  tapes  is  exempt  from  the  requirements 
of  subsections  (cK3);  (d);  (eKI);  (e)(4)(G),  (H),  and  (I);  and  (f).  The 
sole  purpose  in  collecting  the  information  contained  in  the  system 
is  for  the  preparation  of  a  statistical  report  under  section  906  of  the 
Social  Security  Act.  The  information  will  not  be  used  in  whole  or  in 
part  in  making  any  determination  about  an  identifiable  individual. 
Identifiable  information  will  be  destroyed  after  all  necessary  cross- 
references  have  been  accomplished  and  the  resulting  data  will  be 
transmitted  by  the  contractor  to  the  Federal  agency  without  per¬ 
sonal  identifiers. 

DOL/ILAB— 1 

System  name:  Employee  Address  File. 

System  location:  U.S.  Department  of  Labor,  Bureau  of  Interna¬ 
tional  Labor  Affairs,  Room  SS2I4,  200  Constitution  Avenue,  N.W., 
Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  All  Employees. 

Categories  of  records  in  the  system:  Name,  Social  Security 
Number,  related  personal  data.  Bank  and  Bank  Account  Number. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  Manual  of 
Administration,  Chapter  6-300,  Section  5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Manual  File. 

Retrievability:  Name,  Alpha. 
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Safeguards:  Physical  Security 

Rcicniioa  and  disposal:  Destroyed  on  separation,  transfer  or 
retirement  of  employee 

System  managertsi  and  address:  Chief  Division  of  Management 
Services.  Administrative  Management  Staff  Bureau  of  Interna¬ 
tional  Labor  Affairs,  Room  S^214  I  S  Department  of  Labor  200 
Constitution  Avenue  N  W  .  Washington  DC  20210 

NotUkalion  procedure:  Bureau  of  International  Labor  Affairs, 
L’  S  Department  of  Labor  Room  S22^^  200  Constitution  Avenue, 
N  W  ,  Washington,  DC  20210 

Record  access  procedures:  Chief  Division  of  Management  Ser- 
VKes,  Adminstrative  Management  Staff  Bureau  of  International 
Labor  Affairs.  Room  S^2I4  I  S  Department  of  Labor  200  Con¬ 
stitution  Avenue  NW  Washington  DC  20210 
Contesting  record  procedures:  As  above 

Record  source  categories:  The  information  comes  from  em¬ 
ployees 

dol;ilab-2 

System  name:  Organizational  Operating  Pattern  File 
System  location:  U  S  Department  of  I  abor  Bureau  of  Interna¬ 
tional  Labor  Affairs.  Room  S^^O^C  200  Constitution  Avenue, 
N  W  .  Washington.  D  C  20210 

Categories  of  individuals  covered  by  the  system:  All  Employees 
Categories  of  records  in  the  system:  Lists  employee  incumbent  by 
organization  and  title 

Authority  for  maintenance  of  the  system:  5  U  S  C  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 
Storage:  Card  File  and  organizational  listing 
Retricvability:  Organization  and  Position  Number 
Safeguards:  Physical  Security  and  limited  distribution. 

Retention  and  disposal:  Updated  by  Personnel  changes  and 
revised  monthly 

System  manager(s)  and  address:  Director  Administrative  Manage¬ 
ment  Staff,  Bureau  of  International  Labor  Affairs.  Room  S5303, 
U  S.  Department  of  Labor  200  Constitution  Avenue,  N  W  , 
Washington,  D  C  20210 

Notification  procedure:  Bureau  of  International  Labor  Affairs, 
U  S  Department  of  Labor  Room  S2235.  200  Constitution  Avenue, 
N  W  ,  Washington.  D  C  20210 

Record  access  procedures:  Director  Administrative  Management 
Staff,  Bureau  of  International  I  abor  Affairs,  Room  S5303.  U  S 
Department  of  Labor.  200  Constitution  Avenue,  N  W  ,  Washington, 
D  C  20210. 

Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Standard  Form  50.  Notification  of  Per¬ 
sonnel  Action. 

DOL/LMSA— 1 

System  name:  LMSE  index  cards  and  case  files.  Division  of  En¬ 
forcement 

System  location:  U  S  Department  of  Labor  200  Constitution 
Avenue,  N  W  ,  Room  N5416.  Washington,  D  C  20216,  all  Area  Of¬ 
fices. 

Categories  of  individuals  covered  by  the  system:  Union  Officers, 
individuals  investigated,  and  individuals  interviewed. 

Categories  of  records  in  the  system:  Primarily  investigative  materi¬ 
al  relating  to  investigations  under  the  LMRDA-1959  and  EO  11491 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  disclosed 
to  other  Federal,  state  and  local  law  enforcement  agencies,  to  vari¬ 
ous  congressional  committees  in  the  President's  Anti-Organized 
Crime  Program  including  but  not  limited  to  reports  of  investigation, 
reports  of  interview  and  memoranda  relating  to  investigations  and 
intelligence  information 
Storage:  Manual  file 
Retrievahility:  By  name  of  individual 

Safeguards:  Cards  are  in  roladex  machine  which  is  locked  at 
night  In  addition,  cards  are  number-coded  so  that  only  an 
authonzed  employee  can  find  a  desired  file 
Retention  and  disposal:  Cards  are  retained  indefinitely;  files  are 
kept  for  three  years,  at  which  time  they  are  sent  to  Federal 


Records  Center  for  two  years  after  which  except  for  those  records 
with  historical  value  thev  are  destroyed 

System  managcr(s)  and  address:  Acting  Director  LMSE  L'  S  De¬ 
partment  of  I  abor  200  Constitution  Avenue.  Room  N^408 
Washington.  D  C  20216 

Notification  procedure:  Mail  all  inquires  to  Systems  Manager  at 
above  address 

Record  acceu  procedures:  As  above  > 

Contesting  record  procedures:  As  above 

Record  source  categories:  Information  compiled  from  interviews 
conducted  during  investigations,  written  complaints,  and  written  re¬ 
ports  received  from  other  agencies 

Systems  exempted  from  certain  provisions  of  the  act:  a  Criminal 
law  enforcement  In  accordance  with  paragraph  3  (j)  (2)  of  the 
Privacy  Act  information  maintained  in  the  system  of  records  con¬ 
sisting  of  the  card  index  and  case  files  in  the  Division  of  Enforce¬ 
ment  of  the  Office  of  Labor-Management  Standards  Enforcement 
which  relates  to  criminal  investigations  is  exempt  from  all  provi¬ 
sions  contained  in  ^  L  S  C  5S2a  except  those  requirements  set 
forth  in  paragraphs  (bi.  Ici  (I)  and  l2l.  let  I4i  lAi  through  (Fl.  <e> 
16).  (■’).  (9)  i!0)  and  III),  and  paragraph  li)  of  the  Act  Two  of  the 
three  branches  in  the  Division  of  Enforcement  perform  activities 
primarily  relating  to  the  enforcement  of  criminal  laws  including  ac¬ 
tivities  carried  out  under  the  provisions  of  the  President's  Anti-Or¬ 
ganized  Crime  Program  and  Titles  II,  V.  and  VI  of  the  Labor- 
Manageffient  Reporting  and  Disclosure  Act  of  1959,  As  Amended 
The  disclosure  of  information  contained  in  the  criminal  investiga¬ 
tive  files,  including  the  names  of  persons  or  agencies  to  whom  the 
information  has  been  transmitted,  would  substantially  compromise 
the  effectiveness  of  the  Division's  investigations.  Knowledge  of 
such  investigations  could  enable  subjects  to  take  such  action  as  is 
necessary  to  prevent  detection  of  criminal  activities,  conceal 
evidence,  or  to  escape  prosecution  Disclosure  of  this  information 
,could  lead  to  the  intimidation  of.  or  harm  to,  informants,  witnesses, 
and  their  respective  families,  and  could  jeopardize  the  safety  and 
well-being  of  investigative  personnel  and  their  families  The  imposi¬ 
tion  of  certain  restrictions  on  the  manner  in  which  investigative  in¬ 
formation  IS  collected,  verified,  or  retained  would  impede  signifi¬ 
cantly  the  effectiveness  of  the  Division's  investigatory  activities, 
and  in  addition,  may  often  preclude  the  apprehension  and  success¬ 
ful  prosecution  of  persons  engaged  in  criminal  activity  in  the  labor- 
management  area  b  Other  law  enforcement  In  accordance  with 
paragraph  3(kl  (2)  of  the  Privacy  Act,  investigatory  material  com¬ 
piled  for  law  enforcement  purposes  other  than  material  declared  ex¬ 
empt  under  paragraph  3(j)  (2)  of  the  Act,  which  is  maintained  in  the 
card  index  and  case  files  of  the  Division  of  Enforcement  of  the  Of¬ 
fice  of  Labor-Management  Standards  Enforcement  is  exempt  from 
paragraphs  (c)  (3),  (d),  (e)  (4)  (Gl,  (H)  and  (I),  and  paragraph  (f)  of 
5  U  S.C  552a  The  disclosure  of  information  contained  in  civil  in¬ 
vestigative  files,  including  the  names  of  persons  or  agencies  to 
whom  the  information  has  been  transmitted,  would  substantially 
compromise  the  effectiveness  of  the  Division's  investigations. 
Knowledge  of  such  investigations  would  enable  subjects  to  take 
such  action  as  is  necessary  to  prevent  detection  of  illegal  activities, 
conceal  evidence,  or  otherwise  escape  civil  enforcement  action. 
Disclosure  of  this  information  could  lead  to  the  intimidation  of,  or 
harm  to,  informants,  witnesses,  and  their  respective  families,  and, 
in  addition,  could  jeopardize  the  safety  and  well-being  of  investiga¬ 
tive  personnel  and  their  families  The  imposition  of  certain  restric¬ 
tions  on  the  manner  in  which  mvestigative  information  is  collected, 
verified,  or  retained  would  also  impede  significantly  the  effective¬ 
ness  of  the  Division's  investigatory  activities. 

DOL/LMSA-2 

System  name:  LMSA  Case  Opening  and  Closing  Reports. 

System  location:  U  S  Department  of  Labor.  200  Constitution 
Avenue,  N  W  ,  Room  N5469,  Washington,  D.C  20210. 

Categories  of  individuals  covered  by  the  system:  Veterans  of  U.S. 
military  service 

Categories  of  records  in  the  system:  Nature  of  Veterans'  Com¬ 
plaints 

Authority  for  maintenance  of  the  system:  Chapter  43  of  Title  38, 
U  S  Code,  and  predecessor  statutes. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referred  to  Deputy 
Justice  upon  veteran's  request. 

Storage:  Manual  files. 

Retrievahility:  By  name  and  geographical  location. 
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PRIVACY  ACT  ISSUANCES 


Saffguards;  Anv  request  for  disclosure  is  screened  by  Office 
Director 

Retention  and  disposal:  Records  are  maintained  1  years  in  Na¬ 
tional  Office  and  then  transferred  to  Federal  Record  Center  where 
they  are  retained  for  ^  years  and  then  destroyed  ' 

System  managerts)  and  address:  Acting  Director  OVRR  200 
Constitution  Avenue.  N  W  .  Room  N^469,  NDOL,  Washington. 
D  C  20210 

Nolifkation  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 
Record  source  categories:  LMSA  field  offices 
DOL/LMSA— 3 
System  name:  OVRR  Correspondence  files 
System  location:  U  S  Department  of  Labor  200  Constitution 
Avenue  N  W  Room  N'469  Washington,  DC  20210 
Categories  of  individuals  covered  by  the  system:  General  public, 
veterans  of  military  service,  and  Congressmen 
Categories  of  records  in  the  system:  General  inquires  and  inquires 
involving  pending  cases 

Authority  for  maintenance  of  the  system:  Chapter  43  of  Title  38 
I  S  Code  and  predecessor  statutes 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  other  agen 
cies  for  appropriate  action 
Storage:  Manual  files 

Rctrievability:  By  name  and  geographical  location 
Safeguards:  Any  request  for  disclosure  is  screened  by  Office 
Director 

Retention  and  disposal:  Records  are  maintained  for  3  years  in  Na¬ 
tional  Office  and  then  transferred  to  Federal  Record  Center  where 
they  are  retained  for  years  and  then  destroyed 
System  manager(s)  and  address:  Acting  Director  OVRR.  200 
Constitution  Avenue,  N  W  .  Room  N5469,  Washington,  DC  20210 
Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 
Record  source  categories:  Correspondent 
DOL/LMSA— 4 

System  name:  PWBP-Division  of  Enforcement  and  Special  In¬ 
vestigations  Staff  Case  files 

System  location:  U  S  Department  of  Labor,  200  Constitution 
Avenue.  N  W  .  Room  N4'’20.  Washington,  DC  20210  and  branch 
offices 

Categories  of  individuals  covered  by  the  system:  Plan  administra¬ 
tors.  trustees,  and  those  individuals  providing  advice  or  services  to 
plan 

Categories  of  records  in  the  system:  Association  with  the  plan, 
services  performed,  interviews,  conducted  by  LMSA.  PWBP  in¬ 
vestigations 

Authority  for  maintenance  of  the  system:  Part  V  Section  504.  Em¬ 
ployee  Retirement  Income  Security  Act  of  19‘’4 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  background  m- 
formation  in  plan  examinations  or  investigations,  information  is 
referred  to  Department  of  Justice.  Internal  Revenue  Service  and 
other  agencies  as  indicated  in  prefatory  remarks  i40  FR  4I''39  Sep¬ 
tember  8.  19''^! 

Storage:  3x^  index  cards 
Rctrievability:  Retrieved  by  name 

Safeguards:  Maintained  in  Branch  Office  of  Enforcement  Divi¬ 
sion  to  enforcement  personnel  only 
Retention  and  disposal:  Retention  and  Disposal  Permanent 
records 

System  manager(s)  and  address:  Administrator  Pension  and  Wel¬ 
fare  Benefit  Plans  Department  of  Labor  LMSA  200  Constitution 
Avenue  N  W  Washington  D  C 

Notification  procedure:  Request  should  be  submitted  to  above  ad¬ 
dress  It  should  include  the  name  address  and  association  with 
benefit  plan  identifying  benefit  plan  by  name  and  address  and 
types  of  service  rendered  to  the  plan 


Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  categories:  Sources  are  cases  opened  at  the  Na¬ 
tional  Office  or  at  any  of  the  24  area  offices  of  I  MSA 
Systems  exempted  from  certain  provisions  of  the  act: 
a  Criminal  law  enforcement  In  accordance  with  paragraph  3  iji 
l2i  of  the  Privacy  Act.  information  maintained  in  the  system  of 
records  consisting  of  the  card  index  and  case  files  in  the  Special  In¬ 
vestigation  Staff  and  the  Division  of  Enforcement  of  Pension  and 
Welfare  Benefit  Programs  which  relates  to  cnminal  investigations  is 
exempt  from  all  provisions  contained  in  5  U  S  C  552a  except  those 
requirements  set  forth  in  paragraphs  ibi  ici  M*  and  (2),  le)  (4i  (Ai 
through  iFl.  <ei  (6i.  Cl.  (9i.  ilOi  and  i|li.  and  paragraoh  <i)  of  the 
Act  The  Special  Investigations  Staff  and  the  Division  of  Enforce¬ 
ment  perform  activities  relating  to  the  enforcement  of  criminal  laws 
including  activities  carried  out  under  the  provisions  of  the  Pre¬ 
sident's  Anti-Organued  Crime  Program  the  Welfare  and  Pension 
Plans  Disclosure  Act.  and  Title  I  of  the  Employee  Retirement  In¬ 
come  Security  Act  of  19''4  The  disclosure  of  information  contained 
in  the  criminal  investigative  files,  including  the  names  of  persons  or 
agencies  to  whom  the  information  has  been  transmitted,  would  sub¬ 
stantially  compromise  the  effectiveness  of  the  investigations  by  the 
Special  Investigations  Staff  and  the  Division  of  Enforcement 
Knowledge  of  such  investigations  could  enable  subjects  to  take 
such  action  as  is  necessary  to  prevent  detection  of  criminal  activi¬ 
ties.  conceal  evidence  or  to  escape  prosecution  Disclosure  of  this 
information  could  lead  to  the  intimidation  of  or  harm  to  infor¬ 
mants.  witnesses  and  their  respective  families,  and  could 
jeopardize  the  safety  and  well-being  of  invesigative  personnel  and 
their  families  The  imposition  of  certain  restrictions  on  the  manner 
in  which  investigative  information  is  collected,  verified,  or  retained 
would  impede  significantly  the  effectiveness  of  the  subject  in¬ 
vestigatory  activities,  and  in  addition,  may  often  preclude  the  ap¬ 
prehension  and  successful  prosecution  of  persons  engaged  in 
criminal  activity  in  the  pension  and  welfare  benefit  plan  field 
b  Other  law  enforcement  In  accordance  with  paragraph  3(kl  (2) 
of  the  Privacy  Act.  investigatory  material  compiled  for  law  enforce¬ 
ment  purposes  other  than  material  declared  exempt  under  para¬ 
graph  3(jl  (2)  of  the  Act.  which  is  maintained  in  the  card  index  and 
case  files  of  the  Special  Investigations  Staff  and  the  Division  of 
Enforcement  of  Pension  and  Welfare  Benefit  Programs  is  exempt 
from  paragraphs  let  (3i  id),  lei  i4i  (6i.  ihi  and  <i).  and  paragraph  (f) 
of  5  U  S  C  552a  The  disclosure  of  information  contained  in  civil 
investigative  files,  including  the  names  of  persons  or  agencies  to 
whom  the  information  has  been  transmitted,  would  substantially 
compromise  the  effectiveness  of  the  subject  investigations 
Knowledge  of  such  investigations  would  enable  subjects  to  take 
such  action  as  is  necessary  to  prevent  detection  of  illegal  activities.* 
conceal  evidence,  or  otherwise  escape  civil  enforcement  action 
Disclosure  of  this  information  could  lead  to  the  intimidation  of,  or 
harm  to.  informants,  witnesses,  and  their  respective  families,  and, 
in  addition,  could  jeopardize  the  safety  and  well-being  of  investiga¬ 
tive  personnel  and  their  families  The  imposition  of  certain  restric¬ 
tions  on  the  manner  in  which  investigative  information  is  collected, 
verified,  or  retained  would  also  impede  significantly  the  effective¬ 
ness  of  the  investigatory  activities  of  the  Special  Investigations 
Staff  and  the  Division  of  Enforcement 

DOL/LMSA-5 

System  name:  Executive  SecretaryiAdvisory  Council  on  Employee 
Welfare  and  Pension  Benefit  Plans 
System  location:  U  S  Department  of  Labor  200  Constitution 
Avenue  Room  N4'’00.  Washington.  D  C  20210 

Categories  of  individuals  covered  by  the  system:  Private  persons 
who  are  members  or  have  been  recommended  for  appointment  to 
the  Advisory  Council  on  Employee  Welfare  and  Pension  Benefit 
Plans 

Categories  of  records  in  the  system:  Biographical  and  personal 
data  background  files  on  members  and  proposed  members 

Authority  lor  maintenance  of  the  system:  Section  512.  Title  I.  Em¬ 
ployee  Retirement  Income  Security  Act  of  19''4 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Material  used  for  evalua¬ 
tion.  selection  and  clearance  of  candidates  for  membership  on  the 
Advisory  Council  within  the  Department  of  Labor  and  to  a  limited 
extent  by  other  agencies  within  the  Executive  Branch  of  the  U  S 
Government 

Retrievahility:  Filed  alphabetically  bv  names,  manually  retrieva¬ 
ble 
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Salegaards:  Maiataincd  by  Executive  Secretary  of  the  Advisory 
Council;  available  or  accessible  only  to  limited  Executive  Staff 
members  of  LMSA  and  O/Secy. 

Reteatioa  and  disposal:  Semi-permanent  records. 

System  manager(s)  and  address:  Administrator,  Pension  and  Wel¬ 
fare  Benefit  Plans;  Department  of  Labor;  200  Constitution  Avenue, 
N  W,,  Washington,  D  C  20210 

NoiifkaUon  procedure:  Request  should  be  submitted  to  above  ad¬ 
dress. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Primarily  from  the  individual  con¬ 
cerned,  although  in  some  instances  from  groups  or  entities  making 
recommendations  for  Council  membership. 

DOL/LMSA— « 

System  name:  Labor-Management  Relations— Inquires  from  con¬ 
gressmen  and  private  citizens. 

System  location:  U.S.  Department  of  Labor,  Room  S2-107,  200 
Constitution  Avenue,  N  W.,  Washington,  D  C.  20210. 

Categories  of  individuals  covered  by  the  system:  Congressmen, 
Senators,  and  general  public. 

Categories  of  records  in  the  system:  General  inquiries  regarding 
pension  benefits,  unfair  labor  practice  complaints,  violations  of 
standards  of  conduct  for  labor  organizations,  employee  protection 
under  UMTA,  strike  force  activities,  veterans  reemployment  rights, 
and  policy  advice  and  research  on  labor-management  relations 
problems. 

Authority  for  maintenance  of  the  system:  Employee  Retirement  In¬ 
come  Security  Act  of  1974— Labor  Management  Reporting  &  Dis¬ 
closure  Act  of  1959;  E.O.  11491,  as  amended;  Vietnam  Era  Veterans 
Readjustment  Assistance  Act  of  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  suck  uses:  None. 

Storage:  Records  are  maintained  in  File  Cabinets. 

Retrievahility:  Indexed  alphabetically  by  name. 

Safeguards:  Access  limited  to  Assistant  Secretary's  staff. 

Retention  and  disposal:  Records  are  maintained  for  3  years  and 
then  sent  to  Archives. 

System  manager(s)  and  address:  Assistant  Secretary  for  Labor- 
Management  Relations,  Room  S2307,  200  Constitution  Avenue, 
N.W.,  Washington,  D  C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Congressional  and  Public  correspon¬ 
dence. 

DOL/LMSA— 7 

System  name:  Veterans'  Reemployment  Rights  Complaint  File. 

System  location:  LMSA  Area  offices,  LMSA  Regional  offices, 
OVRR  National  offices.  Regional  Solicitors'  offices,  National  Sol¬ 
icitor's  office. 

Categories  of  individuals  covered  by  the  system:  Veteran  of  or  re¬ 
jectees  from  military  service  or  reservists/National  Guardsmen. 

Categories  of  records  in  the  system:  Military  service,  medical  em¬ 
ployment. 

Authority  for  maintenance  of  the  system:  38  U.S.C.  2021  et.  seq. 

Routine  uses  of  records  maintained  in  tfie  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Sent  to  Department  of 
Justice,  United  States  Attorneys. 

Storage:  Manual. 

Retrievahility:  Name. 

Safeguards:  Locked  Room  and  locked  Cabinets. 

Retention  and  disposal:  Continuous. 

System  manager(s)  and  address:  Associate  Solicitor  for  General 
Legal  Services,  Room  N2458,  200  Constitution  Avenue,  N.W., 
Washington,  D.C.  20210;  Regional  Solicitor's  Office. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 


Record  source  categories:  Veterans,  employees.  Department  of 
Defense,  Veterans  Administration,  physicians,  fellow  employees, 
union  officers. 

DOL/LMSA-8 

System  name:  Bonding  Violations  File 

System  location:  Room  N2700,  New  Department  of  Labor  Build¬ 
ing.  200  Constitution  Avenue,  N  W..  Washington.  D  C.  20210. 

Categories  of  individuals  covered  by  the  system:  Persons  in¬ 
vestigated  with  respect  to  violations  of  bonding  requirements  of 
LMRDA  (Section  502). 

Categories  of  records  in  the  system:  Investigative  reports,  legal 
analyses,  forwarding  memoranda. 

Authority  for  maintenance  of  the  system:  Section  502.  LMRDA; 
Section  209,  LMRDA,  Section  601.  LMRDA,  Section  607, 
LMRDA 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Legal  review  intra-Divi- 
sion;  files  interchanged  in  the  processing  of  cases  with  LMSE,  the 
Department  of  Justice,  Regional  Solicitors'  offices  and  Assistant 
U.S.  Attorneys. 

Storage:  Manual  Files. 

Retrievahility:  Indexed  by  name. 

Safeguards:  Restricted  to  official  business  within  the  agency;  per¬ 
sonnel  screening. 

Retention  and  disposal:  Currently  files  are  maintained  for  fiscal 
years  1971  through  1975;  for  prior  years  sent  to  National  Archives 
and  Records  Service. 

System  manager(s)  and  address:  Associate  Solicitor.  Division  of 
Labor-Management  Laws,  Office  of  the  Solicitor.  U.S.  Department 
of  Labor,  200  Constitution  Ave.,  N.W.,  Washington,  D  C.  20210. 

Notificatioa  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Complaints,  witnesses,  investigative  re¬ 
ports. 

DOL/LMSA-9 

System  name:  Ex-Offenders  Application  File. 

System  location:  Room  N2700,  New  Department  of  Labor  Build¬ 
ing,  200  Constitution  Avenue.  N.W.,  Washington.  D.C  20210. 

Categories  of  individuals  covered  by  the  system:  Persons  convicted 
of  crimes  identified  under  Section  504  of  the  LMRDA  who  have 
applied  for  relief  from  the  U.S.  Board  of  Parole  to  serve  as  union 
officers  or  labor  relations  consultants. 

Categories  of  records  in  the  system:  Applications  by  individuals 
for  relief;  investigative  reports;  legal  analyses,  brief;,  forwarding 
memoranda;  decisions  of  Administrative  Law  Judges  and  Board  of 
Parole. 

Authority  for  maintenance  of  the  system:  Section  504,  LMRDA; 
Section  601,  LMRDA  (investigative  authority). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Legal  review  intra-Divi- 
sion;  files  interchanged  in  the  processing  of  cases  with  LMSE  and 
Department  of  Justice  Regional  Solicitors'  Offices  and  Assistant 
U.S.  Attorneys. 

Storage:  Manual  Files. 

Retrievahility:  Indexed  by  name. 

Safeguards:  restricted  to  official  business  within  agency;  person¬ 
nel  screening. 

Retention  and  disposai:  Currently  files  are  maintained  for  fiscal 
years  1971  through  1975;  for  prior  years  sent  to  National  Archives 
and  Records  Service. 

System  manager(s)  and  address:  Associate  Solicitor.  Division  of 
Labor-Management  Laws,  Office  of  he  Solicitor,  U  S.  Department 
of  Labor,  2()0  Constitution  Avenue,  N.W  ,  Washington,  D.C.  20210. 

Notification  procedure:  As  above 

Record  access  procedures:  As  above 

Contesting  record  procedures:  As  above 

Record  source  categories:  Complainants,  witnesses,  investigative 
reports. 

DOL/LMSA— 10 

System  name:  Falsified  Reports  File. 
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Syctea  locatioa:  Room  N2700.  New  Department  of  Labor  Build¬ 
ing.  200  Constitution  Avenue,  N.W..  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  tytleni:  Persons  suspected 
or  prosecuted  for  violation  of  Section  209,  LMRDA,  falsifying 
required  reports. 

Calegoriet  of  records  in  the  system:  Investigative  reports,  legal 
analyses,  forwarding  memoranda. 

Antborhy  lor  maintenance  of  the  system:  Section  209,  LMRDA. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Legal  review  intra-Divi- 
sion;  files  interchanged  in  the  processing  of  cases  with  LMSE  and 
Department  of  Justice,  Regional  Solicitors’  Offices  and  Assistant 
U.S.  Attorneys. 

Storage:  Manual  files. 

Reirievahility:  Indexed  by  name. 

Safeguards:  Restricted  to  official  business  within  agency;  person¬ 
nel  screening. 

Retention  and  disposal:  Currently  files  are  maintained  for  fiscal 
years  1971  through  1975;  for  prior  years  sent  to  National  Archives 
and  Records  Service. 

System  manager(s)  and  address:  Associate  Solicitor,  Division  of 
Laiwr-Management  Laws,  Office  of  the  Solicitor,  U.S.  Department 
of  Labor,  200  Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Complainants,  witnesses,  investigative 
reports. 

DOL/LMSA— II 

System  name:  Organizational  Interference  Ffle. 

System  location:  Room  N2700,  New  Department  of  Labor  Build¬ 
ing.  200  Constitution  Avenue,  NW.,  Washington,  D.C.  20210. 

Categories  of  individnals  covered  hy  the  system:  Persons  owing  re¬ 
ports  under  section  203(b),  undertaking  certain  actions  pursuant  to 
agreement  of  arrangements  with  employers. 

Categories  of  records  in  the  system:  Files  on  persons  suspected  or 
sued  for  violations  of  section  203(b).  LMRDA,  prohibiting  agree¬ 
ments  to  persuade  employees  or  interfere  with  organization  rights. 

Authority  for  maintenance  of  the  system:  Section  203(b),  LMRDA; 
section  209,  LMRDA;  section  601.  LMRDA;  section  607,  LMRDA. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Legal  review  intra-Divi- 
sion;  files  interchanged  in  the  processing  of  cases  with  LMSE,  the 
Department  of  Justice,  Regio^  Solicitors’  Offices  and  Assistant 
U.S.  Attorneys. 

Storage:  Manual  Files. 

Retrievahiiky:  Indexed  by  name. 

Safeguards:  Restricted  to  official  business  within  agency;  person¬ 
nel 

Retention  and  disposal:  Currently  files  are  maintained  for  fiscal 
years  1971  through  1975;  for  prior  years  sent  to  National  Archives 
and  Records  Service. 

System  manager(s)  and  address:  Associate  Solicitor,  Division  of 
Labor-Management  Laws,  Office  of  the  Solicitor,  U.S.  Department 
of  Labor,  2()0  Constitution  Avenue,  NW.,  Washington,  D.C.  20210. 

NoUlicatioa  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Complainants,  witnesses,  investigative 
reports. 

DOL/LMSA— 12 

System  name:  Pension  Bonding  Violations  File. 

System  locatioa:  Room  N2700,  New  Department  of  Labor  Build¬ 
ing,  200  Constitution  Avenue,  NW.,  Washingtoa,  D.C.  20210. 

Categories  of  individnals  eovered  by  the  system:  Persons  suspected 
of  violating  the  bonding  requirements  of  the  Welfare  and  Pension 
Plans  Disclosure  Act  (since  repealed),  section  13,  WPPDA. 

Categories  of  records  in  the  system:  Investigative  reports,  legal 
analyses,  forwarding  memoranda. 

Authority  for  maintenaace  of  the  system:  Section  13,  WPPDA. 


Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Legal  review  intra-Divi- 
sion;  files  interchanged  in  the  processing  of  cases  with  LMSE,  and 
Department  of  Justice,  Regional  Solicitors’  Offices  and  Assistant 
U.S.  Attorneys. 

Storage:  Manual  Files. 

Retrievability:  Indexed  by  name. 

Safeguards:  Restricted  to  official  business  within  agency;  person¬ 
nel  screening. 

Retention  and  disposal:  Currently  files  are  maintained  for  fiscal 
years  1971  through  1975,  for  prior  years  sent  to  National  Archives 
and  Records  Service. 

System  maaagcr(s)  and  addrem:  Associate  Solicitor,  Division  of 
Labor-Management  Laws,  Office  of  the  Solicitor.  U.S.  Department 
of  Labor,  200  Constitution  Avenue,  NW..  Washington,  D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Complainants:  witnesses,  investigative 
reports. 

DOL/LMSA— 13 
System  name:  Pension  Embezzlement  File. 

System  location:  Room  N2700.  New  Department  of  Labor  Build¬ 
ing.  200  Constitution  Avenue,  NW.,  Washington.  D.C.  20210. 

Categories  of  indhridaals  covered  hy  the  system:  Persons  suspected 
of  theft  or  embezzlement  from  employee  welfare  and  pension 
benefit  plans,  18  U.S.C.  664. 

Categories  of  records  in  the  system:  Investigative  reports,  legal 
analyses,  forwarding  memoranda. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  664,  criminal 
provisions  protecting  against  theft  or  embezzlement  from  employee 
welfare  pension  benefit  plans. 

Routine  nses  of  records  matataiaed  In  the  system,  includint  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Legal  review  intra-Divi- 
sion;  files  interchanged  in  the  processing  of  cases  with  LMSE  and 
Department  of  Justice.  Regional  Solicitors’  offices  and  Assistant 
U.S.  Attorneys. 

Storage:  Manual  files. 

Retrievability:  Indexed  by  name. 

Safeguards:  Restricted  to  official  business  within  agency;  person¬ 
nel  screening. 

Retention  and  dbposal:  Currently  files  are  maintained  for  fiscal 
years  1971  through  1975;  for  prior  years  sent  to  National  Archives 
and  Recors  Service. 

System  manager(s)  and  address:  Associate  Solicitor,  Division  of 
Lalwr-Management  Laws.  Office  of  the  Solicitor.  U.S.  Department 
of  Labor.  2()0  Constitution  Avenue,  NW.,  Washington,  D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Complainants;  witnesses,  investigative 
reports. 

DOL/LMSA— 14 

System  name:  Prohibited  Loan  File. 

System  location:  Room  N2700.  New  Department  of  Labor  Build¬ 
ing,  200  Constitution  Avenue,  NW.,  Washmgton,  D.C.  20210. 

Calories  of  Individuals  covered  hy  the  system:  Persons  suspected 
of  violating  section  503,  LMRDA,  persons  obtaining  prohibited 
loans  from  labor  organizations. 

Categories  of  records  In  the  system:  Investigative  reports,  legal 
analyses,  forwarding  memoranda. 

Authority  for  maintenance  of  the  system:  Section  503,  LMRDA; 
section  601,  LMRDA;  section  607, 

Routine  nses  of  records  maintained  in  the  system,  incladhig  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Legal  review  iatra-Divi- 
sion;  files  interchanged  in  the  processing  of  cases  with  LMSE  and 
Department  of  Justice,  Regional  Solicitors’  offices  and  Assistant 
U.S.  Attorneys. 

Storage:  Manual  files. 

Retrievability:  Indexed  by  name. 

Safeguards:  Restricted  to  official  business  within  agency;  person¬ 
nel  screening. 
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Retention  and  disposal:  Currently  files  are  maintained  for  fiscal 
years  1971  through  1975,  for  prior  years  sent  to  National  Archives 
and  Records  Service. 

System  maaagerls)  and  address:  Associate  Solicitor.  Division  of 
Labor-Management  Laws.  Office  of  the  Solicitor.  U  S.  Department 
of  Labor.  200  Constitution  Avenue,  NW..  Washington.  D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above 

Record  source  categories:  Complainants;  witnesses,  investigative 
reports. 

DOL/LMSA-15 

System  name:  Union  Funds  Embezzlement  File. 

System  location:  Room  N2700.  New  Department  of  Labor  Build¬ 
ing,  200  Constitution  Avenue,  NW.,  Washington,  D  C.  20210. 

Categories  of  individuals  covered  by  the  system:  Persons  in¬ 
vestigated  or  prosecuted  for  violations  of  section  501(c),  LMRDA; 
criminal  provision,  embezzlement  of  union  funds. 

Categories  of  records  In  the  system:  Investigative  reports,  legal 
analyses,  forwarding  memoranda. 

Authority  for  maintenance  of  the  system:  Section  501,  LMRDA; 
section  601,  LMRDA  (investigative  authority);  section  607, 
LMRDA  (authority  for  criminal  investigations). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Legal  review  intra-Divi- 
sion;  files  interchanged  in  the  processing  of  cases  with  LMSE  and 
Department  of  Justice,  Regional  Solicitors'  offices  and  Assitant 
U.S.  Attorneys. 

Storage:  Manual  files. 

Retrievability:  Indexed  by  name. 

Safeguards:  Restricted  to  official  business  within  agency;  person¬ 
nel  screening. 

Retention  and  disposal:  Currently  files  are  maintained  for  fiscal 
years  1971  through  1975,  for  prior  years  sent  to  National  Archives 
and  Records  Service. 

System  manager(s)  and  address:  Associate  Solicitor,  Division  of 
La^r-Management  Laws,  Office  of  the  Solicitor,  U.S.  Department 
of  Labor,  200  Constitution  Avenue,  NW..  Washington,  D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Complainants;  witnesses,  investigative 
reports. 

DOL/LMSA— 16 

System  name:  Investigatory  Files— Special  Investigations  Staff. 

System  location:  U.S.  Department  of  Labor,  Washington,  D.C. 
20210.  Files  also  may  be  maintained  at  field  locations. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  defendants,  respondents,  witnesses  and  other  individuals 
involved  in  investigations  and  enforcement  actions  instituted  by  the 
Department  of  Labor  under  the  Employee  Retirement  Income 
Security  Act  of  1974. 

Categories  of  records  in  the  system:  The  system  contains  informa¬ 
tion  gathered  by  the  Special  Investigations  Staff  in  connection  with 
investigations  by  it  into  possible  violations  of  the  Welfare  and  Pen¬ 
sion  Plans' Disclosure  Act  and  the  Employee  Retirement  Income 
Security  Act  of  1974.  Such  information  may  be  derived  from 
materials  filed  with  the  Department  of  Labor  and  the  Department 
of  Treasury,  court  records,  articles  from  publications,  published 
financial  data,  employee  benefit  plan  information,  corporate  infor¬ 
mation,  bank  information,  securities  brokerage  firm  information, 
telephone  data,  statements  of  witnesses,  information  received  from 
Federal,  State,  local  and  foreign  regulatory  and  law  enforcement 
organizations,  and  from  other  sources.  This  record  also  contains 
the  work  product  of  Department  of  Labor  and  other  government 
personnel  and  consultants  involved  in  the  investigations. 

Authority  for  maintenance  of  the  system:  Title  29,  United  States 
Code,  sections  1132,  1134,  1135,  and  1136. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  (see  also 
general  routine  uses)  for  the  following: 


1.  By  Department  of  Labor,  Department  of  Justice.  Treasury  De¬ 
partment.  Commerce  Department  and  other  Federal  Government 
personnel  and  consultants  investigating  possible  violations  of  the 
Employee  Retirement  Income  Security  Act  of  1974. 

2.  In  any  proceeding  where  the  Employee  Retirement  Income 
Security  Act  of  1974  is  in  issue  or  in  which  the  Secretary  of  Labor, 
any  past  or  present  Federal  employee  or  consultant  directly  or  in¬ 
directly  involved  in  investigations  or  other  enforcement  activities 
under  the  Employee  Retirement  Income  Security  Act  of  1974,  is  a 
party  or  otherwise  involved  in  an  official  capacity. 

3.  When  considered  appropriate  and  pursuant  to  29  U.S.C. 
1134(a),  records  in  this  system  concerning  any  matter  which  is  the 
subject  of  an  investigation  by  the  Department  of  Labor  under  the 
Employee  Retirement  Income  Security  Act  of  1974  may  be  made 
available  to  any  person  actually  affected  by  the  matter  under  in¬ 
vestigation,  and  to  any  department  or  agency  of  the  United  States. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
or.  if  such  agency  is  participating  in  the  particular  investigation,  the 
relevant  records  may  continue  to  be  used  by  the  agency  to  in¬ 
vestigate  possible  violations  of  laws  administered  by  it  and  to  bring 
appropriate  proceedings. 

5.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association,  court,  or  Federal,  State,  local  or 
foreign  licensing  authority  for  possible  disciplinary  action. 

6.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State,  local  or  foreign  governmental  authority,  in  response 
to  its  request,  in  connection  with  the  hiring  or  retention  of  an  em¬ 
ployee.  the  issuance  of  a  security  clearance,  the  reporting  of  an  in¬ 
vestigation  of  an  employee,  the  lettering  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant  or  benefit  by  the  requesting  agency,  to 
the  extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency's  decision  on  the  matter. 

7.  At  the  discretion  of  the  staff,  records  from  this  system  may  be 
given  or  shown  to  anyone  during  the  course  of  an  investigation  if 
the  staff  has  reason  to  believe  that  the  person  to  whom  it  is  dis¬ 
closed  may  have  further  information  about  the  matter  discussed 
therein,  and  those  matters  appear  relevant  to  the  subject  of  the  in¬ 
vestigation. 

Storage:  Records  may  be  maintained  in  hard  copy,  microfilm  and 
machine  readable  form. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  managcr(s)  and  address:  Director,  Special  Investigations 
Staff,  U.S.  Department  of  Labor,  200  Constitution  Avenue,  NW., 
Washington,  D.C.  20210. 

a.  Criminal  Law  Enforcement.  The  principal  function  of  the  Spe¬ 
cial  Investigations  Staff,  Pension  and  Welfare  Benefit  Programs, 
pertains  to  the  enforcement  of  criminal  laws.  It  conducts  investiga¬ 
tions  to  prevent  and  detect  violations  of  laws  which  bear  criminal 
penalties,  which  investigations  in  appropriate  cases  will  result  in 
criminal  prosecutions.  Its  activities,  including  joint  investigations 
with  the  Department  of  Justice,  are  carried  out  under  the  provi¬ 
sions  of  the  President's  anti-organized  crime  program,  the  Welfare 
and  Pension  Plans  Disclosure  Act  and  title  I  of  the  Employee 
Retirement  Income  and  Security  Act  of  1974.  In  accordance  with 
subsection  (j)  (2)  of  the  Privacy  Act,  5  U.S.C.  552a,  any  investiga¬ 
tive  material  contained  in  the  index  and  investigatory  hies  of  the 
special  investigations  staff  is  exempt  from  all  parts  of  the  act  ex¬ 
cept  subsections  (b),  (cMl)  and  (2),  (c)(4)  (A)  through  (f),  (eK6)(7), 
(9),  (10)  and  (II).  and  (i).  The  disclosure  of  information  compiled  in 
investigations  which  may  result  in  criminal  prosecution,  including 
the  names  of  persons  or  agencies  to  whom  the  information  has 
been  transmitted,  would  substantially  compromise  the  effectiveness 
of  investigations  by  the  special  investigations  staff.  Knowledge  of 
such  investigations  could  enable  subjects  to  take  such  action  as  is 
necessary  to  prevent  detection  of  their  criminal  activities,  conceal 
evidence,  or  to  escape  prosection.  Disclosure  of  this  information 
could  lead  to  the  intimidation  of,  or  harm  to,  informants,  witnesses, 
and  their  respective  families,  and  could  jeopardize  the  safety  and 
well  being  of  investigative  personnel  and  their  families.  The  imposi¬ 
tion  of  certain  restrictions  on  the  manner  in  which  investigative  in- 
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formation  is  collected,  verified,  or  retained  would  significantly 
reduce  the  effectiveness  of  the  subject  investigatory  activities,  and 
in  addition,  may  often  preclude  the  apprehension  and  successful 
prosectuion  of  persons  enpged  in  criminal  activities  related  to  pen¬ 
sion  and  welfare  benefit  plans. 

b  Other  Law  Enforcement.  In  accordance  with  subsection  (k)(2) 
of  the  Privacy  Act,  any  investigatory  material  maintained  in  the 
index  and  investigatory  Hies  of  the  special  investigations  staff,  pen¬ 
sion  and  welfare  benefit  programs  which  is  deemed  not  to  be  ex¬ 
empt  under  subsection  (jH2)  of  the  act  is  exempt  from  subsections 
(cH.O,  (dXeXI),  leH4)  (G),  (H),  and  (I)  and  (f)  of  5  U  S.C  552a.  The 
disclosure  of  information  contained  in  such  investigative  files,  in¬ 
cluding  the  names  of  persons  or  agencies  to  whom  the  information 
has  been  transmitted,  would  substantially  compromise  the  effec¬ 
tiveness  of  the  subject  investigative  activity.  Knowledge  of  such  in¬ 
vestigations  would  enable  subjects  to  take  such  action  as  is  neces¬ 
sary  to  prevent  detection  of  illegal  activities,  conceal  evidence,  or 
otherwise  escape  enforcement  action.  Disclosure  of  this  informa¬ 
tion  could  lead  to  the  intimidation  of.  or  harm  to,  informants,  wit¬ 
nesses,  and  their  respective  families,  and  in  addition,  could 
jeopardize  the  safety  and  well-being  of  investigative  personnel  and 
their  families.  The  imposition  of  certain  restriction  on  the  matter  in 
which  investigative  information  is  collected,  verified,  or  retained 
would  also  impede  significantly  the  effectiveness  of  the  investigato¬ 
ry  activities  of  the  special  investigations  staff. 

DOL/LMSA-17 

System  name:  Investigatory  Files — PWBP,  Division  of  Enforce- 
meat. 

System  location:  Department  of  Labor,  Washington,  D.C.  20210. 
Files  also  may  be  maintained  at  field  locations. 

Categories  of  Individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  defendants,  respondents,  witnesses  and  other  individuals 
involved  in  investigations  and  enforcement  actions  instituted  by  the 
Department  of  Labor  under  the  Employee  Retirement  Income 
Security  Act  of  1974. 

Categories  of  records  in  the  system:  The  system  contains  informa¬ 
tion  gathered  by  PWBP  in  connection  with  investigations  by  it  into 
possible  violations  of  the  Welfare  and  Pension  Plans  Disclosure  Act 
and  the  Employee  Retirement  Income  Security  Act  of  1974.  Such 
information  may  be  derived  from  materials  filed  with  the  Depart¬ 
ment  of  Labor,  the  Department  of  the  Treasury  and  the  U.S.  Board 
of  Parole,  court  records,  articles  from  publications,  published 
financial  data,  employee  benefit  plan  information,  corporate  infor¬ 
mation,  bank  information,  securities  brokerage  firm  information, 
telephone  data,  statements  of  witnesses,  information  received  from 
Federal,  State,  local  and  foreign  regulatory  and  law  enforcement 
organizations,  and  other  sources.  This  record  also  contains  the 
work  product  of  government  personnel  and  consultants  involved  in 
the  investigations. 

Authority  for  maintcnaucc  of  the  system:  29  U.S.C.  1132,  1134, 
1135,  and  1136. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  By  Department  of  Labor,  Department  of  Justice,  Treasury  De¬ 
partment,  Commerce  Department  and  other  Federal  government 
personnel  and  consultants  investigating  possible  violations  of  the 
Employee  Retirement  Income  Security  Act  of  1974. 

2.  In  any  proceeding  where  the  Employee  Retirement  Income 
Security  Act  of  1974  is  in  issue  or  in  which  the  Secretary  of  Labor, 
any  past  or  present  Federal  employee  or  consultant  directly  or  in¬ 
directly  involved  in  investigations  or  other  enforcement  activities 
under  the  Employee  Retirement  Income  Security  Act  of  1974,  is  a 
party  or  otherwise  involved  in  an  official  capacity. 

3.  When  considered  appropriate  and  pursuant  to  29  U.S.C. 
11 34(a),  records  in  this  system  concerning  any  matter  which  is'  the 
subject  of  an  investigation  by  the  Department  of  Labor  under  the 
Employee  Retirement  Income  Security  Act  of  1974  may  be  avail¬ 
able  to  any  person  actually  affected  by  the  matter  under  investiga¬ 
tion,  and  to  any  department  or  agency  of  the  United  States. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
or,  if  such  agency  is  participating  in  the  particular  investigation,  the 


relevant  records  may  continue  to  be  used  by  the  agency  to  in¬ 
vestigate  possible  violations  of  the  laws  administered  by  it  and  to 
bring  appropriate  proceedings 

5  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal.  State',  local  or  foreign  governmental  authority,  in  response 
to  Its  request,  in  connection  with  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  reporting  of  an  in¬ 
vestigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  licence,  grant  or  benefit  by  the  requesting  to  the  extent 
that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter 

DOL/PCEH-I 

System  name:  Employers  of  the  Year  Award  File 

System  location:  Room  636.  Vanguard  Building  .  1111  20th  Street 
NW  ,  Washington,  D  C 

Categories  of  individuals  covered  by  the  system:  Private  Em¬ 
ployers 

Categories  of  records  in  the  system:  Award  nominations,  public 
back-up  material. 

Authority  for  maintenance  of  the  system:  Executive  Order  11480. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Public  Information. 

Storage:  Manual. 

Retrievability:  By  name. 

Safeguards:  None. 

Retention  and  disposal:  Retained  for  three  years  then  sent  to  the 
Archives. 

System  manager(s)  and  address:  Technical  Publications  Editor, 
President's  Comittee  on  the  Employment  of  the  Handicapped, 
room  636,  Vanguard  Building,  1111  20th  Street,  NW.,  Washington, 
DC. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  State  Governors.  Committees  on  Em¬ 
ployment  of  the  Handicapped. 

DOL/PCEH-2 

System  name:  Handicapped  American  of  the  Year  Award  File. 

System  location:  Room  636,  Vanguard  Building,  1111  20th  Street, 
NW.,  Washington,  D  C. 

Categories  of  individuals  covered  by  the  system:  Handicapped  In¬ 
dividuals. 

Categories  of  records  in  the  system:  Award  nominations,  public 
back-up  material. 

Authority  for  maintenance  of  the  system:  Executive  Order  11480. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Public  Information. 

Storage:  Manual. 

Retrievability:  By  name. 

Safeguards:  None. 

Retention  and  disposal:  Retained  for  three  years  then  sent  to  the 
Archives. 

System  managcr(s)  and  address:  Technical  Publications  Editor, 
President's  Committee  on  the  Employment  of  the  Handicapped, 
room  636,  Vanguard  Building,  1111  20th  Street,  NW.,  Washington, 
DC. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  State  Governors'  Committtees  on  Em¬ 
ployment  of  the  Handicapped. 

DOL/PCEH— 3 

System  name:  Physician  of  the  Year  Award  File. 

System  location:  Room  636,  Vanguard  Building,  I II I  20th  Street 
NW.,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Physicians. 

Categories  of  records  in  the  system:  Award  nominations,  public 
back-up  material. 

Authority  for  maintenance  of  the  system:  Executive  Order  1 1480. 
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Rouliac  «s«i  of  records  maioUioed  ia  the  system,  iaclading  catego¬ 
ries  of  users  and  the  parposes  of  such  uses:  Public  Information 
Storage:  Manual. 

Relrkvabllity:  By  name. 

Safeguards:  None. 

Retention  and  disposal:  Retained  for  three  years  then  sent  to  the 
Archives.  The  Employment  of  the  Handicapped,  room  63b.  Van¬ 
guard  Building,  1111  20th  Street  NW  ,  Washington,  DC 
Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  categories:  State  Governors'  Committees  on  Em¬ 
ployment  of  the  Handicapped. 

DOL/OASAM— 1 

System  name:  Attendance,  Leave,  and  Payroll  File 
System  location:  (a)  Offices  in  Washington.  DC  Mi  Office  of 
the  Secretary  of  Labor  (2)  Office  of  the  Solicitor  of  Labor  i3i  Of¬ 
fice  of  Information,  Publications  and  Reports,  (4i  Bureau  of  Inter¬ 
national  Affairs,  (.51  Bureau  of  Labor  Statistics.  (6i  Employment 
Standards  Administration,  C’l  Labor-Management  Services  Ad¬ 
ministration,  (8)  Employment  and  Training  Administration.  (9)  Oc¬ 
cupational  Safety  and  Health  Administration,  ilOl  Employees' 
Compensation  Appeals  Board,  Mli  Wage  Appeals  Board,  M2) 
Benefits  Review  Board,  M3i  Board  of  Contract  Appeals.  M4i  Of¬ 
fice  of  Administrative  Law  Judges,  b)  Regional  Offices  of  the 
Above. 

Categories  of  individuals  covered  by  the  system:  Department  of 
Labor  Employees. 

Categories  of  records  in  the  system:  Name,  social  security  number 
and  employee  number  grade,  step,  and  salary  organization  (code), 
retirement  or  FICA  data  as  applicable  Federal,  State,  and  local  tax 
deductions,  as  appropriate  IRS  tax  lien  data,  savings  bond  and 
charity  deductions,  regular  and  optional  Government  life  insurance 
deductionts),  health  insurance  deduction  and  plan  or  code,  cash 
award  data;  jury  duty  data,  military  leave  data,  pay  differentials, 
union  dues  deductions,  allotments,  by  type  and  amount,  financial 
institution  code  and  employee  account  number  leave  status  and 
leave  data  of  all  types  (including  annual  compensatory,  jury  duty, 
maternity,  military,  retirement  disability,  skk,  transferred,  and 
without  pay);  time  and  attendance  records,  including  number  of 
regular,  overtime,  holiday,  Sunday,  and  other  hours  worked,  pay 
period  number  and  ending  date,  cost  of  living  allowances,  mailing 
address;  co-owner  and/or  beneficiary  of  bonds,  marital  status  and 
number  of  dependents,  and  'Notification  of  Personnel  Action'  The 
individual  records  listed  herein  are  included  only  as  pertinent  or  ap¬ 
plicable  to  the  individual  employee. 

Authority  for  maintenance  of  the  system:  31  U  S.C  66(a) 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transmittal  of  data  to 
U  S.  Treasury  to  effect  issuance  of  paycheck  to  employees  and  dis¬ 
tribution  of  pay  according  to  employee  directions  for  savings 
bonds,  allotments,  financial  institutions,  and  other  authorized  pur¬ 
poses.  Tax  withholding  sent  to  Internal  Revenue  Service  and  ap¬ 
propriate  State  and  local  taxing  authorities,  FICA  deductions  to  the 
Social  Security  Administration,  dues  deductions  to  labor  unions, 
withholdings  for  health  insurance  to  the  insurance  carriers  and  the 
U.S.  Civil  Service  Commission,  charity  contribution  deductions  to 
agents  of  charitable  institutions,  annual  W-2  statements  to  taxing 
authorities  and  the  individual.  (When  P  L  93-5'’9  becomes  effec¬ 
tive,  it  is  anticipated  that  appropriate  statements  will  be  issued  to 
employees, spouse-recipients,  and  the  courts  involed). 

Storage:  Manual  and  machine-readable. 

Rctricvablllty:  By  name  and  SSN 

Safeguards:  Personnel  screening  and  locked  storage  equipment 
and  rooms. 

Retention  and  dkposal:  Retained  until  after  GAO  audit,  then  dis- 
oosed  of  or  retired  to  Federal  Records  Storage  Centers 
System  manager(s)  and  address:  See  the  general  address  provision 
in  the  Prefatory  Statement 

Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  categories:  Employees,  supervisors,  timekeepers, 
official  personnel  records,  and  IRS. 


DOL/OASAM-2 
System  name:  Employee  Locator  Card  File. 

System  location:  Office  of  Special  Personnel  Services.  Directorate 
of  Personnel  Management,  Office  of  the  Assistant  Secretary  for 
Administration  and  Management,  U  S  Department  of  Labor.  200 
Constitution  Ave  ,  NW  ,  room  S1004,  Washington.  D  C.  20210. 

Categories  of  individuals  covered  by  the  system:  Past  employees  of 
the  Department  prior  to  January  I,  1968. 

Categories  of  records  in  the  system:  Name,  Date  of  Birth,  Or 
ganization.  Location,  Type  of  Separation,  and  Effective  Date 

Authority  for  maintenance  of  the  system:  U  S  Civil  Service  Com 
mission.  Federal  Personnel  Manual,  Chapter  294,  Subchapter  1 
•  Working  Files) 

Routine  uses  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Public  This  is  the  only 
official  Departmental  record  of  employees  prior  to  January  1.  1968 
Information  is  not  given  out  but  verified. 

Storage:  Card  File  (3‘  by  5'  cards). 

Retrievahility:  By  name.. 

Safeguards:  The  cards  are  placed  in  files  and  the  office  is  locked 
at  the  close  of  business 

Retention  and  disposal:  Continuous. 

System  managerls)  and  address:  Assistant  Director,  Office  of  Spe¬ 
cial  Personnel  Services,  U  S  Department  of  Labor.  Office  of  Per¬ 
sonnel  Services,  Room  S1004  ,  200  Constitution  Ave.,  Washington. 
DC  20210 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Personnel  Records. 

DOL/OASAM— 3 
System  name:  General  Investigations  File. 

System  location:  Directorate  of  Audit  and  Investigations 
OASAM,  U  S  Department  of  Labor,  200  Constitution  Avenue. 
N  W  ,  Washington,  D  C  20210. 

Categories  of  individuals  covered  by  the  system:  Employees,  Ap¬ 
plicants,  Contractors,  Subcontractors,  Grantees,  Siibgrantees,  Clai¬ 
mants,  and  individuals  threatening  DOL  employees. 

Categories  of  records  in  the  system:  Resolution  of  investigations 
of  criminal  or  conduct  violations,  ongoing  investigation  files,  and 
investigatory  index  card  files. 

Authority  for  maintenance  of  the  system:  EO  11222  and  title  5 
use  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Federal,  State,  or  local 
government  agencies  for  civil,  criminal  or  regulatory  law  enforce¬ 
ment,  hiring  or  retention  of  employee,  security  clearance,  letting  of 
contracts,  issuance  of  licenses,  grant  or  other  benefits. 

Storage:  Information  in  the  system  is  stored  in  case  files  and  on 
index  file  cards  alphabetically  keyed  to  records  maintained  in  case 
files. 

Retrievahility:  Information  is  retrieved  by  name  of  respondent. 

Safeguards:  Information  is  kept  in  file  cabinets  in  a  locked, 
secured  room  Access  by  key  is  limited  to  Office  of  Investigations 
staff  only 

Retention  and  disposal:  No  retention  and  disposal  procedure  ex¬ 
ists  for  investigative  files  However,  a  proposal  has  been  submitted 
for  National  Archives  (NARS')  approval.  This  proposal  calls 
Records  Center  (FRO  5  years  after  the  end  of  the  fiscal  year  tn 
which  the  last  action  occurred  The  files  would  be  held  in  the  FRC 
for  10  years  and  then  destroyed  Index  cards  would  be  retained  per 
manently 

System  managcr(s)  and  address:  Director  of  Audit  and  InvesUga 
tions,  OASAM,  U  S  Department  of  Labor.  200  Constitution 
Avenue,  NW  .  Washington,  DC  20210. 

Notification  procedure:  Address  inquiries  to  the  Systems  Manager 
above 

Record  access  procedures:  Investigatory  data  compiled  for  civil  or 
criminal  law  enforcement  purposes  are  exempt  from  the  access 
provisions  pursuant  to  5  USC  552  aik)  Individuals  desiring  to  con 
test  or  amend  information  mamtained  in  the  system  should  direct 
their  requests  to  the  System  Manager  listed  above,  stating  clearly 
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and  concisely  what  information  is  being  contested,  the  reasons  for 
cohtesting  iti  and  the  proposed  amendment  to  the  information 
sought. 

Contesting  record  procednres:  Same  as  above 

Record  sonrc*  categories:  The  information  contained  in  this 
system  was  received  from  individual  complaints,  witnesses,  respon¬ 
dents,  Federal,  State,  and  Local  government  records,  and  in¬ 
dividual  or  company  records. 

a.Criminal  law  enforcement:  In  accordance  with  paragraph  3  (j) 
(2)  of  the  act,  information  maintained  in  the  files  of  the  Office  of 
Investigations  (OI)  is  exemot  from  all  provisions  set  forth  in  3 
u  s  e.  S52a  except  those  requirements  contained  in  paragraphs  (b), 

(c) ,  (1)  and  (2),  (e)  (4)  (A)  through  (F),  (e)  (b),  (7),  (9),  (10)  and  (II), 
and  paragraph  (i).  The  primary  function  of  OI  is  that  of  enforce¬ 
ment  of  the  criminal  laws  wit^n  the  meaning  of  S  U.S.C.  SS2a  (j) 
(2).  The  file  maintained  by  OI  contains  information  compiled  in 
connection  with  such  criminal  investigations.  The  confidential  na¬ 
ture  of  this  information  is  essential  to  the  conduct  of  effective  in¬ 
vestigations  into  alleged  unlawful' activity  and  crime  conducive 
situations.  Knowledge  of  OI  investigations  could  enable  subjects  to 
take  such  action  as  is  necessary  to  prevent  detection  of  criminal  ac- 
tivites,  conceal  evidence,  or  to  escape  prosecution.  In  addition,  it 
could  lead  to  the  intimidation  of,  or  harm  to,  sources,  informants, 
witnesses  and  their  respective  families.  While  the  information  from 
this  system  is  to  be  withheld,  it  will  only  be  withheld  to  the  extent 
necessary  to  orotect  the  integrity  of  such  investigations. 

b  Other  Law  Enforcement:  In  accordance  with  paragraph  3(k) 
(2)  of  the  act,  other  investigatory  material  including  certain  material 
compiled  from  reciprocal  investigations  is  exempt  from  the  require¬ 
ments  set  forth  in  paragraphs  (c)  (3)  (d),  (e)  (4)  (G),  (H),  and  (I), 
and  (f)  of  the  act  until  such  time  as  a  determination  is  made  based 
upon  such  information,  at  which  time  the  information  will  only  be 
withheld  to  the  extent  necessary  to  protect  the  identity  of  a  con¬ 
fidential  source  who  has  furnished  information  under  an  express 
promise  that  his  or  her  identity  would  be  held  in  confidence  (or 
prior  to  September  27.  1973,  under  an  implied  promise  that  the 
source's  identity  would  be  protected).  This  exemption  is  necessary 
in  order  to  protect  the  integrity  of  law  enforcement  investigations 
as  well  as  to  protect  the  identities  of  sources  who  would  not  other¬ 
wise  provide  information. 

c.  Protective  service.  In  accordance  with  paragraph  3  (k)  (3)  of 
the  act,  OI  investigatory  material  maintained  in  connection  with 
assisting  the  U  S.  Secret  Service  (USSS)  to  provide  protective  ser¬ 
vices  to  the  President  of  the  United  States  or  other  individuals  pur¬ 
suant  to  section  3036  of  title  18  is  exempt  from  paragraphs  (c)  (3), 

(d) ,  (e)  (4)  (G).  (H)  and  (I)  and  paragraph  (f)  of  the  act.  This  ex¬ 
emption  will  enable  OI  to  continue  its  support  of  the  U.S.  Secret 
Service  without  compromising  the  effectiveness  of  either  agency's 
activity. 

d.  Contract  investigations.  In  accordance  with  paragraoh  3(k)  (3) 
of  the  act,  investigatory  material  compiled  in  connection  with  con¬ 
tract  investigations  solely  for  the  purpose  of  determining  suitability, 
eligibility,  or  qualifications  for  a  DOL  contract  is  exempt  from 
paragraphs  (c)  (3),  (d)  and  (f)  of  the  act  to  the  extent  that  disclosure 
of  such  material  would  reveal  the  identity  of  a  confidential  source 
when  an  express  promise  has  been  given  to  withhold  the  identity  of 
the  source  (or  prior  to  September  27.  J973.  under  an  implied 
promise  that  the  source's  identity  would  not  be  revealed).  This  ex¬ 
emption  is  necessary  for  OI  to  collect  information  from  certain 
sources  who  would  otherwise  be  unwilling  to  provide  information 
necessary  to  conduct  such  investigations. 

Contesting  record  procedures:  N/A. 

Record  source  categories:  Civil  Service  Commission  Forms 
SF171,  SF9I3.  SF916,  SF917.  OF8;  DOL  1-481. 

DOL/OASAM— 4 

System  name:  Occupational  Injury  and  Illness  Reporting  File. 

System  location:  Office  of  Employee  Safety  and  Health, 
OASAM,  U.S.  Department  of  Labor,  room  C5321.  200  Constitution 
Avenue.  NW.,  Washington.  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  All  DOL  em¬ 
ployees,  including  those  covered  under  contract,  involved  in  occu¬ 
pational  injuries  and  illnesses. 

Categories  of  records  in  the  system:  Days  worked/lost  workdays, 
detailed  accounts  of  accidental  occupational  injuries  and  illnesses. 

Authority  for  maintenance  of  the  system:  Public  Law  91-396, 
29CFR  Part  1960,  section  7902  of  Title  3  U.S.C. ,  DOL  Secretary's 
Order  4-74,  Executive  Order  11807. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  None. 

Storage:  Manual  Files. 

Retrievability:  Name. 

Safeguards:  Records  are  maintained  in  a  locked  file  cabinet  with 
access  limited  to  authorized  staff  employees. 

Retention  and  disposal:  Records  are  maintained  for  five  years  be¬ 
fore  being  retired  to  an  appropriate  Federal  Records  Center. 

System  manager(s)  and  address:  Safety  and  Health  Manager,  Of¬ 
fice  of  Safety  and  Health,  U.S.  Department  of  Labor,  room  C332I, 
200  Constitution  Avenue.  NW.,  Washington,  D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Employee,  supervisors,  accident,  inju¬ 
ry.  and  illness  reports,  OWCP  computer  printouts,  health  units, 
compensation  requests. 

DOL/OASAM-5 

System  name:  Rehabilitation  and  Counseling  File. 

System  location:  Office  of  Employee  Safety  and  Health, 
OASAM,  U.S.  Department  of  Labor,  Room  C3321,  200  Constitu¬ 
tion  Ave.,  N.W.,  Washington,  D  C.  20210. 

Categories  of  Individuals  covered  by  the  system:  DOL  em¬ 
ployee-clients  receiving  counseling. 

Categories  of  records  in  tbc  system:  Information  re:  clients 
problem,  e  g.,  medical,  emotional,  alcoholism,  etc. 

Authority  for  maintenance  of  the  system:  Public  Laws  91-616  and 
92-253. 

Routine  uses  of  records  maintained  in  the  system,  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  trans¬ 
mitted,  with  the  employee's  consent,  to  community  resources  to 
which  the  employee  has  been  referred  for  treatment. 

Storage:  Manual  Files. 

Retrievability:  Name. 

Safeguards:  Records  are  maintained  in  a  locked  file  cabinet  with 
access  limited  to  authorized  staff  employees. 

Retention  and  dbposal:  Records  are  maintained  for  the  duration 
of  the  counseling  contact  or  until  the  employee's  separation  or  for 
five  (3)  years. 

System  manager(t)  and  address:  Cheif,  Division  of  Health  Ser¬ 
vices,  Office  of  Safety  and  Health,  U.S.  Department  of  Labor,  200 
Constitution  Avenue,  N.W.,  Room  C332I,  Washington,  D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procednres:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Employee,  personnel  office,  super¬ 
visors,  relatives,  community. 

DOL/OASAM -6 

System  name:  Directorate  of  Personnel  Management,  Office  of  Ex¬ 
ecutive  Staffing,  Executive  Assignment  System  File. 

System  location:  U.S.  Department  of  Labor.  Rm.  N3478.  200 
Constitution  Avenue.  N.W.,  Washington.  D.C.  20210. 

Categories  of  Individuals  covered  by  the  system:  Department  of 
Labor  executives/managers  at  supergrade  levels. 

Categories  of  records  in  tbc  system:  Personnel  information  con¬ 
cerning  candidates  and  appointees  of  supergrade  positions. 

Authority  for  maintenance  of  the  systenr:  Federal  Personnel 
Manual,  Chapter  303. 

Routine  uses  of  records  maintained  in  the  system,  Including  catego¬ 
ries  of  users  and  tbc  purposes  of  such  uses:  Disclosure  to  staff  mem¬ 
bers  of  DOL  operating  administrative/personnel  offices;  other 
Federal  agencies  personnel  offices;  Civil  Service  Commis¬ 
sion/Bureau  of  Executive  Manpower. 

Storage:  Manual  Files. 

Retrievability:  Organizational  location  and  name. 

Safeguards:  Files  located  in  private  office,  locked  when  not  in 
use. 

Retention  and  disposal:  Active  files  are  retained  during  employ¬ 
ment.  Inactive  files  are  retained  by  organization  for  historical/  com¬ 
parative  purposes. 
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SyitcB  ■aaagcrit)  aad  addrcn:  AiiisUnt  Director,  Office  of  Ex¬ 
ecutive  Stuff ing2  Rm.  NS476,  U.S.  Department  of  Labor,  200  Con- 
atitution  Avenue,  N.W.,  Washington,  D.C.  20210. 

NotMkatioB  procedure:  N/A. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  As  above. 

DOL/OASAM-7 

System  name:  Health  Unit  Employee  Medical  Records. 

System  location:  U.S.  Department  of  Labor,  Room  S32I4,  200 
Constitution  Avenue,  N.W.,  Washington,  D  C.  20210. 

Categories  of  individuals  covered  by  the  system:  DOL  employees 
receiving  medical  treatment. 

Categories  of  records  in  the  system:  Medical  information  re:  ill¬ 
ness,  injury,  and  examinations. 

Anthorily  for  maintenance  of  the  system:  Public  Law  658-79,  Of¬ 
fice  of  Management  and  Budget  Circular  No.  A-72. 

Rontinc  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Manual  files. 

Retrievability:  By  name. 

Safeguards:  Records  are  maintained  in  a  locked  file  cabinet  with 
access  limited  to  authorired  staff  employees. 

Retention  and  disposal:  Records  are  retained  for  five  years  and 
retired. 

System  managerls)  and  address:  Division  of  Health  Services,  U.S. 
Department  of  Labor.  200  Constitution  Avenue.  N.W..  Room 
CS32I.  Washington.  D  C.  20210. 

Notification  procedure:  Health  Unit— Division  of  Safety  and 
Health,  U.S.  Department  of  Labor,  200  Constitution  Avenue, 
N.W..  Room  S32t4,  Washington.  D  C.  20210. 

Record  access  procedures:  Request  should  include  individual's 
name  and  the  division  within  the  Department  by  which  such  person 
is  employed. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Employee,  supervisors,  personnel, 
physician. 

DOL/OASAM-t 

System  name:  Executive  Candidacy  Self-Nomination  Application 
FUe. 

System  location:  U.S.  Department  of  Labor,  Room  CS327.  200 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 

Categories  of  Individuals  covered  by  the  system:  Executive  Can¬ 
didacy,  Senior  Executive  Development  Program  (GS-14  and  GS-15 
participants). 

Categories  of  records  in  the  system:  Self-nomination  forms,  as¬ 
sessment  results,  Ment  Staffing  Report,  Supervisor’s  evaluation. 

Authority  lor  maintenance  of  the  system:  Secretary's  Order  lS-74 
on  Education  and  Career  Development  in  DOL;  Manual  on  Senior 
Executive  Development  Program;  FPM  letter  412-2  on  Executive 
Management  and  Development. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rlca  of  users  and  the  purposes  of  such  uses:  None. 

Retrievability:  By  individual's  name. 

Safeguards:  Other  than  once  to  selection  panel,  information  is 
disclosed  to  affected  individual  at  his/her  request. 

Retention  and  disposal:  Records  updated  by  participant  sending  in 
additions. 

System  managerfs)  and  address:  Director,  Office  of  Education 
and  Career  Development,  U.S.  Department  of  Labor,  Room  CS327, 
200  Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 

Nottfkallon  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Self-nomination  form.  Merit  Staffing 
Report,  Supervisor’s  evaluation  submitted  at  request  of  participant. 
Assessment  reports,  by  contract,  seen  by  participant. 

DOI/OASAM— 9 

System  name:  National  Defense  Executive  Reserve  Personnel  Files. 


System  location:  Office  of  the  Assistant  Secretary  for  Admini\tra- 
tion  and  Management,  U.S.  Department  of  Labor,  200  Constitution 
Avenue,  N.W.,  Room  SSSI6*  Washington,  D.C.  20210. 

Categories  of  individuais  covered  by  the  system:  Officials  selected 
from  the  business  community,  labor  organizations,  and  the 
academic  and  the  legal  professions  to  assume  responsibilities  in  the 
wage  and  salary  stabilization  and  labor  disputes,  and  employment 
and  training  activities  in  the  event  of  national  defense  emergencies. 

Categories  of  records  in  the  system:  Security  clearance  and  in¬ 
vestigation  data,  statement  of  understanding,  appointment  letter 
and  biographical  data. 

Authority  for  maintenance  of  the  system:  Executive  Order  11179 
dated  September  22.  1964. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  may  be 
released  upon  request  to  law  enforcement  agencies,  personnel  of¬ 
fices,  and  other  authorized  officials  on  a  need  to  know  basis  only. 

Storage:  Manual  file. 

Retrievability:  By  name  of  individual. 

Safeguards:  Records  are  located  in  locked  metal  file  cabinets  with 
access  limited  to  authorized  employees  and  restricted  to  official 
business  within  the  agency. 

Retention  and  dteposal:  Files  with  historical  value  are  sent  to  the 
Federal  Records  Center  for  an  indefinite  period.  Other  files 
destroyed. 

System  manager(s)  and  address:  Director,  National  Defense  Ex¬ 
ecutive  Reserve  Program,  Office  of  the  Assistant  Secretary  for  Ad¬ 
ministration  and  Management,  U.S.  Department  of  Labor,  Room 
S5516,  200  Constitution  Avenue,  N.W.,  Washington,  D  C.  20210. 

Notification  procedure:  Mail  all  inquiries  to  System  Manager  at 
above  address. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Subject  individual. 

DOL/OASAM— 10 

System  name:  ACT  Program  Counseling  and  Evaluation  Files. 

System  location:  A  record  file  on  each  participant  in  the  ACT 
(Administrative,  Clerical,  and  Technical)  Career  Development  Pro¬ 
gram  is  kept  by  the  agency  or  regional  program’s  Career  Counselor. 
Selected  forms  and  questionnaires  are  forwarded  periodically  to  the 
National  ACT  Office  staff  in  the  Office  of  Education  and  Career 
Development,  U.S.  Department  of  Labor,  200  Constitution  Avenue, 
N.W.,  Room  N4417,  Washington,  D.C.  20210.  This  information  is 
entered  in  the  DOL  Computer  System.  In  addition,  a  copy  of  one 
form.  The  Individual  Development  Plan,  is  kept  by  a  program  par¬ 
ticipant’s  supervisor  for  the  purpose  of  planning  for  training  activi¬ 
ties  in  his/her  office. 

Categories  of  individuals  covered  by  the  system:  Administrative, 
Clerical,  and  Technical  (ACT)  employees,  GS  I-ll,  of  the  Depart¬ 
ment  of  Labor  who  choose  to  participate  in  the  ACT  Career 
Development  Program  in  their  Agency  or  Region. 

Categories  of  records  In  the  system:  The  records  kept  generally  re¬ 
late  to  education  and  career  development  of  ACT  employees.  There 
are  two  basic  evaluation  forms  kept  on  each  ACT  participant. 
These  are  the  Participant  Activities  Form  and  the  Counselor  Activi¬ 
ties  Form.  In  addition,  periodic  interviews  with  counselors,  pro¬ 
gram  participants,  supervisors  of  ACT  employees,  program  coor¬ 
dinators,  Employee  Development  Officers,  and  other  individuals 
significant  to  program  implementation  in  agencies  and  regions  are 
held  according  to  written  interview  guidelines  in  conjunction  with 
the  evaluation  system.  Records  of  these  interviews  are  kept  on  file 
in  the  National  Office  identifiable  by  the  postion  of  the  inter¬ 
viewee.  Additional  information  on  ACT  participants  may  be 
gathered  by  the  career  counselor  in  an  agency  or  regional  program. 
Examples  of  the  kinds  of  records  that  might  be  kept  in  a  partici¬ 
pant’s  file  folder  include:  Intake,  or  initial  interview  forms;  Partici¬ 
pant  self-assessment  forms;  Supervisor’s  evaluation  or  analysis  of 
the  employee  in  terms  of  current  job  performance,  strengths,  defi¬ 
ciencies,  readiness  for  career  development,  etc.;  Individual  Career 
Development  Plan;  Work,  education,  and  training  history;  Trans¬ 
cripts;  Testing  records;  Counseling  nots,  etc. 

Authority  for  maiutenance  of  the  system:  0MB  Circular  No.  A-48, 
September  23,  1971,  CSC  FPM  Chapter  410;  DOL  Training  Policy. 
DLS,  FPM  Chapter  410,  ACT  Program  Manual,  July  1975. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 
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Siorat«r  Manual  files  Selected  infomaboa  wiS  also  he  stored  in 
the  computer  when  the  evaluabon  system  it  fully  nnplemenled. 

Reiricvability:  By  name  and  Social  Security  number 

Safeguards:  Counselors  keep  locked  files  and  have  sole  access  to 
those  files  Counselor  ethics  prevent  disclosure  of  information  from 
an  individual’s  file  without  that  individual's  permission  Once  the 
evaluation  system  has  been  implemented,  only  the  evaluation  ac¬ 
tivity  forms  information  kept  by  a  counselor  will  be  considered  to 
be  discreationary  files 

Reicntloa  and  disposal:  Indefinite 

System  managers)  and  address:  Director.  Office  of  Education 
and  Career  Development.  U  S  Department  of  Labor.  Room  CS325, 
200  Constitution  Avenue.  N  W  .  Washington.  D  C  20210 

Notificatioa  procedure:  Mail  all  mquiries  to  System  Manager  at 
above  address 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Interviews,  questionnaires. 

DOL/OASAM— 11 

System  name:  DOL  Training  Records. 

System  location:  Training  records  on  each  DOL  employee  may  be 
kept  in  the  appropriate  DOL  Division  or  Regional  Training  Office. 
Files  including  individual  development  plans  and  material  on  the 
Executive  Candidacy  program  are  maintained  in  the  Office  of  Edu¬ 
cation  and  Career  Eievelopment,  U.S.  Department  of  Labor.  Room 
C5327,  200  Constitution  Avenue.  N.W.,  Washington,  D.C.  20210. 

Categories  of  iudividaala  covered  hy  the  system:  All  DOL  em¬ 
ployees. 

Categories  of  records  In  the  system:  The  records  inclutM  individual 
development  plans,  records  of  training  received  by  individual  em¬ 
ployees,  requests  and  applications  for  training,  foUow-up  evalua¬ 
tions  on  training  received,  and  records  of  payment  for  training  from 
non-DOL  sources. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  FPM 
Chapter  410;  U.S.  Department  of  Labor  Training  Policy  (DOL  Sup¬ 
plement  to  FPM  Chapter  410). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  document  payments 
for  training  from  non-DOL  sources,  and  to  prepare  statistical  re¬ 
ports  required  by  the  Civil  Service  Commission,  Office  of  Manage¬ 
ment  and  Budget,  and  DOL  management. 

Storage:  Manual  files  and  computer  system. 

RetrievabllRy:  By  employee  name  and/or  Social  Security 
Number. 

Safeguards:  All  personal  information  (counseling  records,  in¬ 
dividual  development  plans)  is  available  only  with  employee  con¬ 
sent  unless  disclosure  is  otherwise  provided  for  by  law.  Some 
record  systems  are  maintained  in  locked  files  or  in  rooms  which  are 
locked  when  no  one  is  present. 

Rctcation  and  disposal:  Indefinite. 

System  managcr(s)  and  addrem:  Office  of  Education  and  Career 
Development,  Director,  Office  of  Education  and  Career  Develop¬ 
ment,  U  S.  Department  of  Labor,  Room  C5327,  200  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20210.  For  records  maintained  by 
DOL  Division  or  Regional  Training  Offices,  contact  the  appropriate 
DOL  Division  or  Regional  Training  Officer. 

Notification  procedure:  Mail  inquiries  to  appropriate  System 
Manager  as  above. 

Record  acccM  procedures:  Same  as  above. 

Contcstlug  record  procedures:  Same  as  above. 

Record  source  categories:  Interviews  with  employees  and  super¬ 
visors;  training  requests  and  applications;  follow-up  evaluations  of 
training  received. 

DOL/OASAM— 12 

System  name:  DPM  Grievance,  Adverse  Action,  and  Unfair  Labor 
Practice  Files. 

System  location:  Directorate  of  Personnel  Mamagement,  Office  of 
Employee  Relations,  U.S.  Department  of  Labor,  200  Constitution 
Avenue,  N.W.,  Room  N5464,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Individual  DOL 
employeet  who  have  filed  grievances  under  negotiated  or  adminis¬ 
trative  procedures,  individual  DOL  employees  who  have  appealed 


adverse  actioas  to  the  CSC,  and  DOL  employees  who  have  filed 
Unfair  Labor  Practice  charges  against  the  Department. 

Categories  of  records  in  the  system:  Correspondence,  merit 
staffing  records,  performance  reports,  and  reports  of  arbitrators 
and  grievance  officers. 

Authority  for  malnteuance  of  the  system:  E.O.  11491  as  amended, 
and  FPM  Chapter  771 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Selected  information 
may  be  disclosed  at  appropriate  stages  of  the  grievance  process  to 
DOL  Agencies,  the  Office  of  the  Solicitor,  the  Civil  Service  Com¬ 
mission,  arbitrators,  grievance  officers,  or  the  Federal  Labor  Rela¬ 
tions  Council. 

Storage:  Manual  file. 

RctricvablUty:  By  name  and/or  grievance  case  number. 

Safeguards:  The  system  is  housed  in  the  Office  of  Employee 
Relations  and  only  authorized  persons  are  allowed  access  to  the 
data. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  addrem:  Assistant  Director  of  Personnel 
Management  for  Employee  Relations,  U.S.  Department  of  Labor, 
Room  N5464,  Washington,  D.C.  20210. 

Notification  procedure:  Mail  all  inquiries  to  the  System  Manager 
at  the  above  address. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Correspondence.  Investigative  records. 
Employment  records,  and  findings  of  arbitrators  and  grievance  of¬ 
ficers. 

DOL/OASAM— 13 

System  name:  Performance  Requirements  and  Evaluation  Files. 

System  location:  In  each  DOL  Agency  servicing  Personnel  Office 
in  Washington,  D.C.  and  in  each  DOL  Regional  Personnel  Office  in 
the  field  service. 

Categories  of  ladividnals  covered  hy  the  system:  DOL  employees 
in  the  competitive  service. 

Categories  of  records  in  the  system:  Performance  Requirements 
and  Evaluation  forms. 

Authority  for  mahslcnaacc  of  the  system:  FPM  Chapter  333. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Sanitized  forms  are 
made  available  for  review  to  joint  union-management  review  team 
under  terms  of  contracts  with  DOL  bargaining  unit. 

Storage:  Manual  files. 

RetrievabllRy:  By  employee's  name. 

Safeguards:  The  systems  are  housed  in  servicing  personnel  of¬ 
fices  and  only  persons  with  recognized  official  need  for  them  have 
access  to  forms. 

Retention  and  dbposal:  Records  arc  retained  for  two  (2)  years  or 
for  a  longer  period  if  periodic  DOL  Joint  Union-Management 
Review  has  not  been  completed.  (Are  disposed  of  in  accordance 
with  DOL  Disposal  System). 

System  managcr(s)  and  address:  Personnel  Officer,  U.S.  Depart¬ 
ment  of  Labor.  Room  C3S20,  200  Constitution  Avenue,  N.W., 
Washington,  D.C!.;  and  Regional  Offices. 

Notification  procedure:  Mail  inquiries  to  appropriate  servicing 
Personnel  Office. 

Record  accem  procedures:  Same  as  above. 

Contesting  record  procednres:  Same  as  above.^ 

Record  source  categories:  Supervisor’s  personal  records  and 
notes;  discussions  with  employee  rated. 

DOL/OASAM— 14 

System  name:  Budget  Position  Control  System. 

System  locatioa:  Office  of  the  Assistant  Secretary  for  Administra¬ 
tion  and  Management,  Comptroller,  U.S.  Department  of  Labor,  200 
Constitution  Avenue,  N.W.,  Room  S4S02,  Washington,  D.C.  20210. 

Categories  ef  individuals  covered  by  the  system:  Federal  Govern¬ 
ment  employees  of  the  Office  of  the  Secretary  and  Office  of  the 
Assistant  Secretary  for  Administration  and  Management. 

Categories  of  records  in  the  system:  Budget. 

Authority  for  malutenanee  of  the  system:  5U.S.C.  Chapter  301. 
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Routlac  Hies  of  records  ■aiataioed  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Preparation  of  Office  of 
Secretary  budgets  and  related  reports. 

Storage:  Magnetic  tapes. 

RetrievabilHy:  By  budget  position  number  and  grade. 

Safeguards:  The  system  is  housed  in  the  Office  of  Financial  Ser¬ 
vices  and  only  persons  who  are  authorized  by  the  Division  are  al¬ 
lowed  access  to  the  data. 

Retention  and  disposal:  Fiscal  Year  files  are  retained  indefinitely. 

System  manager(s)  and  address:  Director.  Office  of  Financial  Ser¬ 
vices,  Room  S4502,  U.S.  Department  of  Labor.  200  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20210. 

Notification  procedure:  As  above.  . 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Form  DL-50,  Notification  of  Personnel 
Action 

DOL/OASAM  — 15 

System  name:  Travel  Authorization  and  Voucher  System. 

System  location:  Office  of  the  Assistant  Secretary  for  Administra¬ 
tion  and  Management,  Comptroller,  Office  of  Accounting.  U.S.  De¬ 
partment  of  Labor,  Room  NI305  ,  200  Constitution  Avenue,  N.W., 
Washington,  D.C.  20210.  Each  Regional  Office. 

Categories  of  individuals  covered  by  the  system:  All  Federal 
(government)  employees  of  the  Department  of  Labor. 

Categories  of  records  in  the  system:  Copies  of  Travel  Authoriza¬ 
tions,  DL  1-33,  Travel  Voucher  SF  1012  and  GTR  SF  1171. 

Authority  for  maintenance  of  the  system:  Federal  Travel  Regula¬ 
tions  FPMR  101-7. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Authorization  for  in¬ 
dividual  travel  and  disbursement  vouchers  for  reimbursing  travelers 
for  authorized  expenses  incurred. 

Storage:  Manual  files. 

Rctrievability:  Accounting  office  employees  who  retrieve  by 
traveler's  name. 

Safeguards:  Physical  security. 

Retention  and  disposal:  Current  year  plus  two  preceding  fiscal 
years.  Then  forwarded  to  Federal  Records  Center. 

System  manager(s)  and  address:  Director,  Office  of  Accounting, 
U.S.  Department  of  Labor,  Room  N1305,  200  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20210.  The  Federal  Regional  offices. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures;  As  above. 

Record  source  categories:  Travel  Authorization  DL  1-33,  Travel 
Voucher  SF  1012  and  GTR  SF  1171. 

DOL/OASAM -16 

System  name:  File  of  individual  career  plan  forms  on  Senior  Execu¬ 
tive  Development  Program  participants. 

System  location:  U.S.  Department  of  Labor,  200  Constitution 
Avenue,  N.W.,  Room  C5515,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Senior  Executive 
Development  Program  Participants  (GS-IS  and  above). 

Categories  of  records  in  the  system:  General  information  concern¬ 
ing  individuals'  career  plans  and  goals. 

Authority  for  maintenance  of  the  system:  Secretary's  Order  lS-74 
on  education  and  career  development  in  DOL;  manual  on  Senior 
Executive  Development  Program. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Planning  individual 
development;  planning  training  programs  for  Senior  executives  and 
assisting  them  in  reaching  career  goals. 

Storage:  Manual  file. 

Retrievability:  By  individual's  name. 

Safeguards:  Information  is  disclosed  only  to  affected  individual  at 
his/her  request. 

Retention  and  disposal:  Records  updated  on  a  yearly  basis;  Previ¬ 
ous  plans  disposed  of  on  a  yearly  basis. 


System  manager(s)  and  address:  Charles  H.  Roberts,  Director,  Of¬ 
fice  of  Education  and  Career  Development,  Room  C5327,  200  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20210. 

Notification  procedure:  Individual's  name. 

Record  access  procedures:  Charles  H.  Roberts,  Director,  Office  of 
Education  and  Career  Development,  Room  C5327,  200  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20210. 

Record  source  categories:  Personal  interviews  with  OECD  career 
counselor  and  with  individual's  supervisor. 

DOL/OASAM- 17 

System  name:  General  Equal  Employment  Opportunity  Investiga¬ 
tions  File.  Case  Files. 

System  location:  Equal  Employment  Opportunity  Investigative 
Office,  OASAM,  U.S.  Department  of  Labor,  2(}0  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Employment  com¬ 
plaint. 

Categories  of  records  in  the  system:  Background  information  com¬ 
piled  during  investigations  of  complaints  of  discrimination,  ongoing 
investigation  files,  complaint  index  file. 

Authority  for  maintenance  of  the  system:  EO  11478,  P.L.  92-261 
and  93-259,  and  PMS  17. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DOL  Solicitor,  DOL, 
ASAM,  DOL  Agencies,  DOL  Director  of  EEO;  resolution  or  ad¬ 
ministrative  decision. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  in  the  system  is  alphabetically  stored  in  case 
files  and  in  numerically  keyed  index  file. 

Retrievability:  By  name  of  individual. 

Safeguards:  Information  is  kept  in  locked  file  cabinets  (access  by 
key  limited  to  EO  Investigations  staff  only)  in  a  locked  secured 
room. 

Retention  and  disposal:  No  retention  or  disposal  procedure  exists 
for  investigative  files.  However,  the  accepted  practice  is  to  dispose 
of  the  file  after  negotiated  resolution  or  administrative  decision 
without  appeal;  or  decision  subsequent  to  appeal  without  civil  suit; 
or  court  adjudication;  or  withdrawal;  or  failure  to  pursue  any  of  the 
foregoing.  The  files  would  be  held  in  the  EEO  Investigations  office 
for  a  maximum  of  5  years  then  destroyed.  Alphabetical  and  numeri¬ 
cal  index  of  complaints  would  be  retained  permanently. 

System  manager(s)  and  address:  Director  of  EEO  Investigations 
Office,  OASAM,  U.S.  Department  of  Labor,  200  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20210. 

6.  At  the  discretion  of  the  stafT,  records  from  this  system  may  be 
given  or  shown  to  anyone  during  the  course  of  an  investigation  if 
the  staff  has  reason  to  believe  that  the  person  to  whom  it  is  dis¬ 
closed  may  have  further  information  about  the  matter  discussed 
therein,  and  those  matters  appear  relevant  to  the  subject  of  the  in¬ 
vestigation. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  may  be  maintained  in  hard  copy,  microfilm  and 
machine  readable  form. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Assistant  Director,  Division  of 
Enforcement,  PWBP,  U.S.  Department  of  Labor,  200  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20216. 

Exemption: 

a.  Criminal  Law  Enforcement.  The  princi|}al  function  of  the  En¬ 
forcement  Division,  Pension  and  Welfare  Benefit  Programs,  per¬ 
tains  to  the  enforcement  of  the  provisions  of  the  Employee  Retire¬ 
ment  Income  Security  Act  of  1974.  It  conducts  investigations  to 
prevent  and  detect  violations  of  the  Employee  Retirement  Income 
Security  Act  of  1974.  These  investigations  sometime  develop 
evidence  of  criminal  violations.  They  may  then  be  continued  by 
PWBP  under  a  grant  of  jurisdiction  from  the  Department  of  Justice. 
When  so  continued  investigations  in  appropriate  cases  will  result  in 
criminal  prosecutions.  Its  activities,  including  joint  investigations 
with  the  Department  of  Justice,  are  carried  out  under  the  provi- 
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sions  of  the  rule  18.  U  S.  Code,  sec.,  664,  1027  and  1954,  the  Wel¬ 
fare  and  Pension  Plans  Disclosure  Act  and  Title  I  of  the  Employee 
Retirement  Income  Security  Act  of  1974.  In  accordance  with 
subsection  (jX2)  of  the  Privacy  Act,  5  U.S.C.  552a,  an  investigative 
material  contained  in  the  index  and  investigatory  files  of  the 
Enforcement  Division  is  exempt  from  all  parts  of  the  Act  except 
subsections  (b).  (cK2).  (eK4KA)  through  (F),  (eK6),  (7),  (9).  (10)  and 
(II).  and  (i).  The  disclosure  of  information  compiled  in  investigations 
which  may  result  in  criminal  prosecution,  including  the  names  of 
persons  or  agencies  to  whom  the  information  has  been  transmitted, 
would  substantially  compromise  the  effectiveness  of  investigations  by 
the  PWBP  and  the  Enforcement  Division.  Knowledge  of  such 
investigations  could  enable  subjects  to  take  such  action  as  is  necessary 
to  prevent  detection  of  their  criminal  activities,  conceal  evidence,  or 
to  escape  priviecution.  Disclosure  of  this  information  could  lead  to  the 
intimidation  of,  or  harm  to,  informants,  witnesses,  and  their  respective 
families,  and  could  jeopardize  the  safety  and  well  being  of 
investigative  personnel  and  their  families.  The  imposition  of  certain 
restrictions  on  the  manner  in  which  investigative  information  is 
collected,  verified,  or  retained  would  significantly  reduce  the 
effectiveness  of  the  subject  investigatory  activities,  and  in  addition, 
may  often  preclude  the  apprehension  and  successful  prosecution  of 
persons  engaged  in  criminal  activities  related  to  pension  and  welfare 
benefit  plans. 

b.  Other  Law  Enforcement.  In  accordance  with  subsection  (kK2) 
of  the  Privacy  Act,  any  investigatory  material  maintained  in  the 
index  and  investigatory  of  the  Enforcement  Division.  Pension  and 
Welfare  Benefit  Programs  which  is  deemed  not  to  be  exempt  under 
subsection  (j)(2)  of  the  Act  is  exempt  from  subsection  (cK3).  (d), 
(eHI),  (e)(4MG).  (H),  and  (I)  and  (f)  of  5  U.S.C.  552a.  The  disclo¬ 
sure  of  information  contained  in  such  investigative  files  including 
the  names  of  persons  or  agencies  to  whom  the  information  has 
been  transmitted,  would  substantially  compromise  the  effectiveness 
of  the  subject  investigative  activity.  Knowledge  of  such  investiga¬ 
tions  would  enable  subjects  to  take  such  action  as  is  necessary  to 
prevent  detection  of  illegal  activities,  conceal  evidence,  or  other¬ 
wise  escape  enforcement  action.  Disclosure  of  this  information 
could  lead  to  the  intimidation  of,  or  harm  to,  informants,  witnesses 
and  their  respective  families,  and  in  addition,  could  jeopardize  the 
safety  and  well-being  of  investigative  personnel  and  their  families. 
The  imposition  of  certain  restrictions  on  the  manner  in  which  in¬ 
vestigative  information  is  collected,  verfied,  or  retained  would  also 
impede  significantly  the  effectiveness  of  the  investigatory  activities 
of  the  Enforcement  Division. 

NotifkatioB  procedure:  Address  inquiries  to  the  System  Manager 
above. 

Record  access  procedures:  Investigatory  data  complied  for  EEO 
discovery  purposes  are  exempt,  except  for  the  investigatory  report, 
from  access  provisions  pursuant  EO  11478  and  PMS  17.  Individuals 
desiring  to  contest  or  request  or  amend  information  in  the  system 
should  direct  their  requests  to  the  Systems  Manager  listed  above, 
stating  clearly  and  concisely  what  information  is  being  contested  or 
requested,  the  reasons  for  contesting  or  requesting  it  and/or  any 
proposed  amendment  to  the  information  sought. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  information  contained  in  this  system 
was  received  from  individual  complaints,  witnesses,  alleged  dis¬ 
criminating  officials.  Federal,  State  and  local  government  records, 
and  individual  or  company  records. 

Systems  exempted  from  certain  provisions  of  the  act:  a.  paragraph 
3(k)  (2)  of  the  F^vacy  Act;  information  maintained  in  the  system  of 
records  consisting  of  the  numerical  keyed  index  file  and  case  files 
in  the  Equal  Employment  Opportunity  Investigations  Staff 
Office  which  relates  to  discrimination  complaint  investigations  is 
exempt  from  paragraphs  (c)(3),  (d),  (eM4)(G),  and  (H)  and  (I)  and 
paragraph  (f)  of  5  U.S.C.  552.  The  disclosure  of  information  con¬ 
tain^  in  these  files  would  substantially  compromise  the  effective¬ 
ness  of  the  Investigations  Office.  Knowledge  of  such  information 
would  enable  subjects  to  take  such  action  as  is  necessary  to 
fabricate  or  conceal  evidence  or  otherwise  obstruct  investigations. 
In  addition  disclosure  could  lead  to  the  intimidation  of  witnesses. 

Civil  Service  Commission  forms:  SF-171,  256;  OF-8,  105,  54 
1152,  2808.  DOL  Forms;  1-77,  1-74,  1-201,1-519,  1-101,  1-174,  1- 
115,  1-293,  1-122. 

DOL/SOL— 1 

System  name:  Conflict  of  Interest  File. 

System  location:  U.S.  Department  of  Labor,  Room  N2700,  200 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 


Categories  of  individuals  covered  by  the  system:  Those  persons 
from  whom  reports  may  be  required  under  Section  202  are  those  al¬ 
legedly  having  conflicts  of  interest  who  must  file  reports.  Investiga¬ 
tion  relates  to  either  trial,  litigation  or  criminal  prosecution. 

Categories  of  records  in  the  system:  Investigative  reports,  legal 
analyses,  forwarding  memoranda. 

Authority  for  maintenance  of  the  system:  Section  202,  LMRDA, 
Section  601,  LMRDA  (investigative  authority);  Section  209, 
LMRDA;  Section  607,  LMRDA. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Legal  review  intra-Djvi- 
sion;  files  interchanged  in  the  processing  of  cases  with  LMSE,  the 
Department  of  Justice,  Regional  Solicitors'  Offices  and  Assistant 
U.S.  Attorneys* 

Storage:  Manual  files. 

Retrievability:  Indexed  by  name. 

Safeguards:  Restricted  to  official  business  within  agency,  person¬ 
nel  screening. 

Retention  and  disposal:  Currently  files  are  maintained  for  fiscal 
years  1971  through  1975;  for  prior  years  sent  to  National  Archives 
and  Records  Service. 

System  manager(s)  and  address:  Associate  Solicitor,  Division  of 
Labor-Management  Law,  Office  of  the  Solicitor,  U.S.  Department 
of  Labor,  20lo  Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 

Notificatioa  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Complainants,  witnesses,  investigative 
reports. 

DOL/SOL— 2 

System  name:  Employment  and  Training  Administration  Investigato¬ 
ry  File. 

System  location:  Room  N2101,  U.S.  Department  of  Labor,  200 
Constitution  Avenue,  N.W.,  Washngton,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Named  plaintiffs 
‘and  complainants  in  court  and  administrative  proceedings  involving 
the  Employment  and  Training  Administration.  Individual  subjects 
of  an  administrative  investigation  under  Employment  and  training 
Administration  programs. 

Categories  of  records  In  the  system:  Court  and  litigation  files  con¬ 
tain  little,  if  any,  information  regarding  the  individual  other  than 
that  supplied  by  the  individual  in  its  complaint.  Investigatory  files 
include  employment  and  financial  information  related  to  possible 
fraudulent  activity  on  the  part  of  the  individual. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  disclosed 
to  Department  of  Justice  for  that  agency's  determination  regarding 
potential  litigation  and  in  the  course  of  actual  litigation. 

Storage:  Manual  files. 

Retrievability:  Name. 

Safeguards:  Physical  security. 

Retrievability:  Files  are  maintained  as  long  as  the  case  is  open. 
When  the  case  is  closed  and  it  is  determined  that  the  file  is  no 
longer  needed,  the  file  is  then  sent  to  Archives. 

System  manager(s)  and  address:  Associate  Solicicor  for  Employ¬ 
ment  and  Traininq,  Room  N210I,  U.S.  Department  of  Labor, 
Washington,  D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Information  is  normally  obtained  from 
other  organizations  within  the  Department  of  Labor. 

DOL/SOL-3 

System  name:  Federal  Tort  Claims  Act  (FTCA). 

System  location:  U.S.  Department  of  Labor,  200  Constitution 
Avenue,  N.W.,  Room  N2716,  Washington,  D.C.  202i0. 

Categories  of  individuals  covered  by  the  system:  Claimant  under 
Federal  Tort  Claims  Act. 

Categories  of  records  in  the  system:  Tort  claims  file,  including 
negligence,  memcal,  personnel  and  legal  reports,  summaries,  cor¬ 
respondence  and  memoranda. 
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Authority  for  naintcnancc  of  the  lystcn:  28  U.S.C.  2671  et.  seq. 

Routioc  utca  of  rccordi  maiBUiocd  io  the  lystcm,  incindiog  catego- 
rica  of  uacra  and  the  purpoaca  of  auch  naca:  None  other  than  thoae 
contained  in  the  Department's  Prefatory  Statement  published  in  the 
Federal  Register  of  September  8,  1975  (40  FR  41739). 

Storage:  Manual  files. 

Retrlcvability:  Name  of  claimant. 

Safeguards:  Files  are  kept  in  office  suite  that  is  locked  after 
working  hours. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  managerfs)  and  address:  Associate  Solicitor,  Division  of 
Employee  Benefits,  U.S.  Department  of  Labor,  200  Constitution 
Avenue,  N.W.,  Room  N2716,  Washington,  D.C.  20210. 

NotificatioB  procedure:  See  above. 

Record  access  procedures:  Inquirer  should  provide  his  full  name, 
plus  date  and  place  of  incident. 

Contesting  record  procedures:  See  above. 

Record  source  categories:  Claimants,  current  and  former  em¬ 
ployers,  witnesses,  physicians,  insurance  companies,  attorneys,  po¬ 
lice,  hospitals,  other  individuals. 

DOL/SOL-4 

System  name:  DOL  Accident  reports. 

System  location:  U.S.  Department  of  Labor,  200  Constitution 
Avenue,  N.W.,  Room  N2716,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
U.S.  Department  of  Labor. 

Categories  of  records  la  the  system:  Accident  reports  involving 
employees  of  U.S.  Department  of  Labor,  regardless  of  fault. 

Authority  for  maintenaace  of  the  system:  28  U.S.C.  2671  et  seq. 

Routiae  uses  of  records  malataiaed  io  the  system,  iocludiag  catego¬ 
ries  of  users  aod  the  purposes  of  such  uses:  General  Services  Ad¬ 
ministration,  plus  none  other  than  those  contained  in  the  Depart¬ 
ment's  Prefatory  Statement  published  in  the  Federal  Register  of 
September  8,  1975  (40  FR  41739). 

Storage:  Manual  files. 

Rctrkvability:  Name  of^Iaimant. 

Safeguards:  Files  are  kept  in  office  suite  that  is  locked  after 
working  hours. 

Retention  and  dbposal:  Records  are  maintained  indefinitely. 

System  maaager(s)  and  address:  Associate  Solicitor,  Division  of 
Employee  Benefits,  U.S.  Department  of  Labor,  200  Constitution 
Avenue,  N.W.,  Room  N27I6,  Washington,  D.C.  20210. 

Notification  procedure:  See  above. 

Record  access  procedures:  Inquirer  should  provide  his  full  name, 
plus  date  and  place  of  incident. 

Contesting  record  procedures:  See  above. 

Record  source  categories:  Claimants,  current  and  former  em¬ 
ployers,  witnesses,  physicians,  insurance  companies,  attorneys,  po¬ 
lice,  hospitals,  and  other  individuals. 

DOL/SOL— 5 

System  name:  Comprehensive  Employment  and  Training  Act, 
(paragraph  416  (b)  (CETA). 

System  location:  U.S.  Department  of  Labor,  200  Constitution 
Avenue,  NW,  Room  N27I6,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Claimants. 

Categories  of  records  in  the  system:  Tort  claims  file,  including 
negligence,  medical,  personnel  and  legal  reports,  summaries,  cor¬ 
respondence  and  memoranda. 

Authority  for  maintenance  of  the  system:  29  U.S.C.  926  (b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None  other  than  those 
contained  in  the  Department's  Prefatory  Statement  published  in  the 
Federal  Register  of  September  8,  1975  (40  FR  41739). 

Storage:  Manual  files. 

Retrievability:  Name  of  claimant. 

Saf^uards:  Files  are  kept  in  office  suite  that  is  locked  after 
working  hours. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  managcr(s)  and  address:  Associate  Solicitor,  Division  of 
Employee  Benefits,  U.S.  Department  of  Labor,  200  Constitution 
Avenue,  NW,  Room  N2716,  Washington,  D.C.  20210. 


Notification  procedure:  See  above. 

Record  access  procedures:  Inquirer  should  provide  his  full  name, 
plus  date  and  place  of  incident. 

Contesting  record  procedures:  See  above. 

Record  source  categories:  Claimants,  current  and  former  em¬ 
ployers,  witnesses,  physicians,  insurance  companies,  attorneys,  po¬ 
lice,  hospitals,  other  individuals. 

DOL/SOL— 6 

System  name:  Military  Personnel  and  Civilian  Employees  Claims 
Act. 

System  location:  U.S.  Department  of  Labor,  200  Constitution 
Avenue,  NW,  Room  N2716,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Claimants. 

Categories  of  records  in  the  system:  Tort  claims  file,  including 
negligence,  medical,  personnel  and  legal  reports,  summaries,  cor¬ 
respondence  and  memoranda. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  240-243. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None  other  than  those 
contained  in  the  Department's  Prefatory  Statement  published  in  the 
Federal  Register  of  September  8,  1975  (40  FR  41739). 

Storage:  Manual  files. 

Retrievability:  Name  of  claimant. 

Safeguards:  Files  are  kept  in  office  suite  that  is  locked  after 
working  hours. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Associate  Solicitor,  Division  of 
Employee  Benefits,  U.S.  Department  of  Labor,  200  Constitution 
Avenue,  NW,  Room  N27I6,  Washington,  D.C.  20210. 

Notification  procedure:  See  above. 

Record  access  procedures:  Inquirer  should  provide  his  full  name, 
plus  date  and  place  of  incident. 

Contesting  record  procedures:  See  above. 

Record  source  categories:  Claimants,  current  and  former  em¬ 
ployers,  witnesses,  physicians,  insurance  companies,  attorneys,  po¬ 
lice,  hospitals,  other  individuals. 

DOL/OSHA-1 

System  name:  Discrimination  Complaint  File. 

System  location:  For  Standard  Federal  Region  1  through  V,  at  the 
following  address:  Operations  Review  Office,  U.S.  Department  of 
Labor,  Occupational  Safety  and  Health  Administration,  Federal 
Building,  Room  lllOA,  Charles  Center,  31  Hopkins  Plaza,  Bal¬ 
timore,  Maryland  21201;  For  Standard  Federal  Regions  VI  through 
X,  at  the  following  address;  Operations  Review  Office,  U.S.  De¬ 
partment  of  Labor.  Occupational  Safety  and  Health  Administration, 
Room  3100,  Federal  Ofhee  Building,  909  First  Avenue,  Seattle, 
Washington  98174. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  filed  complaints  pursuant  to  section  11(c)  of  the  Occupational 
Safety  and  Health  Act. 

Categories  of  records  in  the  system:  Case  files  compiled  in  con¬ 
nection  with  investigation  of  discrimination  complaints. 

Authority  for  maintenance  of  the  system:  Section  11(c)  of  the  Oc¬ 
cupational  Safety  and  Health  Act  (Pub.  L.  91-596). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Manual  Files. 

Retrievability:  By  complainant's  name  or  case  indentification 
number. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  Retained  for  three  years  after  completion 
of  investigation  then  forwarded  to  GSA  Records  Center. 

System  manager(s)  aod  address:  Operations  Review  Officer  at  ad¬ 
dress  where  system  is  located. 

Notification  procedure:  To  Systems  Managers  at  above  address. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Complaints  filed  by  individuals  alleging 
discrimination  and  information  compiled  in  connection  with  in¬ 
vestigations  of  alleged  acts  of  discrimination. 
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DOL/OSHA— 2 

System  name:  Complaints  about  State  Program  Administration  Files 
(CASPA). 

System  location:  All  Regional  Offices;  for  addresses  see  29  CFR 
70.36. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  filed  complaints  about  the  administration  of  State  Occupa¬ 
tional  Safety  and  Health  programs. 

Categories  of  records  in  the  system:'  Case  files  compiled  in  con¬ 
nection  with  investigation  of  subject  complaints. 

Authority  lor  maintenance  of  the  system:  Section  18  (F)  of  the  Oc¬ 
cupational  Safety  and  Health  Act  (Pub.  L.  91-596). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Manual  files. 

Retricvability:  By  name  of  complainant. 

Safeguards:  Access  to  such  files  restricted  to  only  those  em¬ 
ployees  whose  duties  require  that  they  be  familiar  with  the  contents 
of  such  files. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Assistant  Regional  Director  for 
Occupational  Safety  and  Health  at  relevant  Regional  Office:  for  ad¬ 
dress  see  29  CFR  70.36. 

*  Notification  procedure:  Systems  Manager  at  above  address. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Complaints  filed  by  individuals  and  in¬ 
formation  compiled  in  connection  with  investigations  of  such  com¬ 
plaints. 

DOL/OSHA-3 

System  name:  State  Compliance  Office  Evaluation  Records. 

System  location:  All  Regional  Offices;  see  29  CFR  70.36  for  ad¬ 
dress. 

Categories  of  individuals  covered  hy  the  system:  State  Compliance 
Officers  of  developmental  state  programs. 

Categories  of  records  in  the  system:  Performance  evaluations  of 
state  compliance  officers. 

Authority  for  maintenance  of  the  system:  Section  18  (F)  of  the  Oc¬ 
cupational  Safety  and  Health  Act  (Pub.  L.  91-5%). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  administrator  of  state 
program  upon  request. 

Storage:  Manual  files. 

Retricvability:  By  name  of  state  compliance  officer. 

Safeguards:  Access  to  such  files  restricted  to  only  those  em¬ 
ployees  whose  duties  require  that  they  be  familiar  with  the  contents 
of  such  files. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Assistant  Regional  Director  for 
Occupational  Safety  and  Health  at  relevant  Regional  Office;  for  ad¬ 
dress  see  29  CFR  70.36. 

Notification  procedure:  System  Manager  at  above  address. 

Record  access  procedures:  As  above.  " 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Report  forms  submitted  by  Federal 
monitoring  inspectors. 

.  DOL/OSHA— 4 

System  name:  Advisory  Committee  Biographies,  OSHA. 

System  location:  Committee  Management  Office.  Room  N3635, 
200  Constitution  Ave.,  NW,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Members  of  Ad¬ 
visory  Committee. 

Categories  of  records  in  the  system:  Background  Resume. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  (P.L.  91-596);  Federal  Advisory  Committee  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  None. 

Storage:  Manual  File. 

Retrievabiiity:  By  Name. 

Safeguards:  Removed  from  general  public  access. 


Retention  and  disposal:  Being  determined. 

System  niaaager(s)  and  address:  Chief,  Advisory  Committee 
Staff,  Room  N3635,  200  Constitution  Avenue,  NW,  Washington, 
DC. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Categories  of  records  in  the  system:  Committee  Members. 
DOL/OSHA— 5 

System  name:  Advisory  Committee  Candidates.  OSHA. 

System  location:  Committee  Management  Office,  Room  N3635, 
200  Constitution  Ave.,  NW,  Washington.  D.C.  20210. 

Categories  of  individuals  covered  hy  the  system:  Private  in¬ 
dividuals  wbo  have  been  proposed  for  membership  on  the  various 
Advisory  Committees. 

Categories  of  records  in  the  system:  Background  resume. 

Authority  (or  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  (P.L.  91-5%),  Federal  Advisory  Committee  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes-of  such  uses:  None. 

Storage:  Manual  file. 

Retrievabiiity:  By  name. 

Safeguards:  Removed  from  the  general  pubUc. 

Retention  and  dbposal:  Indefinite. 

System  manager(s)  and  address:  Chief,  Advisory  Committee 
Staff,  Room  N3635,  200  Constitution  Avenue,  NW,  Washington, 
D  C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  From  the  individual. 

DOL/OSHA— 6 

System  name:  OSHA.  Compliance  Safety  &  Health  Officer  Man¬ 
power  File. 

System  location:  U.S.  Department  of  Labor,  OSHA,  Office  of 
Management  Data  Systems,  Washington,  D.C.  20210. 

Categories  of  Individuals  covered  by  the  system:  All  compliance 
officers  employed  by  the  U.S.  Occungtional  Safety  and  Health  Ad¬ 
ministration  who  are  assigned  to  OSHA  field  offices  and  are 
primarily  engaged  in  conducting  worksite  inspections. 

Categories  of  records  in  the  system:  Distribution  of  time  spent  by 
each  compliance  officer.  Time  is  recorded  by  hours  and  covers  in¬ 
spection,  non-inspection,  and  administrative  time. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  (P.L.  91-5%). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Original  form  in  field  office,  copy  in  national  office, 
record  maintained  on  magnetic  tape. 

-  Retrievabiiity:  By  compliance  officer  name  or  by  inspection 
identification  when  detailed  inspection  data  is  required. 

Safeguards:  Computer  file  available  only  through  password 
system  accessed  through  a  computer  software  package  named 
Librarian.  National  office  source  document  copies  are  maintained 
in  tub  files  in  Room  N351I  for  a  period  of  two  (2)  years. 

Retention  and  disposal:  Magnetic  tape  purged  annually,  national 
office,  copy  purged  annually,  area  office  copy  disposition  being 
determined. 

System  manager(s)  and  address:  Director,  Office  of  Management 
Data  Systems,  U.S.  Occupational  Safety  and  Health  Administra¬ 
tion,  U.S.  Department  of  Labor,  Washington,  D.C.  20210. 
Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Weekly,  one  form  consisting  of  amount 
of  time,  expressed  in  hours,  on  the  following  categories:  For  In¬ 
spections;  Preparation  Time,  Travel  Time,  Employer  Conference 
Time,  Inspection  Time,  Report  Preparation  Time,  Calibration  Time, 
Amending  Report  Time,  Other  Conference  Time,  Hearing  &  Ap¬ 
peal  Time;  For  Non-Inspection  Time;  National  Training  Time,  Field 


FEDERAL  REGISTER,  VOL.  42,  NO.  187— TUESDAY,  SEPTEMRER  27.  1977 


DEPARTMENT  OF  UBOR 


Training  Time,  Instructing  Time.  Speech  Time,  Public  Info  Time, 
National  Office  Support  Time,  Discrimination  Investigation  Time, 
Other  Complaint  Investigation  Time,  State  Coordination  Time, 
Travel  Time,  Administrative  Time.  Supervisory  Time,  Leave  Time, 
Compensatory  Time  Taken. 

DOL/OSHA-7 

Systcni  nanic:  Reports  by  Employees  of  Unsafe  or  Unhealthful 
Working  Conditions. 

Syticni  location:  U  S.  Department  of  Labor,  Occupational  Safety 
and  Health  Administration,  Office  of  Federal  Agency  Safety  Pro¬ 
grams,  Room  N3673,  DOL.  Washington,  D.C.  20210. 

Categories  of  indWkinalt  covered  by  the  tyateni:  Individuals  or 
representatives  of  individual  filing  complaints  with  OFASP  because 
employer's  final  disposition  of  their  report  alleging  an  unsafe  or  un¬ 
healthful  working  condition  did  not  satisfy  individual  or  representa¬ 
tive  of  individual. 

Categories  of  records  in  the  system:  Employee’s  name,  employer's 
name,  description  of  hazard  employees  are  exposed  to  in  their 
workplace. 

Anthority  for  maintenance  of  the  system:  29  CFR  1960.31  (g);  and 
1960.25  <g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Manual  Files. 

Retrievability:  By  OFASP  log  number,  and  by  name  (if 
authorized  by  employee). 

Safeguards:  Access  by  authorized  personnel  only.  Information  to 
be  transmitted  to  employing  agency  safety  and  health  official  only. 

Retention  and  dbposal:  Being  determined  at  this  time. 

System  manager(s)  and  address:  Director,  Office  of  Federal  Agen¬ 
cy  Safety  Programs,  Occupational  Safety  and  Health  Administra¬ 
tion,  U.S.  Department  of  Labor,  200  Constitution  Avenue,  N.W., 
Room  N3673,  Washington,  D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Individuals  submit  complaints  to 
OFASP  for  follow-up  action.  Emoloyees  are  notified  in  writing  that 
OFASP  (a)  has  received  complaint  (b)  has  information  concerning 
resolution  of  complaint. 

DOL/OSHA— 8 

System  name:  State  Compliance  Officer  Spot-check  Records. 

System  location:  All  Regional  Officers;  see  29  CFR  70.36  for  ad¬ 
dresses. 

Categories  of  individuals  covered  hy  the  system:  State  Compliance 
Officers  of  States  with  developmental  Sute  programs. 

Categories  of  records  in  the  system:  Spot-check  follow-up  inspec¬ 
tions  by  Federal  inspectors  of  workplaces  inspected  by  State  in¬ 
spectors. 

Authority  for  maintenance  of  the  system:  Section  18  (f)  of  the  Oc¬ 
cupational  Safety  and  Health  Act  (Pub.  L.  91-596). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  To  administrator  of  State 
program  upon  request. 

Storage:  Manual  files. 

Retrievability:  By  name  of  State  compliance  officers. 

Safeguards:  Access  to  such  files  restricted  to  only  those  em¬ 
ployees  whose  duties  require  that  they  be  familiar  with  the  con¬ 
tents. 

Retention  and  disposal:  Not  determined. 

System  manager(s)  and  address:  Each  Regional  Administrator  for 
OSH  A  at  relevant  Regional  Office;  for  addresses  see  29  CFR  70.36. 

Notification  procedure:  See  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Report  forms  submitted  by  Federal 
monitoring  inspectors. 

DOL/OSHA-9 

System  name:  OSHA  Compliance  Safety  and  Health  Officers 
(CSHO’s)  training  records. 


49681 

System  location:  All  Regional  Offices  and  the  OSHA  Training  In¬ 
stitute;  see  29  CFR  70.36  for  addresses. 

Categories  of  individuals  covered  by  the  system:  CSHO’s  of  the 
OSHA. 

Categories  of  records  in  the  system:  Lists  of  training  courses 
completed  by  each  CSHO. 

Anthority  for  maintenance  of  the  system:  The  Occupational  Safety 
and  Health  Act  of  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  sucb  uses:  None. 

Storage;  Manual  File 

Retrievability:  By  name  of  CSHO. 

Safeguards:  Kept  in  office  which  is  either  locked  or  occupied  by 
personnel  who  allow  access  only  to  authorized  personnel. 

Retention  and  disposal:  Being  determined. 

System  manager(s)  and  address:  Each  Regional  Administrator  for 
OSHA  at  relevant  Regional  Offices  or  the  Manager,  OSHA  Train¬ 
ing  Institute;  for  addresses  see  29  CFR  70.36. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Record  source  categories:  Civil  Service  Commission  Official  Per¬ 
sonnel  Folders.  Certificates  of  training.  Verification  of  Record  by 
individuals  concerned. 

DOL/OSHA— 10 

System  name;  OSHA  Private  Sector  Instructor  files  for  Construc¬ 
tion  and  Voluntary  Compliance  Courses. 

System  location:  U.S.  Department  of  Labor,  Occupational  Safety 
and  Health  Administration,  Training  Institute.  10600  West  Higgins 
Road.  Third  Floor,  Rosemont,  Illinois  60018. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  students  who  have  satisfactorily  completed  courses  400-1 
and  500-2  and  who  as  a  result  of  taking  the  course  have  elected  to 
conduct  same  or  similar  course  for  their  employing  organization  or 
other  interested  groups.  (Sec  course  flyers). 

Categories  of  records  in  the  system:  Reports  transmitted  to  Train¬ 
ing  Institute  by  individuals  who  have  completed  courses  sponsored 
by  Institute. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  of  1970  (P.L.  91-596). 

Routine  uses  of  records  maintained  in  the  system,  including  catego-  ^ 
ries  of  users  and  the  pnrposcs  of  such  uses:  Records  are  transmitted 
to  region  and  area  offices,  and  interested  parties  from  the  private 
sector  to  indicate  who  in  the  relevant  geographic  areas  are  qualified 
to  conduct  courses. 

Storage:  Material  is  manually  filed. 

Retrievability:  By  name. 

Safeguards:  Files  are  located  within  the  administrative  space 
under  the  general  supervision  and  maintenance  of  a  clerk  typist 
who  is  specifically  assigned  to  this  task. 

Retention  and  disposal:  Files  are  retained  as  long  as  they  are  ac¬ 
tive.  Inactive  files  are  retained  in  a  storage  cabinet  for  one  year 
beyond  the  last  active  date  after  which  they  are  placed  in  a  storage 
box  for  one  year.  If  the  files  are  not  reactivated  they  are  destroyed 
by  shredding  or  incineration. 

System  managcr(s)  and  address:  Administrative  Officer,  U.S.  De¬ 
partment  of  Labor,  Occupational  Safety  and  Health  Administration, 
Training  Institute,  10600  West  Higgins  Road.  Third  Floor, 
Rosemont,  Illinois  60018. 

Notification  procedure:  As  above.  Name,  address  and  name  and 
number  of  course  should  be  provided. 

Record  access  procedures:  As  above. 

Record  source  categories:  The  information  contained  in  these  files 
is  voluntarily  provided  by  the  subject  individuals. 

DOL/OSHA- 11 

System  name:  OSHA  Course  Files. 

System  location:  U.S.  Department  of  Labor,  Occupational  Safety 
and  Health  Administration.  Training  Institute,  Third  Floor,  10600 
West  Higgins  Road,  Rosemont,  Illinois  60018. 

Categories  of  individuals  covered  by  the  system:  Students 
representing  the  U.S.  Department  of  Latrar,  OSHA,  State  govern¬ 
ments,  Federal  agencies  and  the  private  sector.  These  individuals 
are  primarily  compliance  officers,  safety  specialists,  safety  en- 
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gincers,  safety  officers,  industrial  hygienists,  instructors,  loss  con¬ 
trol  specialists  and  others  engaged  in  occupations  related  to  safety 
nnd  health. 

Categories  of  records  in  the  system:  Each  course  file  contains  the 
following  data  for  each  student. 

a.  OTl  Form  306  Registration  (used  for  DOL,  State  and  Federal 
employees). 

b.  OSHA  Form  43  Enrollment  (used  for  DOL,  State  and  Federal 
employees). 

c.  OTl  Form  102  Biographical  Data  Sheet  (used  for  all  students). 

d.  The  registration  form  portion  of  Flyers  400-1  and  SOO-2  for  all 
students. 

e.  Unnumbered  registration  forms  for  private  sector  courses  only. 

f.  A  Sx8  index  card  for  each  DOL  and  state  compliance  office, 
safety  engineer,  or  industrial  hygienist. 

Authority  lor  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  of  1970  (P.L.  91-5%). 

Routine  uses  of  records  maintained  in  the  system,  including  entego- 
ries  of  users  and  the  purposes  of  such  uses: 

a.  To  class  instructors  to  acquaint  them  with  the  members  of  the 
class; 

b.  A  class  roster  containing  each  student's  name,  address  and  the 
name  of  the  organization  the  asker  represents  is  compiled  from  the 
above  information  and  is  provided  to  each  member  of  the  class. 

c.  To  state  offices. 

d.  Provided  on  an  infrequent  basis  to  state  offices  for  them  to 
determine  what  individuals  attended  what  class  and  when. 

e.  Made  to  the  national  office,  personnel  or  others  having  a 
specific  need  to  know. 

Storage:  Manual  Files. 

Retrievability:  By  individuals’  name  and  region. 

Safeguards:  File  cabinets  are  located  in  the  administrative  area. 
They  are  under  the  general  supervision  and  maintenance  of  the 
management  assistant  for  personnel.  Access  is  restricted  to  those 
having  a  need  to  know. 

Retention  and  disposal:  Under  our  present  system  the  files  are: 

a.  Established  up  to  twelve  (12)  months  in  advance  of  a  course 
announcement.  They  are  administered  by  the  management  assistant 
until  instruction  has  commenced. 

b.  Subsequent  to  the  commencement  of  instruction,  the  files  are 
moved  to  the  course  administration  file  where  they  remain  in  the 
custody  of  the  management  assistant  until  the  end  of  the  fiscal  year 
at  which  time  the  files  are  purged  by  the  management  assistant  and 
packed  into  cartons.  The  cartons  are  marked  with  the  starting  and 
ending  dates  and  course  numbers  and  sealed  and  placed  in  dead 
storage  under  the  jurisdiction  of  the  supply  staff.  As  of  this  date 
management  has  not  determined  how  long  they  wish  to  retain  the 
files. 

System  managcr(s)  and  address:  Administrative  Manager,  U.S. 
Department  of  Lalwr,  Occupational  Safety  and  Health  Administra¬ 
tion,  Training  Institute.  Third  Floor,  10600  West  Higgins  Road, 
Rosemont,  Illinois  60018. 

Notifkatioa  procedure:  As  above. 

Record  access  procedures:  As  above. 

Record  source  categories:  These  data  are  voluntarily  provided  by 
the  students  with  the  exception  of  that  data  on  the  OSHA  Form  43 
which  is  completed  by  the  student's  office  or  the  Training  Institute. 


(FR  DOC.77-28392  FUed  9-26-77;8:45  am] 
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NATIONAL  AERONAUTICS  AND  SPACE 
ADMINISTRATION 

(Natlcc  77.M) 

PRIVACY  ACT  OF  1974 
Systems  oi  Records;  Annual  Publication. 

In  accordance  with  5  U.S.C.  SS2a(eM4)  of  the  Privacy  Act  of  1974 
(Pub.  L.  93-S79).  the  National  Aeronautics  and  Space  Administra¬ 
tion  hereby  publishes  the  systems  of  records  currenUy  maintained 
by  the  afency.  Systems  notices  and  amendments  since  original 
publication  on  September  22,  1975,  (40  F.R.  43677)  were  con¬ 
solidated  at  page  38918,  Federal  Register,  Volume  41,  September 
13,  1976. 

On  page  13095,  Federal  Register,  Volume  42,  March  8,  1977,  a 
change  was  made  in  a  routine  use  for  NASA  lOPAYS. 

Additional  changes  not  previously  published  in  the  Federal  Re¬ 
gister  are  itemized  below. 

Dcscrtpdaa  of  Changes 

The  following  describes  changes  included  in  the  republished 
system  notices  for  NASA. 

Item  1.  In  NASA  lOEEOR  (Equal  Opportunity  Records),  changes 
in  subsystem  managers  have  been  made  for  locations  10  and  II. 

Item  2.  In  NASA  lOEXDR  (Executive  Development  Records), 
the  "Location"  has  been  changed  to  delete  location  10. 

Item  3.  In  NASA  lOGMRP  (Government  Motor  Vehicle  Opera¬ 
tors  Perihit  Records),  changes  in  subsystem  managers  have  been 
made  for  locations  4  and  11.  In  addition,  the  last  sentence  of 
"Retention  and  disposal"  has  been  reworded. 

Item  4.  In  NASA  lOPAYS  (Payroll  System),  changes  in 
subsystem  managers  have  been  made  for  locations  6  and  11. 

Item  5.  In  NASA  lOSECR  (Security  Records  System),  the 
subsystem  manager  for  location  10  has  been  changed. 

Item  6.  In  NASA  lOSMED  (System  of  Medical  Records), 
changes  have  been  made  under  the  "Categories  of  Individuals" 
heading.  The  change  is  intended  to  clarify  the  notice  by  using  the 
more  descriptive  term  of  space  flight  personnel.  There  is  no  expan¬ 
sion  in  the  scope  of  this  category. 

Item  7.  In  NASA  lOSPER  (Special  Personnel  Records),  the 
"Location"  has  been  changed  to  delete  location  10.  In  addition,  the 
subsystem  manager  for  location  1 1  has  been  changed. 

Item  8.  In  NASA  lOXROI  (Exchange  Records  on  Individuals), 
the  system  manager  has  been  changed. 

Item  9.  System  of  Records  NASA  5ICDTS  (GSFC  Civil  Defense 
Training  Survey  Records)  has  been  discontinued  and  aU  records 
destroyed. 

Item  10.  In  NASA  760STR  (KSC  Operations  Safety  Training 
Records),  references  to  contractors  have  been  changed  to  reflect 
current  contractors. 

Item  11.  In  Appendix  A,  the  address  of  location  11  has  been 
changed. 

August  26,  1977. 

Duward  L.  Crow, 
Associate  Deputy  Administrator. 
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NASA  220RER— LeRC  Occupational  Radiation  Exposure 
Records— NASA 

NASA  51RSCR— GSFC  Radiation  Safety  Committee 

Records— NASA  * 

NASA  53BHTR— Wallops  Flight  Center  Base  Housing  Tenant 
Records— NASA 

NASA  62FHAP— MSFC  Federal  Housing  Administration  (FHA) 
809  Housing  Program— NASA 

NASA  72XOPR— JSC  Exchange  Activities  Records— NASA 

NASA  73FHAP-WSTF  Federal  Housing  Administration  (FHA) 
809  Housing  Program— NASA 

NASA  760STR— KSC  Operations  Safety  Training 
Records— NASA 

NASA  76RTES— KSC  Radiation  Training  and  Experience  Sum¬ 
mary— NASA 

NASA  76XRAD— KSC  USNRC  Occupational  External  Radiation 
Exposure  History  for  Nuclear  Regulatory  Commission  Licen¬ 
ses— NASA 

NASA  HACMQ. 

System  name:  Aircraft  Crewmember  Qualifications  and  Per¬ 
formance  Records  -  NASA. 

System  locadoa:  Locations  1,  2,  3,  5,  6,  7,  8.  9,  10,  and  12  as  set 
forth  in  Appendix  A. 

Categories  of  ladlvidnals  covered  by  the  system:  Crewmembers  of 
NASA  aircraft. 

Categories  of  records  far  the  system:  System  contains:  (1)  record  of 
qualification,  experience,  and  currency,  e.g.,  flight  hours  (day, 
night,  and  instrument),  types  of  approaches  and  landings,  crew 
position,  type  aircraft,  flight  check  ratings  and  related  examination 
results,  training  performed  and  medical  records;  (2)  flight  itineraries 
and  passenger  manifests;  and  (3)  biographical  information. 

Aathority  for  maiatcnaacc  of  the  system:  42  U.S.C.  2473  and  44 
U.S.C.  3101. 

Rondac  uses  of  records  maiatalacd  fas  the  system,  tnclading  catego¬ 
ries  of  aaers  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  for;  evalua¬ 
tion  of  crewmember  performance  by  supervisory  flight  operations 
personnel  and  staff;  by  the  individuals  whose  records  are  main¬ 
tained;  on  occasion  by  flight  operations  and  safety  survey  teams; 
and  by  the  NASA  Aircraft  Office.  In  addition  to  the  internal  uses 
of  the  information  contained  in  this  system  of  records,  the  follow¬ 
ing  are  routine  uses  outside  of  NASA:  (1)  In  cases  of  accident  in¬ 
vestigations,  access  to  this  system  of  records  may  be  granted  to 
federal  or  iMal  agencies  such  as  Department  of  I>efense,  Federal 
Aviation  Administration,  National  Transportation  Safety  Board,  or 
foreign  governments;  (2)  To  other  agencies,  companies,  or  govern¬ 
ments  requesting  qualifications  of  crewmembers  prior  to  authoriza¬ 
tion  to  participate  in  their  flight  programs;  or  to  other  agencies, 
companies,  or  governments  whose  crewmembers  may  participate  in 
NASA’s  flight  programs;  (3)  With  prior  approval  by  the  individual  - 
publicity  or  press  releases;  and  (4)  Standard  routine  uses  1  through 
4  inclusive  as  set  forth  in  Appendix  B. 

Pollctcs  and  practices  lor  storiag,  retrieviag,  accemiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  charts,  punched 
cards,  computer  printouts. 

Retrievabillty:  Records  are  indexed  by  name  or  aircraft  number. 

Safeguards:  Records  are  prote::ted  in  accordance  with  the 
requirements  and  procedures  which  appear  at  14  C.F.R.  Part  1212. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Director,  NASA  Aircraft  Office, 
Location  1. 

Subsystem  Managers:  Chief,  Aircraft  Operations  Division,  Loca¬ 
tion  2;  Director,  Flight  Operations,  Location  3;  Chief,  Aircraft 
Operations  Division,  Location  5;  Chief,  Aircraft  Operations  Sec¬ 
tion,  Location  6;  cWf,  Operations  Branch,  Flight  Research  Divi¬ 
sion,  Location  7;  Chief,  Aircraft  Operations  Branch,  Location  8; 
Chief.  Aircraft  Operations,  .Location  9;  Chief,  JPL  Contract 
Management  Branch,  Location  10;  Chief,  Aeronautical  Programs 
Branch,  Location  12  (Locations  are  set  forth  in  Appendix  A). 

Notificatioa  procedure:  Information  may  be  obtained  from  the 
cognizant  system  or  subsystem  manager  listed  above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Same  address  as  stated  in  the  notification  section 
above. 
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PRIVACY  ACT  ISSUANCES 


Coatntlat  rccard  praccdara:  Tbe  NASA  regulatioat  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter- 
minationt  by  tbe  individual  concerned  appear  at  14  C.F.R  Part 
1212. 

Record  soarcc  categories:  Individuals,  training  schools  or  instruc¬ 
tors.  medical  units  or  doctors. 

NASA  IdBRPA 

System  name:  Biographical  Records  for  Public  Affairs  -  NASA. 

System  lacatlan:  Locations  I,  2.  3,  4.  S,  6,  7,  8.  9,  II,  and  12  as 
set  forth  b  Appendix  A. 

Categories  of  Indhridaals  covered  hy  the  system:  Principal  and 
prombent  management  and  staff  offkbb,  program  and  project 
managers,  scbntnts,  engbeers,  speakers,  etc.,  and  other  selected 
employees  bvolved  b  newsworthy  activities. 

Categories  of  records  b  the  qrstem:  Current  biographical  bfonna- 
Uon  about  the  bdhridual  with  a  recent  photograph  when  avaiable. 
DaU  items  are  those  generally  requir^  by  NASA  or  the  news 
medb  b  preparing  news  or  feature  storbs  about  tbe  bdividnal 
and/or  hu  activity  with  NASA. 

Authority  for  mabtcaaace  of  the  system:  42  U.S.C.  2473  and  44 

U.S.C.  3101. 

Rootbe  aaes  of  records  mabtabed  b  the  system,  bcindbg  catege 
ries  of  users  aad  the  porpooes  of  such  aaes:  The  bformatbn  con- 
tabed  b  thu  system  of  records  u  compiled,  updated,  and  mab- 
tabed  at  NASA  bstallatbns  for  ready  reference  material  and  for 
immedbte  avaibbility  when  required  by  the  news  medb  for  news 
storbs  about  the  bdividual  generaQy  bvolvbg  hb  partkipatbn  b  a 
major  NASA  activity. 

The  data  serves  as  background  bformatbn  about  the  bdividnal 
and  U  used  withb  NASA  to  prepare  pubik  appearance  announce¬ 
ments  of  key  offkbb,  speakbg  enga^ments,  special  appobt- 
ments,  partkipatbn  b  professbnal  socktks,  etc.;  to  write  news 
storks  about  special  achkvements,  awards,  partkipatbn  b  major 
NASA  activitks,  programs,  etc.;  and  to  prepare  responses  to  iaqui- 
rks  submitted  to  the  Offke  of  Pubik  Affairs  from  the  news  medm. 

Users  are  the  staff  members  of  the  pubik  bformatbn  office 
withb  each  office  of  Pubik  Affairs. 

In  addhbn  to  the  bternal  uses  of  the  bformatbn  contained  b 
thu  system  of  records,  the  foDowbg  are  routine  uses  outside  of 
NASA:  these  records  are  made  avaOable  to  professbnal  socktks, 
civk  ebbs,  bdustiial  and  other  organization  news  medb  represen¬ 
tatives,  researchers,  authors.  Congress,  other  agencks  and  other 
members  of  the  pubik  b  connection  with  NASA  pnbbc  affairs  ac¬ 
tivities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  relabbg, 
aad  dbposbg  of  records  b  the  system: 

Storage:  Paper  records  are  mabtabed  b  file  folders. 

Retrkvabillty:  Records  are  bdexed  by  name. 

Safeguards:  Sbee  the  records  are  a  matter  of  pubik  bformatbn, 
no  safeguard  requirements  are  necessary. 

Retention  aad  disposal:  Records  are  mabtabed  as  bng  as  there  b 
potential  pubik  bterest  b  them  and  are  disposed  of  when  no 
longer  required. 

System  maaagerfs)  and  addrem:  The  Director  of  Pubik  Informa¬ 
tion  at  Location  I. 

Subsystem  Managers;  The  Pubik  Affairs  Offker  at  Locations  2. 
3,  4,  S,  6.  7.  8,  9,  11.  and  12  as  set  forth  b  Appendu  A. 

Notifkatioa  procedure:  An  bdividual  desirbg  to  fbd  out  if  a  Bio- 
graphkal  System  of  Records  contabs  a  record  periling  to  him 
should  call,  write,  or  vuit  the  Offke  of  Pubik  Affairs  at  the  ap- 
proprbte  NASA  Ircatbn. 

Record  aceem  procedures:  An  bdivbual  may  i^uest  access  to 
hu  record  by  caObg,  writing,  or  vuitbg  the  Office  of  Pubik  Af¬ 
fairs  at  the  appropriate  NASA  locations.  Individuab  may  exambe 
or  obtab  a  copy  of  their  bbgraphkal  record  at  any  time. 

Contesting  record  procedures:  The  bformatbn  b  the  record  was 
provbed  vobntarily  by  the  bdividual  with  the  understandbg  that 
the  bformation  wiD  be  used  for  pubik  release.  The  bdividual  b  at 
hlicrty  at  any  time  to  revue,  update,  add.  or  dekte  information  b 
hu  bbgraphkal  record  to  his  own  satisfaction. 

Record  soarcc  categories:  Information  b  the  biography  of  an  b- 
dividual  b  the  system  of  records  is  provbed  voluntary  by  the  b- 
divbual  generally  with  the  ab  of  a  form  questionnaire. 

NASA  lOEEOR. 

System  name:  Equal  Opportunity  Records  -  NASA. 


System  location;  Locations  I  through  12  bclusive  as  set  forth  b 
Appendu  A. 

Categories  of  bdWMnals  covered  hy  the  system:  Comphbants  and 
appikants. 

Categories  of  records  b  the  system:  (1)  Compbbts  and  (2)  appli¬ 
cations. 

Authority  for  mabtcaaace  of  the  system:  42  U.S.C.  2473;  44 
U.S.C.  3101;  Executive  Order  1 1478,  dated  August  8,  1969;  Civil 
Servke  Commissbn  ReguUtbns,  Part  713;  Equal  Opportunity  Act 
1972,  as  amended  (P.L.  92-261);  Section  13  of  the  Age  Ducrimba- 
tion  b  Empbyment  Act  of  1967,  as  amended  (P.L.  93-239). 

Routine  uses  of  records  mabUbed  b  the  system,  bcindbg  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  The  bformation  con- 
tabed  b  thu  system  of  records  is  used  withb  NASA  for  mabtain- 
bg  active  ducrimbation  compbbts  fiks;  to  retab  bactive  dis- 
crimbation  compbbts  fiks;  to  analyze  Headquarters  workforce;  to 
track  the  sUtus  of  the  Equal  Opportunity  Programs  to  provbe  CSC 
with  budget  outhys  for  the  Civil  Rights  Activity  Report;  to  provbe 
the  Congress  with  accomplnhments  b  Equal  Opportunity  Pro¬ 
grams;  to  refer  appikants  (mborities  and  femaks);  and  to  deter- 
mbe  contractors*  complbnce  with  Executive  Orders  11246  and 
11373  as  amended. 

In  addition  to  the  bternal  uses  of  the  bformation  contabed  b 
thu  system  of  records,  the  foUowbg  are  routine  uses  outsbe  of 
NASA:  (I)  Disclosures  to  the  Civil  Servke  Commissbn  to  facilibte 
their  processbg  of  ducrimbation  compbbts,  bcludbg  bvestiga- 
tions,  hearbgs  and  revkws  on  appeals;  (2)  Responses  to  other 
Federal  agencks  and  other  organizations  havbg  kgal  and  admbis- 
trative  responsibilities  rebted  to  the  NASA  Equal  Empbyment  Op¬ 
portunity  Programs  and  to  bdivbuals  b  the  record;  (3)  Disebsures 
may  be  made  to  a  Congressbnal  offke  from  the  record  of  an  b- 
divbual  b  response  to  a  written  bquiry  from  the  Congressional  of¬ 
fice  made  at  the  request  of  that  bdividual;  and  (4)  Standard  routine 
uses  I  through  4  bclusive  as  set  forth  b  Appendix  B. 

Pulkka  aad  practices  for  storing,  retrkvbg,  acccssbg,  rebbbg, 
aad  dbposbg  of  records  to  the  system: 

Storage:  Records  are  mabtabed  b  fik  folders. 

RetrievabiUty:  Records  are  bdexed  by  any  combbation  of  name, 
birthdate,  socbl  security  number,  ethnk  groups,  grades,  topks, 
statistics. 

Safeguards:  Records  are  bcated  b  locked  metal  fik  cabbets  or 
b  metri  fik  cabbets  b  secured  rooms  with  access  limited  to  those 
whose  offkial  duties  require  access  and  are  locked  during  non-duty 
hours. 

Retention  and  dbposal:  Complabt  files  are  mabtabed  for  seven 
years  after  each  case  has  been  closed  and  then  retired  to  the  ap- 
proprbte  Federal  Records  Center.  Other  routine  offke  records  are 
revkwed  periodkally  and  retired  to  the  appropriate  Federal 
Records  Center  or  destroyed. 

System  managcr(s)  and  addrem:  Assistant  Admbistrator  for  Equal 
Opportunity  Program,  Location  1. 

Subsystem  managers:  Equal  Employment  Opportunity  Offker  at 
Locations  I,  3.  and  8;  Chkf,  Equal  Employment  Opportunity  Pro¬ 
grams  Office  at  Location  2;  Head,  Equal  Opportunity  Programs  Of¬ 
fice  at  Location  4;  Equal  Employment  Opportunity  Programs  Of¬ 
fker  at  Location  3;  Equal  Opportunity  Officer  at  Location  6;  Head, 
Equal  Opportunity  Programs  Office  at  Location  7;  Director,  Equal 
Empbyment  Opportunity  Office  at  Location  9;  Chkf,  Procurement 
Branch  at  Location  10;  Deputy  Manager  at  Location  II;  Assocute 
Director  at  Location  12.  Locations  are  as  set  forth  b  Appendix  A. 

Notification  procedure:  Information  may  be  obtabed  from  the 
cognizant  system  or  subsystem  manager  luted  above. 

Record  aceem  procedures:  Requests  from  bdividuals  should  be 
addressed  to  the  same  address  as  stated  b  the  notification  section 
above. 

Coatesttog  record  procedures:  Tbe  NASA  regulations  for  access 
to  records  and  for  contesting  contents  and  appealbg  bitial  deter- 
mbations  by  the  bdividuals  concerned  appear  at  14  C.F.R.  Part 
1212. 

Record  source  categories:  Employees,  applicants,  ustallation  EEO 
offkers,  complabants,  EEO  counselors,  EEO  bvestigators,  CSC 
complabts  exambers,  complabts  coordbators.  Assistant  Admbis¬ 
trator  for  Equal  Opportunity  Programs. 

NASA  lOEXDR 


System  name:  Executive  Development  Records  -  NASA. 
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Syitca  tocallM:  Locations  1,  2.  3.  4,  S,  6,  7,  8,  9.  II  and  12  as 
set  fortk  in  Appendix  A. 

Categories  of  Mividnals  covered  ky  tkc  systeni:  Approximately 
700  individuals  with  experience  and  education  unique  to  the  NASA 
mission  in  the  technical  and  administrative  fields  who  arc  con¬ 
sidered  to  be  replacement  candidates  for  key  positions  within 
NASA  or  who  are  considered  to  be  high  potential  candidates. 

Categoriss  of  records  In  the  system:  Biographical  data,  education, 
training,  government  experience,  other  experience,  military  service, 
individual  development  plan  data. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473.  44 
U.S.C.  3101,  and  S  U.S.C.  4103. 

■ontine  nass  of  records  maintained  In  the  system,  Inclnding  catego¬ 
ries  mt  users  and  the  purposes  of  such  nacs:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  for  the 
identification  of  replacement  candidates  who  are  currently  ready  to 
assume  the  responsibility  of  a  key  position/positions  throughout  the 
Agency  and  for  the  identification  of  high  potential  and  replacement 
cuKlidates  who  are  in  need  of  a  certain  amount  of  training  and/or 
experience  before  assuming  a  key  position  within  the  Agency. 
These  candidates  would  then  be  groomed  toward  the  identified  key 
positions.  There  are  no  routine  uses  outside  of  NASA  of  the  infor¬ 
mation  contained  in  this  system  of  records. 

PeHcks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  maintained  in  file  folders,  on  spread  sheets, 
and  wiD  probably  be  stored  on  punched  cards  and  magnetic  tape  by 
calendar  year  1977. 

RetrlevablUty:  The  records  are  indexed  alphabetically;  however, 
once  this  information  is  stored  on  cards  and/or  tape,  h  may  be  in¬ 
dexed  by  social  security  number  or  by  educational  and  work  ex¬ 
perience  codes. 

Safeguards:  Records  are  located  in  a  locked  metal  file  cabinet 
with  access  limited  to  those  whose  official  duties  require  access. 

Rctcntloa  and  disposal:  These  records  will  be  retained  and  up¬ 
dated  for  as  long  as  there  is  a  need  by  NASA  top  management  to 
readily  identify  and  groom  replacement  candidates  for  NASA’s  key 
positions  througout  ^e  Agency. 

System  maaagcr(s)  and  addrem:  Director,  Office  of  Executive 
Development,  Location  I. 

Subsystem  Managers:  Directors  of  Locations  2.  3,  4,  5,  6,  7,  8,  9, 
11,  and  12  as  set  forth  in  Appendix  A. 

NotRlcatlon  procedure:  Information  may  be  obtained  from  the 
System  Manager  only. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  same  address  stated  in  the  notification  section 
above. 

Contesdag  record  procedures:  The  NASA  regulations  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter¬ 
minations  by  the  individual  concerned  appear  at  14  C.F.R.  Part 
1212. 

Record  source  categories:  Employers,  top  NASA  officials 
throughout  the  Agency,  other  persons  acquainted  with  the  work 
performance  of  the  individual,  and  NASA  personnel  records. 

NASA  lOGMVP 

System  name:  Government  Motor  Vehicle  Operators  Permit 
Records  -  NASA. 

System  locatioa:  Locations  1  through  15  inclusive  as  set  forth  in 
Appendix  A. 

Categories  of  IndlvidHals  covered  by  the  system:  NASA  em¬ 
ployees,  contractor  employees,  other  federal  and  state  government 
employees. 

Categories  of  records  in  the  system:  Name,  home  address.  Social 
Security  Number,  physical  description  of  individual,  physical  con¬ 
dition  of  individuid,  t^fic  record. 

Anthorlty  for  maintenance  of  the  system:  42  U.S.C.  2473;  44 
U.S.C.  3101;  Federal  Personnel  Management  Manual,  Chapter  930; 
Federal  Property  Management  Regulations  Subpart  101-39.601; 
NASA  Management  Issuance  6720.1  A. 

Routine  uses  of  records  maintained  In  the  system.  Including  catego¬ 
ries  of  aaers  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  for  the  pur¬ 
pose  of  identifying  and  checking  record  of  applicant  to  attest  to 
legality  to  operate  Government  vehicle.  In  addition  to  the  internal 


uses  of  the  information  contained  in  this  system  of  records,  the  fol¬ 
lowing  are  routine  uses  outside  of  NASA:  (1)  National  Driver  Re¬ 
gister,  Department  of  Transportation,  where  Form  1047  is  received 
for  check  and  (2)  Standard  routine  uses  I  through  4  inclusive,  as 
set  forth  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  secerning,  retaining, 
and  dlep Being  of  records  In  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrlevablltty:  Indexed  by  name. 

Safeguards:  Records  are  located  in  metal  file  cabinets  with  access 
limited  to  those  whose  official  duties  require  access.  Room  is 
locked  during  non-duty  hours. 

Retention  and  disposal:  Records  are  maintained  for  a  period  of 
three  years  when  permit  expires  or  until  permit  holder  leaves  the 
Agency  or  requests  cancellation.  Records  are  destroyed  when  no 
longer  required. 

System  managcr(s)  and  addrem:  Director,  Administrative  Services 
Division,  Location  1. 

Subsystem  Managers:  Chief,  Services  and  Support  Division.  Lo¬ 
cation  2;  Chief,  Management  Support  Division,  Location  3;  Chief. 
Logistics  Management  Division,  Location  4;  Assistant  Chief  for 
Transportation,  Location  5;  Chief  of  Transportation,  Location  6; 
Chief,  Management  Support  Divuion,  Location  7;  Head,  General 
Services  Section,  Location  8;  Director,  Logistics  Office,  Location 
9;  Chief,  JPL  Contract  Management  Branch,  Location  10;  Chief  In¬ 
stallation  Operations,  Location  1 1 ;  Director  of  Administration,  Lo¬ 
cation  12;  Contract  and  Property  Specialist,  Location  13;  Chief, 
Maintenance  and  Administration  Office,  Location  14;  Chief  of 
Facilities,  Location  IS.  Locations  are  as  set  forth  in  Appendix  A. 

Notlficatioa  procedure:  Information  may  be  obtained  from  the 
cognizant  system  manager  listed  above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  NASA  regulations  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter¬ 
minations  by  the  individual  concerned  appear  at  14  C.F.R.  Part 
1212. 

Record  source  categories:  Individual  NASA  employees  and  in¬ 
dividual  contractor  employees. 

NASA  lOHABC 

System  name:  History  Archives  Biographical  Collection  -  NASA. 

System  location:  Locations  1 ,  5.  and  6  as  set  forth  in  Appendix  A. 

Categories  of  Individuals  covered  by  the  system:  Individuals  who 
are  of  historical  significance  in  aeronautics,  astronautics,  space 
science,  and  other  concerns  of  NASA. 

Categories  of  records  in  the  system:  Biographical  data;  speeches 
and  articles  by  the  individual. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  for- 
researching  and  writing  official  histories  and  answering  queries 
from  various  NASA  offices.  In  addition  to  the  internal  uses  of  the 
information  contained  in  this  system  of  records,  the  following  are 
routine  uses  outside  of  NASA:  Disclosure  to  scholars  (historians 
and  other  discqtlines),  or  any  other  interested,  individuals  for 
research  and  writing  dissertations,  articles,  and  books,  for  govern¬ 
ment,  commercial  and  non-profit  publication. 

Policies  and  practices  for  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  stored  in  file  folders. 

Retrievability:  The  records  are  indexed  by  name. 

Safeguards:  Because  these  records  are  archive  material  and  there¬ 
fore  a  matter  of  public  information,  there  are  no  special  safeguard 
procedures  required. 

Retention  and  disposal:  Most  biographical  files  are  retained  in¬ 
definitely,  either  in  the  archives  or  retired  to  the  appropriate 
Federal  Records  Center. 

System  managcr(s)  and  addrem:  Director,  History  Office,  Code 
YH,  Location  1. 
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Subsystems  Managers;  Center  Historian,  Code  BE-4.  Location  S; 
Historian.  Code  PA-HIS,  Location  6  (Locations  are  set  forth  in  Ap¬ 
pendix  A). 

Notification  procedure:  Information  may  be  obtained  from  the 
cognizant  system  or  subsystem  manager  listed  above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procednres:  The  NASA  regulations  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter¬ 
minations  by  the  individual  concerned  appear  at  14  C.F.R.  Part 
1212. 

Record  source  categories:  Press  releases,  newspapers,  journals, 
and  the  individuals  themselves. 

NASA  lOHERD 

System  name:  Human  Experimental  and  Research  Data  Records  - 
NASA. 

System  location:  Locations  2.  3,  5,  and  13  as  stated  in  Appendix 
A 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  involved  in  space  flight,  aeronautical  research  flight, 
and/or  participated  in  NASA  tests  or  experimental  or  research  pro¬ 
grams;  Civil  Service  employees,  military,  employees  of  other 
government  agencies,  contractor  employees,  students,  human  sub¬ 
jects  (volunteer  or  paid),  and  other  volunteers  on  whom  informa¬ 
tion  is  collected  as  part  of  an  experiment  or  study. 

Categories  of  records  la  the  system:  Data  obtained  in  the  course  of 
an  experiment,  test,  or  research  medical  data  from  inflight  records; 
other  information  collected  in  connection  with  an  experiment,  test, 
or  research. 

Authority  (or  maintenance  of  the  system:  42  U.S.C.  2473  and  44 
u  s  e.  3101. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  by  NASA  for  the  purposes 
of  evaluating  new  analytical  techniques,  equipment,  and  re-examin¬ 
ing  flight  data  for  alternative  interpretations,  developing  applica¬ 
tions  of  experimental  techniques  or  equipment,  reviewing  and  im¬ 
proving  operational  procednres  with  respect  to  experimental 
protocols  (both  inflight  and  ground),  life  support  systems  operating 
procedures,  determining  human  engineering  requirements,  and  car¬ 
rying  out  other  research. 

In  addition  to  the  internal  use  of  the  information  contained  in  this 
system  of  records,  the  following  are  routine  uses  outside  of  NASA: 
(1)  Disclosures  to  other  individuals  or  organizations,  including 
Federal,  State,  or  local  agencies,  and  nonprofit,  educational,  or 
private  entities,  who  are  participating  in  NASA  programs  or  are 
otherwise  furthering  the  understanding  or  application  of  biological, 
psysiological,  and  behavioral  phenomena  as  reflected  in  the  data 
contained  in  this  system  of  records;  and  (2)  the  standard  routine 
use  4  as  set  forth  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  in  file  folders;  on  punch  cards,  magnetic 
tapes,  or  discs;  on  microfilm,  microfiche,  still  photographs,  or  mo¬ 
tion  picture  film;  and  on  various  medical  recordings  such  as  elec¬ 
trocardiographic  tapes,  sthpeharts,  and  x-rays. 

Retrievability:  By  name,  experiment  or  test;  arbitrary  experimen¬ 
tal  subject  number;  flight  designation;  or  crew  member  designation 
on  a  particular  space  or  aeronautical  flight. 

Safeguards:  Access  is  limited  to  Government  personnel  requiring 
access  in  the  discharge  of  their  duties,  and  to  appropriate  support 
contractor  employees  on  a  need-to-know  basis.  Computerized 
records  are  identified  by  code  number  and  records  are  maintained 
in  locked  rooms  or  files.  Records  are  protected  in  accordance  with 
the  requirements  and  procedures  which  appear  in  the  NASA  regula¬ 
tions  set  forth  in  14  C.F.R.  Part  1212. 

Retention  and  disposal:  Astronaut  records  are  retained  indefinite¬ 
ly.  Ground  test  and  research  data  are  retained  for  varying  periods 
of  time  depending  on  the  need  for  use  of  the  files,  and  are 
destroyed  or  otherwise  disposed  of  when  no  longer  needed,  except 
that  significant  medical  data  will  be  handled  in  accordance  with 
CSC  regulations  and  NASA  Control  Schedule  11. 

System  managcr(a)  and  address:  Director,  Office  of  Occupational 
Medicine.  Location  1. 


Subsystem  Managers:  Research  Assistant  to  the  Director,  Loca¬ 
tion  2;  Director  of  Man/Systems  Integration  Division,  Location  3; 
Deputy  Director,  Life  Sciences  Directorate,  Location  5;  Manager, 
White  Sands  Test  Facility,  Location  13.  Locations  are  as  set  forth 
in  Appendix  A. 

NoUfkatiM  procedure:  Information  may  be  obtained  from  the 
system  or  subsystem  manager  named  above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  NASA  regulations  for  access 
to  records  and  for  contesting  and  appealing  initial  determinations 
by  the  individual  concerned  appear  at  14  C.F.R.  Part  1212. 

Record  source  categories:  Experimental  test  subjects,  physicians, 
principal  investigators  and  other  researchers,  and  previous  experi¬ 
mental  test  or  research  records. 

NASA  lOIDCF 

System  name:  Inspections  Division  Case  Files  -  NASA. 

System  locatloa:  National  Aeronautics  and  Space  Administration, 
Washington,  DC  20546. 

Subsystem  Locations  2,  5,  6,  and  9  as  set  forth  in  Appendix  A. 

Categories  of  iadividaals  covered  by  the  system:  Current  and 
former  employees  of  NASA,  contractors  and  sub-contractors,  and 
others  whose  actions  have  affected  NASA. 

Categories  of  records  in  the  system:  Case  files  pertaining  to  mat¬ 
ters  including,  but  not  limited  to,  the  following  classifications  of 
cases:  (1)  Fraud  against  the  Government,  (2)  Theft  of  Government 
property,  (3)  Bribery,  (4)  Lost  or  stolen  lunar  samples,  (5)  Misuse 
of  Government  property,  (6)  Conflict  of  interest,  (7)  Complaints  of 
discrimination.  (8)  Waiver  of  claim  for  overpayment  of  pay,  (9) 
Leaks  of  Source  Evaluation  Board  information,  (10)  Improper  per¬ 
sonal  conduct,  (II)  Irregularities  in  awarding  contracts. 

Authority  for  maiutcuaacc  of  the  system:  42  U.S.C.  2473;  44 
U.S.C.  3101;  28  U.S.C.  53S<b);  4  C.F.R.  91;  ExecuUve  Order  11478. 

Routiac  uses  of  records  maintained  la  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  for:  (1) 
Providing  management  with  information  which  will  serve  as  a 
possible  basis  for  appropriate  administrative  action  or  the  establish¬ 
ment  of  NASA  policy;  (2)  Providing  management  with  information 
relevant  to  the  complaint  issue  to  provide  a  basis  for  a  determina¬ 
tion  in  a  complaint  of  discrimination  case;  and  (3)  Providing  the 
Administrator  of  NASA  (or  the  Comptroller  General,  as  ap¬ 
propriate)  sufficient  information  to  provide  a  bssis  for  decision 
concerning  a  request  for  waiver  of  claim  in  the  case  of  an  errone¬ 
ous  payment  of  pay. 

In  addition  to  the  internal  uses  of  the  mformation  contained  in 
this  system  of  records,  the  following  are  routine  uses  outside  of 
NASA:  (1)  Responding  to  the  White  House  regarding  matters 
inquired  of;  (2)  Disclosure  to  a  Congressional  office  from  the 
record  of  an  individual  in  response  to  a  written  inquiry  from  the 
Concessional  office  made  at  the  request  of  that  individual;  (3) 
Providing  data  to  Federal  intelligence  elements;  (4)  Providing  data 
to  any  source  from  which  information  is  requested  in  the  course  of 
an  investigation,  to  the  extent  necessary  to  identify  the  individual, 
inform  the  source  of  the  nature  and  purpose  of  the  investigation, 
and  to  identify  the  type  of  information  requested;  (5)  Providing  per¬ 
sonal  identifying  data  to  Federal,  State,  local  or  foreign  law  en¬ 
forcement  representatives  seeking  confirmation  of  identity  of  per¬ 
sons  under  investigation;  (6)  Disclosing,  as  necessary,  to  a  contrac¬ 
tor,  subcontractor,  or  grantee  firm  or  institution  to  the  extent  that 
the  disclosure  is  in  NASA;s  interest  and  is  relevant  and  necessary 
in  order  that  the  contractor/subcontractor/grantee  is  able  to  take 
administrative  or  corrective  action;  (7)  Standard  routine  uses  1 
through  4  inclusive  as  set  forth  in  Appendix  B. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposlag  of  records  in  the  system: 

Storage:  Information  in  the  system  is  stored  in  file  folders  and  on 
index  cards. 

RetrievabilRy:  Information  is  retrieved  by  name  of  individual. 

Safeguards:  Information  is  kept  in  locked  metal  file  cabinets.  Ac¬ 
cess  is  limited  to  Inspections  Division  personnel. 

Reteatioa  aad  disposal:  Case  files  are  transferred  to  the  ap¬ 
propriate  Federal  Record  Center  5  years  after  the  case  is  closed 
end  destroyed  after  30  years. 
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SjrttaB  ■uatcrfs)  and  addrcat:  Director  of  Intpectioni  and 
Security,  Location  1. 

Snbayttem  Managen:  Western  Regional  Inspector,  Western  Re¬ 
gional  Inspections  Office,  Location  2;  Southwestern  Regional  In¬ 
spector,  Southwestern  Regional  Inspections  Office,  Location  3; 
Southeastern  Regional  Inspector,  Southeastern  Regional  Inspec¬ 
tions  Office,  Location  6;  South  Central  Regional  Inspector,  South 
Central  Regional  Inspections  Office,  Location  9.  Locations  are  as 
set  forth  in  Appendix  A. 

Nedficatien  precednre:  None.  System  is  exempt  See  below. 

Record  acccaa  procedarea:  Same  as  above. 

Csntsartng  record  procedures:  Same  as  above. 

Record  aenree  categories:  Exempt 

Systems  exempted  from  certain  provisioas  of  the  act:  The  Inspec¬ 
tions  Division  Case  Files  system  of  records  is  exempt  from  aO  sec¬ 
tions  of  the  Privacy  Act  of  1974  (3  U.S.C.  332a),  EXCEPT  the  fol¬ 
lowing: 

(b)  relating  to  conditions  of  disclosure;  (cKU  and  (2)  relating  to 
keeping  and  maintaining  a  disclosure  accounting;  (eXdKA)  through 
(F)  relating  to  publishing  an  annual  system  notice  setting  forth 
name,  location,  categories  of  individuals  and  records,  routine  uses, 
and  policies  regarding  storage,  retrievability,  access  controb,  reten¬ 
tion  and  duposal  of  the  records;  (eX6),  (7),  (9),  (10)  and  (II)  rebt- 
ing  to  agency  requirements  for  maintaining  systems;  and  (i)  rebting 
to  crimmal  penaltbs. 

The  determmation  to  exempt  thu  system  of  records  has  been 
made  by  the  Admmistrator  of  NASA  in  accordance  with  3  U.S.C. 
332a(j)  and  Subpart  7  of  the  NASA  regubtions  appearing  in  14 
C.F.R.  Part  1212,  for  the  reason  that  the  Inspections  Divuion  of  the 
Office  of  Inspections  and  Security,  NASA,  is  a  component  of 
NASA  which  performs  as  its  principal  function  activity  pertaining 
to  the  enforcement  of  crimmal  bws,  withm  the  meaning  of  3 
U.S.C.  332a(j)(2). 

NASA  lOPAYS 

System  name:  PayroD  System  -  NASA. 

System  lecatton:  Locatioos  I,  2,  3,  4,  3,  6,  7,  8,  9,  11,  and  12  as 
set  forth  m  Appendix  A. 

Cabgarbs  uf  bdlviduab  covered  by  the  system:  Present  and 
former  NASA  employees. 

Categurba  of  records  b  the  system:  The  data  contained  in  thb 
system  of  records  mebdes  payroO,  employee  bave,  msurance, 
bbor  and  manpower  dutribution  and  overtime  mformation. 

Anlhorlty  lor  mabtenaace  ol  the  system:  42  U.S.C.  2473  ;  44 
U.S.C.  3101;  3  U.S.C.  3301  et  seq.;  3  U.S.C.  6301  et  seq.;  General 
Acconntmg  Office  Policy  and  PnKedures  Manual  for  Guidance  of 
Federal  Agenebs,  Thb  6;  Treasury  Fbcal  Requirements  Manual, 
Part  ni;  Federal  Personnel  Manual;  and  NASA  Fmancial  Manage¬ 
ment  Manual,  Sections  9300  and  9600. 

Rontlac  aaes  of  records  mabtalned  b  the  system,  bcindbg  catego- 
rlm  of  users  and  the  purposes  of  such  uses:  The  mformation  con¬ 
tained  m  thb  system  of  records  b  used  within  NASA  for  mamtam- 
ing  the  payroD  records  and  rebted  areas. 

In  addition  to  the  mtemal  uses  of  the  mformation  contamed  m 
thb  system  of  records,  the  foDowing  are  routine  uses  outside  of 
NASA:  (1)  To  fumbh  to  a  third  party  a  verification  of  an  em- 
pbyee’s  status  upon  written  request  of  the  empbyee;  (2)  To 
facilitate  the  verifbation  of  empbyee  contributions  and  msurance 
data  with  carriers  and  coOection  agents;  (3)  To  report  to  the  Civil 
Service  Commbsbn  (a)  withholdings  of  premmmns  for  life  m- 
surance,  health  benefits  and  retirement  and  (b)  separated  em- 
pbyees  subject  to  retirement;  (4)  To  fumbh  the  U.S.  Treasury 
magnetic  tape  reports  on  net  pay,  net  savmgs  aOotments  and  bond 
transmittal  pertammg  to  each  employee;  (3)  To  provide  the  Internal 
Revenue  Service  with  detail  of  wages  taxabb  under  the  Federal  In¬ 
surance  Contributions  Act  and  to  fumbh  a  magnetic  tape  bating  on 
Federal  tax  whhholdmgs;  (6)  To  fumbh  varbus  Hnancial  institu¬ 
tions  hembed  hstings  of  empbyee's  pay  and  savmgs  aUotments 
transmitted  to  the  mstitutions  m  accordance  with  empbyee 
requests;  (7)  To  provide  various  Federal,  state,  and  bcal  taxing 
authorities  itembed  listing  of  whhholdmgs  for  mdividual  mcome 
taxes;  (8)  To  respond  to  requests  by  State  employment  security 
agenebs  and  the  U.S.  Department  of  Labor  for  empbyment,  wage, 
and  separation  data  on  former  empbyees  for  the  purpose  of  deter¬ 
mining  eligibility  for  unemployment  compensation;  (9)  To  report  to 
varbus  Combmed  FederM  Campaign  offices  total  contributions 
withheld  from  empbyee  wages;  (10)  To  fumbh  bave  balances  and 


activity  to  the  Civil  Service  Commbsbn  upon  request;  (II)  To 
furnish  data  to  bbor  organizations  m  accordance  with  negotiated 
agreements;  (12)  To  fumbh  pay  data  to  the  Department  of  State  for 
certain  NASA  empbyees  located  outside  the  United  States;  and 
(13)  Standard  routine  uses  1  through  4  inclusive  as  set  forth  m  Ap- 
pendu  B. 

PaIbbs  and  practices  br  storing,  retrbvbg,  acccsstog,  retabing, 
and  disposing  of  records  b  the  system: 

Storage:  Records  are  mamtained  m  fib  foUers,  magnetic  tape, 
and  microfilm. 

Retrievability:  Records  are  mdexed  by  name  and/or  socbl  securi¬ 
ty  number. 

Safeguards:  Records  are  protected  m  accordance  with  the 
requirements  and  procedures  which  appear  m  the  NASA  regub¬ 
tions  at  14  C.F.R.  Part  1212. 

Retention  and  dbposal:  Records  are  retamed  for  audh  by  the 
General  Accounting  Office  and  are  transferred  to  the  National  Per¬ 
sonnel  Records  Center,  St.  Loub,  Mbsouri,  anywhere  from  one  to 
three  years.  Records  are  retamed  and  destroyed  m  accordance  with 
the  policies  and  procedures  outlmed  m  NASA  Records  Disposition 
Handbook  INHB  1441. lA. 

System  maaagcr(s)  and  address:  Dbector,  Office  of  Financbl 
Management,  Office  of  the  Comptrolbr,  Location  I. 

Subsystem  Managers:  Chbf,  Fmancbl  Management  Divbbn, 
Locations  2,  4,  3,  and  7;  Fmancial  Management  Officer,  Location 
3;  Chbf,  Fmancbl  Management  Offbe,  Location  6;  Director  of 
Resources  Management,  Location  8;  Doctor,  Fmancial  Manage¬ 
ment  Offbe,  Location  9;  Chbf  Resources  and  Fmancial  Manage¬ 
ment  Office,  Location  11;  and  Head,  Fmancbl  Management 
Branch,  Location  12.  Locations  are  as  set  forth  m  Appendu  A. 

Notification  procedure:  Information  may  be  obtamed  from  the 
cognbant  system  or  subsystem  manager  Ibted  above. 

Record  accem  procedures:  Requests  from  mdividuab  should  be 
addressed  to  the  same  address  as  stated  m  the  notifbation  section 
above. 

Contesting  record  procedures:  The  NASA  regubtions  for  access 
to  records  and  for  contesting  contents  and  appeaUng  mitial  deter- 
mmations  by  the  mdividual  concerned  appear  at  14  C.F.R.  Part 
1212. 

Record  source  categorbs:  Individual  on  whom  the  record  b  mam- 
tamed,  personnel  office,  and  the  mdividual’s  supervisor. 

NASA  losccr 

System  name:  Standards  of  Conduct  Counselmg  Case  Fibs  - 
NASA. 

System  location:  National  Aeronautics  and  Space  Admmbtration, 
Washmgton,  D.C.  20346. 

Categories  of  bdivMuab  covered  by  the  system:  Current,  former 
and  prospective  NASA  empbyees,  who  have  sought  advke  or  have 
been  counselled  regardmg  conflkt  of  mterest  requirements  for 
government  employees. 

Categories  of  records  b  the  system:  Depending  upon  the  nature  of 
the  probbm,  mformation  coibeted  may  mebde  empbyment  hbto- 
ry,  fmancbl  data,  and  mformation  concernmg  famOy  members. 

Authority  (or  mabtenance  of  the  system:  42  U.S.C.  2473;  44 
U.S.C.  3101;  18  U.S.C.  201,  203,  203,  207-209;  3  U.S.C.  7324-7327; 
Executive  Order  11222. 

Routine  uses  of  records  mabtabed  b  the  system,  bcludbg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  mformation  con- 
tamed  m  the  system  of  records  b  used  withm  NASA  for  the  pur¬ 
pose  of  counselmg  empbyees  regardmg  conflict  of  mterest 
problems.  In  addition  to  ^e  mtemal  uses  of  the  information  con- 
tamed  m  thb  system  of  records,  the  followmg  are  routine  uses  out¬ 
side  of  NASA:  (1)  U.S.  Civil  Service  Commbsbn:  for  mvestigation 
of  possibb  violations  of  standards  of  conduct  which  the  commb¬ 
sbn  directly  oversees;  (2)  Standard  routine  uses  1  through  4  mclu- 
sive  as  set  forth  m  Appendu  B. 

PoUebs  and  practices  for  storing,  retrbvbg,  acceasbg,  retainbg, 
and  dbposbg  of  records  b  the  system: 

Storage:  Records  are  documentary  and  mamtamed  m  loose  leaf 
bmders  or  fib  foMers. 

Retrievability:  By  name  of  mdividual. 

Safeguards:  Restricted  adeess  to  a  few  authorized  persons;  stored 
m  combmation  lock  safe. 

Retention  and  dbposal:  Retamed  mdefmitely. 
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PRIVACY  ACT  ISSUANCES 


Systcai  ■■■■gcr(s)  aid  addrcat:  Assistant  General  Counsel  for 
General  Law  Code  GG.  NASA  Headquarters,  Washintton,  DC 
20546. 

Notiflcatloa  procedure:  Information  may  be  obtained  from  the 
System  Manager. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  System  Manager  and  must  include  employee’s  full 
name  and  NASA  installation  where  employed. 

ContesUag  record  procedures:  The  NASA  regulations  and 
procedures  for  access  to  records  and  for  contesting  contents  and 
appealing  initial  determinations  by  the  individual  concerned  appear 
at  14  C.F.R.  Part  1212. 

Record  aource  categories:  Information  collected  directly  from  in¬ 
dividual  and  from  his  official  employment  record. 

NASA  lOSECR 

System  name:  Security  Records  System-NASA. 

System  location:  Locations  I  through  12  inclusive  and  Location 
15  as  set  forth  in  Appendix  A. 

Categories  of  iadivldnals  covered  by  the  system:  Employees,  appli¬ 
cants,  NASA  committee  members,  NASA  consultants,  NASA  ex¬ 
perts,  NASA  Resident  Research  Associates,  guest  workers,  con¬ 
tractor  employees,  detailees,  visitors,  correspondents  (written  and 
telephonic).  Faculty  Fellows,  sources  of  information. 

Categories  of  records  in  the  system:  Personnel  Security  Records, 
Criminal  Matter  Records  Traffic  Management  Records. 

Authority  for  malatcaaace  of  the  system:  National  Aeronautics 
and  Space  Act,  P.L.  85-568;  Espionage  and  Information  Control 
Statutes,  18  U.S.C.  793  through  799;  Sabotage  Statutes,  18  U.S.C. 
2151  through  2157;  Conspiracy  Statute,  18  U.S.C.  371;  18  U.S.C. 
202-208  and  3056;  Internal  Security  Act  of  1950,  5  U.S.C.  781 
through  798;  Atomic  Energy  Act  of  1954,  P.L.  703;  Executive 
Order  11653,  Classification  and  Declassification  of  National  Securi¬ 
ty  Information  and  Material;  Executive  Order  10865,  Safeguarding 
Classified  Information  Within  Industry;  Executive  Order  10450. 
Security  Requirements  for  Government  Employees;  P.L.  81-733; 
Executive  Order  11490,  Assigning  Emergency  Pieparednesss  Func¬ 
tions  to  Federal  Departments  and  Agencies;  Federal  Property 
Management  Regulation,  Subpart  101-9.5;  Federal  Personnel 
Manual,  Chapters  732  and  736;  Federal  Register,  Part  1203a, 
Chapter  V  (March  28.  1973);  42  U.S.C.  2473  and  44  U.S.C.  3101. 

Roatlac  uses  al  records  maintained  la  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Security 
Records:  The  information  contained  in  this  category  of  records  is 
used  within  NASA  for  the  purpose  of  granting  security  clearances; 
for  determining  qualifications,  suitability,  and  loyalty  to  the  United 
States  Government;  for  determining  qualifications  for  access  to 
classified  information,  security  areas,  and  NASA  installations,  and 
for  determining  qualifications  to  travel  to  Communist  controlled 
areas. 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  category  of  records,  the  following  are  routine  uses  outside  of 
NASA:  (I)  To  determine  eligibility  to  perform  classified  visits  to 
other  Federal  agencies  and  contractor  facilities;  (2)  To  provide  data 
to  Federal  Intelligence  elements;  (3)  To  provide  data  to  any  source 
from  which  information  is  requested  in  the  course  of  an  investiga¬ 
tion,  to  the  extent  necessary  to  identify  the  individual,  inform  Uie 
source  of  the  nature  and  purpose  of  the  investigation,  and  to  identi¬ 
fy  the  type  of  information  requested;  (4)  To  provide  a  basis  for 
determining  preliminary  visa  eligibility;  (5)  To  respond  to  White 
House  inquiries;  (6)  Disclosures  may  b«  made  to  a  Congressional 
office  from  the  record  of  an  indivMual  in  response  to  a  written 
inquiry  from  the  Congressional  office  made  at  the  request  of  that 
in^vidual;  (7)  To  provide  personal  identifying  data  to  Federal, 
State,  local,  or  foreign  law  enforcement  representatives  seeking 
confirmation  of  identity  of  persons  under  investigation;  (8)  Disclo¬ 
sure  to  a  NASA  contractor,  subcontractor,  or  grantee  of  informa¬ 
tion  developed  in  an  investigation  or  administrative  inquiry  con¬ 
cerning  a  violation  of  a  Federal  statute  or  NASA  regulation  on  the 
part  of  an  officer  or  employee  of  the  contractor.  Subcontractor,  or 
grantee;  and  (9)  Standard  routine  uses  1  through  4  inclusive  as  set 
forth  in  Appendix  B. 

Criminal  Matter  Records:  The  information  contained  in  this 
category  of  records  is  used  within  NASA  for  providing  manage¬ 
ment  with  information  which  will  serve  as  a  possible  basis  for  ad¬ 
ministrative  action.  In  addition  to  the  internal  uses  of  the  informa¬ 
tion  contained  in  this  category  of  records,  the  routine  uses  outside 
of  NASA  are:  (1)  To  provide  personal  identifying  data  to  Federal, 


St'te,  local,  or  foreign  law  enforcement  representatives  seeking 
confirmation  of  identity  of  persons  under  investigation;  (2)  To  pro¬ 
vide  a  NASA  contractor,  subcontractor,  or  grantee  information 
developed  in  an  investigation  or  administrative  inquiry  concerning  a 
violation  of  a  Federal  statute  or  NASA  regulation  on  the  part  of  an 
officer  or  employee  of  the  contractor,  subcontractor,  or  grantee; 
and  (3)  Standard  routine  uses  1  through  4  inclusive  as  set  forth  in 
Appendix  B. 

Traffic  Management  Records:  The  information  contained  in  this 
category  of  records  is  used  within  NASA  to  provide  designated  of¬ 
ficials  and  employees  with  data  concerning  v^icle  ownership,  traf¬ 
fic  accidents,  violation  of  traffic  laws,  suspension  of  driving 
privileges,  traffic  control,  vehicle  parking,  and  car  pools.  In  addi¬ 
tion  to  the  internal  uses  of  the  information  contained  in  this  catego¬ 
ry  of  records,  the  routine  uses  outside  of  NASA  are:  (1)  To  provide 
personal  identifying  data  to  Federal,  State,  local,  or  foreign  law  en¬ 
forcement  representatives  seeking  confirmation  of  identity  of  per-  | 

sons  under  investigation;  (2)  To  provide  a  NASA  contractor,  sub-  | 

contractor,  or  grantee  information  developed  in  au  investigation  or  | 

administrative  inquiry  concerning  a  violation  of  a  Federal  statute  or  j 

NASA  regulation  on  the  part  of  an  officer  or  employee  of  the  con-  : 

tractor,  subcontractor,  or  grantee;  and  (3)  Standard  routine  uses  1  | 

through  4  inclusive  as  set  forth  in  Appendix  B.  | 

Policies  and  practices  ler  sterhig,  rctrlevlag,  acceeslag,  retaining, 
and  dlspeelBg  ef  records  In  the  system: 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tape, 
punch  cards,  microfilm,  and  film. 

RetricTablllty:  Records  are  indexed  by  name,  file  number,  or¬ 
ganization,  place  of  origin,  badge  number,  decal  number,  date  of 
event,  space  number,  payroll  number,  and  social  security  number. 

Safeguards:  Access  to  Personnel  Security  Records  is  controlled  | 

by  Government  personnel  exclusively.  Accesss  to  Criminal  Matter 
Records  is  controlled  by  either  Government  personnel  or  selected 
personnel  of  NASA  contractor  guard  forces.  After  presenting 
proper  identification  and  requesting  a  file  or  record,  a  person  with 
a  need-to-know  and,  if  appropriate,  a  proper  clearance  may  have 
access  to  a  file  or  record  only  after  it  has  been  retrieved  and  ap¬ 
proved  for  release  by  a  NASA  security  representative.  These 
records  are  secured  in  security  storage  equipment. 

Traffic  Management  Records:  Access  to  these  records  is  con¬ 
trolled  by  either  Government  personnel  or  selected  personnel  of 
NASA  contractor  guard  forces.  Access  to  these  records  is  per¬ 
mitted  after  a  determination  has  been  made  that  the  requestor  has 
an  official  interest.  These  records  are  stored  in  locked  containers. 

Retendoa  and  dispsisl:  Records,  depending  upon  type,  are 
retained  from  6  mon&s  to  30  years  before  being  destroyed.  When 
current  immediate  need  no  longer  exists,  records  are  either  trans¬ 
ferred  to  the  appropriate  Federal  Records  Center  or  destroyed  in 
accordance  with  records  disposal  instructions. 

System  maaager(s)  and  nddrem:  Director  of  Security,  Location  1. 
Subsystem  Managers:  Chief,  Security  Branch,  Locations  2,  4, 
and  5;  Director,  Management  Support  Division,  Location  3;  Chief, 
Security  Office,  Location  6;  Security  Officer,  Locations  7,  8,  10. 

11,  and  12;  Chief,  Security  Divbion,  Location  9;  Safety  and  Securi¬ 
ty  Officer  at  Location  15.  Locations  are  as  set  forth  in  Appendix  A. 

NotWcatloa  pmccdarc:  Information  may  be  obtained  from  the 
cognizant  system  or  subsystem  manager  listed  above.  Requests 
must  contain  the  following  identifying  data  concerning  the 
requestor:  first,  middle,  and  last  name;  date  of  birth:  social  security 
number;  period  and  place  of  employment  with  NASA,  if  applicable. 

Record  aceem  procedures:  Personnel  Security  Records  compiled 
solely  for  the  purpose  of  determining  suitability,  eligibility,  or 
qualifications  for  Federal  civilian  employment.  Federal  contracts, 
or  access  to  classified  Information  have  been  exempted  by  the  Ad-  ' 
ministrator  under  5  U.S.C.  522a  (kX5)  from  the  access  provisions  of 
the  Act.  j 

Crimmal  Matter  Records  compiled  for  civil  or  criminal  law  en-  I 
forcemeat  purposes  have  been  exempted  by  the  Administrator 
under  5  U.S.C.  522a  (k)  (2)  from  the  access  provisions  of  the  Act  | 

Traffic  Management  Records:  Requests  from  individuals  should 
be  addressed  to  the  same  address  as  stated  in  the  notification  sec¬ 
tion  above.  j 

Contestlag  reenrd  procedures:  For  Personnel  Security  Records 
and  Criminal  Matters  Records  see  Access,  above.  For  Traffic 
Management  Records,  the  NASA  rules  for  access  to  records  and  j 
for  contesting  contents  and  appealing  initial  determinations  by  the  < 

individual  concerned  appear  in  the  NASA  rules  section  of  the  I 

Federal  Register. 
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Ecc«H  Mure*  calttorlcs:  Pcnonnel  Security  Records:  Exempt 

Crimmel  Matter  Records:  Exempt 

Traffic  Maoagemeat  Records:  Employees,  civil  investigative 
agencies,  civil  law  enforcement  agencies.  Federal  and  local  judkinl 
systems,  medical  records. 

Syslsms  cxempiad  from  certain  pravistana  el  the  act:  Personnel 

Seenrity  Records  compiled  solely  for  the  purpose  of  detetmining 
suitabiicy,  eligibility,  or  qnahlications  for  Federal  civilian  employ¬ 
ment.  Federal  cnntracta.  or  acccaa  lo  chsaMied  informatson,  but 
only  to  the  extent  that  the  iiscloanra  of  sneh  material  would  reveal 
the  ideatify  of  a  confidential  source,  are  exempt  from  the  followiag 
sectioas  of  the  Privacy  Act  of  1974,  3  U.S.C.  3S2a: 

(c)  (3)  relating  to  access  to  the  diaclosnre  accounting;  <d)  relating 
to  access  to  the  records;  (e)  (I)  rdating  to  the  type  of  informatioa 
maintained  m  the  records;  (e)  (4)  (G)  (H)  and  (I)  relating  to  publish¬ 
ing  in  the  annual  system  notice  information  as  to  agency 
procedures  for  access  and  correction  and  information  as  to  the 
categories  of  sources  of  records;  and  (f)  relating  to  developing 
Agency  rules  for  gaining  access  and  making  corrections. 

The  determination  to  exempt  this  portion  of  the  Security  Records 
System  has  been  made  by  the  Administrator  of  NASA  in  ac¬ 
cordance  with  S  U.S.C.  3S2a  (k)  (3)  and  Subpart  7  of  the  NASA 
regulations  appearing  in  14  C.F.R.  Part  1212. 

Criminal  Matter  Records  to  the  extent  they  constitute  investigato¬ 
ry  material  compiled  for  law  enforcement  purposes  are  exempt 
from  the  following  sections  of  the  Privacy  Act  of  1974,  3  U.S.C. 
332a: 

(c)  (3)  relating  to  access  to  the  disclosure  accounting;  (d)  relating 
to  access  to  the  records;  (e)  (I)  relating  to  the  type  of  information 
maintained  in  the  records;  (e)  (4)  (G)  (H)  and  (1)  relating  to  publish¬ 
ing  in  the  annual  system  notice  information  as  to  agency 
procedures  for  access  and  correction  and  information  as  to  the 
categories  of  sources  of  records;  and  (0  relating  to  developing 
Agency  rules  for  gaining  access  and  making  corrections. 

The  determination  to  exempt  this  portion  of  the  Security  Records 
System  has  been  made  by  the  Administrator  of  NASA  in  ac¬ 
cordance  with  3  U.S.C.  SS2a  (k)  (2)  and  Subpart  7  of  the  NASA 
regulations  appearing  in  14  C.F.R.  Part  1212. 

Records  subject  to  the  provisions  of  3  U.S.C.  332  (b)  (1) 
(required  by  Executive  order  to  be  kept  secret  in  the  interest  of  na¬ 
tional  defense  or  foreign  policy)  are  exempt  from  the  following  sec¬ 
tions  of  the  Privacy  Act  of  1974,  3  U.S.C.  332a: 

(c)  (3)  relating  to  access  to  the  disclosure  accounting;  (d)  relating 
to  the  access  to  the  records;  (e)  (I)  relating  to  the  type  of  informa¬ 
tion  maintained  in  the  records;  (e)  (4)  (G)  (H)  and  (I)  relating  to 
publishing  in  the  annual  system  notice  information  as  to  agency 
procedures  for  access  and  correction  and  information  as  to  the 
categories  of  sources  of  records;  and  (f)  relating  to  developing 
Agency  rules  for  gaining  access  and  making  corrections. 

The  determination  to  exempt  this  portion  of  the  Security  Records 
System  has  been  made  by  the  Administrator  of  NASA  in  ac¬ 
cordance  with  3  U.S.C.  3S2A  (k)  (1)  and  Subpart  7  of  the  NASA 
regulations  appearing  in  14  C.F.R.  Part  1212. 

NASA  lOSMED 

System  name:  System  of  Medical  Records  -  NASA 

System  location:  In  Health  Clinks/Units  at  locations  1  through  13 
inclusive  as  set  forth  in  Appendix  A. 

Categories  of  IndlvIdHals  covered  by  the  system:  NASA  Civil  Ser¬ 
vice  employees  A  applicants;  other  Agency  civil  servke  &  military 
employees  working  at  NASA;  visitors  to  field  installations;  on-site 
contractor  personnel  who  receive  job  related  examinations  or  come 
to  clink  for  emergency  or  first  aid  treatment;  space  flight  personnel 
and  their  families. 

Categories  of  records  in  the  system:  General  medkal  records  of 
first  ak,  emergency  treatment,  examinations,  exposures,  and  con¬ 
sultations. 

Information  resulting  for  physkal  examinations,  laboratory  and 
other  tests,  and  medical  history  forms;  treatment  records;  screening 
examinatko  results;  immunizatka  records;  administratkn  of  medi- 
catkns  prescribed  by  private/personal  physkians;  statistkal 
records;  examinatkn  schedules;  daily  log  of  patknts;  correspon¬ 
dence;  radiatkn  exposure  records;  alcohol/drug  patknt  informa¬ 
tion;  consultation  records. 

Astronauts  and  their  familks  -  more  detailed  and  complex  physi¬ 
cal  exammatkns. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473;  44 
U.S.C.  3101;  0MB  Circular  A-72;  Public  Law  92-233;  Publk  Law 
79-638;  Publk  Law  91-66. 


Routine  uses  of  records  maintainrd  in  the  sysSam,  lacludint  calogn- 
rlos  of  users  and  the  purposes  of  such  aoco:  The  informatkn  con¬ 
tained  in  this  system  of  records  b  used  within  NASA  for  the  fol- 
kwH^  purposes:  Reference  by  examinii^  physkians  in  conduct  of 
physkal  exammatkns;  revkw  by  physkmas  in  consideration  of  fit¬ 
ness  for  duty;  evaluation  for  physical  disability  retbemeat;  slatiali^ 
cal  data  development;  patisat  recaR;  in  spare  SMdkal  evaianlioa 
for  astronauts;  exposaic  data  for  radiatkn/toxk  exposure  hauls, 
comphaacc  and  examinations;  consultants;  rvalnstkn  of  em¬ 
ployees,  appheants.  and  contractor  employees  for  specialized  or 
hazardous  duties 

In  additkn  to  the  internal  uses  of  the  informatka  contained  in 
thb  system  of  records,  the  foBowiag  are  routine  ases  outside  of 
NASA:  (1)  Referral  to  private  physkmas  designated  by  the  in¬ 
dividual  when  requested  in  writiag;  (2)  Patknt  referrah;  (3)  Refer¬ 
ral  to  CSC,  OSHA  and  other  Fedei^  agencks  as  required  in  ac¬ 
cordance  with  these  special  program  responsibilitks;  (4)  Referral  of 
kformatkn  to  a  non-NASA  individual's  empkyer;  (3)  Standard 
routine  use  4  as  set  forth  in  Appendix  B. 

Peiicks  and  practices  far  storing,  rrtrli  ikg.  acccsalag,  retaining, 
and  dbpssing  of  records  In  the  system: 

Storage:  Records  are  in  fUe  folders,  punch  cards,  ekctrocardk- 
graphk  tapes  and  x-rays. 

RetrievahURy:  By  name,  date  of  birth  and  social  seenrity  number. 

Safeguards:  Access  limited  to  concerned  medical  personnel  on  a 
need-to-know  bask.  Computerized  records  are  identified  by  code 
number  and  records  are  maintained  in  locked  rooms  or  fdes. 
Records  are  protected  in  accordance  with  the  requirements  and 
procedures  whkh  appear  in  the  NASA  regulatkns  at  14  C.F.R.  Part 
1212. 

Retention  and  disposal:  In  accordance  with  CSC  regulatkns  and 
NASA  Control  Schedule  11.  Records  on  astronauts  are  retaked  per¬ 
manently. 

System  managcr(s)  and  address:  Director,  Offke  of  Occupatknal 
Medkinc,  Locatkn  I 

Subsystem  Managers:  Medkal  Director  or  Medical  Administrator 
at  Locatkns  1  through  13  mclusive  as  set  forth  in  Appendix  A. 

Notlfkatka  procedure:  Information  may  be  obtained  from  the 
cognizant  system  or  subsystem  manager  listed  above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  same  address  as  stated  in  the  notifkatkn  seetkn 
above. 

Contesting  record  procedures:  The  NASA  regulatkns  for  access 
to  records  and  for  contestkg  contents  and  appealing  initial  deter- 
minatkns  by  the  individual  concerned  appear  in  14  C.F.R.  Part 
1212. 

Record  source  categorks:  Individuals,  physkians  and  prevkus 
medkal  records  of  individuals. 

NASA  lOSPER 

System  name:  Special  Personnel  Records  -  NASA 

System  kcatka:  Locatkns  1,  2,  3,  4,  3,  6,  7,  8,  9,  11,  and  12  at 
set  forth  in  Appendix  A. 

Categories  of  Individuals  covered  by  the  system:  Candidates  for 
and  recipients  of  awards  or  NASA  traking;  civilian  and  active  duty 
military  detaikes  to  NASA;  partkipants  k  enroUee  programs; 
Faculty,  Science,  Natknal  Research  Council  and  other  FeUows, 
Assocutes  and  Guest  Workers  kcludkg  those  at  NASA  kstalla- 
tions  but  not  on  NASA  rolls;  NASA  contract  and  grant  awardees 
and  their  assoebtes  havkg  access  to  NASA  premises  and  records; 
individuals  with  kterest  k  NASA  matters  kcludkg  Advisory  Com¬ 
mittee  Members;  NASA  empkyees  and  family  members,  prospec¬ 
tive  empkyees  and  former  empkyees. 

Categories  of  records  In  the  system:  Specbl  Program  Files  kclud¬ 
kg:  (1)  Alkn  Sekntist  files;  (2)  Award  fiks;  (3)  Counselkg  files, 
kcludkg  akohol  and  drug  abuse,  life  and  health  ksurance,  retire¬ 
ment,  upward  mobility,  and  work  mjury  counseling  files;  (4)  Milita¬ 
ry  and  Civilian  Detailee  fiks;  (3)  Personnel  Devekpment  files  such 
as  nomkatkns  for  and  records  of  trakkg  or  education.  Upward 
Mobility  Program  ffles.  Intern  Program  ffles,  Apprentke  fiks,  and 
EnroUee  Program  fiks;  (6)  Special  Employment  fiks  such  as 
Federal  Junkr  FeUowship  Program  fiks,  Stay-m-School  Program 
files.  Summer  Empkyment  files,  Worker-Trakee  Opportunity  Pro¬ 
gram  files.  NASA  Executive  Poshkn  ffles.  Expert  and  Consultant 
fiks,  and  Cooperative  Educatkn  Program  ffles;  and  (7)  Supervisory 
appraisals  under  Merit  Promotkn  Plan. 
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Correspondence  and  related  information  inchidins;  d)  Claims 
correspondence  and  records  about  insurance  such  as  Itfe,  health, 
and  travel;  (2)  Congressional  and  other  special  Interest  Correspon¬ 
dence,  including  employment  inquiries;  (3)  Correspondence  and 
records  concemuif  travel  related  to  permanent  change  of  station; 
(4)  Debt  complaint  correspondence;  (S)  Employment  interview 
records;  (6)  Information  related  to  outside  employment  and  activi¬ 
ties  of  NASA  employees;  (7)  Placement  follow-ups;  (8)  Pre-employ¬ 
ment  inquiries  and  reference  checks;  (9)  Pieliminnry  records  related 
to  possible  adverse  actions;  (10)  Records  related  to  reductions-in- 
force;  (II)  Records  under  n^otiated  grievance  procedures;  (12) 
Separation  information  including  exit  interview  records,  death  cer¬ 
tificates  and  other  information  concerning  deaths,  retirement 
records,  and  other  information  pertaining  to  separated  employees; 
(13)  Special  planning,  analysis,  and  admmistrative  information;  (14) 
Work  performance  records;  (15)  Working  papers  for  prospective  or 
pending  retirements. 

Special  Records  and  Rosters  including:  (I)  Locator  files;  (2) 
Ranking  lists  of  employees;  (3)  Repromotion  candidate  lists;  (4) 
Retired  military  employee  records;  (5)  Retiree  records. 

Agencywide  and  installation  automated  personnel  information. 

Rosters,  applications,  recommendations;  assignment  information 
and  evaluations  of  Faculty,  Science.  National  Research  Council 
and  other  Fellows,  Associates  and  Guest  Workers  including  those 
at  NASA  installations  but  not  on  NASA  roDs;  also,  information 
about  NASA  contract  and  grant  awardees  and  t^ir  associates  hav¬ 
ing  access  to  NASA  premises  and  records. 

Information  about  members  of  advisory  committees  and  similar 
organizations. 

All  NASA-maintained  information  of  the  same  types  as.  but  not 
included  in.  systems  of  records  for  which  the  U.  S.  Civil  Service 
Commission  publishes  Privacy  Act  notices  in  the  Federal  Register, 
including  Appeals,  Grievances,  and  Complaints  Records;  General 
Personnel  Records;  and  Recruiting,  Examining  and  Placement 
Records. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473;  44 
U.S.C.  3101.  . 

Routine  uses  of  records  mainUiued  in  the  system,  laclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  by  officials  and  employees 
within  NASA  for  preview,  planning,  review  and  management  deci¬ 
sions  regarding  personnel  and  activities  related  to  the  records. 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  records  the  following  are  routine  uses  outside  of 
NASA:  (I)  Disclosures  may  be  made  to  organizations  or  individuals 
having  contract,  leal,  administrative  or  cooperative  relationships 
with  NASA,  including  labor  unions,  academic  organizations, 
governmental  organizations,  non-profit  organizations,  and  contrac¬ 
tors;  and  to  organizations  or  individuals  seeking  or  having  available 
a  service  or  other  benefit  or  advantage.  The  purpose  of  such  disclo¬ 
sures  is  to  satisfy  a  need  or  needs,  further  cooperative  relation¬ 
ships,  offer  information,  or  respond  to  a  request;  (2)  Statistical  or 
data  presentations  may  ^  made  to  governmental  or  other  organiza¬ 
tions  or  individuals  having  ned  of  information  about  individuals  in 
the  records;  (3)  Responses  may  be  made  to  other  Federal  agencies, 
and  other  organizations  having  legal  or  administrative  responsibili¬ 
ties  related  to  programs  and  individuals  in  the  records;  (4)  Disclo¬ 
sure  may  be  made  to  a  Congressional  office  from  the  record  of  an 
individual  in  response  to  a  written  inquiry  from  the  Congressional 
office  made  at  the  request  of  that  individual;  and  (S)  Standard  rou¬ 
tine  uses  1  through  4  inclusive  as  set  forth  in  Appendix  B  may  also 
apply. 

Policies  and  practices  (or  storing,  retrieving,  accessiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  lists,  forms, 
index  cards,  microfilm,  microfiche,  and-or  various  computer 
storage  devices  such  as  discs,  magnetic  tapes  and  punched  cards. 

RetrievabllRy:  Records  are  indexed  by  any  one  or  a  combination 
of  name,  birthdate,  social  security  number,  or  identification 
number. 

Safeguards:  Records  are  protected  in  accordance  with  the 
requirements  and  procedures  which  appear  in  the  NASA  regula¬ 
tions  at  14  C.F.R.  Part  1212. 

Retention  and  disposal:  Records  are  retained  for  v^ing  periods 
of  time  depending  on  the  need  for  use  of  the  files,  and  are 
destroyed  or  otherwise  disposed  of  when  no  longer  needed. 

System  manager(s)  and  address:  NASA  Director  of  Personnel, 
Location  1. 


Subsystem  Managers:  Director,  Headquarters  Personnel  Division, 
Location  I;  Director  of  Personnel,  Locations  2,  3.  4,  3,  6,  7.  8.  9, 
and  12;  Deputy  Manager,  Location  II;  Locations  are  as  set  forth  in 
Appendix  A. 

Metmfutisn  procedure:  Apply  to  the  system  or  Subsystem 
Manager  at  the  appropriate  l^ation  above.  In  addition  to  personal 
identification  (name,  social  security  number,  etc.),  indicate  the 
specific  type  of  record,  the  appropriate  date  or  period  of  time,  and 
the  specific  kind  of  individual  applying  (c.g.,  employee,  former  em¬ 
ployee.  contractor  employee,  etc.). 

Rscurd  access  praccdarcs:  Same  as  notification  procedures  above. 

Cualcsttng  record  procedures:  The  NASA  regulations  pertaining 
to  access  to  records  and  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  by  the  individual  concerned  are  set  forth  in  14 
C.F.R.  Part  1212. 

Record  source  categories;  Individuals  to  whom  the  records  per¬ 
tain.  NASA  employees,  other  Federal  employees,  other  organiza¬ 
tions  and  individuals. 

NASA  lOXROI 

System  name:  Exchange  Records  on  Individuals— NASA. 

Security  claasRIcatioa:  Locations  6.  7.  8,  9,  ans  12  as  set  forth  in 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  employees  of.  and  applicants  for  employment  with,  NASA 
Exchanges,  Recreational  Associations,  and  Employees’  Cllubs  at 
NASA  installations.  Individuak  with  active  loans  or  charge  ac¬ 
counts  at  one  or  more  of  the  several  organizations. 

Categories  of  records  in  the  system:  Exchange  Employees'  person¬ 
nel  and  payroll  records,  including  injury  claims,  unemployment 
claims,  biographical  data,  performance  evaluations,  annual  and  skk 
leave  records,  and  all  other  employee  records.  Credit  records  on 
NASA  employees  with  active  accounts. 

Authority  lor  maiateauacc  of  the  system:  42  U.S.C.  2473  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  In  the  system.  Including  catego¬ 
ries  of  users  and  the  parpooes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  for  (I)  main¬ 
taining  exchange  employees'  payroll,  leave,  and  other  records;  (2) 
determining  pay  adjustment  «ligibility;  (3)  determining  Federal, 
State,  and  City  tax  withholdings;  (4)  determining  leave  eligibility; 
(S)  determining  persons  to  notify  in  emergency;  (6)  certification  of 
unemployment  or  injury  claims;  (7)  determining  eligibility  (or  em¬ 
ployment  and  promotion;  and  (8)  determining  credit  standing. 

In  addition  to  the  internal  uses  of  the  information  contained  in 
thb  system  of  records,  the  following  are  routine^  uses  outside  of 
NASA:  (1)  To  furnish  a  third  party  a  verification  of  an  employee's 
status  upon  written  request  of  the  employee;  (2)  To  facilitate  the 
verification  of  employee  contributions  for  insurance  data  with  car¬ 
riers  and  collection  agents;  (3)  To  provide  various  Federal,  State, 
and  local  taxing  authorities  itemized  listing  of  withholdings  for  in¬ 
dividual  income  taxes;  (4)  To  respond  to  State  employment  com¬ 
pensation  requests  for  wage  and  separation  data  on  former  em¬ 
ployees;  (S)  To  report  previous  job  injuries  to  workmen's  conpen- 
sation  organizations;  (6)  For  emergency  notice  to  person  designated 
by  employee;  (7)  To  report  unemployment  record  to  appropriate 
State  and  locri  authorities;  (8)  When  requested,  provide  other  em¬ 
ployers  with  work  record;  and  (9)  Standard  routine  uses  I  through  4 
inclusive  as  set  forth  in  Appendix  B. 

Pelktes  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dlsp Bring  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Rctrievability:  Records  are  indexed  by  name. 

Salegnarda;  Records  are  protected  in  accordance  with  the 
requirements  and  procedures  which  appear  in  the  NASA  regula¬ 
tions  at  14  C.F.R.  part  1212. 

Retention  and  disposal:  Exchange  personnel  records  are  per¬ 
manent. 

System  managerfs)  and  address:  Associate  Administrator-NASA 
Comptroller,  Location  1. 

Subsystem  Managers:  Chairman,  Exchange  Council,  Locations  6 
and  7;  Treasurer,  NASA  Exchange,  Location  8;  Exchange  Opera¬ 
tions  Manager,  Location  9;  Head,  Administrative  Management 
Branch,  Location  12.  Locations  are  as  set  forth  in  Appendix  A. 

NotificatioB  procedure:  Individuals  may  obtain  information  from 
the  cognizant  subsystem  managers  listed  above. 
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Rcc«rd  acccu  proccdarca:  Requettt  from  individuals  should  be 
directed  to  the  same  address  as  stated  in  the  notification  section 
above.  ^ 

Conlcsting  record  procednres:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  NASA  rules  section 
of  the  Federal  Register. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained  and  the  individual's  supervisor. 

NASA  220RER 

System  name:  LeRC  Occupational  Radiation  Exposure  Records  - 
NASA. 

System  location:  NASA/Lewis  Research  Center,  21000  Brookpark 
Road.  CleveUnd.  OH  44135. 

Categories  of  Individuals  covered  hy  the  system:  Present  and 
former  LeRC  employees  and  contractor  personnel  who  may  be  ex¬ 
posed  to  radiation. 

Categories  of  records  la  the  system:  Name,  date  of  birth,  exposure 
history,  name  of  license  holder.  Social  Security  Number,  employ¬ 
ment  and  training  history. 

Authority  for  maiateaaace  of  the  system:  42  U.S.C.  2473;  44 
U.S.C.  3101;  42  U.S.C.  2021.  2073,  2093,  2095,  2111,  2133,  2134, 
2201;  Title  10  Code  of  Federal  Regulations,  Part  20. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  to  inform  in¬ 
dividuals  of  their  radiation  dosage. 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  records,  the  following  are  routine  uses  outside  of 
NASA:  (1)  Standard  routine  uses  I  through  4  inclusive  as  set  forth 
in  Appendix  B  and  (2)  The  Nuclear  Regulatory  Commission 
(formerly  Atomic  Energy  Commission)  may  inspect  records  pur¬ 
suant  to  fulfilling  their  responsibilities  in  administering  and  issuing 
licenses  to  use  radiation  sources. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diaposing  of  records  In  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retiievablllty:  Records  are  indexed  by  name. 

Safeguards:  Records  are  personally  supervised  during  the  day  and 
locked  in  the  office  at  night. 

Records  are  protected  in  accordance  with  the  requirements  and 
procedures  which  appear  in  the  NASA  regulations  at  14  C.F.R., 
Part  1212. 

Retentioa  and  disposal:  Records  are  retained  as  long  as  the  user 
custodian  is  employed  in  NASA  programs  and  as  long  there  after 
as  required  by  regulations  of  the  Nuclear  Regulatory  Commission. 

System  managcr(s)  and  addrem:  Chief,  Office  of  Environmental 
Health,  address  same  as  shown  for  system  location. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  System  Manager. 

Record  access  procednres:  Same  as  above. 

Contesting  record  procedures:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  by  the  individual  concerned  appear  at  14  C.F.R.,  Part  1212 

Record  source  categories:  Individual  is  sole  source. 

NASA  51RSCR 

System  name:  GSFC  Radiation  Safety  Committee  Records— NASA 

System  location:  Goddard  Space  Flight  Center,  National  Aeronau¬ 
tics  and  Space  Administration,  Greenbeit,  Maryland  20771. 

Categories  of  individuab  covered  by  the  system:  Radiation  users 
and  custodians  under  GSFC  cognizance. 

Categories  of  records  in  the  system:  Employment  and  training  his¬ 
tory. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473;  44 
U.S.C.  3101;  USNRC  License  and  GHB  1860.1  ‘Radiation  Safety 
Handbook';  GHB  1860.2  ‘Radiation  Safety  Radio-Frequency.’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  for  review 
and  approval  of  custodians  and  users  of  ionizing  radiation  by  the 
Radiation  Safety  Committee.  In  addition  to  the  internal  uses  of  the 
information  contained  in  this  system  of  records,  the  following  are 


routine  uses  outside  NASA:  (1)  The  Nuclear  Regubtory  Commb- 
sion  (formerly  Atomic  Energy  Commusion)  may  inspect  records 
pursuant  to  fulfilling  their  responsibilitbs  in  adminutering  and  usu- 
ing  licenses  to  use  radbtion  sources;  (2)  Occupation  Safety  and 
Health  Administration  (Federal  and  State)  may  inspect  records  pur¬ 
suant  to  fulfilling  their  responsibilities  under  the  Occupational 
Safety  and  Health  bws;  (3)  The  Environmental  Protection  Agency 
may  inspect  records  purusant  to  fulfilling  their  responsibilities 
under  the  Environmental  Protection  bws  and  executive  order;  (4) 
The  Food  and  Drug  Admmistration,  DHEW,  May  inspect  records 
purusant  to  fulfilling  their  responsibilities  respecting  use  of  bsers 
and  x-rays;  (5)  Standard  routine  uses  1  through  4  inclusive  as  set 
forth  in  Appendix  B. 

Poliebs  and  practices  (or  storbg,  retrbvbg,  accessbg,  retaiabg, 
and  dbposbg  of  records  b  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrbvabilhy:  Records  are  indexed  by  name  only. 

Safeguards:  records  are  located  in  locked  metal  fib  cabinet  in 
locked  room  with  access  limited  to  those  whose  official  duties 
require  access. 

RetenUon  and  dbposal:  Records  are  kept  for  two  years.  If  em- 
pbyee  does  not  wish  to  be  renewed  for  position  at  the  end  of  2- 
year  period,  his  record  is  removed  and  pbced  in  inactive  file. 

System  manager(s)  and  address:  Chbf,  Health  and  Safety  En¬ 
gineering  Office,  address  same  as  shown  for  system  location. 

NotlficaUon  procedure:  Individuals  may  obtain  information  from 
the  system  manager. 

Record  access  procedures:  Same  as  above. 

Contestbg  record  procedures:  The  NASA  regubtions  for  access 
to  records  and  for  contesting  contents  and  appealing  iniUal  deter¬ 
minations  by  the  individual  concerned  appear  at  14  C.F.R.,  Part 
1212. 

Record  source  categories:  Employees. 

NASA  53BHTR 

System  name:  WaUops  Flight  Center  Base  Housing  Tenant  Record- 
NASA. 

System  locaUoa:  WaUops  Flight  Center,  National  Aeronautics  and 
Space  Administration,  WaUops  Isbnd,  Virginb  23337 

Categorbs  of  individuals  covered  by  the  system:  Tenants  of  Wal¬ 
lops  Housing  area. 

Categories  of  records  in  the  system:  Housing  Rental  Agreements, 
records  of  rent  receipts  and  records  of  dormitory  occupants. 

Authority  for  mabtenance  of  the  system:  42  U.S.C.  2473  and  44 
U.S.C.  3101. 

Routbe  uses  of  records  mabUbed  b  the  system,  bcludbg  catego¬ 
ries  of  users  and  the  purposes  of  suck  uses;  The  information  con¬ 
tained  in  this  system  of  records  is  used  withm  NASA  for  control  of 
family  housing  and  dormitory  facilities.  In  addition  to  the  internal 
uses  of  the  information  contamed  m  this  system  of  records,  the  fol¬ 
lowing  are  routine  uses  outside  NASA:  (1)  To  furnish  to  a  third 
party  a  verification  of  an  employee’s  tenant  status  upon  a  written 
request  of  tenant;  (2)  To  furnish  verification  of  residency  to  various 
Federal,  State,  and  local  authorities;  and  (3)  Standard  routine  uses 
1  through  4  inclusive  as  set  forth  in  Appendix  B. 

Poliebs  and  praetbes  for  storbg,  retrbvbg,  accessbg,  retabbg, 
and  disposing  of  records  b  (he  system: 

Storage:  Records  are  mamtained  in  file  folders  and  card  fibs. 

Retrbvabllity:  Records  are  indexed  J>y  name  and/or  room 
number. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  dutbs  require  such  access.  Records 
are  protected  in  accordance  with  the  requirements  and  procedures 
which  appear  m  the  NASA  regubtions  at  14  C.F.R.  Part  1212. 

Retention  and  dbposal:  Records  are  retained  and  destroyed  m  ac¬ 
cordance  with  the  policies  and  procedures  outUned  m  NASA 
Records  Disposition  Handbook,  NHB  1441. lA. 

System  maaagcr(s)  and  address:  Head,  Admmistrative  Manage¬ 
ment  Branch,  address  same  as  shown  for  System  Location. 

NotlficaUon  procedure:  Individuals  may  obtam  mformation  from 
the  System  Manager. 

Record  access  procedures:  Same  as  above. 

Contestbg  record  procedures:  The  NASA  regubtions  for  access 
to  records  and  for  contestbg  contents  and  bitbl  determbations  by 
the  bdividual  concerned  appear  at  14  C.F.R.  Part  1212. 
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Rcc«r4  M«rcc  c«tet*rics:  Tenants  and  donailory  occupants  and 
Administrative  Management  records. 

NASA  ilFllAP 

System  name:  MSFC  Federal  Housing  Administration  (FHA)  809 
Housing  Program-NASA. 

System  locatiaa:  George  C.  Marshall  Space  Flight  Center.  Na¬ 
tional  Aeronautics  and  Space  Administration.  Marshall  Space  Flight 
Center.  Alabama  35812. 

Categories  of  Mdividaals  covered  hy  the  system:  MSFC  CivQ  Ser¬ 
vice  and  contractor  personnel  who  have  applied  for  FHA  809  hous¬ 
ing. 

Categories  ol  records  te  the  system:  Contains  personal  (name, 
home  address,  home  phone,  age.  marital  status),  realtor/mortgage 
and  employment  data.  Contains  certification  by  employee.  MSFC. 
and  FHA. 

Anthority  lor  maiatenance  of  the  system:  42  U.S.C.  2473;  44 
U.S.C.  3101;’  and  12  U.S.C.  1748h-l  (Section  809.  National  Housing 
Act). 

Routlac  uses  of  records  matetaiacd  fas  the  system,  iucIndlBg  categs 
lies  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  for  identifica¬ 
tion  of  employees  who  have  applied  for  and  received  or  not 
received  FHA  809  certificates.  In  addition  to  the  intemal  uses  of 
the  information  contained  in  this  system  of  records,  the  following 
are  routine  uses  outside  of  NASA:  (I)  Disclosures  to  the  Federal 
Housing  Administration  to  facilitate  their  issuing  or  denying  809 
housing  certificates;  (2)  Disclosures  to  realtors  and  builders  to  ‘ 
facilitate  their  activities  with  respect  to  the  real  estate  transaction; 
and  (3)  Standard  routine  uses  1  through  4  inclusive  as  set  forth  in 
Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  index  cards. 

Retrievabiiity:  Records  are  indexed  by  certificate  number  and 
person’s  name. 

Safeguards:  Records  are  located  in  locked  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Certificates  are  held  for  five  years  after 
issuance  and  then  destroyed  by  shredding.  Index  cards  are  held  in¬ 
definitely  in  order  that  an  employee  will  not  be  authorized  more 
than  one  certificate. 

System  manager(s)  and  addrem:  Director,  Manpower  Office,  ad¬ 
dress  same  as  shown  for  system  Location. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  System  Manager. 

Record  accem  procedures:  Same  as  above. 

Contesting  record  procedures:  The  NASA  regulations  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter¬ 
minations  by  the  individual  concerned  appear  in  14  C.F.R.  Part 
1212. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

NASA  72XOPR 

System  name:  JSC  Exchange  Activities  Records-NASA. 

System  locatloa:  Lyndon  B.  Johnson  Space  Center,  National 
Aeronautics  and  Space  Adminutration,  Houston,  Texas  77058. 

Categories  of  indivMnals  covered  hy  the  system:  Employees  and 
past  employees  of  JSC  Exchange  Operations,  applicants  under  the 
JSC  Exchange  Scholarship  program,  and  JSC  employees  or  JSC 
contractor  employees  participating  in  sports  or  special  activities 
sponsored  by  the  Exchange. 

Categories  of  records  in  the  system:  For  present  and  past  em¬ 
ployees  of  the  JSC  Exchange  Operations,  ^e  system  includes  a 
variety  of  records  relating  to  personnel  actions  and  determinations 
made  about  an  individual  while  employed  by  the  NASA  Exchange- 
JSC.  These  records  contain  information  about  an  individual  relating 
to  birth  date;  social  security  number;  home  address  and  telephone 
number;  marital  status;  references;  veteran  preference,  tenure,  han¬ 
dicap;  position  description,  past  and  present  salaries,  payroll  deduc¬ 
tions,  leave;  letters  of  commendation  and  reprimand;  adverse  ac¬ 
tions,  charges  and  decisions  on  charges;  notice  of  reduction-in¬ 
force;  personnel  actions,  including  but  not  limited  to,  appointment, 
reassignment,  demotion,  detail,  promotion,  transfer  and  separation; 


minority  group;  records  relating  to  life  insurance,  health  and  retire¬ 
ment  benefits;  designation  of  beneficiary;  training;  performance 
ratings:  physical  examinations:  criminal  matters;  data  documenting 
the  reasons  for  personnel  actions  or  decisions  made  about  an  in¬ 
dividual;  awards;  and  other  information  relating  to  the  status  of  the 
individuM. 

For  successful  applicants  under  the  JSC  Exchange  Scholarship 
Program,  the  system  contains  information  supplied  by  individual 
Center  employees  who  have  applied  for  an  Exchange  Scholarship 
for  then  son  or  daughter  and  includes,  but  is  not  limited  to.  educa¬ 
tion,  financial  transactions  or  holdings,  employment  history,  medi¬ 
cal  data  and  other  related  information. 

For  participants  in  social  or  sports  activities  sponsored  by  the 
Exchange,  information  includes  employees’  or  contractors’  em¬ 
ployee  identification  number,  organization,  location,  telephone 
number,  and  other  information  directly  related  to  status  or  interest 
in  participation  in  such  activities. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473;  44 
U.S.C.  3101;  NASA  Management  Issuance  9050.6;  Treasury  Fiscal 
Requirement  Manual,  Part  HI.  Payroll  Deductions  and 
Withholdings;  Federal  Personnel  Manual;  JSCM  1712,  Exchange 
Activities  Manual,  dated  December  1973;  Exchange  Operations 
Manual,  dated  February  1974. 

Routine  uses  of  records  maintained  in  the  system,  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  for  the  fol¬ 
lowing  purposes;  (1)  With  respect  to  past  or  present  employees  of 
the  JSC  Exchange  Operations,  information  in  the  system  is  used  to: 
(a)  pay  employees  and  advise  employees  through  Leave  and 
Earnings  Statements,  (b)  provide  for  promotion  opportunities, 
disciplinary  actions,  staffing  controls,  budget  requirements,  em¬ 
ployee  fringe  benefits,  and  other  related  personnel  managerial  pur¬ 
poses.  and  (c)  submit  reports  in  accordance  with  legal  or  policy 
directives  and  regulations  to  center  management  and  NASA 
Headquarters;  (2)  With  respect  to  succMsful  applicants  under  the 
JSC  Scholars^  Program,  the  information  in  the  system  is  used  to 
award  scholarships  to  the  sons  and  daughters  of  NASA-JSC  em¬ 
ployees;  and  (3)  With  respect  to  participants  in  the  social  or  sports 
activities  sponsored  by  the  Exchange,  the  information  maintained 
m  the  system  is  used  to  facilitate  participation  in  such  activities. 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  records,  the  following  are  routine  uses  outside  of 
NASA  for  information  maintained  on  JSC  Exchange  Operations 
employees  only:  (1)  Provide  information  in  accordance  with  legal  or 
policy  directives  and  regulations  to  the  Internal  Revenue  Service, 
Department  of  Labor,  Department  of  Commerce,  Texas  State 
Government  Agencies,  labor  unions;  (2)  Provide  information  to  in¬ 
surance  carriers  with  regard  to  workman’s  compensation,  health 
and  accident,  and  retirement  insurance  coverages;  (3)  Provide  em¬ 
ployment  or  credit  information  to  other  parties  as  requested  by  a 
current  or  former  employee  of  the  JSC  Exchange  Operations;  and 
(4)  Standard  routine  uses  1  through  4  inclusive  as  set  forth  in  Ap¬ 
pendix  B. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

RctiievabiUty:  For  Exchange  employees,  records  are  maintained 
by  name  and  filed  as  current  or  past  employee.  For  Scholarship  ap¬ 
plicants.  records  are  maintained  by  name.  For  participants  in  social 
or  sports  activities,  records  are  maintained  by  name. 

Safeguards:  Records  are  located  in  locked  metal  file  cabinets  with 
access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  For  employees  of  JSC  Exchange  Opera- 
tiona.  Personnel  Records  are  retained  indefinitely  to  satisfy  payroll, 
reemployment,  unemployment  compensation,  tax  and  employee 
retirement  purposes. 

For  successful  applicants  under  the  JSC  Exchange  Scholarship 
Program,  records  are  maintained  until  completion  of  awarded 
scholarship  and  then  destroyed.  Records  pertaining  to  unsuccessful 
applicants  are  returned  to  them. 

For  participants  in  social  or  sports  activities,  records  are  main¬ 
tained  for  a  stated  participation  period,  and  are  then  destroyed. 

System  maaagcr(s)  and  address:  Manager,  Exchange  Operations, 
NASA  Exchange-JSC,  address  same  as  shown  for  system  Location. 

NatHIcatloa  prucedure:  Individuals  may  obtain  information  from 
the  System  Manager. 

Record  access  procedures:  Same  as  above. 
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CoBtetUag  rccBrd  proccdBrct:  The  NASA  regulationt  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter¬ 
minations  by  the  individual  concerned  appear  in  14  C.F.R.  Part 
1212. 

Record  source  categories:  For  employees  of  the  JSC  Exchange 
Operations,  information  is  obtained  from  the  individual  employee, 
the  employee  references,  insurance  carriers.  JSC  Health  Services 
Division,  JSC  Security,  employment  agencies.  Texas  unemploy¬ 
ment  Commission,  credit  bureaus,  and  creditor!. 

With  respect  to  the  JSC  Exchange  Scholanh^  Program,  the  in¬ 
formation  is  obtained  from  the  parents  or  guardians  of  the  scholar¬ 
ship  participants. 

For  JSC  employees  and  JSC  contractor  employees  participating 
in  social  or  sports  activities  sponsored  by  the  Exchange,  mforma- 
tion  is  obtained  from  the  individual  participant. 

NASA  73PHAP 

System  name:  WSTF  Federal  Housing  Administration  (FHA)  809 
Housing  Program-NASA. 

System  locatton:  JSC  White  Sands  Test  Facility,  National 
Aeronautics  and  Space  Administration,  P.O.  Drawer  MM,  Las 
Cruces,  New  Mexico  88001. 

Categories  of  IndividBals  covered  hy  the  system:  WSTF  Civil  Ser¬ 
vice  and  contractor  personnel  who  have  applied  for  FHA  809  hous- 
ing. 

Categories  of  records  In  the  system:  Contains  personal  (name, 
home  address,  home  phone,  age,  marital  status),  reahor/mortgage 
and  employment  data.  Contains  certification  by  employee,  WSTF, 
and  FHA. 

Authority  for  mulatcuunce  of  the  system:  42  U.SjC.  2473;  44 
U.S.C.  3101;  and  12  U.S.C.  1748h-l  (Section  809,  National  Housing 
Act). 

Routine  uses  of  records  muInlBlncd  In  the  system.  Including  cutego- 
rles  of  users  aud  the  purpooes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  for  identifica¬ 
tion  of  employees  who  have  applied  for  and  received  or  not 
received  FHA  809  certificates.  In  addition  to  the  internal  uses  of 
the  information  contained  in  this  system  of  records,  the  following 
are  routine  uses  outside  of  NASA:  (I)  Disclosures  to  the  Federal 
Housing  Administration  to  facilitate  their  issuing  or  denying  809 
housing  certificates;  (2)  Disclosures  to  realtors  and  builders  to 
facilitate  their  activities  with  respect  to  the  real  estate  transaction; 
and  (3)  Standard  routine  uses  1  through  4  inclusive  as  set  forth  in 
Appendix  B. 

Policies  and  praetkes  for  storing,  retrieviBg,  accessing,  rcUlalag, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  index  cards. 

Rctricvahlllty.:  Records  are  indexed  by  certificate  number  and 
person’s  name. 

Safeguards:  Records  are  located  in  locked  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Certificates  are  held  for  five  years  after 
issuance  and  then  destroyed  by  shredding.  Index  cards  are  held  in¬ 
definitely  in  order  that  an  employee  wiU  not  be  authorized  more 
than  one  certificate. 

System  managcr(s)  and  address:  Chief,  Administration  Office,  ad¬ 
dress  same  as  shown  for  System  Location. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  System  Manager. 

Record  access  procedures:  Same  as  above. 

Coatestlng  record  procedures:  The  NASA  regulations  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter¬ 
minations  by  the  individual  concerned  appear  at  14  C.F.R.  Part 
1212. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

NASA  7«0STR 

System  name:  KSC  Operations  Safety  Training  Records  -  NASA 

System  location:  John  F.  Kennedy  Space  Center,  National 
Aeronautics  and  Space  Administration,  Kennedy  Space  Center. 
Florida  32899. 

Categories  of  Individuals  covered  hy  the  system:  KSC  Civil  Service 
and  KSC  contractor  employees  who  have  received  operational 
safety  training. 


Categories  of  records  in  the  system:  Operational  safety  training 
records  of  attendance  and  certifications  including  certification  of 
physical  ability  to  perform  hazardous  tasks. 

Authority  for  mafastcaaBcc  of  the  system:  42  U.S.C.  2473;  44 
u  s  e.  3101 

Roatluc  uses  of  records  maiataiaed  in  the  system,  iaclading  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  to  provide 
data  for  badging  and  access  Oontrol  to  hazardous  areas  and  opera¬ 
tions  and  to  determine  the  size  of  individual  protective  equipment. 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  records  the  following  are  routine  uses  outside  of 
NASA:  (I)  Disclosure  is  made  of  information  on  employees  of 
KSC  contractors  to  those  contractor  organizations  and  to  the  Com¬ 
puter  Science  Corporation  and  Boeing  Services  International  to 
facilitate  performance  of  the  contracts.  These  disclosures  are  made 
by  the  Training  Office  of  Boeing  Services  International  which  com¬ 
piles  these  safety  training  records  for  KSC;  (2)  Standard  routine 
uses  I  through  4  inclusive  as  set  forth  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retahsing, 
aud  dlsposlag  of  records  la  the  system: 

Storage:  Maintained  for  KSC  by  the  Computer  Science  Corpora¬ 
tion  on  computer  tape  with  printouts  made  quarterly.  Complete 
printouts  are  filed  in  the  KSC  Systems  Training  and  Employee 
Development  Branch,  the  Boeing  Training  Office,  and  the  KSC 
Security  Office.  Records  containing  raw  data  on  course  attendance 
and  trainee  statistics  are  maintained  by  the  Boeing  Services  Inter¬ 
national  for  KSC. 

Rctrlevability:  Indexed  by  name  and  organization. 

Safeguards:  These  listings  are  automated  safety  training  records 
maintained  under  administrative  control  of  responsible  organization 
in  areas  that  are  locked  when  not  in  use.  Records  are  protected  in 
accordance  with  the  requirements  and  procedures  which  appear  in 
the  NASA  regulations  appearing  at  14  C.F.R.  Part  1212. 

RctcadoB  and  disposal:  Outdated  records  are  destroyed. 

System  mauagerfs)  and  addrem:  Chief,  Systems  Training  and  Em¬ 
ployee  Development  Branch;  address  same  as  shown  for  System 
Location. 

NotMlcatloa  procedure:  Individuals  may  obtain  information  from 
the  System  Manager. 

Record  accem  procedures:  Same  as  above. 

Coutestlag  record  procedures:  The  NASA  regulations  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter¬ 
minations  by  the  individual  concerned  appear  at  14  C.F.R.  Part 
1212. 

Record  source  categories:  Information  is  obtained  from  class- 
rosters,  operational  records,  and  reports  of  physical  examination 
completions. 

NASA  7dRTES 

System  name:  KSC  Radiation  Training  and  Experience  Summary  - 
NASA 

System  location:  John  F.  Kennedy  Space  Center,  National 
Aeronautics  and  Space  Administration,  Kennedy  Space  Center, 
Florida  32899. 

Categories  of  Individuals  covered  hy  the  system:  Custodians  or 
users  of  radioactive  materiab  or  ionizing  radiation-producing 
devices.  Applicable  to  all  users  or  custodians  at  KSC  and  NASA  or 
NASA  contractor  personnel  at  Cape  Canaveral  Air  Force  Station, 
Florida,  or  Vandenberg  Air  Force  Base,  California. 

Categories  of  records  in  the  system:  Name  and  nuclear  related  ex¬ 
perience. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473;  44 
U.S.C.  3101;  42  U.S.C.  2021,  2111,  2201,  2332,  2233,  Title  10  Code 
of  Federal  Regulations,  Part  33  for  Federal  Licensee,  and  Florida 
Administrative  Code,  Chapter  10  D-S6  for  State  Licensee. 

Routine  uses  of  records  maintained  fas  the  system.  Including  catego¬ 
ries  of  users  and  the  purpooes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  to  determine 
the  suitability  of  individuals  for  specific  assignments  dealing  with 
ionizing  radiation  and  to  preclude  unnecessary  exposure  to  self  and 
others. 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  records,  routine  uses  outside  of  NASA  include:  (1) 
Disclosure  to  Air  Force  Radiation  Protection  Officers  at  Cape 
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Canaveral  Air  Force  Station,  Florida,  and  Vandenberg  Air  Force 
Bate,  California,  to  governmental  and  pHvate  licenac  hoMere.  and 
to  NASA  contractora  using  radioactive  materials  or  ionizing  radia¬ 
tion  producing  devices  to  facilitate  protection  of  the  indhridual  and 
the  public:  (2)  Standard  routine  uses  I  through  4  inclusive  as  set 
forth  in  Appendix  B;  (3)  The  Nuclear  Regulatory  Commission 
(formerly  Atomic  Energy  Commission)  may  inspect  records  pur¬ 
suant  to  fulfilling  their  responsibilities  in  administering  and  issuing 
licenses  to  use  radiation  sources. 

Policies  aad  practices  for  storiag,  rctrlevlag,  acccssiag,  rctaiaiag, 
and  dispesiag  ef  records  la  the  system: 

Storage:  Duplicate  copies  of  the  records  are  maintained  for  Ken¬ 
nedy  Space  Center  by  Pan  American  World  Airways  Occupational 
Medicine  and  Environmental  Health  Services.  All  records  main- 
uined  by  the  KSC  Biomedical  Office  or  Pan  American  World  Air¬ 
ways  consist  of  8-1/2  by  11  inch  paper  files. 

RctrlevabllHy:  Both  files  are  indexed  by  name. 

Safeguards:  Records  are  personally  supervised  during  the  day  and 
locked  in  the  office  at  night.  Records  are  protected  in  accordance 
with  the  requirements  and  procedures  which  appear  in  the  applica¬ 
ble  NASA  regulations  at  14  D.F.R.  Part  1212. 

Rcteatloa  aad  dbposal:  Records  are  retained  as  long  as  the  user 
custodian  is  employed  in  NASA  programs  and  then  destroyed. 

System  maaagercs)  and  address:  KSC  Radiation  Protection  Of¬ 
ficer;  address  same  as  shown  for  System  Location. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  system  manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  NASA  regulations  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter¬ 
minations  by  the  individual  concerned  appear  at  14  C.F.R.  Part 
1212. 

Record  source  categories:  Individual  is  sole  source. 

NASA  74XRAD 

System  name:  KSC  UNRC  Occupational  External  Radiation  Expo¬ 
sure  History  for  Nuclear  Regulatory  Commission  Licenses  - 
NASA. 

System  location:  John  F.  Kennedy  Space  Center,  National 
Aeronautics  and  Space  Administration.  Kennedy  Space  Center. 
Florida  32899. 

Categories  of  Individuals  covered  hy  the  system:  KSC  civil  ser¬ 
vants  and  KSC  contractor  personnel  who  have  received  exposure 
approximating  or  exceeding  statutory  limits. 

Categories  of  records  in  the  system:  Name,  date  of  birth,  exposure 
history,  name  of  license  holder,  social  security  number. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473;  44 
U.S.C.  3101;  42  U.S.C.  2021,  2073,  2093,  2095,  2111,  2133,  2134, 
and  2201;  10  C.F.R.,  Part  20  for  Federal  Licensee;  and  Florida  Ad¬ 
ministrative  Code,  Chapter  10  D-56  for  State  Licensee. 

Routine  uses  of  records  maintained  in  the  system,  Inclndlng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  to  inform  in¬ 
dividuals  of  their  approaching  or  exceeding  radiation  dose  limits. 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  records  the  following  are  routine  uses  ouside  of 
NASA:  (1)  Disclosure  to  Air  Force  Radiation  Protection  Offices  at 
Cape  Canaveral  Air  Force  Station.  Florida  and  Vandenberg  Air 
Force  Base,  California,  to  governmental  and  private  license  hol¬ 
ders,  and  to  NASA  contaractors  using  radioactive  materials  or 
ionizing  radiation  producing  devices,  to  facilitate  the  protection  of 
individuals;  (2)  Standard  routine  uses  1  through  4  inclusive  as  set 
forth  in  Appendix  B;  (3)  The  Nuclear  Regulatory  Commission 
(formerly  Atomic  Energy  Commission)  may  inspect  records  pur¬ 
suant  to  fulfilling  their  responsibilities  in  administering  and  issuing 
licenses  to  use  radiation  sources. 

Policies  and  practices  tor  storing,  retrieving,  nccesslag,  retnining, 
and  disposing  of  records  in  the  system: 

Storage:  Duplicate  copies  of  the  records  are  maintained  for  Ken¬ 
nedy  Space  Center  by  Pan  American  World  Airways  Occupational 
Medicine  and  Environmental  Health  Services.  AO  records  main¬ 
tained  by  the  KSC  Biomedical  Office  or  Pan  American  World  Air¬ 
ways  consist  of  8  1/2  X  II  inches  paper  files. 

Rctricvabllity:  Both  files  are  indexed  by  name. 


Safegnnrds:  Records  are  personally  supervised  during  the  day  and 
locked  in  the  office  at  night.  Records  are  protected  in  accordance 
with  the  requirements  and  procedures  which  appear  in  the  NASA 
regulations  at  14  C.F.R.  Part  1212. 

Retention  and  disposal:  Records  are  retained  as  long  as  the  user 
custodian  is  employed  in  NASA  programs  and  then  destroyed. 

System  managcr(s)  and  address:  KSC  Radiation  Protection  Of¬ 
ficer;  address  same  as  shown  for  System  Location. 

Notification  procednre:  Individuals  may  obtain  information  from 
the  System  Manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  NASA  regulations  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter¬ 
minations  by  the  individual  concerned  appear  at  14  C.F.R.  Part 
1212. 

Record  source  categories:  Individual  is  sole  source. 

APPENDIX  A 

Location  numbers  and  mailing  addresses  of  NASA  installations 
at  which  records  are  located 
Location  1 

National  Aeronautics  and  Space  Administration 
Washington,  DC  20546 
Location  2 

Ames  Research  Center  ^ 

National  Aeronautics  and  Space  Administration 
Moffett  Field,  CA  94035 
Location  3 

Hugh  L.  Dryden  Flight  Research  Center 
National  Aeronautics  and  Space  Administration 
P.O.  Box  273  . 

Edwards,  CA  93523 
Location  4 

Goodard  Space  Flight  Center 
National  Aeronautics  and  Space  Administration 
Greenbelt,  MD  20771 
Location  5 

Lyndon  B.  Johnson  Space  Center 
National  Aeronautics  and  Space  Administration 
Houston.  TX  77058 
Location  6 

John  F.  Kennedy  Space  Center 
National  Aeronautics  and  Space  Administration 
Kennedy  Space  Center.  FL  32899 
Location  7 

Langley  Research  Center 
National  Aeronautics  and  Space  Administration 
Langley  Station 
Hampton,  VA  23665 
Location  8 

Lewis  Research  Center 

National  Aeronautics  and  Space  Administration 
21000  Brookpark  Road 
Cleveland.  OH  44135 
Location  9 

George  C.  Marshall  Space  Flight  Center 
National  Aeronautics  and  Space  Administration 
Marshall  Space  Flight  Center,  AL  35812 
Location  10 

NASA  Resident  Procurement  Office- JPL 
National  Aeronautics  and  Space  Administration 
4800  Oak  Grove  Drive 
Pasadena,  CA  91103 
Location  11 

National  Space  Technology  Laboratories 
National  Aeronautics  and  Space  Administration 
NSTL  Station.  MS  39529 
Location  12 
Wallops  Flight  Center 

National  Aeronautics  and  Space  Administration 
WaUops  Island,  VA  23337 
Location  13 

JSC  White  Sands  Test  Facility 
National  Aeronautics  and  Space  Administration 
P.O.  Drawer  MM 
Las  Cruces,  NM  88001 
Location  14 

LeRC  Plum  Brook  Station 

National  Aeronautics  and  Space  Administration 

Sandusky,  OH  44870  ^ 
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Location  IS 

Michoud  Assembly  Facility 

National  Aeronautics  and  Space  Administration 

P.O.  Box  29300 

New  Orleans,  LA  80129 

APPENDIX  B 

Standard  routine  uses— NASA 

The  following  routine  uses  of  information  contained  in  systems 
of  records  subject  to  the  Privacy  Act  of  1974  are  standard  for  many 
NASA  systems.  They  are  cited  by  reference  in  the  paragraph 
‘Routine  uses  of  records  maintained  in  the  system,  including 
categories  of  users  and  the  purpose  of  such  uses'  of  the  Federal 
Register  notice  on  those  systems  to  which  they  apply. 

Standard  Routine  Use  No.  1 — Law  Enforcement — In  the  event 
that  this  system  of  records  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rulie  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

Standard  Routinte  Use  No.  2— Disclosure  When  Requesting  In¬ 
formation— A  record  from  this  system  of  records  may  disclosed 
as  a  ‘routine  use'  to  a  federal,  state  or  local  agency  maintaining 
civil,  criminal  or  other  relevant  enforcement  information  or  other 
pertinent  information,  such  as  current  licenses,  if  necessary  to  ob¬ 
tain  information  relevant  to  an  agency  decision  concerning  the  hir¬ 
ing  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant  or  other  benefit. 

Standard  Routine  Use  No.  3— Disclosure  of  Requested  Informa¬ 
tion— A  record  from  this  system  of  records  may  ^  duclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter. 

Standard  Routine  Use  No.  4— Court  Proceedings— In  the  event 
there  is  a  pending  court  or  formal  administrative  proceeding,  any 
records  which  are  relevant  to  the  proceeding  may  be  disclosed  to 
the  Department  of  Justice  for  purposes  of  representing  the  Govern¬ 
ment,  or  in  the  course  of  presenting  evidence,  or  they  may  be 
produced  to  parties  or  counsel  involved  in  the  proceeding  in  the 
course  of  pre-trial  discovery. 
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PRIVACY  ACT  ISSUANCES 


PENSION  BENEFIT  GUARANTY 
CORPORATION 
PRIVACY  ACT  OF  1974 

Systems  of  Records;  Annual  Publication 

The  purpoK  of  this  document  is  to  give  notice  thnt  the  systems  of 
records  identified  in  a  notice  published  in  the  Federal  Register  at  41 
FR  54464,  which  was  supplemented  by  notices  of  rootme  uses  at  41  FR 
22498  and  42  FR  26444,  continue  m  effect  with  one  change.  The 
system  manager  of  the  "Personnel  records — PBGC"  [PBGC- 5]  Sys¬ 
tem  of  Records  has  been  changed  from  the  Director,  Office  of  Finance 
and  Administration  to  the  Chief,  Division  of  Personnel  Management. 
Office  of  Marugement  Services.  This  notice  is  published  in  compliance 
with  the  requirements  of  5  U.S.C.  5S2a(eX4)  as  added  by  section  3  of 
the  Privacy  Act  of  1974. 

Issued  in  Washington,  D  C.  this  30th  day  of  August,  1977. 

Matthew  M.  Lind, 

Acting  Exemiite  Director, 
Pension  Benefit  Guaranty  Corporation. 

TABLE  OF  CONTENTS 

1.  Correspondence  between  PBGC  and  persons  outside  PBGC — 

PBGC 

2.  Disbursements — PBGC 

3.  Employee  payroll  and  leave  and  attendance  records — PBGC 

4.  Employee  travel  records — PBGC 

5.  Personnel  records — PBGC 

6.  Plan  participant  and  beneficiary  data — PBGC 

Prefatory  Statement  of  General  Routine  Uses 

The  following  routine  uses,  except  for  number  3,  apply  to  and 
are  incorporated  by  reference  into  each  system  of  records  set  forth 
below.  Routine  use  number  3  applies  to  and  is  incorporated  by 
reference  into  systems  I-S  set  forth  below. 

1.  Routine  Use— Law  Enforcement. 

In  the  event  that  a  system  of  records  maintained  by  the  PBGC  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  criminal,  civil  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  pursuant  thereto, 
the  relevant  records  in  the  system  of  records  may  be  referred  to 
the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charg^  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regi^tion  or  order  issued  pursuant  thereto. 

2. Routine  Use— Disclosure  When  Requesting  Information. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  if  necessary  to  obtain  information  relevant  to  a 
PBGC  decision  concerning  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  or  the  letting  of  a  contract. 

3.  Routine  Use— Disclosure  of  Requested  Information. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
cleai^ce,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

4.  Routine  Use — Disclosure  During  Litigation. 

A  record  from  this  system  of  records  may  be  disclosed  in  the 
course  of  presenting  evidence  to  a  court,  magistrate  or  administra¬ 
tive  tribunal,  including  disclosures  to  opposing  counsel  in  the 
course  of  settlement  negotiations. 

5.  Routine  Use — Disclosure  to  OMB. 

A  record  contained  in  this  system  of  records  will  be  disclosed  to 
the  Office  of  Management  and  Budget  in  connection  with  the 
review  of  private  relief  legislation  as  set  forth  in  OMB  Circular  No. 
A- 1 9  at  any  stage  of  Um  legislative  coordination  and  clearance 
process  as  set  fo^  in  that  Circular. 

6.  Routine  Use — Congressional  Inquiries. 

Disclosure  tiuy  be  m^e  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual. 


PBGC-1 

Syalaai  name:  Correspondence  between  PBGC  and  persons  outside 
PBGC-PBGC. 

Security  claaaiflcatioa: 

Systcfli  location:  Pension  Benefit  Guaranty  Corporation,  2020  K 
Street,  N.W.,  Washington.  D.C.  20006. 

Categories  o(  iadHridnals  covered  by  the  syatcas:  Individuals 
receiving  replies  in  response  to  their  correspondaace  with  the 
PBGC. 

Categories  of  records  in  the  systeas;  Correspondence  containing 
the  name,  address  and  other  information  relevant  to  an  individual's 
eligibility  for  coverage  under  Title  IV  of  the  Employee  Retirement 
Income  Security  Act  of  1974. 

Authority  for  malntcuancc  of  the  system:  29  U.S.C.  1302. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  for  regulatory  pur¬ 
poses  including  use  in  evidence  in  proceedings  before  the  PBGC 
and  the  courts. 

Policies  and  practices  for  storing,  retrieving,  accesshig,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  manually  in  file  folders. 

Rctrievability:  Indexed  by  name. 

Safeguards:  Records  are  kept  in  lockable  file  cabinets  in  areas  of 
restricted  access  which  are  locked  after  office  hours. 

Retention  and  disposal:  Records  will  be  retained  for  such  periods 
of  time  and  disposed  of  in  the  manner  to  be  prescribed  by  the 
PBGC’s  pro^am  of  management  authorized  by  the  General  Ser¬ 
vices  Administration. 

System  manager(s)  and  address:  Office  Directors,  Pension  Benefit 
Guaranty  Corporation,  2020  K  Street,  N.W.,  Washington,  D.C. 
20006. 

Notification  procedure:  Procedures  are  detailed  in  PBGC  regula¬ 
tions:  29  CFR  Part  2607,  40  FR  46054,  October  3,  1975. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  writing  to  the  PBGC  and  the 
PBGC  responses. 

PBGC— 2 

System  name:  Disbursements— PBGC 

Security  classification: 

System  location:  Pension  Benefit  Guaranty  Corporation,  2020  K 
Street,  N.W.,  Washington,  D.C.  20006. 

Categories  of  individuals  covered  by  the  system:  Consultants  and 
vendors  to  PBGC. 

Categories  of  records  in  the  system:  Payment  vouchers,  including 
SF  1081. 

Authority  for  maintenance  of  the  .system:  29  U.S.C.  1302. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transmittal  of  data  to 
United  States  Department  of  Treasury  to  effect  payments  to  con¬ 
sultants  and  vendors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  manually  in  file  folders. 

Rctrievability:  Indexed  by  name. 

Safeguards:  Records  are  kept  in  lockable  file  cabinets  in  areas  of 
restricted  access  which  are  locked  after  office  hours. 

Retention  and  disposal:  Records  wiU  be  retained  for  such  periods 
of  time  and  disposed  of  in  the  manner  to  be  prescribed  by  the 
PBGC’s  program  of  management  authorized  by  the  General  Ser¬ 
vices  Admimstration. 

System  managerfs)  and  address:  Chief,  Division  of  Accounting, 
Office  of  FinaiKe  and  Administration,  Pension  Benefit  Guaranty 
Corporation,  2020  K  Street,  N.W.,  Washington,  D.C.  20006. 

Notificatioa  procedure:  Procedures  are  detailed  in  PBGC  regula- 
Uons:  29  CFR  Part  2607,  40  FR  46054,  October  3,  1975. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Subject  consultant  or  vendor. 
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PBGC— 3 

System  name:  Employee  payroll  and  leave  and  attendance 
records— PBGC. 

Security  classification: 

System  location:  Pension  Benefit  Guaranty  Corporation.  2020  K 
Street,  N.W.,  Washington,  D.C.  20006. 

Categories  of  indhridnals  covered  by  the  system:  Employees  of 
PBGC. 

Categories  of  records  in  the  system:  Name;  address;  social  securi¬ 
ty  number  and  employee  number;  earnings  records;  leave  status 
and  data;  jury  duty  data;  military  leave  data;  time  and  attendance 
records,  including  number  of  regular,  overtime,  holiday,  Sunday, 
and  other  hours  worked;  co-owner  and/or  beneficiary  of  bonds, 
marital  status  and  number  of  dependents;  and  “Notification  of  Per¬ 
sonnel  Action”.  The  individual  records  listed  herein  are  included 
only  as  pertinent  or  applicable  to  the  individual  employee. 

Authority  for  maintenance  of  the  system:  29  U.S.C.  11302. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transmittal  of  data  to 
United  States  Department  of  Labor  to  effect  issuance  of  paychecks 
to  employees  and  distribution  of  pay  according  to  employee 
directions  for  savings  bonds,  allotments,  financial  institutions,  and 
other  authorized  purposes  and  to  effect  tax  withholdings  and  other 
authorized  deductions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Manual  and  machine  readable. 

RetrievabilHy:  Indexed  oy  'name  and/or  employee  or  social  securi¬ 
ty  number. 

Safeguards:  Records  are  kept  in  lockable  file  cabinets  in  areas  of 
restricted  access  which  are  locked  after  office  hours. 

Retention  and  disposal:  Records  will  be  retained  for  such  periods 
of  time  and  disposed  of  in  the  manner  to  be  prescribed  by  the 
PBGC’s  program  of  management  authorized  by  the  General  Ser¬ 
vices  Administration. 

Sjrstcm  managerfs)  and  address:  Chief,  Division  of  Accounting, 
OffKe  of  Finance  and  Administration,  Pension  Benefit  Guaranty 
Corporation.  2020  K  Street,  N.W.,  Washington,  D.C.  20006. 

Notification  procedure:  Procedures  are  detailed  in  PBGC  regula¬ 
tions:  29  CFR  Part  2607,  40  FR  46054,  October  3,  1975. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above 

Record  source  categories:  Subject  individual  and  Civfl  Service 
Commission. 

PBGC— 4 

System  name:  Employee  travel  records— PBGC. 

Security  classification: 

System  location:  Pension  Benefit  Guaranty  Corporation.  2020  K 
Street,  N.W.,  Washington,  D.C.  20006. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
PBGC  who  have  filed  travel  vouchers  and  related  documents. 

Categories  of  records  in  the  system:  Travel  vouchers  and  related 
documents  filed  by  employees  of  PBGC.  " 

Authority  for  midntenance  of  the  system:  29  U.S.C.  11302. 

Routine  uses  of  records  maintained  in  the  system,  includiim  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transmittal  of  data  to 
United  States  Department  of  Treasury  to  effect  reipibursement  to 
employees  for  travel  expenses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  manually  in  file  folders. 

Retrievabillty:  Indexed  by  name. 

Safeguards:  Records  are  kept  in  lockable  file  cabinets  in  areas  of 
restricted  access  which  are  locked  after  office  hours. 

Retention  and  disposal:  Records  will  be  retained  for  such  periods 
of  time  and  disposed  of  in  the  manner  to  be  prescribed  by  the 
PBGC’s  program  of  management  authorized  by  the  General  Ser¬ 
vices  Administration. 

System  managerfs)  and  address:  Chief,  Division  of  Accounting, 
Office  of  Finance  and  Administration,  Pension  Benefit  Guaranty 
Corporation,  2020  K  Street,  N.W.,  Washington,  D.C.  20006. 


Notification  procedure:  Procedures  are  detailed  in  PBGC  regula¬ 
tions:  29  CFR  Part  2607,  40  FR  46054,  October  3.  1975. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  PBGC  employees  executing  vouchers. 

PBGC— 5 

System  name:  Personnel  records— PBGC. 

Security  classification: 

System  location:  Pension  Benefit  Guaranty  Corporation,  2020  K 
Street,  N.W.,  Washington,  D.C.  20006. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
Applicants  for  employment  with  PBGC. 

Categories  of  records  in  the  system:  Personnel  records  that  the 
PBGC  maintains. 

Authority  for  maintenance  of  ^  system:  29  U.S.C.  1302. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
to  carry  out  authorized  personnel  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  manually  in  fOe  folders. 

RetrievabilHy:  Indexed  by  name. 

Safeguards:  Records  are  kept  in  lockable  file  cabinets  in  areas  of 
restricted  access  which  are  locked  after  office  hours. 

Retention  and  disposal:  Records  will  be  retailed  for  such  periods 
of  time  and  disposed  of  in  the  manner  to  be  prescribed  by  the 
PBGC’s  program  of  management  authorized  by  the  General  Ser¬ 
vices  Administration. 

System  managerts)  and  address:  Chief,  Division  of  Personnel  Man¬ 
agement,  Office  of  Management  Services,  Pension  Benefit  Guaranty 
Corporation,  2020  K  Street,  N.W.,  Washington,  D.C.  20006 

Notification  procedure:  Procedures  are  detailed  in  PBGC  regula- 
Uons:  29  CFR  Part  2607,  40  FR  46054,  October  3,  1975. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Subject  individuals;  present  and  prior 
employers;  references  given  by  subject  individuals;  and  responses 
to  security  investigations. 

PBGC -6 

System  name:  Plan  participant  and  beneficiary  data — PBGC. 

Security  classification: 

System  location:  Pension  Benefit  Guaranty  Corporation,  2020  K 
Street,  N.W.,  Washington,  D.C.  20006. 

Categories  of  individuals  covered  by  the  system:  Participants  and 
beneficiaries  in  terminated  pension  phuis  covered  by  Title  IV  of  the 
Employee  Retirement  Income  Security  Act  of  1974. 

Categories  of  records  in  the  system:  Name;  address;  sex;  social 
security  number  and  other  social  security  data;  date  of  birth;  date 
of  hire;  salary;  marital  status;  time  of  plain  participation;  participant 
status;  pay  status;  benefit  data;  health  data;  insurance  information 
where  plan  benefits  are  guaranteed  by  private  insurers.  The  in¬ 
dividual  records  listed  herein  are  included  only  as  pertinent  or  ap¬ 
plicable  to  the  individual  plan  or  participant. 

Authority  for  maintenance  of  the  system:  29  U.S.C.  1302,  1322  and 
1341. 

Routine  uses  of  records  maintained  in  the  system,  including  categories 
of  users  and  the  purposes  of  such  uses: 

1.  Disclosed  to  third  parties,  such  as  banks,  insurance  companies  or 
trustees,  for  the  purpose  of  paying  benefits  to  plan  participants  and 
beneficiaries. 

2.  Disclosure,  in  furtherance  of  proceedings  under  Title  IV  of  the 
Employee  Retirement  Income  Security  Act  of  1974,  of  plan  participant 
and  beneficiary  data  of  a  plan  covered  by  Title  IV  to  an  employer 
maintaining  the  plan. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  manually  in  file  folders. 

RetrievabilHy:  Indexed  by  plan  and  participant  name. 

Safeguards:  R^ords  are  kept  in  lockable  file  cabinets  in  areas  of 
restricted  access  which  are  locked  after  office  hours. 

Retention  and  disposal:  Records  will  be  retained  for  such  periods 
of  time  and  disposed  of  in  the  manner  to  be  prescribed  by  the 
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PBGC’s  pro^m  of  management  authorized  by  the  General  Ser¬ 
vices  Administration. 


System  managerfs)  and  addrcm:  Director,  Office  of  Program 
Operations,  Pension  Benefit  Guaranty  Corporation.  2020  K  Street, 
N.W.,  Washington,  D.C.  20006. 


Nodllcartoo  procedure:  Procedures  are  detailed  in  PBGC  regula¬ 
tions;  29  CFR  Krt  2607,  40  FR  460S4,  October  3,  197S. 

Record  acccas  procedures:  Same  as  above. 

Contest  big  record  procedures:  Same  as  above. 

Record  source  categories:  Plan  administrators  and  Social  Security 
Administration.O 
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DEPARTMENT  OF  STATE 
OFHCE  OF  THE  SECRETARY 

(Public  Notice  567] 

PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

Pursuant  to  5  U.S.C.  552a(cK4),  the  Department  of  State  hereby 
publishes  the  systems  of  records  currently  maintained  by  the  De¬ 
partment.  -Minor  changes  have  been  made  to  a  few  of  the  record 
systems  in  order  to  more  accurately  describe  the  Department’s 
record  holdings.  The  Department  has  also  added  the  following  as 
routine  users  to  all  of  its  record  systems:  contractors  to  fulfill  an 
agency  function;  the  Courts  for  litigation  and  adjudication;  and  the 
National  Archives  for  records  management  inspections,  surveys, 
and  studies.  These  uses  are  wholly  compatible  with  the  purpose  for 
which  the  systems  are  maintained.  With  the  exceptions  of  these 
changes  and  minor  typographical  corrections,  the  systems  other¬ 
wise  remain  as  published  in  the  Federal  Register  on  l^ptember  21. 
1976  (41  FR  41330).  These  changes  will  become  effective  October  27, 
1977,  unless  the  Department  publishes  to  the  contrary. 

Dated:  September  12.  1977. 

For  the  Secretary  of  State. 

Ben  H.  Read, 

Deputy  Under  Secretary  for  Management. 
INDEX 

Berlin  Document  Center  Records.  STATE-41 
Biographic  Register  Records.  STATE-01 
Board  of  Appellate  Review  Records.  STATE-02 
Board  of  the  Foreign  Service  Records.  STATE-03 
Confidential  Statement  of  Employment  and  Financial  Interests 
Records.  STATE-04 

Congressional  Correspondence  Records.  STATE-43 
Congressional  Travel  Records.  STATE-44 
Consular  Service  and  Assistance  Records.  STATE-05 
Contractors  Records.  STATE-45 

Coordinator  for  Combatting  Terrorism  Records.  STATE-06 
Crypto^phic  Clearance  Records.  STATE-07 
Educational  and  Cultural  Exchange  Program  Records.  STATE- 
08 

Equal  Employment  Op^rtunity  Records.  STATE-09 
External  Research  Records.  STATE-10 
Extradition  Records.  STATE-11 
Fine  Arts  Records.  STATE-46 
Foreign  Assistance  Inspection  Records.  STATE-48 
Foreign  Service  Employee  Locator/Notification  Records. 
STATE-12  ' 

Foreign  Service  Grievance  Board  Records.  STATE- 13 
Foreign  Service  Institute  Records.  STATE- 1 4 
Intelligence  and  Research  Records.  STATE-15 
International  Conference  Delegates  Records.  STATE-16 
International  Organizations  Records.  STATE-17 
Labor  Attache  Records.  STATE- 1 8 
Law  of  the  Sea  Records.  STATE-19 
Legal  Adviser  Attorney  Employment  Application  Records. 
STATE-20 

Legal  Case  Management  Records.  STATE-21 
Media  Correspondents  Records.  STATE-22 
Media  Personnel  Records.  STATE-23 
Medical  Records.  STATE-24 
Munitions  Control  Records.  STATE-42 
Overseas  Records.  STATE-25 
Passport  Records.  STATE-26 
Personal  Property  Claims  Records.  STATE-27 
Personality  Cross  Reference  Index  to  the  Secretariat 
Automated  Data  Index  Records.  STATE-28 
Personality  Index  to  the  Central  Foreign  Policy  Records. 
STATE-29 

Personnel-Payroll  Records.  STATE-30 
Personnel  Records.  STATE-31 
Personnel  Travel  Records.  STATE-32 
Privacy  Act  Requests  Records.  STATE-40 
Protocol  Records.  STATE-33 
Public  Affairs  Applicants  Records.  STATE- 34 
PubUc  Affairs  Records.  STATE-35 
Security  Records.  STATE-36 

Senior  Personnel  Appointments  Records.  STATE-47 
Translators  and  Interpreters  Records.  STATE-37 


Vendor  Records.  STATE-38 
Visa  Records.  STATE-39 

Prefatory  .Statement  of  Routine  Uses 

The  following  routine  uses  apply  to,  and  are  incorporated  by 
reference  into,  each  system  of  records  set  forth  below; 

Law  Enforcement 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charg^ 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

Disclosure  When  Requesting  Information 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
’routine  use’  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

Disclosure  of  Requested  Information 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal,  state,  local  or  foreign  agency  as  a  ‘routine  use’  in  response 
to  such  an  agency’s  request,  where  there  is  reason  to  believe  that 
an  individual  has  violated  the  law,  whether  civil,  criminal  or  regula¬ 
tory  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  if  necessary,  and  only  to  the  extent  necessary,  to  enable 
such  agency  to  discharge  its  responsibilities  of  investigating  or 
prosecuting  such  violation  or  its  responsibilities  with  enforcing  or 
implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto.  A  record  from  this  system  of  records  may  be  dis¬ 
closed  to  a  foreign  agency  as  a  ‘routine  use’  in  response  to  such  an 
agency’s  request  when  the  information  is  necessary  for  the  foreign 
agency  to  adjudicate  and  determine  an  individual’s  entitlement  to 
rights  and  benefits,  or  obligations  owed  to  the  foreign  agency,  such 
as  information  necessary  to  establish  identity  or  nationality. 

Office  of  Management  and  Budget 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
review  of  private  relief  legislation  as  set  forth  in  OMB  Circular  No. 
A- 19  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  foi^  in  that  Cii^ar. 

Members  of  Congress 

Disclosure  may  be  made  to  a  Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual. 

Contractors  Information  from  a  system  of  records  may  be  disclosed 
to  anyone  who  is  under  contract  to  the  Department  of  State  to  fulfill  an 
agency  function  but  only  to  the  extent  necessary  to  fulfill  that  function. 

Courts  Information  from  a  system  of  records  may  be  made  available 
to  any  court  of  competent  juri^iction,  whether  Federal,  state,  local  or 
foreign,  when  necessary  for  the  litigation  and  adjudication  of  a  case 
involving  an  individual  who  is  the  subject  of  a  Departmental  record. 

National  ArcUvet,  Government  Servicca  Administration 

A  record  from  a  system  of  records  may  be  disclosed  as  a  routine  use 
to  the  National  Archives  and  Records  Service  and  the  General 
Services  Administration;  for  records  management  inspections,  surveys 
and  studies;  following  transfer  to  a  Federal  records  center  for  storage; 
and  to  determine  whether  such  records  have  sufficient  historical  or 
other  value  to  warrant  accessioning  into  the  National  Archives  of  the 
United  States. 
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Syatcni  name:  Biographic  Register  Records. 

System  location:  Department  of  State  Annex  6.  1700  N.  Lynn 
Street,  Arlington,  Virginia  22209. 

Categories  of  individuals  covered  by  the  jystenu  Personnel  of  the 
following  ranges  of  the  Department  of  State  and  other  Federal 
Agencies  in  the  field  of  foreign  affairs:  Ambassadors;  Ministers; 
Chiefs  of  Mission;  Foreign  Service  Staff  Officers,  Classes  1 
through  4;  Civil  Service  Employees,  GS-12  and  above;  Forei^  Ser¬ 
vice  Information  Officers;  Foreign  Service  Reserve  Officers; 
Foreign  Service  Reserve  Officers  Unlimited;  Foreign  Service  Of¬ 
ficers. 

Categories  of  records  in  the  system:  Biographic  information;  per¬ 
sonnel  action  changes;  language  proficiency  ratings;  correspon¬ 
dence  from  hiographees. 

Authority  for  maintenance  of  the  system:  22  U.S.C.  81  la 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  is  used  as  a  source  data  for  publication  of  the  ‘Biographic 
Register'.  The  'Biographic  Register'  itself  has  a  strictly  controlled 
distribution,  and  information  in  it  is  made  available  only  to  foreign 
affairs  related  agencies,  legislative  committees,  and  offices  within 
the  executive  branch  on  a  limited  official  need-to-know  basis. 
Source  data  for  the  'Biographic  Register'  is  not  used  outside  the 
l^^partment  of  State.  Also  see  'Routine  Uses*  paragraphs  of  Prefa¬ 
tory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sjrstem: 

Storage:  Hard  copy. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel.  Distribution  of  the  'Biographic  Re¬ 
gister'  is  limited  to  foreign  affairs  related  agencies,  legislative  com¬ 
mittees,  and  offices  within  the  executive  branch  on  a  need-to-know 
basis. 

Retention  and  disposal:  These  records  are  retained  for  one  year. 
They  are  retired  or  destroyed  in  accordance  with  published 
schedules  of  the  DeparUnent  of  State.  More  specific  information 
may  be  obtained  by  writing  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Department  of  State,  2201  C 
Street  NW,  Washington,  DC  20520. 

System  managerts)  and  address:  Chief,  Publishing  and  Reproduc¬ 
tion  Division,  Room  1853,  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Notificatioo  procedure:  Individuals  who  have  cause  to  believe  that 
the  'Biographic  Register'  might  have  records  pertaining  to  them 
should  write  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington,  DC  20520.  Tlw  individual  must  specify  that 
he/she  wishes  the  records  of  the  ‘Biographic  Register*  to  be 
checked.  At  a  minimum,  the  individual  must  include:  name;  date 
and  place  of  birth;  current  mailing  address  and  zip  code;  signature; 
a  brief  description,  of  the  circumstances,  including  the  approximate 
dates,  which  give  the  individual-  cause  to  believe  that  the 
'Biographic  Register'  Records  might  have  information  pertaining  to 
him/her. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center  (address 
above). 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  Personnel  Office  of  the 
Department  of  State;  U.S.  Government  officials. 

STATE-02 

System  name:  Board  of  Appellate  Review  Records. 

System  locatkm:  Department  of  State  Annex  6,  1700  N.  Lyrm 
Street,  Arlington,  Virgtnia  22209. 


Cntegorlet  of  iailivlduals  covered  by  the  system:  Individuals  whose 
appeal  in  cases  involvirtg  loss  of  rutionality  or  the  revocation  of  a 
passport  was  decided  by  the  Board  of  Appellate  Review. 

Categories  of  records  in  the  xyatem:  Copies  of  decisions  rendered 
by  the  Board  of  Appellate  Review. 

Authority  (or  maintenance  of  the  system:  22  CFR  7.I-7.3;  22  CFR 
50.60-50.72;  22  CFR  51.90-31. 105. 

•  Roudne  uses  of  records  maintained  in  the  system,  inclwling  catego¬ 
ries  of  users  and  the  purpoaes  of  such  roes:  The  information  con¬ 
tained  in  the  system  at  records  is  generally  used  by  the  Board  for 
its  value  as  a  l^y  of  precedents  and  as  an  analysis  of  relevant  law 
and  regulations.  The  prirKipal  user  of  this  information  outside  the 
Department  of  State  is  the  Department  of  Justice.  The  information 
may  also  be  released  to  other  goveiiunent  agerKies  having  statutory 
or  other  lawful  authority  to  maintain  such  information.  The  infor¬ 
mation  may  be  released  to  members  of  Congress  acting  or  writing 
on  behalf  of  the  individual.  Copies  of  a  Board's  decision  in  an  in¬ 
dividual  case  may  be  made  available  to  a  member  of  the  bar  or  the 
public  under  the  Freedom  of  Information  Act.  unless  refusal  is 
authorized  by  the  Privacy  Act.  Also  see  ‘Routine  Uses'  paragraphs 
of  Prefatory  Statement. 

Policiet  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dispaedng  of  records  in  the  system: 

Storage:  Hard  copy. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  limited  to  those 
individuals  possessing  a  valid  identification  card  or  individuals 
under  proper  escort.  All  records  containing  personal  information 
are  maintained  in  secured  file  cabinets  or  in  restricted  areas,  access 
to  which  is  limited  to  authorized  personnel. 

Rctentian  imd  dispasal:  These  records  are  retained  “as  long  as  the 
Board  of  Appellate  Review  exists.  Thereafter,  they  will  be  retired 
or  destroyed  in  accordarKC  with  published  schedules  of  the  Depart¬ 
ment  of  State.  More  specific  information  may  be  obtained  by  writ¬ 
ing  the  Director,  Foreign  Affairs  Document  and  RefererKe  (Tenter, 
Room  1239,  Department  of  State,  2201  C  Street  NW,  Washington. 
DC  20520. 

System  manager(s)  and  address:  Cliairman,  Board  of  Appellate 
Review,  Room  215,  Department  of  State  Annex  6,  1700  N.  Lynn 
Street.  Arlington,  Virginia  22209. 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Board  of  Appellate  Review  might  have  records  pertaining  to 
them  should  write  to  the  Director,  Foreign  Affairs  D^ument  and 
RefereiKe  Center.  Room  1239,  Department  of  State,  2201  C  Street 
NW.  Washington,  DC  20520.  The  individual  must  specify  that 
he/she  wishes  the  records  of  the  Board  of  Appellate  Review  to  be 
checked.  At  a  minimum,  the  individual  must  include:  ruune;  date 
and  place  of  birth;  current  mailing  address  and  zip  code;  signature; 
the  approximate  date  upon  which  the  Board  of  Appellate  Review 
decide  his  or  her  case  involving  loss  of  nationality  or  the  revoca¬ 
tion  of  a  passport. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  md  Reference  Center  (address  above). 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  The, individual;  the  Passport  Office; 
Foreign  Service  posts;  Department  of  Justice;  Department  of 
Defense. 

Systems  exempted  from  certain  provisions  of  the  act:  (Tertain 
records  contained  within  this  system  of  records  are  exempted  from 
5  use  552a  (c)(3),  (d).  (e)(1).  (eK4KG).  (H).  and  (I),  and  (f).  See 
Department  of  State  Rules  published  in  the  reDERAL  RE¬ 
GISTER. 

STATE-03 

System  name:  Board  of  the  Foreign  Service  Records. 

System  location:  Department  of  State,  2201  C  Street  NW. 
Washington.  DC  20520. 

Categories  ol  individuals  covered  by  the  system:  Foreign  Service 
personnel  whose  separation  for  cause,  under  Section  637  of  the 
Foreign  Service  Act  of  1946,  as  amended,  was  called  for  by  the 
Director  General  of  the  Foreign  Service. 

(Tategories  of  records  In  the  system:  Letters  of  the  Department  of 
State  determining  that  separation  for  cause  is  warranted;  responses 
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by  the  individuals;  transcripts  of  the  hearings  on  the  individuals; 
recommendations  of  the  hearing  officers;  recommendations  to  the 
Secretary  by  the  Board. 

Authority  tor  nwlntcnancc  of  the  system:  22  U.S.C.  1007;  Execu¬ 
tive  Order  11264. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  released 
to  the  defense  counsel  for  the  individuals  charged  and  the  hearing 
officers  in  the  cases.  Also  see  ‘Routine  Uses*  paragraphs  of  the 
Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainfaig, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorou^  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  a  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas  access  to  which  is 
limited  to  authorized  persoiuiel. 

Rctentloa  and  dlspasal:  Records  in  this  system  are  retained  for 
approximately  3  years,  at  which  time  they  will  be  retired  in  ac¬ 
cordance  with  schedules  of  the  Department  of  State.  More  specific 
information  may  be  obtained  by  writing  to  the  Director.  Foreign 
Affairs  Document  and  Reference  Center,  Room  1239,  Department 
of  State.  2201  C  Street  NW.  Washington.  DC  20520. 

System  ttumagerfs)  and  address:  Executive  Secretary.  Board  of 
the  Foreign  Service.  Room  3835,  Department  of  State,  2201  C 
Street  NW  Washington,  DC  20S20. 

Notifkatioa  procedure:  Individuals  who  have  cause  to  believe  that 
the  Board  of  the  Foreign  Service  might  have  records  pertaining  to 
them  should  write  to  the  Director,  Foreign  Affairs  D^ument  and 
Reference  Center,  Room  1239,  Department  of  State.  2201  C  Street 
NW,  Washington,  DC  20S20.  The  individual  must  specify  that 
he/she  wishes  the  records  of  the  Board  of  the  Foreign  Service  to  be 
checked.  At  a  minimum,  the  individual  must  include:  name;  date 
and  place  of  birth;  current  mailing  address  and  zip  code;  signature; 
the  approximate  date  on  which  the  Director  General  of  the  Foreign 
Service  determined  that  separation  for  cause  was  warranted. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center  (address 
above). 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  Department  of  State  of¬ 
ficers  who  have  made  the  charges;  hearing  officers;  other  em¬ 
ployees  or  individuals  having  knowledge  of  the  fact  giving  rise  to 
the  charges. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  u  s  e.  552a  (cK3).  (d),  (eKD,  (eK4)(G).  (H),  and  (I),  and  (0.  See 
Department  of  State  Rules  published  in  the  FEDERAL  RE¬ 
GISTER. 

STATE-04 

System  name:  Confidential  Statement  of  Employment  and  Financial 
Interests  Records. 

System  locatkm:  Department  of  State,  2201  C  Street  NW, 
Washington.  DC  20520. 

Categories  of  iudividuals  covered  by  the  system:  U.  S.  Government 
employees. 

Categories  of  records  in  the  system:  Emptoymeqt  and  financial  in¬ 
terests;  creditors;  interests  in  real  property;  actions  on  behalf  of 
foreign  principals. 

Authority  for  maintenance  of  the  system:  Executive  Order  11222. 
Routine  uses  of  records  maintained  in  the  system,  including  categ^ 
ries  of  users  and  the  purposes  of  such  uses:  The  principal  user  of  this 
information  outside  the  Department  of  State  is  the  Department  of 
Justice.  Information  may  also  be  released  to  other  government 
agencies  having  statutory  or  other  lawful  authority  to  maintain  such 
iidormation.  Also  see  ‘Routine  Uses*  paragraphs  of  the  Prefatory 
Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Hard  copy. 

RctrievaNIMy:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorou^  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  AU  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 

Retention  and  disposal:  Retention  of  these  records  varies,  de¬ 
pending  upon  the  specific  kind  of  record  involved.  They  are  retired 
or  destroyed  in  accordance  with-published  schedules  of  the  Depart¬ 
ment  of  State.  More  specific  information  may  be  obtained  by  writ¬ 
ing  the  Director,  Foreign  Affairs  Document  and  Reference  Center, 
Room  1239,  Department  of  State,  2201  C  Street  NW,  Washington, 
DC  20520. 

System  manager(s)  and  address:  Executive  Director,  Office  of  the 
Le^  Adviser.  Room  6421.  Department  of  State,  2201  C  Street 
NW,  Washington,  DC  20520. 

Notifkatioa  procedure:  Individuals  who  have  reason  to  believe 
that  the  Office  of  the  Legal  Adviser  might  have  records  pertaining 
to  them  should  write  to  the  Director,  Foreign  Affairs  Document 
and  Reference  Center.  Room  1239,  Department  of  State,  2201  C 
Street  NW,  Washington,  DC  20520.  The  individual  must  specify 
that  he/she  wants  the  records  of  the  office  of  the  Legal  Adviser  to 
be  checked.  At  a  minimum,  the  individual  must  include:  name;  date 
and  place  of  birth;  present  mailing  address  and  zip  code;  signature; 
a  brief  description  of  the  circumstances,  including  the  approximate 
dates,  which  give  the  individual  cause  to  believe  that  the  Office  of 
the  I^gal  Adviser  might  have  records  pertaining  to  him  or  her. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director  Foreign  Affairs  Document  and  Reference  Center  (address 
above). 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual. 

STATE-05 

System  name:  Consular  Service  and  Assistance  Records. 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  EXT  20520. 

Categories  of  individuals  covered  by  the  q«tem:  Individuals 
assisted  by  the  Office  of  Special  Consular  Services  or  by  consular 
officers  overseas  including  those:  who  are  the  subject  of  requests 
concerning  welfare  and  whereabouts;  who  have  received  financial 
assistance;  who  have  been  repatriated;  who  have  received  emergen¬ 
cy  medical  assistance;  who  have  been  detained  or  arrested  over¬ 
seas;  who  have  required  notarial  and  documentation  services;  about 
whom  judicial  assistance  has  been  requested;  who  have  died  over¬ 
seas  and  whose  estate  has  had  to  be  settled;  who  have  claimed  in¬ 
terests  in  property  abroad;  living  overseas  who  receive  federal 
benefits;  American  seamen. 

Categories  of  records  in  the  system:  Arrests;  vessel  services  (by 
name  of  vessel);  crew  member  services;  welfare  and  whereabouts 
(including  repatriation);  Federal  agency  cases  (filed  by  post);  pro¬ 
perty  claims;  deaths  and  estates;  reports  of  death;  judicial 
assistance,  notarials  and  legal  documents. 

Authority  for  maintenance  of  the  system:  Services  for  other 
Federal  Agencies,  U.S.  Courts  and  Congress  (22  U.S.C.  846); 
assistance  to  arrested  citizens  (22  U.S.C.  1732);  assistance  in  pro¬ 
perty  matters  (22  U.S.C.  1731);  notification  of  next-of-kin  (22 
U.S.C.  1176);  estates  of  deceased  citizens  (22  U.S.C.  1175  and 
1177);  noting  Marine  Protests  (22  U.S.C.  1173);  receive  complaints 
re  seaworthiness  etc.,  and  take  action  thereon  (46  U.S.C.  656  thru 
663);  discharge  crewman  from  U.S.  vessels  and  require  payment  of 
their  wages  (46  U.S.C.  682;  22  U.S.C.  1174);  retain  slup's  papers 
pending  payment  of  crew  and  other  debts  (22  U.S.C.  1185);  give  ap¬ 
proval  to  shipping  of  seamen  (46  U.S.C.  570);  assist  distressed  or 
destitute  seamen  (46  U.S.C.  593  and  46  U.S.C.  678,  679);  trustee  for 
wages  when  ship  is  sold  (46  U.S.C.  684);  wages  on  justifiable  com¬ 
plaint  of  seamen,  consular  responsibility  (46  U.S.C.  685);  investiga¬ 
tion  on  seaman's  complaint  (46  U.S.C.  685);  investigation  of  insub¬ 
ordination  (46  U.S.C.  703);  responsibility  of  deceased  seamen  and 
their  effects  (46  U.S.C.  621,  622,  and  624);  notarial  acts,  oaths,  af¬ 
firmations  and  affidavits  (22  U.S.C.  1195  and  1203);  authentication 
of  documents  (28  U.S.C.  1741);  judicial  assistance  to  U.S.  and 
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foreign  courts  (22  U.S.C.  1781-1783):  depositions  (22  U.S.C.  1195 
and  1203). 

Roodac  UMS  of  records  OMintalncd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  the 
Consular  Service  and  Assistance  Records  is  used  in  the  protection 
and  assistance  of  individuals  abroad.  The  principal  users  of  this  in¬ 
formation  outside  the  Department  of  State  are:  Social  Security  Ad¬ 
ministration;  Veterans  Administration;  Department  of  Health,  Edu¬ 
cation,  and  Welfare;  U.S.  Public  Health  Service;  Civil  Service 
Commission;  Railroad  Retirement  Board;  Treasury  Department; 
Department  of  Labor;  Department  of  Justice;  Drug  Erdorcennent 
Administration;  Civil  Aeronautics  Board;  Selective  Service;  Depart¬ 
ment  of  Defense;  Federal  Aviation  Administration;  U.S.  Maritime 
Administration;  Department  of  Commerce;  Foreign  CHaims  Settle¬ 
ment  Commission;  Immigration  attd  Naturalization  Service;  Internal 
Revenue  Service;  Secret  Service;  airlines  when  the  information  is 
required  for  the  purpose  of  notifying  next  of  kin  of  the  death  or 
serious  injury  of  the  individual  to  whom  it  pertains,  or  in  connec¬ 
tion  with  a  medical  evaluation  of  the  individual  to  whom  it  pertains, 
funeral  homes  in  connection  with  the  death  abroad  of  citizens  of 
the  U.S.;  members  of  Congress  when  the  information  is  requested 
on  behalf  of  the  individual  to  whom  it  pertains,  or  on  behalf  of 
some  other  individual  to  whom  access  is  authorized  under  these 
rules;  shipping  companies  when  the  information  is  maintained  pur¬ 
suant  to  the  Apartment’s  responsibility  under  Title  46  of  the  U.S. 
Code;  immediate  families  when  the  information  is  required  by  the 
individual’s  immediate  family;  attorneys  when  the  individual  to 
whom  the  information  pertains  is  the  client  of  the  attorney  making 
the  request,  or  when  the  attorney  is  acting  on  behalf  of  some  other 
individual  to  whom  access  is  authorized  under  these  rules;  the  Red 
Cross;  State  Law  Enforcement  Agencies,  including  State  Prosecu¬ 
tors;  Foreign  Embassies  and  Consulates  when  the  request  for  infor¬ 
mation  is  made  pursuant  to  customary  international  practice; 
pnvate  citizens  whenever  the  individual  to  whom  the  information 
pertains  has  authorized  the  Department  in  writing  to  release  such 
information.  This  information  may  also  be  released  to  other  govern¬ 
ment  agencies  having  statutory  or  other  lawful  authority  to  main 
tain  such  information.  Also  see  ‘Routine  Uses’  paragraphs  of  Prefa¬ 
tory  Statement. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy;  magnetic  computer  media. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas  access  to  which  is 
limited  to  authorized  personnel. 

Retentioa  and  disposal:  Retention  of  these  records  varies  from  1 
to  20  y^ars,  depending  upon  the  specific  kind  of  record  involved. 
They  are  retired  or  destroyed  in  accordance  with  published 
sch^ules  of  the  Department  of  State.  More  specific  information 
may  be  obtained  by  writing  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239.  Department  of  State.  2201  C 
Street  NW,  Washington,  D  C.  20520. 

System  manager(s)  and  addres:  Director,  Special  Consular  Ser¬ 
vices,  Room  1803,  Department  of  State,  2201  C  Street  NW, 
Washington.  D.C.  20520. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Office  of  Special  Consular  Services  might  have  records 
pertaining  to  them  should  write  to  the  Director,  Foreign  Affairs 
Document  and  Reference  Center,  Room  1239,  Department  of  State. 
2201  C  Street  NW,  Washington,  D.C.  20520.  The  individual  must 
specify  that  he/she  wishes  the  records  of  the  Office  of  Special  Con¬ 
sular  ^rvices  to  be  checked.  At  a  minimum,  the  individual  must  in¬ 
clude:  name;  date  and  place  of  birth;  current  mailing  address  and 
zip  code;  signature;  a  brief  description  of  the  circumstances,  in¬ 
cluding  the  location  (city  and  country),  and  the  approximate  dates, 
which  gave  the  individual  cause  to  believe  that  the  Office  of  Spe¬ 
cial  Consular  Services  has  records  pertaining  to  him/her. 

Record  access  procedures:  Individiuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center  (address  above). 

Cootestiag  record  procedures:  (See  above). 


Record  source  categories:  The  individual;  consular  officers;  family 
members;  federal,  state,  and  local  agencies  who  have  an  interest  in 
the  case. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cX3).  (d).  (eXD.  (eX4XG).  (H).  and  (I)  and  (f).  See 
Department  of  State  Rules  published  in  the  FEDERAL  RF^- 
GISTER. 

STATE-06 

System  name:  Coordinator  for  the  Combatting  of  Terrorism  Records 
System  location:  Department  of  State.  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  individuals  covered  by  the  system:  American  citizens 
involv^  in  terrorist  incidents. 

Categories  of  records  in  the  system:  Case  ffles. 

Authority  (or  maintenance  of  the  system:  Presidential  Memoran¬ 
dum  of  September  25,  1972  estabUshing  a  Cabinet  Committee  to 
Combat  Terrorism  and  under  it  a  Working  Group. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  main¬ 
tained  to  (1)  help  maintain  an  effective  response  to  the  interiiational 
terrorism  problem;  (2)  use  as  guidelines  in  cases  of  future  terrorist 
incidents;  and  (3)  answer  correspondence,  of  the  Department  of 
State  as  may  be  required  in  the  performance  of  their  ofricial  duties. 
The  Office  of  the  Coordirutor  of  Combatting  Terrorism  has  con¬ 
tracted  with  the  Rand  Corporation  a  study  of  hostage  situations  in¬ 
volving  American  and  other  officials.  In  the  course  of  the  study, 
records  were  made  available  to  Rand.  The  records  may  also  be 
used  by  other  outside  research  contractors  having  the  necessary 
clearance  for  studies  related  to  aspects  of  international  terrorism. 
The  information  may  also  be  released  to  other  government  agencies 
having  statutory  or  other  lawful  authority  to  maintain  such  informa¬ 
tion.  Also  see  'Routine  Uses’  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  backgnvund  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained, 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 

Retention  and  disposal:  Retention  of  these  records  is  indefinite. 
They  are  retired  or  destroyed  in  accordance  with  published 
schedules  of  the  Department  of  State.  More  specific  information 
may  be  obtained  by  writing  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Department  of  State,  2201  C 
Street  NW.  Washington,  DC  20520. 

System  manager(s)  and  address:  Special  Assistant  to  the  Secretary 
and  Coordinator  for  Combatting  Terrorism,  Room  5243A,  Depart¬ 
ment  of  State,  2201  C  Street  NW,  Washington  DC  20520. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Office  of  the  Coordinator  for  Combatting  Terrorism  might 
have  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  Room  1239,  De¬ 
partment  of  State,  2201  C  Street  NW,  Washington  DC  20250.  The 
individual  must  specify  that  he/she  wishes  the  records  of  the  Office 
of  the  Coordinator  for  Combatting  Terrorism  to  be  checked.  At  a 
minimum,  the  individual  must  include:  name;  date  and  place  of 
birth;  current  mailing  address  and  zip  code;  signature;  a  brief 
description  of  the  circumstances,  induing  the  approximate  dates, 
which  give  the  individual  cause  to  believe  that  the  Office  of  the 
Coordinator  for  the  Combatting  of  Terrorism  might  have  records 
pertaining  to  him/her. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center  (address 
above). 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  Departmental  personnel  and  medical 
records;  family,  friends,  colleagues  of  the  individual;  intelligence 
agencies. 
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Syatens  exempted  from  certain  proviaioiia  of  the  act:  Certain 
records  contain^  within  this  system  of  records  are  exempted  from 
5  u  s  e.  SS2a  (cX3).  (d).  (eKD.  (eK4KG).  (H).  and  (I)  and  (0  See 
Department  of  State  Rules  published  in  the  FEDERAL  RE¬ 
GISTER. 

STATE-07 

System  name:  Cryptographic  Clearance  Records. 

System  location:  Office  of  Conununications,  Room  6442,  Depart¬ 
ment  of  State,  2201  C  Street  NW,  Washington,  DC  20520. 

Categories  of  iinlivldualx  covered  by  the  system:  Employees  of  the 
Department  of  State,  Agency  for  International  Development,  U.S. 
Information  Agency,  and  the  U.S.  Arms  Control  and  Disarmament 
Agency  who  are  eligible  for  cryptographic  clearances  as  well  as 
tlv^  who  have  actually  received  crytographic  clearance. 

Categories  of  records  in  the  system:  Correspottdence  with  the  Of¬ 
fice  of  Security;  position  held  by  employee;  date  clearance  granted. 
Authority  for  maintenance  of  the  system:  Executive  Order  1 1652. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  these  records  is  used  to  protect  the  Office  of  Communica¬ 
tions’  crytographic  duties  and  to  protect  sensitive  information  from 
unauthorized  disclosure.  Information  relating  to  an  employee's 
eligibility  for  crytographic  clearance  is  used  only  by  the  Office  of 
Communications  and  is  not  released  outside  the  Department.  Infor¬ 
mation  concerning  an  individual’s  cryptographic  clearance  is  main¬ 
tained  to  protect  the  Office  of  Communications’  cryptographic  du¬ 
ties.  In  addition,  it  is  released  to  personnel  of  the  Agency  for  Inter¬ 
national  Development,  the  U.S.  Information  Agency,  and  the  U.S. 
Arms  Control  and  Disarmament  Agency  on  a  need  to  know  basis 
only.  Any  other  release  of  information  to  other  government  agen¬ 
cies  having  a  statutory  or  other  lawful  authority  to  maintain  such 
information  is  made  through  the  Office  of  Security.  Also  see 
‘Routine  Uses’  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy;  magnetic  computer  media. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 

Retention  and  disposal:  These  records  are  retained  iiulefinitely. 
They  are  retired  in  accordance  with  published  schedules  of  the  De¬ 
partment  of  State.  More  specific  information  may  be  obtained  by 
writing  the  Director,  Foreign  Affairs  Document  and  Reference 
Center,  Room  1239,  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

System  inanager(s)  and  address:  Chief,  Communications  Security 
Division,  Office  of  Communications,  Room  6442,  Department  of 
State,  2201  C  Street  NW,  Washington,  DC  20520. 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Communications  Security  Division  might  have  records  pertain¬ 
ing  to  them  should  write  to  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Department  of  State,  2201  C 
Street  NW,^  Washington,  DC  20520.  The  individual  must  specify 
that  he/she  wishes  the  records  of  the  Communications  S^urity 
Division  to  be  checked.  At  a  minimum,  the  individual  must  include: 
name;  date  and  place  of  birth;  current  mailing  address  and  zip 
code;  signature;  the  approximate  dates  of  employment  with  the  De¬ 
partment  of  State  and  the  nature  of  such  employment. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director  Foreign  Affairs  Document  and  Reference  Center 
Reference  Center,  (address  above). 

Contestiiig  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  Office  of  Security  of 
the  Department  of  State. 

STATE-08 

System  name:  Educational  and  Cultural  Exchange  Program  Records. 


System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520;  Dep^ment  of  State  Annex  6,  1700  N. 
Lyiui  Street,  Arlington,  Virginia  22209;  Department  of  State  Annex 
2,  515  22nd  Street  NW,  Washington,  DC  20037;  Scientific  Time 
Sharing  Corporation,  7316  Wisconsin  Avenue,  Bethesda,  Maryland; 
American  CouikU  on  Education,  1  Dupont  Circle,  NW,  Washing¬ 
ton,  D.C.;  the  Council  for  International  Exchange  of  Scholars,  II 
Dupont  Circle,  NW,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Applicants, 
recipients,  and  prospective  recipients  of  Educational  and  Cultural 
exchange  grants;  members  of  the  Board  of  Foreign  Scholarships; 
American  Executive  Secretaries  of  Fulbright  Foundations  and 
Commissions;  members  of  the  U.S.  Advisory  Commission  on  Inter¬ 
national  Educational  and  Cultural  Affairs;  members  of  the  Govern¬ 
ment  Advisory  Committee  on  International  Book  and  Library  Pro¬ 
grams;  members  of  the  former  National  Review  Board  of  the  East- 
West  Center;  faculty  members  of  U.S.  educational  institutions  par¬ 
ticipating  in  student  counseling  workshops  conducted  in  various 
countries. 

Categories  of  records  in  the  system:  Biographic  information;  pro¬ 
ject  descriptions;  forms  relating  to  the  individual’s  security 
clearance;  evaluations  of  the  performaces  of  former  grantees; 
evaluations  of  performing  artists  who  may  be  potential  grantees; 
copies  of  press  releases;  news  clippings;  information  related  to  the 
grant;  related  correspondence;  records  dealing  with  the  waivir^  of 
the  foreign  residence  requirements  contain  applications  for  waivers 
and  extensions,  academic  transcripts;  letters  of  reference. 

Authority  for  maintenaitce  of  the  system:  Mutual  Educational  and 
Cultural  Exchange  Act  of  1961;  22  U.S.C.  2451-58;  22  U.S.C.  2054- 
57;  22  U.S.C.  1431. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  function  of 
the  Educational  and  Cultural  Exchange  Program  Records  is  the  aid¬ 
ing  in  the  selection  of  individuals  for  educational  and  cultural 
exchange  grants  and  for  the  administration  of  such  grants.  Informa¬ 
tion  from  these  records  is  also  used  to  develop  statistics  for  use  in 
the  operation  of  the  exchange  program.  The  principal  users  of  this 
information  outside  the  Department  of  State  are:  Civil  Service 
Commission;  United  States  Information  Agency;  Central  Intel¬ 
ligence  Agency;  Immigration  and  Naturalization  Service;  Depart¬ 
ment  of  Justice;  Smithsonian  Institution;  Congress;  the  news 
media;  relatives  of  the  grantee  trying  to  reach  the  individual  for 
bona  fide  personal  reasons;  the  grantee  In  connection  with  the 
selection  process,  information  may  be  released  to:  binational  com¬ 
missions;  the  Board  of  Foreign  ^iK^arships;  foreign  host  institu¬ 
tions;  contract  agencies.  Fulbright-Hays  alumni  names  and  ad¬ 
dresses  may  be  made  available  to  American  institutions,  organiza¬ 
tions  or  individuals  assisting  in  the  organizing  and  functioning  of  an 
association  of  alumni  of  tiK  exchange  program.  Excerpts  from  the 
files  may  be  used  by  non-go verrunental  panels  of  exp^s  in  rating 
candidates.  This  information  may  also  be  released  to  other  govern¬ 
ment  agencies  having  statutory  or  other  lawful  authority  to  main¬ 
tain  such  information.  Also  see  ‘Routine  Uses’  paragraphs  of  Prefa¬ 
tory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  at  records  in  the  system: 

Storage:  Hard  copy;  magrtetic  computer  media. 

RetrievaMIHy:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 

Retentkm  and  disposal:  Retention  of  these  records  varies  from 
three  years  to  an  indefinite  period  of  time,  depeixling  upon  the 
specific  kind  of  record  involved.  (Records  of  non-recorrunended 
candidates  are  only  maintained  for  up  to  twelve  months  after  sub¬ 
mission  of  the  application.)  They  are  retired  or  destroyed  in  ac¬ 
cordance  with  published  schedides  of  the  Department  of  State. 
More  specific  information  may  be  obtained  by  writing  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  Room  1239,  De¬ 
partment  of  State,  2201  C  Street  NW,  Washington,  DC  20520. 

System  manageits)  and  address:  Executive  Director,  Bureau  of 
Education^  and  Culti^  Affairs,  Room  4811  A,  Departnnent  of 
State,  2201  C  Street  NW,  Washington,  DC  20520. 
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PRIVACY  ACT  ISSUANCES 


NodAcatfoa  proccdan:  Individuals  who  have  cause  to  believe  that 
the  Bureau  of  Educational  and  Cultural  Affairs  might  have  recoixls 
pertaining  to  them  should  write  to  the  Director,  Foreign  Affairs 
Document  and  Reference  Center,  Room  1239,  Department  of  State, 
2201  C  Street  NW,  Washington,  DC  20S20.  The  individual  must 
specify  that  he/shc  wishes  the  records  of  the  Bumu  of  Educational 
and  Cultural  Affairs  to  be  checked.  At  a  mimmum,  the  individual 
must  include:  name;  date  and  place  of  birth;  current  mailing  ad¬ 
dress  and  up  code;  signature.  If  the  individual  is  or  was  a  grantee 
or  an  apphcaat  for  a  grant,  he/she  must  specify  the  type  of  grant 
and  the  dates  of  the  grant  which  he/she  received  or  for  which 
he/she  apphed. 

Bacaed  acena  pmesdiarsi;  Individuab  who  wish  to  gain  to 

or  amend  records  pertaining  to  themselves  should  write  to  Director, 
Foreign  Affairs  Document  and  Reference  Center  (address  above). 

Canlealing  record  pmccdwes;  (See  above). 

Record  source  categories:  The  individual;  public  references;  other 
offices  within  the  Depwtn^t;  other  government  agencies;  other 
public  and  professional  institutions  possessing  relevant  information 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  u  s  e.  552a  (c)(3).  (d).  (eHD,  (eX4HG),  (H).  and  a),  and  (f).  See 
Department  of  State  Rules  published  in  the  FEDERAL  RE¬ 
GISTER. 

STATE-99 

System  name:  Equal  Employment  Opportunity  Records. 

System  location:  Department  of  State.  2201  C  Street  NW, 
Washington.  DC  20520. 

Categories  of  individuals  covered  by  the  system:  Employees  wh»> 
have  filed  formal  or  informal  complaints  alleging  discrimination, 
minority  and  women  aj^licants  for  employment. 

Categories  of  records  in  the  system:  Investigative  reports;  employ¬ 
ment  applications;  biographic  information;  employment  histories. 

Authority  (or  maintenance  of  the  system:  42  U.S.C.  2000C;  Execu¬ 
tive  Order  1 1478. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  on  formal 
and  informal  complaints  is  made  available  only  to  personnel  of  the 
Office  of  Equal  Employment  Opportunity  and  Departmental  Coun¬ 
sel  to  that  office.  Information  on  inform^  complaints  and  minority 
and  women  applicants  for  employment  is  not  made  available  to 
anyone  outside  the  Department  of  State.  The  principal  users  of  the 
information  on  formal  complaints  outside  the  Department  of  State 
are;  Civil  Service  Commission  Complaints  Examiner;  Appeals 
Review  Board;  U.S.  District  Court.  The  information  may  also  be 
released  to  other  government  agencies  having  statutory  or  other 
lawful  authority  to  maintain  such  information.  Also  sec  'Routine 
Uses'  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy. 

Retricvability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  security  investigation.  Access  to  the  Depan- 
ment  of  State  bidlding  and  its  annexes  is  controlled  by  security 
guards,  and  admission  is  limited  to  those  individuals  possessing  a 
valid  identification  card  or  individuals  under  proper  escort.  All 
records  containing  personal  information  are  maintained  in  secured 
file  cabinets  or  in  restricted  areas,  access  to  which  is  limited  to 
authorized  personnel. 

Retention  and  disponl:  Retention  of  these  records  varies,  de¬ 
pending  upon  the  specific  kind  of  record  involved.  They  are  retired 
or  destroyed  in  accordance  with  published  schedules  of  the  Depart¬ 
ment  of  State.  More  specific  infonnation  may  be  obtained  by  writ¬ 
ing  the  Director,  Foreign  Affairs  Document  and  Reference  (Center, 
Room  1239,  Department  of  State,  2201  C  Street  NW,  Washington, 
DC  20520. 

System  managcr(s)  and  address:  Deputy  Assistant  Secretary  for 
Equal  Employment  Opportunity,  Room  4427,  Department  of  State, 
2201  C  Street  NW,  Washington,  DC  20520. 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Office  of  Equal  Employment  Opportunity  might  have  records 
pertaining  to  them  should  write  to  the  Director,  Foreign  Affairs 
Document  and  Reference  Center,  Room  1239.  Department  of  State, 
2201  C  Street  NW,  Washington,  DC  20520.  The  individual  must 


specify  that  he/she  wishes  the  records  of  the  Office  of  ^ual  Em¬ 
ployment  Opportunity  to  be  checked.  At  a  minimum,  the  individual 
must  include;  name;  date  and  place  of  birth;  current  mailing  ad¬ 
dress  and  zip  code;  signature;  Use  approximate  date  upon  whicn  the 
individual  filed  a  formal  or  informal  complaint  alleging  discrimina¬ 
tion  or  requested  other  services  from  the  Office  of  Equal  Employ¬ 
ment  Opp^unity. 

Rcmnl  mecem  prondnmii  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center  (address 
above). 

Coateadiig  record  procedures:  (See  above). 

Record  source  categorica:  The  individual;  supervisors  of  the  in¬ 
dividual;  EEO  counselors;  EEO  personnel;  other  employees  or  in¬ 
dividuals  having  knowledge  of  the  facts  involved  in  a  complaint. 

Systems  exempted  iroui  rrrteio  proviaious  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cK3).  (d).  (eKl).  (eK4XG).  (H).  and  (D.  and  (0-  See 
Department  of  State  Rules  published  in  the  FEDERAL  RE¬ 
GISTER. 

i 

STATE- 10 

System  name:  External  Research  Records. 

System  location:  Department  of  State,  2201  C  Street  NW. 
Washington.  DC  20520. 

Categories  of  individuals  covered  by  the  system:  Former  and  cur¬ 
rent  Bureau  of  Intelligence  and  Research  consultants/cxperts;  in¬ 
dividuals  nominated  to  be  Bureau  of  Intelligence  and  Research  con¬ 
sultants/experts;  consultants/experts  to  other  bureaus  who  have 
been  employed  by  the  Bureau  of  Intelligence  and  Research;  prin¬ 
cipal  investigators  and  action  officers  of  government-supported 
research  on  foreign  affairs. 

Categories  of  records  in  the  system:  Administrative  materials; 
career  history;  research  papers  by  consultants/experts;  information 
on  contract  research  projects  carried  out  under  government  con¬ 
tracts  and  grants;  copies  of  form  letters  sent  to  authors  requesting 
copies  of  their  research  papers  and  their  responses. 

Authority  for  maintenance  of  the  system:  22  U.S.C.  81  la. 

Routine  uses  of  reconLs  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  is  maintained  in  order  to  manage  the  consultant  program 
and  other  external  research  related  activities.  Infonnation  in  this 
system  is  used  in  the  preparation  of  reports  on  work  performed  by 
consultants/experts  and  in  the  preparation  of  periodic  summaries  of 
financial  commitments  for  approved  projects.  This  information  is 
also  used  to  insure  that  a  consultant  does  not  work  more  than  the 
statutory  number  of  days  allowed  each  service  year.  The  principal 
users  of  this  infonnation  outside  the  Department  of  State  are 
academic  institutions  and  other  Bureau  of  Intelligence  and 
Research  consultants/experts.  The  information  may  also  he  released 
to  other  government  agencies  having  statutory  or  other  lawful 
authority  to  maintain  such  information,  llie  inventory  of 
'Government  Supponed  Research  on  Foreign  Affairs'  is  published 
annually  in  five  unclassified  volumes  and  one  classtfed  volume.  The 
unclassified  votumes  are  widely  distributed  throughout  the  United 
States  Government  and  to  overseas  posts.  They  are  also  available 
to  private  individuals  through  the  National  Infonnation  Service, 
U.S.  Department  of  Commerce.  The  classified  volume  is  distributed 
to  U.S.  Government  officials.  'Foreign  Affairs  Research  Papers 
Available'  is  distributed  throughout  the  U.S.  Ckivemment  and  is 
available  to  private  individuals  through  the  U.S.  Government  Print¬ 
ing  Office.  'Studies  in  Foreign  Affairs:  A  Bibliography  of  Govern¬ 
ment-Supported  Research'  is  an  annual  cumulative  listing  of  clas¬ 
sified  and  unclassified  studies  resulting  from  government-sponsored 
research.  It  b  given  limited  distribution  on  a  compUmentiuy  basis 
throughout  the  U.S.  government.  Also  see  'Routine  Uses'  para- 
grai^s  of  Prefatory  Statement. 

Pattrics  and  practices  far  storing,  retrievtag,  accesring,  retatadng, 
and  diipostag  of  records  la  the  system: 

Storage:  Hard  copy;  magnetic  computer  media. 

Rctrlevability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  AU  records  containing  personal  information  are  maintained 


FCOERAL  REGISHR,  VOL  4a,  NO.  187— TUESDAY,  SEPTEMtER  27,  1977 


DEPARTMENT  OF  STATE 


49705 


in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 

RetcntkNi  and  dispaaal:  Retention  of  these  records  varies  from 
one  to  S  years,  depending  upon  the  specific  kind  of  record  in¬ 
volved.  They  are  retired  or  destroyed  in  accordance  with  published 
schedules  of  the  Department  of  State.  More  specific  information 
may  be  obtained  by  writing  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Department  of  State.  2201  C 
Street  NW,  Washington,  DC  20520. 

System  manager(t)  and  addrcm:  Director,  Bureau  of  Intelligence 
and  Research.  Room  6531,  Department  of  State,  2201  C  Street 
NW.  Washington.  DC  20520. 

Notiflcatioo  procedure:  Individuals  who  have  reason  to  believe 
that  the  Office  of  External  Research  might  have  records  pertaining 
to  them  should  write  to  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Department  of  State,  2201  C 
Street  NW,  Washington,  DC  20520.  The  individual  must  specify 
that  he/she  wishes  the  records  of  the  Office  of  External  Research 
to  be  checked.  At  a  minimum,  the  individual  must  include:  name; 
date  and  place  of  birth;  current  mailing  address  and  zip  code;  signa¬ 
ture;  a  brief  description  of  the  circumstances,  including  the  approx¬ 
imate  dates,  which  give  the  individual  cause  to  believe  that  the  Of¬ 
fice  of  External  Research  might  have  records  pertaining  to  him  or 
her. 

Record  acccn  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center  (address 
above). 

Conteating  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  Office  of  External 
Research  of  the  Department  of  State;  Office  of  Personnel  of  the 
Department  of  State;  educational  institutions;  office  which  employs 
the  consultant;  payroll  office  of  the  Department  of  State. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cX3),  (d),(eKl),(eX4KG),  (H),  and  (I),  and  (0.  See 
Department  of  State  Rules  published  in  the  reDERAE  RE¬ 
GISTER 

STATE-11 

System  name:  Extradition  Records. 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520;  Department  of  Justice,  Washington,  DC 
20530,  and  its  ancillary  U.S.  Attorney’s  offices.  Copies  of  docu¬ 
ments  may  be  obtained  at  U.S.  embassies  overseas  and  the  Foreign 
Ministries  of  the  countries  from  which  extraditions  are  requested, 
and  vice  versa. 

Categories  of  Individuals  covered  by  the  system:  Individuals 
charged  with  or  convicted  of  an  extraditable  crime  who  have  fled 
to  or  from  the  U.S.  and  whose  return  is  sought  by  State  or  Federal 
law  enforcement  agencies  or  by  a  foreign  country;  individuals 
whose  return  in  sought  by  deportation  when  they  are  in  another 
country  illegally;  individuals  abroad  who  are  under  investigation  by 
Federal  or  state  authorities  or  who  are  the  legitimate  subject  of 
Federal  or  state  law  enforcement  interest. 

Categories  of  records  in  the  system:  Internal  memoranda;  copies 
of  indictments  and  charges;  criminal  records;  supporting  documen¬ 
tation  for  a  case  against  an  individual;  fingerprints;  physical 
descriptions;  related  correspondence. 

Authority  (or  maintenance  of  the  system:  Article  6,  paragraph  2  of 
the  ConstituUon;  22  U.S.C.  846;  18  U.S.C.  3181-3195. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Extradition  requests  are 
sent  to  the  U.S.  embassies  in  the  appropriate  countries  for  trans¬ 
mission  to  the  foreign  government.  Extradition  requests  made  by  a 
foreign  government  are  transmitted  to  the  U.S.  Department  of 
Justice.  The  purpose  of  releasing  the  information  is  to  obtain  the 
return  of  the  fugitive.  The  information  may  also  may  be  released  to 
other  Federal,  state  or  local  agencies  having  statutory  or  other  law¬ 
ful  authority  to  maintain  such  information.  Also  see  ‘Routine  Uses’ 
paragraphs  of  Prefatory  Statement. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy. 

Retrievability:  By  individual  name. 


Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 

Retention  and  disposal:  Retention  of  these  records  varies  depend¬ 
ing  upon  the  specific  kind  of  record  involved.  They  are  retii^  or 
destroyed  in  accordance  with  published  schedules  of  the  Depart¬ 
ment  of  State.  More  specific  information  may  be  obtained  by  writ¬ 
ing  the  Director,  Foreign  Affairs  Document  and  Reference  (Tenter, 
Room  1239,  Department  of  State,  2201  C  Street  NW,  Washington, 
DC  20520. 

System  manager(s)  and  address:  Executive  Director,  Office  of  the 
Legal  Adviser,  Room  6421,  Department  of  State,  2201  C  Street 
NW,  Washington,  DC  20520. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Office  of  the  Legal  Adviser  might  have  records  pertaining 
to  them  should  write  to  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Department  of  State,  2201  C 
Street  NW,  Washington,  DC  20520.  The  individual  must  specify 
that  he/she  wishes  the  record  of  the  Office  of  the  Legal  Adviser  to 
be  checked.  At  a  minimum,  the  individual  must  include:  name;  date 
and  place  of  birth;  current  mailing  address  and  zip  code;  signature; 
the  countries  to  and  from  which  he/she  was  extr^ted  and  the  ap¬ 
proximate  date. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director,  Foreign  Affairs  Dociunent  and  Reference  (Tenter  (address 
above). 

Coutesdiig  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  state  and  local  govern¬ 
ment  agencies;  other  government  agencies,  particularly  the  Depart¬ 
ment  of  Justice;  previous  employers;  neighbors;  law  enforcement 
agencies;  doctors  and  lab  scientists. 

Systems  exempted  from  certain  provisioas  of  tbe  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cX3),  (d),  (eXD.  (eX4XG),  (H),  and  (1)  and  (0-  See 
Department  of  State  Rules  published  in  the  FEDERAL  RE¬ 
GISTER. 

STATE-12 

System  name:  Foreign  Service  Employee  Locator/Notification 
Records. 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  individuals  covered  by  tbe  system:  Foreign  Service 
employees. 

Categories  of  records  in  the  system:  Employee’s  name;  current 
post  of  assignment;  Washington  area  address  and  telephone 
number;  other  address  in  the  U.S.;  instructions  for  forwarding  mail; 
names  of  dependents;  names  of  contacts  for  employees  for  emer¬ 
gency  purposes. 

Authority  for  maintenance  of  the  system:  22  U.S.C.  811a,  821. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  these 
files  is  used  for  the  forwarding  of  employee’s  mail  and  for  the 
notification  of  next  of  kin  in  the  event  of  an  emergency  or  death  of 
an  employee.  The  information  may  also  be  released  to  other 
government  agencies  on  a  need-to-know  basis.  Also  see  ‘Routine 
Uses'  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Hard  copy. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  aiuiexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 
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PRIVACY  ACT  ISSUANCES 


Retcndoo  and  disposal:  The  card  is  maintained  until  the  employee 
updates  it  because  of  a  change  in  address  or  assignment.  The  card 
is  destroyed  2  years  after  the  employee  retires  or  resigns. 

System  managerfs)  and  address:  Chief,  Foreign  Service  Lounge, 
Room  1252,  Department  of  State,  2201  C  Street  NW,  Washington, 
DC  20520. 

Nodficatioa  procedure:  Individuals  who  have  cause  to  believe  that 
the  Employees  Service  Center  might  have  records  pertaining  to 
them  should  write  to  the  Director,  Foreign  Affairs  DMument  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW.  Washington.  DC  20520.  The  individual  must  specify  that 
he/she  wishes  the  records  of  the  Employees  Services  Center  to  be 
checked.  At  a  minimum,  the  individual  must  include:  name;  date 
and  place  of  birth;  current  mailing  address  and  zip  code;  signature. 

Record  accem  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director.  Foreign  Affairs  Document  and  Reference  Center  (address 
above). 

Cootesting  record  procedures:  (See  above). 

Record  source  categories:  the  indivdual. 

STATE-iS 

System  name:  Foreign  Service  Grievance  Board  Records. 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  individuals  covered  by  the  system:  Foreign  Service 
personnel  of  the  Department  of  State,  the  Agency  for  International 
Development  (AID)  and  the  U.S.  Information  A^ncy  (USIA)  who 
have  filed  a  formal  grievance  with  the  Foreign  Service  Grievance 
Board. 

Categories  of  records  in  the  system:  Case  files. 

Authority  (or  maintenance  of  the  system:  3  FAM  660. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  system  of  records  is 
maintained  in  order  to  settle  grievances  presented  by  employees 
against  the  agencies  which  employ  them.  No  one  other  than  the  in¬ 
dividual  grievant,  his  representative(s),  if  any.  the  representative(s), 
of  the  Agency  against  whom  the  grievance  has  been  filed,  and  the 
Foreign  Service  Grievance  Board  may  have  access  to  the  records 
of  proceedings.  However,  when  the  Secretary  of  State,  the  Ad¬ 
ministrator  of  AID,  or  the  Director  of  USIA  are  acting  on  a  recom¬ 
mendation  by  the  Board  concerning  promotion,  assignment,  or 
disciplinary  action  submitted  under  3  FAM  667.3  only,  the  record 
will  be  made  available  to  them  alone  upon  request.  A  copy  of  the 
official  record  is  provided  to  the  appropriate  court  whenever  a  grie¬ 
vant  files  a  court  suit  over  his  or  her  grievance.  Also  see  ‘Routine 
Uses*  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy. 

Retrievability:  By  individual  name;  by  log  numbers. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 

Retention  and  dispaaal:  These  records  are  retained  indefinitely. 
More  specific  information  may  be  obtained  by  writing  to  the 
Director,  Foreign  Affairs  Document  aiul  Reference  Center.  Room 
1239,  Department  of  State,  2201  C  Street  NW,  Washington,  DC 
20520. 

System  managerfs)  and  address:  Executive  Secretary,  Foreign 
Service  GrievaiKe  Board,  Room  3418A.  Department  of  State,  2201 
C  Street  NW,  Washington,  DC  20520. 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Foreign  Service  GrievaiKe  Board  mi^t  have  records  pertaining 
to  them  should  write  to  the  Director,  Foreign  Affairs  DocuiiKnt 
and  RefereiKe  Center,  Room  1239,  Eiepartment  of  State,  2201  C 
Street.  NW,  Washington  DC  20520.  The  individual  must  specify 
that  he/she  wishes  tte  records  of  the  Forei^  Service  GrievarKe 
Board  to  be  checked.  At  a  minimum,  the  in^vdiual  must  iiKlude: 
nanoe;  date  and  place  of  birth;  current  mailing  address  a^  zip 
code;  signature;  the  approximate  date  upon  wtuch  the  individu^ 
filed  a  formal  grievaiKe  with  the  Foreign  Service  GrievaiKe  Board. 


Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director,  Foreign  Affairs  Document  and  RefereiKe  Center  (address 
above). 

Contesting  record  procadures:  (See  above). 

Record  source  categories:  The  individual;  the  agency  which  em¬ 
ploys  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contaiiKd  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cX3).  (d).  (eXD.  (eX4XG),  (H).  and  (I),  and  (0.  See 
DepartiiKnt  of  State  Rules  published  in  the  FEDERAL  REGISTER 

STATE-14 

System  name:  Foreign  Service  Institute  Records. 

System  location:  The  Foreign  Service  Institute,  1400  Key  Bou¬ 
levard,  Arlington,  Virginia,  22209;  Department  of  State  Annex  15. 
1800  N.  Kent  Street,  Arlington,  Virgina  22209. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
requested  and/or  received  training  from  the  Foreign  Service  In¬ 
stitute;  individuals  who  have  studied  at  universities  through  the  In¬ 
stitute;  individuals  who  have  served  as  Diplomats  in  ResideiKe  at 
universities  or  colleges;  individuals  who  provide  professional  ser¬ 
vices;  applicants  for  employment  with  the  Foreign  Service  Institute. 

Categories  of  records  in  tbe  system:  Biographic  information;  em- 
ployiiKnt  and  educatioiud  history;  security  clearaiKe  data;  general 
correspondeiKe;  travel  vouchers. 

Authority  (or  maintenance  of  the  system:  Requests  for  training;  22 
U.S.C.  1041-1047. 

RoutiiK  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  this 
system  is  maintaiiKd  to  ensure  efficient  operation  of  the  Institute 
and  to  enable  Foreign  Service  and  Civil  Service  employees  to 
further  their  formal  education.  The  principal  users  of  this  infomta- 
tion  outside  the  Departnnent  of  State  are:  universities  who,  with  the 
consent  of  the  individual,  receive  copies  of  transcripts  contained  in 
the  files;  new  students  who  read  former  students’  conuiKnts  on 
housing;  living  conditions,  aiul  courses  at  universities.  Data  may  be 
sent  to  other  govemiiKnt  ageiKies  whose  employees  are  receiving 
training  from  the  Foreign  Service  Institute.  Information  may  also 
be  released  to  other  govenuiKnt  ageiKies  having  statutory  or  other 
lawful  authority  to  maintain  such  information.  Also  see  ‘RoutiiM 
Uses*  paragraphs  of  Prefatory  StateiiKnt. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy;  magiKtic  computer  media. 

RetrievaMlity:  By  individual  name;  by  social  security  number. 

Safeguards:  All  employees  of  the  DepartiiKnt  of  State  have  un- 
dergoiK  a  thorough  background  security  investigation.  Access  to 
the  DepartiiKnt  of  State  building  and  its  atmexes  is  controOed  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  persoiud  information  are  maintained 
in  secured  file  cabiiKts  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  persoimel. 

Retention  and  dispasal:  Retention  of  these  records  varies  from  3 
to  35  years,  depen^itg  upon  the  specific  kind  of  record  involved. 
They  are  retii^  or  destroyed  in  accordaiKe  with  published 
sch^ules  of  the  DepartiiKnt  of  State.  More  specific  information 
may  be  obtained  by  writing  to  the  Director,  Foreign  Affairs  Docu¬ 
iiKnt  and  Reference  Center,  Room  1239,  Department  of  State,  2201 
C  Street  NW.  Washington,  DC  20520. 

System  numagerfs)  and  address:  The  Director,  Foreign  Service  In¬ 
stitute.  Room  1200,  Department  of  State  Annex  3.  1400  Key  Bou¬ 
levard,  Arlington,  Virginia  22209. 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Foreign  Service  Institute  might  have  records  pertaining  to  them 
should  write  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington,  DC  20520.  The  individual  must  specify  that 
he/she  wishes  the  records  of  the  Foreign  Service  Institute  to  be 
checked.  At  a  minimum,  the  individual  must  include:  name;  date 
and  {dace  of  birth;  current  mailing  address  and  zip  code;  signature; 
a  brief  description  of  the  circumstances,  including  the  approximate 
dates,  which  give  the  individual  cause  to  believe  that  the  Foreign 
Service  Institute  might  have  records  pertaining  to  him/her. 
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Record  acccM  proccdum:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director.  Foreign  Affairs  Document  and  Reference  Center  (address 
above). 

Coalcsting  record  procedures;  (See  above). 

Record  source  categories:  The  individual;  Personnel  Office  of  the 
agency  which  employs  the  individual;  educational  institutions;  Of¬ 
fice  of  Security  of  the  Department  of  State. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cK3).  (d).  (eKD.  (eK4KGX  (H).and  (I),  and  (f).  See 
Department  of  State  Rules  published  in  the  FEDERAL  RE¬ 
GISTER. 

STATE- IS 

System  name:  Intelligence  and  Research  Records. 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington.  DC  20520. 

Categories  of  individuals  covered  by  the  system:  Employees,  con¬ 
tractors,  consultants,  and  persons  detailed  to  the  Department  of 
State,  the  Arms  Control  and  Disarmament  Agency,  and  Agency  for 
International  Development  who  have  or  have  had  any  special  intel¬ 
ligence  clearance. 

Categories  of  records  in  the  system:  Clearances  held  by  the  in- 
dividum;  information  relevant  to  special  intelligence  clearances. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  798;  22  U.S.C. 
811a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  is  used 
to  control  access  to  several,  highly  sensitive  categories  of  intel¬ 
ligence  materials.  The  principal  users  of  this  information  outside 
the  Department  of  State  are:  Central  Intelligence  Agency;  National 
Security  Agency;  Defense  Intelligence  Agency;  Dep^ment  of 
Defense;  Energy  Resources  Development  Agency;  Federal  Bureau 
of  Investigation;  Department  of  the  Treasury;  Aims  Control  and 
Disarmament  Agency;  Agency  for  International  Development.  The 
information  may  also  be .  released  to  other  government  agencies 
having  statutory  or  other  lawful  authority  to  maintain  such  informa¬ 
tion.  Also  see  'Routine  Uses'  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  recordadfl  the  system: 

Storage:  Hard  copy;  magnetic  computer  media. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 

Retentioa  and  disposal:  These  records  are  retained  permanently. 
They  are  retired  in  accordance  with  published  schedules  of  the  De¬ 
partment  of  State.  More  specific  information  may  be  obtained  by 
writing  the  Director,  Foreign  Affairs  Document  and  Reference 
Center,  Room  1239,  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

System  manager(s)  and  address:  Director,  Bureau  of  Intelligence 
and  Research.  Room  6531,  Department  of  State,  2201  C  Street 
NW.  Washington,  DC  20520. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Bureau  of  Intelligence  and  Research  might  have  records 
pertaining  to  them  should  write  to  the  Director,  Foreign  Affairs 
Document  and  Reference  Center,  Room  1239,  Department  of  State, 
2201  C  Street  NW,  Washington  DC  20520.  The  individual  must 
specify  that  he/she  wishes  the  records  of  the  Bureau  of  Intelligence 
and  Research  to  be  checked.  At  a  minimum,  the  individual  must  in¬ 
clude:  name;  date  and  place  of  birth;  current  mailing  address  and 
zip  code;  signature;  a  brief  description  of  the  circumstances,  in¬ 
cluding  the  approximate  dates,  which  give  the  individual  cause  to 
believe  that  the  Bureau  of  Intelligence  and  Research  might  have 
records  pertaining  to  him/her. 

Record  accem  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  shoUld  write  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center 
(Address  above). 

Contesting  record  procedures:  (See  above). 


Record  source  categories:  the  individual;  Office  of  Security  of  the 
Department  of  State. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cK3).  (d),  (eXD.  (cK4KG).  (H).  and  (I),  and  (f).  See 
Department  of  State  Rules  published  in  the  FEDERAL  RE¬ 
GISTER 

STATE- 16 

System  name:  International  Conference  Delegates  Records. 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  individuals  covered  by  the  system:  Individuals  serv¬ 
ing  as  members  or  staff  of  a  U.S.  delegation  to  an  international 
conference. 

Categories  of  records  in  the  system:  Delegation  reports;  delegation 
lists;  credentials;  temporary  hire  contracts  and  vouchers,  including 
position  title,  salary  rate,  period  of  time  worked  and  the  conference 
for  which  the  contract  was  let.  funding  information;  copies  of 
travel  orders;  certifications  of  security  clearances. 

Authority  (or  maintenance  of  the  system:  22  U.S.C.  8i  la. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses:  The  infonnation  provides 
material  for  reference  research  regarding  credentials  and  support 
requirements  of  particular  delegations.  The  principal  users  of  this 
information  outside  the  Department  of  State  are:  Department  of 
Justice;  Civil  Service  Commission;  Congress;  the  individual.  The  in¬ 
formation  may  also  be  released  to  other  government  agencies  hav¬ 
ing  statutory  or  other  lawful  authority  to  maintain  such  information. 
Also  see  'Routine  Uses'  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy. 

Retrievability:  By  individual  name  only  if  the  travel  or  temporary 
contract  was  funded  by  ICC  appropriation;  by  name,  site,  and  date 
of  conference. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 

Retention  and  disposal:  Retention  of  these  records  is  indefinite. 
They  are  retired  or  destroyed  in  accordance  with  published 
schedules  of  the  Department  of  State.  More  specific  information 
may  be  obtained  by  writing  to  the  Director,  Foreign  Affairs  Docu¬ 
ment  and  Reference  Center,  Room  1239.  Department  of  State,  2201 
C  Street  NW,  Washington,  DC  20520. 

System  nuuiager(s)  and  address:  Director,  Office  of  International 
Conferences,  Room  1517,  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Office  of  International  Conferences  might  have  records  pertain¬ 
ing  to  them  should  write  to  the  Director.  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Department  of  State.  2201  C 
Street  NW,  Washington,  DC  20520.  The  individual  must  specify 
that  he/she  wishes  the  records  of  the  Office  of  International  Con¬ 
ferences  to  be  checked.  At  a  minimum,  the  individual  must  include: 
name;  date  and  place  of  birth;  current  mailing  address  and  zip 
code;  signature;  the  name,  location,  and  approximate  date  of  the 
conference  to  which  the  individual  was  a  member  of  the  staff  or 
delegation. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  tq  themselves  should  write  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center  (address 
above). 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individuals;  public  media  sources; 
former  employers;  Members  of  Congress;  Fe^ral  agencies. 

,  STATE-17 

System  name:  International  Organizations  Records. 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520;  Department  of  State  Annex  2,  515  22nd 
Street  NW.  Washington.  DC  20037. 
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Cataforia  ol  Indlvkhiab  covered  by  the  ayatm:  Individuals  em¬ 
ployed  by  or  seeking  employment  with  international  organizations; 
members  of  Congress  who  have  written  to  the  Department  of  State 
in  connection  with  international  ornttization  emi^yroent  matters; 
applicants  for  employment  with  international  organizations 
processed  under  Executive  Order  10422;  members  of  the  U.S.  Na¬ 
tional  Commission  for  UNESCO,  past,  present,  and  prospective.  - 

Categories  of  records  in  the  syatm:  Biographic  information; 
resumes  and/or  employment  application  forms;  letters  of  recom¬ 
mendation  and  reference  checks;  letters  of  referral;  related  commu¬ 
nications  and  notes,  including  copies  of  letters  from  members  of 
Congress;  letters  from  in^viduals;  requests  for  E.O.I0422 
processing  and  results. 

Authority  for  maintenance  of  the  system:  Executive  Order  10422 
(Loyalty  Clearance  Program),  entitled  'Prescribing  Procedures  for 
Making  Available  to  the  Secretary  General  of  the  United  Nations 
Certain  Information  Concerning  United  States  Citizens  Employed 
or  Being  Considered  for  Employment  on  the  Secretariat  of  the 
United  Nations*;  5  U.S.C.  3343  and  3581-3582;  Executive  Order 
11552  entitled  ‘Providing  for  Details  and  Transfers  of  Federal  Em¬ 
ployees  to  International  Organizations*. 

Routine  uses  at  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  ol  such  uses:  Records  of  individuals 
employed  by  or  seeking  employment  with  international  organiza¬ 
tions  are  used  to  determine  qualifications  of  candidates  for  specific 
jobs  with  international  organizations,  to  correspond  with  Missions 
and  Embassies  concerning  candidates,  to  correspond  with  the  in¬ 
dividual  candidates,  or  to  respond  to  a  Congressional  inquiry 
Records  on  applicants  for  employment  with  international  organiza¬ 
tions  processed  under  Executive  Order  10422  are  used  to  process 
the  loyalty  ClearaiKe  request  and  to  maintain  a  record  of  the 
clearaitce  status.  Information  from  this  system  is  used  to  notify  in¬ 
ternational  organizations  of  the  status  and  results  of  E.0. 10422 
pixKcssing.  Copies  of  resumes  or  applications  are  referred  to  inter¬ 
national  organizations,  private  foundations,  and  Federal  agencies 
involved  in  the  recruitment  of  candidates.  In  addition,  information 
contained  in  these  records  is  released  to  other  government  agencies 
having  statutory  or  other  lawful  authority  to  maintain  such  informa¬ 
tion.  Also  see  ‘Routine  Uses*  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  computer  media;  hard  copy. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 

Retention  and  disposal:  Retention  of  these  records  varies  from 
zero  to  10  years,  depending  upon  the  specific  kind  of  record  in¬ 
volved.  They  are  retired  or  destroyed  in  accordance  with  published 
schedules  of  the  Department  of  State.  More  specific  information 
may  be  obtained  by  writing  to  the  Director,  Foreign  Affairs  Docu¬ 
ment  and  Reference  Center,  Room  1239,  Department  of  State,  2201 
C  Street  NW,  Washington,  DC  20520. 

Systein  managerfs)  and  address:  Executive  Director,  Bureau  of 
International  Organization  Affairs,  Room  6327,  Department  of 
State,  2201  C  Street  NW,  Washington,  DC  20520. 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Bureau  of  International  Organization  Affairs  might  have 
records  pertaining  to  them  should  write  to  the  Director,  Foreign  Af¬ 
fairs  Document  and  Reference  Center,  Room  1239,  Department  of 
State,  2201  C  Street  NW,  Washington,  DC  20520.  The  individual 
must  specify  that  he/she  wishes  the  records  of  the  Bureau  of  Inter- 
nation^  Organization  Affairs  to  be  checked.  At  a  minimum,  the  in¬ 
dividual  must  iiKlude:  name;  date  and  place  of  birth;  current  mail¬ 
ing  address  and  zip  code;  signature. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center  (address 
above). 

Coutesdng  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  public  media  sources; 
previous  employers;  professional  associations  and  educatioiud  in¬ 


stitutions;  international  and  nongoverrunental  organizations;  other 
federal  agencies. 

Systems  exempted  from  certain  provisloiH  of  the  act:  Certain 
records  contain^  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (c)  (3).  (d),  (eKD.  (eK4XG).  (H).  and  (1).  and  (0-  See 
Department  of  State  Rules  published  in  the  FEDERAL  RE¬ 
GISTER. 

STATE-18 

System  name:  Labor  Attaches  Records. 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  individuals  covered  by  the  system:  Labor  attaches; 
applicants  to  be  labor  attaches;  former  labor  attaches. 

Categories  of  records  in  the  system:  Persoiuiel  audit  reports;  appli¬ 
cations;  resumes;  correspondence  related  to  appointment,  training, 
assignment,  or  transfer  of  labor  attaches. 

Authority  for  maintenance  of  the  system:  22  U.S.C.  811a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  principal  user  of  this 
information  outside  the  Department  of  State  is  the  Department  of 
Labor.  This  information  may  also  be  released  to  other  government 
agencies  having  statutory  or  other  lawful  authority  to  maintain  such 
information.  Also  see  ‘Routine  Uses*  paragraphs  of  Prefatory  State¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  security  investigation.  Access  to  the  Depart¬ 
ment  of  State  building  and  its  annexes  is  controlled  by  security 
guards,  and  admission  is  limited  to  those  individuals  possessing  a 
valid  identification  card  or  individuals  under  proper  escort.  All 
records  containing  personal  information  are  maintained  in  secured 
file  cabinets  or  in  restricted  areas,  access  to  which  is  limited  to 
authorized  personnel. 

Retention  and  dispoaal:  Retention  of  these  records  varies  from  2 
to  5  years,  depending  upon  the  specific  kind  of  record  involved. 
More  specific  information  nuiy  be  obtained  by  writing  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  Room  1239,  De¬ 
partment  of  State.  2201  C  Street  NW,  Washington.  DC  20520. 

System  maiwger(s)  and  address:  Special  Assistant  to  the  Secretary 
and  Coordinator,  International  Labor  Affairs.  Room  4232,  Depart¬ 
ment  of  State,  2201  C  Street  NW,  Washington,  DC  20520. 

Nodfkation  procedure:  Individuals  who  have  cause  to  believe  that 
the  Office  of  the  Special  Assistant  and  Coordinator,  International 
Labor  Affairs  might  have  records  pertaining  to  them  should  write 
to  the  Director,  Foreign  Affairs  Document  and  Reference  Center, 
Room  1239,  Deps^ment  of  State,  2201  C  Street  NW,  Washington, 
DC  20520.  The  individual  must  specify  that  he/she  wishes  the 
records  of  the  Office  of  International  Labor  to  be  checked.  At  a 
minimum,  the  individual  must  include:  name;  date  and  place  of 
birth;  current  mailing  address  and  zip  code;  signature;  approximate 
dates  during  which  he/she  was  a  labor  attache  or  appli^  to  be  a 
labor  attache. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center  (address 
above). 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  officers  within  the  De¬ 
partment  of  State;  Department  of  Labor. 

STATE.19 

System  name:  Law  of  the  Sea  Records. 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress;  members  of  the  Advisory  Committee  on  the  Law  of  the  Sea. 

Categories  of  records  in  the  system:  Correspondence  to  and  from 
members  of  Congress  relating  to  the  Law  of  the  Sea  and  their  par¬ 
ticipation  in  the  Executive  BraiKh’s  Law  of  the  Sea  program;  iiifor- 
mation  pertaining  to  security  clearances  for  members  of  t^  Ad¬ 
visory  Committee  on  the  Law  of  the  Sea;  articles  written  by  mem¬ 
bers  of  the  Advisory  Committee;  correspondence  receiv^  from 
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members  of  the  Advisory  Committee;  administrative  papers  regard¬ 
ing  travel  expenses  and  funding  for  members  of  the  Advisory  Com¬ 
mittee. 

Authority  for  maintenance  of  the  system:  The  records  have  been 
maintained  by  the  Office  of  the  Law  of  the  Sea  Negotiations  since 
its  estabUshment  in  1973,  under  the  authority  granted  to  the  Deputy 
Secretary  of  State  by  the  National  Security  Council  as  Chairman  of 
the  National  Security  Council  Interagency  Task  Force  on  the  Law 
of  the  Sea. 

Routine  uses  of  records  maintained  in  the  system,  including  catc^ 
ries  of  users  and  the  purpoacs  of  such  uses:  The  records  are  main¬ 
tained  for  the  efficient  handling  of  matters  dealing  with  the  Law  of 
the  Sea.  Information  may  be  released  to  other  government  agencies 
having  statutory  or  other  lawful  authority  to  maintain  such  ii^orma- 
tion.  Also  see  ‘Routine  Uses*  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy. 

Retiievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 

RetentkMi  and  dispaaal:  Retention  of  these  records  varies  depend¬ 
ing  upon  the  specific  kind  of  record  involved.  They  are  retir^  or 
destroyed  in  accordance  with  published  schedules  of  the  Depart¬ 
ment  of  State.  More  specific  information  may  be  obtained  by  writ¬ 
ing  to  the  Director,  Foreign  Affairs  Document  and  Reference 
Center,  Room  1239,  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

System  managerfs)  and  address:  Deputy  Special  Representati .  e  of 
the  President  to  the  Law  of  the  Sea  Conference  and  Chairman  of 
the  International  Task  Force  on  the  Law  of  the  Sea,  Room  4321, 
Department  of  State,  2201  C  Street  NW,  Washington,  DC  20520. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Office  of  Law  of  the  Sea  might  have  records  pertaining  to 
them  should  write  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington,  DC  20520.  The  individual  must  specify  that 
he/she  wishes  the  records  of  the  Office  of  the  I^w  of  the  Sea  to  be 
checked.  At  a  minimum,  the  individual  must  include:  name;  place 
and  date  of  birth;  current  mailing  address  and  zip  code;  signature;  a 
brief  description  of  the  circumstances,  including  the  approximate 
dates,  which  give  the  individual  reason  to  believe  that  the  Office  of 
the  Law  of  the  Sea  might  have  records  pertaining  to  him/her. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center, 
(address  above). 

Contesting  record  procedures:  (Sec  above). 

Record  source  categories:  The  individual;  offices  within  the  De¬ 
partment  of  State. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cX3),  (d),  (eXI).  (cX4X(G),  (H),  and  (I),  and  (f).  Sec 
Department  of  State  Rules  published  in  the  FEDERAL  RE¬ 
GISTER. 

STATE-20 

System  name:  Legal  Adviser  Attorney  Employment  Application 
Records. 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
employment  as  attorneys  in  the  Office  of  the  Legal  Adviser. 

Categories  of  records  in  the  system:  Applicant  resumes;  interview 
forms;  letters  of  recommendation;  miscellaneous  administrative 
correspondence. 

Authority  for  maintenance  of  the  system:  5  U.S.C  301;  22  U.S.C. 
811a. 

Routine  uaes  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  information  is  used  for 


recruitment  and  hiring,  requesting  employment  processing,  and 
other  activities  of  an  administrative  nature.  The  information  may 
also  be  released  to  other  government  agencies  having  statutory  or 
other  lawful  authority  to  maintain  such  information.  Also  see 
‘Routine  Uses*  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy. 

RetrievaMlity:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building,  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 

Retention  and  disposal:  Retention  of  these  records  varies  depend¬ 
ing  upon  the  specific  kind  of  record  involved.  They  are  retirtMl  or 
destroyed  in  accordance  with  published  schedules  of  the  Depart¬ 
ment  of  State.  More  specific  information  may  be  obtained  by  writ¬ 
ing  to  the  Director,  Foreign  Affairs  Document  and  Reference 
Center,  Room  1239,  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

System  manager(s)  and  address:  Executive  Director,  Office  of  the 
Legal  Adviser,  Room  6421,  Department  of  State,  2201  C  Street 
NW,  Washington,  DC  20520. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Office  of  the  Legal  Adviser  might  have  records  pertaining 
to  them  should  write  to  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  2201  C  Street  NW,  Washington,  DC  20520. 
The  individual  must  specify  that  he/she  wishes  the  records  of  the 
Office  of  the  l^gal  Adviser  to  be  checked.  At  a  minimum,  the  in¬ 
dividual  must  include:  name;  date  and  place  of  birth;  current  mail¬ 
ing  address  and  zip  code;  signature;  the  approximate  date  on  which 
he/she  applied  for  employment  with  the  Office  of  the  Legal  Ad¬ 
viser. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director. 
Foreign  Affairs  Document  and  Reference  Center  (address  above). 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  the  Office  of  Personnel; 
educational  institutions;  Office  of  the  Legal  Adviser;  other  offices 
within  the  Department. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  u  s  e.  552a  (cX3).  (d).  (eXD.  (eX4XG),  (H),  and  (I),  and  (f).  See 
Department  of  State  Rules  published  in  the  FEDERAL  RE¬ 
GISTER. 

STATE-21 

System  name:  Legal  Case  Management  Records. 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520;  Department  of  Justice,  Washington,  DC 
20530,  and  its  ancillary  U.S.  Attorney’s  offices. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  filed  administrative  grievances  and  Equal  Employment  Oppor¬ 
tunity  complaints;  individuals  involved  in  ^sciplinary  proceedings; 
individuals  involved  in  alleged  criminal  activity  or  activity  in  viola¬ 
tion  of  regulations;  individuals  who  have  sued  the  Department  of 
State  or  any  officials,  or  who  have  raised  administrative  and 
management  questions  which  require  legal  analysis. 

Categories  of  records  in  the  system:  Employment  histories;  sum¬ 
maries  of  circumstances  surrounding  grievances.  Equal  Employ¬ 
ment  Opportunity  complaints,  litigation,  or  disciplinary 
proceedings;  internal  memoranda;  copies  of  indictments  and 
charges;  criminal  records  and  reports  of  investigations;  supporting 
documentation  for  a  case  against  an  individual;  related  correspon¬ 
dence. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 ;  22  U.S.C. 
811a,  842.  846. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  the  Legal 
Adviser's  Name  Case  Management  Records  is  used  to  provide  legal 
advice  and  opinion  to  the  offices  of  the  Department  of  State.  The 
principal  users  of  this  information  outside  the  Department  of  State 
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are:  The  Depwtment  of  Justice  and  the  General  Accounting  Office. 
The  information  may  also  be  released  to  other  government  agencies 
having  statutory  or  other  lawful  authority  to  maintain  such  informa¬ 
tion.  Also  see  'Routine  Uses’  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  acccasing,  retaining, 
and  disposing  «  records  in  the  system: 

Storage:  Hard  copy. 

RetrievaMlity:  By  individual  name. 

Safeguards:  All  employees  of  the  DeparUnent  of  State  have  un¬ 
dergone  a  thorou^  background  security  investigation.  Access  to 
the  Department  of  Stale  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 

Rrlenboa  aad  dtepoml:  Retention  of  these  records  varies  depend¬ 
ing  upon  the  specific  kind  of  record  involved.  They  are  retir^  or 
destroyed  in  accordance  with  published  schedules  of  the  Depart¬ 
ment  of  State.  More  specific  information  may  be  obtained  by  writ¬ 
ing  the  Director,  Foreign  Affairs  Document  and  Reference  Center, 
Room  1239,  Department  of  State,  2201  C  Street  NW,  Washington, 
DC  20520 

System  managerfs)  and  address:  Executive  Director,  Office  of  the 
L>egal  Adviser,  Room  6421,  Department  of  Sute,  2201  C  Street 
NW,  Washington.  DC  20S20. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Office  of  the  Legal  Adviser  might  have  records  pertaining 
to  them  should  write  to  the  Director,  Foreign  Affairs  Dociunent 
and  Reference  Center,  Room  1239,  Department  of  Sute,  2201  C 
Street  NW,  Washington,'  DC  20520.  The  individual  must  specify 
that  he/she  wishes  the  records  of  the  Office  of  the  Legal  Adviser  to 
be  checked.  At  a  minimum,  the  individual  must  include:  name;  date 
and  place  of  birth;  present  mailing  address  and  zip  code;  signature; 
brief  description  of  the  circumstances,  including  the  approximate 
dates,  which  ^ve  the  individual  cause  to  believe  that  the  Office  of 
the  l^gal  Adviser  might  have  records  pertaining  to  him  or  her. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center  (address  above). 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  offices  of  the  Depart¬ 
ment  of  State  which  are  clients  of  the  Office  of  the  Legal  Adviser; 
other  government  agencies,  particularly  the  Department  of  Justice; 
previous  employers;  neighbors;  security  investigation  reports;  other 
employees  or  individuals  having  knowledge  of  the  issue  about 
which  a  legal  opinion  is  requested. 

STATE-22 

System  name:  Media  Correspondents'  Records. 

System  locatHNi:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  individuals  covered  by  the  system:  Media  correspon¬ 
dents  accredited  to  the  Department  of  State. 

Categories  of  records  in  the  system:  Correspondence;  applications 
for  accredidation;  memoranda. 

Authority  (or  maintenance  of  the  system:  22  U.S.C.  811a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  reccmls  serve  as 
reference  records  and  lists  of  correspondents  accredited  to  the  De¬ 
partment  of  State.  The  information  is  used  to  reconfirm  renewed 
applications,  to  verify  previous  employment,  and  to  facilitate  the 
granting  of  temporary  clearance  for  a  former  correspondent.  It  is 
also  used  to  compile  a  list  of  correspondents  which  is  disuibuted  to 
employees  of  the  Department,  other  government  agencies,  foreign 
embassies  and  the  general  public  on  a  need-to-know  basis.  The 
prinicipal  users  of  this  information  outside  the  Department  of  State 
are:  the  Executive  Office  of  the  President;  Congress;  media  or¬ 
ganizations.  The  information  may  also  be  released  to  other  govern¬ 
ment  agencies  having  statutory  or  other  la>vful  authority  to  main¬ 
tain  such  information.  Also  see  'Routine  Uses'  paragraphs  of  Prefa¬ 
tory  Statement. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  computer  media;  hard  copy;  microfilm. 

Retrievability:  By  individual  name;  by  news  organization. 


Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 

Retention  and  disposal:  These  records  are  maintained  indefinitely 
because  of  a  need  to  refer  to  former  requests  and  applications  in 
order  to  reconfirm  a  renewed  application,  verify  previous  employ¬ 
ment,  and/or  facilitate  a  former  correspondent's  request  for  tempo¬ 
rary  cleararKe. 

System  numager(s)  and  address:  Director,  Office  of  Press  Rela¬ 
tions,  Room  2109,  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Notifkation  procedure:  Individuals  who  have  cause  to  believe  that 
the  (Xfice  of  ^ess  Relations  might  have  records  pertaining  to  them 
should  write  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington,  DC  20520.  The  individual  nuist  specify  that 
he/she  wishes  the  records  of  the  Office  of  Press  Relations  to  be 
checked.  At  a  minimum,  the  individual  must  iiKlude:  name;  date 
and  place  of  birth;  current  mailing  address  aiui  zip  code;  signature; 
media  organization  with  which  he/she  was  accredited  and  the  ap¬ 
proximate  dates  of  this  association  with  the  Department  of  State. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director,  Foreign  Affairs  Eiocument  and  Reference  Center  (address 
above). 

Coutesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  employers;  members  of 
Congress;  members  of  other  guvenunent  agencies  corresponding 
with  the  Department;  private  citizens. 

STATE-23 

System  name:  Media  Personnel  Records. 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520 

Categories  of  individuals  covered  by  the  system:  Radio  and  televi¬ 
sion  station  managers  and  news  directors;  newspaper  and  magazine 
publishers;  editors  and  editorial  writers;  individuals  who  have  par¬ 
ticipated  in  or  have  been  invited  to  participate  in  the  Media-Diplo¬ 
mat  Seminar  Program;  individuals  eligible  for  participation  in  the 
Media- Diplomat  Seminar  Program  (e.g.,  editorial  page  editors,  edi¬ 
torial  writers  and  columnists);  individuals  who  have  participated  in 
or  expressed  an  interest  in  the  Direct- Line  Interviews  (e.g., 
radio/television  news  directors  and  newspaper  editorial  writers);  in¬ 
dividuals  who  have  participated  in  or  been  invited  to  Media  Execu¬ 
tive  Meetings  and/or  Community  Leaders  Meetings  with  the  Secre¬ 
tary  of  State  in  major  metropolitan  areas  (e.g.,  newspaper 
publishers  and  editors-in-chief). 

Categories  of  records  in  the  system:  Name,  title,  address,  and 
telephone  number  of  the  individual. 

Authority  for  maintenance  of  the  system:  22  U.S.C.  811a. 

Routine  uses  of  records  nudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  is  used  to  compile  invitation  lists  to  national  media  con¬ 
ferences  and  seminars  sponsored  by  the  Department  of  State  in¬ 
cluding  the  Media-Diplomat  Seminar  Program.  It  is  also  used  to  in¬ 
vite  regional  media  representatives  to  meet  with  the  Secretary  of 
State  at  meetings  (such  as  Metropolitan  Media  Executive  Meetings) 
and/or  attend  regional  press  conferences  given  by  the  Secretary. 
The  information  is  also  used  to  contact  radio  and  television  station 
news  directors  to  determine  if  they  wish  to  participate  in  Direct- 
Line  (telephone)  Interviews  with  Department  of  State  personnel.  In 
addition,  information  in  the  system  is  used  to  compile  a  mailing  list 
for  television  and  radio  stations  which  have  asked  to  receive  the 
Dep>artment's  audio-visual  materials.  Also  see  'Routine  Uses'  para¬ 
graphs  of  Prefatory  Statement. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy. 

Retrievability:  By  individual  name  and  the  name  and  location  of 
the  newspaper  or  TV/radio  station. 
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Safeguards:  All  employees  of  the  E)epartment  of  State  have  un¬ 
dergone  a  thorough  nackground  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 

Retcntkia  and  disposal:  Retention  of  these  records  varies  depend¬ 
ing  upon  the  specific  kind  of  record  involved.  They  are  retired  or 
destroyed  in  accordance  with  published  schedules  of  the  Depan- 
ment  of  State.  More  specific  information  may  be  obtained  by  writ¬ 
ing  the  Director,  Foreign  Affairs  Document  and  Reference  Center, 
Room  1239,  Department  of  State,  2201  C  Street  NW,  Washington, 
DC  20520. 

System  managerfs)  and  address:  Chief,  Media  Liaison  Division, 
Bureau  of  Public  Affairs,  Room  4827-A,  DeparUnent  of  State,  2201 
C  Street  NW,  Washington,  DC  20520. 

Nodfleation  procedure:  Individuals  who  have  reason  to  believe 
that  the  Bureau  of  Public  Affairs  might  have  records  pertaining  to 
them  should  write  to  the  Director,  Foreign  Affairs  Dwument  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street, 
NW,  Washington,  DC  20520.  The  individual  must  specify  that 
he/she  wishes  the  records  of  the  Bureau  of  Public  Affairs  to  be 
checked.  At  a  minimum,  the  individual  must  iiKlude:  name;  date 
and  place  of  birth;  current  mailing  address  and  zip  code;  signature; 
approximate  dates  during  which  the  individual  was  employed  as  a 
ra^o  or  television  station  manager  or  news  director,  newspaper  or 
magazine  publisher,  or  editor  or  editorial  writer. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center  (address 
above). 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  ‘Broadcasting  Year¬ 
book*;  ‘Editor  and  Publisher  Intentational  Yearbook*;  Radio  Televi¬ 
sion  News  Directors  Association;  National  Association  of  Educa¬ 
tional  Broadcasters;  National  Association  of  Broadcasters;  Amer¬ 
ican  Society  of  Newspaper  Editors;  National  Conference  of  Edi¬ 
torial  Writers. 

STATE-24 

System  name:  Medical  Records. 

System  location:  Department  of  State,  2201  C  Street  NW. 
Washington,  DC  20520. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
dependents  of  the  Department  of  State,  the  Agency  for  Interna¬ 
tional  Development,  the  U.S.  Information  Agency,  ACTION,  and 
other  agencies  under  the  Medical  Program. 

Categories  of  records  in  the  system:  Reports  of  physical  examina¬ 
tions  and  related  documents;  reports  of  treatments  and  other  health 
services  rendered  to  individuals;  narrative  summaries  of  hospital 
treatments;  personal  medical  histories;  reports  of  on-the-job  inju¬ 
ries  or  illnesses. 

Authority  (or  maintenance  of  the  system:  22  U.S.C  911,  912;  22 
U.S.C.  1156-1159;  42  U.S.C.  4561;  21  U.S.C.  1180;  22  U.S.C.  811a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  these  records  is  used  to  effectively  administer  the  em¬ 
ployee  medical  program.  These  records  are  used  by  the  medical  and 
administrative  personnel  of  the  Office  of  Medicid  Services  on  a 
need-to-know  Imsis  in  normal  day-to-  day  operations.  The  Medical 
Files  are  not  available  to  other  offices  in  the  Department  of  State, 
the  Agency  for  International  Development,  the  U.S.  Information 
Agency,  ACTION,  or  other  participating  agencies.  Records  are 
releas^  only  with  the  written  permission  of  the  individual  to 
private  physicians,  hospitals,  le^  representatives,  congressional 
representatives,  a^  o^rs  umter  the  premise  of  the  ‘Prudent 
Physician  Rule*.  Also  see  ‘Routine  Uses’  paragraphs  of  Prefatory 
Statement. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy;  microfiche. 

Retrievahility:  By  individual  name. 

Safeguards:  All  employees  of  the  Derpartment  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 


the  Department  of  State  building  and  its  aniwxes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containii^  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 

Retention  and  disposal:  Retention  of  these  records  varies  (hand¬ 
ing  upon  the  specinc  kind  of  record  involved.  They  are  retii^  or 
destroyed  in  accordance  with  published  schedules  of  the  Depart¬ 
ment  of  State.  More  specific  information  may  be  obtained  by  writ¬ 
ing  the  Director,  Foreign  Affairs  Document  and  Reference  (Tenter, 
Room  1239,  Department  of  State,  2201  C  Street  NW,  Washington, 
DC  20520. 

System  nianager(s)  and  address:  Executive  Officer,  Medical  Ser¬ 
vices,  Room  2909,  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Office  of  Medical  Services  might  have  records  pertaining  to 
them  should  write  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington,  DC  20520.  The  individual  must  specify  that 
he/she  wishes  the  records  of  the  Office  of  Medical  Services  to  be 
checked.  At  a  minimum,  the  individual  must  include:  name;  date 
and  place  of  birth;  current  mailing  address  and  zip  code;  signature; 
the  agency  served  by  the  medical  program  with  which  the  in¬ 
dividual  was  or  is  an  employee  or  a  dependent,  and  the  approxi¬ 
mate  dates  of  such  employment  or  depen^ncy. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  whould  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center  (address  above). 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  hospitals;  clinics; 
private  physicians. 

STATE-25 

System  name:  Overseas  Records 

System  location:  E  *  Embassy;  CG  *  Consulate  General;  C  ‘  Con¬ 
sulate;  CA  *  Consular  Agency;  M  *  Mission. 

Abidjan,  Ivory  Coast  (E) 

Abu  Dhabi,  United  Arab  Emirates  (E) 

Accra,  Ghana  (E) 

Adana,  Turkey  (C) 

Addis  Ababa,  Ethiopia  (E) 

Adelaide,  South  Australia,  Australia  (CA) 

Alexandria,  Egypt  ((TG) 

Algiers,  Algeria  (E) 

Anunan,  Jordan  (E) 

Amsterdam,  Netherlands  (CX3) 

Ankara,  Turkey  (E) 

Antwerp,  Belgium  (CG) 

Asmara,  Ethiopia  (CG) 

Asuncion,  Paraguay  (E) 

Athens,  Cireece  (E) 

Auckland,  New  Zealand  ((TG) 

Baghdad  (US  Interests  Section),  Iraq 
Bamako,  Mali  (E) 

Bangkok,  Thailand  (E) 

Bangui,  Central  African  Republic  (E) 

Barcelona,  Spain  (CG) 

Banjul,  The  Gambia  (E) 

Beirut,  Lebanon  (E) 

Belem,  Para,  Brazil  (C) 

Belfast,  Northern  Ireland  ((TG) 

Belgrade,  Yugoslavia  (E) 

Belize  City,  ^lize  (CG) 

Berlin,  Germany  (East)  (E) 

Berlin,  Germany  (West)  (M) 

Bern,  Switzerland  (E) 

Bilbao,  Spain  (C) 

Blantyre,  Malawi  (E) 

Bogota,  Colombia  (E) 

Bombay,  India  (CG) 

Boim,  Germany  (E) 

Bordeaux,  France  ((TG) 

Brasilia,  Brazil  (E) 

Bremen,  Germany  ((TG) 

Bridgetown,  Barbados  (E) 

Brisbane,  (^eensland,  Australia  (C) 

Brussels,  ^Igium  (E) 
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Brussels.  Belgium  (USEC) 

Brussels.  Belgium  (USNATO) 

Bucharest.  Romania  (E) 

Budapest.  Hungary  (E) 

Buenaventura.  Columbia  (CA) 

Buenos  Aires.  Argentia  (E) 

Bujumbura.  Burundi  (E) 

Bukavu.  Zaire  (C) 

Cairo.  Egypt  (E) 

Calcutta.  India  (CG) 

Calgary.  Alberta.  Canada  (CG) 

Call.  Colombia  (C) 

Canberra.  Australia  (E) 

Cape  Town.  Cape  Province.  South  Africa  (CG) 

Caracas.  Venezuela  (E) 

CasablarKa,  Morocco  (CG) 

Cebu.  Philippines  (C) 

Chiang  Mai.  Thailand  (C) 

Ciudad  Juarez.  Chihuahua.  Mexico  (C) 

Colombo.  Sri  l.anka  (E) 

Conakry.  Guinea  (E) 

Copenha^n,  Denmark  (E) 

Cotonou.  Dahomey  (E) 

Curacao.  Netherlands  Antilles  (CG) 

Dacca.  Bangladesh  (E) 

Dakar.  Senegal  (E) 

Damascus.  Syria  (E) 

Dar  es  Salaam.  Tanzania  (E) 

Dhahran.  Saudi  Arabia  (CG) 

Doha,  Qatar  (E) 

Douala,  Cameroon  (C) 

Dublin,  Ireland  (E) 

Durban,  Natal,  South  Africa  (CG) 

Dusseldorf ,  Germany  (CG) 

Edinburgh,  Scotland  (CG) 

Florence,  Italy  (C) 

Frankfurt  am  Main,  Germany  (CG) 

Freetown,  Sierra  Leone  (E) 

Fukuoka. Japan  (C) 

Funchal,  Madeira.  Portugal  (CA) 

Gaborone,  Botswana  (E) 

Geneva,  Switzerland  (U.S.  Mission  to  European  Office  of  UN 
and  other  Int.  Orgs.) 

Genoa.  Italy  (CG) 

Georgetown,  Guyana  (E) 

Guadalajara,  Jalisco,  Mexico  (CG) 

Guatemala,  Guatemala  (E) 

Guayaquil,  Ecuador  (CG) 

Hague,  The.  Netherlands  (E) 

Haifa.  Israel  (CA) 

Halifax,  Nova  Scotia,  Canada  (CG) 

Hamburg,  Germany  (CG) 

Hamilton,  Bermuda  (CG) 

Helsinki,  Finland  (E) 

Hermosillo,  Mexico  (CG) 

Hong  Kong  (CG) 

Ibadan,  Nigeria  (C) 

Islamabad.  Pakistan  (E) 

Istanbul,  Turkey  (CG) 

Izmir,  Turkey  (CG) 

Jakarta,  Indonesia  (E) 

Jerusalem  (CG) 

Jidda.  Saudi  Arabia  (E) 

Johannesburg,  Transvaal,  South  Africa  (CG) 

Kabul,  Afghanistan  (E) 

Kaduna,  Nigeria  (C) 

Karachi,  Pakistan  (CG) 

Kathmandu,  Nepal  (E) 

Khartoum,  Sudan  (E) 

Khorramshahr,  Iran  (C) 

Kigali,  Rwanda  (E) 

Kingston,  Jamaica  (E) 

Kinshasa.  Zaire  (E) 

Krakow,  Pr^and  (C) 

Kuala  Lumpur,  Malaysia  (E) 

Kuwait,  Kuwait  (E) 

Lagos,  Nigeria  (E) 

Lahore,  Pakistan  (CG) 

La  Paz,  Bolivia  (E) 

Las  Palmas,  Canary  Islands,  Spmn  (CA) 

Leningrad,  Union  of  Soviet  Socialist  Republics  (CG) 


Libreville,  Gabon  (E) 

Lima,  Peru  (E) 

Lisbon,  Portugal  (E) 

Liverp^,  England  {CG) 

Lome,  Tmo  (E) 

I^ondon,  England  (E) 

Lourenco  Marques,  Mozambique  (CG) 

Luanda,  Angola  (CXJ) 

Lubumbashi,  Zaire  (C) 

Lusaka,  Zambia  (E) 

Luxembourg,  Luxembwirg  (E) 

Lyon,  FrarKe  (CG) 

Madras,  India  (CG) 

Madrid,  Spain  (E) 

Malaga.  Spain  (CA) 

Managua,  Nicaragua  (E) 

Mandalay.  Burma  (C) 

Manila,  Philippines  (E) 

Maracaibo,  Venezuela  (C) 

Marseille.  France  (CG) 

Martinique,  FreiKh  West  Indies  (C) 

Maseru.  Lesotho  (E) 

Matamoros,  Tamaulipas.  Mexico  (C) 

Mazatlan,  Sinaloa,  Mexico  (C) 

Mbabane,  Swaziland  (E) 

Medan,  Indonesia  (C) 

Medellin.  Colombia  (C) 

Melbourne,  Victoria.  Australia  (CG) 

Merida,  Yucatan, Mexico  (C) 

Mexico.  D.F.. Mexico  (E) 

Milan,  Italy  (CG) 

Mogadiscio.  Somalia  (E) 

Morunvia.  Liberia  (E) 

Monterrey,  Nuevo  Leon,  Mexico  (CXj) 

Montevidra.  Uruguay  (E) 

Montreal.  Quebec.  Canada  (CG) 

Montreal.  (Jiwbec,  Canada  (ICAO) 

Moscow,  Union  of  Soviet  Socialist  RcpubUcs  (E) 

Munich,  Germany  (CG) 

Muscat,  Oman  (E) 

Naha,  Japan  (CG) 

Nairobi,  Kenya  (E) 

Naples.  Italy  (CG) 

Nassau,  Bahamas  (E) 

N’Djamena,  (Thad  (E) 

New  Delhi,  India  (E) 

Niamey,  Niger  (E) 

Nice,  France  (C) 

Nicosia,  Cyprus  (E) 

Nouakchott,  Mauritania  (E) 

Nuevo  Laredo,  Tamaulipas,  Mexico  (C) 

Oporto,  Portugal  (C) 

Oran,  Algeria  (C) 

Osaka-Kobe,  Japan  (CG) 

Oslo,  Norway  (E) 

Ottawa,  Ontario,  Canada  (E) 

Ouagadougou.  Upper  Volta  (E) 

Palermo,  Italy  (C(j) 

Palma  de  Mallorca,  Spain  (CA) 

Panama,  Panama  (E) 

Paramaribo,  Surinam  (C!G) 

Paris,  France  (E) 

Paris,  France  (UNESCO) 

Paris,  France  (USOECTD) 

Pekirtg  Office,  People’s  Republic  of  China  (USLO) 
Permanent  Mission  of  the  United  States  of  America  to  the 
Organization  of  American  States  (OAS),  Washington,  DC 
Perth,  Western  Australia,  Australia  (C) 

Peshawar,  Pakistan  (C) 

Phnom  Penh,  Khmer  Republic  (E) 

Piura,  Peru  (CA) 

Ponta  Delgada,  Sao  Miguel,  Azores  (C) 

Port-au-PriiKe,  Haiti  (E) 

Port  Louis,  Mauritius  (E) 

Port  Moresby,  Papua  New  Guinea  (CG) 

Porto  Alegre,  Rio  Grande  do  Sul,  Brazil  (C) 

Port-of-Spain,  Trinidad  and  Tobago  (E) 

Poznan.  Pola^  (O 
Prague.  Czechoslovakia  (E) 

Pretoria.  Transvaal,  South  Africa  (E) 

(^tiebec,  (Quebec,  Canada  (CX3) 
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Quito,  Ecuador  (E) 

^bat.  Morocco  (E) 

Rangoon,  Burma  (E) 

Recife,  Pernambuco,  Brazil  (C) 

Reykjavik,  Iceland  (E) 

Rio  de  Janeiro,  Brazil  (CG) 

Rome,  Italy  (E) 

Ronte,  Italy  (FAO) 

Rotterdam,  Netherlands  (CG) 

St.  John's,  Newfoundland,  (Danada  (CG) 

Salvador,  Brazil  (C) 

Salzburg,  Austria  (C) 

San  Jose,  Costa  Rica  (E) 

San  Salvador,  El  Salvador  (E) 

San’a,  Yemen  Arab  Republic  (E) 

Santiago,  Chile  (E) 

Santo  Domingo,  IJominican  Republic  (E) 

Sao  Paulo,  Sm  Paulo,  Brazil  (CG) 

Sapporo,  Japan  (C) 

Seoul,  Korea  (E) 

Seville,  Spain  (CG) 

Singapore,  Singapore  (E) 

Sofia,  Bulgaria  (E) 

Songkhla,  Thailand  (C) 

Stockholm,  Sweden  (E) 

Strasbourg,  France  (CG) 

Stuttgart,  Germany  (CG) 

Surabaya,  IiKlonesia  (C) 

Suva,  Fiji  (E) 

Sydney,  New  South  Wales,  Australia  (CG) 

Tabriz,  Iran  (C) 

Taipei,Taiwan  (E) 

Tananarive,  Madai^scar  (E) 

Tangier,  Morocco  (CG) 

Tegucigalpa,  Honduras  (E) 

Tehran,  Iran  (E) 

Tel  Aviv,  Israel  (E) 

Thessaloniki,  Greece  (CG) 

Tijuana,  Baja  California,  Mexico  (CG) 

Tokyo, Japan  (E) 

Toronto,  Ontario,  Canada  (CG) 

Trieste,  Italy  (Q 
Tripoli,  Libya  (E) 

Tunis,  Tunisia  (E) 

Turin,  Italy  (C) 

Udom,  Thailand  (C) 

U.S.  Mission  to  the  European  Conununities  (USEC),  Brussels 
U.  S.  Mission  to  the  European  Office  of  United  Nations  and 
Other  International  Organizatk>ns,  Geneva. 

U.S.  Mission  to  the  International  Atomic  Energy  AgerKy 
(IAEA),  Vienna. 

U.S.  Mission  to  the  International  Civil  Aviation  Organization 
(ICAO),  Montreal. 

U.S.  Mission  to  the  North  Atlantic  Treaty  Organization 
(USNATO),  Brussels. 

U.S.  Mission  to  the  Organization  for  Economic  Cooperation 
and  Development  (USOECD),  Paris 
U.S.  Mission  to  the  United  Nations  (USUN),  New  York,  N.Y. 
U.S.  Mission  to  the  UN  Industrial  Development  Organization 
(UNIDO),  Vienna 

U.S.  Representative  to  Food  and  Agriculture  Organization 
(FAO),  Office  of  Rome. 

V^encia,  Spain  (CA) 

Valletta,  M^ta  (E) 

Vancouver,  British  Columbia,  Canada  (CG) 

Vienna,  Austria  (E) 

Vienna,  Austria  (IAEA) 

Vieruta,  Austria  (UNIDO) 

Vientiane,  Laos  (E) 

Warsaw,  Poland  (E) 

Wellington,  New  Zealand  (E) 

Winnipeg,  Manitoba,  Canada  (CG) 

Yaounde,  Cameroon  (E) 

Zagreb,  Yugoslavia  (CG) 

Zanzib^,  Tanzania  (C) 

Zurich,  Switzerland  (CG) 

Categories  of  individuals  covered  by  the  system:  U.S.  Goverrunent 
employees  assigned  to  the  post;  individu^s  seeking  or  obtaining 
consular  or  passport  services;  individuals  living  or  visiting  abroad 
who  have  registered  their  place  of  residence  at  the  embassy  or  con¬ 


sulate;  businessmen  who  have  had  official  contacts  with  embassy 
economic  and  cotrunerical  sections;  seamen;  persons  who  are  over¬ 
seas  on  U.S.  cultural  or  educational  grants;  individuals  working 
overseas  under  U.S.  government  contracts;  officials  of  Federal, 
state,  or  local  govemntents,  members  of  their  staff  or  detection, 
travelli^  overseas  on' official  business;  individuals  involved  in  the 
discussion,  establishment,  execution,  or  definition  of  United  States 
foreign  policy;  military  persotuiel;  Members  of  legislative  or  judi¬ 
cial  bratKhes  of  goverrunent;  individuals  employed  by  or  seeking 
employment  with  intematioiud  organizations. 

Categories  of  records  in  the  system:  The  categories  of  records 
maintained  in  the  overseas  records  system  are  primarily  informa¬ 
tion  or  working  copies  of  records  alre^y  on  file  at  the  IVpartment 
of  State  imd  are  described  in  the  other  system  notices  published  in 
this  issue  of  the  FEDERAL  RESISTER. 

Among  those  categories  of  records  maintained  at  the  Depart¬ 
ment’s  overseas  establishments  which  may  not  be  on  file  in  Um  De¬ 
partment  of  State  are: 

1.  Address  registration  lists  of  U.S.  citizens  visiting  or  residing 
overseas; 

2.  Visa  applications; 

3.  Administrative  records; 

a.  travel  records; 

b.  shipment,  importation,  licensing,  registration  and  sale  of 
property  records; 

c.  customs  duties  records; 

d.  Change  of  address  records; 

e.  blood  donor  lists; 

f.  Bad  check  records; 

g.  Accommodations  Exchange  records; 

h.  Personnel  Locator  records; 

i.  Individual  Work  Order  Requests; 

j.  Time  and  attendance  cards; 

k.  W-2  forms; 

4.  Employment  applications  and  related  data; 

5.  Post  Diplomatic  Personnel  Lists; 

6.  Post  Administrators  and  Technical  Persoruiel  List; 

7.  ‘Visual  Identification*  Records; 

8.  Marriage  Records; 

9.  Allowance  Records; 

10.  Procurement/C!ontract  Records; 

11.  General  Properties  Inventory  Records; 

12.  Congressional  Delegation  aiid  Important  Visitor  Records; 

1 3.  Registration  Lists  of  U.S.  Businessmen; 

14.  Tr^e  Promotion  Records; 

15.  Trade  Complaint  Records; 

16.  Lists  of  American  Attorneys  Abroad; 

17.  Registration  C!ards  for  refugees  and  migration  programs; 

18.  Host  government  requests  for  jurisdiction  in  legal  matters 
involving  U.S. 

19.  Records  involving  other  legal  matters  (deportation,  letters 
rogatory,  subpoenas); 

20.  Educational  and  Cultural  Grantee  Records; 

21.  Trust  fund  records; 

22.  Cotrunissary  records; 

23.  Selective  Service  Registration  Records; 

24.  (Hemency  Records; 

25.  Protection  of  Property  Files  (complaints  regarding  damage 
to  and  seizure  of  property); 

26.  Assistartce  to  Ainericans  records; 

27.  Restitution  (Haims  records; 

28.  Headstone  Records; 

29.  Mutual  Security  Records. 

Authority  (or  maintenance  of  the  system:  The  authorities  for  main¬ 
taining  the  overseas  records  systems  are  described  below  referring 
by  number  to  the  Category  of  Record  listed; 

I. 22  use  811a 

2.  8  use  1101-1503 

3.  22  use  811a 

4.  22  use  81  la 

5.  22  use  811a 

6.  22  use  811a 

7.  22  use  81  la 

8.  22  use  811a 

9.  22  use  1131-1159 

10.  22  use  811a  'v 

II.  22  use  811a 

12.  22  use  811a 

13.  22  use  811a 

14.  22  use  811a 
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15  22  USCSlla 

16.  22  use  Slla 

17.  22  use  2601-2605 

18.  Status  of  Forces  Amements 

19  22  use  811a;  28  U^'  1781-1784 

20.  22  use  501,  1431,  2054-57,  2451-58 

21.  22  use  811a 
22  22  use  1139 

23.  50  App.  use  453 

24.  Presidential  Proclamation  4313,  September  16,  1974 

25.  22  use  811a 
26  22  use  811a 

27.  22  use  1621-1643 

28  22  use  811a 

29  22  use  811a 

Routine  uses  of  records  maintaiDed  in  the  system,  incliidii^  catego¬ 
ries  of  users  and  the  ptupom  of  such  uses:  These  correspond  to  the 
'Routine  Uses*  appearing  in  the  other  system  notices  appearing  in 
this  issue  of  the  Federal  Register.  Also  see  ‘Routine  Uses*  para¬ 
graphs  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy;  microform;  magnetic  computer  media. 
Retrievahility:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  and  of 
overseas  posts  have  undergone  a  background  security  investigation 
All  records  containing  personal  information  are  maintained  in 
secured  files  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 

Retention  and  disposal:  These  records  are  retired  or  destroyed  in 
accordance  with  published  schedules  of  the  Department  of  State. 
More  specific  information  may  be  obtained  by  writing  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  Room  1239,  De¬ 
partment  of  State,  2201  C  Street  NW,  Washington,  DC  20520. 

System  numagerfs)  and  address:  The  ambassador,  principal  of¬ 
ficer,  deputy  principal  officer,  or  consular  officer  at  each  overseas 
post. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  an  Overseas  Record  System  might  have  information  pertaining 
to  them  should  write  to  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Department  of  State,  2201  C 
Street  NW,  Washington,  DC  20520.  The  individual  must  specify 
which  embassy,  consulate,  or  mission,  he/she  wishes  to  be 
checked.  Or,  the  individual  may  contact  the  overseas  post(s) 
directly.  At  a  minimum,  the  iixlividual  must  include:  name;  date 
and  place  of  birth;  current  mailing  address  and  zip  code;  signature; 
the  specific  post  which  the  individual  believes  mi^t  have  a  record 
of  him/her;  the  approximate  dates  when  the  record  inight  have  been 
created;  a  brief  description  of  the  circumstances  which  would  have 
led  to  the  creation  of  a  record. 

Examples  of  the  kiiKls  of  information  which  would  assist  the  De¬ 
partment  of  State  in  determining  whether  or  not  an  overseas  record 
system  contains  a  record  on  an  individual  are:  the  iiKlividual’s  ap¬ 
proximate  dates  of  travel  or  residency  in  a  foreign  coun^  or  the 
approximate  dates  and  nature  of  an  in^vidual’s  contact  with  a  U.S. 
diplomatic  or  consular  post. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  specific 
overseas  post  or  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center  (address  above).  Access  to  routine  unclassified 
administrative  records  may  be  granted  at  the  overseas  establish¬ 
ment.  Requests  involving  other  records  wiU  be  referred  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center  (address 
above). 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  These  correspond  to  the  ‘Sources* 
described  in  the  other  system  notices  appearing  in  this  issue  of  the 
FEDERAL  REGISTER. 

Systems  exempted  from  certain  proviifcNis  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cX3),  (d),  (e)  (I),  (eX4KG),  (H),  and  (1)  and  (f).  See 
Department  of  State  Rules  publish^  in  the  FEDERAL  RE¬ 
GISTER. 

STATE-26 

System  name:  Passport  Records 

System  locathm:  The  Passport  Office,  Department  of  State  Annex 
17,  1425  K  Street  NW,  Wa^ngton,  DC  20524. 


Category  of  individuals  covered  by  the  system:  Individuals  who 
have  applied  for  the  issuance,  amendment,  extension  or  renewal  of 
U.S.  passports;  individuals  who  have  been  issued  U.S.  passports  or 
had  passports  amended,  extended,  renewed,  limited,  revoked  or  de¬ 
nied.  Individuals  who  have  applied  to  have  births  overseas  reported 
as  births  of  U.S.  citizens  overseas;  iiKlividuals  for  whom  Consular 
Reports  of  Birth  Abroad  of  U.S.  citizens  or  Certifications  of  Birth 
have  been  issued.  Individuals  who  have  applied  at  American  Diplo¬ 
matic  or  Consular  posts  for  registration  as  U.S.  citizens;  individuals 
who  have  been  so  registered;  and  individuals  who  have  been  issued 
Certificates  or  Cards  of  Registration  and  Identity  as  U.  S.  citizens. 
Individuals  for  whom  the  Department  of  State  has  issued  Cer¬ 
tificates  of  I>oss  of  Nationality  of  the  United  States.  Individuals 
who  have  applied  at  American  Diplomatic  or  Consular  Posts  for  is¬ 
suance  of  Certificates  of  Witness  to  Marriage;  and.  individuals  who 
have  been  issued  Certificates  of  Witness  to  Marriage.  Individuals 
who  are  not  or  may  not  be  entitled  under  passport  laws  and  regula¬ 
tions  to  issuance  or  possession  of  U.S.  passports  or  other  documen¬ 
tation  or  service. 

Categories  of  records  in  the  system:  Application  files  including  ap¬ 
plications  for  passports,  or  applications  for  amendment,  extension 
or  renewal  of  passports;  applications  for  registration  at  American 
Diplomatic  and  Consular  Posts  as  U.S.  citizens  or  for  issuance  of 
Certificates  or  Cards  of  Identity  and  Registration  as  U.S.  citizens; 
Vital  records  files  including  Consular  Reports  of  Birth  Abroad  of 
United  States  citizens.  Certificates  of  Witness  to  Marriage,  Cer¬ 
tificates  of  Loss  of  United  States  Nationality,  (Certificates  of  Ex¬ 
patriation,  and  Oaths  of  Repatriation;  Master  Index  File  which  con¬ 
sists  of  the  names  of  persons  who  have  applied  for,  been  issued 
passports  or  related  facilities;  and,  to  the  extent  not  included  in  the 
AppUcation  for  Vital  Records  or  other  category  of  record  main¬ 
tained  by  this  agency,  the  names  of  persons  who  have  been  issued 
Consular  Reports  of  Birth,  Certificates  of  Birth,  Consular  Cer¬ 
tificates  of  Repatriation,  Certificates  of  Witness  to  Marriage,  Cer¬ 
tificates  of  loss  of  Unit^  States  Nationality,  or  been  registered  or 
issued  Certificates  or  Cards  of  Identity  and  Registration  as  U.S. 
citizens;  Lookout  Files  which  identify  those  persons  whose  cases 
require  other  than  routine  examiitation  or  action;  Miscellaneous 
materials  -  those  maintained  separately,  if  not  in  the  application, 
vital  records  or  master  index  files,  including  but  not  limited  to;  in¬ 
vestigatory  reports  compiled  in  connection  with  granting  or  denying 
passport  and  related  services  or  prosecuting  violations  of  passport 
criminal  statutes;  transcripts  and  opinions  on  adminstrative  hearings 
and  appeals;  legal  briefs,  memoranda,  judicial  orders  and  opinions 
arising  from  administrative  determinations  relating  to  passports  and 
citizenship;  birth  and  baptismal  certificates;  court  orders;  arrest 
warrants;  medical,  person^  and  financial  records;  affidavits;  inter¬ 
agency  and  intra-ageiKy  memoranda,  telegrams,  cables,  letters,  and 
other  miscellanous  correspondence. 

Authority  for  maintenance  of  the  system:  8  U.S.C.  1101-1503;  18 
U.S.C.  371,  911,  1001,  1541-1543,  1545  and  1546;  22  U.S.C.  211a, 
212-214,  214a,  216,  217a,  1172,  2658,  and  2662;  Executive  Order 
11295  of  August  5,  1966;  Presidential  Proclamation  3004,  January 
17,  1953. 

Routine  uses  of  records  nuintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  llte  primary  purpose  for 
maintaining  Passport  Files  is  to  establish  citizenship,  identity  and 
entitlement  to  issuance  of  United  States  passports  and  related 
facilities.  The  information  is  made  available  pursuant  to  a  subpoena 
or  court  order  directing  the  production  of  passport  records;  the  in¬ 
formation  also  may  be  released  to  other  government  agencies  hav¬ 
ing  statutory  or  other  lawful  authority  to  maintain  such  information. 
Information  may  also  be  released  upon  request  to  a  foreign  govern¬ 
ment  to  permit  that  government  to  fulfill  its  passport  control  and 
immigration  duties.  Routine  Use  ~  National  or  Internal  Security: 
Pursuant  to  the  provisions  of  8  U.S.C.  1105,  the  information  main¬ 
tained  in  this  system  of  records  is  made  available  as  a  ‘routine  use* 
on  a  need-  to-know  basis  to  personnel  of  executive  departments  or 
their  subordinate  elements,  or  other  agency  of  the  Federal  Govern¬ 
ment  having  statutory  or  other  lawful  authority  to  maintain  such  in¬ 
formation  in  performing  their  statutory  or  other  lawful  functions.  A 
record  from  this  system  of  records  may  be  disclosed  as  a  ‘routine 
use*  to  a  federal  agency  in  response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  on  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant, 
or  other  benefit  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  is  relevant  and  necessary  to  the  requesting  agency's  deci¬ 
sion  on  the  matter.  Routine  Use  —  Disclosure  When  Requesting  In- 
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formation:  A  record  from  this  system  of  records  may  be  disclosed 
as  a  ‘routine  use*  to  a  federal,  state,  local  or  foreign  agency  main¬ 
taining  civil,  criminal  or  other  relevant  enforcement  information  or 
other  pertinent  information;  or  to  a  private  agency  or  individual 
possessing  knowledge  or  maintaining  information  concerning  an  in¬ 
dividual’s  history,  nationality  or  identity;  if  such  disclosure  is 
necessary,  and  only  to  the  extent  necessary,  to  obtain  information 
relevant  to  the  agency's  decision  concerning  the  identity,  nationali¬ 
ty  or  entitlement  to  a  passport  or  related  service  of  a  person  who 
has  sought  or  been  issued  a  passport  or  related  service;  or,  if  such 
disclosure  is  necessary  for  the  investigation  or  prosecution  of  pass¬ 
ports  and  related  services.  Routine  Use  ~  Disclosure  of  Requested 
Information:  A  record  from  this  system  of  records  may  be  dis¬ 
closed  to  a  federal,  state,  local  or  foreign  agency  as  a  ‘routine  use’ 
in  response  to  such  an  agency’s  request,  where  there  is  reason  to 
believe  that  an  individual  who  has  appUed  for,  or  is  in  possession 
of  a  passport,  or  has  appUed  for  or  received  related  services,  has 
violated  the  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  if  necessary, 
a^  only  to  the  extent  necessary,  to  enable  such  agency  to 
discharge  its  responsibilities  of  investigating  or  prosecuting  such 
violation  or  its  responsibUities  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto.  Also 
see  ‘Routine  Uses’  paragraphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy;  magnetic  computer  media;  microfilm. 

Retrievability:  By  individual  name,  date  and  place  of  birth. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel.  Access  to  information  maintained 
in  the  computerized  ‘Lookout  Files’  system  of  records  is  limited  to 
those  authorized  employees  of  the  Passport  Office  and  the  Depart¬ 
ment  of  State  responsible  for  the  maintenance  of  the  system  of 
records. 

Rctentioa  and  tihpi—l:  Retention  of  these  records  varies  depend¬ 
ing  upon  the  specific  record  involved.  They  are  retired  or  destroyed 
in  accordance  with  published  schedules  of  the  Department  of  State. 
More  specific  information  may  be  obtained  by  writing  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  Room  1239,  De¬ 
partment  of  State,  2201  C  Street  NW,  Washington,  DC  20S20. 

System  managerfs)  and  addrem:  Director  of  the  Passport  Office, 
Room  600,  Department  of  State  Annex  17,  1425  K  Street  NW, 
Washington,  DC  20524. 

Notificatioa  procedure:  Individuals  who  have  reason  to  believe 
that  the  Passport  Office  might  have  records  pertaining  to  them 
should  write  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center.  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington.  D.C.  20520.  individual  must  specify  that 
be/she  wishes  the  records  of  the  Passport  Office  to  be  checked.  At 
a  minimum,  the  individual  must  include:  name;  date  and  place  of 
birth;  current  mailing  address  and  zip  code;  signature. 

Record  aceem  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center  (address 
above). 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  references;  miscellane¬ 
ous  communications;  law  enforcement  agencies;  investigative  intel¬ 
ligence  sources;  investigative  security  sources;  foreign  govern¬ 
ments. 

Systems  exempted  from  certain  provisieas  of  the  act:  Certain 
records  contain^  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cK3).  (d).  (e)(1),  (eK4KG).  (H).  and  (I)  and  (0.  See 
Department  of  State  Rules  publish^  in  the  FEDERAL  RE¬ 
GISTER. 

STATE.27 

System  name:  Personal  Property  Claims. 

System  locatkm:  Department  of  State  Annex  2,  515  22nd  Street 
NW,  Washington.  DC  20037. 


Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Department  of  State,  the  Agency  for  International  Development, 
and  the  United  States  Information  Agency,  who  have  filed  claims 
for  loss  of  personal  property. 

Categories  of  records  in  the  system:  Claims;  determinations  of 
claims. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  240-242. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  information  is  us^ 
to  settle  claims  for  loss  of  personal  property.  The  principal  users  of 
this  information  outside  the  Department  of  State  are  the  Agency 
for  International  Development  and  the  United  States  Information 
Agency.  Information  is  released  to  these  agencies  when  the  in¬ 
dividual  who  nudees  the  claim  is  employed  by  such  agency.  This  in¬ 
formation  may  also  be  released  to  other  government  agencies  hav¬ 
ing  statutory  or  other  lawful  authority  to  maintain  such  information. 
Also  see  ‘Routine  Uses’  paragraphs  of  Prefatory  Statement. 

.Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintairied 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  persotmel. 

Retendoa  and  disposal:  Generally  these  records  are  retained  for  2 
years.  They  are  retired  or  destroyed  in  accordarKe  with  published 
schedules  of  the  Department  of  State.  More  specific  information 
may  be  obtained  by  writing  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Department  of  State,  2201  C 
Street  NW,  Washington.  DC  20520. 

System  maiuiger(s)  and  address:  Chief,  Evacuation  and  Relocation 
Staff,  Room  1890,  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Office  of  Personal  Property  (Haims  might  have  records  per¬ 
taining  to  them  should  write  to  the  Director,  Foreign  Affairs  Docu¬ 
ment  and  Reference  Center,  Room  1239,  Department  of  State,  2201 
C  Street  NW,  Washington,  DC  20520.  The  individual  must  specify 
that  he/she  wishes  the  records  of  the  Office  of  Personal  Property 
(Haims  to  be  checked.  At  a  minimum,  the  individual  must  include: 
name;  date  and  place  of  birth;  current  mailing  address  and  zip 
code;  signature;  the  approximate  date  of  the  claim. 

Record  procedures:  Individuals  who  wish  to  gain  access  to 

or  amend  records  pertaining  to  themselves  should  write  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Clenter  (address 
above). 

Contesting  record  procedures:  (See  above). 

Record  source  categorlea:  The  individual;  personnel  of  the  Depart¬ 
ment  of  State;  insurance  companies. 

STATE-28 

System  mune:  Personality  Cross-Reference  Index  to  the  Secretariat 
Automated  Data  Index 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  individuals  covered  by  the  system:  (jovernment  offi¬ 
cials;  members  of  Congress;  business,  academic,  and  public  per¬ 
sons. 

Categories  of  records  in  the  system:  political-military  information; 
intelligence;  medical  iaformation;  legal  information;  personnel  mat¬ 
ters  coimected  with  the  Secretary’s  legal  responsib^ties;  political 
information;  foreign  economic  policy  information;  intra-offke  or¬ 
ganization  matters. 

Authority  for  maintenance  of  the  system:  22  U.S.C.  81  la;  44 
U.S.C.  3101-3107;  Executive  Order  11652. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoMS  of  such  uses:  These  records  are  used 
as  working  or  reference  files  by  principal  officers  of  the  Depart¬ 
ment  of  State  in  making  decisions.  The  prinicipal  users  of  this  in¬ 
formation  outside  the  Department  of  State  are  the  White  House 
and  the  National  Security  Council.  The  information  may  also  be 
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released  to  other  government  agencies  having  statutory  or  other 
lawful  authority  to  maintain  such  information.  Also  see  ‘Routine 
Uses'  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  tor  storing,  retrieving,  nccessii^,  retidning, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  computer  media;  hard  copy;  microform. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  Gilding  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 

Retentioa  and  disposal:  Retention  of  these  records  varies  from  I 
to  20  years,  depending  upon  the  specific  kind  of  record  involved. 
They  are  retired  or  destroyed  in  accordance  with  published 
sch^ules  of  the  Department  of  State.  More  specific  information 
may  be  obtained  by  writing  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Department  of  State,  2201  C 
Street  NW,  Washington,  DC  20520. 

System  managerfs)  and  address:  Director,  Information  Manage¬ 
ment  Section,  Room  7241 ,  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Personality  Cross-Reference  Index  to  the  Secretariat  Auto¬ 
mated  Data  Index  might  have  records  pertaining  to  them  should 
write  to  the  Director,  Foreign  Affairs  Document  and  Reference 
Center,  Room  1239,  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520.  The  individual  must  specify  that  he/she 
wishes  the  records  of  the  Personality  Cross-Reference  Index  to  the 
Secretariat  Automated  Data  Index  to  be  checked.  At  a  minimum, 
the  individual  must  include:  name;  date  and  place  of  birth;  current 
mailing  address  a. id  zip  code;  signature;  a  brief  discription  of  the 
circsumstances,  including  the  approximate  dates,  which  give  the  in¬ 
dividual  reason  to  believe  that  the  Personality  Cross-Reference 
Index  to  the  Secretariat  Automated  Data  Index  might  have  records 
pertaining  to  him/her. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center, 
(address  above). 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  Individual;  Government  agencies; 
private  citizens;  private  industry;  international  agencies;  foreign 
leaders. 

Systems  exempted  from  certain  provisioiis  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  u  s  e.  552a  (cX3),  (d),  (eKD.  (eX4KG),  (H),  and  (I),  and  (0-  See 
Department  of  State  Rules  published  in  the  FEDERAL  RE¬ 
GISTER. 

STATE-29 

System  name:  Personality  Index  to  the  Central  Foreign  Policy 
Records 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  involved  in  the  establishment,  discussion,  or  definition  of 
foreign  policy;  individuals  who  utilize  the  services  of  the  Depart¬ 
ment  of  State. 

Categories  of  records  in  the  system:  Official  record  copies  of  in¬ 
coming  and  outgoing  communications;  correspondence  with  the 
White  House,  members  of  Congress,  a^  other  federal  agencies; 
si^ficant  correspondence  with  intematicHaal,  national,  local,  and 
private  organizations  and  individuals;  management  studies  and  sur¬ 
veys;  memoranda  of  conversation;  instructions  to  U.S.  representa¬ 
tives  to  international  conferences  and  organizations. 

Authority  for  maintenance  of  the  system:  22  U.S.C.  811a;  22 
U.S.C.  2658;  44  U.S.C.  3301-3314;  44  U.S.C.  3101-3107. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  I^ormation  contained  in 
this  system  of  records  is  maintained  to  ensure  the  effective  ad¬ 
ministration  of  the  Department  of  State's  foreign  policy  reouire- 
ments.  It 'is  to  serve  as  a  centralized  index  to  those  individuals  in¬ 


volved  in  all  phases  of  foreign  policy  establishment,  discussion,  and 
definition.  This  information  also  serves  as  an  accurate  record  of  in¬ 
dividuals  utilizing  the  Department’s  services,  including  those  over¬ 
seas. 

The  purposes  for  maintainii^  this  information  are  to  :  implement 
the  foreign  policy  of  the  United  States;  formulate  foreign  policy 
recommendations;  evaluate  foreign  policy  performance;  conduct 
diplomatic  and  consular  activities;  ^minister  the  Department  of 
.State  Foreign  Service,  etc.  The  principal  users  of  this  information 
outside  the  Department  of  State  are:  llie  Agency  for  International 
Development;  United  States  Information  Agency;  Arms  Control 
and  Disarmament  Agency;  Central  Intelligence  Agency;  Department 
of  Defense;  National  Security  Council;  Congress;  Dep^ment  of 
Treasury;  Department  of  Commerce;  Department  of  Justice;  White 
House.  Tlie  information  may  also  be  released  to  other  government 
agencies  having  statutory  or  other  lawful  authority  to  maintain  such 
information.  Also  see  ‘Routine  Uses’  paragraphs  of  Prefatory  State¬ 
ment. 

Policks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microform;  hard  copy;  magnetic  computer  media. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  arc  maintained 
in  secured  file  cbinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 

Retention  and  disposal:  These  records  are  retired  or  destroyed  in 
accordance  with  published  schedules  of  the  Department  of  State. 
For  historical  purposes,  many  of  the  records  of  the  Central  Foreign 
Policy  Files  are  transferred  to  the  National  Archives,  where  they 
are  preserved  indefinitely.  More  specific  information  may  be  ob¬ 
tain^  by  writing  to  the  Director,  Foreign  Affairs  Document  and 
ReferetKe  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington,  DC  20520. 

System  manager(s)  and  address:  Director,  Foreign  Affairs  E>ocu- 
ment  and  Reference  Center,  Room  1239,  Department  of  State,  2201 
C  Street  NW,  Washington,  DC  20520. 

NotificatkNi  procedure:  Individuals  who  wish  to  find  out  if  the 
Personality  Index  to  the  Central  Foreign  Policy  Records  has  infor¬ 
mation  pertaining  to  them  should  write  to  the  Director,  Foreign  Af¬ 
fairs  Document  and  Refereitce  Center,  Room  1239,  Department  of 
State,  2201  C  Street  NW,  Washington,  DC  20520.  At  a  minimum, 
the  individual  must  include:  name;  date  and  place  of  birth;  current 
mailing  address  and  zip  code;  signature. 

Record  access  procedures:  Itulividuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center  (address 
above). 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  Department  of  State 
employees;  employees  of  foreign  affairs  agencies;  members  of  Con¬ 
gress;  officials  of  foreign  goverrunents;  U.S.  and  foreign  publica¬ 
tions. 

Systems  exempted  from  certain  proviakms  of  the  act:  Certain 
records  contain^  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cK3),  (d),  (eXD.  (eX4XG),  (H),  and  (D,  and  (0.  See 
Department  of  State  Rules  published  in  the  FEDERAL  RE¬ 
GISTER. 

STATE-30 

System  name:  Personnel  Payroll  Records. 

System  location:  Dep<^ment  of  State  Annex  15,  1800  N.  Kent 
Street,  Arlington,  Virginia  22209. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Department  of  State. 

Categories  of  records  in  the  system:  Personnel  actions;  allotment 
requests;  tax  forms;  death  cla^s;  bond  requests;  leave  records; 
time  and  attendance  cards;  payroll  name  listings;  income  tax 
withholding  statements;  pay  cards;  health  insurtmee  forms;  fiscal 
documentation;  travel  authorizations;  travel  vouchers;  Foreign  Ser¬ 
vice  annuitants;  related  correspondeiKe. 

Authority  for  maintenance  of  the  system:  22  U.S.C.  811a. 
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Routine  uses  at  records  maintained  in  the  sy^m,  including  catego¬ 
ries  at  users  and  the  purposes  at  such  uses:  The  information  in  this 
system  is  used  to  prepare  an  accurate  and  complete  biweekly 
payroll  and  related  reports  which  include:  entering  change  data  into 
computerized  personnel/payroll  system;  producing  variety  of 
machine  reports  for  use  by  allotment  accountants;  issuing  biweekly 
pay  checks;  computing  and  issuing  lump-sum  pay  checks  for  per¬ 
sonnel  separating;  issuing  terminal  leave  payments;  confirming  time 
and  atten^nce  and  leave  date  to  assist  in  documenting  claims  for 
restored  annual  leave;  providing  leave  data  for  the  personnel  office 
to  facilitate  computing  retirement  cases.  The  principal  users  of  this 
information  outside  the  Department  of  State  are:  Federal,  state, 
and  city  governments  which  are  issued  tax  reports;  Internal 
Revenue  Service  which  is  sent  tax  withholding  data  and  W-2  forms; 
Civil  Service  Commission  which  receives  the  total  record  of  deduc¬ 
tions;  Other  government  agencies  for  which  the  Washington 
Finance  Center  provides  payroll  services  and  which  are  sent  payroll 
data:  Department  of  AgriciUture;  Department  of  Commerce;  Libra¬ 
ry  of  Congress;  Department  of  Defense;  Department  of  Treasury; 
Federal  Aviation  Administration;  ACTION;  United  States  Informa¬ 
tion  Agency;  Department  of  Health,  Education,  and  Welfare; 
United  States  Battle  Monuments.  Information  relating  to  GAO 
Direct  Settlement  Travel/Transportation  cases  is  available  to  GAO. 
Information  is  also  made  available  to  officials  of  labor  organiza¬ 
tions  recognized  under  Executive  Order  1 1491,  as  amended,  con¬ 
cerning  the  identity  of  Department  of  State  employees  contributing 
dues  each  pay  period  and  the  amount  of  dues  withheld  from  each 
contributor.  The  information  may  also  be  released  to  other  govern¬ 
ment  agencies  having  statutory  or  other  lawful  authority  to  main¬ 
tain  such  information.  Also  see  ‘Routine  Uses*  paragraphs  of  Prefa¬ 
tory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  . 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy;  microfiche;  magnetic  computer  media. 

Retrievability:  By  individual  name;  by  social  security  number. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 

RetentkMi  and  dispasal:  Retention  of  these  records  varies  from  3 
to  SS  years,  depending  upon  the  specific  kind  of  record  involved. 
They  are  retired  or  destroyed  in  accordance  with  published 
schedules  of  the  Department  of  State.  More  specific  information 
may  be  obtained  by  writing  to  the  Director,  Foreign  Affairs  Docu¬ 
ment  and  Reference  Center,  Room  1239,  Department  of  State,  2201 
C  Street  NW,  Washington,  DC  20520. 

System  managerfs)  and  address:  Director,  Financial  Services  Divi¬ 
sion,  Room  6604D,  Department  of  State  Annex  IS,  1800  N.  Kent 
Street,  Arlington,  Virginia  22209. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Office  of  Financial  Services  might  have  records  pertaining 
to  them  should  write  to  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  ciepartment  of  State,  2201  C 
Street  NW,  Washington,  DC  20520.  The  individual  must  specify 
that  he/she  wishes  the  records  of  the  Office  of  Financial  Services 
to  be  checked.  At  a  a  minimum,  the  individual  must  include:  name; 
date  and  place  of  birth;  current  mailing  address  and  zip  code;  signa¬ 
ture;  approximate  dates  of  employment  with  the  Eiepartment  of 
State.  Because  the  Personnel  Payroll  Records  are  systematically  ar¬ 
ranged  according  to  Social  Security  Number,  it  is  requested  that 
the  individual  include  his/her  social  security  number  to  facilitate  a 
thorough  search  of  the  system. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center  (address 
above). 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contain^  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (c)  (3),  (d),  (eXD,  (cK4)  (G),  (H),  and  (I),  and  (f).  See 
Department  of  State  Rules  published  in  the  FEDERAL  RE¬ 
GISTER. 


STATE-31 

System  name:  Personnel  Records. 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520;  Department  of  State  Annex  6,  1700  N. 
Lynn  Street,  Arlington,  VA.  22209;  Department  of  State  Annex  12, 
1975  Florida  Avenue,  NW,  Washington,  DC.;  Department  of  State 
Annex  15,  18(X)  Kent  Street,  Arlington,  VA.  22209;  U.S.  Mission  to 
United  Nations,  799  UN  Plaza,  New  York,  N.Y.  10017;  Washing¬ 
ton  National  Records  Center,  Suitland,  MD.;  National  Personnel 
Records  Center,  III  Winneba^  Street,  St.  Louis,  MO.  63118;  Vari¬ 
ous  offices  within  the  Department  maintain  records  on  persotuiel 
employed  by  them.  This  information  generally  consists  of  working 
copies  of  personiKl  actions  and  assigrunents,  the  record  copy  of 
which  is  in  the  Personnel  office. 

Categories  of  individuals  covered  by  the  system:  Department  of 
State  employees  (current  and  former;  domestic  and  Foreign  Ser¬ 
vice);  applicants  for  employment  with  Department  of  State; 
prospective  alien  spouses  of  Department  of  State  employees;  em¬ 
ployees  of  other  Federal  Agencies  on  detail  to  Department  of  State; 
employees  of  U.S.  Mission  to  United  Nations,  UN  specialized 
agencies,  and  other  international  organizations  (including  Depart¬ 
ment  of  State  employees  detailed  or  seconded  to  such  organiza¬ 
tions). 

Categories  of  records  in  the  system:  Official  personnel  files 
(including  Civil  Service,  Foreign  Service  and  USUN  employees); 
performance  records  (Foreign  Service  ratings,  development  ap¬ 
praisal  reports,  score  cards,  and  related  correspondence);  career 
development  and  counseling  records  (including  training  and  assign¬ 
ment  records);  technician  file  (travel,  tour  of  duty,  home  leave 
eligibility,  etc.);  informal  grievances  files  (Civil  Service  and  Foreign 
Service);  suitability  files  (Civil  Service  and  Foreign  Service); 
recruitment  and  employment  files  (including  unsuccesful  applicants, 
BEX  and  Junior  Officer  Trainee  candidates,  outside  hires,  reap¬ 
pointments,  processing  records  and  card  files);  promotion,  upward 
mobility,  and  conversion  files  (Civil  Service  merit  promotion. 
Threshold,  Mustang,  lateral  entry,  and  FAS  programs);  retirement, 
annuitant,  and  external  placement  files  (Civil  Service  and  Foreign 
Service);  title  and  rank.  Presidential  commission  records;  marriage 
to  foreign  nationals  (applications/notices  of  intent  of  Foreign  Ser¬ 
vice  employees);  service  record  cards  (Civil  Service  and  Foreign 
Service);  blood  donor  records;  computer  printouts  from  automated 
personnel  system  (alphabetical  list,  staffing  patterns.  Personnel 
Audit  Reports  and  abstracts,  panel  books,  etc.).  Alphabetical  card 
file  of  individuals  requesting  access  to  personnel  records  under 
provisions  of  the  Freedom  of  Information  and  Privacy  Acts,  show¬ 
ing  the  nature  of  the  request,  the  action  taken  on  the  request  and 
the  time  spent. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301-302;  22 
u  s  e.  811a,  986-996;  E.O.  11264,  January  1,  1966;  E.O.  11434,  Au¬ 
gust  29,  1968;  E.O.  10651,  September  13,  1954. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  made 
available  on  a  need-to-know  basis  to  personnel  within  the  Depart¬ 
ment  of  State  as  may  be  required  in  the  performance  of  their  offi¬ 
cial  duties,  such  as  review  in  connection  with  appointments,  trans¬ 
fers,  details,  promotions,  training,  reassignments,  disciplinary  or 
adverse  actions,  grievances,  operations  of  the  automated  personnel/ 
payroll  and  Foreign  Service  Anniutant  systems,  and  the  preparation 
of  the  statistical  reports,  analyses,  and  other  by-products  of  these 
systems.  The  Civil  Service  Commission  may  use  or  borrow  the  offi¬ 
cial  personnel  folders  of  Civil  Service  employees  at  any  time.  The 
most  common  types  of  routine  use  include:  periodic  reviews  or  au¬ 
dits  of  personiKl  files  and  programs;  examination  of  Civil  Service 
employee  complaints  regarding  the  validity  of  specific  documents  in 
their  files;  transmission  of  data  for  the  automated  Central  Person¬ 
nel  Data  File  (CPDF),  to  update  the  Federal  Automated  Career 
System  (FACS)  or  Executive  Inventory  File,  or  for  other  purposes 
under  E.O.  10561;  exchange  of  statistical  data,  including  test 
scores,  related  to  Defsartment  and  Civil  Service  examinations  for 
analysis,  comparability  and  validation  purposes;  and  submission  of 
information  concerning  pay,  benefits,  retirement  deductions,  etc., 
necessary  for  the  Cotiunission  to  carry  out  its  Govemment-vCide 
personnel  management  functions.  Other  principal  users  of  this  in¬ 
formation  outside  the  Department  of  State  are:  Authorized  officials 
of  other  Federal  agencies,  international  organizations,  or  State  and 
local  governments  in  cases  where  Foreign  Service  employees  are 
being  considered  for  detail,  assignment,  or  secondment  to  the  agen¬ 
cy  or  organizational  entity  concerned,  when  such  review  is  ap- 
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proved  by  the  Training  and  Liaison  Staff  of  the  Bureau  of  Person¬ 
nel;  the  Department  of  Commerce  representative  or  alternate, 
designated  in  writing,  to  serve  as  liaison  officer  on  the  State  assign¬ 
ment  pmiel  considering  Foreign  Service  officers  for  overseas 
economic/commercial  positions  who.  in  turn,  may  discuss  with  in¬ 
terested  parties  in  Conunerce  (i.e.,  members  of  the  Commerce/State 
Foreign  Service  Officer  Assignments  Group  who  have  a  legitimate 
interest  in  certain  economic/conunercial  specialties  and  areas)  the 
qualitative  tenor  of  an  officer’s  performance  rating  as  well  as 
general  educational,  language  and  pre-Foreign  Service  experience 
qualifications;  academic  institutions  to  which  Department  of  State 
employees  may  be  assigned  for  long-term  training  (profiles  only); 
attorneys,  EEO  investigators/counselors  or  union  representatives 
desigiuted  by  employees  to  represent  them  in  grievance,  appeal,  or 
litigation  cases;  accredited  investigative  agents  of  other  Federal 
agencies;  National  Personnel  Records  Center  and  Washington  Na¬ 
tional  Records  Center  Staffs  upon  retirement  of  inactive  personnel 
records  to  these  centers;  other  government  agencies  (including 
State  and  local),  and  private  organizations,  institutions  or  indiv- 
duals  to  verify  employment  and  to  request  record  or  credit  checks; 
representatives  of  m^cal  organizations  to  review  qualifications  of 
technicians  in  coiuiection  with  accrediting  the  Department’s  medi¬ 
cal  laboratory;  current  and  former  Department  of  State  employees 
to  review  their  own  personnel  records;  the  President  of  the  United 
States,  the  Executive  Office  of  the  President  and  legislative  and  ap¬ 
propriations  conunittees  of  the  U.S.  Congress  charged  with  con¬ 
sideration  of  legislation  and  appropriations  for  the  Foreign  Service, 
or  representatives  duly  authorized  by  such  committees.  Officials  of 
labor  organizations  recognized  under  Executive  Order  11491,  as 
amended,  when  required  by  their  duties  of  exclusive  representation 
under  the  Order,  with  releasable  data  including  veteran  preference 
status,  tenure,  salaries,  grades,  position  titles,  duty  stations,  agen¬ 
cy-sponsored  training  and  awards  received,  notices  of  reduction  in 
force,  job-related  injury,  and  persoimel  actions,  when  such  infor¬ 
mation  is  relevant  to  persoimel  policies  affecting  employment  con¬ 
ditions  and  necessary  for  exclusive  representation  by  the  labor  or¬ 
ganization;  (whenever  possible,  the  information  shall  be  furnished 
in  depersonalized  form).  Information  is  also  made  available  pur¬ 
suant  to  a  court  order  directing  the  production  of  personnel 
records.  Biographic  information  may  be  released  to  foreign  govern¬ 
ments  and  other  U.S.  government  agencies  in  order  to  procure 
necessary  services  for  American  personnel  assigned  overseas,  such 
as  permits  of  free  entry,  commissary-privilege  cards  and  identity 
cards  of  the  country  in  which  the  overseas  post  is  located.  Also  see 
‘Routine  Uses'  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy;  microform;  magnetic  computer  media. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building,  its  annexes,  and  the  U.S.  Mission 
to  the  United  Nations,  is  controlled  by  security  guards,  and  admis¬ 
sion  is  limited  to  those  individuals  possessing  a  valid  identification 
card  or  individuals  under  proper  escort.  All  records  containing  per¬ 
sonal  information  are  maintained  in  lockable  metal  file  calnnets  or 
secured  rooms,  access  to  which  is  limited  to  authorized  employees. 

RetentioB  and  disposal:  Retention  of  these  records  varies  from  1 
to  73  years,  depending  upon  the  specific  kind  of  record  involved. 
They  are  retired  or  destroyed  in  accordance  with  General  Records 
Schedules  issued  by  the  National  Archives  and  Records  Service 
and  approved  records  control  schedules  of  the  Department  of  State. 
More  specific  information  may  be  obtained  by  writing  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center,  Room 
1239,  Department  of  State,  2201  C  Street  NW,  Washington,  DC 
20520. 

System  manager(s)  and  address:  Director  of  Personnel,  Room 
7331,  Department  of  State,  2201  C  Street  NW,  Washington,  DC 
20520. 

Nodficatioo  procedure:  Individuals  who  wish  to  find  out  if  the 
Department  of  State  has  personnel  records  pertaining  to  them 
should  write  to  the  Director,  Fofeign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington,  DC  20520.  At  a  minimum,  an  in^vidual  should 
include:  name;  date  and  place  of  birth;  approximate  dates  of  em¬ 
ployment  with  the  Department;  current  mailing  address  and  zip 
code;  signature.  It  may  be  necessary  to  request  additional  informa¬ 
tion  to  make  certain  that  the  recoid  pertains  to  the  individual.  In 


the  case  of  former  Department  of  State  employees  whose  official 
personnel  folders  have  been  retired  to  the  National  Personnel 
Records  Center  in  St.  Louis,  the  individual’s  social  security  number 
is  the  key  identifier  for  retrieving  the  folders. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center  (address 
above). 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual  employee  or  former  em¬ 
ployee;  previous  employers;  employee  supervisors;  Foreign  Service 
inspectors;  employee  counselors,  placement  officers,  personnel 
technicians;  Administrative/executive  officers;  pesonnel  and  payroll 
offices.  Operating  Systems  Division  (PER/MGT/OS)  and  Informa¬ 
tion  Systems  Office  (O/ISO);  Employment  Division  ,  Board  of  Ex¬ 
aminers  for  the  Foreign  Service.  Office  of  Security.  Medical  Divi¬ 
sion,  Legal  Adviser’s  Office.  Foreign  Service  Institute;  colleges 
and  universities.  Armed  Forces  academic  institutions.  Educational 
Testing  Service;  U.S.  Employment  Service  and  other  authorized 
agencies  administering  pre-employment  clerical  tests;  U.S.  Civil 
Service  Commission  and  other  Federal  agencies;  prospective  alien 
spouses  of  Foreign  Service  employees;  hearing  examiners, 
grievance  staff,  grievance  and  appeals  boards,  affidavits,  testimony 
of  witnesses,  etc. 

Syatcins  exempted  from  certain  provWoos  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cK3).  (d).  (eXl).  (eK4KG).  (H).  and  (1).  and  (0-  See 
Department  of  State  Rules  publised  in  the  FEDERAL  REGISTER. 


STATE-32 

System  name:  Personnel  Travel  Records. 

System  location:  Department  of  State.  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Department  of  State. 

Categories  of  records  in  the  system:  Personnel  action  and 
authorization  of  official  travel;  correspondence  relating  to  shipment 
and  storage  of  effects;  related  correspondence. 

Authority  for  maintenance  of  the  system:  22  U.S.C.  811a;  22 
U.S.C.  1136-1159. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  maintain¬ 
ing  this  system  of  records  is  to  keep  an  accurate  accounting  of  per¬ 
sonnel  travel.  The  principal  user  of  this  information  outside  the  De¬ 
partment  of  State  is  the  General  Accounting  Office.  The  informa¬ 
tion  may  also  released  to  other  government  agencies  having  statuto¬ 
ry  or  o^er  lawful  authority  to  maintain  such  information.  Also  see 
‘Routine  Uses'  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy;  magnetic  computer  media. 

Retrievability:  By  individual  name. 

Safeguards:  AU  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  aiuiexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 

Retention  and  disposal:  These  records  are  retained  approximately 
7  years  depending  upon  the  specific  kind  of  record  involved.  They 
are  retired  or  destroyed  in  accordance  with  published  schedules  of 
the  Eiepartment  of  State.  More  specific  information  may  be  ob¬ 
tained  by  writing  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington,  DC  20520. 

System  manager(s)  and  address:  Director,  Office  of  the  Budget, 
Room  1332,  Department  of  State,  2201  C  Street  NW,  Washington. 
DC  20520. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Office  of  the  Bud^t  might  have  records  pertaining  to  them 
should  write  to  the  Dir^tor,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington,  DC  20520.  The  individual  must  specify  that 
he/she  wishes  the  records  of  the  Office  of  the  Budget  to  be 
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checked.  At  a  minimum,  the  individual  must  include:  name;  date 
and  place  of  birth;  current  mailing  address  and  zip  code;  signature; 
approximate  date  of  the  individual’s  travel  with  the  Department  of 
State. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director.  Foreign  Affairs  Document  and  Reference  Center  (address 
above). 

Cootcsdiig  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  Personnel  Office  of  the 
Department  of  State;  Central  Accounting  Office  of  the  Department 
of  State;  employment  aitd  recrtiiting  officers  of  the  Department  of 
State. 

STATE-33 

System  name:  Protocol  Records. 

System  location:  Department  of  State.  2201  C  Street  NW. 
Washington.  DC  20S20. 

Categories  of  individuals  covered  by  the  system:  Individuals 
receiving  gifts/decorations  from  foreign  governments;  individuals 
invited  to  official  state  functions. 

Categories  of  records  in  the  system:  Description  of 
ipfts/decorations  received  from  foreign  governments;  donors;  guest 
Usts;  type  of  function;  address  and  occupation  of  the  individual; 
sample  invitations. 

Authority  (or  maintenance  of  the  system:  22  U.S.C.  2621-2625. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  these  records  is  used  as  an  accounting  of  those  U.S. 
government  officials  receiving  gifts/decorations  from  foreign 
governments  and  to  record  for  historical  purposes  the  names  of 
those  individuals  invited  to  and  attending  official  state  functions. 
The  principal  users  of  this  information  outside  the  Department  of 
State  are:  The  Executive  Office  of  the  President;  Congress;  media 
organizations;  the  general  public.  The  information  may  also  be 
released  to  other  government  agencies  having  statutory  or  other 
lawful  authority  to  maintain  such  information.  Also  see  ‘Routine 
Uses*  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dispoaing  of  records  in  the  system: 

Storage:  Hard  copy;  microfilm. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  armexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  AU  records  containing  personal  information  ate  maintaiiied 
in  secured  ffle  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authoried  employees. 

Retention  and  dispoaal:  These  records  are  retained  permanently. 
They  are  retired  in  accordance  with  published  schedules  of  the  De¬ 
partment  of  State.  More  specific  information  may  be  obtained  by 
writing  the  Director,  Foreign  Affairs  Document  and  Reference 
Center,  Room  1239,  Department  of  State,  2201  C  Street  NW. 
Washington,  DC  20520. 

System  manager!*)  and  addrem:  Assistant  Chief  of  Protocol  for 
Administration,  Room  1238,  Department  of  State,  2201  C  Street 
NW.  Washington.  DC  20520. 

Notificatioa  procedure:  Individuals  who  have  reason  to  believe 
that  the  Office  of  Protocol  might  have  records  pertaining  to  them 
should  write  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center.  Room  1239,  Department  of  State.  2201  C  Street 
NW,  Washington,  DC  20520.  The  individual  must  specify  that 
he/she  wishes  the  records  of  the  Office  of  Protocol  to  be  choked. 
At  a  minimum,  the  individual  must  include:  name;  date  and  place 
of  birth;  current  mailing  address  and  zip  code;  signature,  a  brief 
description  of  the  circumstances,  including  the  approximate  dates, 
which  mve  the  individual  cause  to  believe  that  the  Office  of 
Protocol  might  have  records  pertaining  to  him  or  her. 

Record  aceem  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  the 
Director,  Foreign  Affairs  Document  and  Reference  Center  (address 
above). 

Coutestiiig  record  procedures:  (See  above). 


Record  source,  categories:  The  individual;  employers;  public 
references;  other  officios  in  the  Department  of  State;  other  govern¬ 
ment  agencies;  other  public  and  professional  institutions  possessing 
relevant  information. 

STATE-34 

System  name:  Public  Affairs  Applicants  Records 
System  locathm:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Category  of  individuals  covered  by  the  system:  Individuals  who 
have  participated  or  applied  for  participation  in  Scholar/Executive- 
Diplomat  Seminar  Program;  individuals  who  have  participated  or 
applied  for  participation  in  the  Department’s  Work-Study  Program. 

Categories  of  records  in  the  system:  individual’s  name,  address, 
and  tetephone  number;  biograpMc  information;  recommendations; 
evaluations  of  internship. 

Authority  (or  nudntenance  of  the  system:  22  U.S.C.  811a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Tliis  system  of  records  is 
maintained  to  select  individuals  for  par^ipation  in  the 
Scholar/Executive-Diplomat  Seminar  Program  and  the  Work-Study 
Program.  A  participant  in  the  Work-Study  Program  may  request 
that  the  Department  forward  a  copy  of  his  or  her  evaluation  to  a 
potential  employer.  The  information  may  also  be  released  to  other 
government  agencies  having  statutory  or  other  lawful  authority  to 
maintain  such  information.  Also  see  ’Routine  Uses*  paragraphs  of 
Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  persotud  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  persotmel. 

Retenthm  and  disposal:  These  records  are  retained  for  approxi¬ 
mately  3  years.  They  are  retired  or  destroyed  in  accordance  with 
published  schedules  of  the  Department  of  State.  More  specific  in¬ 
formation  may  be  obtained  by  writing  the  Director,  Foreign  Affairs 
Document  and  Reference  Center,  Room  1239,  Department  of  State, 
2201  C  Street  NW.  Washington.  DC  20520. 

System  manager(s)  and  address:  Chief.  Conferences  &  Seminars 
Division,  Room  5829,  Bureau  of  Public  Affairs,  Department  of 
SUte,  2201  C  Street  NW.  Washington.  D.C.  20520. 

Notificatioa  procedure:  IiKlividuals  who  have  reason  to  believe 
that  the  Bureau  of  Public  Affairs  might  have  records  pertaining  to 
them  should  write  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street, 
NW,  Washington,  DC  20520.  The  individual  must  specify  that 
he/she  wishes  the  records  of  the  Bureau  of  Public  Affairs  to  be 
checked.  At  a  minimum,  the  individual  must  include:  name;  date 
and  place  of  birth;  current  mailing  address  and  zip  code;  signature; 
approximate  dates  on  which  the  individual  applied  for  participation 
or  participated  in  the  Scholar/Executive-Diplomat  Seminar  Program 
or  the  Work  Study  Program. 

Record  aceem  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center  (address  above). 
Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  faculty  members; 
academic  institutions; 

STATE-35 

System  name:  Public  Affairs  Records. 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520;  Department  of  State  Aiuiex  2,  515  22nd 
Street  NW,  Washington,  DC  20037. 

Categories  of  individuals  covered  by  the  system:  Individuals 
receiving  correspondence  drafted  by  the  Bureau  of  Public  Affairs; 
indviduals  requesting  access  to  Department  of  State  records  or  to 
information  derived  from  these  records;  individuals  requesting  in¬ 
formation  under  the  Freedom  of  Information  Act. 
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Cateftorics  of  records  in  the  Correspondence  between  the 

Department  of  State  and  the  individual;  correspondence  between 
the  Department  of  State  and  other  federal  agencies  concerning 
requests  for  information:  correspondetKe  between  the  Bureau  of 
Public  Affairs  and  other  bureaus  within  the  Department  concerning 
requests  for  information;  correspondence  between  the  Bureau  of 
Public  Affairs  and  other  offices  within  the  Department  or  other 
federal  agencies  regarding  requited  security  clearatKes  of  individual 
researchers  or  concerning  the  cleanmce  of  classified  atul  restricted 
material  which  these  researchers  consulted. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  5S2;  22  U.S.C 
8lla. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  coitceming 
individuals  receiving  letters  drafted  by  the  Bureau  of  Public  Affairs 
is  used  for  reference  in  further  correspondence  with  the  same  in¬ 
dividual  on  the  same  subjects.  Information  concerning  individuals 
requesting  access  to  Department  of  State  records  is  used  in  dealing 
with  requests  for  access  to  classified  or  restricted  material  and  in 
making  appropriate  arrangements  for  such  access.  This  information 
may  also  1^  used  to  coordinate  decisions  on  access  to  records  with 
other  Federal  agencies  which  have  custody  of  Department  of  State 
records  or  which  share  with  the  Department  responsibility  for 
deciding  on  access  to  certain  categories  of  records.  Information 
concerning  individuals  requesting  infonnation  under  the  Freedom 
of  Information  Act  is  used  to  provide  information  on  such  requests 
as  required  by  Congress,  to  keep  account  of  cases  as  they  circulate 
through  the  Department,  and  to  write  reports  to  Congress  and  the 
Interagency  Classification  Review  Committee.  These  records  may 
als4>  be  requested  by  the  public.  The  principal  users  of  this  informa¬ 
tion  outside  the  Department  of  State  are:  Congress  and  the  In¬ 
teragency  Classification  Review  Committee.  This  infonnation  may 
also  be  released  to  other  government  agencies  having  statutory  or 
other  lawful  authority  to  maintain  such  information.  Also  see 
‘Routine  Uses'  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy;  magnetic  computer  media. 

Retrievability:  By  individual  name,  social  security  number. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 

Retention  and  disposal:  Retention  of  these  records  varies  depend¬ 
ing  upon  the  specific  kind  of  record  involved.  They  are  retired  or 
destroyed  in  accordance  with  published  schedules  of  the  Depart¬ 
ment  of  State.  More  specific  information  may  be  obtained  by  writ¬ 
ing  the  Director,  Foreign  Affairs  Document  and  Reference  Center, 
Room  1239,  Department  of  State,  2201  C  Street  NW,  Washington, 
DC  20520. 

System  managerfs)  and  address:  Director,  Historical  Office,  Bu¬ 
reau  of  Public  Affairs,  Room  619,  De;>artment  of  State  Annex  2, 
515  22nd  St.  NW,  Washington,  D.C.  20037;  Director,  Freedom  of 
Information  Staff,  Bureau  of  Public  Affairs,  Room  5835,  Depiart- 
ment  of  State,  2201  C  Street  NW,  Washington,  D.C.  20520. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Bureau  of  Public  Affairs  might  have  records  pertaining  to 
them  should  write  to  the  Director.  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington  DC  20520.  The  individual  must  specify  that 
he/she  wishes  the  records  of  the  Bureau  of  Public  Affairs  to  be 
checked.  At  a  minimum,  the  individual  must  itKiude:  name;  date 
and  place  of  birth;  current  mailing  address  and  zip  code;  signature; 
approximate  dates  on  which  the  individual  requested  information 
under  the  Freedom  of  Information  Act,  request^  access  to  Depart¬ 
ment  of  State  records  or  to  infonnation  derived  from  these  records, 
or  received  correspondence  from  the  Department  of  State. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
'or  amend  records  pertaining  to  themselves  shpuld  write  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center  (address 
above). 

Contesting  record  procedures:  (See  above). 


Record  source  categories:  The  individual;  offices  within  the  De¬ 
partment  of  State;  other  federal  agencies;  individuals  writing  letters 
of  reference. 

STATE-36 

System  name:  Security  Records 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington.  DC  20520. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
former  employees  of  the  Department  of  State;  applicants  for  De¬ 
partment  employment  who  have  been  or  are  presently  being  in¬ 
vestigated;  contractors  working  for  the  Department;  recipients  of 
Cultural  Grants;  individuals  requiring  access  to  the  official  Depart¬ 
ment  of  State  premises  who  have  undergone  or  are  undci^oing 
security  clearance;  individuals  involved  in  matters  of  passport  and 
visa  fraud,  munitions  control,  unauthorized  access  to  classified  in¬ 
formation,  and  alien  prospective  spouses  of  American  personnel  of 
the  Department  of  State;  individuals  whose  activities  have  a  poten¬ 
tial  bearing  on  the  security  of  Departmental  or  Foreign  Service 
operations.  In  addition,  security  files  contain  information  needed  to 
provide  protective  services  for  the  Secretary  of  State  and  visiting 
foreign  dignitaries  and  heads  of  state,  and  to  protect  the  Depart¬ 
ment's  official  premises.  There  are  also  information  copies  of  in¬ 
vestigations  of  individuals  conducted  abroad  at  the  request  of 
Federal  agencies.  Finally,  security  files  contain  documents  and  re¬ 
ports  furnished  to  the  Eiepartment  by  other  ageiKies  coiKeming  in¬ 
dividuals  whose  activities  the  other  agencies  believe  may  have  a 
bearing  on  U.S.  foreign  policy  interests. 

Categories  of  records  in  the  system:  Investigatory  material  relating 
to  any  category  of  individual  described  above;  applications  for  em¬ 
ployment;  intelligence  reports;  fingerprints;  photographs;  internal 
memoranda. 

Authority  (or  nuintenance  of  the  system:  5  U.S.C.  7311  and  7531- 
33;  8  u  se.  1104;  18  U.S.C.  Ill,  112,  201,  202,  1114,  1116,  1117, 
1541,  1542,  1543,  1544,  1545,  1546;  22  U.S.C.  211a,  846,  911,  2454, 
and  2667;  Executive  Order  10450;  Executive  Order  11652;  Execu¬ 
tive  Order  10865;  22  CFR  Subchapter  M. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  principal  users  of 
this  information  outside  the  Department  of  State  are:  Department 
of  Treasury;  Civil  Service  Commission;  Agency  for  International 
Development;  U.S.  Information  Agency;  Arms  Control  and  Disar¬ 
mament  AgeiKy;  U.S.  Secret  Service;  Immigration  and  Naturaliza¬ 
tion  Service;  Etepartment  of  Defense;  Central  Intelligence  Agency; 
Department  of  Justice;  National  Security  AgerKy;  Drug  Enforec- 
ment  Adminstration;  any  other  Federal  agency  inquiring  pursuant 
to  law  or  Executive  Order  in  order  to  make  a  determination  of 
general  suitability  for  employment  or  retention  in  employment,  to 
grant  a  contract  or  issue  a  license,  grant,  or  security  clearance;  any 
other  Federal,  state,  or  municipal  law  enforcement  agency  for  law 
enforcement  purposes;  any  other  agency  or  Department  of  the 
Federal  government  pursuant  to  statutory  intelligence  responsibili¬ 
ties  or  other  lawful  purposes;  any  other  agency  or  Department  of 
the  Executive  Branch  having  oversight  or  review  authority  with  re¬ 
gard  to  its  investigative  responsibilities;  to  the  extent  necessary  to 
identify  the  individual  adequately,  to  any  other  record  custodian  in 
order  to  obtain  information  relevant  to  a  legitimate  investigative  or 
intelligence  interest  of  the  Department  of  State.  The  information 
may  also  be  released  to  other  government  agetKies  who  have  statu¬ 
tory  or  other  lawful  authority  to  maintain  such  information.  Also 
see  ‘Routine  Uses*  of  Prefatory  Statement. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy;  microfilm;  microfiche:  computer  media. 
Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  security  investigation.  Access  to  the  Depart¬ 
ment  of  State  budding  and  its  annexes  is  controlled  by  security 
guards,  and  admission  is  limited  to  those  individuals  possessing  a 
valid  identification  card  or  individuals  under  proper  escort.  All 
records  containing  persoruil  information  are  maintained  in  secured 
file  cabinets  or  in  restricted  areas,  access  to  which  is  limited  to 
authorized  personnel. 

Retentioa  and  disponi:  Retention  of  these  records  varies,  de- 
p>ending  upon  the  specific  kind  of  record  involved.  They  are  retired 
or  destroyed  in  accordance  with  published  schedules  of  the  Depart¬ 
ment  of  State.  More  specific  information  may  be  obtained  writ¬ 
ing  the  Director,  Foreign  Affairs  Document  and  Reference  Center, 
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Room  1239,  Department  of  State,  2201  C  Street  NW,  Washington, 
DC  20520. 

System  managerfs)  and  addrcm:  Deputy  Assistant  Secretary  for 
Security,  Room  2513,  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Notifkatioa  procedure:  Individuals  who  wish  to  find  out  if  the  Of¬ 
fice  of  Security  has  records  pertaining  to  them  should  write  to  the 
Director.  Foreign  Affairs  DtKument  and  Reference  Center.  Room 
1239,  Department  of  State,  2201  C  Street  NW,  Washington,  EXT 
20520.  At  a  minimum,  the  individu^  must  include:  name;  date  and 
place  of  birth;  current  mailing  address  and  zip  code;  signature. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director  Foreign  Affairs  Document  and  Reference  Center  (address 
above). 

Coatestiag  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  persons  having 
knowledge  of  the  individual;  persons  having  knowl^ge  of  incidents 
or  other  matters  of  investigative  interest  to  the  Department;  per¬ 
tinent  records  of  other  Federal,  state,  or  local  agencies  or  foreign 
governments;  pertinent  records  of  private  firms  oi  organizations; 
public  sources. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  U.S.C  552a  (c)  (3).  (d).  (cKD.  (e)  (4)  (G).  and  (H),  and  (I),  and  (f). 
See  Department  of  State  Rules  published  in  the  FEDERAL  RE¬ 
GISTER.  Pursuant  to  Section  (jX2)  of  the  Act,  records  compiled  by 
the  Passport  and  Visa  Fraud  Branch  of  the  Office  of  Security  may 
be  exempted  from  the  requirements  of  any  part  of  the  Act  except 
subsections  (b),  (cXD  and  (2).  (eX4XA)  through  (F).  (eX6).  (7).  (9). 
(10),  and  (II).  and  (i)  to  the  extent  necessary  to  assure  the  effective 
completion  of  the  investigative  and  judicial  processes. 

STATE-37 

System  name:  Translators  and  Interpreters  Records. 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington.  DC  20520. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  contracted  with  the  Department  of  State  to  provide  various 
linguistic  and  other  services. 

Categories  of  records  in  the  system:  Contract  itself;  biographical 
sketches  of  the  contractors;  other  information  relating  to  contract 
award  and  performance. 

Authority  for  maintenance  of  the  system:  22  U.S.C.  811a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  maintained  to  facilitate  the  procurement  and  effective 
performance  of  translators  and  interpreters  who  serve  a  vital  func¬ 
tion  in  the  Department’s  foreign  policy  requirements.  The  principal 
users  of  this  information  outsit  the  Oiepartment  of  State  are 
potential  employers,  credit  institutions,  rental  offices,  etc. 
requesting  verification  of  employment  and/or  earnings.  The  infor¬ 
mation  may  also  be  released  to  other  government  agencies  having 
statutory  or  other  lawful  authority  to  maintain  such  information. 
Also  see  ’Routine  Uses’  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 

Retention  and  disposal:  Retention  of  these  records  varies  from  5 
to  6  years,  depending  upon  the  specific  kind  of  record  involved. 
They  are  retired  or  destroyed  in  accordance  with  published 
sch^ules  of  the  Department  of  State.  More  specific  information 
may  be  obtained  by  writing  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Department  of  State,  2201  C 
Street  NW,  Washington,  DC  20520. 

System  managerfs)  and  address:  Chief,  Language  Services  Divi¬ 
sion,  Room  2214,  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 


Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Language  Services  Division  might  have  records  pertaining  to 
them  should  write  to  the  Director,  Foreign  Affairs  DcKument  and 
Reference  Center,  Room  1239,  Department  of  State  2201  C  Street 
NW,  Washington,  DC  20520.  The  individual  must  specify  that 
he/she  wishes  the  records  of  the  Language  Services  Division  to  be 
checked.  At  a  minimum,  the  individual  must  include:  name;  date 
and  place  of  birth;  current  mailing  address  and  zip  code;  signature; 
a  brief  description  of  the  circumstances,  including  the  approximate 
dates,  which  give  the  individual  cause  to  believe  that  Language  Ser¬ 
vices  Division  might  have  records  pertaining  to  him/her. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  a^  Reference  Center  (address  above). 
Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  end-users  of  the  con¬ 
tracted  services;  various  employees  of  the  contracting  office. 

STATE-38 

System  name:  Vendor  Records 

System  location:  Supply  and  Transportation  Division,  Room  532, 
Department  of  State  Annex  6.  1700  N.  Lynn  Street,  Arlington,  Vir¬ 
ginia  22209. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  contracted  with  the  Department  of  State  to  provide  various 
supplies  and  other  services. 

Categories  of  records  in  the  system:  The  contract  itself;  biographi¬ 
cal  sketches  of  the  contractors;  requisitions;  invitations  to  bid; 
specifications;  bids;  bid  abstracts;  contract  provisions;  award  docu¬ 
ments;  other  information  relating  to  contract  award  and  per¬ 
formance. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  67(b);  41 
U.S.C.  257. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  these  records  is  used  primarily  for  auditing  and  budgetary 
purposes.  The  principal  users  of  this  information  outside  the  De¬ 
partment  of  State  are:  The  (jcneral  Accounting  Office  and  the 
Armed  Services  Board  of  Contract  Appeals.  The  information-  may  . 
also  be  released  to  other  government  agencies  having  statutory  or 
other  lawful  authority  to  maintain  such  information.  Also  see 
’Routine  Uses’  paragraphs  of  Prefatory  Statement. 

Policies  and  practfcxs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy;  magnetic  computer  media. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 

Retention  and  disposal:  Retention  of  these  records  varies  from  3 
to  8  years,  depending  upon  the  specific  kind  of  record  inverfved. 
They  are  retired  or  destroyed  in  accordaiKe  with  published 
schedules  of  the  Department  of  State.  More  specific  information 
may  be  obtained  by  writing  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Department  of  State,  2201  C 
Street  NW,  Washington,  DC  20520. 

System  manager(s)  and  address:  Chief,  Supply  and  Transportation 
Division,  Room  532,  Department  of  State,  Annex  6,  1700  Lynn 
Street,  Arlington,  VA.  22209.  NW,  Washington,  DC  20520. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Supply  and  Transportation  Division  might  have  records 
pertaining  to  them  should  write  to  the  Director,  Foreign  Affairs 
Document  and  Reference  Center,  Room  1239,  Department  of  State, 
2201  C  Street  NW,  Washington,  DC  20520.  The/she  individual  must 
specify  that  he  wishes  the  records  of  the  Supply  and  Transportation 
Division  to  be  checked.  At  a  minimum,  the  individual  must  include; 
name;  date  and  place  of  birth;  current  mailing  address  and  zip 
code;  signature;  the  type  of  supply /service  contracted  to  the  De¬ 
partment  of  State  and  the  approximate  dates  during  which  contrac¬ 
tual  arrangement  was  effective. 
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Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center  (address 
above). 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  end-users  of  the  con¬ 
tracted  services;  various  employees  of  the  contracting  office. 

STATE-39 

System  name:  Visa  Records 

System  location:  The  Visa  Office.  Department  of  State  Annex  2. 
Room  713,  515  22nd  Street  NW,  Washington,  DC  20037;  Depart¬ 
ment  of  State.  2201  C  Street  NW,  Washington,  DC  20520;  overseas 
posts. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  applied  for  visas;  aliens  who  may  be  ineligible  to  receive 
visas. 

Categories  of  records  in  the  system:  Visa  applications;  letters  from 
interested  parties;  communications  between  the  Visa  Office  and 
consulates,  other  U.S.  Covemment  agencies,  international  organiza¬ 
tions,  and  foreign  missions  regarding  the  eligibility,  issuance, 
re  validation,  and  extension  of  visas. 

Authority  (or  maintenance  of  the  system:  8  U.S.C.  1 101-1503 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  i^ormation  in  this 
system  is  used  to  assist  consular  officers  overseas  in  dealing  with 
problems  of  a  legal,  technical  or  procedural  nature  that  may  arise  in 
considering  an  application  for  a  U.S.  visa.  The  principal  users  of 
this  information  outside  the  Department  of  State  are:  Immigration 
and  Naturalization  Service  to  coordinate  the  issuance  of  visas;  De¬ 
partment  of  Justice;  Department  of  Labor;  Central  Intelli^nce 
Agency;  National  Aeronautics  and  Space  Administration;  Depart¬ 
ment  of  Defense;  Congress.  Unclassified  information  is  released  to 
interested  persons  inquiring  as  to  the  status  of  a  particular  visa 
case.  The  information  may  also  be  released  to  other  government 
agencies  having  statutory  or  other  lawful  authority  to  maintain  such 
information.  Also  see  ‘Routine  Uses*  paragraphs  of  Prefatory  State¬ 
ment. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy;  magnetic  computer  media. 

Retrievability:  By  individual  name. 

Safeguards:  AU  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorou^  security  investigation.  Access  to  the  Depart¬ 
ment  of  State  building  and  its  annexes  is  controlled  by  security 
guards,  and  admission  is  limited  to  those  individuals  possessing  a 
valid  identification  card  or  individuals  under  proper  escort.  All 
records  containing  personal  information  are  maintained  in  secured 
file  cabinets  or  in  restricted  areas,  access  to  which  is  limited  to 
authorized  persotuiel. 

Retention  and  dispaeal:  Retention  of  these  records  varies  from 
one  year  to  an  indefinite  period  of  time,  depending  upon  the 
specific  kind  of  record  involved.  They  are  retir^  or  destroyed  in 
accordance  with  published  schedules  of  the  Department  of  State. 
More  specific  information  may  be  obtained  by  writing  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center,  Room 
1239,  Department  of  State,  2201  C  Street  NW,  Washington,  DC 
20520. 

System  managerfs)  and  addrem:  Director,  Visa  Office.  Room  800, 
Department  of  State  Annex  2,  515  22nd  Street  NW,  Washington, 
DC  20037. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Visa  Office  might  have  records  pertaining  to  them  should 
write  to  the  Director,  Foreign  Affairs  Document  and  Reference 
Center,  Room  1239,  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520.  The  individual  must  specify  that  he/she 
wishes  the  records  of  the  Visa  Office  to  lx  checked.  At  a 
minimum,  the  individual  must  include:  name;  date  and  place  of 
birth;  current  mailing  address  and  zip  code;  signature;  the  approxi¬ 
mate  date  on  which  the  individual  applied  for  a  visa,  and  if  tids  ap¬ 
plication  was  made  overseas,  the  U.S.  embassy  or  consulate  at 
which  the  application  was  made. 

Record  acce»  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center  (address  above). 

Contesting  record  procedures:  (See  above). 


Record  source  categories:  The  individuals;  members  of  Congress; 
the  public  interested  in  the  visa  applicant's  case;  U.S.  Government 
agencies;  foreign  missions;  international  organizations;  local 
sources  at  overseas  posts. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cX3).  (d).  (eKD.  (eK4KG).  (H).  and  (I),  and  (f).  See 
Department  of  State  Rules  published  in  the  FEDERAL  RE¬ 
GISTER. 

STATE-40 

System  name:  Privacy  Act  Requests  Records 

System  location:  Department  of  State.  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  requested  personal  information  from  the  record  systems  of 
the  Department  of  State. 

Categories  of  records  in  the  system:  Request  from  the  individual; 
related  correspondence;  related  memoranda. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  552a,  sec.  2. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  system  of  records  is 
maintained  in  order  to  efficiently  process  requests  made  under  the 
Privacy  Act  of  1974.  Information  is  released  to  other  government 
agencies  having  statutory  or  other  lawful  authority  to  maintain  such 
information.  Also  see  ‘Routine  Uses*  paragraphs  of  Prefatory  State¬ 
ment. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 

Retentiou  and  dispoaal:  Rentention  of  these  records  is  indefinite. 
They  wiU  be  retired  or  destroyed  in  accordance  with  schedules  of 
the  Department  of  State.  More  specific  information  may  be  ob¬ 
tained  by  writing  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW.  Washington,  DC  20520. 

System  manager(s)  and  address:  Director,  Foreign  Affairs  Docu¬ 
ment  and  Reference  Center,  Room  1239,  Department  of  State,  2201 
C  Street  NW.  Washington.  DC  20520. 

Notifkatiem  procedure:  Individuals  who  have  reason  to  believe 
that  the  Privacy  Act  Requests  Records  might  have  information  per¬ 
taining  to  them  should  write  to  the  Director,  Foreign  Affairs  Docu¬ 
ment  and  Reference  Center,  Room  1239,  Department  of  State,  2201 
C  Street  NW,  Washington,  DC  20520.  The  individual  must  specify 
that  he/she  wishes  the  records  of  the  Privacy  Act  Requests  to  be 
checked.  At  a  minimum,  the  individual  must  include:  name;  date 
and  place  of  birth;  current  mailing  address  and  zip  code;  signature; 
approximate  date  on  which  the  individual  requested  information 
under  the  Privacy  Act  of  1974. 

Record  acccH  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center  (address  above). 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  officials  of  the  Depart¬ 
ment  of  State;  officios  of  other  government  agencies  who  may  be 
involved  in  the  request. 

STATE-41 

System  name:  Berlin  Document  Center  Records 

System  location:  U.S.  Mission  Berlin,  170  Clayallee,  APO  New 
York  09742. 

Categories  of  individuals  covered  by  the  system:  Individuals  as¬ 
sociated  with  former  government,  organization,  or  party  apparatus, 
of  the  Third  Reich. 

Categories  of  records  in  the  system:  Original  documents  of  Third 
Reich.  NSDAP,  SS,  and  affiliated  institutions  and  orgaitizations; 
biographic  documents;  NSDAP  membership  records. 
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Authority  (or  maintcnuncc  o(  the  Byetem:  Executive  Order  10608; 
Allied  Control  Council  Directives  (19^). 

Routine  uses  o(  records  maintained  in  the  system,  including  catego¬ 
ries  o(  users  and  the  purposes  of  such  uses:  Information  contained  in 
this  system  of  records  may  be  released  to  any  U  S.  government 
agency  having  statutory  or  other  lawful  authority  to  maintain  such 
ii^ormation.  Information  may  also  be  made  available  to  foreign 
governments,  scholars,  and  others  in  response  to  lawful  and 
verified  requests.  Also  see  ‘Routine  Uses*  paragraphs  of  the  Prefa¬ 
tory  Statement. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  at  records  in  the  system: 

Storage:  Hard  copy;  magnetic  computer  media. 

Retrievaldlity:  By  individual  name. 

Safeguards:  The  Berlin  Document  Center  is  an  enclosed  com- 
nd  with  a  24-hour  military  guard.  Access  and  admission  is 
ted  to  those  individuals  possessing  a  valid  identification  card  or 
individuals  under  proper  escort.  Records  are  maintained  in  secured 
file  cabinets  or  in  restricted  areas,  access  to  which  is  limited  to 
authorized  personnel. 

Retendon  and  dispasal:  Retention  of  these  records  is  permanent. 
More  specific  information  may  be  obtained  by  writing  Uk  Director, 
Foreign  Affairs  Document  and  Reference  Center,  Room  1239,  De¬ 
partment  of  State,  2201  C  Street  NW,  Washington  DC  20S20. 

System  managerfs)  and  address:  Director,  Berlin  Document 
Center,  c/o  U.S.  Mission  Berlin,  170  Clayallee,  APO  New  York 
09742. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Berlin  Document  Center  might  have  records  pertaining  to 
them  should  contact  the  Director,  Foreign  Affairs  Dwument  and 
Reference  Center,  Room  1239,  Department  of  State  2201  C  Street, 
NW  Washington,  DC  20S20,  or  the  Director,  Berlin  Document 
Center  (set  LOCATION  above).  At  a  minimum,  the  individual 
must  include:  name;  date  and  place  of  birth;  current  mailing  ad¬ 
dress  and  zip  code;  signature;  a  brief  description  of  the  circum¬ 
stances  and  ^e  approximate  dates  which  gave  the  individual  cause 
to  believe  that  the  Berlin  Document  Center  might  have  records  per¬ 
taining  to  him/her. 

Record  accem  procedures:  Individuals  who  wish  to  gain  access  to 
records  pertaining  to  themselves  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above). 
Proof  of  citizenship  or  resident  alien  status  will  be  required  at  the 
time  access  is  granted. 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  (see  CATEGORIES  OF  RECORDS). 

Systems  exenqded  from  certain  provisions  of  (he  act:  Certain 
records  contained  within  the  system  of  records  are  exempted  from 
5  U.S.C.  5S2a  (cK3),  (d),  (eXD,  (eX4)(G).  (H).  and  (D.  and  (0-  See 
Department  of  State  Rules  published  in  the  FEDERAL  RE¬ 
GISTER. 

STATE-42 

System  name:  Munitions  Control  Records. 

System  location:  Department  of  State  Annex  6,  1701  N.  Ft.  Myer 
Drive,  Arlington,  Virginia. 

Categories  of  individuals  covered  by  the  system:  Persons  of  in¬ 
terest  to  the  Office  of  Munitions  Control  in  connection  with  its 
responsibilities  under  the  International  Traffic  in  Anns  Regulations. 

Categories  of  records  in  the  system:  Information  of  activities  re¬ 
lated  to  the  export  of  Munitions  List  Items. 

Authority  (or  maintenance  of  the  system:  22  U.S.C.  1934. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  these  records  is  used  to  make  determinations  relative  to 
the  export  of  Munitions  List  items.  Information  may  be  released  to 
other  federal  intelligence  and  law  enforcement  agencies.  See  also 
‘Routine  Uses*  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investi^tion.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled,  and 
admission  is  limited  to  those  inmviduals  possessing  a  valid  identifi¬ 


cation  card  or  those  under  proper  escort.  All  records  containii^ 
personal  information  are  maintained  in  secured  file  cabinets  or  in 
restricted  areas,  access  to  which  is  limited  to  authorized  personnel. 

Retention  and  dispoul:  Active  records  are  retained  in  the  Office 
of  Munitions  Control.  Inactive  records  are  retired  to  the  Federal 
Records  Center  and  destroyed  17  years  after  such  retirement. 

System  rtuuiager(s)  arul  address:  Director,  Office  of  Munitions 
Control,  Room  800,  Department  of  State,  Washington,  D.C.  20520. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Munitions  Control  Records  system  might  contain  informa¬ 
tion  on  them  should  write  to  the  Director,  Foreign  Affairs  Docu¬ 
ment  and  Reference  Center,  2201  C  Street  NW,  Washington,  D.C. 
20520.  The  individual  should  iiKlude  his  full  name,  date  and  place 
of  birth,  current  mailing  address  and  zip  code;  signature. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  to  amend  records  pertaining  to  themselves  should  contact  the 
Director,  Foreign  Aifairs  Document  and  Reference  Center 
(Address  above). 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  Other  intelligence  &  law  enforcement 
agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cX3)T  (d),  (eXD.  (eX4XG),  (H),  and  (1)  and  (0.  See 
Department  of  State  Rules  published  in  the  FEDERAL  RE¬ 
GISTER. 

STATE-43 

System  name:  Congressional  Correspondence  Records. 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress. 

Categories  of  records  in  the  system:  Copies  of  correspondence  to 
and  from  Members  of  Congress,  which  may  include  ii^uiries  on 
behalf  of  constituents  and  letters  to  Congressional  committees. 

Authority  (or  maintenance  of  the  system:  22  USC  811a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  principal  user  of  this 
information  outside  the  Department  of  State  is  the  individual 
member  of  Congress.  See  also  ‘Routine  Uses*  paragraphs  of  Prefa¬ 
tory  Statement. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retabdng, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy. 

Retrievability:  By  individual  Congressman's  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  and  its  annexes  is  controlled  by  security 
guards,  and  admission  is  limited  to  those  individuals  possessing  a 
valid  identification  card  or  individuals  under  proper  escort.  All 
records  containing  personal  information  are  maintained  in  secured 
file  cabinets  or  in  restrictive  areas,  access  to  which  is  limited  to 
authorized  employees. 

Retention  and  disposal:  These  records  are  destroyed  after  having 
been  retained  for  approximately  one  year. 

System  manager(s)  and  address:  Congressional  Correspondence 
Review  Officer,  Office  of  Congressional  Relations,  Room  7249A, 
Department  of  State,  2201  C  Street  NW,  Washington,  DC  20520. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Congressioiud  Correspondence  Records  might  have  infor¬ 
mation  pertaining  to  them  should  write  to  the  Director,  Foreign  Af¬ 
fairs  D^ument  and  Reference  Center,  Room  1239,  Department  of 
State,  2201  C  Street  NW,  Washington,  DC  20520.  The  individual 
must  specify  that  he/she  wishes  the  Congressional  Correspondence 
Records  to  be  checked.  At  a  minimum,  the  individual  should  in¬ 
clude:  name,  date  and  place  of  birth;  current  mailing  address,  and 
zip  code;  signature. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center  (address 
above). 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  the  office  of  the  Depart¬ 
ment  which  drafted  the  reply. 
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STATE-44 

Syitom  Bunc:  Congressional  Travel  Records. 

Syitein  locatioa:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categorica  of  intUvidiiab  covered  by  the  system:  Members  of  Con¬ 
gress  and  staff  members  who  travel. 

Categories  of  records  in  the  system:  Correspondence  between  the 
DepMutment  of  State  and  the  overseas  post  pertaining  to  the  lo¬ 
gistics  of  the  individual's  trip;  letters  of  authorization  from  the 
chairman  authorizing  funds  for  the  trip. 

Authority  for  maintenance  of  the  system:  22  U.S.C.  81  la. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  principal  users  of 
this  information  outside  the  Department  of  State  are  ^  travelers 
themselves  when  they  express  need  or  desire  for  any  information 
on  a  specific  correspondence.  See  also  'Routine  Uses'  paragraphs 
of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy. 

Retrievability:  By  individual  name;  in  the  case  of  several 
travelers  on  the  same  trip,  the  records  are  filed  under  the  name  of 
the  most  senior  member  of  the  delegation. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  those  individuals  uiHler  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  persotmel. 

Retentioa  and  disposal:  These  records  are  destroyed  as  soon  as 
possible  after  the  trip  has  been  completed. 

System  matuigcr(s)  and  address:  Director,  Congressiotud  Services, 
Room  7249,  Department  of  State,  2201  C  Street  NW,  Washington, 
DC  20520. 

Notificatioa  procedure:  Individuals  who  have  reason  to  believe 
that  the  Congressional  Travel  Records  might  have  information  per¬ 
taining  to  themselves  should  write  to  the  Director,  Foreign  Affairs 
Document  and  Reference  Center,  Room  1239,  Department  of  State, 
2201  C  Street  NW,  Washington,  DC  20520.  The  individual  must 
specify  that  he/she  wishes  the  Congressional  Travel  Records  to  be 
checked.  At  a  minimum,  the  individual  must  include:  ttame,  date 
and  place  of  birth;  current  mailing  address  and  zip  code;  signature. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center  (address 
above). 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  overseas  posts;  Office 
of  Congressional  Relations. 

STATE-45 

System  name:  Contractors  Records. 

System  location:  Department  of  State  Annex  6,  1700  N.  Lynn 
Street,  Arlington,  Virginia  22209. 

Categories  of  individuals  covered  by  the  system:  Architects;  en¬ 
gineers;  construction  contractors;  landscape  architects;  real  estate 
appraisers. 

Categories  of  records  in  the  system:  Architect,  Engineer,  and  Re¬ 
lated  Services  (Questionnaire;  brochures  from  firms  on  recently 
completed  projects;  routine  correspondence  with  the  firm. 

Authority  for  maintenaexe  of  the  system:  Foreign  Service 
Buildings  Act  OF  1926,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  principal  users  of 
this  information  outside  the  Department  of  State  are  Architectural 
Advisory  Consultants  who  are  under  contract  to  the  Office  of 
Foreign  Buildings  for  limited  periods  of  time.  See  also  'Routine 
Uses'  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy. 

Retrievability:  By  name  of  business  firm. 


Safeguards:  None.  The  Office  of  Forei^  Buildings  and  the  in¬ 
dividual  contractors  involved  have  determined  that  the  information 
submitted  by  firms  is  public  knowledge,  and  is  in  no  need  of  spe¬ 
cial  security. 

Retention  and  disposal:  These  records  are  retained  for  approxi¬ 
mately  ten  years.  TTtey  are  then  destroyed  or  returned  to  the  in¬ 
dividual  firm,  if  it  so  wishes  and  requests. 

System  nuuuiger(s)  and  address:  Deputy  Assistant  Secretary  for 
Foreign  Buildings,  Room  335,  Department  of  State  Annex  6,  1700 
N.  Lynn  Street,  Arlington,  Virginia  22209. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Office  of  Foreign  Buildings  might  have  records  pertaining 
to  them  should  write  to  the  Director.  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Department  of  State.  2201  C 
Street  NW,  Washington,  DC  20520.  The  individual  must  specify 
that  he/she  wishes  the  records  of  the  Office  of  Foreign  Buildings  to 
be  checked.  At  a  minimum,  the  individual  must  itKlu^:  name;  date 
aiKl  place  of  birth;  current  mailing  address  and  zip  code;  signature. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center, 
(address  above). 

Contesting  record  procedures:  (See  above).  * 

Record  source  categories:  The  individual  firm. 

STATE-46 

System  name:  Fine  Arts  Records 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  individuals  covered  by  the  system:  Donors,  lenders, 
contrilmtors  and  possible  contributors  to  Fine  Arts  projects;  muse¬ 
um  curators  and  dealers  with  whom  the  Fine  Arts  Office  cor¬ 
responds. 

Categories  of  records  in  the  system:  Correspondence  between 
donors  and  lenders;  research  material  on  objects. 

Authority  (or  maintenance  of  the  system:  22  U.S.C.  811a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  made 
available  upon  request  to  other  government  agencies  having  statuto¬ 
ry  or  other  lawful  authority  to  maintain  such  information  See  also 
‘Routine  Uses'  paragraphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  backgrouitd  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  peronnel. 

Retention  and  disposal:  These  records  are  continiKMisly  main¬ 
tained  and  never  destroyed,  as  they  do  not  go  out  of  date. 

System  manager(s)  and  addrem:  Curator,  Diplomatic  Receptions, 
Room  8213,  Department  of  State,  2201  C  Street  NW,  Washington, 
DC  20520. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Fine  Arts  Office  might  have  records  pertaining  to  them 
should  write  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington,  E)C  20520.  The  individual  must  specify  that 
he/she  wishes  the  records  of  the  Fine  Arts  Office  to  be  checked.  At 
a  minimum,  the  individual  must  include:  name;  date  and  place  of 
birth;  current  mailing  address  and  zip  code;  signature;  a  brief 
description  of  the  circumstances  which  give  the  individual  cause  to 
believe  that  the  fine  Arts  Office  might  have  records  on  him/her. 

Record  accc«  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center  (address 
above). 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual. 
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STATE-47 

Syitem  nunc:  Senior  Personnel  Appointments  Records 
System  location:  Department  of  State.  2201  C  Street  NW, 
Washington,  DC  20S20. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
Presidential  appointments  and  other  positions. 

Categories  of  records  in  the  system:  Applications,  recommenda¬ 
tions,  referrals,  resumes,  and  accompanying  correspondence. 
Authority  for  maintenance  of  the  system:  22  U.S.C.  811a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  principal  users  of 
this  information  outside  the  Department  of  State  are  the  White 
House  and  the  National  Security  Council.  Information  may  also  be 
released  to  other  government  agencies  having  statutory  or  other 
lawful  authority  to  maintain  such  information.  See  also  ‘Routine 
Uses*  paragraphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  Copy. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorou^  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  a  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 

Retention  and  disposal:  Most  of  these  records  are  retained  for  no 
longer  than  two  years  after  the  last  action  has  been  taken  on  them. 
Some  records  are  destroyed  earlier,  and  a  few  significant  records 
are  retained  indefinitely.  More  specific  information  may  be  ob¬ 
tained  by  writing  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW.  Washington,  DC  20520. 

System  managerfs)  and  address:  Special  Assistant.  Office  of  the 
Deputy  Under  Secretary  for  Management,  Room  7509,  Department 
of  State,  2201  C  Street  NW,  Washington,  DC  20520. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  records  of  Senior  Personnel  Appointments  might  have 
records  pertaining  to  them  should  write  to  the  Director,  Foreign  Af¬ 
fairs  Document  and  Reference  Center,  Room  1239,  Department  of 
State,  2201  C  Street  NW,  Washington,  DC  20520.  The  individual 
must  specify  that  he/she  wishes  the  records  of  Senior  Personnel 
Appointments  to  be  checked.  At  a  minimum,  the  individual  must  in¬ 
clude;  name,  date  and  place  of  birth;  current  mailing  address  and 
zip  code;  signature. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center  (address 
above). 

Coatesdng  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  private  individuals  and 
officials  interested  in  his  appointment. 

Systems  exempted  from  certain  provisioas  of  the  act:  Certain 
records  contain^  within  this  system  of  records  are  exempted  from 
5  use  552a  (cX3).  (d).  (eKD.  (eX4KG).  (H).  and  (I),  and  (0-  See 
Department  of  State  Rules  published  in  the  FEDERAL  RE¬ 
GISTER. 

STATE-48 

System  name:  Foreign  Assistance  Inspection  Records. 

System  location:  Department  of  State,  2201  C  Street  N.W., 
Washington,  D.C.  20520. 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress  who  have  corresponded  with  the  Office  of  the  Inspector 
General  of  Foreign  Assistance  (IGA)  or  received  reports  or 
memoranda  from  IGA;  present  and  former  employees  or  contrac¬ 
tors  of  the  Agency  for  International  Development,  Overseas  Private 
Investment  Corporation,  Inter- American  Foundation.  Peace  Corps, 
Department  of  State,  Department  of  Defense,  or  the  Department  of 
Agriculture  alleged  to  have  violated  laws  or  agency  regulations  in 
connection  with  programs  for  which  IGA  has  oversight  responsibili¬ 
ty. 


Categories  of  records  ia  the  system:  Routine  correspondence  with 
individuals  in  categories  named  above;  correspondence,  working 
papers  and  reports  of  investigation  concerning  alleged  violations  of 
laws  and  agency  regulations  in  connection  with  programs  for  which 
IGA  has  oversi^t  responsibility. 

Authority  for  maintenance  of  the  system:  Subsection  624(d)  of  the 
Foreign  A.ssistance  Act  of  1961  (Public  Law  97-195,  as  ameiKled). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Correspondence  with 
Members  of  Congress  constitutes  working  files  for  IGA  manage¬ 
ment  and  is  made  available  to  officials  of  the  Depaitment  of  State 
and  of  other  governmental  agencies  when  it  is  considered  to  be  in 
the  furtherance  of  IGA’s  statutory  mission.  Records  concerning  in¬ 
dividuals  alleged  to  have  violated  laws  or  agency  regulations  in  con¬ 
nection  with  programs  for  which  IGA  has  oversight  responsibility 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency, 
whether  Federal,  state,  local  or  foreign,  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  vic^tion  or  charged  with 
enforcing  or  implementir^  the  statute,  rule,  regulation  or  order  is¬ 
sued  pursuant  ttereto. 

PoUctes  and  practices  for  storing,  retrieving,  acccssiiig,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  perscMial  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 

Rcteidiaa  and  dispasal:  Records  are  retained  one  year  after  the 
last  entry  in  the  file.  They  are  retired  or  destroyed  in  accordance 
with  published  schedules  of  the  Department  of  State.  More  specific 
information  may  be  obtained  by  writing  to  the  Director,  Foreign 
Affairs  Document  and  Reference  Center,  Room  1239,  Department 
of  State,  2201  C  Street  NW,  Washington,  DC  20520. 

System  managerfs)  and  address:  Director,  Office  of  Reports  and 
Management.  Office  of  the  Inspector  Oeneral  of  Foreign 
Assistance,  Room  6825.  2201  C  Street  NW,  Washington,  DC  20520. 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Office  of  the  Inspector  General  of  Foreign  Assistance  might 
have  records  pertaining  to  them  should  write  to  Director,  Foreign 
Affairs  Document  and  Reference  Center,  Room  1239,  Department 
of  State.  2201  C  Street  N.W.,  Washington,  D.C.  20520.  The  in¬ 
dividual  must  specify  that  he/she  wishes  the  records  of  the  Office 
of  the  Inspector  General  of  Foreign  Assistance  to  be  checked.  At  a 
minimum  the  individual  must  include:  name;  date  and  place  of 
birth;  current  mailing  address  and  zip  code;  signature;  a  brief 
description  of  circumstances,  including  approximate  dates,  which 
give  the  individual  cause  to  believe  that  the  Office  of  the  Inspector 
General  of  Foreign  Assistance  might  have  records  pertaining  to 
him. 

Record  accea  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  mid  Reference  Center  (address  above). 

Contesting  record  procedures;  (See  above). 

Record  source  categories:  The  individual;  Federal  agencies;  Mem¬ 
bers  of  Congress;  international,  state,  and  local  governmental  or¬ 
ganizations;  nongovernmental  organizations;  and  iri^viduals. 

Systems  exempted  from  certain  provisioos  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  use  552a  (cX3).  (d),  (eXD.  (cX4XG).  (H).  and  (I),  and  (0.  See 
Department  of  State  Rules  published  in  the  FEDERAL  RE¬ 
GISTER.  /• 
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PRIVACY  ACT  ISSUANCES 


VETERANS  ADMINISTRATION 

PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

The  Privacy  Act  of  1974  (5  U.S.C.  S22a(cX4)),  requires  that  the 
Veterans  Administration  publish  in  the  Federal  Register,  at  least 
annually,  a  notice  of  the  existence  and  character  of  its  systems  of 
records.  The  Veterans  Administration's  inventory  of  personal 
records  systems  was  last  published  in  full  text  in  the  Federal  Re¬ 
gister  (41  FR  37718)  on  September  7,  1976  and  adopted  without 
change  by  Federal  Register  notice  on  November  2,1976  (41  FR 
48200).  Notice  is  hereby  given  that  the  Veterans  Administration  is 
republishing  its  entire  inventory  of  personal  systems  of  records,  as 
defined  by  the  Privacy  Act,  to  reflect  all  changes  to  the  systems 
since  they  were  last  published.  The  unified  text  contains:  the 
description  of  the  Agency's  fifty-two  systems  of  personal  records 
as  adopted  on  November  2,  1976;  subsequent  changes  to  those 
systems,  published  for  comment  and  adopted;  new  and  revised  rou¬ 
tine  use  statements;  and  changes  other  than  routine  uses. 

Changes  Prcvlonsly  Published  for  Comment  and  Adopted  by  Final 
Notice 

1.  A  revised  system  notice  was  published  and  adopted  on  Februa¬ 
ry  I,  1977  (42  FR  6032)  stating  that  the  Veterans  Administration 
was  adding  a  telecommunications  capability  to  the  system  of 
records  entitled  “Voluntary  Service  Records— VA"  (57VA125). 

2.  On  February  23,  1977  (42  FR  I07S8)  the  Veterans  Administra¬ 
tion  proposed  two  additional  routine  use  statements  (Nos.  13  &  14) 
for  the  system  of  records  entitled  “Patient  Medical  Records— VA" 
(24VA136).  These  routine  use  statements  were  adopted,  as 
amended,  on  June  IS,  1977  (42  FR  30S57). 

3.  A  notice  was  published  on  February  24,  1977  (42  FR  10923) 
that  the  Veterans  Administration  proposed  the  establishment  of  a 
new  system  of  records  entitled  “Employee  ADP  Training 
Records— VA"  (S9VA3I).  This  system  of  records  was  adopted 
without  change  on  April  13,  1977  (42  FR  19411). 

4.  A  revised  system  notice  was  published  and  adopted  on  March 
16,  1977  (42  FR  14799)  to  indicate  that  the  Veterans  Administration 
was  providing  an  automated  capability  to  the  system  of  records  en¬ 
titled  “Veterans,  Survivor  and  Dependent  Automated  Prescription 
Processing  Records— VA"  (56VA119). 

New  and  Reviaed  Routine  Uae  Stateamnts 

1.  For  eight  systems  of  records,  the  Veterans  Administration  has 
identified  the  following  additional  routine  use: 

“To  the  Department  of  Justice  and  United  States  Attorneys  in 
defense  or  prosecution  of  litigation  involving  the  United  States." 

This  routine  use  covers  disclosure  of  information  necessary  for 
the  purpose  of  developing  the  pertinent  facts  in  litigation  brought 
by  or  against  the  United  States,  regarding  an  individual  who  has 
provided  information  to  the  Veterans  Administration.  Accordingly, 
it  is  added  to  the  eight  systems  of  VA  records  listed  below: 

24VA136  Patient  Medical  Recoreds— VA 

36V AOO  Veterans  and  Armed  Forces  Personnel  U.S.  Government 
In-Force  Life  Insurance  Records— VA 

37V A27  Veterans  and  Beneficiaries  Guardianship  Records— V A 

38VA28  Veterans  and  Beneficiary  Identification  and  Records 
Locator  System— VA 

49V A2I  Veterans,  Dependents  and  Beneficiaries  Compensation 
and  Pension  Records— VA 

50VA22  Veterans,  Dependents,  Beneficiaries  and  Armed  Forces 
Personnel  Education  and  Rehabilitation  Records — VA 

55VA26  Loan  Guaranty  Home,  Condominium  and  Mobile  Home 
Loan  Applicant  Records  and  Paraplegic  Grant  Applicant 
Records— V  A 

S8VA21/22  TARGET— Compensation,  Pension,  Education,  and 
Rehabilitation  Records— VA 

2.  Notice  is  hereby  given  that  the  Veterans  Administration  is  ad¬ 
ding  the  following  routine  use  to  the  system  of  records  entitled 
“Veterans,  Dependents,  Beneficiaries  and  Armed  Forces  Personnel 
Education  and  Rehabilitation  Records — VA’*  (SOVA22): 

“The  amount  of  pension,  compensation,  dependency  and  in¬ 
demnity  compensation,  educational  assistance  allowance,  retire¬ 
ment  pay  and  subsistence  allowance,  of  any  beneficiary,  may  be 
released  from  this  system  of  records  to  any  person  who  applies  for 
such  information." 

By  statutory  mandate,  38  U.S.C.  3301(c),  the  Veterans  Adminis¬ 
tration  is  required  to  release  the  amount  of  pension,  compensation. 


or  dependency  and  indemnity  compensation  to  any  person  who  ap¬ 
plies  for  such  information.  The  Agency  is  now  of  the  opinion  that 
release  of  the  amounts  of  educational  assistance  allowance,  retire¬ 
ment  pay  and  subsistence  allowance  is  a  logical  extension  of  that 
mandate.  Heretofore,  release  of  that  information  has  been 
authorized  under  Section  1.502,  Title  38,  Code  of  Federal  Regula¬ 
tions  but  has  not  been  specifically  mandated  by  statute.  While  38 
U.S.C.  3301(c)  specifically  mentions  only  compensation,  pension 
and  Die  (dependency  and  indemnity  compensation)  benefits, 
release  of  all  types  of  monetary  benefits  paid  to  VA  beneficiaries  is 
compatible  with  the  purpose  for  which  it  was  collected.  Likewise, 
notice  is  hereby  given  that  the  Veterans  Administration  is  amending 
the  fourteenth  and  seventeenth  routine  use  in  the  systems  of 
records  entitled  “Veterans,  Dependents  and  Beneficiaries  Compen¬ 
sation  and  Pension  Records— VA"  (49VA21)  and 
"TARGET— Compensation,  Pension,  Education,  and  Rehabilitation 
Records— VA”  (58VA21/22),  respectively,  to  read: 

“The  amount  of  pension,  compensation,  dependency  and  in¬ 
demnity  compensation,  educational  assistance  allowance,  retire¬ 
ment  pay  and  subsistence  allowance,  of  any  beneficiary,  may  be 
released  from  this  system  of  records  to  any  person  who  applies  for 
such  information." 

3.  For  the  TARGET  system  of  records  (58VA21/22),  the 
Veterans  Administration  has  identified  an  additional  routine  use 
which  permits  release  of  information  to  a  guardian  ad  litem  in  rela¬ 
tion  to  his  or  her  representation  of  a  claimant  in  any  legal  proceed¬ 
ing.  This  same  use  was  previously  adopted  for  the  system  in- 
dentified  as  “Veterans,  Dependents  and  Beneficiaries  Compensa¬ 
tion  and  Pension  Records— VA”  (49VA21).  The  routine  use  state¬ 
ments  for  both  of  these  sysems  should  be  compatible  since  the 
Compensation  and  Pension  records  are  one  of  the  two  component 
systems  of  TARGET.  Accordingly,  the  following  routine  use  is 
added  to  the  system  of  records  entitled  ‘TARGET — Compensation, 
Pension,  Education,  and  Rehabilitation  Records— VA” 
(58VA21/22): 

“Release  of  information  to  a  guardian  ad  litem  in  relation  to  his 
or  her  representation  of  a  claimant  in  any  legal  proceeding." 

4.  OMB  (Office  of  Management  and  Budget)  advised  the 
Veterans  Administration  that  there  has  been  some  concern  ex¬ 
pressed  that  the  Privacy  Act  may  be  impeding  the  release  to  cancer 
tumor  registries  of  data  on  patients  in  VA  hospitals.  The  Veterans 
Administration  has  two  disclosure  laws  which  affect  Agency 
cooperation  with  epidemiological  and  other  research  activities,  in¬ 
cluding  cancer  tumor  registries;  i.e.,  38  U.S.C.  330t(f)  and  the 
Privacy  Act.  It  is  the  opinion  of  the  VA  General  Counsel  that  if  the 
name  or  address  of  the  individual  is  unknown  and  requested,  or  if 
the  name  is  known  but  the  address  is  requested,  release  of  such  in¬ 
formation  to  non-Federal  requesters  generally  would  be  precluded 
by  38  U.S.C.  3301(f).  However,  if  the  name  or  address  is  already 
known  or  is  not  requested,  medical  data  could  be  disclosed  to  a 
cancer  tumor  registry,  or  other  type  of  research  activity,  if 
authorized  by  virtue  of  a  routine  use  under  the  Privacy  Act.  Ac- 
cordin^y,  notice  is  hereby  given  that  the  Veterans  Administration 
is  adding  an  appropriate,  restrictive  routine  use  to  the  systems  of 
records  entitled  "Patient  Medical  Records— VA"  (24VA136)  and 
"Veterans  and  Beneficiary  Identification  and  Records  Locator 
System— VA”  (38V A28). 

For  24VA136.  the  additional  routine  use  is: 

"Disclosure  of  medical  record  data,  excluding  name  and  address, 
(unless  name  and  address  is  furnished  by  the  requester)  for 
research  purposes  determined  to  be  necessary  and  proper,  to 
epidemiological  and  other  research  facilities  approved  by  the  Chief 
Medical  Director.” 

For  38V A28,  the  additional  routine  use  is: 

“Inquiry  of  record  by  research  facilities  to  obtain  data  necessary 
to  assist  in  medical  studies  on  veterans  for  the  Veterans  Adminis¬ 
tration  and  other  agencies,  as  approved  by  the  Chief  Medical 
Director,  provided  that  the  name  of  the  veteran  and  other  pertinent 
identifying  data  is  furnished  by  the  requester.” 

5.  Notice  is  hereby  given  that  the  Veterans  Administration  is  ad¬ 
ding  two  additional  routine  use  statements  to  the  system  of  records 
entitled  “Patient  Medical  Records— VA”  (24VA136).  The  First  ad¬ 
ditional  routine  use  statement  provides  for  the  release  of  the 
name(s)  and  address(es)  of  present  or  former  personnel  of  the 
armed  services  and/or  their  dependents  to  the  Department  of 
Health,  Education  and  Welfare,  or  agency  thereof,  the  Department 
of  Defense,  or  other  Federal  agency  for  the  purpose  of  conducting, 
directly  or  under  Federal  contract.  Government  research  necessary 
in  order  to  accomplish  a  statutory  purpose  of  that  agency.  The 
Veterans  Administration  has  long-standing  statutory  authority  under 
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38  U.S.C.  3301(bK3)  to  release  such  information  to  any  depart¬ 
ment  or  agency  of  the  United  States  Government,  when  required 
by  those  departments  or  agencies  subject  ot  the  provisions  of  the 
Privacy  Act.  It  is  considered  appropriate  to  utilize  this  specific 
statutory  ‘authority,  as  it  applies  to  necessary  Federal  research, 
with  a  routine  use  for  the  “Patient  Medical 
Records— VA**.  Accordingly  this  routine  use  statement  reads  as 
follows: 

“The  name(s)  and  address(es)  of  present  or  former  personnel  of 
the  armed  services  and/or  their  dependents  may  be  disclosed  to  the 
Department  of  Health,  Education,  and  Welfare,  or  agency  thereof, 
or  other  Federal  agency,  at  the  written  request  of  the  head  of  the 
agency  or  designee  of  the  head  of  the  agency,  for  the  purpose  of 
conducting  Government  research  in  order  to  accomplish  a  statutory 
purpose  of  that  agency.” 

The  second  additional  routine  use  statement  for  the  “Patient 
Medical  Records— VA“  provides  for  a  VA  physician  to  commu¬ 
nicate  with  the  referring  non-VA  physician  regarding  the  patient's 
condition  to  the  extent  necessary  and  on  a  need  to  know  basis  in 
keeping  with  good  medical-ethical  practices.  Accordingly,  this  rou¬ 
tine  use  statement  reads  as  follows: 

“Disclosure  of  information  from  the  record  of  an  individual  may 
be  made  by  the  examining  VA  physician  to  a  non-VA  physician, 
when  that  non-VA  physician  has  referred  the  individual  to  the  VA 
for  medical  care.” 

6.  Notice  is  hereby  given  that  the  Veterans  Administration  is  ad¬ 
ding  to  all  its  systems  of  records  the  following  routine  use  state¬ 
ment; 

“Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906.” 

This  routine  use  was  recommended  by  NARS  (National  Archives 
and  Records  Service)  to  provide  for  agencies  routine  disclosure  of 
records  to  NARS  in  connection  with  records  management  inspec¬ 
tions  authorized  under  44  U.S.C.  2904  and  2906.  These  inspections 
are  conducted  to  insure  agency  compliance  with  records  manage¬ 
ment  regulations,  and  this  routine  use  will  facilitate  the  conduct  of 
these  inspections.  Accordingly,  this  routine  use  is  added  to  each  of 
the  Veterans  Administration  system  of  records. 

7.  Notice  is  hereby  given  that  the  Veterans  Administration  is 
revising  routine  use  statement  No.  9  in  the  system  of  records  enti¬ 
tled  “Veterans  and  Armed  Forces  Personnel  U.S.  Government  In- 
Force  Life  Insurance  Records— VA”  (36V AOO)  to  include  the  Ser¬ 
vicemen's  Group  Life  Insurance  Program.  This  revision  is  required 
to  correct  an  administrative  oversight.  Accordingly,  this  routine  use 
statement  is  revised  to  read: 

"To  provide  miscellaneous  data  to  the  Office  of  Servicemen's 
Group  Life  Insurance,  212  Washington  St.,  Newark,  NJ.  07102,  in 
order  to  issue  and  maintain  insurance  policies  to  veterans  and 
retired  reservists  participating  in  the  Veterans  Group  Life  In¬ 
surance  and  Servicemen's  Group  Life  Insurance  Programs,  and  to 
pay  death  claims  on  these  policies.” 

8.  Notice  is  hereby  given  that  the  Veterans  Administration  is 
revising  routine  use  statements  No.  2  and  No.  9  in  the  system  of 
records  entitled  “Veterans  and  Beneficiary  Identification  and 
Records  Locator  System— VA”  (38VA28).  Routine  use  statement 
No.  2  is  being  revised  to  include  the  return  of  military  service 
records  on  file  at  the  V A  to  the  military  services  for  review  for 
possible  discharge  upgrade  or  correction.  Routine  use  statement 
No.  9  is  being  revised  to  delete  address(es)  since  these  are  not 
maintained  in  the  system  of  records.  Accordingly,  routine  use  state¬ 
ment  No.  2  is  revised  to  read: 

"Inquiry  of  record  by  the  National  Personnel  Records  Center 
(NPRC)  and  U.S.  Army  Reserve  Components  Personnel  and  Ad¬ 
ministration  Center  (RCPAC)  to  obtain  the  veteran's  VA  claim  file 
number  and  folder  location  so  that  service  records  on  file  at  the 
VA  may  be  returned  when  necessary  to  assist  in  rebuilding  lost 
military  service  records  or  for  review  for  possible  discharge  up¬ 
grade  or  correction.” 

Routine  use  statement  No.  9  is  revised  to  read: 

“A  record  containing  the  name(s)  of  present  or  former  members 
of  the  armed  services  and/or  their  dependents  may  be  released 
from  this  system  of  records  under  certain  circumstances:  (I)  to  any 
nonprofit  organization  if  the  release  is  directly  connected  with  the 
conduct  of  programs  and  the  utilization  of  benefits  under  Title  38, 
and  (2)  to  any  criminal  or  civil  law  enforcement  governmental  agen¬ 
cy  or  instrumentality  charged  under  applicable  law  with  the  protec¬ 
tion  of  the  public  healUi  or  safety  if  a  qualified  representative  of 
such  organization,  agency  or  instrument^ty  has  made  a  written 


request  that  such  name(s)  be  provided  for  a  purpose  authorized  by 
law;  provided,  further,  that  the  record(s)  will  not  be  used  for  any 
purpose  other  than  that  stated  in  the  request  and  that  the  organiza¬ 
tion,  agency  or  instrumentality  is  aware  of  the  penalty  provision  of 
38  U.S.C.  3301(f). 

Changes  Other  Than  Rontine  Uses 

1.  Notice  is  hereby  given  that  the  Veterans  Administration  has 
determined  that  one  systeniof  records,  as  published  in  the  Federal 
Register  of  September  7,  19^6,  can  be  eliminated.  Accordingly,  this 
notice  eliminates  the  system  of  records  entitled  “Representative  of 
National  Service  Organization  Certification  Records— VA" 
(3IVA136).  This  system  duplicates  information  which  is  contained 
in  the  system  of  records  entitled  “Accredited  Representatives  and 
Claim  Agents  Records— VA"  (01VA024),  and  is  considered  un¬ 
necessary. 

2.  Notice  is  hereby  given  that  the  System  Managers  for  the 
systems  of  records  entitled  “Veterans  and  Beneficiary  Identifica¬ 
tion  and  Records  Locator  System— VA”  (38VA28)  and  “Veterans 
Assistance  Discharge  System— VA”  (4SVA28),  are  changed  from 
“Director,  Systems  Development  Service  (28)“  to  “Director,  Ad¬ 
ministrative  ^rvke  (23).” 

3.  Notice  is  hereby  given  that  the  Veterans  Administration  is 
changing  the  retention  and  disposal  section  of  the  system  of 
records  entitled  “Veterans  Assistance  Discharge  System— VA” 
(4SVA28).  The  retention  period  for  the  automated  records  in  this 
system  is  being  changed  from  an  indefinite  period  to  five  (5) 
complete  calendar  years.  Accordingly,  the  retention  and  disposal 
section  u  changed  to  read: 

“Automated  records  are  retained  for  five  (5)  complete  calendar 
years.  Separation  documents  are  destroyed  by  shredding  after  input 
into  the  automated  system.” 

Interested  persons  are  invited  to  submit  written  comments,  sug¬ 
gestions,  or  objections  regarding  this  notice  to  the  Administrator  of 
Veterans  Affairs  (271A),  Veterans  Administration,  810  Vermont 
Avenue,  NW.,  Washington,  D.C.  20420.  All  relevant  material 
received  by  CXrtober  27,  1977,  will  be  considered.  All  written  com¬ 
ments  received  will  be  available  for  public  inspection  at  the  above 
address  only  between  the  hours  of  8  am  and  4:30  pm  Monday 
through  Friday  (except  holidays)  until  November  7,  1977.  Any 
person  visiting  Central  Office  for  the  purpose  of  inspecting  any 
such  comments  will  be  received  by  the  Central  Office  Veterans 
Service  Unit  in  room  132.  Such  visitors  to  any  VA  filed  station  will 
be  informed  that  the  comments  are  available  for  inspection  only  in 
Central  Office  and  furnished  the  address  and  the  above  room 
number. 

Notice  is  hereby  given  that  all  new  and  revised  routine  use  state¬ 
ments  included  herein  win  be  adopted  upon  completion  of  the  30- 
day  review  period  for  public  comment  unless  otherwise  published 
in  the  Federal  Register  by  the  Veterans  Administration. 

Further,  notice  is  given  that  this  description  of  the  Veterans  Ad¬ 
ministration's  system  of  records  is  effective  September  27,  1975, 
the  effective  date  of  section  3,  Pub.  L.  93-379  with  the  following 
exceptions:  The  TARGET  system  became  effective  April  21,  1976, 
the  date  of  final  approval  by  the  Administrator  of  Veterans  Affairs; 
the  “Voluntary  Service  Records— VA”  became  effective  October 
27,  1976,  the  date  of  final  approval  by  the  Administrator  of 
Veterans  Affairs;  the  “Employee  ADP  Training  Records— VA” 
became  effective  April  6,  1977,  the  date  of  final  approval  by  the 
Administrator  of  Veterans  Affairs.  The  new  and  revised  routine 
uses  described  herein  will  be  effective  September  27,  1975  with  the 
following  exceptions:  The  new  routine  uses  for  the  TARGET 
system  of  records,  the  “Voluntary  Service  Records— VA”  and  the 
"Employee  ADP  Training  Records— VA”  are  effective  April  21, 
1976,  October  27,  1976  and  April  6,  1977,  respectively,  the  effective 
dates  of  these  systems  of  records;  the  added  routine  use  statement 
providing  disclosure  to  the  Department  of  Justice  and  United  States 
Attorneys  is  effective  September  16,  1977,  the  date  of  approval  by 
the  Administrator  of  Veterans  Affairs;  the  added  routine  use  state¬ 
ments  permitting  disclosure  of  medical  data  to  epidemiological  and 
other  research  facilities  are  effective  September  16,  1977,  the  date 
of  approval  by  the  Administrator  of  Veterans  Affairs. 

Approved:  September  16,  1977 

[Seal] 

Max  Cleland 

Administrator. 
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INDEX  TO  VA  SYSTEMS  OF  RECORDS 

0IVA024  Accredited  Representatives  and  Claim  Agents  Records- 
VA 

02V A 135  Applicants  for  Employment  under  Title  38,  USC-VA 
O3VA0i42  Armed  Forces  Separations  (DD-214)  One-Percent  Sam¬ 
ple- V  A 

04VAII3  Blood  Donor  File-VA 
05VA024  Claimant  Legal  Precedent  Files- V  A 
P6VA024  Claimant  Private  Relief  Legislative  Name  Files- V  A 
*07VAI38  Department  of  Medicine  and  Surgery  Engineering  Em¬ 
ployee  Management  Information  Records- V  A 
08V  A05  Employee  Health  Unit  and  Dispensary  Records- V A 
09VA0S  Employee  Unfair  Labor  Practice  Charges  and  Com¬ 
plaints,  Negotiated  Agreement  Grievances  and  Arbitrations- V  A 
lOVA  31  Employee  Reporting  System  for  Project  Administration 
and  Control  (Data  Processing  Centers)- V  A 

11VA071  Investigation  Reports  of  persons  Allegedly  Involved  in 
Irregularities  Concerning  VA  Laws,  Regulations,  Etc.-VA 
12V AOt  Individual  Requests  for  Information  from  Appellate 
Records- V  A 

I3VA047  Individuals  Submitting  Invoices- Vouchers  For  Payment- 
VA 

I4VA135  Individuals  Serving  on  a  Fee  Basis  or  Without  Compen¬ 
sation  (Consultants,  Attendings,  Others)  Personnel  Records- V A 
I6VA024  Litigant  Name  Files- V A 

I7VA26  Loan  Guaranty  Fee  Personnel  and  Program  Participant 
Records- V  A 

18V A05  Management  Personnel  Inventory-VA 
19VA071  Missing  Veterans  File-VA 
20V  A 1 38  Motor  Vehicle  Operator  Accident  Records- V  A 
22VAI36  Patient  and  Employee  Infectious  Disease  Records-VA 
23VAI36  Patient  Fee  Basis  Medical  and  Pharmacy  Records-VA 
24VA136  Patient  Medical  Records-VA 
27VA047  Personnel  and  Accounting  Pay  System-VA 
28VA119  Personnel  Registration  under  Controlled  Substance  Act- 
VA 

29VAII  Physician,  Dentist  and  Supervisory  Nurse  Professional 
Standards  Board  Action  File-VA 
30VA136  Rejected  AppUcant  for  Medical  Care  Records-VA 
32V AOO  Veteran,  Employee  and  Citizen  Health  Care  Facility  In¬ 
vestigation  Records-VA 

33VAII2  Veteran,  Fabricator  and  Employee  Prosthetic  Records- 
VA 

34V All  Veteran,  Patient.  Employee  and  Volunteer  Research  and 
Development  Project  Records-VA 
35VA042  Veterans  Admitted  to  VA  Hospitals  for  Care  of  Cancer 
during  Period  1958  to  1963,  Central  Cancer  Registry-VA 
36V AOO  Veterans  and  Armed  Forces  Personnel  U.S.  Government 
In-Force  Life  Insurance  Records-VA 
37V A27  Veterans  and  Beneficiaries  Guardianship  Records-VA 
38V A28  Veterans  and  Beneficiary  Identification  and  Records 
Locator  System-VA 

39VA047  Veterans  and  Dependents  Inactive  Award  Account 
Records-VA 

40VA42  Veterans  and  Dependents  (Living  and  Deceased)  Na¬ 
tional  Cemetery  System,  Correspondence  and  Inquiry  File-VA 
41VA41  Veterans  and  Dependents  National  Cemetery  Gravesite 
Reservation  Records-VA 

42VA4I  Veterans  and  Dependents  National  Cemetery  Interment 
Records-VA 

43VA042  Veterans  and  Other  VA  Beneficiaries  Who  Have 
Responded  to  VA  Sample  Surveys- VA 
44V AOI  Veterans  Appellate  Records  System-VA 
45VA28  Veterans  Assistance  Discharge  System-VA 
46V AOO  Veterans,  Beneficiaries  and  Attorneys  U.S.  Government 
Insurance  Award  Records-VA 

48VA40B  Veterans  (Deceased)  Headstone  or  Marker  Records- 
VA 

49VA21  Veterans,  Dependents  and  Beneficiaries  Compensation 
and  Pension  Records-VA 

50VA22  Veterans,  Dependents,  Beneficiaries  and  Armed  Forces 
Personnel  Education  and  Rehabilitation  Records-VA 
51VA042  Spinal  Cord  Injury  Study  File  1/1/46  to  9/30/55  and 
10/1/55  to  9/30/65-VA 

53VAOO  Veterans  Mortgage  Life  Insurance-VA 
54VA136  Veteran’s  Spouse  or  Dependent  Civilian  Health  and 
Medical  Care  Records-VA 

55VA26  Loan  Guaranty  Home,  Condominium  and  Mobile  Home 
Loan  Applicant  Records  and  Paraplegic  Grant  Applicant  Records- 
VA 

56VA119  Veteran,  Survivor  and  Dependent  Automated  Prescrip¬ 
tion  Processing  Records-VA 


57V A 125  Voluntary  Service  Records-VA 

58VA2I/22  TARGET-Compensation,  Pension,  Education,  and 
Rehabilitation  Records-VA 

59VA3I  Employee  ADP  Training  Records-VA 

VA  Appendix  1-Addresses  of  Veterans  Administration  Facilities 

01VA024 

System  name:  Accredited  Representatives  and  Claim  Agents 
Records-VA  , 

System  location:  Office  of  General  Counsel  (024),  Veterans  Ad¬ 
ministration  Central  Office.  Washington,  D.C.  20420. 

Categories  of  individuals  covered  by  the  system:  Members  or  em¬ 
ployees  of  recognized  service  organizations,  accredited  to  the  VA 
to  represent  claimants  for  benefits;  individuals,  not  attorneys, 
recognized  by  the  VA  to  represent  claimants  for  benefits  on  a  fee 
basis. 

Categories  of  records  in  the  system:  List  of  names,  addresses,  and 
organizations  to  which  accredited. 

Anthority  (or  maintenance  of  the  system:  Title  38.  United  States 
Code,  3402  and  3404. 

Routine  uses  of  records  maintained  in  thf  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  To  inform  VA  employees,  claimants  for  benefits,  and  the 
general  public  of  the  identity  of  accredited  representatives  and 
claims  agents. 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  satute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual.  * 

4.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Individual  folders  and  file  cards. 

Retrlevahllhy:  By  surnames  alphabetized. 

Safeguards:  Physical  security. 

Retention  and  disposal:  Maintained  as  long  as  the  individual  is  an 
active  representative  or  agent;  maintained  by  VA  Central  Office 
Records  Division  for  2  years  thereafter  and  then  disposed  of  as 
scrap. 

System  managcr(s)  and  address:  ASSISTANT  GENERAL 
COUNSEL  (024),  VA  Central  Office.  Washington,  D.C.  20420. 

Notification  procedure:  (See  System  Manager  above.) 

Record  access  procedures:  Inquiry  by  mail  or  person. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Application  of  individuals  for  accredita¬ 
tion  or  recognition. 

02V  ADS 

System  name:  Applicants  for  Employment  under  Title  38,  USC-VA 

System  location:  VA  Central  Office  for  dentist  applicants;  VA 
health  care  facilities  for  all  other  applicants. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
applied  for  VA  employment  as  a  physician,  dentist,  nurse,  physi¬ 
cian’s  assistant,  expanded-duty  dental  auxiliary  or  other  position 
under  the  authority  of  Title  38  USC,  Chapter  73. 

Categories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  relating  to  the  education  and  training;  employment  history, 
appraisal  of  past  performance;  convictions  of  offenses  against  the 
law;  appraisal  of  potential;  honors,  awards  or  fellowships;  military 
service;  veteran  preference,  birthplace;  birth  date;  social  security 
number,  and  Home  address  of  persons  who  have  applied  for 
Federal  employment. 
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Authority  for  uiaiatcuoucc  of  the  syitMi:  Title  38,  United  States 
Code,  Chapter  73. 

Rontiac  uses  of  records  ■aintalacd  la  the  systcai,  iacladiag  catego* 
rict  of  users  aad  the  purposes  of  such  uses: 

1.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  (unction  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  respt^bility  of  investigation  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

2.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State,  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
Ucense,  grant  or  other  benefit. 

3.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  local  or  State  agency,  in  response  to  its  request,  in  con¬ 
nection  with  the  hiring  or  retention  of  an  employee,  the  issuance  of 
a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant, 
or  other  benefit  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  the  matter. 

4.  To  provide  statistical  and  other  information  in  response  to 
other  legitimate  and  reasonable  requests  as  approved  by  ap¬ 
propriate  VA  authorities,  such  as  the  release  of  information  under 
the  Freedom  of  Information  Act. 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

6.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  aad  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Rctricvabillty:  Records  are  indexed  by  name  or  by  name  within 
geographic  location  preference. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Applications  are  retained  for  one  year 
then  destroyed  by  shredding  or  burning. 

System  manager(s)  and  address:  For  dentists:  ASSISTANT 
CHIEF  MEDICAL  DIRECTOR  FOR  DENTISTRY  (16),  VA  Cen¬ 
tral  Office,  Washington,  D.C.  20420;  for  other  applicants:  Station 
Personnel  Officers  (135),  VA  health  care  facility.  (See  VA  Appen¬ 
dix  1  for  local  addresses.) 

Notification  procedure:  For  dentists:  Same  as  System  Manager; 
for  physicians  and  nurses:  VA  station  at  which  application  was 
filed.  Individuals  should  provide  name,  social  security  number  and 
title  of  position  applied  for. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Information  is  collected  from  the  in¬ 
dividual's  application,  the  references  given  by  the  applicant,  and 
medical,  dental  or  nursing  school  records. 

03VA042 

System  name:  Armed  Forces  Separations  (DD-214)  One-Percent 
Sample- V  A 

System  location:  VA  Data  Processing  Center,  St.  Paul,  Minnesota 
and  Office  of  the  Controller,  VA  Central  Office,  Washington,  D.C. 
20420. 

Categories  of  individuals  covered  by  the  system:  Former  members 
of  the  U.S.  Armed  Forces  with  service  numbers  ending  in  digits  67 
or  Social  Security  number  ending  in  digits  45  selected  for  the  one- 
percent  sample  starting  in  1956. 

Categories  of  records  in  the  system:  Report  of  Separation,  Depart¬ 
ment  of  Defense  Form  214. 


Antbnrity  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  3,  Sections  210,  and  212,  Part  I. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  To  determine  information  concerning  ex-service  personnel  who 
are  being  added  to  the  veteran  population,  i.e.,  distribution  by  war 
periods  or  peacetime  service;  age  distribution  by  period  of  service; 
distribution  by  state  of  residence  at  time  of  separation,  distribution 
by  sex,  and  to  provide  socioeconomic  and  service  characteristics  of 
separatees.  VA  employees  use  this  data  to  develop  demographic 
statistical  data  which  arc  reflected  in  reports  to  the  Congress. 
Federal,  State  and  local  government  agencies,  universities  for 
research  studies  and  veterans  service  organizations.  The  data 
produced  and  distributed  are  summarized  data  and  do  not  identify 
individuals. 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  ;/Otential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal.  State,  local  or  foreign, 
charged  with  the  responsibiUty  of  investigating  or  prosecuting  such 
violation  or  changed  with  enforcing  or  implementing  the  statute,  or 
ruk,  regulation  or  order  issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
’routine  use*  to  a  Federal.  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefits. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter. 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

6.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  aad  practices  (or  storing,  retrieving,  accessing,  retaining, 
aad  dlsposiag  of  records  in  the  system: 

Storage:  Magnetic  tape,  computer  printouts. 

Retrievability:  Magnetic  tape  records  are  sequenced  by  social 
security  number  if  on  record  (records  not  having  a  social  security 
number  are  sequenced  by  Armed  Forces  service  number).  Com¬ 
puter  printouts  are  sequenced  by  social  security  number  within 
period  of  service  or  Armed  Forces  service  number  within  period  of 
service. 

Safeguards:  Access  to  One  Percent  Sample  of  Armed  Forces 
separation  records  is  restricted  to  VA  employees  assigned  to  that 
activity.  These  records  are  protected  from  outside  access  by 
Federal  Protective  Service. 

Retentioa  and  disposal:  Indefinite  retention  of  sample  data. 

System  maaager(s)  and  addrem:  DIRECTOR,  REPORTS  AND 
STATISTICS  SERVICE  (042),  VA  Central  Office.  Washington. 
D.C.  20420. 

Notification  procednre:  Individuals  seeking  information  concern¬ 
ing  the  existence  of  a  record  pertaining  to  themselves  may  submit  a 
written  request  to  the  address  shown  under  System  Manager.  A 
return  address  must  be  given.  All  inquiries  must  identify  the  record 
involved  by  providing  individual’s  full  name,  social  security  number 
(and/or  Armed  Forces  service  number  if  discharged  from  the 
Armed  Forces  before  1971)  and  birth  date. 

Record  aceem  procedures:  Individuals  (or  authorized  representa¬ 
tive)  seeking  information  regarding  access  to  and  contesting  VA 
records  may  write  the  VA  Controller  (042)  at  the  address  cited 
under  System  Manager. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 
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PRIVACY  ACT  ISSUANCES 


Record  toorcc  catctorict:  One  Percent  Sample  of  Armed  Forces 
Separations  system  records  are  obtained  from  the  Department  of 
Defense. 

04VA113 

System  name:  Blood  Donor  FileVA 

System  location:  Records  are  maintained  at  each  of  the  Veterans 
Administration  health  care  facilities.  Addresses  are  listed  in  VA 
Appendix  I  at  the  end  of  this  document. 

Categories  of  iadividnals  covered  by  the  system:  Individuals  who 
have  donated  blood  to  a  Veterans  Administration  health  care  facili¬ 
ty.  blood  bank.  Red  Cross,  goyemment  or  private  hospital  to  be  is¬ 
sued  for  patient  care  under  routine  or  emergency  conditions. 

Categories  of  records  In  the  system:  Blood  information  and  files 
contain  a  cumulative  account  of  blood  received,  type  and  quantity 
which  is  cross  referenced  by  donor.  A  record  of  the  individual  or 
medical  unit  to  which  the  blood  was  used  or  stored  is  maintained. 

Anthorlty  for  maintenance  of  the  system:  1.  Title  38,  United  States 
Code.  Chapter  3,  Section  2I0(cKl).  2.  Standards  for  Blood  Banks 
and  Transfusion  Services.  3.  Technical  Methods  and  Procedures  of 
the  American  Association  of  Blood  Banks. 

Rontlae  nses  of  records  malatnlacd  la  the  system,  inclnding  catego¬ 
ries  of  asers  and  the  pnrpooes  of  sack  nses: 

1.  To  answer  questions,  regarding  the  source  from  which  blood 
was  received,  from  Federal,  State  and  local  medical  facilities  for 
the  purpose  of  following  up  on  any  questions  that  a  qualified  medi¬ 
cal  practitioner  may  ask  if  a  particular  problem  might  occur. 

2.  To  maintain  records  of  blood  availability,  location,  quantity  on 
band,  and  blood  type;  for  use  by  Red  Cross  Coordinator  of  area;  to 
answer  and  fill  requests  from  health  care  facilities  for  need  for 
blood  by  type,  and  the  presence  of  particular  antibodies. 

3.  In  the  event  that  a  sysem  of  records  mainained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  satute,  or  rule,  regu¬ 
lation  or  order  issued  pursuant  thereto. 

4.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use'  to  a  federal,  state  or  local  agency  maintaining  civfl, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  health,  educational  or  welfare  benefits. 

5.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  On  the 
matter. 

6.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

7.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents,  magnetic  tape,  disk. 

Retricvabilhy:  (a)  All  VA  blood  information  manual  records  are 
indexed  by  name  and  social  security  number  of  donor,  cross  in¬ 
dexed  by  blood  type,  (b)  Automated  records  are  indexed  by  name, 
social  security  number,  blood  type,  antibodies  and  date  of  last 
donation. 

Safeguards:  Physical  Security:  Access  to  VA  working  space  and 
and  medical  record  storage  areas  is  restricted  to  VA  employees  on  a 
“need  to  know”  basis.  Generally,  VA  file  areas  are  locked  aft^  normal 
duty  hours  and  are  protected  from  outside  access  by  the  Federal 
Protective  Service.  Employee  file  records  and  fUe  records  of  public 


figures  or  otherwise  sensitive  medical  record  files  are  stored  in  separate 
locked  files.  Strict  control  measures  are  enforced  to  ensure  that 
disclosure  is  limited  to  a  “need  to  know”  basis. 

Retentioa  and  disposal:  Blood  Information  Records:  Individual 
donor  records  are  maintained  at  a  VA  health  care  facility  for  a 
minimum  of  S  years  after  last  donation  and  then  shredded  or 
burned.  Information  on  blood  transferred  to  another  blood  bank  is 
maintained  for  a  ten  year  retention  after  last  entry  then  destroyed 
by  shredding  or  burning.  When  blood  is  issued  to  a  patient  a  record 
is  maintained  in  his  medical  record  and  destroyed  IS  years  after 
last  entry  in  his  medical  record. 

System  managcr(s)  and  address:  DIRECTOR  PATHOLOGY  SER¬ 
VICE  (113),  VA  Central  Office,  Washington,  D.C.  20420. 

Notification  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  and  content  of  a  medical  record  or  blood  informa¬ 
tion  record  pertaining  to  themselves  must  submit  a  written  request 
or  apply  in  person  to  the  VA  health  care  facility  where  care  was 
rendered  or  blood  donated.  All  inquiries  must  reasonably  identify 
the  portion  of  the  medical  record  or  blood  information  involved  and 
the  approximate  dates  that  service  was  provided.  Inquiries  should 
include  individuals  full  name,  social  security  number,  and  known 
home  address  at  the  time  of  medical  service. 

Record  access  procedures:  Blood  donors,  patients  of  VA  medical 
care  facilities  or  duly  authorized  representatives  seeking  informa¬ 
tion  regarding  access  to  and  contesting  of  VA  health  facility 
records  may  write,  call  or  visit  the  Veterans  Administration  facility 
where  medical  service  was  provided  or  volunteered. 

Contestiag  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  I.  The  blood  donor.  2.  Private  hospitals 
and  local  blood  banks.  3.  Private  physicians.  4.  Laboratories 
private,  local.  State,  and  Federal. 

05VA024 

System  name:  Claimant  Legal  Precedent  Files-VA 

System  locatloa:  Office  of  General  Counsel  (024),  VA  Central  Of¬ 
fice,  Washington,  D.C.  20420,  and  Offices  of  the  District  Counsels 
in  VA  regional  offices  and  centers.  Address  locations  are  listed  in 
VA  Appendix  I  at  the  end  of  this  document. 

Categories  of  individuals  covered  by  the  system:  VA  claimants 
whose  entitlement  to  benefits  involves  legal  questions  which  have 
been  or  are  to  be  answered  by  Office  of  the  General  Counsel,  in¬ 
cluding  Offices  of  the  District  Counsels. 

Categories  of  records  in  the  system:  Name  of  claimant  and  infor¬ 
mation  pertinent  to  legal  question  presented. 

Authority  for  maintenance  of  the  system:  Title  38.  United  States 
Code.  Part  I,  Chapter  3.  Subchapter  11. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Used  for  answering  legal  questions.  Answers  may  be  supplied 
to  claimant,  VA  officials,  and  upon  inquiry  to  officials  of  other 
agencies -and  Members  of  Congress. 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Individual  folders. 

Retrievability:  By  surnames  alphabetized. 

Safeguards:  Physical  security  and  personnel  screening. 
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RctcattoB  aid  dkpoMl:  Except  for  precedential  material  (which  it 
maintained  permanently)  folders  maintained  for  2  years;  maintained 
for  additional  3  years  by  VA  Central  Office  Records  Division  and 
thereafter  disposed  of  as  scrap. 

Systeai  maBagcr(s)  and  addrcM:  ASSISTANT  GENERAL 
COUNSEL  (024),  VA  CenUal  Office.  Washington.  D  C.  20420. 

Notificattoa  proccdarc:  (same  as  System  Manager) 

Record  access  procedares:  Inquiry  by  mail  or  in  person. 

Coatestiag  record  procedares:  (See  Record  Access  Procedures 
above.) 

Record  scarce  categories:  VA  officials  requesting  legal  opinion 
and  other  VA  records  systems. 

MVA024 

Systeai  aame:  Claimant  Private  Relief  Legislative  Name  Files- V A 

Systeai  locattoa:  Office  of  General  Counsel  (024),  VA  Central  Of¬ 
fice,  Washington,  D.C.  20420. 

Categories  of  iadivldaals  covered  by  the  system:  Claimants  on  be¬ 
half  of  whom  private  relief  bills  are  introduced,  or  proposed  for  in¬ 
troduction,  in  Congress. 

Categories  of  records  ia  the  system:  Information  pertinent  to 
private  relief  bill  and  factual  situation  therein  involved. 

Authority  for  maiatcaaace  of  the  system:  Title  38,  United  States 
Code,  Part  I.  Chapter  3.  Subchapter  11. 

Roatiae  uses  of  records  maiataiBcd  ia  the  system,  iaciadiag  catego¬ 
ries  of  users  aad  the  purposes  of  sach  uses: 

1.  Preparation  of  reports  to  Congressional  Committees.  Members 
of  Congress,  and  Executive  departments. 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Pollcica  and  practices  (or  storing,  retiieviag,  accessing,  retalalag, 
and  disposing  of  records  la  the  system: 

Storage:  Individual  folders. 

Retrlevablllty:  By  surnames  alphabetized,  bill  and  law  numbers. 

Safeguards:  Physical  security  and  personnel  screening. 

ReteatioB  and  disposal:  Permanent  retention. 

System  maBager(s)  aad  address:  ASSISTANT  GENERAL 
COUNSEL  (024),  VA  Central  Office.  Washington,  D.C.  20420. 

NotlflcatioB  procedure:  (same  as  System  Manager) 

Record  access  procedures:  Inquiry  by  mail  or  in  person. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  VA  records  systems.  Members  and 
Committees  of  Congress,  other  Executive  departments. 

07VA138 

System  aame:  Department  of  Medicine  and  Surgery  Engineering 
Employee  Management  Information  Records-VA 

System  locatioa:  Records  are  maintained  at  the  Veterans  Adminis¬ 
tration  data  processing  centers  Washington,  D.C.,  Hines,  Illinois, 
Austin,  Texas,  St.  Paul,  Minnesota.  Los  Angeles,  California,  and 
Philadelphia,  Pennsylvania,  and  at  all  VA  health  care  facilities.  Ad¬ 
dress  locations  are  listed  in  VA  Appendix  I  at  the  end  of  this  docu¬ 
ment. 

Categories  of  individuals  covered  by  the  system:  Veterans  Ad¬ 
ministration  Engineering  employees  with  the  Department  of 
Medicine  and  Surgery. 

Categories  of  records  ia  the  system:  Personal  identification  infor¬ 
mation;  data  on  cost  center,  hourly  wage  rate,  and  work  location. 


Authority  for  matateBaace  of  the  system:  Title  38.  United  States 
Code,  Chapter  3.  Subchapter  II,  Section  219. 

Roatiae  uses  of  records  maiataiacd  in  the  system,  iaciadiag  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses: 

1.  To  provide  statistical  and  other  information  in  response  to 
other  legitimate  and  reasonable  requests  as  approved  by  ap¬ 
propriate  VA  authorities,  such  as  the  release  of  information  under 
the  Freedom  of  Information  Act. 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal.  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use’  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  health,  educational  or  welfare  benefits. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  respose  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

6.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  aad  practices  (or  storing,  retrieviag,  accessing,  retaining, 
aad  disposiag  of  records  in  the  system: 

Storage:  Punched  cards. 

Retrievability:  Indexed  by  employee  identification  number. 

Safeguards:  Physical  Security:  Access  to  VA  working  and  storage 
areas  is  restricted  to  VA  employees  on  a  ’need  to  know'  basis. 
Generally,  VA  file  areas  are  locked  after  normal  duty  hours  and  are 
protected  from  outside  access  by  the  Federal  Protective  Service. 
Strict  control  measures  are  enforced  to  ensure  that  disclosure  is 
limited  to  a  ’need  to  know’  basis. 

RctcatioB  aad  dbposal:  Records  are  retained  until  termination  of 
employment.  Destruction  of  records  is  accomplished  by  shredding 
or  incineration. 

Syateui  maaagerd)  aad  address:  DIRECTOR  ENGINEERING 
SERVICE  (138),  VA  Central  Office.  Washington.  D.C.  20420. 

Notificatioa  procedure:  An  individual  seeking  information  con¬ 
cerning  the  existence  and  contents  of  a  record  pertaining  to  himself 
should  submit  a  written  request  or  apply  in  person  to  the  nearest 
VA  health  care  facility.  All  inquiries  must  reasonably  identify  the 
system  of  records  involved.  Inquiries  should  include  the  in¬ 
dividual’s  full  name,  employee  identification  number,  approximate 
date(s)  of  employment,  and  location  of  the  health  care  facility 
where  employed. 

Record  access  procedares:  Veterans,  beneficiaries,  service  person¬ 
nel  or  duly  authorized  representatives  seeking  information  regard¬ 
ing  access  to  and  contesting  of  Department  of  Medicine  and  Sur¬ 
gery  Engineering  Employee  Management  Information  Records-VA 
records  may  contact  the  Engineering  Officer  at  the  nearest  VA 
health  care  facility. 

Coatestiag  record  procedares:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Employee  and  supervisory  personnel. 

08VA05 

System  name:  Employee  Health  Unit  and  Dispensary  Records-VA 

System  locatioa:  In  Health  Units  at  field  stations  and  Central  Of¬ 
fice,  whose  address  locations  are  listed  in  VA  Appendix  1  at  the 
end  of  this  document. 
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PRIVACY  ACT  ISSUANCES 


Cate|ori«s  of  indivMuab  covered  by  the  systen:  All  employees 
who  receive  treatment. 

Catesories  of  records  in  the  system:  Daily  Record  of  Employees' 
Emergency  Treatment.  Employee  Health  Record,  and  Daily  Report 
of  Employees.  Injuries. 

Authority  lor  maintenance  of  the  system:  Title  38.  United  States 
Code.  Section  7901. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  function  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  Federal.  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigation  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

2.  To  assess  physical  capability  of  employees  and  to  provide  data 
for  periodic  reports  of  the  health  services  program  to  the  Civil  Ser¬ 
vice  Commission. 

3.  Information  may  be  disclosed  from  this  system  of  records  to  a 
Federal.  State,  or.  I^al  agency  to  he  extent  necessary  to  comply 
with  laws  governing  reporting  of  communicable  diseases. 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

5.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents  in  file  system. 

Retrievabilhy:  Alphabetically  by  name. 

Safeguards:  Physical  Security:  Records  are  maintained  in  locked 
file.  Access  to  files  is  restricted  to  authorized  health  unit  personnel 
and  authorized  Personnel  Office  personnel. 

Retention  and  disposal:  The  basic  health  record  is  maintained  at 
the  employing  station  until  the  employee  terminates  employment,  at 
which  time  it  is  retired  to  the  Civilian  Personnel  Records  Center, 
GSA,  St.  Louis,  Missouri. 

System  manager(s)  and  address:  Officials  maintaining  the  system- 
Personnel  Officer  at  station  where  employed.  (See  VA  Appendix  1 
for  local  addresses.)  Official  responsible  for  policies  and 
procedures-  ASSISTANT  ADMINISTRATOR  FOR  PERSONNEL 
(05),  VA  Central  Office,  Washington,  D.C.  20420. 

Notification  procedure:  VA  Personnel  Officer  at  the  station  at 
which  employed;  the  individual  should  provide  full  name,  social 
security  number,  position  title,  and  period  of  service  involved. 

Record  access  procedures:  Individuals  or  representatives 
designated  in  writing  may  contact  their  servicing  Personnel  Office 
for  gaining  access  to  their  personnel  record  and  contesting  the  con¬ 
tents  thereof. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Employee,  Health  Unit  Nurse,  Person¬ 
nel  Physician. 

09V  AOS 

System  name:  Employee  Unfair  Labor  Practice  Charges  and  Com¬ 
plaints,  Negotiated  Agreement  Grievances  and  Arbitrations-VA 

System  location:  VA  station  personnel  offices,  whose  address  lo¬ 
cations  are  listed  in  VA  Appendix  1  at  the  end  of  this  document. 

Categories  of  individuals  covered  by  the  system:  VA  employees  or 
labor  union  representatives  who  have  filed,  in  the  name  of  VA  em¬ 
ployees,  unfair  labor  practice  charges  or  complaints  and  negotiated 
agreement  grievances. 

Categories  of  records  in  the  system:  Various  material,  considered 
pertinent  by  parties  to  proceedings,  needed  for  processing  charges, 
complaints,  grievances  and  arbitrations. 

Authority  for  maintenance  of  the  system:  Executive  Order  1 1491 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


1.  In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  function  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigation  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

2.  Files  may  be  released  to  arbitrators  for  processing  arbitrations 
and  to  authorized  Department  of  Labor  officers  for  processing  un¬ 
fair  labor  practice  complaints. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents  in  files. 

Retrievability:  Alphabetically  by  name  at  some  VA  stations. 
Some  stations  do  not  maintain  records  retrievable  by  name  or  other 
personal  identifier. 

Safeguards:  Access  to  files  is  restricted  to  authorized  Va  em¬ 
ployees  in  the  Personnel  Office  and  to  operating  officials. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Officials  maintaining  the  system- 
VA  Personnel  Officers  where  records  arc  maintained.  (See  VA  Ap¬ 
pendix  I  for  local  addresses.)  Official  responsible  for  policies  and 
procedures-ASSISTANT  ADMINISTRATOR  FOR  PERSONNEL 
(05),  VA  Central  Office,  Washington,  D.C.  20420. 

Notification  procedure:  VA  station  Personnel  Officer.  Individual 
should  provide  full  name,  social  security  number  and  date  and  na¬ 
ture  of  proceeding  involved. 

Record  access  procedures:  Individuals  or  representatives 
designated  in  writing  may  contact  their  servicing  Personnel  Office 
for  gaining  access  to  their  records  and  contesting  the  contents 
thereof.  , 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  VA  officials,  employees,  and  labor  or¬ 
ganization  officials. 

10VA31 

System  name:  Employee  Reporting  System  for  Project  Administra¬ 
tion  and  Control  (Data  Processing  Centers)VA 

System  location:  Veterans  Administration  Data  Processing  Cen¬ 
ters.  Address  locations  are  listed  in  VA  Appendix  1  at  the  end  of 
this  document.  / 

Categories  of  individuais  covered  by  the  system:  Data  Processing  • 
Center  employees  assigned  to  Systems  or  Technical  Assistance 
Division. 

Categories  of  records  in  the  system:  Detailed  record  of  Project  As¬ 
signments  and  related  task  assignments;  Resource  record  for  re¬ 
porting  of  time,  in  hours,  individual  spends  on  administrative  over¬ 
head  tasks. 

Authority  for  maintenance  of  the  system:  Title  5,  United  States 
Code  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  All  of  the  information  contained  in  this  system  of  records  is 
used  for  official  purposes  of  the  Veterans  Administration;  all  such 
uses  of  the  information  are  compatible  with  the  purpose  for  which 
the  information  was  collected. 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 
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3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape. 

Retrievability:  Project  identification  number,  employee's  initials, 
first,  middle,  and  last. 

Safeguards:  Physical  security  requires  that  employees  wear 
identification  badges.  Special  identification  badges  are  required  to 
enter  the  computer  site. 

Retention  and  disposal:  Automated  records  are  retained  a 
minimum  of  I  year  and  a  maximum  of  S  years.  Fifth  year  History 
Tapes  are  erased.  Manual  records  are  maintained  a  minimum  of  I 
year  and  a  maximum  of  2  years.  They  are  then  disposed  of  as 
trash. 

System  manager(s)  and  address:  Director,  Technical  Assistance 
Service  (31),  Department  of  Data  Management,  VA  Central  Office, 
Washington,  D.C.  20420. 

Notification  procedure:  An  individual  seeking  information  con¬ 
cerning  the  existence  and  contents  of  a  record  pertaining  to  himself 
should  submit  a  written  request  or  apply  in  person  to  the  Director 
of  the  V A  Data  Processing  Center  where  the  individual  is  (was)  em¬ 
ployed.  Inquiries  should  include  the  individual’s  full  name,  PACS 
identification  if  known,  and  approximate  dates  of  employment. 

Record  aceem  procedures:  Individuals  or  their  authorized 
representatives  seeking  information  regarding  access  to  and  con¬ 
testing  of  their  Project  Administration  and  Control  System  Record 
may  contact  the  Director  of  the  VA  Data  Processing  Center  where 
the  individual  is  (was)  employed. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Project  budget  and  project  objective  by 
supervisor/individual,  individual  workload  data  by  individual. 

11VA071 

System  name:  Investigation  Reports  of  Persons  Allegedly  Involved 
in  Irregularities  Concerning  VA  Laws,  Regulations,  Etc.,VA 

System  location:  Investigation  and  Security  Service  (071),  VA 
Central  Office,  Washington,  D.C.  20420. 

Categories  of  individuals  covered  hy  the  system:  Employees  and 
others  who  conduct  official  business  with  VA. 

Categories  of  records  In  the  system:  Reports  of  Investigation, 
testimony,  affidavits,  memoranda. 

Authority  tor  maintenance  of  the  system:  Title  38,  United  States 
Code  3311. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  In  the  event  that  this  system  of  records  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

2.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use’  to  a  Federal,  State  or  local  agency  or  other  organiza¬ 
tion  maintaining  civil,  criminal  or  other  relevant  information,  such 
as  current  licenses,  if  necessary  to  obtain  information  relevant  to 
an  agency  or  organization  decision  concerning  the  hiring  or  reten¬ 
tion  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefits. 

3.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  agency  or  other  organization,  in  response  to 
its  request,  in  connection  with  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  reporting  of  an  in¬ 
vestigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy  or  organization,  to  the  extent  that  the  information  is  relevant 


and  necessary  to  the  requesting  agency’s  or  organization’s  decision 
on  the  matter. 

4.  Referral  to  other  federal,  state  or  local  agencies  or  organiza¬ 
tions  of  such  information  as  is  pertinent  to  their  operations. 

5.  Relevant  information  from  this  system  of  records,  including 
the  nature  and  amount  of  a  financial  obligation,  may  be  disclosed 
as  a  routine  use,  in  order  to  assist  the  Veterans  Administration  in 
the  collection  of  unpaid  financial  obligations  owed  the  VA,  to  a 
debtor’s  employing  agency  or  commanding  ofTicer  so  that  the 
debtor-employee  may  be  counseled  by  his  or  her  Federal  employer 
or  commanding  officer.  This  purpose  is  consistent  with  5  U.S.C. 
5514,  4  CFR  102.5  and  section  206  of  Executive  Order  11222  of 
May  8,  1965  (30  F.R.  6469). 

6.  Relevant  information  from  this  system  of  records,  including 
available  identifying  data  regarding  the  debtor,  such  as  name  of 
debtor,  last  known  address  of  debtor,  name  of  debtor’s  spouse,  so¬ 
cial  security  account  number  of  debtor,  VA  insurance  number,  VA 
loan  number,  VA  claim  number,  place  of  birth  and  date  of  birth  of 
debtor,  name  and  address  of  debtor’s  employer  or  firm  and  dates 
of  employment,  may  be  disclosed  to  other  Federal  agencies.  State 
probate  courts.  State  drivers  license  bureaus,  and  State  automobile 
title  and  license  bureaus  as  a  routine  use  in  order  to  obtain  current 
address,  locator  and  credit  report  assistance  in  the  collection  of  un¬ 
paid  financial  obligations  owed  the  U.S.  This  purpose  is  consistent 
with  the  Federal  Claims  Collection  Act  of  1966  (P.L.  89-508,  31 
u  s  e.  951-953)  and  4  CFR  Parts  101-105. 

7.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

8.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents  in  file  folders. 

Retrievability:  Indexed  by  subject  of  investigation  and  names  of 
all  witnesses  who  were  interviewed. 

Safeguards;  Confidential  files  released  only  with  approval  of 
System  Manager. 

Retention  and  disposai:  30  years  then  destroyed  by  burning. 

System  manager(s)  and  address:  DIRECTOR,  INVESTIGATION 
AND  SECURITY  SERVICE  (071),  VA  CenUal  Office,  Washing¬ 
ton,  D.C.  20420. 

Notification  procedure:  (same  as  System  Manager  above) 

Record  access  procedures:  Written  request  to  address  above. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Individuals  and  records  of  pertinence  to 
matter  of  inquiry. 

12V  AOl 

System  name:  Individual  Requests  for  Information  from  Appellate 
Records- V  A 

System  location:  Board  of  Veterans  Appeals,  Veterans  Adminis¬ 
tration  Central  Office,  Washington,  D.C.  20420. 

Categories  of  individuals  covered  by  the  system:  Person  requesting 
information  under  Freedom  of  Information  Act. 

Categories  of  records  in  the  system:  Requests  for  information, 
responses  to  requests. 

Authority  for  maintenance  of  the  system:  Title  5,  United  States 
Code  552,  38  Code  of  Federal  Regulations  1.556. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  All  of  the  information  contained  in  this  system  of  records  is 
used  for  official  purposes  of  the  Veterans  Administration;  all  such 
uses  of  the  information  are  compatible  with  the  purpose  for  which 
the  information  was  collected. 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
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violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retricvability:  By  name. 

Safegnards:  Files  under  control  of  Freedom  of  Information  Act 
Officer. 

Retention  and  disposal:  Two  years  then  destroyed. 

System  manager(s)  and  address:  CHAIRMAN,  BOARD  OF 
VETERANS  APPEALS  (01),  Veterans  Administration  Central  Of¬ 
fice.  Washington,  D.C.  20420. 

Notification  procedure:  Board  of  Veterans  Appeals  (014), 
Veterans  Administration  Central  Office.  Washington,  D.C.  20420. 

Request  should  be  made  in  writing.  The  following  information,  or 
as  much  as  is  available,  should  be  furnished  in  order  to  identify 
name  of  the  subject  of  the  file;  Full  name  of  the  subject  and  any 
other  information  which  will  enable  Board  of  Veterans  Appeals  to 
differentiate  between  persons  of  the  same  name. 

Record  access  procedures:  Information  and/or  assistance  as  to  ac¬ 
cess  to  Board  of  Veterans  Appeals  records  or  as  to  contesting  the 
content  of  such  records  may  be  obtained  by  contacting  the 
Freedom  of  Information  Act  Officer  (014),  Board  of  Veterans  Ap¬ 
peals.  Veterans  Administration  Central  Office,  Washington.  D.C., 
20420,  or  by  telephoning  (202)  389-3346. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Data  furnished  by  person  requesting  in¬ 
formation,  data  furnished  by  Board  of  Veterans  Appeals  to 
requestor. 

13VA047 

System  name:  Individuals  Submitting  Invoices/Vouchers  For  Pay¬ 
ment- V  A 

System  locatloa:  VA  Data  Processing  Center.  Austin,  Texas  and 
the  fiscal  offices  of  Central  Office  and  other  field  stations  where 
the  fiscal  transactions  are  processed. 

Categories  ol  individuals  covered  by  the  system:  Contractors,  ven¬ 
dors.  non-salaried  employees,  consultants,  attendings,  fee  basis 
physicians  and  dentists,  and  patients. 

Categories  of  records  la  the  system:  Vendor  identification  listings, 
invoices  and  payment  records. 

Authority  tor  maintcnauce  of  the  system:  Budget  and  Accounting 
Act  of  1950  and  General  Accounting  Office  Title  8.  Chapter  3. 

Routiae  uses  of  records  maintained  in  the  system,  iaclndtag  catego¬ 
ries  of  users  aud  the  purposes  of  such  uses: 

1.  Transfer  payment  information  necessary  to  complete  payment 
of  claims  and  to  furnish  income  data  Form  1099  to  the  Treasury 
Department  in  order  to  effect  payment  of  claims  to  vendors  and  to 
furnish  income  information. 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statue,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use’  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  Ucenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefits. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  agency,  in  response  to  its  request,  in  con¬ 


nection  with  the  hiring  or  retention  of  an  employee,  the  issuance  of 
a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant, 
or  other  benefit  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  is  relevant  and  necessary  to  the  requesting  agency's  deci¬ 
sion  on  the  matter. 

5.  Relevant  information  from  this  system  of  records,  including 
the  nature  and  amount  of  financial  obligation,  may  be  disclosed  as 
a  routine  use,  in  order  to  assist  the  Veterans  Administration  in  the 
collection  of  unpaid  financial  obligations  owed  the  VA,  to  a 
debtor's  employing  agency  or  commanding  officer  so  that  the 
debtor-employee  may  be  counseled  by  his  or  her  Federal  employer 
or  commanding  officer.  This  purpose  is  consistent  with  S  U.S.C. 
5514,  4  CFR  102.5,  and  section  206  of  Executive  Order  1  1222  of 
May  8.  1965  (30  F.R.  6469). 

6.  Relevant  information  from  this  system  of  records,  including 
available  identifying  data  regarding  the  debtor,  such  as  name  of 
debtor,  last  known  address, of  debtor,  name  of  debtor’s  spouse,  so¬ 
cial  security  account  number  of  debtor,  VA  insurance  number,  VA 
loan  number.  VA  claim  number,  place  of  birth  and  date  of  birth  of 
debtor,  name  and  address  of  debtor’s  employer  or  firm  and  dales 
of  employment,  may  be  disclosed  to  other  Federal  agencies.  State 
probate  courts.  State  drivers  license  bureaus,  and  State  automobile 
title  and  license  bureaus  as  a  routine  use  in  order  to  obtain  current 
address,  locator  and  credit  report  assistance  in  the  collection  of  un¬ 
paid  financial  obligations  owed  the  U.S.  This  purpose  is  consistent 
with  the  Federal  Claims  Collection  Act  of  1966  (P.L.  89-508,  31 
U.S.C.  951-953)  and  4  CFR  Parts  101-105. 

7.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

8.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Pollcica  and  pracUccs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  documents,  microfiche,  magnetic  tape. 

Rctrlevabllhy:  Alphabetically  by  name  and  numerically  by 
identification  number. 

Safegnards:  Access  to  the  records  is  restricted  to  VA  Finance 
employees.  These  records  are  protected  from  outside  access  by 
Federal  Protective  Service. 

Retention  and  disposal:  Governed  by  General  Accounting  Office 
Regulations  which  require  retention  for  records  created  prior  to 
7/2/75:  10  years  and  3  months  after  the  period  of  the  account; 
records  created  on  and  after  7/2/75:  6  years  and  3  months  after  the 
period  of  the  account.  Records  arc  normally  retired  to  Federal 
Record  Centers  within  I  or  2  years  after  payment  and  audit. 

Systeai  maaagcr(i)  ud  address:  CONTROLLER.  (047),  VA  Cen¬ 
tral  Office,  Washington,  D.C.  20420. 

Notificatloa  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  of  a  record  pertaining  to  themselves  may  submit  a 
written  request  to  the  VA  office  to  which  the  invoice/voucher  was 
submitted.  All  inquiries  must  reasonably  identify  the  invo¬ 
ice/voucher  involved.  Inquiries  should  include  name  and  return  ad¬ 
dress. 

Record  access  procedures:  Individuals  or  authorized  representa¬ 
tives  seeking  information  regarding  access  to  and  contesting  of 
records  may  write,  call  or  visit  the  VA  office  to  which  the  invo¬ 
ice/voucher  was  submitted. 

Contesting  record  procedures:  (see  Record  Access  Procedures 
above) 

Record  source  categories:  These  payment  records  are  compiled 
from  documentation  from  the  vendor,  contractor,  and  employee; 
Dun  and  Bradstreet  (identifying  numbers);  and  procurement  and 
authorization  documentation  generated  by  the  Veterans  Administra¬ 
tion. 

14V  A 135 

System  name:  Individuals  Serving  on  a  Fee  Basis  or  Without  Com¬ 
pensation  (Consultants,  Attendings,  Others)  Personnel 
Records- V  A 

System  location:  VA  station  Personnel  Offices,  whose  address  lo¬ 
cations  are  listed  in  V  A  Appendix  1  at  the  end  of  this  document. 

Categories  of  individuals  covered  by  the  system:  Physicians, 
dentists  and  nurses;  student  trainees;  research  personnel;  other 
scientific  and  technical  personnel. 
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Catcgorict  of  records  ia  the  eyiteB:  Copies  of  application,  ap¬ 
pointment  letters,  other  documents  and  papers  maintained  in  con¬ 
nection  with  these  appointments. 

Authority  for  ■alatcaance  of  the  systeai:  Title  38,  United  States 
Code,  Chapter  73. 

Routine  uses  of  records  maiataiacd  In  the  system,  iacludlag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  All  of  the  information  contained  in  this  system  of  records  is 
used  for  official  purposes  of  the  Veterans  Administration;  all  such 
uses  of  the  information  are  compatible  with  the  purpose  for  which 
the  information  was  collected. 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  hereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use'  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefits. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  ia  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

6.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Folidcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  documents  in  file  system. 

RetrievabllHy:  Alphabetically  by  name. 

Safeguards:  Physical  Security:  Access  to  files  is  restricted  to 
authorized  Personnel  Office  and  operating  officials.  Records  are 
maintained  in  locked  files. 

Retention  and  disposal:  Records  are  maintained  for  a  period  of 
one  year  from  the  expiration  of  appointment.  They  are  then 
destroyed. 

System  manager(s)  and  addrem:  Officials  maintaining  the  system- 
Personnel  Officers  (13S)  where  this  system  is  utilized.  (See  VA  Ap¬ 
pendix  1  for  local  addresses.)  Official  responsible  for  policies  and 
procedures-ASSISTANT  ADMINISTRATOR  FOR  PERSONNEL 
(03),  VA  Central  Office,  Washington,  D.C.  20420. 

Notification  procedure:  VA  station  Personnel  Officer.  Individual 
should  provide  full  name,  social  security  number,  position  and 
period  of  service  involved. 

Record  aceem  procedures:  Individuals  or  representatives 
designated  in  writing  may  contact  their  servicing  personnel  office 
for  gaining  access  to  their  personnel  record  and  contesting  the  con- 
tenu  thereof. 

Contestiag  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Application  for  employment,  authoriza¬ 
tion  forms  or  letters  and  related  documents. 

16VA024 

System  name:  Litigant  Name  Files-VA 

System  location:  Office  of  General  Counsel  (024),  VA  Central  Of¬ 
fice,  Washington.  D.C.  20420,  and  Offices  of  the  District  Counsels 
in  VA  regional  offices  and  centers.  Address  locations  are  listed  in 
VA  Appendix  I  at  the  end  of  this  document. 


Categories  of  iadividoals  covered  by  the  system:  Individual  liti¬ 
gants  in  cases  brought  by  or  against  the  government  and  affecting 
the  Veterans  Administration. 

Categories  of  records  in  the  system:  Pleadings,  opinions,  briefs, 
decisions,  and  matters  of  evidentiary  nature. 

Authority  lor  maintenance  of  the  system:  Title  38,  United  States 
Code.  Part  I,  Chapter  3,  Subchapter  II. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  To  respond  to  pleadings,  interrogatories,  and  orders,  and  to 
supply  information  to  the  Department  of  Justice.  U.S.  Attorneys, 
the  several  courts  and  other  party  litigants. 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  he  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policici  and  practices  (or  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Individual  folders  and  file  cards. 

RetrievabllHy:  By  case  title  or  court  docket  number. 

Safeguards:  Physical  security  and  personnel  screening. 

Retention  and  dteposal:  Maintained  one  year  following  close  of 
litigation;  maintained  by  VA  Central  Office  Records  Division  for 
additional  9  years;  thereafter  disposed  of  as  scrap. 

System  manager(s)  and  address:  ASSISTANT  GENERAL 
COUNSEL  (024),  VA  Central  Office.  Washington,  D.C.  20420. 

Notification  procedure:  Individuals  should  contact  the  System 
Manager  listed  above. 

Record  access  procedures:  Inquiry  by  mail  or  in  person. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Courts,  litigants  and  their  attorneys. 
Department  of  Justice,  other  VA  records  systems. 

17V  A26 

System  name:  Loan  Guaranty  Fee  Personnel  and  Program  Partici¬ 
pant  Records- V  A 

System  location:  Records  are  maintained  at  VA  regional  offices  or 
centers  having  loan  guaranty  activities;  in  offices  of  the  District 
Counsels  in  regional  offices  and  centers;  and  at  the  VA  Central  Of¬ 
fice,  Washington,  D.C.  20420.  Address  locations  are  listed  in  VA 
Appendix  1  at  the  end  of  this  document. 

Categories  of  individuals  covered  by  the  system:  Appraisers,  com¬ 
pliance  inspectors,  management  brokers,  developers  and  builders, 
real  estate  sales  brokers,  participating  lenders,  and  loan  closing  and 
fee  attorneys. 

Categories  of  records  in  the  system:  Applications  for  approval, 
financial  data  and  professional  resumes  are  maintained.  Information 
on  corporate  officers,  officials  responsible  for  submissions  and 
parties  of  interest  is  documented.  Information  on  the  record  of  per¬ 
formance  is  retained  for  each  individual  or  firm. 

Authority  (or  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  3,  Section  21()(cKI);  Title  38,  United  States  Code, 
Chapter  37. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Transfer  of  information  regarding  builders,  lenders  and  brokers 
suspended  from  participation  in  the  Loan  Guaranty  Program  to  the 
Department  of  Housing  and  Urban  Development  and  the  Federal 
Housing  Administration  to  enable  the  user  to  consider  imposing  like 
restrictions  on  persons  and/or  firms  doing  business  with  both  agen¬ 
cies. 
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2.  To  furnisli  rotters  of  qualified  fee  appraisers  and  compliance 
inspectors  and  advice  regarding  suspensions  for  the  Department  of 
Housing  and  Urban  Development  and  the  Federal  Housing  Ad¬ 
ministration  to  permit  user  to  employ  services  of  qualified  fee  per¬ 
sonnel  and  to  ascertain  causes  for  their  removal,  i.e.,  misconduct  or 
irregularity. 

3.  Transfer  of  statistical  and  other  data  in  a  form  not  individually 
identifiable  to  Federal,  State  and  Local  Government  Agencies, 
Civil  Righs  and  Fair  Housing  groups  and  privately  funded  studies 
to  formulate,  develop  and  monitor  programs  for  minority  participa¬ 
tion  by  brokers  and  other  fee  basis  personnel. 

4.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

5.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use*  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefits. 

6.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

7.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  and  pmetkea  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Retrievablllty:  All  records  are  indexed  or  cross-indexed  by  name 
of  individual  or  firm. 

Safeguards:  Access  to  VA  working  spaces  and  record  file  storage 
areas  is  restricted  to  VA  employees  on  a  need  to  know  basis. 
Generally,  VA  file  areas  are  locked  after  normal  duty  hours  and  are 
protected  from  outside  access  by  the  Federal  Protective  Service. 
Sensitive  files  involving  pending  suspension  or  legal  action  are 
stored  in  separate  locked  files. 

Rctentioa  and  disposal:  Cards  on  suspended  builders,  lenders  and 
real  estate  brokers  are  destroyed  immediately  after  notification  that 
suspension  has  been  terminated.  Other  records  are  retained  for 
various  periods  extending  up  to  two  years  after  all  loans  have  been 
liquidated.  Destruction  of  records  is  accomplished  by  either 
shredding  or  burning. 

System  managcr(s)  and  address:  DIRECTOR,  LOAN  GUARAN¬ 
TY  SERVICE  (26),  VA  Central  Office,  Washington,  D.C.  2(H20. 

Notification  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  of  a  record  pertaining  to  themselves  must  submit 
a  written  request  or  apply  in  person  to  the  nearest  VA  regional  of¬ 
fice  or  center.  Addresses  for  VA  regional  offices  and  centers  may 
be  found  in  VA  Appendix  1  at  the  end  of  this  document.  All  inqui¬ 
ries  must  reasonably  identify  the  relationship  of  the  individual  with 
the  VA  loan  program.  Inquiries  should  include  the  individual's  full 
name,  address,  firm  represented,  if  any,  and  capacity  in  which  the 
individual  participates  or  participated  in  the  loan  program. 

Record  access  procedures:  Fee  personnel  or  program  participants 
or  their  authorized  representatives  seeking  information  regarding 
access  to  and  contesting  of  VA  records  may  write,  call  or  visit  the 
nearest  Va  regional  office  or  center. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Fee  personnel  and  program  participant 
records  are  obtained  from  the  applicant,  credit  and  financial  report¬ 
ing  agencies,  independent  auditors  and  accountants,  accumulated 
performance  information,  other  VA  regional  offices  and  Central 
Office,  other  Federal  agencies. 

18VA05 

System  name:  Management  Personnel  Inventory-VA 


System  location:  VA  Central  Office,  Washington,  D.C.,  VA  Data 
Processing  Center,  St.  Paul,  Minnesota. 

Categories  of  indlvMnals  covered  by  the  system:  Employees  in 
specified  occupations  and  at  specified  grade  levels  leading  to  cen¬ 
tralized  managerial  or  executive  positions. 

Categories  of  records  In  the  system:  Data  on  service  history, 
skills,  qualifications,  education,  training,  awards,  performance 
evaluations,  and  mobility. 

Authority  (or  maintenance  of  the  system:  Title  S,  United  States 
Code,  Sections  301  and  302. 

Routine  uses  of  records  maintained  hs  the  system.  Including  catego¬ 
ries  of  users  and  the  pnrpoacs  of  sneh  uses: 

1.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  function  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigation  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

2.  To  provide  statistical  and  other  information  in  response  to 
other  legitimate  and  reasonable  requests  as  approved  by  ap¬ 
propriate  VA  authorities,  such  as  the  release  of  information  under 
the  Freedom  of  Information  Act. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policlea  and  practices  (or  itoriag,  retrieving,  accessing,  retaining, 
and  dispostag  of  records  la  the  system: 

Storage:  Paper  documents  in  folder  files,  magnetic  tape. 

Rctrlevability:  Folder  files  are  filed  by  name,  automated  records 
are  indexed  by  social  security  number  within  station. 

Safeguards:  Physical  security:  Access  to  files  is  restricted  to 
authorized  personnel  office  and  operating  officials.  Records  are 
maintained  in  locked  files. 

Retentloa  and  disposal:  Folder  files  -  destroyed  immediately  upon 
separation  from  VA.  Retained  2  years  if  employee  withdraws  from 
system  and  then  destroyed.  Magnetic  tape  record  is  destroyed  im¬ 
mediately  upon  separation  or  withdrawal  from  system. 

System  manager(s)  and  address:  ASSISTANT  ADMINISTRA¬ 
TOR  FOR  PERSONNEL,  (03),  VA  Central  Office,  Washington, 
D.C.  20420. 

NoUficatton  procedure:  Executive  Assistant  to  the  Assistant  Ad¬ 
ministrator  for  Personnel,  VA  Central  Office,  Washington,  D.C. 
Employee  should  provide  full  name,  social  security  number,  em¬ 
ploying  station  and  position  title. 

Record  access  procedures:  Employee  or  representative  designated 
in  writing  may  contact  their  servicing  personnel  office  in  person  or 
in  writing  for  information  on  procedures  for  gaining  access  to 
his/her  record. 

ContestiBg  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Employee,  Supervisory  officials 
(appraisals).  Personnel  and  Accounting  Pay  System. 

'  19VA071 

System  name:  Missing  Veterans  File-VA 

System  locatiou:  Investigation  and  Security  Service  (071),  VA 
Central  Office,  Washington,  D.C.  20420. 

Categories  of  indlvldnals  covered  by  the  system:  Missing  veterans. 

Categories  of  records  in  the  system:  Informal  memoranda  regard¬ 
ing  efforts  to  locate  missing  veterans. 

Authority  (or  maintenance  of  the  system:  Title  44,  United  States 
Code,  Chapter  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  In  the  event  that  this  system  of  records  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
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statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charg^  with  the  responsibility  of  investigating  or  prosecuting 
such  violation  or  charged  with  enforcing  or  implementing  the  statute, 
or  rule,  regulation  or  order  issued  pursuant  thereto. 

2.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use’  to  a  Federal,  State  or  local  agency  or  other  organiza¬ 
tion  maintaining  civil,  criminal  or  other  relevant  information,  such 
as  current  licenses,  if  necessary  to  obtain  information  relevant  to 
an  agency  decision  concerning  benefits. 

3.  Referral  to  other  Federal,  Slate  or  local  agencies  or  organiza¬ 
tions  of  such  information  as  is  pertinent  to  their  operations. 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

5.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbpooing  of  records  in  the  system: 

Storage:  Paper  documents  in  file  folders. 

Rctrkvabllity:  Indexed  by  veteran’s  name. 

Safegnards:  Released  only  with  approval  of  System  Manager. 

Retentloa  and  disposal:  Records  are  kept  S  years  then  destroyed 
by  burning. 

System  maaagcr(s)  and  addrem:  DIRECTOR,  INVESTIGATION 
AND  SECURITY  SERVICE  (071),  VA  Central  Office,  Washing¬ 
ton,  D.C.  20420. 

NotRication  procedure:  See  above  address. 

Record  accem  procedures:  Written  request  to  above  address. 

Contesting  record  procednres:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Individuals  and  records  of  pertinence  to 
matter  of  inquiry. 

20VA138 

System  name:  Motor  Vehicle  Operator  Accident  Records- V A 

System  location:  Records  are  maintained  at  each  VA  Health  Care 
Facility,  where  the  authorization  to  operate  a  Government-owned 
vehicle  was  issued,  or  at  the  facility  where  an  accident  occurred. 
Address  locations  are  listed  in  VA  Appendix  1  at  the  end  of  this 
document. 

Categories  of  Individuals  covered  by  the  system:  VA  employees 
authorized  to  operate  a  Government-owned  vehicle.  Individuals  in¬ 
volved  in  a  motor  vehicle  accident  at  a  VA  facility. 

Categories  of  records  la  the  system:  Driving  tests,  road  tests,  ac¬ 
cident  reports,  physical  fitness  reports.  Reports  and  records  docu¬ 
menting  the  facts,  circumstances  and  evidence  surrounding  a  motor 
vehicle  accident. 

Antkorhy  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  3,  Section  21(KcKI);  Title  38,  United  States  Code, 
Chapter  57,  Section  3311. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  To  issue  or  remove  a  permit  to  operate  a  Governmental  vehi¬ 
cle  by  the  General  Service  Administration  to  insure  against  the 
operation  of  a  GSA  vehicle  by  a  driver  who  is  not  qualified  or  who 
is  a  poor  risk. 

2.  Transfer  of  required  information  to  attorneys  representing 
parties  involved  in  litigation  of  motor  vehicle  accidents  to  assist  at¬ 
torneys  in  representing  their  clients. 

3.  In  the  event  that  a  system  of  records  ipaintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 


letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

5.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use’  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  health,  educational  or  welfare  benefits. 

6.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

7.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records  ‘ 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  (a)  Paper  documents,  (b)  Photographs. 

Retrievabilhy:  (a)  The  operator  permits  are  filed  alphabetically  by 
name  of  opmtor.  (b)  The  accident  reports  are  filed  by  the  vehicle 
number  or  license  number. 

Safeguards:  Physical  Security:  Access  to  VA  working  space  and 
medical  record  storage  areas  is  restricted  to  VA  employees  on  a 
‘need  to  know‘  basis.  Generally,  VA  file  areas  are  locked  after  nor¬ 
mal  duty  hours  and  are  protected  from  outside  access  by  the 
Federal  Protective  Service.  Employee  file  records  and  file  records 
of  public  figures  or  otherwise  sensitive  medical  record  files  are 
stored  in  separate  locked  files.  Strict  control  measures  are  enforced 
to  ensure  hat  disclosure  is  limited  to  a  ‘need  to  know’  basis. 

Retention  and  dbposai:  (a)  The  operators  permit  file  is  disposed 
of  three  (3)  years  after  separation  or  three  (3)  years  after  cancella¬ 
tion  of  authorization  to  operate,  whichever  is  earlier,  (b)  The  ac¬ 
cident  files  are  disposed  of  two  (2)  years  after  last  activity,  (c) 
Destruction  of  records  is  accomplished  by  burning  or  shredding. 

Syitcm  managcr(t)  and  addrcis:  DIRECTOR,  ENGINEERING 
SERVICE  (138),  VA  Central  Office,  Washington,  D.C.  20420. 

Notification  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  or  content  of  a  record  pertaining  to  themselves 
must  submit  a  written  request  or  apply  in  person  to  the  VA  facility 
where  the  permit  was  issued  or  the  accident  occurred.  All  inquiries 
must  reasonably  identify  the  portion  of  the  record  system  desired, 
i.e..  Driver  permit,  or  accident  report.  Inquiries  should  include  the 
individual’s  full  name,  dates  of  employment  or  approximate  date  of 
accident,  vehicle  license  number,  description  of  the  vehicles  in¬ 
volved  in  the  accident. 

Record  access  ■  procedures:  Individuals  or  duly  authorized 
representatives  seeking  information  regarding  access  to  and  con¬ 
testing  of  these  records  may  write,  call  or  visit  the  VA  facility 
where  the  permit  was  issued  or  accident  occurred. 

Contesting  record  procednres:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  I.  Employee,  2.  Private  citizens  in¬ 
volved  in  accidents,  3.  Federal,  State  and  local  law  enforcement 
agencies,  and  4.  Private  insurance  companies. 

22VAI36 

System  name:  Patient  and  Employee  Infectious  Disease  Records  - 
VA 

System  location:  Records  are  maintained  at  the  Veterans  Adminis¬ 
tration  Data  Processing  Center  at  Los  Angeles,  California;  and  at 
the  VA  Hospital  at  Palo  Alto,  California.  Address  locations  are 
listed  in  the  VA  Appendix  at  the  end  of  this  document. 

Categories  of  individuals  covered  by  the  system:  Patients  and  em¬ 
ployees  at  Va  Hospital  at  Palo  Alto,  California. 

Categories  of  records  in  the  system:  Personal  identification  infor¬ 
mation;  particular  and  general  infection  sites;  antibiotic  sensitivi¬ 
ties. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  3,  Subchapter  II,  Section  210;  and  Chapter  17, 
Subchapter  II,  Sections  610,  611,  and  612. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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1.  To  provkie  sUtistical  and  other  information  in  response  to 
other  legitimate  and  reasonable  requests  as  approved  by  ap¬ 
propriate  VA  authorities,  such  as  the  release  of  information  under 
the  Freedom  of  Information  Act. 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting,  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  A  record  containing  the  name(s)  and  address(es)  of  present  or 
former  members  of  the  armed  services  and/or  their  dependents  may 
be  released  from  this  system  of  records  under  certain  circum¬ 
stances:  (I)  to  any  nonprofit  organization  if  the  release  is  direcly 
connected  with  the  conduct  of  programs  and  the  utilization  of 
benefits  under  Title  38,  and  (2)  to  any  criminal  or  civil  law  enforce¬ 
ment  governmental  agency  or  instrumentality  charged  under  ap¬ 
plicable  law  with  the  protection  of  the  public  health  or  safety  if  a 
qualified  representative  of  such  organization,  agency  or  instrumen¬ 
tality  has  made  a  written  request  that  such  name(s)  or  address(es) 
be  provided  for  a  purpose  authorized  by  law;  provided,  further, 
that  the  record(s)  will  not  be  used  for  any  purpose  other  than  that 
stated  in  the  request  and  that  the  organization,  agency  or  instru¬ 
mentality  is  aware  of  the  penalty  provision  of  38  U.S.C.  3301(f). 

5.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Polidca  and  practkca  for  atoring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Magnetic  tape. 

Retricvablllty:  Indexed  by  name  and  social  security  number. 

Safeguards:  Physical  Security:  Access  to  VA  working  and  storage 
areas  is  restrict^  to  VA  employees  on  a  ‘need  to  know*  basis. 
Generally,  VA  file  areas  are  locked  after  normal  duty  hours  and  are 
protected  from  outside  access  by  the  Federal  Protective  Service. 
Strict  control  measures  are  enforced  to  ensure  that  disclosure  is 
limited  to  a  ‘need  to  know’  basis. 

Rctcntloa  and  disposal:  Records  are  retained  indefinitely. 

System  maaagcr(s)  and  addrem:  CHIEF  OF  STAFF  (11),  VA 
Hospital,  3801  Miranda  Avenue,  Palo  Alto,  California  94304. 

NotUkatloa  procedure:  An  individual  seeking  information  con¬ 
cerning  the  existence  and  contents  of  a  record  pertaining  to  himself 
should  submit  a  written  request  or  apply  in  person  to  the  nearest 
VA  health  care  facility  (136).  All  inquiries  must  reasonably  identify 
the  system  of  records  involved.  Inquiries  should  include  the  in- 
dividual’s  full  name,  social  security  number,  date  of  birth,  and  ap¬ 
proximate  date(s)  of  care  or  employment  at  Palo  Alto  Veterans 
Administration  Hospital. 

Record  access  procedures:  Veterans,  beneficiaries,  service  person¬ 
nel  or  duly  authorized  representatives  seeking  information  regard¬ 
ing  access  to  and  contesting  of  Patient  and  Employee  Infectious 
Disease  Records-VA,  may  contact  the  System  Manager  of  this 
system. 

Coatesdag  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  sqnrce  categories:  Patient  Consolidated  Medical  Record 
portion  of  the  ‘Patient  Medical  Records-VA'  and  personnel  medical 
screening  records  created  due  to  epidemic,  etc. 

23VA136 

System  name:  Patient  Fee  Basis  Medical  and  Pharmacy  Records  - 
VA 

System  locatloa:  Records  are  maintained  at  all  VA  data 
processing  centers,  health  care  facilities.  Address  locations  are 
listed  in  VA  Appendix  1  at  the  end  of  this  document. 

Categories  of  Individuals  covered  by  the  system:  Individuals 
furnished  medical  and  pharmacy  services  authorized  by  the 
Veterans  Administration  on  a  fee-for-services  basis. 

Categories  of  records  la  the  system:  Personal  identification  infor¬ 
mation  on  veteran  and  physician;  date  of  visit;  type  of  service; 
charge  for  service;  pharmacy  dispensing;  and  travel  pay. 


Authority  (or  maintenance  of  the  system:  Title  38,  United  Staes 
Code,  Chapter  17,  Subchapter  I,  Section  601;  Chapter  3, 
Subchapter  II,  Section  213. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  To  provide  statistical  and  other  information  in  response  to 
other  legitimate  and  reasonable  requests  as  approved  by  ap¬ 
propriate  VA  authorities,  such  as  the  release  of  information  under 
the  Freedom  of  Information  Act. 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use’  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  health,  educational  or  welfare  benefits. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connecion  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

5.  To  the  Treasury  Department  to  facilitate  payments  to  physi¬ 
cians,  clinics,  and  pharmacies  for  reimbursement  for  services 
rendered. 

6.  To  the  Treasury  Department  to  facilitate  payments  to  veterans 
for  reimbursements  of  travel  expenses. 

7.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

8.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Magnetic  tape  and  disk. 

Retricvablllty:  Indexed  by  veteran's  social  security  number  and 
physician’s  social  security  number  or,  if  SSN  is  unavailable,  tax¬ 
payer’s  identification  number. 

Safeguards:  Physical  Security:  Access  to  VA  working  and  storage 
areas  is  restricted  to  VA  employees  on  a  ‘need  to  know'  basis. 
Generally,  VA  file  areas  are  locked  after  normal  duty  hours  and  are 
protected  from  outside  access  by  the  Federal  Protective  Service. 
Strict  control  measures  are  enforced  to  ensure  that  disclosure  is 
limited  to  a  ‘need  to  know’  basis. 

Retention  and  dbposal:  Records  are  retained  indefinitely. 

System  nianagcr(s)  and  address:  DIRECTOR,  MEDICAL  AD¬ 
MINISTRATION  SERVICE  (136),  VA  Central  Office,  Washing¬ 
ton,  D.C.  20420. 

Notification  procedure:  An  individual  seeking  information  con¬ 
cerning  the  existence  and  contents  of  a  record  pertaining  to  himself 
should  submit  a  written  request  or  apply  in  person  to  the  nearest 
VA  health  care  facility  (136).  All  inquiries  must  reasonably  identify 
the  system  of  records  involved.  Inquiries  should  include  the  in¬ 
dividual’s  full  name,  social  security  number,  and  approximate 
date(t)  of  services  rendered  or  received. 

Record  access  procedures:  Veterans,  beneficiaries,  service  person¬ 
nel  or  duly  authorized  representatives  seeking  information  regard¬ 
ing  access  to  and  contesting  of  Patient  Fee  BaLs  Medical  and  Phar¬ 
macy  System  VA  records  may  contact  the  Medical  Administration 
Officer  at  the  nearest  VA  health  care  facility. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Patient  Consolidated  Medical  Record 
portion  of  the  VA  Medical  Records  System. 
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Syitcni  aaMc:  Patient  Medical  Records- V  A 

Syatcai  locatioa:  Records  are  maintained  at  each  of  the  VA  health 
care  facilities  and  the  Federal  records  centers.  Address  locations 
for  VA  facilities  are  listed  in  VA  Appendix  1  at  the  end  of  this 
document. 

Categories  of  iadWidaals  covered  by  the  system:  Veterans,  sur¬ 
vivors  and  dependents  of  certain  veterans  who  have  applied  for 
health  care  services  under  Title  38,  United  States  Code,  Chapter 

17.  Patients  other  than  the  above  who  were  admitted  to  a  hospital 
under  emergency  conditions  for  humanitarian  reasons. 

Categories  of  records  in  the  system:  Medical  Records  contain  a  cu¬ 
mulative  account,  written  in  graphic  form,  of  sociological,  diag¬ 
nostic,  medical,  surgical,  dental,  drug  and  alcohol  information  com¬ 
piled  by  VA  professional  staff  and  private  hospitals  and  doctors, 
information  relating  to  dependency,  income,  education  and  occupa¬ 
tion.  Counseling  and  Rehabilitation  records  are  also  maintained  as 
necessary. 

Aatborlty  for  mafoteaance  of  tbe  system:  Title  38,  United  States 
Code,  Chapter  3,  Section  2IO(cXl).  Title  38.  United  Sutes  Code, 
Chapter  17. 

Rontfoc  ases  •!  records  maiatalacd  la  tbe  system,  laeladiag  catego¬ 
ries  of  asers  aad  tbe  parposes  of  sacb  ases: 

1.  Disclosure  of  medical  record  data  as  deemed  necessary  and 
proper  to  Federal,  State  and  local  government  agencies  and  na¬ 
tional  health  organizations  in  order  to  assist  in  the  development  of 
programs  that  will  be  beneficial  to  claimants  and  to  protect  their 
rights  under  law  and  assure  that  they  are  receiving  aD  benefits  to 
which  they  are  entitled. 

2.  Disclosure  of  medical  care  furnished  and  the  period  of  care,  as 
deemed  necessary  and  proper  to  accredited  service  organization 
representatives  and  other  approved  agents,  attorneys,  and  in¬ 
surance  companies  to  aid  claimants  in  the  preparation,  presentation 
and  prosecution  of  claims  under  laws  administered  by  the  VA, 
State  or  local  agencies. 

3.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter. 

5.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use’  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  health,  educational  or  welfare  benefit. 

6.  Disclosure  of  conditions  of  named  patients  by  appropriate 
professional  staff  members  of  health  care  facilities  to  families  and 
friends  of  those  named  patients. 

7.  Disclosure  by  health  care  facilities  information  desks  of  ‘on 
the  rolls'  status  of  named  individuals  in  response  to  inquiries  and/or 
for  visitation  purposes. 

8.  Relevant  information  from  this  system  of  records  may  be  dis¬ 
closed  as  a  routine  use:  in  the  course  of  presenting  evidence  to  a 
court,  magistrate  or  administrative  tribunal,  in  matters  of  guardian¬ 
ship.  inquests  and  commitments;  to  private  attorneys  representing 
veterans  rated  incompetent  in  conjunction  with  issuance  of  Cer¬ 
tificates  of  Incompetency;  and  to  probation  and  parole  officers  in 
connection  with  Court  required  duties. 

9.  Relevant  information  from  this  system  of  records,  including 
the  nature  and  amount  of  a  financial  obligation,  may  be  disclosed 
as  a  routine  use.  in  order  to  assist  the  Veterans  Administration  in 
the  collection  of  unpaid  financial  obligations  owed  the  VA,  to  a 
debtor's  employing  agency  or  commanding  officer  so  that  the 


debtor-employee  may  be  counseled  by  his  or  her  Federal  employer 
or  commanding  officer.  This  purpose  is  consistent  with  5  U.S.C. 
SSI4,  4  CFR  102.5,  and  section  206  of  Executive  Order  11222  of 
May  8,  1^5  (30  F.R.  6469). 

10.  Release  of  information  to  a  guardian  ad  litem  in  relation  to 
his  or  her  representation  of  a  claimant  in  any  legal  proceeding. 

1 1 .  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

12.  A  record  containing  the  name(s)  and  address(es)  of  present  or 
former  members  of  the  armed  services  and/or  their  dependents  may 
be  released  from  this  system  of  records  under  certain  circum¬ 
stances:  (1)  to  any  nonprofit  organization  if  the  release  is  directly 
connected  with  the  conduct  of  programs  and  the  utilization  of 
benefits  under  Title  38,  and  (2)  to  any  criminal  or  civil  law  enforce¬ 
ment  governmental  agency  or  instrumentality  charged  under  ap¬ 
plicable  law  with  the  protection  of  the  public  health  or  safety  if  a 
qualified  representative  of  such  organization,  agency  or  instrumen¬ 
tality  has  made  a  written  request  that  such  name(s)  or  address(es) 
be  provided  for  a  purpose  authorized  by  law;  provided,  further, 
that  the  record(s)  will  not  be  used  for  any  purpose  other  than  that 
stated  in  the  request  and  that  organization,  agency  or  instrumentali¬ 
ty  is  aware  of  the  penalty  provision  of  38  U.S.C.  3301(f). 

13.  For  the  purpose  of  justifying  emergency  leave,  disclosure  to 
the  Red  Cross  of  the  nature  of  the  patient’s  illness,  probable  prog¬ 
nosis,  estimated  life  expectancy  and  need  for  the  presence  of  the 
related  service  member. 

14.  A  record  from  this  system  of  records  may  be  disclosed  to  at¬ 
torneys.  insurance  companies,  employers,  and  to  courts,  boards,  or 
commissions  to  the  extent  necessary  to  aid  the  Veterans  Adminis¬ 
tration  in  preparation,  presentation,  and  prosecution  of  claims 
authorized  under  Federal,  State,  or  local  laws,  and  regulations 
promulgated  thereunder. 

15.  Disclosure  of  medical  record  data,  excluding  name  and  ad¬ 
dress.  (unless  name  and  address  is  furnished  by  the  requester)  for 
research  purposes  determined  to  be  necessary  and  proper,  to 
epidemiological  and  other  research  facilities  approved  by  the  Chief 
Medical  Director. 

16.  The  name(s)  and  address(es)  of  present  or  former  personnel 
of  the  armed  services  and/or  their  dependents  may  be  disclosed  to 
the  Department  of  Health,  Education,  and  Welfare,  or  agency 
thereof,  or  other  Federal  agency,  at  the  written  request  of  tbe  head 
of  the  agency  or  designee  of  the  head  of  that  agency,  for  the  pur-' 
pose  of  conducting  government  research  necessary  in  order  to  ac¬ 
complish  a  statutory  purpose  of  that  agency. 

17.  To  the  Department  of  Justice  and  United  States  Attorneys  in 
defense  or  prosecution  of  litigation  involving  the  United  States. 

18.  Disclosure  of  information  from  tbe  record  of  an  individual 
may  be  made  by  the  examining  VA  physician  to  a  non-VA  physi¬ 
cian,  when  that  non-VA  physician  has  referred  the  individual  to  the 
VA  for  medical  care. 

19.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents.  Microfilm,  Magnetic  tape.  Disk.  . 

Retrievabilhy:  (a)  Manual  records  are  indexed  by  name  and  VA 
social  security  number,  maintained  in  terminal  digit  order,  (b)  Auto¬ 
mated  records  are  indexed  by  name,  VA  file  number,  payee 
number  and  type  of  vendor. 

Safeguards:  Physical  Security:  Access  to  VA  working  space  and 
medical  record  storage  areas  is  restricted  to  VA  employees  on  a 
‘need  to  know’  basis.  Generally,  VA  file  areas  are  locked  after  nor¬ 
mal  duty  hours  and  are  protected  from  outside  access  by  the 
Federal  Protective  Service.  Employee  file  records  and  file  records 
of  public  figures  or  otherwise  sensitive  medical  record  files  are  stored 
in  sep^te  locked  files.  Street  control  measures  are  enforced  to  ensure 
that  disclosure  is  limited  to  a  ‘need  to  know’  basis. 

Retention  and  disposal:  Medical  Records:  Individual  patient  medi¬ 
cal  records  are  retained  at  each  health  care  facility  for  a  minimum 
of  three  (3)  years  after  the  last  episode  of  care.  After  the  third  year 
of  inactivity  the  paper  record  is  screened,  and  vital  documents  are 
removed  and  retained  at  the  facility  indefinitely,  the  remaining  por¬ 
tion  of  the  record  is  transferred  to  the  nearest  Federal  Record 
Center  for  twelve  (12)  more  years  of  storage. 

System  manager(s)  and  address:  DIRECTOR,  MEDICAL  AD¬ 
MINISTRATION  SERVICE  (136),  VA  Central  Office.  Washing¬ 
ton.  D.C.  20420. 
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PRIVACY  ACT  ISSUANCES 


NotUkatioa  procedure:  Individuals  seeking  information  concemig 
the  existence  and  content  of  a  medical  record  pertaining  to  them¬ 
selves  must  submit  a  written  request  or  apply  in  person  to  the  VA 
health  care  facility  where  care  was  rendered.  All  inquiries  must 
reasonably  identify  the  portion  of  the  medical  record  involved  and 
the  approximate  date  that  medical  care  was  provided.  Inquiries 
should  include  the  patient’s  full  name.  VA  file  number  and  return 
address,  and  place  of  care.  If  the  VA  file  number  is  not  available, 
then  provide,  if  known:  Date  of  birth,  social  security  number, 
known  home  address  at  time  of  medical  service. 

Reewd  access  procedures:  Veterans,  dependents,  survivors,  or 
duly  authorized  representatives  seeking  information  regarding  ac¬ 
cess  to  and  contesting  of  VA  health  records  may  write,  call  or  visit 
the  VA  facility  where  medical  care  was  provided. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  1.  The  patient,  family  members  or  ac¬ 
credited  representative,  and  friends,  employers  or  other  third 
parties  when  otherwise  unobtainable  from  the  patient  or  his  family. 

2.  The  Department  of  Defense.  3.  Private  hospitals,  insurance  com¬ 
panies  and  medical  professionals  if  written  authorization  is  obtained 
from  the  patient.  4.  State  and  local  agencies  upon  request  for 
assistance  by  the  patient.  5.  Undertakers  at  time  of  death  in  a  VA 
facUity.  6.  Social  Security  Administration.  7.  Various  automated 
systems  providing  clinical  and  managerial  support  at  selected  VA 
health  care  facilities. 

27VA047 

System  name:  Personnel  and  Accounting  Pay  System-VA 

System  location:  VA  Data  Processing  Center.  Austin,  Texas;  the 
field  stations  where  the  employee  is  on  duty. 

Categories  of  Individuals  covered  by  the  system:  All  VA  employees 
(including  Consultants  and  Attendings). 

Categories  of  records  in  the  system:  PAID  Master  Records,  Record 
of  Salary  Payments,  Time  and  Attendance  report  file.  Earnings  and 
Leave  Statement,  Individual  Retirement  Record.  Payroll  Folder 
Filet,  Personnel  Action  Records  and  Basic  Authorizations,  Training 
&  Incentive  Awards  Record. 

Authority  for  maintenance  of  the  system:  Statutory  provisions.  Ex¬ 
ecutive  Orders  of  the  President,  and  rules  and  regulations  of  certain 
Federal  regulatory  departments  and  agencies. 

Rontlue  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  To  produce  and  maintain  the  personnel  and  payroll  records,  in¬ 
cluding  reports  and  statistical  data,  of  VA  employees  for  use  by 
Federal,  State  and  local  agencies  and  organizations  authorized  by 
law  or  regulation  to  have  access  to  such  information. 

2.  Transfer  payroll  informaion  to  complete  payroll  checks,  bond 
deductions  and  withholding  taxes  to  the  Treasury  Department  in 
order  to  effect  delivery  of  payroll  checks  and  savings  bonds  to  VA 
employees. 

3.  Transfer  payroll  information  to  the  Social  Security  Administra¬ 
tion  in  order  to  credit  quarterly  postings  for  social  security. 

4.  Transfer  withholding  tax  information  to  State  and/or  city 
governments  to  effect  payment  of  taxes  to  city  and/or  State 
governments  and  to  create  W-2’s. 

5.  Transfer  retirement  record  information  to  the  Civil  Service 
Commission  in  order  to  provide  a  history  of  service  and  retirement 
deductions. 

6.  Transfer  employee  Payroll  Folder  File,  Record- of  Salary  Pay¬ 
ments.  and  Time  and  Attendance  reports  to  the  National  Archives 
and  Records  Service  in  order  to  provide  a  history  of  all  salaries, 
deductions  and  time  and  leave. 

7.  Transfer  unemployment  compensation  information  to  State 
agencies  to  compile  unemployment  compensation  data. 

8.  Transfer  personnel  data  to  the  Civil  Service  Commission  in 
order  to  provide  the  Civil  Service  Commission  with  a  readily  ac¬ 
cessible  major  data  source  for  meeting  work  force  information 
needs  of  the  Commission,  national  planning  agencies,  the  Congress, 
the  White  House  and  the  public. 

9.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 


violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

10.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use’  to  a  Federal,  State  or  local  agency  maintaining  civij, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefits. 

11.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal.  State  or  local  agency,  in  response  to  its  request,  in  con¬ 
nection  with  the  hiring  or  retention  of  an  employee,  the  issuance  of 
a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant, 
or  other  benefit  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  the  matter. 

12.  Relevant  information  from  this  system  of  records,  including 
the  nature  and  amount  of  a  financial  obligation,  may  be  disclosed 
as  a  routine  use,  in  order  to  assist  the  Veterans  Administration  in 
the  collection  of  unpaid  financial  obligations  owed  the  VA,  to  a 
debtor’s  employing  agency  or  commanding  officer  so  that  the 
debtor-employee  may  be  counseled  by  his  or  her  Federal  employer 
or  commanding  officer.  This  purpose  is  consistent  with  5  U.S.C. 
SSI4,  4  CFR  102.5,  and  section  206  of  Executive  Order  1 1222  of 
May  8,  1965  (30  F.R.  6469). 

13.  To  provide  State  and  local  taxing  authorities  employee 
names,  home  addresses,  social  security  numbers,  gross  compensa¬ 
tion  paid  for  a  given  period,  taxes  withheld  for  the  benefit  of  the 
recipient  jurisdiction  or  other  jurisdictions,  according  to  the  provi¬ 
sions  of  State  and/or  local  law.  Social  security  numbers  may  only 
be  furnished  for  use  with  systems  of  records  for  which  their  disclo¬ 
sure  was  required  prior  to  January  I,  1975. 

14.  Relevant  information  from  this  system  of  records,  including 
available  identifying  data  regarding  the  debtor,  such  as  name  of 
debtor,  last  known  address  of  debtor,  name  of  debtor’s  spouse,  so¬ 
cial  security  account  number  of  debtor,  VA  insurance  number,  VA 
loan  number,  VA  claim  number,  place  of  birth  and  date  of  birth  of 
debtor,  name  and  address  of  debtor’s  employer  or  firm  and  dates 
of  employment,  may  be  disclosed  to  other  Federal  agencies.  State 
probate  courts.  State  drivers  license  bureaus,  and  State  automobile 
title  and  license  bureaus  as  a  routine  use  in  order  to  obtain  current 
address,  locator  and  credit  report  assistance  in  the  collection  of  un¬ 
paid  financial  obligations  owed  the  U.S.  This  purpose  is  consistent 
with  the  Federal  Claims  Collection  Act  of  1966  (P.L.  89-508,  31 
U.S.C.  951-953)  and  4  CFR  Parts  101-105. 

15.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

16.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (Genera  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents,  magnetic  tape. 

Retrievability:  VA  personnel  records  are  filed  by  name.  Auto¬ 
mated  data  processing  records  are  indexed  by  social  security 
number  within  station. 

Safeguards:  Physical  Security:  Access  to  Payroll  Folder  Files  is 
restricted  to  Finance  Officers  and  employees  of  the  Payroll  Sec¬ 
tion.  Rooms  are  locked  after  working  hours  and  are  protected  from 
outside  access  by  Federal  Protective  Service.  Access  to  official 
Personnel  folder  files  is  restricted  to  Personnel  Officers  and  em¬ 
ployees  authorized  access  under  Federal  Personnel  Manual  and  VA 
Manual  MP-5.  Personnel  Policy. 

Retention  and  disposal:  Payroll  Folder  File  -  Retired  to  the  Na¬ 
tional  Personnel  Records  Center  three  years  after  close  of  calendar 
year  following  transfer  or  separation  of  employee  and  after  audit 
clearance  of  related  pay  records  -  disposed  of  56  years  after  date  of 
last  entry  on  card.  Official  Personnel  Service  Folder  File  -  Retired 
to  the  National  Personnel  Records  Center  30  days  after  separation  - 
disposed  of  75  years  after  birth  of  employee. 

System  manager(s)  and  address:  CONTROLLER  (047)  VA  Cen¬ 
tral  Office,  Washington,  D.C.  20420. 

Notification  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  of  a  record  pertaining  to  themselves  must  submit 
a  written  request  to  the  VA  station  of  employment.  Addresses  of 
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ttationt  may  be  found  in  VA  Appendix  1  at  the  end  of  this  docn- 
ment.  Inquiries  shouM  include  Um  employee’s  full  name,  social 
security  number,  office  and  return  address. 

lececd  access  precednres:  Employees  or  representatives 
designated  in  writing  seeking  information  regarding  access  to  and 
contesting  of  VA  records  may  write,  caD  or  visit  the  VA  office  of 
employment. 

Contcating  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Personnel  records  information  received 
from  employees,  VA  officials,  other  Government  and  State  Agen¬ 
cies. 

2SVA119 

System  name:  Personnel  Registration  under  Controlled  Substance 
Act-VA 

System  location:  Records  are  maintained  at  each  of  the  Veterans 
Administration  health  care  facilities.  Address  locations  are  listed  in 
VA  Appendix  I  at  the  end  of  this  document. 

Categories  of  iadividnals  covered  by  the  system:  Health  practi¬ 
tioners  authorized  to  prescribe  drugs  under  the  Controlled  Sub¬ 
stance  Act  at  a  Veterans  Administration  health  care  facility. 

Categories  of  records  In  the  system:  Registration  Card  Record  con¬ 
taining  the  information  necessary  for  verification  of  employee  con¬ 
trol  under  the  Controlled  Substance  Act.  The  employee's  name,  so¬ 
cial  security  number,  signature  and  his  Drug  Enforcement  Agency 
control  number,  assigned  by  either  the  State  or  the  Veterans  Ad¬ 
ministration,  depending  on  local  policy  as  required  by  the  Act. 

Authority  (or  maiatcnaacc  of  the  system:  Title  38,  United  States 
Code.  Chapter  3,  Section  2IO(cKI).  Public  Law  9I-S13,  Controlled 
Substance  Act  of  1970. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law.  whether  civil,  criminal  or  regulatory  in  nature  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  thereto. 

2.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
’routine  use’  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  health,  educational  or  welfare  benefits. 

3.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

5.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  tinder  authority  of  44  U.S.C. 
2904  and  2906. 

Polklefl  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dkpooing  of  records  in  the  system: 

Storage:  Paper  documents. 

RetrievabiUty:  All  registration  records  under  the  Controlled  Sub¬ 
stance  Act  are  indexed  by  employee’s  name,  social  security  number 
or  Drug  Enforcement  Agency’s  Control  Number. 

Safegnards:  Physical  Security:  Access  to  VA  working  space  and 
medical  record  storage  areas  is  restricted  to  VA  employees  on  a 
‘need  to  know’  basis.  Oenerally,  VA  file  areas  are  locked  after  nor¬ 
mal  duty  hours  and  are  protected  from  outside  access  by  the 
Federal  Protective  Service.  Employee  file  records  and  file  records 
of  public  figures  or  otherwise  sensitive  medical  record  fOes  are 
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stored  in  separate  locked  files.  Strict  control  measures  are  enforced 
to  ensure  that  disclosure  is  limited  to  a  ‘need  to  know’  basis. 

RcScatloa  aad  diepasal:  This  record  is  retained  in  Pharmacy  while 
the  individual  is  employed  at  a  Veterans  Administration  health  care 
facility.  When  the  employee  terminates  his  position  in  a  particular 
VA  health  care  facOity  his  record  is  combined  with  his  personnel 
(older  and  transferred  to  the  next  facility  or  forwarded  to  the 
Civilian  Personnel  Records  Center.  St.  Louis,  for  retention. 

System  maaagcr(s)  and  addrem:  DIRECTOR  PHARMACY  SER¬ 
VICE  (119),  VA  Central  Office,  Washington,  D.C.  20420. 

NotiflcatioB  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  and  content  of  a  record  pertaining  to  themselves 
must  submit  a  written  request  or  apply  in  person  to  the  VA  health 
care  facility,  where  record  is  maintained.  All  inquiries  must 
reasonably  identify  the  record  involved  and  the  approximate  date  it 
was  maintained.  Inquiries  should  include  employee’s  name,  social 
security  number,  and  Drug  Enforcement  Agency's  Control 
Number. 

Record  aceem  procedures:  Employees  or  duly  authorized 
representatives  seeking  information  regarding  access  to  and  con¬ 
testing  of  VA  records  may  write,  call,  or  visit  the  Veterans  Ad¬ 
ministration  facility  where  employee’s  record  was  maintained. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  1)  The  employee.  2)  Drug  Enforcement 
Agency  or  VA  health  care  facility. 

29VA11 

System  name:  Physician,  Dentist  and  Supervisory  Nurse  Profes¬ 
sional  Standards  Board  Action  File-VA 

System  location:  Department  of  Medicine  and  Surgery  (IIB), 
Veterans  Administration  Central  Office,  Washington,  D.C.  20420. 

Categories  of  individuals  eovered  by  the  system:  Physicians, 
dentists,  supervisory  nurses  and  physician's  assistants,  appointed 
under  38  USC,  chapter  73,  currently  or  formerly  employed  at  a  VA 
health  care  facility. 

Categories  of  records  in  the  system:  Personnel  forms  and  cor¬ 
respondence  pertaining  to  promotions,  reassignments,  transfers, 
proficiency  ratings  physical  examinations,  etc.,  all  of  which  are 
duplicated  in  the  employee’s  official  personnel  folder.  This  system 
also  contains  board  action  folders  for  former  employees  who  can¬ 
not  be  re-employed  without  approval  of  the  Chief  Medical  Director. 

Authority  tor  maiatcnaacc  of  the  system:  Title  38,  United  States 
Code,  Chapter  73,  Section  4108. 

Routlac  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses: 

1.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal.  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

2.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  ^e  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use’  to  a  Federal,  State  or  local  agency  maintaining  civU, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  health,  educational  or  welfare  benefits. 

4.  An  of  the  information  contained  in  this  system  of  records  is 
used  for  official  purposes  of  the  Veterans  Administration;  aU  such 
uses  of  the  information  are  compatible  with  the  purpose  for  which 
the  information  was  collected. 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 


KDERAL  REGISTER,  VOl.  4J,  NO.  187 — ^TUESDAY,  SEPTEM8ER  27,  1977 


49742 


PRIVACY  ACT  ISSUANCES 


6.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dteposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Retrievability:  Alphabetically  by  name. 

Salegnards:  Physical  Security:  Access  to  VA  working  space  and 
medical  record  storage  areas  is  restricted  to  VA  employees  on  a 
'need  to  know’  basis.  Generally,  VA  file  areas  are  locked  after  nor¬ 
mal  duty  hours  and  are  protected  from  outside  access  by  the 
Federal  Protective  Service.  Employee  file  records  and  file  records 
of  public  figures  or  otherwise  sensitive  medical  record  files  are 
stored  in  separate  locked  files.  Strict  control  measures  are  enforced 
to  ensure  that  disclosure  is  limited  to  a  'need  to  know’  basis. 

Retention  and  disposal:  Disposed  of  three  years  after  date  of  last 
service  with  the  VA.  Board  action  folders  of  former  employees 
who  cannot  be  re-employed  without  approval  of  the  Chief  Medical 
Direcor  are  reviewed  periodically.  Those  folders  no  longer  requiring 
approval  of  the  Chief  Medical  Director  are  interfiled  with  the  regu¬ 
lar  board  actions  folders.  Destruction  of  records  accomplished  by 
either  shredding  or  burning. 

System  manager(s)  and  address:  CHAIRMAN  SPECIAL 
BOARDS,  Department  of  Medicine  and  Surgery  (I IB),  Veterans 
Administration  Central  Office,  Washington,  D.C.  20420. 

Notlfkatioa  procedure:  Physicians,  dentists  and  supervisory  nur¬ 
ses  seeking  information  concerning  the  existence  and  content  of  a 
board  action  folder  pertaining  to  themselves  must  submit  a  written 
request  or  apply  in  person  to  the  system  manager. 

Record  access  procedures:  Physicians,  dentists  and  supervisory 
nurses  seeking  information  regarding  access  to  and  contesting  of 
VA  Board  Action  Folders  may  write,  call  or  visit  the  system 
manager. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  VA  health  care  facilities  official  person¬ 
nel  folders. 

30VA136 

System  name:  Rejected  Applicant  for  Medical  Care  Records-VA 

System  location:  Records  are  maintained  at  each  VA  health  care 
facility.  Address  locations  are  listed  in  VA  Appendix  1  at  the  end 
of  this  document. 

Categories  of  individuals  covered  by  the  system:  Veterans,  sur¬ 
vivors  and  dependents  who  have  applied  for  medical  care  services 
under  Title  38,  United  States  Code,  Chapter  17. 

Categories  of  records  in  the  system:  Applications  and  related 
material  of  individuals  who  have  applied  for  treatment  in  a 
Veterans  Administration  health  care  facility  and  who  have  been  re¬ 
jected  for  such  reasons  as;  legally  ineligible;  not  in  need  of  treat¬ 
ment;  refusal  of  individual  to  accept  treatment  or  care;  failure  to 
report,  etc. 

Authority  (or  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  3,  Section  210(cKl);  Title  38,  United  States  Code, 
Chapter  17.* 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  of  why  individual’s  application  for  medical  care  in  a 
Veterans  Administration  health  care  facility  was  rejected  to  ac¬ 
credited  service  organization  representatives,  attorneys,  insurance 
companies  and  other  approved  agents  in  order  to  justify  or  show 
cause  why  an  individual  was  not  entitled  to  or  rejected  for  care  in  a 
Veterans  Administration  health  care  facility  with  the  facts 
presented  by  application. 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rtile  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 


3.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

4.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use’  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  health,  educational  or  welfare  benefits. 

5.  Relevant  information  from  this  system  of  records,  including 
the  nature  and  amount  of  a  financial  obligation,  may  be  disclosed 
as  a  routine  use,  in  order  to  assist  the  Veterans  Administration  in 
the  collection  of  unpaid  financial  obligations  owed  the  VA,  to  a 
debtor’s  employing  agency  or  commanding  officer  so  that  the 
debtor-employee  may  be  counseled  by  his  or  her  Federal  employer 
or  commanding  officer.  This  purpose  is  consistent  with  5  U.S.C. 
5514,  4  CFR  102.5,  and  section  206  of  Executive  Order  11222  of 
May  8,  1965  (30  F.R.  6469). 

6.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

7.  A  record  containing  the  name(s)  and  address(es)  of  present  or 
former  members  of  the  armed  services  and/or  their  dependents  may 
be  released  from  this  system  of  records  under  certain  circum¬ 
stances:  (1)  to  any  nonprofit  organization  if  the  release  is  directly 
connected  with  the  conduct  of  programs  and  the  utilization  of 
benefits  under  Title  38,  and  (2)  to  any  criminal  or  civil  law  enforce¬ 
ment  governmental  agency  or  instrumentality  charged  under  ap¬ 
plicable  law  with  the  protection  of  the  public  health  or  safety  if  a 
qualified  representative  of  such  organization,  agency  or  instrumen¬ 
tality  has  made  a  written  request  that  such  name(s)  or  address(es) 
be  provided  for  a  purpose  authorized  by  law;  provided,  further,  that 
the  record(s)  will  not  be  used  for  any  purpose  other  than  that  stated 
in  the  request  and  that  the  organization,  agency  or  instrumentality  is 
aware  of  the  penalty  provision  of  38  U.S.C.  3301(0- 

8.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents 

Retrievability:  All  rejected  applications  are  indexed  by  name  and 
by  month  application  was  received. 

Safeguards:  Physical  Security:  Access  to  VA  working  space 
medical  record  storage  areas  is  restricted  to  VA  employees  on  a 
‘need  to  know’  basis.  Generally,  VA  file  areas  are  locked  after  nor¬ 
mal  duty  hours  and  are  protected  from  outside  access  by  the 
Federal  Protective  Service.  Employees  who  file  rejected  applica¬ 
tions  observe  a  strict  control  and  disclosure  is  limited  to  authorized 
individuals  with  a  'need  to  know’  basis. 

Retention  and  dbposal:  Rejected  Application;  Individual  applica¬ 
tions  are  retained  at  each  Veterans  Administration  health  care 
facility  for  a  minimum  of  two  (2)  years  after  date  received  and  a 
total  of  three  (3)  years  for  outpatient  dental  treatment.  Only  those 
applications  which  were  initially  rejected  and  by  appeal  resulted  in 
a  period  of  hospitalization  will  be  retained  as  an  integral  part  of  the 
perpetual  medical  record. 

System  manager(s)  and  address:  DIRECTOR,  MEDICAL  AD¬ 
MINISTRATION  SERVICE  (136),  VA  Central  Office,  Washing¬ 
ton,  D.C.  20420. 

Notification  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  and  content  of  a  rejected  application  folder  per¬ 
taining  to  themselves  must  submit  a  written  request  or  apply  in  per¬ 
son  to  the  VA  health  care  facility  where  application  for  care  was 
rejected.  All  inquiries  must  reasonably  identify  the  portion  of  the 
rejected  application  folder  involved  and  the  approximate  date  that 
the  application  for  health  care  was  initiated.  Inquiries  should  in¬ 
clude  the  applicant's  full  name,  VA  file  number,  (if  known)  social 
security  number,  date  of  birth,  home  address  when  application  was 
completed. 

Record  access  procedures:  Veterans,  dependents,  survivors,  or 
duly  authorized  representatives  seeking  information  regarding  ac- 
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cess  to  and  contesting  of  VA  rejected  applicationt  (or  care  may 
write,  call  or  visit  the  Veterans  Administration  facility,  where  appli¬ 
cation  (or  care  was  rejected. 

Contesting  record  proccdnrcs:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  1.  The  patient,  family  members  or  ac¬ 
credited  r^reaentative.  2.  The  Department  of  Defense.  3.  Private 
hospitals,  insurance  companies,  and  medical  professionals  if  writteq 
authorization  is  obtained  from  the  patient.  4.  State  and  local  agen¬ 
cies  upon  request  for  assistance  by  the  patient.  S.  Various  auto¬ 
mated  systems  providing  clincial  and  managerial  support  at  selected 
VA  health  care  facilities. 

32  V  AOO 

Systens  name:  Veteran,  Employee  and  Citizen  Health  Care  Facility 
Investigation  Records- V A 

System  locatloa:  Records  are  maintained  at  each  of  the  VA  health 
care  facilities.  Address  locations  are  listed  in  VA  Appendix  1  at  the 
end  of  this  document. 

Catcfurica  of  lodhrldnals  covered  by  the  system:  1.  Veterans,  em¬ 
ployees  and  private  citizens  who  have  been  injured  as  a  result  of 
accident  or  assault.  2.  Veterans  who  have  died  as  a  result  of 
violence  or  accident,  such  as,  suicide,  homicide,  reaction  to 
anesthesia  or  drugs,  assault,  transfusion  accident,  blood  incompati¬ 
bility.  error  in  treatment,  neglect  of  patient,  fire,  firearms,  explo¬ 
sion,  etc.  3.  Employees  and  private  citizens  who  have  died  as  a 
result  of  violence  or  accident.  4.  Veterans  who  have  left  the  health 
care  facility  without  authorization.  5.  Veterans,  employees  and 
private  citizens  who  have  alleged  the  loss  of  personal  property, 
funds  or  valuables.  6.  Veterans  and  private  citizens  who  have  al¬ 
leged  abuse  by  members  of  the  health  care  facility  staff.  7.  Em¬ 
ployees  who  have  alleged  discrimination,  abuse  or  threats  of 
violence  by  other  employees,  veterans  and  private  citizens.  8. 
Veterans,  employees  and  visitors  who  have  assaulted  other  in¬ 
dividuals.  9.  Veterans,  employees  or  private  citizens  who  have  been 
involved  in  the  sale  of  illegal  drugs  or  alcohol  within  the  health  care 
facility.  10.  Veterans,  employees  and  private  citizens  who  have 
been  accused  of  stealing  from  other  individuals  or  from  the  VA 
health  care  facility.  II.  Employees  who  have  been  accused  of  im¬ 
proper  and  unethical  conduct.  12.  Veterans,  employees  and  private 
citizens  who  have  willfully  or  accidentally  destroyed  or  damaged 
Federal  property. 

Categories  of  records  la  the  system:  Copies  of  reports  of  investiga¬ 
tions,  findings,  and  follow-up  concerning  employees,  patients  and 
private  citizens,  injuries,  property  damage,  accidents,  thefts,  as¬ 
saults,  discrimination,  complaints,  elopements,  unethical  conduct, 
etc. 

Aothority  tor  maiatcnancc  of  the  system:  Title  38.  United  States 
Code,  Chapter  3,  Section  2I0(cKl).  and  Title  38,  United  States 
Code,  Chapter  57,  Section  3311. 

Routine  uses  of  records  malatalacd  la  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Transfer  of  required  information  to  private  insurance  compa¬ 
nies  to  determine  whether  payments  of  benefits  are  appropriate  and 
determine  liability. 

2.  Transfer  of  required  information  to  local  and  State  unemploy¬ 
ment  agencies  to  determine  whether  payments  of  benefits  are  ap¬ 
propriate. 

3.  Transfer  of  required  information  to  the  Office  of  Workers 
Compensation  Program  to  determine  whether  payments  of  benefits 
are  appropriate. 

4.  Transfer  of  required  information  to  attorneys  representing  em¬ 
ployees,  veterans  or  private  citizens  accused  of  unethical  conduct 
to  assist  attorneys  in  representing  their  clients. 

5.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

6.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 


letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
’routine  use’  to  a  Federal.  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  health,  educational  or  welfare  benefit. 

8.  Relevant  information  from  this  system  of  records,  including 
the  nature  and  amount  of  a  financial  obligation,  may  be  disclosed  as 
a  routine  use.  in  order  to  assist  the  Veterans  Administration  in  the 
collection  of  unpaid  financial  obligations  owed  the  VA.  to  a 
debtor’s  employing  agency  or  commanding  officer  so  that  the 
debtor-employee  may  be  counseled  by  his  or  her  Federal  employer 
or  commanding  officer.  This  purpose  is  consistent  with  5  U.S.C. 
3514,  4  CFR  102.5,  and  section  206  of  Executive  Order  11222  of 
May  8,  1965  (30  F.R.  6469). 

9.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

10.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents  and  Photographs. 

RetrievabilHy:  Alphabetically  by  name. 

Safeguards:  Physical  Security:  Access  to  VA  working  space  and 
medical  record  storage  areas  is  restricted  to  VA  employees  on  a 
‘need  to  know'  basis.  Generally,  VA  file  areas  are  locked  after  nor¬ 
mal  duty  hours  and  are  protected  from  outside  access  by  the 
Federal  Protective  Service.  Employee  file  records  and  file  records 
of  public  figures  or  otherwise  sensitive  medical  record  files  are 
stored  in  separate  locked  files.  Strict  control  measures  are  enforced 
to  ensure  that  disclosure  is  limited  to  a  ‘need  to  know*  basis. 

Retention  and  disposal:  Disposed  of  two  years  after  case  is 
closed. 

System  managcr(s)  and  address:  INVESTIGATIONS  STAFF 
DIRECTOR  (lOlF),  VA  Central  Office.  Washington.  D  C.  20420. 

Notification  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  and  content  of  a  record  pertaining  to  themselves 
must  submit  a  written  request  or  apply  in  person  to  the  appropriate 
VA  health  care  facility.  All  inquiries  must  reasonably  identify  the 
incident  involved  and  date  of  the  incident.  Inquiries  should  include 
the  individual’s  full  name  and  return  address. 

Record  access  procedures:  Veterans,  employees  and  private 
citizens  or  duly  authorized  representatives  seeking  information  re¬ 
garding  access  to  and  contesting  of  VA  records  may  write,  call  or 
visit  the  appropriate  VA  health  care  facility. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  1.  Veterans.  2.  Employees  of  a  VA 
health  care  facility.  3.  Other  VA  health  care  facilities,  private 
physicians  and  dentists,  or  private  hospitals  and  clinics.  4.  Private 
citizens  involved  in  the  incident.  5.  Federal,  State,  local  and  foreign 
law  enforcement  agencies.  6.  Private  insurance  companies. 

33VA112 

System  name:  Veteran,  Fabricator  and  Employee  Prosthetic 
Records-VA 

System  location:  Records  are  maintained  at  the  Veterans  Adminis¬ 
tration  Data  Processing  Center  at  Austin.  Texas  and  at  the 
Veterans  Administration  Marketing  Center  at  Hines,  nimois.  Ad¬ 
dress  locations  are  listed  in  VA  Appendix  1  at  the  end  of  this  docu¬ 
ment. 

Categories  of  individnab  covered  by  the  system:  Qualified  in¬ 
dividual  fabricators  of  prosthetic  and  orthotic  appliances;  em¬ 
ployees  of  the  Veterans  Administration  Prosthetics  Center.  New 
York,  NY;  veterans  wearing  certain  prostheses. 

Categories  of  records  iu  the  system:  Identification  number,  em¬ 
ployer.  certification  and  qualification,  and  education  of  fabricator; 
identification  information,  prosthetic  shop  identification,  and  hourly 
pay  rate  for  Prosthetic  (Tenter  employees;  age.  period  of  military 
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service,  eligibility  rating,  station  of  jurisdiction,  disability  and  type 
of  appliance  issues,  and  identification  information  for  veterans  in¬ 
cluded  in  system. 

Authority  for  maintenance  of  the  lyatcm:  Title  38,  United  States 
Code,  Chaptec.3,  Subchapter  II,  Section  219. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  nd  the  purposes  of  such  uses: 

1 .  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  ^  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  of  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal.  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule  regulation  or  order  issued  pursuant  thereto. 

2.  To  furnish  statistical  information  to  other  health  care 
providers,  both  Federal  and  non-federal  to  aid  in  furthering  the  im¬ 
provement  of  health  care,  research  and  education. 

3.  To  provide  statistical  and  other  information  in  response  to 
legitimate  and  reasonable  requests  as  approved  by  appropriate  VA 
authorities,  such  as  the  release  of  information  under  the  Freedom 
of  Information  Act. 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

5.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. . 

Polkics  and  practicca  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Magnetic  tape  and  disk. 

Retrlevablitty:  Indexed  by  name  and  social  security  number  for 
fabricator:  by  employee  identification  number  for  VA  Prosthetics 
Center  employees;  and  by  social  security  number  and  claim  number 
for  veterans  included  in  system. 

Safegnards:  Physical  Security:  Access  to  VA  working  and  storage 
areas  is  restricted  to  VA  employees  on  a  “need  to  know"  basis. 
Generally,  VA  file  areas  are  locked  after  normal  duty  hours  and  are 
protected  from  outside  access  by  the  Federal  Protective  Service. 
Strict  control  measures  are  enforced  to  ensure  that  disclosure  is 
limited  to  a  “need  to  know”  basis. 

Retention  and  disposal:  Records  are  retained  until  special  release 
by  the  VA  Prosthetics  Center.  New  York,  NY. 

System  managcr(s)  and  addrem:  DEPUTY  DIRECTOR 
(PROSTHETICS  DIVISION)  SURGICAL  SERVICE  (112), 
Veterans  Administration  Central  Office,  Washington,  D.C.  20420. 

NoUfkatloa  procednre:  Individuals  seeking  information  concern¬ 
ing  the  existence  and  content  of  a  record  pertaining  to  themselves 
must  submit  a  written  request  or  apply  in  person  to  a  VA  health 
care  facility  where  care  was  rendered.  All  inquiries  must  reasonably 
identify  the  system  of  records  involved  and  the  approximate  date 
that  medical  care  was  provided.  Inquiries  should  include  the  in¬ 
dividual’s  full  name,  and  identifying  characteristics. 

Record  access  procedures:  Individuals  seeking  information  regard¬ 
ing  access  to  and  contesting  of  a  Veteran.  Fabricator  and  Employee 
Prosthetic  Records-VA  record  may  write,  call  or  visit  the  VA  facili¬ 
ty  where  medical  care  was  provided. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  The  Research  Center  for  Prosthetics, 
individual  fabricators  and  employees,  VA  Prosthetics  Center  per¬ 
sonnel,  and  veterans’  records. 

34VA11 

System  name:  Veteran,  Patient,  Employee  and  Volunteer  Research 
and  Development  Project  Records-VA 

System  location:  Records  are  maintained  at  each  VA  health  care 
facility,  where  the  research  project  was  conducted  and  in  VA  Cen¬ 
tral  Office.  Address  locations  are  Used  in  VA  Appendix  I  at  the 
end  of  this  document. 

Categories  of  individuals  covered  by  the  system:  Veterans,  pa¬ 
tients,  employees  or  volunteers  who  have  indicated  their 
wiUingness  to  be  a  participant  in  a  project. 


Categories  of  records  in  the  system:  Information  gathered  relative 
to  the  specific  research  project  involved.  The  type  of  information 
varies  according  to  the  very  nature  of  the  project.  The  Central  Of¬ 
fice  files  contain  a  merit  review  of  the  project;  a  review  and 
evaluation  of  the  project  leader  and  participants. 

Authority  for  maintenaucc  of  the  system:  Title  38,  United  States 
Code,  Chapter  73,  Section  4101(a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Transfer  of  statistical  and  other  data  to  Federal,  State,  and 
local  government  agencies  and  national  health  organizations  to 
assist  in  the  development  of  programs  that  will  be  beneficial  to  the 
general  health  of  the  veterans  and  of  the  nation. 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule  regulation  or  order  issued  pursuant  thereto. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Poikkt  and  praetkes  (or  storing,  rctrkviag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  (a)  Paper  documents,  (b)  Microscope  slides,  (c)  Magnetic 
tape,  disk,  (d)  Photographs,  (e)  Microfilm. 

Retrkvability:  (a)  Projects  may  be  indexed  by  the  site  or  location 
of  the  project,  (b)  Project  number,  or  (c)  Name  of  researcher. 

Safegnards:  Physical  Security:  Access  to  VA  working  space  and 
medical  record  storage  areas  is  restricted  to  VA  employees  on  a 
“need  to  know"  basis.  Generally,  VA  file  areas  are  locked  after 
normal  duty  hours  and  are  protected  from  outside  access  by  the 
Federal  Protective  Service.  Employee  file  records  and  file  records 
of  public  figures  or  otherwise  sensitive  medical  record  files  are 
stored  in  separate  locked  files.  Strict  control  measures  are  enforced 
to  ensure  that  disclosure  is  limited  to  a  “need  to  know”  basis. 

Retentioa  and  dispoaal:  The  project  records  are  held  five  (S)  years 
after  completion  of  the  research  project  and/or  publication  of  a  re¬ 
port.  unless  they  become  part  of  the  patient’s  individual  medical 
history  file,  in  which  case  the  record  would  remain  IS  years  after 
last  activity  of  care. 

System  managcr(s)  and  address:  ASSISTANT  CHIEF  MEDICAL 
DIRECTOR  FOR  RESEARCH  AND  DEVELOPMENT  (15).  VA 
Central  Office,  Washington,  D.C.  20420. 

NoUfkation  proccdarc:  1.  Interested  persons  should  write  to: 
Assistant  Chief  Medical  Director  for  Research  and  Development 
(IS).  Veterans  Administration  Central  Office,  Washington,  D.C. 
20420.  2.  All  inquiries  must  reasonably  identify  the  project  and  site 
location:  date  of  project  and  team  leader. 

Record  access  procedures:  Interested  persons  desiring  access  to 
and  contesting  of  research  records  should  write  to  the  address  in 
Notification  Procedure  above. 

Contesting  record  procedures:  (See  Notification  Procedure  above.) 

Record  source  categories:  (a)  Patients  and  patient  records,  (b)  Em¬ 
ployees  and  volunteers,  (c)  Other  federal  agencies,  (d)  National  In¬ 
stitutes  of  Health,  (e)  Communicable  Disease  Control  Center 
(Atlanta). 

35VA042 

System  name:  Veterans  Admitted  to  VA  Hospitals  for  Care  of 
Cancer  during  Period  19S8  to  1963,  Central  Cancer  Registry  - 
VA 

System  location:  VA  Data  Processing  Center,  SOOO  Wissahickon, 
Philadelphia,  Pennsylvania. 

Categories  of  individuais  covered  by  the  system:  Veterans  admitted 
to  VA  Hospitals  for  care  of  cancer  during  period  I9S8-1963. 

Categories  of  records  in  the  system:  Diagnostic,  pathologic,  treat¬ 
ment,  compensation  and  pension  status  and  patient  identification  by 
VA  claim  number.  Date  of  death  has  been  added  if  death  had  oc¬ 
curred  up  to  time  of  study. 
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Authority  (or  maiatcaaace  of  the  lystcm:  Title  38.  United  States 
Code,  Chapter  73,  Section  4101. 

Routine  nsci  of  records  ■aintained  in  the  system ,  including  catego* 
rks  of  users  and  the  purposes  of  such  uses: 

1.  File  was  used  to  prepare  Department  of  Medicine  and  Surgery 
Information  Bulletin  11-37,  March  1973  •  “A  Report  on  Veterans 
Administration  Central  Cancer  Registry,  1958-1963."  File  forms 
basis  for  cancer  survivorship  study  now  in  progress  in  VA  Biomet¬ 
rics  Division,  Office  of  Controller.  File  is  available  for  use  in 
further  research. 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  purusant  thereto. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  A  record  containing  the  name(s)  and  address(es)  of  present  or 
former  members  of  the  armed  services  and/or  their  dependents  may 
be  released  from  this  system  of  records  under  certain  circum¬ 
stances:  (I)  to  any  nonprofit  organization  if  the  release  is  directly 
connected  with  the  conduct  of  programs  and  the  utilization  of 
benefits  under  Title  38,  and  (2)  to  any  criminal  or  civil  law  enforce¬ 
ment  governmental  agency  or  instrumentality  charged  under  ap¬ 
plicable  law  with  the  protection  of  the  public  health  or  safety  if  a 
qualified  representative  of  tuch  organization,  agency  or  instrumen¬ 
tality  has  made  a  written  request  that  such  name(s)  or  addrcss(es) 
be  provided  for  a  purpose  authorized  by  law;  provided,  further, 
that  the  record(s)  will  not  be  used  for  any  purpose  other  than  that 
stated  in  the  request  and  that  the  organization,  agency  or  instru¬ 
mentality  is  aware  of  the  penalty  provision  of  38  U.S.C.  3301(f). 

5.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  systeni: 

Storage:  Magnetic  tape. 

Retrievability:  Claim  number. 

Safeguards:  Physical  security  at  Data  Processing  Center. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  maaager(s)  and  address:  DIRECTOR,  REPORTS  AND 
STATISTICS  SERVICE  (042),  ControUer,  VA  Central  Office. 
Washington.  D.C.  20420. 

Notificatioa  proeedure:  Inquiries  should  be  addressed  to  Chief 
Medical  Director,  VA  Central  Office.  Washington,  D.C.  20420. 
Inquiries  for  individual  data  must  state  that  information  requested 
is  from  "VA  Cancer  Registry  Files"  to  prevent  confusion  with 
other  medical  treatment  files.  Claim  number  must  be  provided. 

Rceord  access  procedures:  Access  to  file  or  information  from  file 
may  be  obtained  by  writing  to  the  Chief  Medical  Director.  VA  Cen¬ 
tral  Office.  Washington.  D.C.  20420. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Data  taken  from  VA  Central  Cancer 
Registry,  VA  Form  10-2983  (Nov.  1958).  Cancer  Care  Report 
prepared  upon  the  admission  of  a  veteran  to  a  VA  hospital  for 
treatment  of  cancer  in  the  period  1958-1963. _ 

36VA00 

System  name:  Veterans  and  Armed  Forces  Personnel  U.S.  Govern¬ 
ment  In-Force  Life  Insurance  Records  •  VA 

System  locatloa:  Active  records  are  located  at  VA  Centers 
Philadelphia,  Pennsylvania  and  St.  Paul.  Minnesota.  Inactive 
records  are  stored  at  Federal  Archives  and  Records  Centers  at 
Philadelphia.  Pennsylvania;  Denver,  Colorado;  Kansas  City,  Mis¬ 
souri;  and  at  the  VA  Records  Processing  Center  at  St.  Louis,  Mis¬ 
souri.  Address  locations  are  listed  in  VA  Appendix  I  at  the  end  of 
this  document. 

Categories  of  Individnals  covered  by  the  system:  Servicemen  and 
veterans  who  have  been  issued  Government  Life  Insurance  under 
Title  38.  United  States  Code,  Chapter  19,  Insurance. 


Categories  of  records  in  the  system:  Applications  for  insurance; 
Beneficiaries  and  Options  Designations,  including  names  and  ad¬ 
dresses  of  principal  and  contingent  beneficiaries,  share  to  each  and 
option  of  payment,  estates  and  trustees;  authorization  for  allot¬ 
ment  Payments;  authorizations  for  Deduction  from  VA  Benefit 
Payments;  Paid  Dividend  information;  Policy  Loan  and  Lien  infor¬ 
mation;  history  of  lapse  actions;  records  of  premium  payments; 
reinstatement  information;  premium  status,  retired  status;  total  dis¬ 
ability  application,  including  medical  history  of  insured;  court-mar¬ 
tial  orders;  employee  payroll  information;  copies  of  personal  papers 
of  insured  such  as  birth  certificates,  marriage  license,  naturalization 
papers,  etc. 

Authority  (or  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  3.  Section  2l0(cKI);  Title  38,  United  States  Code, 
Chapter  19.  Insurance. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal.  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

2.  To  provide  insurance  information  to  members  of  service  or¬ 
ganizations  and  clients  of  the  Red  Cross  stationed  at  the  VA  Cen¬ 
ters  at  Philadelphia,  Pennsylvania  and  St.  Paul,  Minnesota,  in  order 
to  service  insurance  records  for  clients  of  the  organizations. 

3.  To  provide  information  to  the  Treasury  Department  which  is¬ 
sues  Treasury  checks  for  the  payment  of  ^vidends.  policy  loans, 
cash  surrenders,  maturing  endowments  and  insurance  refunds. 

4.  To  collect  tax  liens  as  determined  by  the  Internal  Revenue  Ser¬ 
vice  by  withholding  insurance  payments  to  satisfy  unpaid  taxes. 

5.  To  locate  and  furnish  addresses  of  persons  wanted  by  the 
Federal  Bureau  of  Investigation  to  aid  in  apprehending  wanted  per¬ 
sons. 

6.  To  mail  notice  of  renewal,  reinstatement,  premium  due.  lapse, 
miscellaneous  insurance  instruction,  disposition  of  dividends,  policy, 
loans,  transfer  of  records,  to  insured  veterans  and  fiduciaries  of  in¬ 
competent  veterans  to  advise  them  of  current  actions  required  in 
connection  with  ownership  of  U.S.  Government  policies. 

7.  To  provide  statistics  to  the  National  Institutes  of  Health. 
Bethesda,  Maryland,  to  effect  studies  on  the  mortality  of  World 
War  I  veterans  from  the  use  of  tobacco. 

8.  To  furnish  Insurance  Records  to  VA  General  Counsel  at 
Washington.  D.C.  and  U.S.  Justice  Department  as  evidence  in  cases 
of  litigation  against  the  U.S.  Government  on  insurance  matters. 

9.  To  provide  miscellaneous  data  to  the  Office  of  Servicemen’s 
Group  Lrfe  Insurance.  212  Washington  Street,  Newark,  NJ.  07102, 
in  order  to  usue  and  maintain  insurance  policies  to  veterans  and 
retired  reservists  participating  in  the  Veterans  Group  Life  In¬ 
surance  and  Servicemen’s  Group  Life  Insurance  Programs,  and  to 
pay  death  claims  on  these  policies. 

10.  To  provide  miscellaneous  data  to  Department  of  Defense  ele¬ 
ments  for  use  in  establishing  and  maintaining  allotments  from  ac¬ 
tive  and  retired  service  pay  for  insurance  premiums  and  loan  repay¬ 
ments. 

11.  To  provide  miscellaneous  data  to  the  Department  of  Transpor¬ 
tation  (Coast  Guard)  for  use  in  establishing  and  maintaining  allot¬ 
ments  from  active  and  retired  service  pay  for  insurance  premiums 
and  loan  repayments. 

12.  To  provide  miscellaneous  data  to  the  Department  of  Com¬ 
merce.  NOAA  (National  Oceanic  and  Atmospheric  Administration). 
Commissioned  Officer  Corps,  for  use  in  establishing  and  maintain¬ 
ing  allotments  from  active  and  retired  service  pay  for  insurance 
premiums  and  loan  repayments. 

13.  To  provide  miscellaneous  data  to  the  Department  of  Health, 
Education  and  Welfare.  PHS  (Public  Health  Service).  Commis¬ 
sioned  Corps,  for  use  in  establishing  and  maintaining  allotments 
from  active  and  retired  service  pay  for  insurance  premiums  and 
loan  repayments. 

14.  A  record  from  this  system  of  records  may  be  disclosed  to  any 
Federal.  State,  or  local  agency,  in  response  to  its  request,  in  con¬ 
nection  with  an  application  for  Medicaid.  Medicare,  nursing  home 
admittance  or  for  welfare  purposes,  to  the  extent  that  the  informa¬ 
tion  is  relevant  and  necessary  to  the  requesting  agency’s  decision 
on  the  matter. 
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15.  Relevant  information  from  this  system  of  records,  including 
the  nature  and  amount  of  a  financial  obUgation,  may  be  disclosed 
as  a  routine  use,  in  order  to  assist  the  Veterans  Administration  in 
the  collection  of  unpaid  financial  obligations  owed  the  VA,  to  a 
debtor's  employing  agency  or  commanding  officer  so  that  the 
debtor-employee  may  be  counseled  by  his  or  her  Federal  employer 
or  commanding  officer.  This  purpose  is  consistent  with  5  IJ.S.C. 
5514,  4  CFR  102.5,  and  section  206  of  Executive  Order  11222  of 
May  8,  l%5  130  F.R.  6469). 

16.  Insurance  contract  information  and  other  miscellaneous  infor¬ 
mation  may  be  disclosed  from  this  system  of  records  to  an  attor¬ 
ney,  trust  ofEcer,  or  insurance  agent  acting  on  behalf  of  an  insured. 
Beneficiary  and  option  information  is  excluded  unless  the  consent 
of  the  insured  has  been  obtained. 

17.  To  provide  information,  including  a  veteran's  name  and  ad¬ 
dress.  to  the  Armed  Forces  Institute  of  Pathology  for  the  conduct 
of  research  which  is  relevant  and  necessary  for  specified  official 
purposes. 

18.  Relevant  information  from  this  system  of  records,  including 
available  identifying  data  regarding  the  debtor,  such  as  name  of 
debtor,  last  known  address  of  debtor,  name  of  debtor's  spouse,  so¬ 
cial  security  account  number  of  debtor,  VA  insurance  number.  VA 
loan  number.  VA  claim  number,  place  of  birth  and  date  of  birth  of 
debtor,  name  and  address  of  debtor's  employer  or  firm  and  dates 
of  employment,  may  be  disclosed  to  other  Federal  agencies.  State 
probate  courts.  State  drivers  license  bureaus,  and  State  automobile 
title  and  license  bureaus  as  a  routine  use  in  order  to  obtain  current 
address,  locator  and  credit  report  assistance  in  the  collection  of  un¬ 
paid  financial  obligations  owed  the  U.S.  This  purpose  is  consistent 
with  the  Federal  Claims  Collection  Act  of  1966  (P.L.  89-508,  31 
U.S.C.  951-953)  and  4  CFR  Parts  101-105. 

19.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
third  party  to  the  extent  necessary  in  the  development  of  a  poten¬ 
tial  beneficiary's  claim  for  VA  benefits  (i.e.,  individual  identifiers 
and  other  sim^r  identifying  information). 

20.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

21.  A  record  containing  the  namefs)  and  address(es)  of  present  or 
former  members  of  the  armed  services  and/or  their  dependents  may 
be  released  from  this  system  of  records  under  certain  circum¬ 
stances:  (1)  to  any  nonprofit  organization  if  the  release  is  directly 
connected  with  the  conduct  of  programs  and  the  utilization  of 
benefits  under  Title  38.  and  (2)  to  any  criminal  or  civil  law  enforce¬ 
ment  governmental  agency  or  instrumentality  charged  under  ap¬ 
plicable  law  with  the  protection  of  the  public  health  or  safety  if  a 
qualified  representative  of  such  organization,  agency  or  instrumen¬ 
tality  has  made  a  written  request  that  such  name(s)  or  address(es) 
be  provided  for  a  purpose  authorized  by  law;  provided,  further, 
that  the  record(s)  will  not  be  used  for  any  purpose  other  than  that 
stated  in  the  request  and  that  the  organization,  agency  or  instru¬ 
mentality  is  aware  of  the  penalty  provision  of  38  U.S.C.  3301(0. 

22.  To  the  Department  of  Justice  and  United  States  Attorneys  in 
defense  or  prosecution  of  litigation  involving  the  United  States. 

23.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (Genera  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape;  paper  documents,  including  manual  ac¬ 
counting  cards,  computer  lists,  punched  cards;  microfilm;  disk. 

RctricvabilHy:  All  insurance  records  are  indexed  alphabetically  by 
name,  using  insurance  file  number,  social  security  number,  VA 
claim  file  number  and  date  of  birth  as  additional  identifying  infor¬ 
mation.  Automated  records  are  maintained  by  file  number  and  first 
three  letters  of  last  name. 

Safegnards:  All  tape  records  are  stored  in  a  locked  fireproof  vault 
when  not  in  use.  Tape  records  for  the  previous  three-day  operating 
cycle  are  sent  to  storage  at  the  Security  Center  for  use  in  the  event  of  a 
major  catastrophe.  Computer  programs  are  stored  at  the  same  location 
as  well  as  manual  operating  instructions  and  various  manually  prepared 
records.  Insurance  folders  are  stored  in  open  shelf  filing  and  five- 
drawer  file  cabinets.  A  sprinkler  system  is  located  above  the  files. 
Admission  to  the  file  area  is  restricted  to  authorized  personnel 
only.  Microfilm  reels  are  retained  in  a  locked  fireproof  vault,  with 
humidity  controls.  Access  to  the  microfilm  storage  area  is  restricted 
to  authorized  personnel  only.  Instructions  have  been  released  on 
the  confidentiality  of  Beneficiary  and  Option  selections,  and  this  in- 


foruMtion  cannot  be  released  to  anyone  other  than  the  insured. 
Other  information  is  released  only  to  individuals  who  have  a  right 
to  know. 

RctcatlM  and  disposal:  As  insurance  programs  are  in  force  for 
many  decades,  most  insurance  records  are  retained  for  long  periods 
of  time.  Insurance  folders  and  certain  paper  documents  (such  as 
premium  accounting  cards)  are  generally  retained  idefinitely. 

System  maaagcr(s)  and  address:  DIRECTOR  (00),  VA  Insurance 
Center,  5000  Wissahickon  Avenue,  Philadelphia,  Pennsylvania 
I9I0I 

NotifIcatioB  procedure:  Insured  veterans  or  their  fiduciaries 
should  write,  or  apply  in  person,  to  the  VA  Center  at  Philadelphia, 
Pennsylvania  or  at  St.  Paul,  Minnesota,  where  the  insurance 
records  are  maintained.  Inquirer  should  provide  full  name  of 
veteran,  insurance  file  number,  and  date  of  birth.  If  file  number  is 
not  available,  social  security  number,  service  number  and/or  loca¬ 
tion  of  insurance  records  will  aid  VA  personnel  in  locating  official 
insurance  records.  Address  locations  are  listed  in  VA  Appendix  1  at 
he  end  of  this  document. 

Record  access  procedures:  Veterans  and  fiduciaries  and  service 
representatives  desiring  access  to,  and  contesting  of,  VA  records 
should  write  to  VA  Centers  at  Philadelphia,  Pennsylvania  and  St. 
Paul,  Minnesota. 

Ceatestiag  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  The  data  in  the  insurance  records  are 
obtained  from  the  following  sources;  the  veteran,  or  someone  act¬ 
ing  on  behalf  of  an  incompetent  veteran;  service  departments. 
Public  Heahh  Service;  National  Oceanic  and  Atmospheric  Adminis¬ 
tration;  other  Veterans  Administration  records;  physicians  and 
hospitals;  U.S.  Postal  Service;  Treasury  Department;  service  or¬ 
ganization  representatives  and  Red  Cross;  financial  institutions 
(banks);  Social  Security  Administration;  Motor  Vehicle  Bureau 
(State  Level);  beneficiaries;  Census  Bureau;  Retail  Credit  Corpora¬ 
tion;  commercial  insurance  companies;  undertakers,  and  the  general 
public. 

37VA27 

System  name:  Veterans  and  Beneficiaries  Guardianship  Records  - 

VA 

System  location:  Records  are  maintained  at  the  VA  regional  of¬ 
fices.  Records  are  generally  maintained  by  the  regional  office  hav¬ 
ing  jurisdiction  over  the  area  (except  Regional  Office  Juneau)  in 
which  the  beneficiary  resides  and  at  the  servicing  data  processing 
centers  at  Austin,  Texas;  St.  Paul,  Minnesota;  Los  Angeles, 
California;  Hines,  Illinois;  Philadelphia,  Pennsylvania;  and 
Washington.  D.C.  See  listings  of  Veterans  Administration  field  sta¬ 
tions  in  the  VA  Appendix  I  at  the  end  of  this  document. 

Categories  of  Individuals  covered  by  the  system:  Incompetent 
veterans  who  are  receiving  benefits  under  Title  38,  United  States 
Code,  Chapters  11,  15,  31,  and  34.  Minor  beneficiaries  who  are 
receiving  benefits  under  Title  38,  United  States  Code,  Chapters  11, 
13,  15.  and  19.  Other  adult  beneficiaries  who  are  receiving  benefits 
under  Title  38.  United  States  Code,  Chapters  II,  13,  19,  and  35. 

Categories  of  records  in  the  system:  Documentation  relating  nature 
of  disabling  incompetency,  minority  or  other  incapacity  of 
beneficiaries  receiving  monetary  benefits.  Includes  hearings,  field 
examinations.  Court  appointment  of  guardians,  accounting  of 
funds,  and  other  information  dealing  with  the  management  of  the 
estate  and  personal  welfare  of  incompetent  veterans,  minors  and 
other  adult  beneficiaries.  Monetary  award  actions  are  also  main¬ 
tained. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  3,  Section  210(c)(1);  Title  38,  United  States  Code, 
Chapter  55. 

Roatiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information  if  necessary  to  obtain  infor¬ 
mation  relevant  to  an  agency  decision  concerning  the  payment  and 
usage  of  funds  payable  by  the  VA  on  behalf  of  incompetent 
beneficiaries. 

2.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  mat¬ 
ters  involving  incompetent  beneficiaries  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency's  deci¬ 
sion  on  the  matter. 
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3.  In  the  event  that  a  system  of  records  maintained  by  this  agen* 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  Federal.  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

4.  Relevant  information  from  this  system  of  records  may  be  dis¬ 
closed,  as  a  routine  use:  in  the  course  of  presenting  evidence  to  a 
Court,  magistrate,  or  administrative  tribunal  in  matters  of  guardian¬ 
ship,  inquests,  and  commitments;  to  private  attorneys  representing 
veterans  rated  incompetent  in  conjunction  with  issuance  of  Cer¬ 
tificates  of  Incompetency;  and  to  probation  and  parole  officers  in 
connection  with  Court  required  duties. 

5.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
fiduciary  appointed  by  the  Veterans  Administration  in  the  case  of  a 
veteran  or  other  adult  beneficiary  found  incompetent  by  the 
Veterans  Administration  even  though  such  veteran  or  other  adult 
beneficiary  has  not  been  declared  incompetent  by  a  Court  of  com¬ 
petent  jurisdiction. 

6.  Release  of  information  to  an  attorney  employed  by  the  spouse, 
a  relative,  or  next  friend  to  represent  the  interest  of  an  incompetent 
claimant. 

7.  Release  of  information  to  a  guardian  ad  litem  in  relation  to  his 
or  her  representation  of  a  claimant  in  any  legal  proceeding. 

8.  Relevant  information  from  this  system  of  records,  including 
the  nature  and  amount  of  a  financial  obligation,  may  be  disclosed 
as  a  routine  use,  in  order  to  assist  the  Veterans  Administration  in 
the  collection  of  unpaid  financial  obligations  owed  the  VA,  to  a 
debtor's  employing  agency  or  commanding  officer  so  that  the 
debtor-employee  may  be  counseled  by  his  or  her  Federal  employer 
or  commanding  officer.  This  purpose  is  consistent  with  5  U.S.C. 
3514,  4  CFR  102.5,  and  section  206  of  Executive  Order  11222  of 
May  8,  1965  (30  F.R.  6469). 

9.  Relevant  information  from  this  system  of  records,  including 
available  identifying  data  regarding  the  debtor,  such  as  name  of 
debtor,  last  known  address  of  debtor,  name  of  debtor's  spouse,  so¬ 
cial  security  account  number  of  debtor.  VA  insurance  number,  VA 
loan  number,  VA  claim  number,  place  of  birth  and  date  of  birth  of 
debtor,  name  and  address  of  debtor’s  employer  or  firm  and  dates 
of  employment,  may  be  disclosed  to  other  Federal  agencies.  State 
probate  courts.  State  drivers  license  bureaus,  and  State  automobile 
title  and  license  bureaus  as  a  routine  use  in  order  to  obtain  current 
address,  locator  and  credit  report  assistance  in  the  collection  of  un¬ 
paid  financial  obligations  owed  the  U.S.  This  purpose  is  consistent 
with  the  Federal  Claims  Collection  Act  of  1966  (P.L.  89-508,  31 
u  s  e.  951-933)  and  4  CFR  Parts  101-105. 

10.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

11.  A  record  containing  the  name(s)  and  address(es)  of  present  or 
former  members  of  the  armed  services  and/or  their  dependents  may 
be  released  from  this  system  of  records  under  certain  circum¬ 
stances:  (I)  to  any  nonprofit  organization  if  the  release  is  directly 
connected  with  the  conduct  of  programs  and  the  utilization  of 
benefits  under  Title  38,  and  (2)  to  any  criminal  or  civil  law  enforce¬ 
ment  governmental  agency  or  instrumentality  charged  under  ap¬ 
plicable  law  with  the  protection  of  the  public  health  or  safety  if  a 
qualified  representative  of  such  organization,  agency  or  instrumen¬ 
tality  has  made  a  written  request  that  such  name(s)  or  address(es) 
be  provided  for  a  purpose  authorized  by  law;  provided,  further, 
that  the  record(s)  will  not  be  used  for  any  purpose  other  than  that 
stated  in  the  request  and  that  the  organization,  agency  or  instru¬ 
mentality  is  aware  of  the  penalty  provision  of  38  U.S.C.  3301(f). 

12.  To  the  Department  of  Justice  and  United  States  Attorneys  in 
defense  or  prosecution  of  litigation  involving  the  United  States. 

13.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents,  punch  cards. 

Retiievability:  Indexed  by  name  and  file  number. 

Safeguards:  Access  to  VA  working  spaces  and  Principal  Guardi¬ 
anship  folder  storage  areas  is  restricted  to  VA  employees  on  a 


“need  to  know"  basis.  VA  file  areas  are  locked  after  duty  hours 
and  are  protected  from  unauthorized  access  by  the  Federal  Protec¬ 
tive  Service. 

Retention  and  dteposai:  Individual  case  folders  are  destroyed  2 
years  after  case  becomes  inactive.  Destruction  of  records  is  accom¬ 
plished  by  either  shredding  or  burning. 

System  manager(s)  and  address:  DIRECTOR,  VETERANS 
ASSISTANCE  SERVICE  (27).  VA  Central  Offke,  Washington 
D  C  20420.  " 

Notification  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  of  a  record  pertaining  to  themselves  must  submit 
a  written  request  or  apply  in  person  to  the  nearest  VA  regional  of¬ 
fice  or  center.  Addresses  for  VA  regional  offices  and  centers  may 
be  found  in  VA  Appendix  I  at  the  end  of  this  document. 

All  inquiries  must  reasonably  identify  the  system  of  records  in¬ 
volved,  i.e..  Guardianship  File.  Inquiries  should  include  the  in¬ 
dividual's  full  name,  VA  file  number  and  return  address.  If  the  VA 
file  number  is  not  available,  then  as  much  of  the  following  informa¬ 
tion  as  possible  should  be  forwarded:  Branch  of  service,  dates  of 
service,  service  numbers,  social  security  number,  and  date  of  birth. 

Record  access  procedures;  Veterans,  beneficiaries  or  duly 
authorized  representatives  seeking  information  regarding  access  to 
and  contesting  of  VA  records  may  write,  call  or  visit  the  nearest 
VA  regional  office  or  center. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories;  Guardianship  records  arc  obtained  from 
the  claimant,  claimant's  dependents,  court  appointed  or  Federal 
fiduciaries,  field  examinations,  or  other  Federal  agencies. 

38V  A28 

System  name:  Veterans  and  Beneficiary  Identification  and  Records 
Locator  System-VA 

System  location:  VA  Data  Processing  Center,  1615  E.  Woodward 
Street,  Austin,  Texas  78772,  and  VA  Central  Office,  810  Vermont 
Ave.,  N.W..  Washington.  D  C.  20420. 

Categories  of  individuals  covered  by  the  system:  Basic  file: 
Veterans  who  have  applied  for  VA  benefits:  Compensation,  Pen¬ 
sion,  Education.  U.S.  Government  Life  Insurance.  National  Service 
Life  Insurance,  or  burial  allowance  (under  Title  38,  United  States 
Code,  Chapters  II.  15,  1^,  23,  31,  and  34).  Veterans’  beneficiaries 
(spouse,  child  or  parent)  who  are  receiving  VA  benefits:  Depen¬ 
dency  and  Indemnity  Compensation,  Pension  or  Education  (under 
Title  38.  United  States  Code,  Chapters  13,  15,  and  35).  Veterans 
who  receive  pensions  from  Railroad  Retirement  Board.  Veterans 
discharged  from  military  service  since  January  1973. 

Adjunct  file:  Microfilm  copies  of  former  manual  Central  Index 
and  claim  number  registers:  partial  file  of  pensioners  with  service 
prior  to  1930;  personnel  with  service  between  1940  and  1948  with 
VA  insurance;  and  partial  lists  of  other  armed  forces  personnel. 

Categories  of  records  in  the  system:  Veteran's  service  data,  VA 
file  numbers  and  records  location,  and  cross-references  to 
beneficiaries. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code  Chapter  3,  Section  21(Kc)(l). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Inquiry  of  record  by  the  Railroad  Retirement  Board  to  obtain 
veteran’s  VA  claim  file  number  and  folder  location  in  order  to  get 
necessary  information  from  VA  Compensation,  Pension  or  Educa¬ 
tion  records  in  accordance  with  the  Railroad  Retirement  Act  of 
1937  (SecUon  228-l(i)). 

2.  Inquiry  of  record  by  the  National  Personnel  Records  Center 
(NPRC)  and  U.S.  Army  Reserve  Components  Personnel  and  Ad¬ 
ministration  Center  (RCPAC)  to  obtain  the  veteran’s  VA  claim  file 
number  and  folder  location  so  that  service  records  on  file  at  the 
VA  may  be  returned  when  necessary  to  assist  in  rebuilding  lost 
military  service  records  or  for  review  for  possible  discharge  up¬ 
grade  or  correction. 

3.  Inquiry  of  record  by  the  National  Research  Council,  National 
Academy  of  Sciences  to  obain  data  for  use  in  medical  studies  on 
veterans  for  VA  and  other  agencies  as  approved  by  the  Chief  Medi¬ 
cal  Director. 

4.  Inqfiiry  of  record  by  the  Treasury  Department  or  the  U.S. 
Marine  Corps  Finabce  Center  to  obtain  veteran's  claim  or  in¬ 
surance  file  number  and  folder  location  in  order  to  get  necessary 
data  to  return  U.S.  Savings  Bonds  in  safekeeping. 
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5.  Inquiry  of  record  by  Fedenl.  Stale  and  local  government  agen¬ 
cies  to  assist  agencies  in  the  performance  of  their  dnties  and  in  the 
development  of  programs  that  wiQ  be  beneficial  to  claimants. 

6.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civfl,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  staute.  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

7.  Inquiry  of  record  by  accredited  service  organization  represen¬ 
tatives  and  other  approved  agents  and  attorneys  to  obtain  the 
veteran’s  VA  claim  or  insurance  file  number  and  folder  location  in 
order  to  aid  veterans  in  the  preparation,  presentation  and  prosecu¬ 
tion  of  claims  under  the  laws  administered  by  the  VA. 

8.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

9.  A  record  conUining  the  name(s)  of  present  or  former  members 
of  the  armed  services  and/or  their  dependents  may  be  released 
from  this  system  of  records  under  certain  circumstances:  (1)  to  any 
nonprofit  organization  if  the  release  is  directly  connected  with  the 
conduct  of  programs  and  the  utilization  of  benefits  under  Title  38, 
and  (2)  to  any  criminal  or  civil  law  enforcement  governmental  agen¬ 
cy  or  instrumentality  charged  under  wplicable  law  with  the  protec¬ 
tion  of  the  public  health  or  safety  if  a  qualified  representative  of 
such  organization,  agency  or  instrumentality  has  made  a  written 
request  that  such  name(s)  be  provided  for  a  purpose  authorized  by 
law;  provided,  further,  that  the  record(s)  will  not  be  used  for  any 
purpose  other  than  that  stated  in  the  request  and  that  the  organiza¬ 
tion,  agency  or  instrumentality  is  aware  of  the  penalty  provision  of 
38  U.S.C.  3301(f). 

10.  Inquiry  of  record  by  research  facilities  to  obtain  data  necessa¬ 
ry  to  assist  in  medical  studies  on  veterans  for  the  Veterans  Ad¬ 
ministration  and  other  agencies,  as  approved  by  the  Chief  Medical 
Director,  provided  that  the  name  of  the  veteran  and  other  pertinent 
identifying  data  is  furnished  by  the  requester. 

11.  To  the  Department  of  Justice  and  United  States  Atomeys  in 
defense  or  prosecution  of  litigation  involving  the  United  States. 

12.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Basic  file  is  on  magnetic  disk  with  security  copies  of 
data  on  magnetic  tape.  Adjunct  file  is  on  microfilm  and  paper. 

RetrievabllHy:  Name  only;  name  and  one  or  more  numbers 
(Service  serial  number,  social  security  number,  VA  claim  file  number, 
VA  insurance  file  number);  name  and  date  of  birth  or  service  dates; 
number  only. 

Safeguards:  Access  to  the  authorized  VA  Data  Processing  Center 
(DPC)  Austin,  Texas,  is  restricted  to  authorized  Federal  employees 
and  authorized  representatives  of  vendors.  Access  to  the  computer 
room  within  the  DPC  is  further  restricted  to  especiaUy  authorized 
Federal  employees  and  vendor  personnel.  Protection  is  provided  by 
an  alarm  system  as  well  as  guard  service.  Data  in  the  system  may 
be  accessed  from  authorized  remote  terminals  via  a  telecommunica¬ 
tions  network  maintained  by  General  Services  Administration 
(GSA)  or  one  dedicated  for  VA  use.  The  system  recognizes 
authorized  users  by  a  station  identifier  transmitted  in  the  data 
message.  In  addition,  data  in  the  system  may  be  accessed  by 
machine-readable  input  submitted  to  the  DPC. 

Adjunct  file  is  accessible  to  personnel  assigned  to  Identification 
and  Records  Development  Service.  VA  Central  Office  and  to  Anal¬ 
ysis  and  Control  Division,  VA  DPC.  Austin,  Texas,  for  official  use 
only. 

Retention  and  dispocal:  Records  are  retained  permanently. 

System  manager(s)  and  addrem:  DIRECTOR,  ADMINISTRA¬ 
TIVE  SERVICE  (23).  VA  Central  Office,  Washington.  D.C.  20420. 

Notificatioa  procednre:  Individuals  seeking  information  concern¬ 
ing  the  existence  of  a  record  pertaining  to  themselves  must  submit 
a  written  request  or  apply  in  person  to  the  nearest  VA  Regional  Of¬ 
fice  or  Center.  Addresses  for  VA  regional  offices  and  centers  may 
be  found  in  VA  Appendix  I  at  the  end  of  this  document.  All  inqui¬ 
ries  must  reasonably  identify  the  benefit  or  system  of  records  in¬ 


volved.  i.e..  Education.  Compensation  and  Pension.  Inquiries 
should  include  the  individual’s  full  name,  VA  file  number  and 
return  address.  If  the  VA  file  number  is  not  available  then  as  much 
of  the  following  information  as  possible  should  be  forwarded: 
branch  of  service,  dates  of  service,  service  number,  social  security 
number  and  date  of  birth. 

Rccnrd  access  procedures:  Veterans,  beneficiaries,  service  person¬ 
nel  or  duly  authorized  representatives  seeking  information  regard¬ 
ing  access  to  and  contesting  of  VA  records  may  write,  call  or  visit 
the  nearest  VA  regional  office  or  center. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Records  are  obtained  from  VA  regional 
offices.  Railroad  Retirement  Board,  other  VA  computer  systems 
and  microfilm  copies  of  former  manual  central  index. 

39VA047 

System  name:  Veterans  and  Dependents  Inactive  Award  Account 
Records- V  A 

System  location:  VA  regional  offices  and  centers,  finance  divi¬ 
sion. 

Categories  of  individuals  covered  by  the  system:  Veterans  and/or 
dependents. 

Categories  of  records  in  the  system:  A  record  of  all  payments 
made  to  or  on  behalf  of  an  individual  veteran  and/or  dependents. 

Authority  tor  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapters  11.  13.  IS.  19,  23.  31.  34.  3S  &  36. 

Rontine  nscs  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred, 'as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

2.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefits. 

3.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

4.  To  clarify  disputed  accounts,  overpayment  cases,  furnishing 
abstract  of  payments,  data  on  months  of  education  entitlement 
used,  and  verification  of  payments  made. 

5.  Relevant  information  from  this  system  of  records,  including 
the  nature  and  amount  of  a  financial  obligation,  may  be  disclosed 
as  a  routine  use.  in  order  to  assist  the  Veterans  Administration  in 
the  collection  of  unpaid  financial  obligations  owed  the  VA.  to  a 
debtor’s  employing  agency  or  commanding  officer  so  that  the 
debtor-employee  may  be  counseled  by  his  or  her  Federal  employer 
or  commanding  officer.  This  purpose  is  consistent  with  5  U.S.C. 
SSI4.  4  CFR  I02.S,  and  section  206  of  Executive  Order  11222  of 
May  8,  I96S  (30  F.R.  6469). 

6.  Relevant  information  from  this  system  of  records,  including 
available  identifying  data  regarding  the  debtor,  such  as  name  of 
debtor,  last  known  address  of  debtor,  name  of  debtor’s  spouse,  so¬ 
cial  security  account  number  of  debtor,  VA  insurance  number,  VA 
loui  numba,  VA  claim  number,  place  of  birth  and  date  of  birth  of 
debtor,  name  and  address  of  debtor’s  employer  or  firm  and  dates 
of  employment,  may  be  disclosed  to  other  Federal  agencies.  State 
probate  courts.  State  drivers  license  bureaus,  and  State  automobile 
title  and  license  bureaus  as  a  routine  use  in  order  to  obtain  current 
address,  locator  and  credit  report  assistance  in  the  collection  of  un¬ 
paid  financial  obligations  owed  the  U.S.  This  purpose  is  consistent 
with  the  Federal  Claims  Collection  Act  of  1966  (P.L.  89-508,  31 
U.S.C.  951-953)  and  4  CFR  Parts  101-105. 
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7.  Difcloture  nay  b«  made  to  a  coagrcttional  offica  froai  the 
record  of  aa  iadividual  io  respoaae  to  aa  iaqairy  fro*  the  coagret- 
tioaal  office  made  at  the  request  of  that  iadivid^. 

8.  Dttcloture  may  be  made  to  NARS  (Natioaal  Archives  aad 
Records  Service)  GSA  (Geaeral  Services  Admiaistratioa)  io  records 
maaagement  iaspections  coadutced  uader  authority  of  44  U.S.C. 
2904  aad  2906. 

PoHctes  aad  practices  for  storiat.  retrteviat,  accesriaf,  rctaiaiag, 
aad  dispoelag  of  records  la  the  system: 

Storage:  Microfilm. 

RctrievabilHy:  Name  aad  claim  number. 

Safeguards:  Access  to  microfilm  files  is  restricted  to  VA  em¬ 
ployees.  The  records  are  protected  from  outside  access  by  the 
Federal  Protective  Service. 

Reteatlon  aad  disposal:  Microfilm  records  are  retaiaed  indefinite- 

•y- 

System  maaager(s)  aud  address:  CONTROLLER  (047),  Veterans 
Administratioa  Ceatral  Office,  Washington,  D.C.  20420. 

Notificatioa  procedure:  Individuals  seeking  information  concern¬ 
ing  existence  of  a  record  pertaining  to  themselves  must  submit  a 
writtcen  request  or  apply  in  person  to  the  nearest  VA  Tegional  of¬ 
fice  or  center.  Addresses  for  VA  regional  offices  and  centers  may 
be  found  in  VA  Appendix  I  at  the  end  of  this  document. 

Individuals  must  reasonably  identify  the  benefit  payment  or 
system  of  records  involved,  i.e..  Education,  Compensation  and 
Pension,  Insurance.  Inquiries  should  include  the  individual's  full 
name,  VA  file  number  and  return  address. 

Record  access  procedures:  Veterans,  beneficiaries  or  duly 
authorized  representatives  seeking  information  regarding  access  to 
and  contesting  of  VA  records  may  write,  call  or  visit  the  nearest 
VA  regional  office  or  center. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  VA  Benefit  Payment  Records. 

40VA42 

System  name:  Veterans  and  Dependents  (Living  and  Deceased)  Na¬ 
tional  Cemetery  System,  Correspondence  and  Inquiry  File-VA 

System  location:  VA  Central  Office  and  the  National  Cemetery 
where  veterans  or  his  dependent  is  interred.  Address  locations  are 
listed  in  VA  Appendix  1  at  the  end  of  this  document. 

Categories  of  iudlvidnals  covered  by  the  system:  Veterans  and 
their  dependents  both  living  and  deceased. 

Categories  of  records  iu  the  system:  Mflitary  service  data,  inqui¬ 
ries  as  to  burial  location,  details  on  issuance  of  headstone  or 
marker;  data  on  gravesite  reservation  and  other  miscellaneous 
inquiries  relating  to  the  burial  of  the  deceased. 

Authority  (or  malntcnaucc  of  the  system:  Public  Law  93-43  dated 
June  18,  1973  “National  Cemeteries  Act  of  1973.. 

Routine  uses  of  records  maintained  In  the  system.  Including  catego¬ 
ries  of  nsers  aad  the  purposes  of  such  uses: 

1.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use.  to  a  foreign  government  allied  with  the  U.S.  during 
war,  or  a  Federal,  State  or  local  agency  maintaining  civil,  criminal 
or  other  pertinent  information  or  military  service  data,  if  necessary 
to  obtain  information  relevant  to  an  agency  decision  concerning 
eligibility  for  burial  or  a  reservation  in  a  National  Cemetery  or  the 
issuance  of  a  Government  headstone  to  mark  a  grave. 

2.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency  in  response  to  its  request  in  connection  with  the 
granting  of  a  benefit  to  a  veteran  (including  active  duty  personnel) 
or  a  dependent  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  is  relevant  and  necessary  to  the  requesting  agency's  deci¬ 
sion  on  the  matter. 

3.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  t^reto. 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  iadividual. 


3.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  aad  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Paper  documents. 

Retrievsbillty:  Alphabetically  by  name. 

Safeguards:  Released  only  to  the  person  concerned ior  the  next- 
of-kin  upon  receipt  of  proper  identification.  ,j„ 

Retention  and  disposal:  Retire  to  Federal  Records  Center  after  2 
years,  destroy  25  years  thereafter. 

System  maaager(s)  aad  addrem:  DIRECTOR  (42),  National  Ceme¬ 
tery  System,  VA  Central  Office,  Washington,  D.C.  20420. 

Notification  procedure:  (See  System  Manager  above.) 

Record  accem  procedures:  (See  System  Manager  above.) 

Contesting  record  procedures:  (See  System  Manager  above.) 

Record  source  categories:  Family  members  of  the  deceased,  offi¬ 
cial  military  records  and  VA  claim  files. 

41VA41 

System  name:  Veterans  and  Dependents  National  Cemetery 
Gravesite  Reservation  Records- V A 

System  location:  Veterans  Administration  Central  Office  and  the 
National  Cemetery  where  reservation  is  made.  Address  locations 
are  listed  in  VA  Appendix  I  at  the  end  of  this  document. 

Categories  of  individuals  covered  by  tbe  system:  Veterans  and 
their  dependents. 

Categories  of  records  in  the  system:  Military  service  data,  name 
and  address  of  individual;  data  on  gravesite  reservation. 

Authority  (or  maintenance  of  the  system:  Public  Law  93-43  dated 
June  18,  1973  “National  Cemeteries  Act  of  1973”. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use"  to  a  foreign  government  allied  with  the  U.S.  during 
war,  or  a  Federal,  State  or  local  agency  maintaining  civil,  criminal 
or  other  pertinent  information  or  military  service  data,  if  necessary 
to  obtain  information  relevant  to  an  agency  decision  concerning 
eligibility  for  burial  or  a  reservation  in  a  National  Cemetery  or  tbe 
issuance  of  a  Government  headstone  to  mark  a  grave. 

2.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency  in  response  to  its  request  in  connection  with  the 
granting  of  a  benefit  to  a  veteran  (including  active  duty  personnel) 
or  a  dependent  by  the  requesting  agency,  to  the  extent  that  tbe  in¬ 
formation  is  relevant  and  necessary  to  the  requesting  agency's  deci¬ 
sion  on  the  matter. 

3.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potenial  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  staute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

5.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authoritv  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  (or  storing,  retrieving,  acceariag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents  and  magnetic  tape. 

Retrievability:  Alphabetically  by  name  and  reservation  survey 
date. 

Safeguards:  Released  only  to  the  person  concerned  or  the  next- 
of-kin  upon  receipt  of  proper  identification. 

Retention  and  disposal:  Paper  records  arc  destroyed  after  inter¬ 
ment;  automated  record  is  erased  after  reservation  is  used  or  can¬ 
celled. 
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System  maaagcr(t)  and  addrcm:  DIRECTOR  (41),  National  Ceme- 
terv  System,  Veterans  Administration  Central  Office,  Washington, 
D  C  20420. 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  (See  System  Manager  above.) 

Record  source  categories:  Reservee  involved  and  official  military 
records 

42  V  A4I 

System  name:  Veterans  and  Dependents  National  Cemetery  Interment 
Records- V  A 

System  locaikta:  VA  Central  Office,  and  the  National  Cemetery 
where  veteran  or  his  dependent  is  interred.  Address  locations  are 
listed  in  VA  Appendix  1  at  the  end  of  this  document. 

Categories  of  individuals  covered  by  the  system:  Deceased 
veterans  and  their  dependents. 

Categories  of  records  in  the  system:  Military  service  data,  name 
and  address  of  next-of-kin,  burial  location  and  cemetery  burial  ser¬ 
vices  data. 

Authority  (or  maintenance  of  the  system:  Public  Law  93-43  dated 
June  18,  1973  "National  Cemeteries  Act  of  1973”. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoaca  of  such  uses: 

1.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use”  to  a  foreign  government  allied  with  the  U.S.  during 
war,  or  a  Federal,  State  or  local  agency  maintaining  civil,  criminal 
or  other  pertinent  information  or  military  service  data,  if  necessary 
to  obtain  information  relevant  to  an  agency  decision  concerning 
eligibility  for  burial  or  a  reservation  in  a  National  Cemetery  or  the 
issuance  of  a  government  headstone  to  mark  a  grave. 

2.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency  in  response  to  its  request  in  connection  with  the 
granting  of  a  benefit  to  a  veteran  (including  active  duty  personnel) 
or  a  dependent  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  is  relevant  and  necessary  to  the  requesting  agency's  deci¬ 
sion  on  the  matter. 

3.  To  reply  to  inquiries,  written  and  verbal,  from  family  members 
and  friends  in  connection  with  burial  in  a  National  Cemetery  and 
location  of  graves. 

4.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

6.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents  and  microfilm. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Released  only  to  the  person  concerned  or  the  next- 
of-kin  upon  receipt  of  proper  identification. 

Retention  and  disposal:  Retained  permanently. 

System  manager(s)  and  address:  DIRECTOR  (41),  National  Ceme¬ 
tery  System,  VA  (Tentral  Office,  Washington,  D.C.  20420. 

Notification  procedure:  (See  System  Manager  above.) 

Record  access  procedures:  (See  System  Manager  above.) 

Contesting  record  procedures:  (See  System  Manager  above.) 

Record  source  categories:  The  veteran,  family  members  of  the 
deceased,  official  military  records,  and  VA  claims  records. 

43VA042 

System  name:  Veterans  and  Other  VA  Beneficiaries  Who  have 
Responded  to  VA  Sample  Surveys-VA 

System  location:  Controller  (042A),  VA  Central  Office,  Washington, 
D  C.  20420. 

Categories  of  individuals  covered  by  the  system:  Samples  of 
recently  separated  veterans,  and  other  veterans,  dependents  and 


survivors  of  veterans  on  various  VA  benefit  rolls. 

Categories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  obtained  from  respondents  in  VA  sample  surveys.  Compara¬ 
ble  information  is  obtained  for  respondents  in  each  individual  sur¬ 
vey  through  use  of  printed  questionnaires.  Some  pertinent  informa¬ 
tion  is  carried  over  into  the  survey  record  from  the  original  source 
records  which  are  used  in  the  development  of  the  sample.  The 
original  source  record  is  a  copy  or  an  extract  of  master  records 
from  which  the  sample  is  drawn;  this  information  is  also  available 
for  nonrespondents  in  the  sample. 

Authority  lor  maintcnauce  of  the  system:  Title  38,  United  States 
Code,  Chapter  3,  Section  219. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implemening  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

2.  To  provide  information  for  development  of  statistical  summa¬ 
ries  and  analyses  for  VA  employees,  participating  members  of 
other  Federal  agencies  and  private  contractors  employed  by  VA  or 
another  Federal  agency  in  order  to  measure  the  rate  of  usage  of 
specific  benefits  and  the  adequacy  and  appropriateness  of  available 
benefits.  These  evaluations  are  concerned  with  the  impact  of 
veterans  benefits  upon  the  recipient  and  upon  the  nation  at  large. 
These  evaluations  are  also  concerned  with  problems  reported  by 
the  beneficiary  relative  to  usage  of  specific  VA  benefits. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  paper  storage  boxes. 

Retrievability:  Identification  number. 

Safegnarda:  Only  the  Office  of  the  VA  Controller  has  access  to 
the  locked  space  where  the  magnetic  tapes  are  stored  and  only  the 
Office  of  the  VA  Controller  can  recall  the  paper  records  from  the 
National  Records  Center. 

Retention  and  dbposal:  Upon  publication  of  the  survey  report  the 
paper  records  (questionnaires)  are  sent  to  storage  in  the  Washing¬ 
ton  National  Records  Center,  Suitland,  Maryland;  the  retention 
period  is  ten  years,  subject  to  review  at  three  year  intervals.  Final 
disposition  will  be  by  burning.  The  magnetic  tapes  are  retained  by 
the  Office  of  the  VA  Controller,  subject  to  review  at  three  year  in¬ 
tervals;  final  disposition  is  by  erasure  of  the  magnetic  tape. 

System  maaager(s)  and  address:  DIRECTOR,  REPORTS  AND 
STATISTICS  SERVICE  (042),  VA  Central  Office,  Washington, 
D.C.  20420. 

Notification  procedure:  Inquiries  should  be  addressed  to  Assistant 
Director  for  Research  and  Biometrics  (042A),  VA  Central  Office, 
Washington,  D.C.,  20420.  An  individual  seeking  to  learn  whether 
the  records  system  identifies  him  would  have  to  prove  his  identity 
and  must  present  the  following  information;  the  name  of  the  survey 
in  question  and  approximate  date  of  the  survey;  social  security 
and/or  VA  claim  number;  full  name  and  birth  date.  NOTE:  A  per¬ 
son  should  already  know  whether  the  records  system  contains  a 
record  on  him,  since  he  would  have  previously  completed  and 
returned  our  survey  questionnaire. 

Record  access  procedures:  An  individual  seeking  access  to  his 
record  should  address  a  written  inquiry  to  the  official  named  under 
the  "Notification”  heading. 

Contesting  record  procedures:  If  an  individual  wishes  to  challenge 
the  information,  the  challenge  must  be  submitted  in  writing  to  the 
Assistant  Director  for  Research  and  Biometrics  (042A),  VA  Central 
Office,  Washington,  D.C.  20420. 

Record  source  categories:  The  statistical  studies  embodied  in  this 
records  system  may  relate  to  veterans  in  general  or  they  may  per¬ 
tain  to  recipients,  or  potential  recipients  of  benefits  from  any  one 


FEDERAL  REGF5TER,  VOl.  42,  NO.  187— TUESDAY,  SEPTEMBER  27,  1977 


VETERANS  ADMINISTRATION 


49751 


of  the  Veterans  Administration  benefits  programs.  The  sources  of 
records  include  records  obtained  from  the  Department  of  Defense, 
records  for  specific  VA  benefits  programs,  and  questionnaires 
completed  by  persons  in  the  survey  sample. 

44V  AOl 

System  name:  Veterans  Appellate  Records  System-VA 

System  location:  Board  of  Veterans  Appeals,  Veterans  Adminis¬ 
tration  Central  Office,  Washington,  D.C.  20420. 

Categories  of  Individuals  covered  by  the  system:  Veterans,  clai¬ 
mants  and  their  representatives.  Members  of  Congress,  witnesses. 
Board  members,  StMf  attorneys. 

Categories  of  records  In  the  system:  Appeal  Decision  Jacket,  Ap¬ 
peal  Record  card.  Index  Card  for  Dangerous  Persons,  copy  of 
Board  of  Veterans  Appeals  decision,  verbatim  recording  of 
hearings,  letters  and  copies  of  replies. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code  4001(a). 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Reply  to  correspondence  concerning  decisions  and  other  mat¬ 
ters. 

2.  Disclosure  to  law  enforcement  personnel  and  security  guards 
in  order  to  alert  them  to  presence  of  dangerous  persons. 

3.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violaion  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statue  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
veteran  claimant  or  a  third  party  claimant  to  the  extent  necessary  in 
the  development  of  a  potential  beneficiary’s  claim  for  VA  benefits 
(i.e.,  individual  identifiers  and  other  similar  identifying  informa¬ 
tion). 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

6.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Pollcict  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Filing  folders,  rotary  index  file,  filing  cabinets. 

RetrievabllHy:  By  veteran's  name  or  file  number. 

Safeguards:  Files  under  custody  of  designated  employees.  Access 
only  to  employees  of  Board  of  Veterans  Appeals  with  need  to 
know. 

Retention  and  disposal:  6  months  for  verbatim  recordings,  18 
months  for  Appeal  Record  cards.  Decision  Jackets  and  copies  of 
decision,  indefinite  retention  for  correspondence  files  and  Index 
Card  for  Dangerous  Persons. 

System  manager(s)  and  address:  CHAIRMAN,  BOARD  OF 
VETERANS  APPEALS  (01),  Board  of  Veterans  Appeals,  Veterans 
Administration  Central  Office,  Washington,  D.C.  20420. 

Notification  procedure:  Board  of  Veterans  Appeals  (014), 
Veterans  Administration  Office,  Washington,  D.C.  20420. 

Request  should  be  made  in  writing.  The  following  information,  or 
as  much  as  is  available,  should  be  furnished  in  order  to  identify  the 
record:  Name,  service  number.  Veterans  Administration  file 
number  or  insurance  number,  branch  of  service  and  date  of  birth. 
For  information  from  verbatim  recordings,  also  furnish  the  approxi¬ 
mate  date  of  the  hearing. 

Record  access  procedures:  Information  and/or  assistance  as  to  ac¬ 
cess  to  Board  of  Veterans  Appeals  records  or  as  to  contesting  the 
content  of  such  records  may  be  obtained  by  contacting  the 
Freedom  of  Information  Act  Officer  (014),  Board  of  Veterans  Ap¬ 
peals,  Veterans  Administration  Central  Office,  Washington,  D.C., 
20420,  or  by  telephoning  (202)  389-3346. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 


Record  source  categories:  Claims  folder  and  associated  folders, 
hospital  records,  outpatient  clinic  records.  Board  of  Veterans  Ap¬ 
peals  records,  data  furnished  by  correspondent,  data,  presented  at 
hearing,  data  furnished  by  Board  of  Veterans  Appeals  employees.O 

'  45VA28 

System  name:  Veterans  Assistance  Discharge  System-VA 

System  location:  VA  Data  Processing  Center,  1613  E.  Woodward 
Street,  Austin,  Texas  78772. 

Categories  of  individuals  covered  by  the  system:  Veterans 
discharged  honorably  between  May  1968  and  January  1973  for 
whom  DD  Forms  214,  Report  of  Separation  from  Active  Duty, 
were  received  in  the  VA  Data  Processing  Center,  Austin,  Texas. 
Veterans  discharged  since  January  1973  for  whom  separation  docu¬ 
ments  were  received  in  the  Data  Processing  Center,  Austin,  Texas. 

Categories  of  records  in  the  system:  Veteran's  service  data. 

Authority  (or  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  3,  Subchapter  IV. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Release  letters  and  applications  to  veterans  as  soon  after 
discharge  as  possible  to  inform  them  of  VA  benefits  to  which  they 
may  be  entitled. 

2.  Prepare  U.S.  Veteran  Assistance  Center  cards  and  listing  of 
educationally  disadvantaged  veterans  for  VA  employees  and 
representatives  of  recognized  service  organizations  to  aid  VA  em¬ 
ployees  and  service  organization  representatives  in  personally  con¬ 
tacting  educationally  disadvantaged  veterans. 

3.  Transfer  of  names  and  addresses  of  recently  discharged 
veterans  to  non-profit  organizations  in  order  to  develop  and  con¬ 
duct  programs  to  assist  veterans  in  the  use  of  benefits  under  Title 
38,  United  States  Code. 

4.  Transfer  of  names  and  addresses  of  recently  discharged 
veterans  with  health  skills  to  VA  Department  of  Medicine  and  Sur¬ 
gery  employees  and  Department  of  Health,  Education  and  Welfare 
Operation  MEDIHC  State  Coordinators  in  order  to  help  veterans 
trained  in  health  skills  while  in  military  service  to  pursue  health 
careers. 

5.  Transfer  of  statistical  and  other  data  to  Federal,  State,  and 
local  government  agencies  to  assist  in  the  performance  of  their  du*- 
ties  and  in  the  development  and  conduct  of  programs  beneficial  to 
recently  discharged  veterans. 

6.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  .Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

7.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

8.  A  record  containing  the  name(s)  and  address(es)  of  present  or 
former  members  of  the  armed  services  and/or  their  dependents  may 
be  released  from  this  system  of  records  under  certain  circum¬ 
stances:  (1)  to  any  nonprofit  organization  if  the  release  is  directly 
connected  with  the  conduct  of  programs  and  the  utilization  of 
benefits  under  Title  38,  and  (2)  to  any  criminal  or  civil  law  enforce¬ 
ment  governmental  agency  or  instrumentality  charged  under  ap¬ 
plicable  law  with  the  protection  of  the  public  health  or  safety  if  a 
stated  in  the  request  and  that  the  organization,  agency  or  instrumen¬ 
tality  has  made  a  written  request  that  such  name(s)  or  address(cs) 
be  provided  for  a  purpose  authorized  by  law;  provided,  further, 
that  the  record(s)  will  not  be  used  for  any  purpose  other  than  that 
stated  in  the  request  and  that  the  organization,  agency  or  instrumen¬ 
tality  is  aware  of  the  penalty  provision  of  38  U.S.C.  3301(0. 

9.  Disclosure  may  be  made  to  NARS  (National  ArcUves  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape. 

Retrievability:  By  name,  social  security  number  and  date  of 
discharge. 
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PRIVACY  ACT  ISSUANCES 


Safctuardt:  Access  to  the  VA  Data  Processing  Center  is 
restricted  to  VA  employees  and  vendors.  Protection  from 
unauthorired  outside  access  is  provided  by  an  alarm  system  and 
guard  service. 

Retention  and  disposal:  Automated  records  are  retained  for  five 
($)  complete  calendar  years.  Separation  documents  are  destroyed 
by  shredding  after  input  into  the  automated  system. 

System  manager(s)  and  address:  DIRECTOR,  ADMINISTRA* 
TIVE  SERVICE  (23),  VA  Central  Office,  Washington,  D.C.  20420. 

Notifkatioa  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  of  a  record  pertaining  to  themselves  must  submit 
a  written  request  or  apply  in  person  to  the  nearest  VA  regional  of¬ 
fice  or  center.  Addresses  for  VA  regional  offices  and  centers  may 
be  found  in  VA  Appendix  I  at  the  end  of  this  document.  All  inqui¬ 
ries  must  reasonably  identify  the  benefit  or  system  of  records  in¬ 
volved:  i.e.,  recently-discharged  veterans.  Inquiries  should  include 
the  individual's  full  name,  return  address  and  as  much  of  the  fol¬ 
lowing  information  as  possible:  Branch  of  service,  date  of  service, 
service  number,  social  security  number  and  date  of  birth. 

Record  acceu  procedures:  Veterans,  beneficiaries,  service  person¬ 
nel  or  duly  authorized  representatives  seeking  information  regard¬ 
ing  access  to  and  contesting  of  VA  records  may  write,  call  or  visit 
the  nearest  VA  regional  office  or  center. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  DD  Form  214,  Report  of  Separation 
from  Active  Duty;  PHS-1867,  Statement  of  Service  -  Verification 
of  Status  of  Commissioned  ohicers  of  the  U.S.  Public  Health  Ser¬ 
vice;  ESSA  Form  S6-I6,  Report  of  Separation-Discharge  (National 
Oceanic  and  Atmospheric  Administration). 

46V  AOO 

System  name:  Veterans,  Beneficiaries  and  Attorneys  U.S.  Govern¬ 
ment  Insurance  Award  Records-VA 

System  location:  Records  are  maintained  at  the  VA  Data 
Processing  Center  and  VA  Center,  Philadelphia,  Pennsylvania  and 
VA  Center,  St.  Paul,  Minnesota.  Address  locations  are  listed  in  VA 
Appendix  1  at  the  end  of  this  document. 

Categories  of  individuals  covered  by  the  system:  Veterans  drawing 
disability  insurance  payments,  beneficiaries  drawing  insurance 
proceeds,  attorneys  drawing  fees  for  aiding  settlement  of  insurance 
cases,  veterans  drawing  proceeds  on  matured  contracts. 

Categories  of  records  in  the  system:  Insurance  information,  ad¬ 
dress  of  veterans  and  beneficiaries,  payment  amounts,  payment 
vouchers,  claims  for  disability  and  death  claim  payments,  beneficia¬ 
ry  signature  cards,  returned  check  information,  records  of  sums 
held  as  credit  for  veterans  for  disability  payments,  records  of  un¬ 
paid  insurance  proceeds,  indebtedness  to  be  withheld  from  in¬ 
surance  proceeds,  records  of  checks  withheld  from  delivery  to  cer¬ 
tain  foreign  countries  and  index  of  payees. 

Authority  (or  maintenance  of  the  syateiA  Title  38  United  States 
Code,  Chapter  3,  Section  2I0(cKl),  Title  38  United  States  Code, 
Chapter  19-Insurance. 

Routine  uaes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

2.  To  transfer  payment  data  to  the  U^S.  Treasury  Department  to 
issue  checks  to  veterans  beneficiaries,  attorneys  and  estates  of 
deceased  veterans  and  beneficiaries. 

3.  Relevant  information  from  this  system  of  records,  including 
the  nature  and  amount  of  a  financial  obligation,  may  be  disclosed 
as  a  routine  use,  in  order  to  assist  the  Veterans  Administration  in 
the  collection  of  unpaid  financial  obligations  owed  the  VA,  to  a 
debtor’s  employing  agency  or  commanding  officer  so  that  the 
debtor-employee  may  be  counseled  by  his  or  her  Federal  employer 
or  commanding  officer.  This  purpose  is  consistent  with  5  U.S.C. 
3514,  4  CFR  102.5,  and  section  206  of  Executive  Order  11222  of 
May  8,  1965  (30  F.R.  6469). 


4.  Relevant  information  from  this  system  of  records,  including 
available  identifying  data  regarding  the  debtor,  such  as  name  of 
debtor,  last  known  address  of  debtor,  name  of  debtor's  spouse,  so¬ 
cial  security 'account  number  of  debtor,  VA  insurance  number,  VA 
loan  number,  VA  claim  number,  place  of  birth  and  date  of  birth  of 
debtor,  name  and  address  of  debtor’s  employer  or  firm  and  dates 
of  employment,  may  be  disclosed  to  other  Federal  agencies.  State 
probate  courts.  State  drivers  license  bureaus,  and  State  automobile 
title  and  license  bureaus  as  a  routine  use  in  order  to  obtain  current 
address,  locator  and  credit  report  assistance  in  the  collection  of  un¬ 
paid  financial  obligations  owed  the  U.S.  This  purpose  is  consistent 
with  the  Federal  Claims  Collection  Act  of  1966  (P.L.  89-508,  31 
U.S.C.  951-953)  and  4  CFR  ParU  101-105. 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

6.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  uf  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  paper  documents,  microfilm,  disk. 

Rctricvabilhy:  All  manual  insurance  awards  records  are  main¬ 
tained  by  insurance  file  number  and  are  indexed  under  this  number. 
Automated  records  are  maintained  in  file  number  order  and  payee 
number  within  file  number. 

Safeguards:  All  tape  records  are  stored  in  a  locked  fireproof  vault 
when  not  in  use.  Tape  records  are  sent  to  storage  at  the  Security 
Center,  for  use  in  the  event  of  a  major  catastrophe.  Computer  pro¬ 
grams  are  stored  in  the  same  location  as  well  as  manual  operating 
instructions  and  microfilm  of  various  manual  operating  instructions 
and  microfilms  of  various  manually  prepared  records.  Insurance 
folders  are  stored  in  open  shelf  filing  and  five-drawer  file  cabinets. 
A  sprinkler  system  is  located  above  the  files.  Admission  to  the  file 
area  is  restricted  to  authorized  personnel  only.  Microfilm  reels  are 
retained  in  a  locked  fireproof  vault,  with  humidity  controls.  Access 
to  the  microfilm  storage  is  restricted  to  authorized  personnel  only. 
Information  from  this  system  is  released  only  to  those  persons  with 
a  right  to  know. 

Retention  and  diapooal:  As  insurance  programs  are  in  force  for 
many  decades,  most  insurance  records  are  retained  for  long  periods 
of  time.  Insurance  folders  and  certain  paper  documents  are 
generally  retained  indefinitely. 

System  manager(s)  and  address:  DIRECTOR  (00),  VA  Center, 
5000  Wissahickon  Avenue,  Philadelphia,  Pennsylvania  19101. 

NotlficatioB  procednre:  Insured  veterans  or  their  fiduciaries  and 
attorneys  should  write,  or  apply  in  person,  to  the  VA  Centers  at 
Philadelphia,  Pennsylvania  or  at  St.  Paul,  Minnesota,  where  the  in¬ 
surance  records  are  maintained.  Inquirer  should  provide  full  name 
of  veteran,  insurance  file  number,  VA  file  claim  number,  payee 
name  and  number  if  known.  If  insurance  file  number  is  not  availa¬ 
ble,  social  security  number,  service  number  and/or  location  of  in¬ 
surance  records  will  aid  VA  personnel  in  locating  official  insurance 
records.  Address  locations  are  listed  in  VA  Appendix  I  at  the  end 
of  this  document. 

Record  access  procedures:  Veterans  and  fiduciaries  and  service 
representatives  desiring  access  to,  and  contesting  of,  VA  records 
should  write  to  VA  Centers  at  Philadelphia,  Pennsylvania  and  St. 
Paul,  Minnesota. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Data  in  the  Insurance  Award  Records 
are  obtained  from  a  claimant,  including  beneficiary,  attorneys, 
veterans,  financial  institutions  and  executors  of  estates;  Insurance 
In-Force  Subsystem;  undertakers;  Department  of  Defense;  VA 
hospitals  and  civilian  hospitals;  VA  regional  offices;  Federal  Bu¬ 
reau  of  Investigation;  U.S.  Treasury  Department. 

48VA40B 

System  name:  Veterans  (Deceased)  Headstone  or  Marker  Records  - 
VA 

System  location:  Veterans  Administration  Central  Office, 
Washington,  D.C.  20420. 

Categories  of  individuals  covered  by  the  system:  Deceased 
veterans. 
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Catetoric*  of  records  bi  the  aystcni:  Military  Service  data,  appli¬ 
cant's  name  and  address,  place  of  burial,  data  on  headstone  or 
marker,  and  consignee’s  name,  address  and  phone  number. 

Authority  lor  maintcBMCc  of  the  systcai:  Public  Law  93-43  dated 
June  18,  1973  “National  Cemeteries  Act  of  1973." 

Ronttac  uses  of  records  malatafawd  in  the  systeai,  lacludlag  catego¬ 
ries  of  users  aad  the  purposes  of  such  «ses: 

1.  For  use  in  connection  with  the  issuance  of  a  government  head¬ 
stone  or  marker  in  a  National  Cemetery  or  a  private  cemetery. 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  foreign  government  allied  with  the  U.S.  during 
war,  or  a  Federal.  State  or  local  agency  maintaining  civil,  criminal 
or  other  pertinent  information  or  military  service  data,  if  necessary 
to  obtain  information  relevant  to  an  agency  decision  concerning 
eligibility  for  burial  or  a  reservation  in  a  national  cemetery  or  the 
issuance  of  a  government  headstone  to  mark  a  grave. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
granting  of  a  benefit  to  a  veteran  (including  active  duty  personnel) 
or  a  dependent  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  the  matter. 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

6.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Retrievabillty:  Alphabetically  by  name. 

Safeguards:  Released  only  to  the  person  concerned  (consignee)  or 
family  members  upon  receipt  of  proper  identification. 

RrtentloB  aad  disposal:  Retained  indefinitely. 

System  maaager(s)  aad  address:  DIRECTOR  (40B),  National 
Cemetery  System,  Veterans  Administration  Central  Office, 
Washington,  D.C.  20420. 

NotifIcatioB  procedure:  Same  at  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  (See  System  Manager  above.) 

Record  source  categories:  Family  members  of  the  deceased,  offi¬ 
cial  military  records  and  VA  claims  records. 
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System  name:  Veterans,  Dependents  and  Beneficiaries  Compensa¬ 
tion  and  Pension  Records-VA 

System  location:  Records  are  maintained  at  the  VA  regional  of¬ 
fices.  the  Records  Processing  Center.  St.  Louis,  and  Federal 
Archives  and  Records  Centers.  Active  records  are  generally  main¬ 
tained  by  the  regional  office  having  jurisdiction  over  the  domicile 
of  the  claimant,  and  the  servicing  Data  Processing  Center  at  Hines, 
Illinois  with  subsidiary  accounts  receivable  records  located  at  the 
Data  Processing  Center  at  St.  Paul,  Minnesota.  Address  locations 
are  listed  in  VA  Appendix  I  at  the  end  of  this  document. 

Calcforica  of  indivldnals  covered  by  the  system: 

1.  Veterans  who  have  applied  for  compensation  for  service-con¬ 
nected  disability  under  Title  38,  United  States  Code,  Chapter  II. 

2.  Veterans  who  have  applied  for  non-service-connected  disabili¬ 
ty,  under  Title  38,  United  States  Code,  Chapter  15. 

3.  Veterans  entitled  to  burial  benefits  under  Title  38,  United 
States  Code,  Chapter  23. 

4.  Widows,  widowers  and  children  who  have  claimed  pension 
based  on  non-service-connected  death  under  Title  38,  United  States 
Code.  Chapter  15. 


5.  Widows,  widowers  and  children  who  have  claimed  Death 
Compensation  based  on  service-connected  death  under  Title  38, 
United  States  Code,  Chapter  II. 

6.  Widows,  widowers  and  children  who  have  claimed  Depen¬ 
dency  and  Indemnity  Compensation  for  service-connected  death 
under  Title  38,  United  States  Code,  Chapter  13. 

7.  Parents  who  have  applied  for  Death  Compensation  based  on 
service-connected  death  under  Title  38.  United  States  Code, 
Chapter  II. 

8.  Parents  who  have  applied  for  Dependency  and  Indemnity 
Compensation  for  service-connected  death  under  Title  38.  United 
States  Code.  Chapter  13. 

Categories  of  records  in  the  system:  Military  service  and  medical 
information;  applications  for  Compensation  and  Pension  benefits; 
adjudicative  actions  taken  to  determine  eligibility;  medical  informa¬ 
tion  from  VA  and  private  hospitals  and  doctors;  information  relat¬ 
ing  to  dependency,  income,  education,* family  and  social  relations 
and  occupation;  payment  data  and  claimant  or  payee  name  and  ad¬ 
dress. 

Authority  (or  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  3,  Section  2IO(cKn.  Title  38,  United  States  Code, 
Chapters  11.  13,  15,  and  23. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  usps: 

1.  Transfer  of  payment  data  for  preparation  of  benefit  checks  to 
the  Treasury  Department  for  delivery  of  monies  due  VA  beneficia¬ 
ries. 

2.  Disclosure  of  VA  records  as  deemed  necessary  and  proper  to 
accredited  service  organizations,  agents,  and  attorneys  recognized 
under  a  power  of  attorney  of  declaration  of  representation  to  assist 
in  the  preparation,  presentation,  and  prosecution  of  claims. 

3.  Transfer  of  information  to  aid  collection  agencies  in  order  to 
conduct  a  credit  check  to  determine  the  likelihood  of  success  in  a 
collection  action  from  claimants  of  debts  owed  to  VA. 

4.  Further  transfer  of  collection  information  to  the  General  Ac¬ 
counting  Office  for  obtaining  a  judgement  against  an  individual 
debtor  or  otherwise  collecting  debts  owed  to  the  VA. 

5.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regqjatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

6.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal.  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

7.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

8.  Transfer  of  statistical  and  other  data  to  Federal,  State,  and 
local  government  agencies  and  national  health  organizations  to 
assist  in  the  development  of  programs  that  will  be  beneficial  to  clai¬ 
mants  and  to  protect  their  rights  under  law  and  assure  that  they  are 
receiving  all  benefits  to  which  they  are  entitled. 

9.  A  record  containing  medical  history,  diagnoses,  findings,  or 

treatment  may  be  released  from  this  system  of  records  in  response 
to  a  request  from  the  superintendent  of  a  State  hospitid  for 
psychotic  patients,  a  commissioner  or  head  of  a  State  department 
of  mental  hygiene,  or  head  of  a  State,  county  or  city  health  depart¬ 
ment,  or  any  fee  basis  physician  or  institution  in  conneetkm  with 
authorized  treatment  as  a  VA  beneficiary,  provided  that  the  name  of 
the  individual  to  whom  the  record  pertains  is  given  and  that  the  in¬ 
formation  will  be  treated  as  confidential,  as  is  customary  in  civilian 
professional  medical  practice.  * 

10.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
State  unemployment  compensation  agency,  in  response  to  its 
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request,  to  the  extent  required  to  determine  eligibility  for  their 
benefit. 

11.  A  record  from  this  system  of  records  may  be  disclosed  to  the 
following  agencies  relative  to  military  or  naval  service  and  as  to 
both  current  and  historical  benefit  payments  made  by  the  VA;  De¬ 
partments  of  the  Army,  Navy  and  Air  Force;  Marine  Corps;  De¬ 
partment  of  Transportation  (Coast  Guard);  Department  of  Health, 
Education,  and  Welfare,  PHS  (Public  Health  Service),  Commis¬ 
sioned  Corps;  Department  of  Commerce  NOAA  (National  Oceanic 
and  Amospheric  Administration),  Commissioned  Officer  Corps. 

12.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
third  party  to  the  extent  necessary  in  the  development  of  a  poten¬ 
tial  beneficiary's  claim  for  VA  benefits  (i.e.,  individual  identifiers 
and  other  similar  identifying  information). 

13.  A  record  containing  the  name(s)  and  address(es)  of  present  or 
former  members  of  the  armed  services  and/or  their  dependents  may 
be  released  from  this  system  of  records  under  certain  circum¬ 
stances;  (I)  to  any  nonprofit  organization  if  the  release  is  directly 
connected  with  the  conduct  of  programs  and  the  utilization  of 
benefits  under  Title  38,  and  (2)  to  any  criminal  or  civil  law  enforce¬ 
ment  governmental  agency  or  instrumentality  charged  under  ap¬ 
plicable  law  with  the  protection  of  the  pubUc  health  or  safety  if  a 
qualified  representative  of  such  organization,  agency  or  instrumen- 
ulity  has  made  a  written  request  that  such  name(s)  or  address(es) 
be  provided  for  a  purpose  authorized  by  law;  provided,  further, 
that  the  record(s)  will  not  be  used  for  any  purpose  other  than  that 
stated  in  the  request  and  that  the  organization,  agency  or  instru¬ 
mentality  is  aware  of  the  penalty  provisions  of  38  U.S.C.  3301(0. 

14.  The  amount  of  pension,  compensation,  dependency  and  in¬ 
demnity  compensation,  educational  assistance  allowance,  retire¬ 
ment  pay  and  subsistence  allowance,  of  any  beneficiary,  may  be 
released  from  this  system  of  records  to  any  person  who  applies  for 
for  such  information. 

15.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
fiduciary  (including  those  acting  in  a  fiduciary  capacity)  recognized 
or  appointed  by  the  V A  to  the  extent  necessary  to  fulfill  the  fiduci¬ 
ary's  function. 

16.  Relevant  information  from  this  system  of  records  may  be  dis¬ 
closed,  as  a  routine  use;  In  the  course  of  presenting  evidence  to  a 
Court,  magistrate,  or  administrative  tribunal  in  matters  of  guardian¬ 
ship,  inquests,  and  commitments;  to  private  attorneys  representing 
veterans  rated  incompetent  in  conjunction  with  issuance  of  Cer¬ 
tificates  of  Incompetency;  and  to  probation  and  parole  officers  in 
connection  with  Court  required  duties. 

17.  Relevant  information  from  this  system  of  records,  including 
the  nature  and  amount  of  a  financial  obligation,  may  be  disclosed 
as  a  routine  use,  in  order  to  assist  the  Veterans  Administration  in 
the  collection  of  unpaid  financial  obligations  owed  the  VA,  to  a 
debtor's  employing  agency  or  commanding  officer  so  that  the 
debtor-employee  may  be  counseled  by  his  or  her  Federal  employer 
or  commanding  officer.  This  purpose  is  consistent  with  S  U.S.C. 
5514,  4  CFR  102.5,  and  section  206  of  Executive  Order  1 1222  of 
May  8.  1965  (30  F.R.  6469). 

18.  Relevant  information  from  this  system  of  records,  including 
available  identifying  data  regarding  the  debtor,  such  as  name  of 
debtor,  last  known  address  of  debtor,  name  of  debtor's  spouse,  so¬ 
cial  security  account  number  of  debtor,  VA  insurance  number,  VA 
loan  number,  VA  claim  number,  place  of  birth  and  date  of  birth  of 
debtor,  name  and  address  of  debtor's  employer  or  firm  and  dates 
of  employment,  may  be  disclosed  to  other  Federal  agencies.  State 
probate  courts.  State  drivers  license  bureaus,  and  State  automobile 
title  and  license  bureaus  as  a  routine  use  in  order  to  obtain  current 
address,  locator  and  credit  report  assistance  in  the  collection  of  un¬ 
paid  financial  obligations  owed  the  U.S.  This  purpose  is  consistent 
with  the  Federal  Claims  Collection  Act  of  1966  (P.L.  89-508,  31 
U.S.C.  951-953)  and  4  CFR  Parts  101-105. 

19.  Release  of  information  to  a  guardian  ad  litem  in  relation  to 
his  or  her  representation  of  a  claimant  in  any  legal  proceeding. 

20.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

21.  To  the  Department  of  Justice  and  United  States  Attorneys  in 
defense  or  prosecution  of  litigation  involving  the  United  States. 

22.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (Genera  Services  Administration)  in  records 
management  inspections  conducted  under  authoritv  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents,  microfilm,  magnetic  tape,  disk. 


RetricvaUlitjr:  (a)  All  VA  Compensation  and  Pension  manual 
records  are  in^x^  by  name  and  VA  file  number,  (b)  All  automated 
records  are  indexed  by  name,  VA  file  number,  payee  number  and 
type  of  benefit. 

Safegnards;  Physical  Security:  Access  to  VA  working  spaces  and 
claim  folder  storage  areas  is  restricted  to  VA  employees  on  a 
"need  to  know"  basis.  Generally,  VA  file  areas  are  locked  after 
normal  duty  hours  and  are  protected  from  outside  access  by  the 
Federal  Protective  Service.  Employee  file  records  and  file  records 
of  pubUc  figures  or  otherwise  sensitive  files  are  stored  in  separate 
locked  files.  Strict  control  measures  are  enforced  to  ensure  that  dis¬ 
closure  is  limited  to  a  “need  to  know"  basis. 

Rctentlna  and  dbpoaal:  Individual  case  folders  and  records  are 
retained  indefinitely. 

System  maaagcr(s)  and  address;  DIRECTOR,  COMPENSATION 
AND  PENSION  SERVICE  (21).  VA  Central  Office.  Washington. 
D.C.  20420. 

Notification  procednre: 

1.  Individuals  seeking  information  concerning  the  existence  of  a 
record  pertaining  to  themselves  must  submit  a  written  request  or 
apply  in  person  to  the  nearest  VA  regional  office.  Addresses  for 
VA  regional  offices  and  centers  may  be  found  in  VA  Appendix  1  at 
the  end  of  this  document. 

2.  All  inquiries  must  reasonably  identify  the  benefit  or  system  of 
records  involved,  i.e..  Compensation  and  Pension.  Inquiries  should 
include  the  individual's  full  name,  VA  file  number  and  return  ad¬ 
dress.  If  the  VA  file  number  is  not  available,  the  following  informa¬ 
tion  should  be  forwarded,  if  known;  Veteran's  full  name,  branch  of 
service,  dates  of  service,  service  number,  social  security  number, 
and  date  of  birth. 

Record  access  procednres:  Veterans,  beneficiaries,  service  or¬ 
ganization  personnel  or  other  duly  authorized  representatives  seek¬ 
ing-information  regarding  access  to  and  contesting  of  VA  records 
may  write,  call  or  visit  the  nearest  Veterans  Administration  regional 
office  or  center. 

Contestfaig  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  I.  The  claimant,  his  accredited 
representative  or  his  fiduciary.  2.  The  service  department.  3.  VA 
hospitals  and  doctors,  or  private  hospitals  and  doctors  if  written 
authorization  is  obtained  from  the  claimant.  4.  Training  establish¬ 
ments.  5.  Other  Federal  agencies.  6.  County  Clerks.  Courts,  and 
other  third  parties,  when  assistance  is  requested  by  claimant. 

S0VA22 

System  name:  Veterans,  Dependents,  Beneficiaries  and  Armed 
Forces  Personnel  Education  and  Rehabilitation  Records-VA 

System  location:  Education  records  are  maintained  at  the  VA  re¬ 
gional  offices.  Records  Processing  Center  and  Federal  Archives 
and  Records  Centers.  Active  records  will  generally  be  maintained 
by  the  regional  office  having  jurisdiction  over  the  area  in  which  the 
claimant  resides,  and  at  the  servicing  Data  Processing  Center  at 
Hines,  Illinois  with  subsidiary  accounts  receivable  records  located 
at  the  Data  Processing  Center  at  St.  Paul,  Minnesota.  Address  loca¬ 
tions  are  listed  in  VA  Appendix  1  at  the  end  of  this  document. 

Categories  of  iadividuals  covered  by  the  system: 

1.  Veterans  who  have  applied  for  VA  educational  benefits  under 
Title  38,  United  States  Code,  Chapters  31  and  34. 

2.  Spouse  or  widow(er)  who  has  applied  for  VA  educational 
benefits  under  Title  38,  United  States  C^e,  Chapter  35. 

3.  Children  who  have  applied  for  VA  educational  benefits  under 
Title  38,  United  States  Code,  Chapter  35. 

4.  Service  members  who  have  applied  for  VA  educational 
benefits  under  Title  38,  United  States  C^e,  Chapter  34. 

Categories  of  records  In  the  system:  Active  duty  separation  infor¬ 
mation,  medical  records  relating  to  treatment  in  service,  applica¬ 
tions,  education  and  training,  marital  status  and  dependency  infor¬ 
mation.  current  payment  data  and  educational  status  relative  to  VA 
benefits.  Counseling  and  Rehabilitation  records  are  also  maintained 
as  necessary. 

Authority  tor  maintcnaBce  of  the  system:  Title  38,  United  States 
Code,  Chapter  3,  Section  210(c)(1),  38  United  States  Code,  Chap¬ 
ters  31,  34,  35,  and  36. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

I.  Transfer  of  payment  information  to  the  Treasury  Department 
to  ensure  delivery  of  benefit  checks  to  VA  beneficiaries. 
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2.  Transfer  of  information  to  collection  agencies  in  order  to  con¬ 
duct  a  credit  check  to  determine  the  likelihood  of  success  in  a  col¬ 
lection  action  against  individuals  who  owe  debts  to  the  VA. 

3.  Further  transfer  of  necessary  collection  information  to  the 
General  Accounting  Office,  for  use  in  procedures  incident  to  ob¬ 
taining  a  judgement  against  the  individual. 

4.  Forwarding  of  computer  generated  VA  forms  to  VA  approved 
educational  institutions  in  order  to  certify  individual’s  re-enrollment 
and  allow  payment. 

5.  In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

6.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use”  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefits. 

7.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter. 

8.  Transfer  of  information  regarding  the  induction,  reentrance 
and  dismissal  of  a  disabled  veteran  from  the  vocational  rehabilita¬ 
tion  program  to  inform  the  training  establishment  of  the  actions 
taken. 

9.  Written  and  oral  disclosure  to  VA  approved  Vocational  Reha¬ 
bilitation  Training  Establishments  regarding  the  extent  and  nature 
of  a  claimant's  disabilities  with  respect  to  any  limitations  to  be  im¬ 
posed  on  the  vocational  program  to  ensure  that  the  trainee  receives 
the  maximum  benefit  from  training.  A  vast  amount  of  discretion 
with  respect  to  each  disclosure  is  practiced. 

10.  Transfer  of  statistical  and  other  data  to  Federal,  State  and 
local  government  agencies  and  national  health  organizations  to 
assist  in  the  development  of  programs  that  will  be  beneficial  to  clai¬ 
mants.  to  protect  their  rights  under  law,  and  to  assure  that  they  are 
receiving  all  benefits  to  which  they  are  entitled. 

11.  The  transfer  of  payment  information  to  officials  of  schools 
and  training  establishments  having  VA  beneficiaries  when  it  can  be 
determined  that  such  a  request  is  part  of  a  legitimate  attempt  to 
assist  the  veteran  or  other  eligible  person  to  ascertain  that  correct 
amounts  were  paid.  However,  such  information  will  not  be  pro¬ 
vided  as  a  routine  use  to  school  officials  when  the  request  is  clearly 
an  attempt  to  seek  assistance  in  collection  attempts  against  the 
veteran  or  eligible  person. 

12.  Transfer  to  schools  and  other  training  establishments  of  VA 
education  forms  for  completion  by  school  and  subsequent  submis¬ 
sion  to  the  VA  for  processing  of  education  and  vocational  reha¬ 
bilitation  training  claims. 

13.  Transfer  of  VA  education  letters  and  form  letters  to  schools 
and  other  training  establishments  which  may,  by  necessity,  contain 
identifying  data  about  a  veteran  or  eligible  person  in  order  to  obtain 
further  information  from  the  school  necessary  to  discharge  VA 
responsibilities  toward  the  veteran  or  eligible  person. 

14.  Transfer  of  identifying  information,  such  as  name,  file  number 
and  address  to  a  school  or  training  establishment  official  in  order  to 
obtain  information  necessary  to  pay  the  veteran  or  eligible  person 
correct  amounts  in  an  expedited  manner.  (An  example  of  the  above 
is  a  telephone  call  to  an  OJT  establishment  to  find  out  the  number 
of  hours  worked.) 

15.  Transfer  of  necessary  information  concerning  veterans  and 
other  eligible  persons  to  State  and  local  agencies  and  prospective 
employers  for  employment  and/or  training. 

16.  A  record  containing  the  name(s)  and  address(es)  of  present  or 
former  members  of  the  armed  services  and/or  their  dependents  may 
be  released  from  this  system  of  records  under  certain  circum¬ 
stances:  (1)  to  any  nonprofit  organization  if  the  release  is  directly 
connected  with  the  conduct  of  programs  and  the  utilization  of 


benefits  under  Title  38,  and  (2)  to  any  criminal  or  civil  law  enforce¬ 
ment  governmental  agency  or  instrumentality  charged  under  ap¬ 
plicable  law  with  the  protection  of  the  public  health  or  safety  if  a 
qualified  representative  of  such  organization,  agency  or  instrumen¬ 
tality  has  made  a  written  request  that  such  name(s)  or  address(es) 
be  provided  for  a  purpose  authorized  by  law;  provided,  further, 
that  the  record(s)  will  not  be  used  for  any  purpose  other  than  that 
stated  in  the  request  and  that  the  organization,  agebqy  or  instru¬ 
mentality  is  aware  of  the  penalty  provision  of  38  U.S.CV  ^^OKf). 

17.  Relevant  information  from  this  system  of  records  including 
the  nature  and  amount  of  a  financial  obligation,  may  be  diacloaed  as 
a  routine  use,  in  order  to  assist  the  Veterans  Administration  in  the 
collection  of  unpaid  financial  obligations  owed  the  VA,  to  a 
debtor’s  employing  agency  or  commanding  officer  so  that  the 
debtor-employee  may  be  counseled  by  his  or  her  Federal  employer 
or  commanding  officer.  This  purpose  is  consistent  with  5  U.S.C. 
5514,  4  CFR  102.5,  and  section  206  of  Executive  Order  11222  of 
May  8.  1%5  (30  F.R.  6469). 

18.  Relevant  information  from  this  system  of  records,  including 
available  identifying  data  regarding  the  debtor,  such  as  name  of 
debtor,  last  known  address  of  debtor,  name  of  debtor’s  spouse,  so¬ 
cial  security  account  number  of  debtor,  VA  insurance  number,  VA 
loan  number,  VA  claim  number,  place  of  birth  and  date  of  birth  of 
debtor,  name  and  address  of  debtor’s  employer  or  firm  and  dates 
of  employment,  may  be  disclosed  to  other  Federal  agencies.  State 
probate  courts.  State  drivers  license  bureaus,  and  State  automobile 
title  and  license  bureaus  as  a  routine  use  in  order  to  obtain  current 
address,  locator  and  credit  report  assistance  in  the  collection  of  un¬ 
paid  financial  obligations  owed  the  U.S.  This  purpose  is  consistent 
with  the  Federal  Claims  Collecion  Act  of  1966  (P.L.  89-508,  31 
u  s  e.  951-953)  and  4  CFR  Parts  101-105. 

19.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
State  unemployment  compensation  agency,  in  response  to  its 
request,  to  the  extent  required  to  determine  eligibility  for  their 
benefit. 

20.  A  record  from  this  system  of  records  may  be  disclosed  to  the 
following  agencies  relative  to  military,  naval,  or  air  service  and  as 
to  both  current  and  histoncal  benefit  payments  nsade  by  the  VA: 
Departments  of  the  Army,  Navy,  and  Air  Force;  Marine  Corps; 
Department  of  Transportation  (Coast  Guard);  Department  of 
Health,  Education,  and  Welfare,  PHS  (Public  Health  Service), 
Commissioned  Corps;  Department  of  Commerce.  NOAA  (National 
Oceanic  and  Atmospheric  Administration),  Commissioned  Officer 
Corps. 

21.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
third  party  to  the  extent  necessary  in  the  development  of  a  poten¬ 
tial  beneficiary’s  claim  for  VA  benefits  (i.e.  individual  identifiers 
and  other  similar  identifying  information). 

22.  Disclosure  of  VA  records  as  deemed  necessary  and  proper  to 
accredited  service  organizations,  agents  and  attorneys  recognized 
under  a  power  of  attorney  or  declaration  of  representation  to  assist 
in  the  preparation,  presentation  and  prosecution  of  claims. 

23.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
fiduciary  (including  those  acting  in  a  fiduciary  capacity)  recognized 
or  appointed  by  VA  to  the  extent  necessary  to  fulfill  the  fiduciary’s 
function. 

24.  A  record  containing  medical  history,  diagnoses,  findings,  or 
treatment  may  be  released  from  this  system  of  records  in  response 
to  a  request  from  the  superintendent  of  a  State  hospital  for 
psychotic  patients,  a  Commissioner  or  head  of  a  State  department 
of  mental  hygiene  or  head  of  a  State,  county,  or  city  health  depart¬ 
ment  or  any  fee  basis  physician  or  institution  in  connection  with 
authorized  treatment  as  a  VA  beneficiary,  provided  that  the  name 
of  the  individual  to  whom  the  record  pertains  is  given  and  that  the 
information  will  be  treats  as  confidential,  as  is  customary  in 
civilian  professional  medical  practice. 

25.  Relevant  information  from  this  system  of  records  may  be  dis¬ 
closed,  as  a  routine  use:  In  the  course  of  presenting  evidence  to  a 
court,  magistrate,  or  administrative  tribunal,  in  matters  of  guardian¬ 
ship,  inquests  and  commitments;  to  private  attorneys  representing 
veterans  rated  incompetent  in  conjunction  with  issuance  of  Cer¬ 
tificates  of  Incompetency;  and  to  probation  and  parole  officers  in 
connection  with  Court  required  duties. 

26.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

27.  The  amount  of  pension,  compensation,  dependency  and  in¬ 
demnity  compensation,  educational  assistance  allowance,  retire¬ 
ment  pay.  and  subsistence  allowance,  of  any  beneficiary,  may  be 
released  from  this  system  of  records  to  any  person  who  applies  for 
such  information. 
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28.  To  the  Department  of  Justice  and  United  States  Attorneys  in 
defense  or  prosecution  of  litigation  involving  the  United  States. 

29.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (Genera  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  (or  storing,  rctricviag,  acccaaing,  retaining, 
and  disposing  of  records  in  the  systcas: 

Storage:  Paper  documents,  microfilm,  magnetic  tape,  disk. 

RetrievahUity:  (a)  All  VA  educatkm  manual  records  are  indexed 
by  name  and  VA  Tile  number,  (b)  All  automated  records  are  indexed 
by  name.  VA  ffle  number,  payee  number  and  type  of  benefit. 

Safegnards:  Physical  Security:  Access  to  VA  working  spaces  and 
claims  folder  storage  areas  is  restricted  to  VA  employees  on  a 
“need  to  know*’  basis.  Generally,  VA  file  areas  are  l^kcd  afer 
normal  duty  hours  and  are  protected  from  outside  access  by  the 
Federal  Protective  Service.  Employee  file  records  and  file  records 
of  public  figures  or  otherwise  sensitive  files  are  sorted  in  separate 
locked  files.  Strict  control  measures  arc  enforced  to  ensure  that  dis¬ 
closure  is  limited  to  a  “need  to  know”  basis. 

Rrtcattoa  and  disposal:  Education  Records:  Individual  case  fol¬ 
ders  and  automated  records  are  retained  indefinitely. 

System  manager(s)  and  address:  DIRECTOR,  EDUCATION 
AND  REHABILITATION  SERVICE  (22).  VA  Central  Office. 
Washington.  D.C.  2042U. 

Notlflcatioa  procednre: 

1.  Individuals  seeking  information  concerning  the  existence  of  a 
record  pertaining  to  themselves  must  submit  a  written  request  or 
apply  in  person  to  the  nearest  VA  regional  office.  Addresses  for 
VA  regional  offices  and  centers  may  be  found  in  VA  Appendix  I  at 
the  end  of  this  document. 

2.  All  inquiries  must  reasonably  identify  the  benefit  or  system  of 
records  involved,  i.e..  Education.  Inquiries  should  include  the  in¬ 
dividual’s  full  name,  VA  file  number  and  return  address.  If  the  VA 
file  number  is  not  available,  the  following  information  should  be 
forwarded,  if  known:  Branch  of  service,  dates  of  service,  service 
number,  social  security  number,  and  date  of  birth. 

Record  access  procedures:  Veterans,  beneficiaries,  service  person¬ 
nel  or  duly  authorized  representatives  seeking  information  regard¬ 
ing  access  to  and  contesting  of  VA  records  may  write,  call  or  visit 
the  nearest  Veterans  Administration  regional  office  or  center. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Educational  system  records  are  ob¬ 
tained  from:  I.  The  claimant.  2.  The  service  department.  3.  Training 
establishments.  4.  State  approving  agencies.  5.  Other  Federal  agen¬ 
cies.  6.  County  Clerks,  Courts,  other  third  parties,  etc.  upon 
request  for  assistance  by  claimant. 

51VA042 

System  name:  Spinal  Cord  Injury  Study  File  1/1/46  to  9/30/55  and 
10/1/55  to  9/30/65-VA 

System  location:  Veterans  Administration  Data  Processing  Center, 
Washington,  D.C.  20420. 

Categories  of  individuals  covered  by  the  system:  Veterans  first  ad¬ 
mitted  to  VA  hospitals  for  care  of  spinal  cord  injury  in  periods 
January  1,  1946  to  September  30,  1955  and  October  I,  1955  to  Sep¬ 
tember  30,  1965. 

Categories  of  records  in  the  system:  DiagnosUc,  demographic, 
readmission  data  and  date  of  death  if  death  had  occurred  up  to  time 
of  study. 

Authority  (or  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  73,  Section  4101. 

Routine  uses  of  records  maintaiued  in  the  system,  iacludiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibiliy  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 


2.  Fik  was  used  to  prepare  published  study  entitled  “Survival  of 
Patients  with  Injuries. of  the  Spinal  Cord.  1945-1955,”  Journal  of 
the  American  Medical  Association.  January  9.  I960,  Vol.  172  No.  2. 
Individuals  are  not  identified  in  published  report  (5,743  cases). 

3.  File  is  now  being  used  to  do  another  survivorship  study  cover¬ 
ing  period  1955-1965  (2,823  cases). 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

5.  A  record  containing  the  name(s)  and  addrcss(cs)  of  present  or 
former  members  of  the  armed  services  and/or  their  dependents  may 
be  released  from  this  system  of  records  under  certain  circum¬ 
stances:  (I)  to  any  nonprofit  organization  if  the  release  is  directly- 
connected  with  the  conduct  of  programs  and  the  utilization  of 
benefits  under  Title  38.  and  (2)  to  any  criminal  or  civil  law  enforce¬ 
ment  governmental  agency  or  instrumentality  charged  under  ap¬ 
plicable  law  with  the  protection  of  the  public  health  or  safety  if  a 
qualified  representative  of  such  organization,  agency  or  instrumen¬ 
tality  has  made  a  written  request  that  such  name(s)  or  address(es) 
be  provided  for  a  purpose  authorized  by  law;  provided,  further, 
that  the  record(s)  will  not  be  used  for  any  purpose  other  than  that 
stated  in  the  request  and  that  the  organization,  agency  or  instru¬ 
mentality  is  aware  of  the  penalty  provision  of  38  U.S.C.  3301(f). 

6.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  In  the  system: 

Storage:  Magnetic  tape. 

Retrievability:  Claim  number  and  name. 

Safegnards:  Physical  security  at  Data  Processing  Center. 

Retention  and  disposal:  Indefinitely. 

System  maaager(s)  and  address:  DIRECTOR,  REPORTS  AND 
STATISTICS  SERVICE  (042),  ControUer.  VA  Central  Office, 
Washington.  D.C.  20420. 

Notification  procednre:  Inquiries  should  be  addressed  to  CHIEF 
MEDICAL  DIRECTOR,  VA  Central  Office,  Washington,  D.C. 
20420.  Inquiries  for  individual  data  must  state  that  information 
requested  is  from  Spinal  Cord  Injury  Files  or  Survivorship.  Inqui¬ 
ries  must  give  claim  number  and  name. 

Record  access  procedures:  Access  to  file  or  information  from  file 
may  be  obtained  by  writing  to  the  Chief  Medical  Director,  VA  Cen¬ 
tral  Office,  Washington,  D.C.  20420. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Sources  of  data  on  file  are  from  2  VA 
forms  designed  specifically  to  study  spinal  cord  injuries  among 
veterans  treated  for  the  first  time  by  the  VA  in  the  period  January 
1,  1946  to  September  30,  1955  and  October  1,  1955  to  September 
30,  1965.  The  two  VA  forms  were:  1.  Hospital  Care  Report  on 
Traumatic  Paraplegia  or  Quadriplegia  Patients,  Januarv  1,  1946-Sep- 
tember  30,  1955,  VA  Form  10-2742NR  (September  1955).  2. 
Hospital  Care  Report  on  Traumatic  and  Non-Traumatic  Paraplegia 
or  Quadriplegia  Patients,  October  I.  1955-September  30,  1965,  VA 
Form  10-20271(NR),  June  1955. 

53  V  AOO 

System  name:  Veterans  Mortgage  Life  Insurance-VA 

System  location:  Active  records  are  maintained  at  the  VA  Center, 
St.  Paul,  Minnesota;  DPC,  Hines,  Illinois;  and  the  records  on  death 
cases  and  premium  payments  at  the  Bankers  Life  Insurance  Com¬ 
pany  of  Nebraska,  (Totner  and  O  Street,  Lincoln,  Nebraska  68501. 
Address  locations  are  listed  at  VA  Appendix  1  at  the  end  of  this 
document. 

Categories  of  individuals  covered  by  the  system:  Veterans  who 
have  been  granted  a  specially  adapted  housing  grant  under  Title  38, 
United  States  Code,  Chapter  21. 

Categories  of  records  in  the  system:  Application  for  mortgage  in¬ 
surance,  mortgage  statements  from  financial  institutions,  VA  Spe¬ 
cial  Grant  Cards,  records  of  premium  payments,  records  of  death 
settlement  payment  plus  interest  payments.  Information  on 
mortgages  including  face  amount,  rate  of  interest,  term  of  mortgage 
and  mortgage  holders,  descr^tion  of  properties  and  improvements 
to  such  properties. 

Authority  (or  mainteuance  of  the  system:  Tile  38,  United  States 
Code,  Chapter  3,  Section  210(cKI),  Title  38,  United  Sutes  Code, 
Chapter  21. 
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Rontiac  uses  ol  records  maiataiacd  la  the  systea,  lacladiag  catego¬ 
ries  of  users  aad  the  purposes  ol  such  uses: 

1.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  sutute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

2.  Tape  records  to  deduct  monthly  premiums  from  VA  benefits  in 
order  to  remit  monthly  payments  to  the  Bankers  Life  Insurance 
Company  of  Nebraska,  Lincoln,  Nebraska. 

3.  Relevant  information  from  this  system  of  records,  including 
the  nature  and  amount  of  a  financial  obligation,  may  be  disclosed 
as  a  routine  use,  in  order  to  assist  the  Veterans  Administration  in 
the  collection  of  unpaid  financial  obligations  owed  the  VA,  to  a 
debtor's  employing  agency  or  commanding  officer  so  that  the 
debtor-employee  may  be  counseled  by  his  or  her  Federal  employer 
or  commanding  officer.  This  purpose  is  consistent  with  5  U.S.C. 
5514,  4  CFR  102.5,  and  section  206  of  Executive  Order  11222  of 
May  8,  1965  (30  F.R.  6469). 

4.  Relevant  information  from  this  system  of  records,  including 
available  identifying  data  regarding  the  debtor,  such  as  name  of 
debtor,  last  known  address  of  debtor,  name  of  debtor's  spouse,  so¬ 
cial  security  account  number  of  debtor,  VA  insurance  number,  VA 
loan  number,  VA  claim  number,  place  of  birth  and  date  of  birth  of 
debtor,  name  and  address  of  debtor's  employer  or  firm  and  dates 
of  employment,  may  be  disclosed  to  other  Federal  agencies.  State 
probate  courts.  State  drivers  license  bureaus,  and  State  automobile 
title  and  licetise  bureaus  as  a  routine  use  in  order  to  obtain  current 
address,  locator  and  credit  report  assistance  in  the  collection  of  un¬ 
paid  financial  obligations  owed  the  U.S.  This  purpose  is  consistent 
with  the  Federal  Claims  Collection  Act  of  1966  (P.L.  89-508,  31 
U.S.C.  951-953)  and  4  CFR  Parts  101-105. 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

6.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Pollcica  aad  practices  for  storing,  retrieving,  accessing,  retalaiag, 
and  disposing  of  records  In  the  systeas: 

Storage:  Magnetic  tape,  account  folder  with  paper  documenta¬ 
tion. 

Retrievabilhy:  AD  mortgage  life  insurance  manual  accounts  are 
maintained  by  VA  file  claim  number,  with  social  security  number, 
date  of  birth,  and  name  as  additional  identifying  data.  Automated 
records  are  filed  by  VA  file  claim  number.  (Social  security  number 
where  no  VA  file  claim  number  exists.) 

Safegnards:  All  manual  records  at  VA  Center  are  maintained  in 
steel  file  cabinets  and  access  to  the  files  is  limited  to  authorized 
personnel  only.  Automated  records  are  maintained,  when  not  in 
use,  in  a  fireproof  vault  and  access  to  the  vault  is  limited  to 
authorized  personnel  only.  Information  in  these  records  is  restricted 
to  those  persons  who  have  a  right  to  know. 

Retcatioa  aad  disposal;  The  tape  records  are  purged  when  the  in¬ 
surance  is  terminated  at  request  of  the  insured,  death  or  70th 
birthday  of  the  insured.  Manual  records  are  destroyed  one  year 
after  death  or  70th  birthday.  Computer  listings  are  destroyed  one 
year  after  preparation. 

System  maaagcr(s)  and  address:  DIRECTOR  (00),  VA  Center, 
5000  Wissahickon  Avenue,  Philadelphia,  Pennsylvania  1 9101. 

NotificatioB  procedure:  Interested  persons  should  write  to  VA 
Center,  St.  Paul,  Minnesota.  Inquirer  should  provide  veteran's 
name,  VA  file  claim  number  and/or  social  security  number.  If  this 
information  is  not  available,  information  concerning  lending  institu¬ 
tions,  mortgage  number  and  name  and  address  of  veteran  involved 
should  be  furnished.  Address  locations  are  listed  in  VA  Appendix  1 
at  the  end  of  this  document. 

Record  access  procedures:  Interested  persons  desiring  access  to, 
and  contesting  of  VA  records,  should  write  to  VA  Center,  St.  Paul, 
Minnesota. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 


Record  source  categories:  Data  in  the  Mortgage  Life  Insurance 
records  are  obtained  from  veteran  applying  for  insurance,'  lending 
institution  holding  veteran's  mortgage.  Loan  Guaranty  record 
cards,  contractors  remodeling,  enlarging  or  adding  construction  to 
existing  homes,  death  claim  forms  from  relatives  and  interested 

‘**”®"*'  ^  54VA136 

System  name:  Veteran's  Spouse  or  Dependent  Civilian  Health  and 
Medical  Care  Records- V  A 

System  location:  Records  are  maintained  at  each  of  the  VA  health 
care  facilities.  Active  records  are  generaOy  maintainei^  by  the  facili¬ 
ty  having  jurisdiction  over  the  domicile  of  the  claimant.  Address  lo¬ 
cations  are  listed  in  VA  Appendix  I  at  the  end  of  this  document. 

Categories  of  iadhriduala  covered  by  the  system:  The  spouse  or 
child  of  a  veteran  and  dependents  of  certain  veterans,  provided 
they  are  not  eligible  for  care  under  CHAMPUS  or  MEDICARE. 

Categories  of  records  in  the  system:  Application  for  medical 
benefits,  determination  of  eligibility,  information  relating  to  depen¬ 
dency  and  claimant  name  and  address. 

Authority  lor  maintenance  of  the  system:  Public  Law  93-82. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aad  the  pnrposes  of  such  uses: 

1.  Disclosure  of  eligibility  of  entitlement  to  medical  benefits  to 
authorized  health  care  providers  under  the  law  in  order  to  assist  the 
provider  in  obtaining  reimbursement  for  the  services  rendered. 

2.  Transfer  of  statistical  and  other  data  to  Federal,  State,  and 
local  government  agencies  and  national  health  organizations  to 
assist  in  the  development  of  programs  that  will  be  beneficial  to 
health  care  recipients,  to  protect  their  rights  under  law,  and  to  as¬ 
sure  that  they  are  receiving  all  health  benefits  to  which  they  are  en¬ 
titled. 

3.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  is  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clearance, 
the  reporting  of  an  investigation  of  an  employee,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  gn^  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

5.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use"  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  health,  educational  or  welfare  benefit. 

6.  Relevant  information  from  this  system  of  records,  including 
the  nature  and  amount  of  a  financial  obligation,  may  be  disclosed 
as  a  routine  use,  in  order  to  assist  the  Veterans  Administration  in 
the  collection  of  unpaid  financial  obligations  owed  the  VA,  to  a 
debtor’s  employing  agency  or  commanding  officer  so  that  the 
debtor-employee  may  be  counseled  by  his  or  her  Federal  employer 
or  commanding  officer.  This  purpose  is  consistent  with  5  U.S.C. 
5514,  4  CFR  102.5,  and  section  206  of  Executive  Order  11222  of 
May  8,  1965  (30  F.R.  6469). 

7.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

8.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
aad  dtsposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Retrievability:  Records  are  indexed  by  name  of  the  veteran  and 
filed  alphabetically. 

Safegnards:  Physical  Security:  Access  to  VA  working  space  and 
medicid  record  storage  areas  is  restricted  to  VA  employees  on  a 
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"need'  to  know”  basis.  Generally.  VA  file  areas  are  locked  after 
normal  duty  hours  and  are  protected  from  outside  access  by  the 
Federal  Protective  Service.  Employee  file  records  and  file  records 
of  public  figures  or  otherwise  sensitive  medickl  record  files  are 
stored  in  separate  locked  files.  Strict  control  measures  are  enforced 
to  ensure  that  disclosure  is  limited  to  a  "need  to  know"  basis. 

Retention  and  dbposal:  Individual  folders  are  retained  at  the 
facility  where  initial  claim  is  filed,  for  an  indefinite  period  of  years. 

System  managerts)  and  address:  DIRECTOR,  MEDICAL  AD¬ 
MINISTRATION  SERVICE  (136),  VA  Central  Office,  Washing¬ 
ton,  D.C.  20420. 

Notification  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  and  content  of  a  record  pertaining  to  themselves 
must  submit  a  written  request  or  apply  in  person  to  the  VA  health 
care  facility  where  a  claim  was  filed.  Inquiries  should  include  the 
veteran’s  full  name  and  VA  file  number.  If  the  VA  file  number  is 
not  available,  then  provide,  if  known,  the  veteran's  date  of  birth, 
social  security  number,  branch  of  service,  dates  of,  service  and  ser¬ 
vice  number. 

Record  access  procedures:  The  spouse,  child  or  dependent  of  a 
veteran,  or  duly  authorized  representative  seeking  information  re¬ 
garding  access  to  and  contesting  of  VA  records  may  write,  call  or 
visit  the  VA  health  care  facility  where  the  claim  was  filed. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  1.  Spouse,  children  or  dependents  of 
veteran.  2.  Department  of  Defense.  3.  County  Clerks,  Courts,  and 
other  third  parties  when  assistance  is  requested  by  claimant.  4.  So¬ 
cial  Security  Administration.  3.  Other  Federal  agencies. 

55VA26 

System  name:  Loan  Guaranty  Home,  Condominium  and  Mobile 
Home  Loan  Applicant  Records  and  Paraplegic  Grant  Applicant 
Records- V  A 

System  location:  Records  are  maintained  at  the  regional  offices, 
data  processing  centers  and  Federal  Archives  and  Records  Centers. 
Active  records  will  generally  be  maintained  by  the  regional  office 
having  junsdiction  over  the  area  in  which  the  applicant  resides,  and 
at  the  servicing  Data  Processing  Centers  at  Ifines,  Illinois,  Austin, 
Texas,  and  St.  Paul,  Minnesota.  Address  locations  are  listed  in  VA 
Appendix  I  at  the  end  of  this  document. 

Categories  of  iudividnals  covered  by  the  system:  Disabled  veterans 
who  have  applied  for  specially  adapted  housing  assistance  under 
Title  38,  United  States  Code,  Chapter  21;  service  members  and 
veterans,  including  their  spouses  or  widows(ers)  who  have  applied 
for  VA  housing  credit  assistance  under  Title  38,  United  States 
Code,  Chapter  37;  transferee  owners  of  properties  encumbered  by 
a  VA  guaranteed,  insured  or  portfolio  loan;  person(s)  applying  to 
purchase  VA  owned  properties. 

Categories  of  records  iu  the  system:  Military  service  and  medical 
information,  applications  for  loan  benefits  and  adudication  actions 
to  determine  eligibility.  Documentation  relating  to  employment,  in¬ 
come,  credit  and  personal  history.  Documentation  of  the  individual 
loan  account  and  payment  history.  Loan  instruments  including 
deeds,  notes  and  mortgages  are  included.  Information  on  the  pro¬ 
perty,  its  condition  and  value,  and  any  documentation  action  of  all 
loan  servicing  activities  in  connection  with  active  and  liquidated 
loans  is  also  maintained. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  3,  Section  2IO(cKl):  Title  38.  United  States  Code, 
Chapters  21  and  37. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

2.  Transfer  of  information  to  credit  reporting  agencies,  compa¬ 
nies  extending  credit,  lenders,  employers  and  landlords  to  provide 
the  VA  with  income  and  credit  data  on  applicants,  mortgagors,  or 
obligors  and  with  information  regarding  the  status  of  loans,  pay¬ 
ment  records  and  employment  histories. 


3.  Transfer  of  information  regarding  the  status  of  an  application 
for  loan  benefits  or  a  loan  account  without  written  or  prior  written 
consent  of  applicant  or  mortgagor,  to  Members  of  Congress  and 
parties  at  interest  on  behalf  of  the  applicant  or  mortgagor  ip  order 
to  transfer  information  of  assistance  to  the  applicant  or  mortgagor. 

4.  Transfer  information  on  status  of  loan  account  to  persons  or 
organizations  extending  credit  or  rendering  services  or  other 
benefits  to  the  borrower:  to  consider  the  extension  of  the  rendering 
of  credit,  services  or  other  benefits  to  a  borrower. 

3.  Transfer  of  information  to  obtain  billings  and  authorize  pay¬ 
ments  from  portfolio  loan  escrow  accounts,  to  hazard  insurance 
companies  and  real  esute  taxing  authorities,  to  permit  proper  billing 
to  the  VA  for  taxes  and  insurance  on  portfolio  loan  accounts  as 
they  become  due. 

6.  Forwarding  information  as  to  the  acceptability  of  a  prospective 
purchaser  preparing  to  assume  liability  to  VA  under  a  mortgage 
contract,  for  parties,  requesting  release  of  liability  to  VA  on  ac¬ 
count  of  a  VA  guaranteed,  insured  or  portfolio  loan,  to  be  apprised 
of  the  release  from  liability  or  the  continuing  liability  of  the  user. 

7.  Transfer  of  information  on  default  status  of  seriously  ; 

delinquent  loan  accounts,  to  prior  obligors  remaining  liable  for  in-  i 

debtedness,  to  permit  users  to  take  necessary  steps  to  protect  their 
interest  where  loan  liquidation  is  indicated  and  a  possible  debt  to 

the  Government  may  ensue. 

8.  Transfer  of  information  to  aid  in  liquidation  of  VA  portfolio 
loans,  to  the  United  States  Department  of  Justice,  to  have  available 
loan  account  and  credit  information  necessary  to  accomplish  the 
liquidation  of  a  defaulted  loan  by  judicial  process. 

9.  Transfer  of  necessary  collection  information,  to  the  General  j 

Accounting  Office,  which  procedures  are  incident  to  obtaining  a  < 

judgement  from  the  individual. 

10.  Forward  pertinent  information  in  connection  with  the  sale  or  j 

prospective  sale  of  VA  held  mortgages  to  potential  and  actual 
purchasers  of  VA  direct  loans  and  loans  under  VA  Regulation  4600, 

to  provide  a  basis  for  submitting  an  offer  to  purchase  loans  and  to 
establish  loan  account  on  purchased  loans. 

11.  Relevant  information  from  this  system  of  records.  Including 
the  nature  and  amount  of  a  financial  obligation,  may  be  disclosed 
as  a  routine  use.  in  order  to  assist  the  Veterans  Administration  in 
the  collection  of  unpaid  financial  obligations  owed  the  VA,  to  a 
debtor's  employing  agency  or  commanding  officer  so  that  the 
debtor-employee  may  be  counseled  by  his  or  her  Federal  employer 
or  commanding  officer.  This  purpose  is  consistent  with  3  U.S.C. 

3314,  4  CFR  102.3,  and  section  206  of  Executive  Order  11222  of 
May  8.  1%3  (30  F.R.  6469). 

12.  Release  of  information  to  a  guardian  ad  litem  in  relation  to 
his  or  her  representation  of  a  claimant  in  any  legal  proceeding. 

13.  Relevant  information  from  this  system  of  records,  including 
available  identifying  data  regarding  the  debtor,  such  as  name  of 
debtor,  last  known  address  of  debtor,  name  of  debtor's  spouse,  so¬ 
cial  security  account  number  of  debtor,  VA  insurance  number,  VA 
loan  number,  VA  claim  number,  place  of  birth  and  date  of  birth  of 
debtor,  name  and  address  of  debtor’s  employer  or  firm  and  dates 
of  employment,  may  be  disclosed  to  other  Federal  agencies.  State 
probate  courts.  State  drivers  license  bureaus,  and  State  automobile 
title  and  license  bureaus  as  a  routine  use  in  order  to  obtain  current 
address,  locator  and  credit  report  assistance  in  the  collection  of  un¬ 
paid  financial  obligations  owed  the  U.S.  This  purpose  is  consistent 
with  the  Federal  Claims  Collection  Act  of  1966  (P.L.  89-308,  31 
U.S.C.  931-933)  and  4  CFR  Parts  101-103. 

14.  Transfer  of  information  to  fee  attorneys,  fee  appraisers, 
brokers,  process  servers,  title  companies  and  abstractors  for  the 
purposes  of  approval  or  termination  of  portfolio  loans  by  non-judi¬ 
cial  means,  obtaining  possession  of  VA  property  in  cases  of  default 
or  foreclosures,  and  issuing  and  posting  of  Demands  for  Possession 
or  Notices  to  Quit. 

13.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

16.  To  the  Department  of  Justice  and  United  States  Attorneys  in 
defense  or  prosecution  of  litigation  involving  the  United  States. 

17.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 

2904  and  2906. 

Pollcict  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents,  microfilm,  magnetic  tape,  disk.  ^ 
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Rctricvablllty:  All  VA  loan  application  or  loan  file  records  are  in¬ 
dexed  by  VA  file  number.  All  automated  records  are  indexed  by 
VA  file  number,  station  and  county  code  number,  lender  identifica¬ 
tion  number.  Portfolio  loan  accounting  data  is  retrievable  by  VA 
file  number. 

Safegnards:  Access  to  VA  working  spaces  and  record  file  storage 
areas  is  restricted  to  VA  employees  on  a  "need  to  know"  basis. 
Generally,  V A  file  areas  are  locked  after  normal  duty  hours  and  are 
protected  from  outside  access  by  the  Federal  Protective  Service. 
Loan  and  property  security  instruments  are  stored  in  separate  fire 
resistant  and  locked  files.  Employee  loan  file  records  and  other 
files,  which  in  the  opinion  of  VA  are  or  become  sensitive,  are 
stored  in  separate  locked  files.  Strict  control  measures  are  enforced 
to  ensure  that  disclosure  is  limited  to  a  "need  to  know"  basis. 

Retention  and  dteposal:  LOAN  FILE  RECORD:  Individual  case 
folders  and  automated  records  are  retained  indefinitely.  Housing 
Grant  folders  are  destroyed  30  years  after  case  is  closed.  Destruc¬ 
tion  of  records  is  accomplished  by  either  shredding  or  burning. 

System  manager(B)  and  address:  DIRECTOR,  LOAN  GUARAN¬ 
TY  SERVICE  (26),  VA  Central  Office,  Washington,  D  C.  20420. 

Notification  procednre:  Individuals  seeking  information  concern¬ 
ing  the  existence  of  a  record  pertaining  to  themselves  must  submit 
a  written  request  or  apply  in  person  to  the  nearest  VA  regional  of¬ 
fice  or  center.  Addresses  for  VA  regional  offices  and  centers  may 
be  found  in  VA  Appendix  I  at  the  end  of  this  document.  All  inqui¬ 
ries  must  reasonably  identify  the  benefit  or  system  of  records  in¬ 
volved,  i.e..  Loan  Guaranty.  Inquiries  should  include  the  in¬ 
dividual's  full  name,  VA  file  number  or  loan  number.  If  the  VA  file 
or  loan  number  is  not  available  then  as  much  of  the  following  infor¬ 
mation  as  possible  should  be  forwarded;  address  of  the  property 
secured  by  VA  guaranteed,  insured  or  portfolio  loan,  owner  or 
former  owners  of  the  property,  name  of  lender  and  lender’s  loan 
number,  branch  of  service,  service  number,  social  security  number. 

Record  access  procedures:  Veterans,  beneficiaries,  service  person¬ 
nel  or  duly  authorized  representative  and  other  parties  of  interest 
involving  VA  guaranteed,  insured  or  portfolio  loans  seeking  infor¬ 
mation  regarding  access  to  and  contesting  of  VA  records  may 
write,  call  or  visit  the  nearest  VA  regional  office  or  center. 

Notlfkatloa  procedure:  (See  Record  Access  Procedures  above.) 

Record  source  categories:  Paraplegic  grant  and  loan  system 
records  are  obtained  from  the  applicant;  lenders,  brokers  and  buil¬ 
ders/sellers;  applicant's  credit  sources  and  employer;  hazard  in¬ 
surance  companies;  taxing  authorities;  title  attorneys  and  compa¬ 
nies;  fee  personnel;  VA  claim  files;  other  Federal  agencies;  State 
and  local  agencies. 

S6VA119 

System  name:  Veterans,  Survivor  and  Dependent  Automated 
Prescription  Processing  Records- V A 

System  location:  Records  are  maintained  at  the  Los  Angeles, 
California  area  VA  health  care  facilities  (Wadsworth,  Brentwood, 
and  LA  Outpatient  Clinic);  San  Diego  California;  Chicago  (West 
Side),  Illinois;  Atlanta  (Decatur),  Georgia;  Dallas,  Texas;  Min¬ 
neapolis,  Minnesota;  and  the  VA  data  processing  centers  at  St. 
Paul,  Minnesota  and  Los  Angeles,  California.  Locations  planned  as 
additions  during  Fiscal  Year  1977  are  Long  Beach  and  Sepulveda, 
California.  Address  locations  are  listed  in  VA  Appendix  1, 
"Addresses  of  Veterans  Administration  Facilities”,  published  Sep¬ 
tember  7,  1976  (41  F.R.  37718). 

Categories  of  faidlvlduals  covered  by  the  system:  Veterans,  sur¬ 
vivors  and  dependents  of  certain  veterans  receiving  medications 
from  pharmacies  at  selected  VA  health  care  facilities. 

Categories  of  records  In  the  system:  Personal  identification  infor¬ 
mation;  medication  profiles,  including  prescription,  recipient,  order¬ 
ing  physician,  etc. 

Authority  for  maintenance  of  the  system:  Title  38,  Unied  States 
Code,  Chapter  17,  Subchapter  11,  Sections  610,  611,  and  612. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 


violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from!  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

3.  Disclosure  may  be  made  to  NARS  (National  Archives  and 

Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906.  ! 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  | 

Storage:  Magnetic  tape  and  disk.  j 

Retrievabillty:  Indexed  by  name  and  social  security  dumber. 

Safeguards:  Access  to  the  authorized  VA  Data  Prejeessing  Cen¬ 
ters  (St.  Paul,  Minnesota,  and  Los  Angeles,  California!)  is  restricted 
to  authorized  VA  employees  and  authorized  representatives  of  ven¬ 
dors.  I 

Access  to  the  computer  rooms  within  the  data  processing  centers 
is  further  restricted  to  especially  authorized  VA  employees  and 
vendor  personnel.  Protection  is  provided  by  alarm  systems  as  well 
as  guard  service. 

Data  in  tiK  system  nuy  be  accessed  from  authorized  remote  ter¬ 
minals  via  a'telecommunications  network  maintained  by  the  VA  on 
dedicated  lines.  The  system  recognizes  authorized  users  by  a  health 
care  facility  identifier  transmitted  as  a  part  of  each  data  message. 

The  areas  housing  the  telecommunications  terminals  will  be 
secured  by  double  locked  doors.  During  those  periods  when  phar¬ 
macy  personnel  are  not  present  in  the  areas  housing  the  terminal 
devices,  only  the  Professional  Staff  Officer-of-the-Day  and  the 
Security  Officer  (at  certain  facilities)  will  possess  keys  or  combina¬ 
tion  for  gaining  access  through  the  double  door  security.  Access  to 
VA  working  and  storage  areas  is  restricted  to  VA  employees  on  a 
"need  to  know”  basis.  Generally  VA  file  areas  are  locked  after 
normal  duty  hours  and  are  protected  from  outside  access  by  the 
Federal  Protective  Service. 

I  • 

Retentiou  and  disposal:  Automated  records  are  p^aintained  on 
disk  in  an  active  status  for  nine  (9)  months  and  in  a  history  status 
on  tape  for  twenty-seven  (27)  months  before  disposal.  Disposal  is 
accomplished  by  erasure. 

System  maaagcrls)  and  address:  DIRECTOR,  PHARMACY  SER¬ 
VICE  (119),  VA  Central  Office,  810  Vermont  Avenue,  N.W., 
Washington,  D.C.  20420. 

Notificatioa  procedure:  An  individual  seeking  information  con¬ 
cerning  the  existence  or  contents  of  a  medical  record  pertaining  to 
himself/herself  must  submit  a  written  request  or  apply  in  person  to 
the  nearest  VA  health  care  facility.  All  inquiries  must  reasonably 
identify  the  system  of  records  involved.  Inquiries  should  include 
the  individual’s  full  name,  social  security  numbef,  approximate 
date(s)  of  medical  care,  and  the  location  of  the  Health  care  facility 
involved. 

Record  uccen  procedures:  Veterans,  beneficiaries,  service  person¬ 
nel  or  duly  authorized  representatives  seeking  infoifination  regard¬ 
ing  access  to  and  contesting  of  "Veterans,  Survivor  [and  Dependent 
Automated  Prescription  Processing  Records-VA"  ulay  contact  the 
Director  (119),  Veterans  Administration  health  care  Ijaciiity. 

Contestiug  record  procedures:  (See  Notification  Pnjtcedure  above.) 

Record  source  categories:  Patient's  Medical  Prescription  (part  of 
the  Patient  Consolidated  Medical  Record  portion  of  the  VA  Medi¬ 
cal  Records  System.)  ! 

57V  A 125  ^ 

System  name:  Voluntary  Service  Records-VA 

System  locathm:  Records  are  maintained  at  each  of  the  VA  health 
care  facilities  and  data  processing  centers.  Active  records  are 
retained  at  the  facility  where  the  individual  has  volunteered  to 
assist  the  administrative  and  professional  personnel  and  at  the  data 
processing  centers.  Address  locations  are  listed  in  VA  Appendix  I, 
"Addresses  of  Veterans  Administration  Facilities”  published  Sep¬ 
tember  7,  1976  (41  F.R.  37718). 

Categories  of  individuals  covered  by  the  system:  Non-af filiated 
volunteers  and  members  of  voluntary  service  organizations;  wel¬ 
fare,  service,  veterans,  fraternal,  religious,  civic,  industrial,  labor, 
and  social  groups  or  clubs  which  voluntarily  offer  the  services  of 
their  organizations  to  patients  through  VA  Voluntary  Service  under 
Title  38,  United  States  Code,  Section  213. 

Categories  of  records  in  the  system:  Administrative  records  con¬ 
taining  personal  information  about  the  individual  making  application 
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to  become  a  volunteer  in  a  VA  health  care  facility.  Information 
relating  to  the  individual  medical  history,  membership  in  service  or¬ 
ganization,  qualifications,  restrictions  and  preferences  of  duty  and 
availability  to  schedule  time  of  service. 

Autkorhy  for  mafaitcBaacc  of  the  system:  Title  38.  United  States 
Code,  Section  213. 

Rootfaic  osos  of  records  mafaitaloed  la  the  system,  iBcladiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

2.  To  confirm  volunteer  service,  duty  schedule,  and  assignments 
to  the  Bureau  of  Unemployment,  service  organizations,  insurance 
firms,  office  of  personnel  of  the  individual's  full-time  employment; 
to  assist  in  the  development  of  the  Veterans  Administration  history 
of  the  volunteer  and  his/her  assignments;  and,  to  confirm  voluntary 
hours  for  on-the-job  accidents,  and  for  recognition  awards. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Pollrict  and  practices  for  storing,  retrieving,  accessing,  retainiBg, 
and  disposing  of  records  in  the  systcas: 

Storage:  (a)  Paper  documents;  (b)  X-ray;  (c)  punch  cards;  (d) 
magnetic  tapes;  (e)  magnetic  disk  packs. 

Retricvablllty:  (a)  All  volunteer  applications  are  filed  by  name 
and  social  security  number  or  pseudo  SSN  and  cross-referenced 
under  organization  they  represent;  (b)  Medical  histories  and  X-rays 
by  name  and  social  security  number  or  pseudo  SSN. 

Safeguards:  Physical  Security:  Access  to  VA  working  space  and 
medical  record  storage  areas  and  data  processing  centers  is 
restricted  to  VA  employees  on  a  “need  to  know"  basis.  Generally. 
VA  file  areas  are  locked  after  normal  duty  hours  and  are  protected 
from  outside  access  by  the  Federal  Protective  Service.  Employee 
file  records  of  public  figures  or  otherwise  sensitive  medical  record 
files  are  stored  in  separate  locked  files.  Access  to  the  ARS  network 
equipment  is  restricted  since  it  is  in  the  communications  center  of 
the  facility.  Strict  control  measures  are  enforced  to  ensure  that  dis¬ 
closure  is  limited  to  a  “need  to  know"  basis. 

RetentloB  and  dbpoul:  The  individual  volunteer’s  record  of  ser¬ 
vice  is  maintained  by  the  Veterans  Administration  health  care 
facility  and  data  processing  centers  as  long  as  he  or  she  is  living 
and  actively  participating  in  the  VAVS  program,  or  until  he  or  she 
irrevocably  removes  himself  or  herself  from  fuller  participation  in 
the  VAVS  program,  or  is  removed  from  the  VAVS  program  for 
cause. 

System  maaagcr(s)  and  address:  DIRECTOR.  VOLUNTARY 
SERVICE  (125)  Veterans  Administration,  VA  Central  Office, 
Washington.  D.C.  20420. 

Nottflcatloa  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  and  content  of  a  volunteer's  service  record  per¬ 
taining  to  themselves  must  submit  a  written  request  or  apply  in  per¬ 
son  to  the  VA  health  care  facility  where  their  voluntary  service  was 
accomplished.  All  inquiries  must  reasonably  identify  the  portion  of 
the  Volunteer’s  service  folder  and  approximate  the  dates  of  service 
to  the  facility.  Inquiries  should  include  the  volunteer’s  name,  social 
security  number  or  pseudo  SSN.  organization  represented,  date  of 
birth,  last  address  while  serving  as  a  volunteer  to  the  VA. 

Record  access  procedures:  Volunteers,  dependents,  survivors  or 
duly  authorized  representatives  seeking  information  regarding  ac¬ 
cess  to  and  contesting  of  VA  Voluntary  Service  records  may  con¬ 
tact  the  Chief,  Voluntary  Service.  Veterans  Administration  health 
care  facility  where  individual  was  a  voluntary' worker. 

CoBlcstlag  record  procedures:  (Sec  Record  access  procedures 
above). 

Record  source  categories:  1.  The  volunteer,  his/her  family.  2. 
Civic  and  service  organization.  3.  Private  physician.  4.  VA  health 
care  facility. 


58VA21/22 

System  name:  TARGET-Compensation,  Pension,  Education  and 
Rehabilitation  Records-VA 

System  location:  Records  are  maintained  at  VA  regional  offices, 
the  VA  Records  Processing  Center,  St.  Louis,  Missouri,  and  at 
Federal  Archives  and  Records  Centers.  Active  records  are 
generally  maintained  by  the  regional  office  having  jurisdiction  over 
the  domicile  of  the  claimant,  and  by  the  servicing  Data  Processing 
Center  at  Hines,  Illinois  with  subsidiary  accounts  receivable 
records  located  at  the  Data  Processing  Center  at  St.  Paul,  Min¬ 
nesota.  Address  locations  are  listed  in  VA  Appendix  1  at  the  end  of 
this  document. 

Categories  of  Individuals  covered  by  the  system:  1.  Veterans  who 
have  applied  for  compensation  for  service-connected  disability 
under  Title  38,  United  States  Code.  Chapter  II.  2.  Veterans  who 
have  applied  for  non-service-connected  disability,  under  Title  38, 
United  States  Code,  Chapter  IS.  3.  Veterans  entitled  to  burial 
benefits  under  Title  38,  United  States  Code,  Chapter  23.  4. 
Widows,  Widowers  and  children  who  have  claimed  pension  based 
on  non-servicq^-connected  death  under  Title  38,  United  States  Code, 
Chapter  IS.  S.  Widows.  Widowers  and  children  who  have  claimed 
death  compensation  based  on  service-connected  death  under  Title 
38,  United  States  Code,  Chapter  11.  6.  Widows,  Widowers  and  chil¬ 
dren  who  have  claimed  dependency  and  indemnity  compensation 
for  service-connected  death  under  Title  38.  United  States  Code, 
Chapter  13.  7.  Parents  who  have  applied  for  death  compensation 
based  on  service-connected  death  under  Title  38,  United  States 
Code,  Chapter  11.  8.  Parents  who  have  applied  for  dependency  and 
indemnity  compensation  for  service-connected  death  under  Title  38, 
United  States  Code,  Chapter  13.  9.  Veterans  who  have  applied  for 
VA  educational  benefits  under  Title  38,  United  States  Code,  Chap¬ 
ters  31  and  34.  10.  Spouse  or  widow(er)  who  has  applied  for  VA 
educational  benefits  under  Title  38,  United  States  Code,  Chapter 
3S.  11.  Children  who  have  applied  for  VA  educational  benefits 
under  Title  38.  United  States  Code,  Chapter  3S.  12.  Service  mem¬ 
bers. who  have  applied  for  VA  Educational  benefits  under  Title  38, 
United  States  Code,  Chapter  34. 

Categories  of  records  in  the  system:  Military  service  and  active 
duty  separation  information;  medical  records  relating  to  treatment 
in  service;  medical  information  from  VA  and  private  hospitals  and 
doctors;  applications  for  compensation,  pension,  education  and 
rehabilitation  benefits  and  training;  information  relating  to  depen¬ 
dency,  income,  education,  occupation,  marital  status,  and  educa¬ 
tional  status  relative  to  VA  benefits;  payment  data;  counseling  and 
rehabilitation  records;  claimant  or  payee  name  and  address. 

Authority  tor  maintenance  of  the  system:  Title  38,  United  States 
Code.  Chapter  3.  Section  210(cKl)  and  Chapters  II.  13,  IS,  23,  31, 
34.  35.  and  36. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Transfer  of  payment  information  to  the  Treasury  Department 
to  ensure  delivery  of  benefit  checks  to  VA  beneficiaries. 

2.  Transfer  of  information  to  collection  agencies  in  order  to  con¬ 
duct  a  credit  check  to  determine  the  likelihood  of  success  in  a  col¬ 
lection  action  against  individuals  who  owe  debits  to  the  VA. 

3.  Transfer  of  necessary  collection  information  to  the  General  Ac¬ 
counting  Office,  for  use  in  procedures  incident  to  obtaining  a 
judgment  against  the  individual. 

4.  Forwarding  of  computer  generated  VA  forms  to  VA  approved 
educational  institutions  in  order  to  certify  an  individual’s  re-enroll¬ 
ment  and  allow  payment. 

5.  Transfer  of  information  regarding  the  induction,  re-entrance 
and  dismissal  of  a  disabled  veteran  from  a  vocational  rehabilitation 
program  to  inform  the  training  establishment  of  the  actions  taken. 

6.  Written  and  oral  disclosure  to  a  VA  approved  vocational  reha¬ 
bilitation  training  establishment  regarding  the  extent  and  nature  of  a 
claimant’s  disabilities  with  respect  to  any  limitations  to  be  imposed 
on  the  vocational  program  to  ensure  that  the  trainee  receives  the 
maximum  benefit  from  training.  A  vast  amount  of  discretion  with 
respect  to  each  disclosure  is  practiced. 

7.  Transfer  to  schools  and  other  training  establishments  of  VA 
education  forms  for  completion  by  the  school  and  subsequent  sub¬ 
mission  to  the  VA  for  processing  of  education  and  vocational  reha¬ 
bilitation  training  claims. 

8.  The  transfer  of  payment  information  to  officials  of  schools  apd 
training  establishments  having  VA  beneficiaries  when  it  can  be 
determined  that  such  a  request  is  part  of  a  legitimate  attempt  to 
assist  the  veteran  or  other  eligible  person  to  ascertain  that  correct 


KDERAL  REGISTEIt,  VOL  42,  NO.  187— TUESDAY.  SEPTEMBER  27,  1977 


VETERANS  ADMINISTRATION 


49761 


amounts  are  paid.  However,  such  information  will  not  be  provided 
as  a  routine  use  to  school  officials  when  the  request  is  clearly  an 
attempt  to  seek  assistance  in  collection  attempts  against  the  veteran 
or  eligible  person. 

9.  Transfer  of  VA  education  letters  and  form  letters  to  schools 
and  other  training  establishments  which  may,  by  necessity,  contain 
identifying  data  about  a  veteran  or  eligible  person  in  order  to  obtain 
further  information  from  the  school  necessary  to  discharge  VA 
responsibilities  toward  the  veteran  or  eligible  person. 

10.  Transfer  of  identifying  information,  such  as  name,  file 
number,  and  address  to  a  school  or  training  establishment  official 
in  order  to  obtain  information  necessary  to  pay  the  veteran  or  eligi¬ 
ble  person  correct  amounts  in  an  expedited  manner.  (An  example 
of  the  above  is  a  telephone  call  to  an  On-the-Job-T raining  establish¬ 
ment  to  find  out  the  number  of  hours  worked.) 

11.  Transfer  of  necessary  information  concerning  veterans  and 
other  eligible  persons  to  State  and  local  agencies  and  prospective 
employers  for  employment  and/or  training. 

12.  A  record  containing  medical  history,  diagnoses,  findings,  or 
treatment  may  be  released  from  this  system  of  records  in  response 
to  a  request  from  the  superintendent  of  a  State  hospital  for 
psychotic  patients,  a  commissioner  or  head  of  a  State  department 
of  mental  hygiene,  or  head  of  a  State,  County,  or  city  health  de¬ 
partment,  or  any  fee  basis  physician  or  institution  in  connection 
with  authorized  treatment  as  a  VA  beneficiary,  provided  that  the 
name  of  the  individual  to  whom  the  record  pertains  is  given  and 
that  the  information  will  be  treated  as  confidential,  as  is  customary 
in  civilian  professional  medical  practice. 

13.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
State  unemployment  compensation  agency,  in  response  to  its 
request,  to  the  extent  required  to  determine  eligibility  for  their 
benefit. 

14.  A  record  from  this  system  of  records  may  be  disclosed  to  the 
following  agencies  relative  to  military,  naval,  or  air  service  and  as 
to  both  current  and  historical  benefit  payments  made  by  the  VA; 
Departments  of  the  Army,  Navy,  and  Air  Force;  Marine  Corps; 
Department  of  Transportation  (Coast  Guard);  Department  of 
Health,  Education,  and  Welfare,  PHS  (Public  Health  Service), 
Commissioned  Corps;  Department  of  Commerce,  NOAA  (National 
Oceanic  and  Atmospheric  Administration),  Commissioned  Officer 
Corps. 

15.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
third  party  to  the  extent  necessary  in  the  development  of  a  poten¬ 
tial  beneficiary’s  claim  for  VA  benefits  (i.e.,  individual  identifiers 
and  other  similar  identifying  information). 

16.  A  record  containing  the  name(s)  and  address(es)  of  present  or 
former  members  of  the  armed  services  and/or  their  dependents  may 
be  released  from  this  system  of  records  under  certain  circum¬ 
stances:  (1)  to  any  nonprofit  organization  if  the  release  is  directly 
connected  with  the  conduct  of  programs  and  the  utilization  of 
benefits  under  Title  38,  and  (2)  to  any  criminal  or  civil  law  enforce¬ 
ment  governmental  agency  or  instrumentality  charged  under  ap¬ 
plicable  law  with  the  protection  of  the  public  health  or  safety  if  a 
qualified  representative  of  such  organization,  agency  or  instrumen¬ 
tality  has  made  a  written  request  that  such  name(s)  or  address(es) 
be  provided  for  a  purpose  authorized  by  law;  provided,  further, 
that  the  record(s)  will  not  be  used  for  any  purpose  other  than  that 
stated  in  the  request  and  that  the  organization,  agency  or  insrumen- 
tality  is  aware  of  the  penalty  provision  of  38  U.S.C.  3301(f). 

17.  The  amount  of  pension,  compensation,  dependency  and  in¬ 
demnity  compensation,  educational  assistance  allowance,  retire¬ 
ment  pay  and  subsistence  allowance,  of  any  beneficiary,  may  be 
released  from  this  system  of  records  to  any  person  who  applies  for 
such  information. 

18.  Disclosure  of  VA  records  as  deemed  necessary  and  proper  to 
accredited  service-organizations,  agents  and  attorneys  recognized 
under  a  power  of  attorney  or  declaration  of  representation  to  assist 
in  the  preparation,  presentation  and  prosecution  of  claims. 

19.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
fiduciary  (including  those  acting  in  a  fiduciary  capacity)  recognized 
or  appointed  by  the  VA  to  the  extent  necessary  to  fulfill  the  fiduci¬ 
ary’s  function. 

20.  Relevant  information  from  this  system  of  records  may  be  dis¬ 
closed,  as  a  routine  use;  in  the  course  of  presenting  evidence  to  a 
Court,  magistrate,  or  administrative  tribunal,  in  matters  of  guardi¬ 
anship,  inquests,  and  commitments;  to  private  attorneys  represent¬ 
ing  veterans  rated  incompetent  in  conjunction  with  issuance  of  Cer¬ 
tificates  of  Incompetency;  and  to  probation  and  parole  officers  in 
connection  with  Court  required  duties. 


21.  Transfer  of  statistical  and  other  data  to  Federal^  State  and 
local  government  agencies  and  national  health  organizations  to 
assist  in  the  development  of  programs  that  will  be  beneficial  to  clai¬ 
mants,  to  protect  their  rights  under  law  and  to  assure  that  they  are 
receiving  all  benefits  to  which  they  are  entitled. 

22.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  fp  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  theretd,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  ^  rtnitine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

23.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefits. 

24.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  eniployee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  .information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

25.  Relevant  information  from  this  system  of  records,  including 
the  nature  and  amount  of  a  financial  obligation,  may  be  disclosed 
as  a  routine  use,  in  order  to  assist  the  Veterans  Administration  in 
the  collection  of  unpaid  financial  obligations  owed  the  VA,  to  a 
debtor’s  employing  agency  or  commanding  officer  so  that  the 
debtor-employee  may  be  counseled  by  his  or  her  Federal  employer 
or  commanding  officer.  This  purpose  is  consistent  with  5  U.S.C. 
5514,  4  CFR  102.5,  and  section  206  of  Executive  Order  11222  of 
May  8,  1%5  (30  F.R.  6469). 

26.  Relevant  information  from  this  system  of  records,  including 
available  identifying  data  regarding  the  debtor,  such  as  name  of 
debtor,  last  known  address  of  debtor,  name  of  debtor’s  spouse,  so¬ 
cial  security  account  number  of  debtor,  VA  insurance  number,  VA 
loan  number,  VA  claim  number,  place  of  birth  and  date  of  birth  of 
debtor,  name  and  address  of  debtor’s  employer  or  firm  and  dates 
of  employment,  may  be  disclosed  to  other  Federal  agencies.  State 
probate  courts.  State  drivers  license  bureaus,  and  State  automobile 
title  and  license  bureaus  as  a  routine  use  in  order  to  obtain  current 
address,  locator  and  credit  report  assistance  in  the  collection  of  un¬ 
paid  financial  obligations  owed  the  U.S.  This  purpose  is  consistent 
with  the  Federal  Claims  Collection  Act  of  1966  (P.L.  89-508,  31 
U.S.C.  951-953)  and  4  CFR  Parts  101-105. 

27.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

28.  Release  of  information  to  a  guardian  ad  litem  in  relation  to 
his  or  her  representation  of  a  claimant  in  any  legal  proceeding. 

29.  To  the  Department  of  Justice  and  United  States  Attorneys  in 
defense  or  prosecution  of  litigation  involving  the  United  States. 

30.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents,  microfilm,  microfiche,  magnetic  tape 
and  magnetic  disk. 

.  RetricTability:  Retrievability:  (a)  Manual  records  are  indexed  by 
name  and  VA  Hie  number,  (b)  Automated  records  are  indexed  by 
name,  VA  file  number,  payee  number  and  type  of  benefit. 

Safeguards:  1.  Physical  Security: 

(a)  Access  to  working  spaces  and  claims  folder  file  storage  areas 
in  VA  regional  offices  and  centers  is  restricted  to  VA  employees  on 
a ’’need  to  know’’  basis.  Generally,  file  areas  are  locked  after  nor¬ 
mal  duty  hours  and  are  protected  from  outside  access  by  the 
Federal  Protective  Service.  Employee  file  records  and  file  records 
of  public  figures  or  otherwise  sensitive  files  are  stored  in  separate 
locked  files.  Strict  control  measures  are  enforced  to  ensure  that  dis¬ 
closure  is  limited  to  a  “need  to  know”  basis.  Access  to  data 
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telecommunication  terminals  is  by  authorization  controlled  by  the 
site  security  officer.  The  security  officer  is  assicned  respons^Oity 
for  privacy-security  measures,  especially  for  review  of  violations 
logs,  information  logs  and  control  of  password  and  badge  distriba- 

tion. 

(b)  Access  to  data  processing  centers  is  restricted  to  center  em¬ 
ployees,  custodial  personnel  and  Federal  Protective  Service  person¬ 
nel.  Access  to  computer  rooms  is  restricted  to  authorized  opera¬ 
tional  personnel  through  electronic  locking  devices.  All  other  persons 
gaining  access  to  computer  rooms  are  escorted. 

2.  System  Security: 

(a)  At  Veterans  Administration  Regional  Offices  and  Veterans 
Administration  Centers,  the  terminal  eqiupment  has  key  locks,  mag¬ 
netic  badge  readers  and  audible  alarms.  Electronic  keyboard  locks  are 
activated  on  security  errors. 

(b)  At  the  data  processing  centers,  identiHcation  of  magnetic  tape 
and  disks  containing  data  is  rigidly  enforced  using  labcl^g 
techniques.  Access  to  programs  is  controlled  at  three  levels:  pro¬ 
gramming,  auditing  and  operations. 

RetcatloB  and  disposal:  1.  Individual  case  folders  and  records  are 
retained  indefinitely.  2.  Automated  files  containing  temporary  work¬ 
ing  data  are  retained  until  a  claim  is  processed  to  determination.  3. 
AU  other  automatic  files  are  retained  indefinitely. 

System  maaagcr(s)  and  addrcm:  DIRECTOR,  COMPENSATION 
AND  PENSION  SERVICE  (21)  VA  Central  Office,  Washington, 
DC.  20420;  DIRECTOR,  EDUCATION  AND  REHABILITATION 
SERVICE  (22)  VA  Central  Office,  Washington,  D.C.  20420 

NottficatloB  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  of  a  record  pertaining  to  themselves  must  submit 
a  written  request  or  apply  in  person  to  the  nearest  VA  regional  of¬ 
fice.  Addresses  for  VA  regional  offices  and  centers  may  be  found 
in  VA  Appendix  I  at  the  end  of  this  document.  All  inquiries  must 
reasonably  identify  the  benefit  or  system  of  records  involved;  e.g.. 
Compensation  and  Pension.  Inquiries  should  include  the  in¬ 
dividual’s  full  name,  VA  file  numl^r  and  return  address.  If  the  VA 
file  number  is  not  available,  the  following  information  should  be 
forwarded,  if  known:  veteran's  full  name,  branch  of  service,  dates 
of  service,  service  number,  social  security  number,  and  date  of 
birth. 

Record  access  procedures:  Veterans,  beneficiaries,  service  or¬ 
ganization  personnel  or  other  duly  authorized  representatives  seek¬ 
ing  information  regarding  access  to  and  contesting  of  VA  records 
may  write,  call  or  visit  the  nearest  Veterans  Administration  regional 
office  or  center. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above). 

1.  The  claimant,  his  or  her  accredited  representative  or  his  or 
her  Tiduciary;  2.  The  military  service  department;  3.  VA  hos¬ 
pitals  and  doctors,  or  private  hospitals  doctors  if  written 
authorization  is  obtained  from  the  claimant;  4.  Training  establish¬ 
ments;  S.  State  approving  agencies;  6.  Other  Federal  agencies;  7. 
County  Clerks,  Courts  and  other  third  parties,  when  assistance  is 
requested  by  claimant. 

59VA31 

System  name:  Employee  ADP  Training  Records-VA 

System  location:  Records  are  maintained  at  the  Department  of 
Data  Management,  Central  Office,  Veterans  Administration  and  the 
VA  data  processing  centers.  Address  locations  are  listed  in  VA  Ap¬ 
pendix  1,  “Address  of  Veterans  Administration  Facilities” 
published  September  7,  1976. 

Categories  of  individuals  covered  by  'the  system:  Personnel  cur¬ 
rently  employed  at  Veterans  Administration  Central  Office  and  VA 
data  processing  centers  who  participate  in  ADP  training. 

Categories  of  records  la  the  system:  Records  that  ensure  the 
proper  reporting  of  completed  employee  ADP  training  to  the  em¬ 
ployee  personnel  folder.  Records  such  as  enrollment  lists,  examina¬ 
tions,  and  instructor  evaluations  of  students  that  are  created  in  the 
administration  of  in-house  training  programs.  Records  created  in 
the  administration  of  ADP  proficiency  evaluations  used  to  deter¬ 
mine  training  needs. 

Authority  (or  maintenance  of  the  system:  Title  5,  United  States 
Code,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  tnclnding  catego¬ 
ries  of  Bsers  and  the  purposes  of  such  uses: 

1.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 


by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use”  to  a  Federal.  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information,  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter. 

5.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  for  storing,  retrieviug,  accessing,  retaining, 
and  dtspoeiug  of  records  in  the  system: 

Storage:  Paper  documents. 

RetrlevabiUty:  By  course  name,  date,  or  employee  name. 

Safeguards:  Physical  Security:  Maintained  under  lock  and  key  in 
file  cabinets  or  desk  drawers.  Access  to  files  is  restricted  -to 
authorized  training  personnel. 

Reteutioa  and  disposal:  Records  are  maintained  and  destroyed  in 
accordance  with  approved  VA  records  control  schedules. 

System  maaager(s)  and  addrem:  CHIEF,  TRAINING  AND 
STANDARDS  DIVISION,  Department  of  Data  Management. 
Veterans  Administration  Central  Office,  Washington,  D.C.  20420. 

Notlficatioa  procedure:  A  VA  Central  Office  employee  seeking  in¬ 
formation  on  records  related  to  ADP  training  or  proficiency  evalua¬ 
tion  results  may  make  inquiry  at  the  office  of  the  Chief.  ADP 
Training  and  Standard  Division,  Department  of  Data  Management. 
A  VA  data  processing  center  employee  seeking  information  on 
records  related  to  ADP  training  or  proficiency  evaluation  results 
may  make  inquiry  through  the  station  training  coordinator  or 
authorized  training  personnel. 

Record  access  procedures:  A  VA  Central  Office  employee  may 
contact  the  office  of  the  Chief,  Training  and  Standards  Division, 
Department  of  Data  Management.  A  VA  data  processing  center  em¬ 
ployee  may  contact  the  station  training  coordinator  or  authorized 
training  personnel. 

CoutestlBg  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  From  the  enrollment  of  an  employee  in 
an  ADP  training  course  or  from  the  participation  of  an  employee  in 
an  ADP  proficiency  evaluation. 

APPENDIX  I:  ADDRESSES  OF  VETERANS 
ADMINISTRATION  FACILITIES 
ALABAMA  AL 

VA  Hospital.  700  South  19th  St.,  Birmingham.  Alabama  3S233 

VA  Outpatient  Clinic  Substation,  2451  FilUngim  St.,  Mobile. 
Alabama  36617 

Mobile  National  Cemetery,  1202  Virginia  St..  Mobile,  Alabama 
36604 

VA  Regional  Office,  Aranov  Bldg.,  474  South  Court  St.,  Mont¬ 
gomery,  Alabama  36104 

VA  Hospital,  215  Perry  Hill  Rd..  Montgomery,  Alabama  36109 

VA  Hospital.  Tuscaloosa,  Alabama  35401 

VA  Hospital,  Tuskegee,  Alabama  36083 
ALASKA  AK 

VA  Regional  Office,  Federal  Bldg.,  U.S.  Post  Office  and 
Courthouse.  709  West  Ninth  St.,  Juneau,  Alaska  99802 

VA  Office,  Loussac-Sogn  Bldg.,  429  D  Street,  Anchorage, 
Alaska  99501 

Sitka  National  Cemetery,  P.O.  Box  152,  Shka,  Alaska  99835 
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ARIZONA  AZ 

VA  Regional  Office.  3225  North  Central  Ave.,  Phoenix,  Arizona, 
85012 

VA  Hospital,  Seventh  St.  &  Indian  School  Rd.,  Phoenix,  Arizona 
85102 

VA  Center  (Hospital  and  Domiciliary),  Prescott.  Arizona  86313 
Prescott  National  Cemetery,  VAC,  Prescott,  Arizona  86313 
VA  Hospital,  Tucson,  Arizona  85723 
ARKANSAS  AR 

VA  Hospital,  Fayetteville,  Arkansas  72701 

Fayetteville  National  Cemetery,  700  Government  Ave.,  Fayet¬ 
teville,  Arkansas  72701 

Fort  Smith  National  Cemetery,  522  Garland  Ave.  and  South  6th 
St.,  Fort  Smith,  Arkansas  72901 

VA  Regional  Office,  Federal  Office  Building,  700  West  Capitol 
Ave.,  Little  Rock,  Arkansas  72201 
VA  Hospital,  North  Little  Rock  Division,  300  Roosevelt  Rd.,  Lit¬ 
tle  Rock,  Arkansas  72206 

VA  Hospital,  Little  Rock  Division,  300  Roosevelt  Rd.,  Little 
Rock,  Arkansas  72206 

Little  Rock  National  Cemetery,  2523  Confederate  Blvd.,  Little 
Rock,  Arkansas  72206 

CALIFORNIA  CA 

VA  Supply  Depot,  Federal  Service  Center,  Bldg.  701,  Door  4, 
4747  South  Eastern  Ave.,  Bell,  California  90201 
VA  Hospital,  2615  East  Clinton  Ave.,  Fresno,  California  93703 
VA  Hospital,  Livermore,  California  94550 

Jerry  L.  Pettis  Memorial  Veterans  Hospital,  Loma  Linda, 
California  92354 

VA  Hospital,  5901  East  Seventh  St.,  Long  Beach,  California 
90801 

VA  Regional  Office,  Federal  Bldg.,  West  Los  Angeles,  11000 
Wilshire  Blvd.,  Los  Angeles,  California  90024 
VA  Information  Service  Representative,  Federal  Bldg.,  West  Los 
Angeles,  1 1000  Wilshire  Blvd.,  Los  Angeles,  California  90024 
VA  Data  Processing  Center,  Federal  Bldg.,  West  Los  Angeles, 
1 1000  Wilshire  Blvd.,  Los  Angeles,  California  90024 
VA  Hospital,  Brentwood,  Los  Angeles,  California  90073 
VA  Center  (Hospital  and  Domiciliary),  Wadsworth,  Los  Angeles, 
California  90073 

VA  Outpatient  Clinic  (Independent),  425  South  Hill  St.,  Los  An¬ 
geles,  California  90013 

Los  Angeles  National  Cemetery,  950  S.  Sepulveda  Blvd.,  Los 
Angeles,  California  90049 

VA  Hospital,  150  Muir  Road,  Martinez,  California  94553 
VA  Outpatient  Clinic  Substation,  1515  Clay  St.,  Oakland,  Califor¬ 
nia  94612 

VA  Hospital,  Menlo  Park  Division,  3801  Miranda  Ave.,  Palo 
Alto,  California  94304 

VA  Hospital,  Palo  Alto  Division,  3801  Miranda  Ave.,  Palo  Alto, 
California  94304 

Golden  Gate  National  Cemetery,  P.O.  Box  185,  San  Bruno, 
California  94066 

Fort  Rosencrans  National  Cemetery,  Point  Loma,  P.O.  Box  6237, 
San  Diego,  California  92106 

VA  Regional  Office,  2022  Camino  Del  Rio  North,  San  Diego, 
California  92108 

VA  Hospital,  3350  La  Jolla  Village  Drive,  San  Diego,  California 
92161 

VA  Outpatient  Clinic,  2022  Camino  Del  Rio  North,  San  Diego, 
California  92108 

VA  Regional  Office,  211  Main  St.,  San  Francisco,  California 
94105 

VA  National  Cemetery  Supervising  Office,  211  Main  St.,  San 
Francisco,  California  94105 

VA  Veterans  Canteen  Service  Field  Office,  211  Main  St.,  San 
Francisco,  California  94105 

VA  Contract  Compliance  Service  Field  Representative,  211  Main 
St.,  San  Francisco,  California  94105 
VA  Hospital,  4150  Clement  St.,  San  Francisco,  California  94121 
San  Francisco  National  Cemetery,  Presidio  of  San  Francisco, 
San  Francisco,  California  94129 

VA  Information  Service  Representative,  VA  Regional  Office,  211 
Main  St.,  San  Francisco,  California  94105 
VA  Hospital,  Sepulveda,  California  91343 
COLORADO  CO 

VA  Regional  Office,  Denver  Federal  Center,  Denver,  Colorado 
80225 

VA  Information  Service  Representative,  Denver  Federal  Center, 
Denver,  Colorado  80225 

VA  Hospital,  1055  Clermont  St.,  Denver,  Colorado  80220 


VA  Prosthetics  Distribution  Center,  Denver  Federal  Center, 
Denver,  Colorado  80225 

Fort  Logan  National  Cemetery,  3698  Sheridan  Blvd.,  Denver,  Colo¬ 
rado  80235 

VA  Hospital,  Fort  Lyon,  Colorado  81038 

Fort  Lyon  National  Cemetery,  VAH,  Fort  Lyon,  Colorado  81038 
VA  Hospital,  Grand  Junction,  Colorado  81501 
CONNECTICUT  CT 

VA  Regional  Office,  450  Main  St.,  Hartford,  Connecticut  06103 
VA  Hospital,  555  Willard  Ave.,  Newington,  Connecticut  06111 
VA  Hospital,  West  Spring  St.,  West  Haven,  Connecticut  06516 
DELAWARE  DE 

VA  Center  (Regional  Office  and  Hospital),  1601  Kirkwood 
Highway,  Wilmington,  Delaware  19805 
DISTRICT  OF  COLUMBIA  DC 

VA  Central  Office,  810  Vermont  Ave.,  NW,  Washington,  D.C. 

20420  j 

VA  Data  Processing  Center,  941  N.  Capitol  St.,  N^,  Washington, 
D  C.  20421 

VA  Information  Service  Representative,  810  Vermdnt  Ave.,  NW, 
Washington,  D.C.  20420 

VA  Veterans  Canteen  Service  Field  Office,  810  Vermont  Ave., 
NW,  Washington,  D.C.  20420 

VA  Congressional  Liaison,  Room  B-328,  Rayburn  House  Office 
Bldg.,  Washington,  D  C.  20515 

VA  Regional  Office,  941  N.  Capitol  St.,  NE,  Washington  D.C. 

20421 

VA  Hospital,  50  Irving  St.,  NW,  Washington,  D  C.  20422 
VA  Central  Dental  Laboratory,  50  Irving  St.,  NW,  Washington, 
D  C.  20422 

FLORIDA  FL 

VA  Center  (Hospital  and  Domiciliary),  Bay  Pines,  Florida  33504 
Bay  Pines  National  Cemetery,  VAC,  Bay  Pines,  Florida  33504 
VA  Outpatient  Clinic,  St.  Petersburg,  Florida  33733 
VA  Hospital,  Archer  Road,  Gainesville,  Florida  32602 
VA  Outpatient  Clinic  Substation,  Post  Office  and  Courthouse 
Bldg.,  311  West  Monroe  St.,  Jacksonville,  Florida  32201 
VA  Hospital,  Lake  City,  Florida  32055 
VA  Hospital,  1201  NortWest  16th  St.,  Miami,  Florida  33125 
VA  Outpatient  Clinic  Substation,  83  W.  Columbia  St.,  Orlando, 
Florida  32806 

Barrancas  National  Cemetery,  Naval  Air  Station,  Pensacola, 
Florida  32508 

St.  Augustine  National  Cemetery,  104  Marine  St.,  St.  Augustine, 
Florida  32084 

VA  Regional  Office,  144  First  Ave.  South,  St.  Petersburg, 
Florida  33731 

VA  Office,  Post  Office  and  Courthouse  Bldg.,  311  West  Monroe 
St.,  Jacksonville,  Florida  32201 

VA  Office,  Room  100,  51  Southwest  First  Ave.,  Miami,  Florida 
33130 

VA  Hospital,  13000  North  30th  St.,  Tampa,  Florida  33612 
GEORGIA  GA 

VA  Regional  Office,  730  Peachtree  St.,  NE,  Atlanta,  Georgia 
30308 

VA  Veterans  Canteen  Service  Field  Office,  730  Peachtree  St., 
NE,  Atlanta,  Georgia  30308 

VA  Information  Service  Representative,  730  Peachtree  St.,  NE, 
Atlanta,  Georgia  30308 

VA  Contract  Compliance  Service  Field  Representative,  730 
Peachtree  St.,  NE,  Atlanta,  Georgia  30308 
VA  National  Cemetery  Supervising  Office,  730  Peachtree  St., 
NE,  Atlanta,  Georgia  30308 

VA  Hospital,  Forest  Hills  Division,  Augusta,  Georgia  30904 
VA  Hospital,  Lenwood  Division,  Augusta,  Georgia  30904 
VA  Hospital,  Atlanta,  1670  Clairmont  Road,  Decatur,  Georgia 
30033 

VA  Center  (Hospital  and  Domiciliary),  Dublin,  Georgia  31021 
Marietta  National  Cemetery,  500  Washington  Ave.,  Marietta, 
Georgia  30060 
HAWAII  HI 

VA  Regional  Office,  680  Ala  Moana  Blvd.,  Honolulu,  Hawaii 
‘  96801 

National  Memorial  Cemetery  of  the  Pacific,  2177  Puowaina 
Drive,  Honolulu,  Hawaii  96813 
IDAHO  ID 

VA  Hospital,  Fifth  and  Fort  Sts.,  Boise,  Idaho  83702 
VA  Regional  Office,  Federal  Bldg.  &  U.S.  Courthouse,  550  West 
Fort  St.,  Box  044,  Boise,  Idaho  83724 
ILLINOIS  IL 

Alton  National  Cemetery,  600  Pearl  St.,  Alton,  Illinois  62003 
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VA  Regional  Office.  336  So.  Clark  St.,  Chicago,  Illuoia  60603 
VA  Information  Service  Representative.  336  So.  Clark  St.. 
Chicago.  lUinoii  60603 

VA  Contract  Compliance  Service  Field  Representative,  336  So. 
Clark  St..  Chicago,  Ittmois  60603 

VA  Hospital  (Lakeside).  333  East  Huron  St.,  Chicago.  Illinois 
60611 

VA  Hospital  (West  Side),  820  South  Damen  Ave.,  Chicago,  Il¬ 
linois  60680  ^2 

VA  Hospital,  Danville.  Illinois  61832 

Danville  National  Cemetery.  VAH,  1900  East  Main,  Danville.  D- 
linois  61832 

North  Chicago  VA  Hospital,  Downey,  Illinois  60064 
VA  Hospital,  Hines,  Illinois  60141 
VA  Marketing  Center.  P.O.  Box  76,  Hines,  Illinois  60141 
VA  Supply  Depot.  P.O.  Box  27,  Hines,  Illinois  60141 
VA  Data  Processing  Center,  P.O.  Box  66303,  A.M.F.  O’Hare, 
Hines,  Illinois  60666 
VA  Hospital.  Marion,  Illinois  62939 
Mound  City  National  Cemetery,  Mound  City,  Illinois  62963 
Quincy  National  Cemetery.  36th  and  Maine  St.,  Quincy.  Illinois 
62301 

Rock  Island  National  Cemetery.  Rock  Island  Arsenal.  Rock 
Island,  Illinois  61201 

Camp  Butler  National  Cemetery.  R.F.D.  01.  Springfield.  Illinois 
62707 

INDIANA  IN 

VA  Hospital,  1600  Randalia  Drive.  Fort  Wayne,  Indiana  46803 
VA  Regional  Office.  373  North  Pennsylvania  St..  Indianapolis, 
Indiana  46204 

VA  Hospital.  Cold  Spring  Road  Division,  1481  West  lOth  St.,  In¬ 
dianapolis,  Indiana  46202 

VA  Hospital,  Tenth  Street  Division,  1481  West  lOth  St..  Indi¬ 
anapolis,  Indiana  46202 

Crown  Hill  National  Cemetery,  700  West  38th  St.,  Indianapolis, 
Indiana  46208 

VA  Hospital,  Marion,  Indiana  46932 
Marion  National  Cemetery,  VAH.  Marion.  Indiana  46932 
New  Albany  National  Cemetery,  1943  Ekin  Ave.,  New  Albany. 
Indiana  47150 

VA  Outpatient  Clinic  Substation,  124  Southeast  6th  St..  Evan¬ 
sville,  Indiana  47708 
IOWA  LA 

VA  Regional  Office,  210  Walnut  St.,  Des  Moines.  Iowa  30309 
VA  Hospital.  30th  &  Euclid  Ave.,  Des  Moines,  Iowa  30310 
VA  Hospital.  Iowa  City,  Iowa  32240 

Keokuk  National  Cemetery.  18th  and  Ridge  St.,  Keokuk.  Iowa 
52632 

VA  Hospital,  Knoxville,  Iowa  30138 
KANSAS  KS 

Fort  Leavenworth  National  Cemetery,  Fort  Leavenworth.  Kan¬ 
sas  66027 

Fort  Scott  National  Cemetery,  P.O.  Box  917,  Fort  Scott,  Kansas 
66701 

VA  Center  (HospiUl  A  Domiciliary),  Leavenworth.  Kansas 
66048 

Leavenworth  National  Cemetery,  VAC,  4201  S.  4th  SL,  Traffic 
Way.  Leavenworth,  Kansas  66048 
VA  Hospital,  2200  Gage  Blvd.,  Topeka,  Kansas  66622 
VA  Center  (Regional  Office  and  HospiUl).  3300  East  Kelk^, 
WkhiU,  Kansas  67218 
KENTUCKY  KY 

Danville  National  Cemetery,  377  North  First  St.,  Danville,  Ken¬ 
tucky  40442 

Lebanon  National  Cemetery,  Lebanon,  Kentucky  40033 
VA  HospiUl,  Cooper  Drive  Division.  Lexington.  Kentucky  40307 
VA  HospiUl,  Leestown  Division,  Lexington,  Kentucky  40307 
Lexington  National  Cemetery,  833  West  Main  St.,  Lexington, 
Kentucky  40308 

VA  Regional  Office.  600  Federal  Place,  Louisville,  Kentucky 
40202 

VA  HospiUl,  800  Zorn  Avenue.  Louisville,  Kentucky  40202 
Zachary  Taylor  National  Cemetery,  4701  Brownsboro  Road, 
Louisville,  Kentucky  40207 

Cave  Hill  National  Cemetery.  701  Baxter  Ave..  Louisville.  Ken¬ 
tucky  40204 

Mill  Springs  National  Cemetery,  R.D.  01.  Box  172,  Nancy,  Ken¬ 
tucky  42344 

Camp  Nelson  National  Cemetery,  R.R.  02,  NkhoIasviOe,  Ken¬ 
tucky  40336 

Perryville  National  Cemetery,  Perryville,  Kentucky  40468 


LOUISIANA  LA 

VA  HospiUl.  Alexandria.  Louisiana  71301 
Baton  Rouge  National  Cemetery,  220  North  19th  St..  Baton 
Rouge,  Louisiana  70806 

VA  Regional  Offke,  701  Loyola  Ave.,  New  Orleans,  Louisiana 
70113 

VA  Offke,  310  East  Stoner  Ave.,  Shreveport,  Louisiana  71130 
VA  HospiUl,  1601  Perdido  St..  New  Orleans.  Louisiana  70146 
Alexandria  National  Cemetery.  209  Shamrock  Ave.,  Pineville, 
Louisiana  71360 

VA  HospiUl.  310  East  Stoner  Ave.,  Shreveport.  Louisiana  71130 
Port  Hudson  National  CemeUry,  R.F.D  01.  Zachary,  Louisiana 
70791 

MAINE  ME 

VA  Center  (Regional  Offke  and  Hospital),  Togus,  Maine  04330 
Togus  National  Cemetery,  VAC,  Togus.  Maine  04330 
VA  Offke.  76  Pearl  St.,  Portland,  Maine  04111 
MARYLAND  MD 

Annapolis  National  Cemetery,  800  West  St.,  Annapolis,  Mary¬ 
land  21401 

VA  Regional  Offke,  Federal  Bldg.,  31  Hopkins  Plaza,  Baltimore, 
Maryland  21201 

VA  HospiUl,  3900  Loch  Raven  Blvd..  Baltimore,  Maryland  21218 
VA  Outpatient  Clink.  Federal  Bldg.,  31  Hopkins  Plaza.  Bal¬ 
timore,  Maryland  21201 

Baltimore  National  Cemetery,  3501  Frederick  Ave.,  Baltimore, 
Maryland  21228 

Loudon  Park  National  Cemetery,  3445  Frederick  Ave.,  Bal¬ 
timore.  Maryland  21229 
VA  HospiUl,  Fort  Howard,  Maryland  21052 
VA  HospiUl,  Perry  Point,  Maryland  21902 
MASSACHUSETTS  MA 

VA  HospiUl,  200  Springs  Rd.,  Bedford,  Massachusetts  01730 
VA  Regional  Office,  John  Fitzgerald  Kennedy  Federal  Bldg., 
Government  Center.  Boston,  Massachusetts  02203 

VA  Office,  1200  Main  St.,  Springfield,  Massachusetts  01103 
VA  Information  Servke  RepresenUtive.  John  Fitzgerald  Ken¬ 
nedy  Bldg.,  Government  Center.  Boston,  Massachusetts  02203 
VA  HospiUl.  130  South  Huntington  Ave.,  Boston,  Massachusetts 
02130 

VA  Outpatient  Clinic  (Independent),  17  Court  St.,  Boston,  Mas¬ 
sachusetts  02108 

VA  Outpatknt  Clinic  SubsUtion,  VA  Hospital,  Boston,  Mas¬ 
sachusetts  01060 

VA  Outpatient  Clinic  Substation,  VA  HospiUl.  West  Roxbury, 
Massachusetu  02132 

VA  HospiUl,  Brockton,  Massachusetts  02401 
VA  Outpatient  Clinic  SubsUtion.  749  Purchase  St..  New 
Bedford,  Massachusetts  02740 
VA  HospiUl,  Northampton,  Massachusetts  01060 
VA  Ou^atient  Clinic  SubsUtion,  1200  Main  St.,  Springfield. 
Massachusetts  01103 

VA  Hospital,  1400  Veterans  of  Foreign  Wars  Parkway,  West 
Roxbury,  Massachusetts  02132 
MICHIGAN  MI 

VA  HospiUl,  Allen  Park,  Michigan  48101 
VA  HospiUl,  2213  Fuller  Rd..  Ann  Arbor,  Mkhigan  48103 
VA  HospiUl,  Battle  Creek,  Mkhigan  49016 
VA  Outpatient  Clinic  SubsUtion,  260  Jefferson  St.,  S.E.,  Grand 
Rapids,  Mkhigan  49302 

VA  Regional  Offke,  477  Mkhigan  Avenue,  Detroit.  Michigan 
48226 

VA  HospiUl,  Iron  Mountain,  Michigan  49801 
VA  HospiUl,  1300  Weiss  St.,  Saginaw,  Michigan  48602  ' 
MINNESOTA  MN 

VA  HospiUl,  34th  St.  A  48th  Ave.  South.  Minneapolis,  Min- 
nesoU  33417 

VA  Outpatient  Clink,  Fort  Snelling,  St.  Paul,  Minnesou  33111 
VA  Hospital,  St.  Cloud,  MinnesoU  36301 

VA  Center,  Federal  Bldg.,  Fort  Snelling,  St.  Paul,  Minnesou 
33111 

VA  Regional  Offke  and  Insurance,  Federal  Bldg.,  Fort  Snelling, 
St.  Paul,  Minnesou  33111 

VA  Information  Service  RepresenUtive,  Federal  Bldg.,  Room 
288,  Fort  Snelling,  St.  Paul.  Minnesou  33111 
VA  DaU  Processing  Center,  Federal  Bldg.,  Fort  SneDing,  St. 
Paul,  MinnesotU  33111 

Fort  Snelling  National  Cemetery,  P.O.  Box  1344,  Twin  Cities  Air¬ 
port  Br.,  St.  Paul,  Minnesou  33111 
MISSISSIPPI  MS 

VA  Center  (Hospital  and  DomkOiary),  Biloxi  Division,  Biloxi, 
Mississippi  39331 
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VA  Center  (Hospital  and  Domiciliary).  Gulfport  Division.  Biloxi. 
Mississippi  393 3 1 

Biloxi  National  Cemetery.  VAC,  Biloxi.  Mississippi  39531 
Corinth  National  Cemetery.  I  SSI  Horton  St.,  Corinth,  Mississippi 
38834 

VA  Center  (Regional  Office  and  Hospital),  ISOO  East  Woodrow 
Wilson  Ave.,  Jackson.  Mississippi  39216 
Natchez  National  (Temetery.  61  Cemetery  Road.  Natchez,  Mis¬ 
sissippi  39120 

MISSOURI  MO 

Harry  S.  Truman  Memorial  Veterans  Hospital,  800  Stadium 
Road,  Columbia,  Missouri  6S20I 

Jefferson  City  National  Cemetery,  1024  East  McCarty  St.,  Jeffer¬ 
son  City,  Missouri  6SI01 

VA  Hospital,  4801  Linwood  Blvd.,  Kansas  City.  Missouri  64128 
VA  Information  Service  Representative,  Rm.  1436  Federal  Office 
Bldg.,  601  East  12th  St..  Kansas  City,  Missouri  64106 
VA  Hospital,  Poplar  Bluff,  Missouri  63903 

VA  Regional  Office,  Federal  Bldg.,  1S20  Market  St.,  St.  Louis, 
Missouri  63103 

VA  Office,  Federal  Office  Bldg.,  601  East  12th  St.,  Kansas  City, 
Missouri  64106 

VA  Veterans  Canteen  Service  Field  Office,  Rm.  4703  Federal 
Bldg.,  1320  Market  St..  St.  Louis,  Missouri  63103 
VA  Hospital,  John  Cochran  Division.  St.  Louis,  Missouri  63123 
VA  Hospital,  Jefferson  Barracks  Division,  St.  Louis.  Missouri 
63123 

VA  Liaison  Officer,  National  Personnel  Records  Center,  GSA, 
Military  Personnel  Records,  9700  Page  Blvd.,  St.  Louis,  Missouri 
63132 

VA  Records  Processing  Center,  P.O.  Box  172,  St.  Louis,  Missou¬ 
ri  63166 

VA  Contract  Compliance  Service  Field  Representative,  P.O.  Box 
172,  St.  Louis,  Missouri  63166 

Jefferson  Barracks  National  Cemetery,  101  Memorial  Drive,  St. 
Louis,  Missouri  63123 

Springfield  National  Cemetery.  1702  East  Seminole  St.,  Spring- 
field,  Missouri  63to4 
MONTANA  MT 

VA  Center  (Regional  Office  and  Hospital),  Fort  Harrison,  Mon¬ 
tana  39636 

VA  Hospital,  Miles  City,  Montana  39301 
NEBRASKA  NE 

VA  Hospital,  Grand  Island,  Nebraska  68801 
VA  Regional  Office,  100  Centennial  Mall  North,  Lincoln, 
Nebraska  68308 

VA  Hospital,  600  South  70th  St.,  Lincoln,  Nebraska  68510 
VA  Hospital,  4101  Woolworth  Avenue.  Omaha,  Nebraska  68103 
Fort  McPherson  National  Cemetery,  Maxwell,  Nebraska  69I3I 
NEVADA  NV 

VA  Regional  Office,  1201  Terminal  Way.  Reno,  Nevada  89302 
VA  Hospital,  1000  Locust  St.,  Reno,  Nevada  89302 
VA  Outpatient  Clinic  Substation,  102  Lake  Mead  Drive.  Hender¬ 
son,  Nevada  89013 

VA  Ambulatory  Care  Service,  Las  Vegas,  Henderson,  Nevada 
89013 

NEW  HAMPSHIRE  NH 

VA  Regional  Office.  497  Silver  St.,  Manchester,  New  Hampshire 
03103 

VA  Hospital,  718  Smyth  Rd.,  Manchester,  New  Hampshire  03104 
NEW  JERSEY  NJ 

Beverly  National  Cemetery,  Beverly,  New  Jersey  08010 
VA  Hospital.  East  Orange,  New  Jersey  07019 
VA  Outpatient  Clinic,  20  Washington  Place,  Newark,  New  Jersey 
07102 

VA  Hospital.  Lyons,  New  Jersey  07939 

VA  Regional  Office,  20  Washington  Place,  Newark,  New  Jersey 
07102 

Finn's  Point  National  Cemetery,  R.F.D.  03,  Fort  Mott  Road, 
Salem,  New  Jersey  08079 
VA  Supply  Depot,  Somerville,  New  Jersey  08876 
NEW  MEXICO  NM 

VA  Regional  Office,  300  Gold  Ave.,  SW,  Albuquerque,  New 
Mexico  87101 

VA  Hospital,  2100  Ridgecrest  Dr.,  SE.  Albuquerque,  New  Mex¬ 
ico  87108 

Fort  Bayard  National  Cemetery,  P.O.  Box  236,  Fort  Bayard, 
New  Mexico  88036 

Santa  Fe  National  Cemetery,  Box  88,  Santa  Fe,  New  Mexico 
87501 

NEW  YORK  NY 


VA  Hospital,  Albany,  New  York,  12208 

VA  Office,  Leo  W.  O'Brien  Federal  Building.  Clinton  Ave.  and 
N.  Pearl  Street,  Albany,  New  York  12207 
VA  Hospital,  Batavia.  New  York  14020 

VA  Center  (Hospital  and  Domiciliary),  Bath,  New  York  14810 
Bath  National  Cemetery,  VAC.  Bath,  New  York  14810 
VA  Hospital,  130  West  Kingsbridge  Rd.,  Bronx,  New  York  10468 
VA  Hospital,  800  Poly  Place,  Brooklyn,  New  York  11209 
VA  Outpatient  Clinic  (Independent),  33  Ryerson  St.,  Brooklyn, 
New  York  11205 

Cypress  Hills  National  Cemetery,  623  Jamaica  Ave.,  Brooklyn, 
New  York  11208 

VA  Regional  Office,  Federal  Bldg.,  Ill  West  Huron  St.,  Buffalo, 
New  York  14202 

VA  Hospital.  3495  Bailey  Ave.,  Buffalo,  New  York  14213 
VA  Hospital,  Canandaigua,  New  York  14424 
VA  Hospital,  Castle  Point,  New  York  1251 1 
Woodlawn  National  Cemetery,  1823  Davis  St.,  Elmira,  New 
York  14901 

Long  Island  National  Cemetery,  Farmingdale,  L.L,  New  York 
11733 

Franklin  Delano  Roosevelt  Hospital,  Montrose,  New  York  10348 
VA  Regional  Office.  232  Seventh  Ave.  at  24th  St.,  New  York, 
New  York  lOOOl 

VA  Prosthetics  Center,  252  Seventh  Ave.,  New  York,  New  York 
10001 

VA  Veterans  Canteen  Service  Field  Office,  232  Seventh  Ave., 
New  York.  New  York  10001 

VA  Information  Service  Representative,  232  Seventh  Ave.,  New 
York.  New  York  10001 

VA  Contract  Compliance  Service  Field  Representative.  232 
Seventh  Ave.,  New  York,  New  York  10001 
VA  Hospital,  First  Ave.  at  East  24th  St.,  New  York,  New  York 
10010 

VA  Outpatient  Clinic,  232  Seventh  Ave.,  New  York,  New  York 
lOOlO 

VA  Hospital,  Northport,  New  York  11768 

VA  Outpatient  Clinic  Substation,  100  State  Street,  Rochester. 
New  York  14614 

VA  Office,  Federal  Office  Building  and  Courthouse,  100  State 
Street,  Rochester,  New  York  14614 

VA  Office,  U.S.  Courthouse  and  Federal  Bldg.,  100  South  Clin¬ 
ton  St.,  Syracuse,  New  York  13202 
VA  Hospital  Irving  Ave.  &  University  PI.,  Syracuse,  New  York 
13210 

NORTH  CAROLINA  NC 

VA  Hospital,  508  Fulton  St.,  Durham,  North  Carolina  27703 
VA  Hospital,  2300  Ramsey  St.,  Fayetteville,  North  Carolina 
28301 

VA  Hospital,  Asheville,  North  Carolina  28803 
New  Bern  National  Cemetery,  1711  National  Ave.,  New  Bern. 
North  Carolina  28360 

Raleigh  National  Cemetery,  SOI  Rock  Quarry  Road,  Raleigh, 
North  Carolina  27610 

VA  Hospital,  Salisbury,  North  Carolina  28144 
Salisbury  National  Cemetery,  202  Government  Road,  Salisbury, 
North  Carolina  28144 

Wilmington  National  Cemetery,  2011  Market  St..  Wilmington. 
North  Carolina  28401 

VA  Outpatient  Clinic,  Wachovia  Bldg.,  301  North  Main  St.,  Win¬ 
ston-Salem,  North  Carolina  27102 
VA  Regional  Office,  Federal  Office  Building,  231  North  Main 
Street,  Winston-Salem,  North  Carolina  27102 
NORTH  DAKOTA  ND 

VA  Center  (Regional  Office  &  Hospital),  Fargo,  North  Dakota 
38 1 02 

OHIO  OH 

VA  Hospital,  Chillicothe,  Ohio  43601 
VA  Hospital,  3200  Vine  St.,  Cincinnati,  Ohio  43220 
VA  Regional  Office,  Federal  Office  Bldg.,  1240  East  Ninth  St., 
Cleveland,  Ohio  44199 

VA  Office,  Room  1024,  Federal  Office  Bldg.,  330  Main  St.,  Cin¬ 
cinnati,  Ohio  45202  ~ 

VA  Office,  360  South  Third  St.,  Columbus,  Ohio  43213 
VA  Hospital,  Brecksville  Division,  I070I  East  Boulevard,  Cleve¬ 
land.  Ohio  44106 

VA  Hospital,  Wade  Park  Division.  I070I  East  Boulevard,  Cleve¬ 
land.  Ohio  44106 

VA  Outpatient  Clinic  (Independent),  436  Clinic  Drive,  Columbus, 
Ohio  43210 

VA  Center  (Hospital  and  Domiciliary),  Dayton,  Ohio  43428 
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Dayton  National  Cemetery.  Veterans  Administration  Center, 
4100  West  Third  St.,  Dayton.  Ohio  4S428 
OKLAHOMA  OK 

Fort  Gibson  National  Cemetery.  Fort  Gibson.  Oklahoma  74434 
VA  Regional  Office.  I2S  South  Main  St.,  Muskogee,  Oklahoma 
74401 

VA  Office.  Federal  Bldg.,  200  Nortlisvest  Fourth  St.,  Oklahoma 
City,  Oklahoma  73102 

VA  Hospital,  Memorial  Station,  Honor  Heights  Dr.,  Muskogee, 
Oklahoma  74401  sa 

VA  HospiUl,  921  Northeast  13th  St.,  Oklahoma  City.  Oklahoma 
73104 

OREGON  OR 

VA  Regional  Office,  1220  SW.  Third  Ave.,  Portland,  Oregon 
97204 

VA  Hospital,  Sam  Jackson  Park,  Portland,  Oregon  97207 
Willamette  National  Cemetery,  11800  Southeast  Mt.  Scott  Blvd., 
P.O.  Box  66147,  Portland,  Oregon  97266 
VA  Outpatient  Clinic.  426  Southwest  Stark  St..  Portland,  Oregon 
97204 

VA  Hospital,  Roseburg,  Oregon  97470 

Roseburg  National  Cemetery.  VAH,  Roseburg,  Oregon  97470 
VA  Domiciliary,  White  City.  Oregon  97501 
White  City  National  Cemetery.  VAD,  White  City.  Oregon  97501 
PENNSYLVANIA  PA 
VA  Hospital,  Altoona.  Pennsylvania  16603 
VA  Hospital,  Butler,  Pennsylvania  16001 
VA  Hospital,  Coatesville.  Pennsylvania  19320 
VA  Hospital.  135  East  38th  St.,  Erie,  Pennsylvania  16501 
VA  Hospital.  Lebanon,  Pennsylvania  17042 
VA  Outpatient  Clinic  Substation,  Federal  Bldg.,  228  Walnut  St., 
Harrisburg,  Pennsylvania  17108 

VA  Center  (Regional  Office  and  Insurance),  5000  Wissahickon 
Ave..  (Mail  P.O.  Box  8079)  Philadelphia.  Pennsylvania  I9I0I 

VA  Office,  19-27  North  Main  St.,  Wilkes-Barre,  Pennsylvania 
18701 

VA  Data  Processing  Center,  P.O.  Box  8079,  Philadelphia, 
Pennsylvania  I910I 

VA  Hospital.  University  and  Woodland  Aves.,  Philadelphia, 
Pennsylvania  19104 

VA  Outpatient  Clinic,  1421  Cherry  St..  Philadelphia,  Pennsyl¬ 
vania  19102 

VA  Information  Service  Representative,  5000  Wissahickon  Ave., 
(Mail:  P.O.  Box  8079)  Philadelphia.  Pennsylvania  19101 
Philadelphia  National  Cemetery,  Haines  St.  and  Limekiln  Pike, 
Philadelphia,  Pennsylvania  19138 

VA  Regional  Office.  1000  Liberty  Ave..  Pittsburgh,  Pennsylvania 
15222 

VA  Hospital,  Highland  Drive,  Pittsburgh,  Pennsylvania  15206 
VA  Hospital,  Aspinwall  Division.  University  Drive  C,  Pittsburgh, 
Pennsylvania  15240 

VA  Hospital.  Pittsburgh  Division,  University  Drive  C,  Pitt¬ 
sburgh,  Pennsylvania  15240 

VA  Outpatient  Clinic,  1000  Liberty  Ave.,  Pittsburgh,  Pennsyl¬ 
vania  15222 

VA  Hospital,  1111  East  End  Blvd.,  Wilkes-Barre,  Pennsylvania 
18711 

VA  Contract  Compliance  Service  Field  Representative,  5000  Wis¬ 
sahickon  Ave.,  Philadelphia,  Pennsylvania  19101 
VA  National  Cemetery  Supervising  Cjffices,  600  Arch  St.,  (Mail; 
Rm.  2218,  Federal  Office  Bldg.)  niiladelphia,  Pennsylvania  19106 
Philippines  VA  Regional  Office,  1131  Roxas  Blvd.,  Manila. 
Philippines;  MAILING  ADDRESS  from  U.S.:  VA  Regional 
Office.  APO  San  Francisco  %528 
PUERTO  RICO,  COMMONWEALTH  OF  (Including  the 
Virgin  Islands)  PR 

VA  Center  (Hospital).  Barrio  Monacillos,  Rio  Piedras,  Puerto 
Rico  00921 

VA  Center,  U.S.  Courthouse  and  Federal  Bldg.,  Carlos  E.  Char- 
don  St.,  Hato  Rey,  Puerto  Rico  00918 
Puerto  Rko  National  Cemetery,  Box  1298,  Bayamon,  Puerto 
Rico  00619 

VA  Outpatient  Clinic  Substation,  Calle  Isabel  60,  Ponce.  Puerto 
Rico  00731 

RHODE  ISLAND  RI 

VA  Regional  Office,  321  So.  Main  Street.  Providence,  Rhode 
Island  02903 

VA  Hospital,  Davis  Park,  Providence,  Rhode  Island  02908 
VA  Outpatient  Clinic  Substation,  749  Purchase  Street,  New 
Bedford,  Mass.  02740  (Mail;  VAH,  Providence.  R.I.  02908) 

SOUTH  CAROLINA  SC 


Beaufort  National  Cemetery,  1601  Boundary  St.,  Beaufort,  South 
Carolina  29902 

VA  Hospital,  109  Bee  St.,  Charleston,  South  Carolina  29403 
VA  Regional  Office,  1801  Assembly  St..  Columbia,  South 
Carolina  29201 

VA  Hospital,  Columbia,  South  Carolina  29201 
Florence  National  Cemetery.  803  East  National  Cemetery  Road. 
Florence,  South  Clarolina  29501 

VA  Outpatient  Clinic  Substation.  Piedmont  East  Bldg.,  37  Villa 
Rd.,  Greenville,  South  Carolina  29607 
SOUTH  DAKOTA  SD 

VA  Hospital,  Fort  Meade,  South  Dakota  57741 
Fort  Meade  National  Cemetery.  VAH,  Fort  Meade,  South 
Dakota  57741 

VA  Center  (Hospital  and  Domiciliary),  Hot  Springs,  South 
Dakota  57747 

Hot  Springs  National  Cemetery,  VAC,  Hot  Spnngs,  South  Dakota 
57747 

VA  Center  (Hospital),  250  West  22nd  St.,  Sioux  Falls,  South 
Dakota  57101 

VA  Center.  Courthouse  Pla/a  Building,  300  North  Dakota  Ave., 
Sioux  Falls,  South  Dakota  57101 

Black  Hills  National  Cemeterv,  P.O.  Box  640,  Sturgis,  South 
Dakota  57785 

TENNESSEE  TN 

Chattanooga  National  Cemetery,  1200  Bailey  Ave.,  Chattanooga. 
Tennessee  37404 

Knoxville  National  Cemetery,  939  Tyson  St.,  NW,  Knoxville. 
Tennessee  37917 

Nashville  National  Cemetery,  P.O.  Box  227,  1050  Gallatin  Road. 
Madison.  Tennessee  37115 

VA  Hospital.  1030  Jefferson  Ave.,  Memphis,  Tennessee  38104 
Memphis  National  Cemetery,  3568  Townes  Ave.,  Memphis,  Ten¬ 
nessee  38122 

VA  Center  (Hospital  and  Domiciliary),  Mountain  Home,  Tennes¬ 
see  37684 

Mountain  Home  National  Cemetery.  P.O.  Box  8.  Mountain 
Home.  Tennessee  37684 
VA  Hospital.  Murfreesboro.  Tennessee  37130 
VA  Regional  Office,  110  9th  Ave.  South,  Nashville,  Tennessee 
37203 

VA  Hospital,  1310  24th  Avenue  South.  Nashville,  Tennessee 
37203 

VA  Outpatient  Clinic  Substation,  Building  6200,  Eastgate  Center, 
Chattanooga,  Tennessee  37411 

VA  Outpatient  Clinic  Substation,  Baptist  Pofessional  Bldg.,  200 
Blount  Ave.,  Knoxville,  Tennessee  37901 
TEXAS  TX 

VA  Hospital.  6010  Amarillo  Blvd.  West,  Amarillo,  Texas  79106 
VA  Data  Processing  Center,  1615  East  Woodward  St.,  Austin, 
Texas  78772 

VA  Hospital,  Big  Spring,  Texas  79720 

VA  Center  (Hospital  and  Domiciliary),  Bonham,  Texas  75418 
VA  Outpatient  Clinic  Substation,  1502  South  Brownlee  Blvd., 
Corpus  Christi,  Texas  78404 

VA  Hospital,  4500  South  Lancaster  Rd.,  Dallas,  Texas  75216 
VA  Information  Service  Representative,  U.S.  Courthouse  and 
Federal  Office  Bldg.,  400  Commerce  St.,  Room  2c4,  Dallas,  Texas 
75242 

VA  Contract  Compliance  Service  Field  Representative,  U.S. 
Courthouse  and  Federal  Office  Bldg.,  1100  Commerce  St..  Dallas, 
Texas  75202 

VA  Central  Dental  Lab,  4502  South  Lancaster  St.,  Dallas,  Texas 
75216 

VA  Office,  U.S.  Courthouse  and  Federal  Office  Building.  1100 
Commerce  Street,  Dallas,  Texas  75202 
VA  Outpatient  Clinic  (Independent),  5919  Brook  Hollow  Drive, 
El  Paso,  Texas  79925 

Fort  Bliss  National  Cemetery,  P.O.  Box  6342,  Fort  Bliss,  Texas 
79906 

Houston  National  Cemetery,  10410  Stuebner  Air  Line  Road,  Rt. 
2,  Box  63-X,  Houston,  Texas  77088 
VA  Regional  Office,  2515  Murworth  Ave.,  Houston,  Texas  77054 
VA  Office,  410  South  Main  St.,  San  Antonio,  Texas  78285 
VA  Hospital,  2002  Holcombe  Blvd.,  Houston,  Texas  77031 
VA  Hospital,  Kerrville,  Texas  78028 

VA  Office,  Federal  Building.  U.S.  Courthouse,  1205  Texas  Ave., 
Lubbock,  Texas  79401 

Kerrville  National. Cemetery,  Veterans  Administration  Hospital, 
Spur  Rt.  100,  Kerrville,  Texas  78028 
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VA  Outpatient  Clinic  (Independent),  1203  Texas  Ave.,  Room  SM. 
Lubbock.  Texas  79401 
VA  Hospital,  Marlin,  Texas  76661 

VA  Outpatient  Clinic  Substation,  1220  Jackson  Ave..  McAllen. 
Texas  78501 

Audie  L.  Murphy  Memorial  Veterans  Hospital,  7400  Merton 
Minter  Blvd..  San  Antonio,  Texas  78284 
San  Antonio  National  Cemetery,  517  Paso  Hondo  St.,  San  An¬ 
tonio.  Texas  78202 

Fort  Sam  Houston  National  Cemetery,  1520  Harry  Wurzbach 
Road,  San  Antonio.  Texas  78209 

VA  Outpatient  Clinic  (Independent),  307  Dwyer  Ave.,  San  An¬ 
tonio,  Texas  78285 

VA  Center  (Hospital  and  Domiciliary),  Temple.  Texas  76501 
VA  Regional  Office,  1400  North  Valley  Mills  Drive,  Waco, 
Texas  76710 

VA  Hospital,  Memorial  Drive,  Waco.  Texas  76703 
VA  Outpatient  Clinic,  1400  North  Valley  Mills  Drive,  Waco. 
Texas  76710 
UTAH  UT 

VA  Regional  Office,  125  South  State  St..  Salt  Lake  City,  Utah 
84138 

VA  Hospital,  Salt  Lake  City,  Utah  84113 
VERMONT  VT 

VA  Center  (Regional  Office  and  Hospital),  White  River  Junction. 
Vermont  05001 

VIRGINIA  VA 

VA  Forms  and  Publications  Depot,  2625  Shirlington  Road, 
Arlington,  Virginia  22206 

Alexandria  National  Cemetery,  1450  Wilkes  Street.  Alexandria. 
Virginia  22314 

Culpeper  National  Cemetery,  Culpeper,  Virginia  22701 
Danville  National  Ceinetery,  721  Lee  St.,  Danville,  Virginia  24541 
VA  Center  (Hospital  and  Domiciliary),  Hampton,  Virginia  23667 
Hampton  National  Cemetery,  VAC,  Hampton,  Virginia  23667 
Hampton  National  Cemetery,  Cemetery  Road  at  Marshall  Ave., 
Hampton,  Virginia  23669 

City  Point  National  Cemetery,  10th  Ave.  and  Davis  St., 
Hopewell,  Virginia  23860 

Balls  Bluff  National  Cemetery,  Leesburg,  Virginia  22075 
Cold  Harbor  National  (Cemetery,  R.F.D.  04,  Box  ISS,  Mechanica- 
ville,  Virginia  231 1 1 

VA  Hospital,  1201  Broad  Rock  Road,  Richmond,  Virginia  23249 
Fort  Harrison  National  Cemetery,  R.F.D.  05,  Box  174,  Varina 
Road,  Richmond,  Virginia  23231 

Richmond  National  Cemetery,  1701  Williamsburg  Road, 
Richmond,  Virginia  23231 

Glendale  National  Cemetery,  R.F.D.  05,  Box  272,  Richmond, 
Virginia  23231  . 


VA  Regional  Office,  210  Franklin  Rd.;  S.W.,  Roanoke,  Virginia 
24011 

VA  Hospital,  Salem,  Virginia  24153 

Seven  Pines  National  Cemetery.  400  East  Williamsburg  Road, 
Sandston,  Virginia  23150 

Staunton  National  Cemetery,  901  Richmond  Ave.,  Staunton,  Vir¬ 
ginia  24401 

Winchester  National  Cemetery,  401  National  Ave..  Winchester. 
Virginia  22601  . ,  . 

WASHINGTON  WA  r 

VA  Hospital,  Tacoma,  American  Lake,  Washington  98493 
VA  Regional  Office,  915  Second  Ave.,  Seattle.  Washington  98174 
VA  Information  Service  Representative,  915  2nd  Ave.,  Room 
1364,  Seattle.  Washington  98174 

VA  Hospital,  4435  Beacon  Ave.,  South,  Seattle.  Washington 
98108 

VA  Outpatient  Clinic,  Smith  Tower,  Second  &  Yesler,  Seattle, 
Washington  98104  ~ 

VA  Hospital,  North  4815  Assembly  St.,  Spokane,  Washington 
99208 

VA  Hospital,  Vancouver,  Washington  98661 

VA  Hospital,  77  Wainwright  Drive,  Walla  Walla,  Washington 
99362 

WEST  VIRGINIA  WV 

VA  Hospital,  200  Veterans  Ave.,  Beckley,  West  Virginia  25801 
VA  Hospital.  Clarksburg,  West  Virginia  26301 
Grafton  National  Cemetery.  Grafton,  West  Virginia  26354 
VA  Regional  Office,  502  Eighth  St.,  Huntington,  West  Virginia 
25701 

VA  Hospital,  1540  Spring  Valley  Dr.,  Huntington.  West  Virginia 
25701 

VA  Center  (Hospital  and  Domiciliary),  Martinsburg,  West  Vir¬ 
ginia  25401 

VA  Outpatient  Clinic  Substation,  11th  &  Chapline  Sts.,  Wheeling. 
West  Virginia  26003 
WISCONSIN  WI 

VA  Hospital,  2500  Overlook  Terrace,  Madison,  Wisconsin  53705 
VA  Regional  Office,  342  North  Water  St.,  Milwaukee,  Wisconsin 
53202 

VA  Hospital.  Tomah,  Wisconsin  54660 

VA  Center  (Hospital  and  Domiciliary),  5000  West  National  Ave., 
Wood,  Wisconsin  53193 

Wo^  National  Cemetery,  5000  West  National  Ave.,  VAC, 
Wood,  Wisconsin  53193 
WYOMING  WY 

VA  Center  (Regional  Office  and  Hospital),  2360  East  Pershing 
Blvd.,  Cheyenne,  Wyoming  82001 
VA  Hospital,  Sheridan,  Wyoming  82801 
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SUBTITLE  A— OFFICE  OF  THE 
SECRETARY  OF  LABOR 

PART  70ck- PROTECTION  OF 
INDIVIDUAL  PRIVACY  IN  RECORDS 

Sec. 

70a.l  Purpose  and  scope. 

70a.2  Definitions. 

70a.3  Conditions  of  disclosure  of  informa¬ 
tion. 

70a.4  Required  procedure  with  regard  to  a 
request  by  an  individual  for  a  record 
contained  within  a  system  of  records. 
70a.5  Requirements  for  identification  of  in¬ 
dividuals  making  requests. 

70a.6  Disclosure  of  requested  information 
to  individuals. 

70a.7  Request  for  correction  or  amend¬ 
ment  to  a  record. 

70a.8  Agency  review  of  request  for  correc¬ 
tion  or  amendment  to  a  record. 

70a.9  Procedures  for  appeal  from  initial 
adverse  determination. 

70a.  10  Social  security  number. 

70a.ll  Pees. 

70a.l2  Penalties. 

70a.  13  Exemptions. 

Adthoritt:  Sec.  3(f).  Privacy  Act  of  1974 
(5  U.S.C.  552a(f),  88  SUt.  1896.  1900):  5 
D.S.C.  553. 

§  70a.l  Purpose  and  scope. 

(a)  Purpose.  This  Part  sets  forth  the 
basic  criteria  which  are  to  be  used  for 

•  implementing  the  provisions  of  the 
Privacy  Act  of  1974  (Pub.  L.  93-579)  as 
it  applies  to  the  Department  of  Labor. 

(b)  Scope.  (1)  Except  as  noted  in 
paragraphs  (bK2)  and  (bK3)  of  this 
section,  the  regulations  set  forth  in 
this  Part  apply  whenever  a  record  con¬ 
taining  personal  information  is  main¬ 
tained  within  a  system  of  records 
which  is  under  the  control  of  the  De¬ 
partment  and  such  records  are  re¬ 
trieved  by  reference  to  a  personal 
identifier. 

(2)  Requests  for  notification,  access 
or  amendment  to  personnel  records 
maintained  by  the  Department  are 
governed  by  Parts  293  and  297  of  the 
Civil  Service  Commission’s  regula¬ 
tions,  Title  5,  Code  of  Federal  Regula¬ 
tions.  and  internal  Department  direc¬ 
tives  established  pursuant  to  the 
Commission’s  regulations. 

(3)  For  systems  of  records  contained 
within  government-wide  systems  of  re¬ 
cords  under  the  control  of  the  Depart¬ 
ment  of  Labor,  the  regulations  of  the 
agency  in  possession  of  such  records 
shall  govern  the  procedure  for  re¬ 


questing  access  to.  or  amendment  of 
the  records,  including  initial  determi¬ 
nations  on  such  requests,  while  the 
Department  of  Labor  regulations  shall 
govern  all  other  aspects  of  safeguard¬ 
ing  these  records  established  by  the 
Privacy  Act. 

§  70a.2  Definitions. 

For  purposes  of  this  Part:  (a) 
“Agency”  means  an  agency  as  that 
term  is  defined  in  5  U.S.C.  552(e).  It 
means  "each  authority  of  the  Govern¬ 
ment  of  the  United  States,  whether  or 
not  it  is  within  or  subject  to  review  by 
another  agency  •  •  •”  (5  U.S.C. 

551(1)),  but  it  does  not  include  an  advi¬ 
sory  committee. 

(b)  The  term  “individual”  means  a 
citizen  of  the  United  States  (as  de¬ 
fined  in  8  U.S.C.  1401)  or  an  alien  law¬ 
fully  admitted  for  permanent  resi¬ 
dence.  This  definition  distinguishes 
between  the  rights  which  are  given  to 
a  citizen  as  an  individual  under  this 
Act  and  the  rights  of  proprietorships, 
including  sole  proprietors,  businesses, 
and  corporations,  which  are  not  cov¬ 
ered  by  the  Act.  Records  relating 
solely  to  nonresident  aliens  are  ex¬ 
cluded  from  the  requirements  of  this 
Part.  However,  where  a  system  of  re¬ 
cords  relates  to  both  citizens  and  non¬ 
resident  aliens,  those  portions  of  the 
system  which  relate  to  citizens  or  resi¬ 
dent  aliens  must  comply  with  the  pro¬ 
visions  set  forth  in  these  regulations. 

(c)  The  term  “maintain”  includes 
the  maintenance,  collection,  use,  or 
dissemination  of  records,  or  any  com¬ 
bination  of  these  recordkeeping  func¬ 
tions.  The  term  “maintain”  also  con¬ 
notes  control  over  and  responsibility 
and  accountability  for  a  system  of  re¬ 
cords.  Effective  control  of  a  system  of 
records  does  not  necessarily  require 
phirsical  control  of  the  system  (e.g.. 
the  Civil  Service  Commission  has  con¬ 
trol  over  personnel  records  not  phys¬ 
ically  within  its  possession).  Further¬ 
more.  records  on  loan  from  one  agency 
to  another  may  not  necessarily  be 
vmder  the  control  of  the  latter  depend¬ 
ing  upon  the  circumstances  attendant 
to,  and  the  conditions  of  the  transfer. 
Systems  of  records  operated  imder 
contract,  or  in  some  instances,  operat¬ 
ed  by  State  or  local  governments 
under  Federal  mandates  “by  or  on 
behalf  of  the  agency  *  *  *  to  accom¬ 
plish  an  agency  function”  are  for  pur¬ 
poses  of  this  Part,  under  the  (x>ntrol  of 
the  agency  for  which  the  services  are 
being  performed,  and  consequently 


subject  to  the  requirements  set  forth 
in  this  Part.  The  qualifying  phrase  “to 
accomplish  an  agency  function”  limits 
the  applicability  of  the  Act  to  those 
systems  directly  related  to  the  perfor¬ 
mance  of  Federal  agency  functions  by 
excluding  from  its  coverage  systems 
which  are  financed,  in  whole  or  in 
part,  with  Federal  funds,  but  which 
are  managed  by  State  or  local  govern¬ 
ments  for  the  benefit  of  State  or  local 
governments. 

(d)  The  term  “record”  means  a  tan¬ 
gible  or  documentary  record,  as  op¬ 
posed  to  an  intangible  re<X)rd,  such  as 
information  contained  in  a  person’s 
memory.  It  Is  any  item  of  information, 
or  any  grouping  of  such  items  of  infor¬ 
mation.  about  an  individual  that  in¬ 
cludes  an  identifying  particular  (i.e., 
an  individual  identifier).  An  “identify¬ 
ing  particular”  is  any  element  of  data 
(name,  number,  etc.)  or  other  descrip¬ 
tor  (finger  print,  voice  print,  photo¬ 
graph)  which  can  be  used  to  identify 
an  individual. 

(e)  “The  term  “system  of  records” 
means  a  group  of  any  records  under 
the  control  of  an  agency  from  which 
information  is  retrieved  by  referene  to 
the  name  of  an  individual  or  by  some 
identifying  particular  assigned  to  an 
individual.  A  “system  of  records”  for 
purposes  of  this  Part  is  a  group  of  re¬ 
cord  .which: 

(1)  Consists  of  records  as  that  term 
is  defined  in  this  section. 

(2)  Are  “under  the  control  of"  an 
agency,  and 

(3)  Are  retrieved  by  reference  to  an 
individual  name  or  some  other  person¬ 
al  individual  identifier. 

(d)  “Under  the  control  of’  means 
those  official  records  for  which  the 
agency  is  officially  responsible  and 
either  has  in  its  possession  or  exercises 
dominion  over.  This  excludes  those  re¬ 
cords  which,  although  in  the  physical 
possession  of  agency  employees  and 
used  by  them  in  performing  official 
functions,  are  not.  in  fact,  agency  re¬ 
cords.  Uncirculated  personal  notes, 
papers  and  records  which  are  retained 
or  discarded  at  the  author’s  discretion 
and  over  which  the  agency  exercises 
no  dominion  or  control  (e.g.,  personal 
telephone  lists)  are  not  “agency  re¬ 
cords”  for  purposes  of  this  Part. 

(e)  The  criteria  “are  retrieved  by” 
covers  those  records  under  the  control 
of  an  agency  which  are.  in  fact,  ac¬ 
cessed  by  use  of  a  personal  identifier, 
not  merely  that  a  capability  or  poten¬ 
tial  capability  exists  for  retrieving  per- 
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sonal  information  in  some  manner. 
For  example,  files  on  firms  which  con¬ 
tain  personal  information  about  offi¬ 
cers  of  the  firms  are  not  records  for 
purposes  of  this  part  unless  the 
agency  actually  retrieves  this  informa¬ 
tion  by  reference  to  a  personal  identi¬ 
fier. 

(f)  The  term  “statistical  rcord’“ 
means  a  record  contained  within  a 
system  of  records  which  is  maintained 
for  statistical  research  or  reporting 
purposes  only,  and  not  used,  in  whole 
or  in  part,  in  making  any  determina¬ 
tion  about  an  identifiable  individual. 
For  a  record  to  qualify  as  a  “statistical 
record.”  it  must  be  maintained  as  a 
system  of  records  separately  from 
other  systems  of  records  where  such 
other  systems  contain  records  that  are 
used  to  make  determinations  about 
the  rights,  benefits,  or  entitlements  of 
an  Identifiaole  individual.  The  term 
“identifiable  individual”  distinguishes 
determinations  about  specific  individ¬ 
uals  from  determinations  about  aggre¬ 
gates  of  individuals.  An  example  of 
the  latter  is  the  use  of  census  data  for 
the  apportionment  of  funds  based 
upon  population.  Records  frequently 
referred  to  as  “research  records”whlch 
are  only  used  for  analytic  purposes, 
qualify  as  “statistical  records”  for  pur¬ 
poses  of  this  Part,  provided  such  re¬ 
cords  are  not  used  in  making  any  de¬ 
termination  about  the  rights,  benefits 
or  entitlements  of  an  identifiable  indi¬ 
vidual. 

(g)  The  term  “routine  use”  means, 
with  respect  to  the  disclosure  of  a 
record,  the  use  of  such  record  for  a 
purpose  which  is  compatible  with  the 
purpose  for  which  it  was  collected. 
The  Privacy  Act  restricts  the  use  of  in¬ 
formation  to  such  purposes,  but  also 
recognizes  that  there  are  corollary 
purposes  “compatible  with  the  pur¬ 
pose  for  which  the  information  was 
collected”  that  are  appropriate  and 
necessary  for  the  efficient  conduct  of 
government,  and  are  in  the  best  inter¬ 
est  of  both  the  individual  and  the 
public.  Thus,  the  term  “routine  use” 
includes  the  common  and  ordinary  ap¬ 
plications  for  which  such  records  are 
generally  collected  and  all  proper  and 
necessary  applications  of  records  with¬ 
out  regard  to  the  frequency  of  such 
applications. 

(h)  “Disclosure  officer,”  “responsible 
official”  and  “officer  authorized  to  dis¬ 
close  information  from  Department 
records”  are  those  officials  in  this  De¬ 
partment.  whose  titles  and  addresses 
are  listed  in  $  70a.4(ii)  of  this  chapter, 
who  must  pass  on  requests  to  inspect 
or  copy  record  information  in  their 
custody.  The  Solicitor  of  Labor,  in  the 
case  of  appeals  and  with  respect  to 
withdrawal  of  originals  is  the  disclo¬ 
sure  officer  for  such  purposes,  as  is 
the  Secretary  of  Labor  with  respect  to 
the  withdrawal  of  originals.  As  the 
head  of  the  Department,  the  Secre¬ 


tary  may  invest  any  office  or  employee 
of  the  Department  with  the  authority 
to  disclose  information  from  particu¬ 
lar  records. 

970a.3  Conditions  of  disclosure  of  infor¬ 
mation. 

(a)  Nothing  in  this  Part  shall  allow 
an  individual  access  to  any  informa¬ 
tion  compiled  in  reasonable  anticipa¬ 
tion  of  a  civil  action  or  proceeding. 

(b)  Exempt  as  provided  in  para¬ 
graphs  (d)  through  (f)  of  this  section, 
neither  the  Department,  nor  its  com¬ 
ponent  units,  shall  disclose  any  record 
which  is  contained  within  a  system  of 
records  subject  to  the  requirements  of 
this  Part,  to  any  person  or  agency 
other  than  to  the  individual  who  Ls  the 
subject  of  the  record,  unless  the  dis¬ 
closure  is  to  such  person’s  parent  or 
guardian  as  provided  in  970a.5(c)  of 
this  Part,  or  to  the  representative  des¬ 
ignated  by  such  individual  in  accor¬ 
dance  with  the  requirements  con¬ 
tained  in  S  70a.5(b)  of  this  Part. 

(c)  If  a  requester  satisfies  the  re¬ 
quirements  set  forth  in  9970a.4  and 
70a.5  of  this  Part,  and  the  record  de¬ 
scribed  in  paragraph  (b)  of  this  section 
does  in  fact  exist,  and  is  not  otherwise 
exempt  from  disclosure  by  any  other 
provrision  contained  in  this  Part,  the 
record  shall  be  made  available  to  the 
requester  in  accordance  with  $  70a.6  of 
this  Part. 

(d)  Upon  the  notarized  written  con¬ 
sent  of  an  individual  to  whom  a  record 
described  in  paragraph  (b)  of  this  sec¬ 
tion  pertains,  the  Department,  or  any 
of  its  component  units,  may  disclose 
the  record  to  an  agency  or  a  person 
other  than  the  individual  to  the 
extent  that  the  individual  to  whom 
the  record  pertains  has  so  consented. 

(e) (1)  In  the  absence  of  written  con¬ 
sent  from  the  individual  to  whom  a 
record  described  in  paragraph  (b)  of 
this  section  pertains,  the  Department 
may  disclose  any  such  record  provided 
such  disclosure  is; 

(i)  To  those  officers  and  employees 
of  the  Department  of  Labor  who  have 
a  need  for  the  information  in  the  per¬ 
formance  of  their  duties; 

(ii)  Required  under  the  Freedom  of 
Information  Act  (5  U.S.C.  552); 

(iii)  For  a  “routine  use”  as  published 
in  the  annual  notice  in  the  Federal 
Register; 

(iv)  To  the  Bureau  of  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity 
under  the  provisions  of  Title  13  of  the 
United  States  Code; 

(V)  To  a  recipient  who  has  provided 
the  Department  with  adequate  ad¬ 
vance  written  assurance  that  the 
record  will  be  used  solely  as  a  statisti¬ 
cal  research  or  reporting  record,  and 
that  the  record  is  to  be  transferred  in 
a  form  that  is  not  individually  identifi¬ 
able; 

(Vi)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has 


sufficient  historical  or  other  value  to 
warrant  its  continued  preservation  by 
the  United  States  Government,  or  for 
evaluation  by  the  Administrator  of 
General  Services  or  his  designee  to  de¬ 
termine  whether  the  record  has  such 
value;  rv 

(vU>  To  another  agency  an  in¬ 
strumentality  of  any  governmental  Ju¬ 
risdiction  within  or  under  the  control 
of  the  United  States  for  a  civil  or 
criminal  law  enforcement  activity  au¬ 
thorized  by  law.  provided  the  head  of 
the  agency  or  instrumentality  has 
made  a  prior  written  request  to  the 
Department,  or  a  unit  component 
thereof,  specifying  the  particular 
record  and  the  law  enforcement  activ¬ 
ity  for  which  it  is  sought; 

(vili)  To  either  House  of  Congress, 
or,  to  the  extent  that  a  matter  is 
within  its  Jurisdiction,  any  committee 
or  subcommittee  thereof;  or  to  any 
Joint  committee  of  Congress  or  a  sub¬ 
committee  of  any  such  Joint  commit¬ 
tee; 

(ix)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives 
in  the  course  of  the  performance  of 
the  duties  of  the  General  Accounting 
Office; 

(x)  Under  an  order  of  a  court  of  com¬ 
petent  Jurisdiction,  in  which  case  the 
Department  shall  make  reasonable  ef¬ 
forts  to  notify  the  subject  individual 
of  the  subpoenaed  record  when  the 
subpoena  of  such  material  becomes  a 
matter  of  public  record;  or 

(xi)  To  a  person  pursuant  to  a  show¬ 
ing  of  compelling  circumstances  af¬ 
fecting  the  health  or  safety  of  an  indi¬ 
vidual  (not  necessarily  the  individual 
to  whom  the  record  pertains),  if  upon 
such  disclosure  notification  is  trans¬ 
mitted  to  the  last  known  address  of 
the  individual  to  whom  the  record  per¬ 
tains. 

(2)  The  authority  to  disclose  infor¬ 
mation  without  the  written  consent  of 
the  individual  does  not  imply  manda¬ 
tory  disclosure.  The  Department  shall 
continue  to  consider  all  relevant  fac¬ 
tors  before  authorizing  the  disclosure 
of  information,  including  the  effect 
that  disclosure  would  have  upon  the 
individual  who  is  the  subject  of  the 
record. 

(f)  When  a  record  has  been  amended 
or  a  requested  amendment  thereto  has 
been  denied,  and  the  requester  has 
submitted  a  memorandum  of  disagree¬ 
ment,  the  amended  information,  or 
the  memorandum  of  disagreement, 
must  be  transmitted  to  prior  recipients 
as  provided  in  5  U.S.C.  552a(dK4)  and 
9  70a.9(f )  of  this  Part. 

(g)  Except  as  prescribed  in  para¬ 
graphs  (d)  and  (f)  of  this  section,  and 
other  provisions  of  this  Part  related 
thereto,  the  regulations  contained  in 
this  Part  do  not  require  the  disclosure 
of  a  record  to  anyone  other  than  the 
individual  to  whom  the  record  per¬ 
tains. 
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PRIVACY  ACT  ISSUANCES 


9  70a.4  Required  procedure  with  regard  to 
a  request  by  an  Individual  for  a  record 
cont^ned  within  a  sjrstcni  of  records. 

(aKlMi)  Any  individual,  regardless  of 
age.  desiring  to  examine  or  copy  re¬ 
cords  of  the  Department  of  Labor 
which  are  retrieved  in  the  name,  of 
that  individual  or  other  identifier  per¬ 
sonal  to  that  individual  shall  direct  a 
request  to  the  appropriate  official  as 
prescribed  in  (d)  of  this  section.  Any 
individual  desiring  to  ascertain  wheth¬ 
er.  and  to  whom,  the  Department  has 
disclosed  his  or  her  record  or  part 
thereof,  or  deserving  to  request  an 
amendment  to  such  record,  shall 
direct  a  request  to  the  same  official. 

(ii)  When  a  person  Is  imcertain  as  to 
whom  the  request  should  be  directed, 
it  should  be  sent  to:  Deputy  Assistant 
Secretary.  Office  of  the  Assistant  Sec¬ 
retary  for  Administration  and  Man¬ 
agement.  U.S.  Department  of  Labor, 
200  Constitution  Avenue.  N.W.,  Wash¬ 
ington.  D.C. 20210. 

(2)  Requests  made  in  person  shall  be 
presented  during  the  Department’s 
normal  working  hours.  When  the  re¬ 
quest  is  made  by  mail,  a  notation 
should  be  made  on  the  envelope  and 
conspicuously  on  the  letter  indicating 
that  the  communication  involves  a  re¬ 
quest  under  the  Privacy  Act  (l.e.,  “Pri¬ 
vacy  Act  Request”). 

(b)  Each  request  shall  be  in  writing. 
It  shall  state  the  nature  of  the  action 
desired  and  shall  be  reasonably  de¬ 
tailed  to  permit  identification  and  lo¬ 
cation  of  the  record  in  question.  So  far 
as  practicable,  the  request  should 
specify  the  subject  matter  of  the 
record,  the  date  or  approximate  date 
when  made,  the  place  where  made,  the 
person  or  office  that  made  it,  and  any 
other  pertinent  Identifsdng  details. 
The  requester  should  also  indicate 
whether  he  or  she  wishes  to  review 
the  record  in  person  or  obtain  a  copy 
by  mail. 

(c) (1)  'The  disclosure  officer  who  is 
responsible  for  acting  upon  a  request 
shall,  upon  receipt  thereof,  have  the 
date  and  time  the  request  was  received 
immediately  inscribe  thereon,  and 
within  10  working  days  thereafter,  ac¬ 
knowledge  such  receipt  to  the  request¬ 
er.  In  addition,  the  acknowledgement 
shall  indicate  the  time  within  which  it 
is  anticipated  that  a  determination  of 
the  request  will  be  made.  Such  an  ac¬ 
knowledgement,  however,  is  not  re¬ 
quired  when  a  determination  can  be 
made  within  the  10-day  period. 

(2)  If  the  description  contained  in 
the  request  is  insufficient  so  that  a 
professional  employee  who  is  familiar 
with  the  subject  area  of  the  request 
cannot  locate  the  record  with  a  reson- 
able  amoimt  of  effort,  the  officer  pro¬ 
cessing  the  request  shall  notify  the  ap¬ 
plicant  and,  to  the  extent  possible,  in¬ 
dicate  the  additional  information  re¬ 
quired.  Every  reasonable  effort  shall 
be  made  to  assist  an  applicant  in  the 


identification  and  location  of  the 
record  or  records  sought. 

(dKl)  The  titles  of  the  responsible 
officials  of  the  various  independent 
agencies  in  the  Department  of  Labor 
are  listed  below.  Unless  otherwise 
specified,  the  mailing  address  of  these 
officials  shall  be: 


U.S.  Department  op  Labor. 

200  Constitution  Avenue.  N.W.. 

Washington,  D.C.  20210 

Chief,  Administrative  Law  Judge. 

Chairperson.  Employees  Compensation  Ap¬ 
peals  Board. 

Benefits  Review  Board.  Julius  Miller, 
Member. 

Executive  Assistant  to  the  Secretary. 

Executive  Assistant  to  the  Under  Secretary. 

Deputy  Under  Secretary  for  International 
Labor  Affairs. 

Associate  Deputy  Under  Secretary  for  Inter¬ 
national  Labor  Affairs. 

Associate  Deputy  Under  Secretary  for 
Trade  and  Adjustment  Policy. 

Director.  Offlee  of  Information,  Publication 
and  Reports. 

Executive  Assistant  to  the  Assistant  Secre¬ 
tary  for  Policy.  Evaluation  and  Resesoeh. 

Deputy  Solicitor,  Office  of  the  Solicitor. 

Assistant  Secretiuy  for  Administration  and 
Idanagement. 

Administrative  Information  Chief,  Division 
of  Management  Systems,  Bureau  of  Labor 
Statistics. 

Staff  Utilization  Chief,  Division  of  Oper¬ 
ation,  Bureau  of  Labor  Statistics. 

Ebiecutlve  Assistant  to  Deputy  Commission¬ 
er  for  Statistical  Oi>eratlons  and  Process¬ 
ing,  Office  of  Statistical  Operations  and 
Processing,  Bureau  of  Labor  Statistics. 

Assistant  Secretary  for  Labor-Management 
Relations. 

Assistant  Administrator  for  Field  Oper¬ 
ations,  LMSA. 

Director.  Office  of  Labor-Management  Rela¬ 
tions  Services. 

Director.  Office  of  Labor-Management 
Policy  Development. 

Director.  Office  of  Labor-Management 
Standards  Enforcement. 

Director,  Office  of  Veterans’  Reemployment 
Rights. 

Director.  Office  of  Federal  Labor-Manage¬ 
ment  Relations. 

Deputy  Administrator  of  Pension  and  Wel¬ 
fare  Benefit  Program,  Office  of  Employee 
Benefits  Security. 

Director.  Office  of  Administration  and  Man¬ 
agement,  LMSA. 

Director,  Office  of  Planning,  Evaluation  and 
Systems,  LMSA. 

Director.  Office  of  Personnel  Management. 

Assistant  Director,  Office  of  Personnel 
Management. 

Assistant  Regional  Director  for  Labor-Man¬ 
agement  Services. 

Assistant  Secretary  for  Employment  Stan¬ 
dards.  Employment  Standards  Adminis¬ 
tration. 

Director.  Office  of  Workers’  Compensation 
Programs. 

Associate  Director  for  Federal  Employees’ 
Compensation. 

Associate  Director  for  Longshore  and 
Harbor  Workers’  Compensation. 

Administrator,  Wage  and  Hour  Division. 

Director,  Office  of  Federal  Contract  Com¬ 
pliance  Programs. 

Associate  Director.  OFCCP.  Agency  Compli¬ 
ance  Divisions  I-IV. 


Associate  Director.  OFCCP,  Policies.  Plans  -- 
and  Programs. 

Associate  Director,  OFCCP.  Construction 
Compliance  Division. 

Associate  Director,  OFCCP.  Management 
Support  Staff. 

Associate  Director,  OFCCP.  Veterans  and 
Handicapped  Workers  Program  Oper¬ 
ations  Division. 

Director.  Women’s  Bureau. 

Director.  Office  of  Administrative  Manage¬ 
ment.  ESA. 

Director.  Office  of  Program  Development 
and  Accountability.  ESA. 

Director.  Office  of  Information  for  ESA. 

Executive  Assistant  to  the  Assistant  Secre¬ 
tary.  Occupational  Safety  and  Health  Ad¬ 
ministration. 

Special  Assistant  for  Public  Affairs,  OSHA. 

Director.  Office  of  Federal  Agency  Safety 
Programs,  OSHA. 

Director.  Office  of  'Training  and  Education. 
OSHA. 

Director,  Office  of  Standards  Development, 
OSHA. 

Director.  Office  of  Compliance  Program¬ 
ming,  (^HA. 

Director,  Office  of  State  Programs,  OSHA. 

Director.  Office  of  Field  Performance  Anal¬ 
ysis,  OSHA. 

Director.  Office  of  Employee  Self-Inspec¬ 
tion  and  Consultatlonal  Programs.  OSHA. 

Director,  Office  of  Management  Data  Sys¬ 
tems.  OSHA. 

Director.  Office  of  Planning,  Evaluation, 
and  Research,  OSHA. 

Equal  Employment  Opportunity  Officer. 
OSHA. 

Director.  Office  of  Personnel  Management. 
OSHA. 

Director,  Office  of  Administrative  Manage¬ 
ment,  OSHA. 

Director.  Office  of  Financial  Management, 
OSHA. 

Director.  Office  of  Publications  and  Visual 
Aids,  OSHA. 

Committee  Management  Officer.  OSHA. 

Associate  Assistant  Secretary  for  Regional 
Programs,  OSHA. 

Associate  Assistant  Secretary  for  National 
Programs,  OSHA. 

Associate  Assistant  Secretary  for  Adminis¬ 
trative  Programs.  OSHA. 

(2)  The  mailing  address  for  the  re¬ 
sponsible  officials  in  the  Employment 
and  ’Training  Administration  is  the 
Patrick  Henry  Buildi^,  601  D  Street, 

N.W..  Washington.  ELC.  20213. 

Director.  Office  of  Program  .and  Manage¬ 
ment  Service,  USES,  Room  8430. 

Administrative  Officer.  USES,  Room  8001. 

Director.  Program  and  Management  Ser¬ 
vices  Staff.  Office  of  Comprehensive  Em¬ 
ployment  Development,  Room  8000. 

Executive  Assistant  to  the  Administrator. 
Office  of  Comprehensive  Employment  De¬ 
velopment,  Room  6000. 

Deputy  Director.  Office  of  Community  Em¬ 
ployment  Programs,  Room  5402. 

Special  Assistant  to  the  Director.  Office  of 
Community  Employment  Programs. 
Room  5402. 

Program  Analyst.  Office  of  Woi^  Incentive 
Programs,  Room  5200. 

Manpower  Development  Specialist,  Office 
of  Woik  Incentive  Programs,  Room  5118. 

Chief,  Corpsmember  Support.  Job  Corps, 
Room  6122. 

Manpower  Development  %>eclallst.  Job 
Corps,  Room  6022. 

Deputy  Director.  Offlee  of  National  Pro¬ 
grams.  Roenn  6402. 
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Chief,  Mltrant  Worken  Service,  Office  of 
National  Proarams,  Room  7122. 

Chief,  Division  of  Indian  and  Native  Ameri¬ 
can  Programs,  Office  of  National  Pro¬ 
grams,  Room  6402. 

Chief,  Division  of  National  Training  Pro¬ 
grams,  Office  of  National  Programs, 
Room  6308. 

Chief,  Division  of  Contracting  Service. 

Office  of  National  Programs,  Room  6406. 
Administrator,  Office  of  Policy,  Evaluation 
and  Research,  Room  9000. 

Manpower  Analyst,  Office  of  Policy,  Evalua¬ 
tion  and  Research.  Room  9424. 
Administrator,  Bureau  of  Apprenticeship 
and  Training,  Room  5000. 

Management  Officer,  Bureau  of  Apprentice¬ 
ship  and  Training,  Room  5434. 

Chief,  Division  of  Directives  Control.  Office 
of  Field  Operation,  Room  10020. 

Program  Analyst,  Office  of  Field  Operation. 
Room  10014. 

Director,  Office  of  Management  Informa¬ 
tion  Systems,  Office  of  Administration 
and  Management.  Room  4400. 

Supervisory  Program  Analyst,  Office  of  Ad¬ 
ministration  and  Management,  Room 
4000. 

Program  Specialist,  Unemployment  Insur¬ 
ance  Service.  Room  7326. 

Special  Assistant  to  the  Director.  Unem¬ 
ployment  Insurance  Service,  Room  7000. 

(3)  The  titles  of  the  responsible  offi¬ 
cials  in  the  field  offices  of  the  various 
independent  agencies  are  listed  below. 
Unless  otherwise  specified,  the  mailing 
addresses  for  these  officials,  by  re¬ 
gions,  shall  be; 

Region  I:  J.F.K.  Building,  Oovemment 
Center.  Boston,  Massachusetts  02203. 
Region  II:  1515  Broadway,  New  York,  New 
York  10036. 

Region  III:  3535  Market  Street,  Philadel¬ 
phia.  Pennsylvania  19104. 

Region  rV:  1371  Peachtree  Street,  N.E.,  At¬ 
lanta,  Georgia  30309. 

Region  V:  230  South  Dearborn  Street,  Chi¬ 
cago.  Illinois  60604. 

Region  VI:  555  Griffin  Square  Building, 
Griffin  and  Young  Streets,  Dallas,  Texas 
75202. 

Region  VII:  Federal  Office  Building,  911 
Walnut  Street.  Kansas  City,  Missouri 
64106. 

Region  VIII:  Federal  Office  Building.  1961 
Stout  Street,  Denver,  Colorado  80202. 
Region  IX:  Federal  Building.  450  Golden 
Gate  Avenue,  San  Francisco.  (  iomla 
94102. 

Region  X:  909  First  Avenue,  Seattle,  Wash¬ 
ington  98174. 

Omcx  OP  Tin  Under  Secretary,  Regional 
Directors 

Oppice  op  the  Assistant  Secretary  por 
Administration  and  Management, 
Assistant  Regional  Directors 

Assistant  Regional  Director  for  Audit.  (All 
Regions.) 

Oppice  op  Inpormation,  Publications  and 
Reports 

Assistant  Regional  Director  for  Regions  I- 
IX. 

Region  X:  Assistant  Regional  Director  for 
Information,  1321  Second  Avenue,  Arcade 
Plaza.  Seattle,  Washington. 

Associate  Assistant  Regional  Director.  Fed¬ 
eral  Building,  300  North  Los  Angeles 
Street,  Los  Angeles.  California. 
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Employment  and  Training  Administration 

Region  I:  Acting  Regional  Administrator  for 
Employment  and  Traning,  Room  1707. 

Region  I:  Deputy  Regional  Administrator 
for  Employment  and  Training.  Room 
1707. 

Region  I:  Associate  Regional  Administrator 
for  Administration  and  Management  Ser¬ 
vices.  Room  1712. 

Region  II:  Program  Analyst.  Room  3724. 

Region  III:  Chief,  Division  of  Administra¬ 
tive  Support,  Room  13464,  Gateway  Build¬ 
ing,  P.O.  Box  8796,  Philadelphia,  Pennsyl¬ 
vania  19101. 

Region  III:  Alien  Employment  Certifying 
Officer,  Room  13180,  Gateway  Building. 

Region  rV:  Chief,  Manpower  Data  Systems 
and  Analysis,  Room  405. 

Region  IV:  Regional  Economist,  Room  405. 

Region  V:  Chief,  Contract  Specialist.  6th 
Floor. 

Region  VI:  Supervisory  Contract  Specialist, 
Room  316. 

Region  VII:  Supervisory  Contract  Specialist, 
Room  800. 

Region  VII:  Contract  Specialist,  Room  800. 

Region  VIII:  Executive  Assistant  to  the  Re¬ 
gional  Administrator  for  Employment  and 
Training,  Room  16018. 

Region  IX:  Executive  Assistant  to  the  Re¬ 
gional  Administrator  for  Administration 
and  Management  Services,  Room  9062. 

Region  IX:  Contract  Specialist,  Room 
9057A. 

Region  X:  Executive  Assistant  to  the  Re¬ 
gional  Administrator  for  Administration 
and  Management  Services.  Room  1136. 

Region  X:  Associate  Regional  Administrator 
for  Program  and  Technical  Services. 
Room  1094. 

Labor-Management  Services 

Assistant  Regional  Directors  for  Labor-Man¬ 
agement  Services. 

Regions  II.  Ill,  IV.  V.  VII  and  IX. 

AREA  DIRECTORS  POR  LABOR-MANAGEMENT 
SERVICES 

1371  Peachtree  Street,  N.E.,  Room  303,  At¬ 
lanta,  Georgia  30309. 

Ill  North  Calvert  Street.  Room  203,  Balti¬ 
more,  Maryland  21202. 

100  Tremont  Street,  Room  211,  New  Studio 
BuUding,  Boston.  Massachusetts  02108. 

Ill  West  Huron  Street,  Room  616,  Federal 
BuUding,  Buffalo.  New  York  14202. 

230  South  Dearborn  Street.  Room  700,  Fed¬ 
eral  Office  BuUding,  Chicago.  Ulinois 
60604. 

1240  East  9th  Street,  Room  821,  Federal 
Office  BuUding.  Cleveland.  Ohio  44199. 

P.O.  Box  239,  Bryan  and  Ervay  Streets, 
Room  301,  Post  Office  BuUding.  Dallas. 
Texas  75221. 

1961  Stout  Street,  2320  Federal  Office 
BuUding,  Denver,  Colorado  80202. 

234  State  Street.  Room  1906,  Washington 
Boulevard  BuUding,  Detroit,  Michigan 
48226. 

1833  Kalakaua  Avenue,  Room  601,  Honolu¬ 
lu.  Hawaii  96815. 

911  Walnut  Street,  Room  2200,  Federal 
Office  BuUding.  Kansas  City,  Missouri 
64106. 

300  North  Los  Angeles  Street,  Room  7731, 
Federal  BuUding,  Los  Angeles,  California 
90012. 

18350  Northwest  Second  Avenue,  P.O.  Box 
3750,  Norland  Branch.  Miami,  Florida 
33169. 

110  South  Fourth  Street,  Room  110,  Federal 
Courts  BuUding,  Minneapolis.  Minnesota 
55401. 


49771 

1808  West  End  Building.  Room  825,  Nash¬ 
ville.  Tennessee  37203. 

9  Clinton  Street,  Room  305,  Newark,  New 
Jersey  07102. 

600  South  Street.  Room  940,  Federal  Office 
BuUding,  New  Orleans.  Louisiana  70130. 

26  Federal  Plaza,  Room  1751,  New  York. 
New  York  10007. 

600  Arch  Street,  Room  4256,  Federal  Office 
BuUding,  Philadelphia,  Pennsylvania 
19106. 

1000  Liberty  Avenue.  Room  1436, 'Federal 
Office  Building.  Pittsburgh.  Pennsylvania 
15222. 

210  North  Twelfth  Boulevard,  Room  570, 
St.  Louis,  Missouri  63101. 

100  McAllister  Street,  Room  1604,  San  Fran¬ 
cisco,  California  94102. 

605  Condado  Avenue,  Room  704,  Condo- 
rninio  San  Alberto,  Santurce,  Puerto  Rico 
00907. 

506  Second  Avenue,  Room  3301,  Smith 
Tower  Building,  Seattle,  Washington 
98104 

nil  20th  street.  N.W..  P.O.  Box  19257, 
Room  509,  Vanguard  Building,  Washing¬ 
ton.  D.C.  20036. 

The  Employment  Standards 
Administration 

Assistant  Regional  Administrator  for  Wage 
and  Hour  Division:  AU  Regions. 

Assistant  Regional  Administrator  for  Office 
of  Federal  Contract  'Compliance  Pro¬ 
grams:  All  Regions. 

Assistant  Regional  Administrator  for 
Women’s  Bureau:  AU  Regions. 

Assistant  Regional  Administrator  for  Pro¬ 
gram  Development  and  Accountability: 
AU  Regions. 

Oppice  op  Workers’  Compensation 
Programs— Deputy  Commissioner 

147  Milk  Street,  Boston,  Massachusetts 
02109. 

1515  Broadway.  New  York.  New  York  10036. 

3535  Market  Street,  Philadelphia,  Pennsyl¬ 
vania  19104. 

Charles  Center  South,  31  Hopkins  Plaza. 
Baltimore,  Maryland  21201. 

Stanwick  BuUding.  3661  Virginia  Beach 
Boulevard.  East  Norfolk.  Virginia  23502. 

400  West  Bay  Street,  Box  35049,  Jackson- 
vUle,  Florida  32202. 

Federal  Office  BuUding,  600  South  Street, 
New  Orleans.  Louisiana  70130. 

2320  La  Branch  Street.  Houston,  Texas 
77004. 

1240  East  Ninth  Street,  Room  879,  Cleve¬ 
land.  Ohio  44199. 

230  South  Dearborn  Street,  Chicago,  Illinois 
60604. 

1910  F^eral  Office  BuUding,  911  Walnut 
Street,  Kansas  City,  Missouri  64106. 

1531  Stout  Street,  Room  303,  Denver,  Colo¬ 
rado  80202. 

450  Golden  Gate  Avenue,  Box  3622,  San 
Francisco,  California  94102. 

Federal  Office  BuUding,  909  First  Street. 
Seattle.  Washington  98174. 

1833  Kalakaua  Avenue,  Room  610.  Honolu¬ 
lu,  HawaU  96815. 

McLachlen  BuUding.  Room  405,  616  11th 
Street,  N.W..  Washington.  D.C.  20211 
(FECA).  — 

812  Connecticut  Avenue,  N.W..  Washington, 
D.C.  20211  (DCCA). 

Director.  Condominio  San  Alberto  BuUding. 
7th  Floor.  1200  Ponce  de  Leon  Avenue, 
Santurce,  Puerto  Rico  00907. 
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OOCOTATIOIIAL  SArCTT  AWO  HBALTH 
ADMantnuTioii 

Director.  OSHA  Tralnlnt  Inetltute.  10400 
West  Hlgglm  Hoed.  Roeemont.  DUnoU 
OOOlt. 

Assutamt  RnioiiAL  Dibbctoks 

Region  I.  18  Oliver  Street.  Boston.  Masss- 
chusetU  02110. 

Regions  II.  lU.  IV.  V.  VI.  VII.  VIH  and  DC. 

Region  X.  1808  Smith  Tower  Building.  508 
Second  Avenue.  Seattle.  Washington 
98104. 

AREA  DIRSCTOHS 

Custom  House  Building.  Room  703.  State 
Street,  Boston.  Massachusetts  02109. 

Federal  Building.  Room  428,  55  Pleasant 
Street.  Concord,  New  Hampshire  03301. 

Federal  Building,  Room  817B,  450  Main 
Street,  Hartford,  Connecticut  08103. 

U.S.  Post  Office  and  Courthouse  Building, 
436  Dwight  Street,  Room  501,  Springfield. 
Massachusetts  01103. 

370  Old  Country  Road.  Garden  City,  L.I., 
New  York  11530. 

90  Church  Street,  Room  1405.  New  York. 
New  York  10007. 

970  Broad  Street.  Room  1435C.  Newark. 
New  Jersey  07102. 

60S  Condado  Avenue,  Room  328,  Santurce. 
Puerto  Rico  00907. 

Midtown  Plaza,  Room  203.  700  East  Water 
Street,  Syracuse.  New  York  13210. 

Railway  Labor  Building,  Room  411,  400  Ist 
Street.  N  W.,  Washington.  D.C.  20210. 

Federal  Building.  Room  lllOA.  Charles 
Center,  31  Hopkins  Plaza,  Baltimore, 
Maryland  21201. 

Charleston  National  Plaza,  700  Virginia 
Avenue,  Room  1726.  Charleston.  West  Vir¬ 
ginia  25301. 

Jonnet  Building,  Room  802,  4099  William 
Penn  Highway.  Monroeville,  Pennsylvania 
15146. 

William  J.  Green,  Jr..  Federal  Building, 
Room  4456,  600  Arch  Street,  Philadelphia, 
Pennsylvania  19108. 

Federal  Building.  Room  8015,  P.O.  Box 
10188,  400  North  8th  Street.  Richmond. 
Virginia  23240. 

Todd  Mall,  2047  Canyon  Road,  Birming¬ 
ham,  Alabama  35218. 

1710  Gervais  Street,  Room  205,  Columbia, 
South  Carolina  29201. 

Bridge  Building,  Room  204,  3200  East  Oak¬ 
land  Park  Boulevard.  Fort  Lauderdale, 
Florida  33308. 

57601-55  North  Frontage  Road  East,  Jack- 
son.  Mississippi  32911. 

Art  Museum  Plaza,  Suite  4.  2809  Art 
Museum  Drive,  Jacksonville.  Florida 
32207. 

600  Federal  Place,  Suite  554-E.  Louisville. 
Kentucky  40202. 

Riverside  Plaza  Shopping  Center.  2720  Riv¬ 
erside  Drive,  Macon.  Georgia  31204. 

Commerce  Building,  Room  600,  118  North 
Royal  Street.  Mobile,  Alabama  36602. 

1600  Hayes  Street.  State  302,  Nashville, 
Tennessee  37203. 

Federal  Office  Building,  Room  406,  310  New 
Bern  Avenue.  Raleigh,  North  Carolina 
27801. 

Enterprise  Building,  Suite  204,  8805  Aber- 
con  Street,  Savannah.  Georgia  31405. 

650  Cleveland  Street,  Room  44.  Clearwater. 
Florida  33515. 

Building  10.  Suite  33.  La  Vista  Peiimter 
Office  Pai^  TiM^er,  Georgia  30084. 

230  South  Dearborn  Street.  10th  Floor.  CaU- 
cago,  Illinois  60804. 

Federal  Office  Building,  Room  4028,  550 
Main  Street.  Cincinnati.  Ohio  45202. 
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Federal  Office  Building,  Room  847,  1240 
East  »th  Street,  Cleveland.  Ohio  44190. 

380  South  3rd  Stnct,  Room  100,  Columbus, 
Ohio  43215. 

Michigan  Theatre  Building.  Romn  628,  220 
Bagley  Avenue.  Detroit.  Michigan  48338. 

UB.  Post  Office  and  Courthouae,  48  East 
Ohio  Street,  Rpom  433,  IndlanapoUa.  Indi¬ 
ana  48303. 

Clark  Building.  Room  400,  633  West  Wiscon¬ 
sin  Avenue.  Milwaukee.  Wisconsin  53203. 

110  South  4th  Street.  Room  437,  Minneapo¬ 
lis.  Minnesota  55401. 

Federal  Building.  Room  302,  431  Gold 
Avenue  SW..  P.O.  Box  1428,  Albuquerque, 
New  Mexico  37103. 

Adolphus  Tower.  Suite  1820,  1412  Main 
Street,  Dallas.  Texas  75202. 

2320  La  Branch  Street.  Room  2118,  Hous¬ 
ton.  Texas  77004. 

Federal  Building.  Room  421,  1205  Texas 
Avenue,  Lubbock.  Texas  70401. 

Donaghey  Building,  Room  526,  103  East  7th 
Street,  Little  Rock,  Arkansas  72201. 

546  Carodelet  Street,  Room  302.  New  Or¬ 
leans.  Louisiana  70130. 

Petroleum  Building,  Room  512,  420  South 
Boulder,  Tulsa,  Oklahoma  74103. 

1015  Jackson  Keller  Road.  Room  122,  San 
Antonio,  Texas  78213. 

212  Walnut  Street,  Room  643,  Des  Moines. 
Iowa  50309. 

1627  Main  Street,  Room  1100,  Kansas  City, 
Missouri  64108. 

Harney  8c  16th  Street,  Room  803.  City  Na¬ 
tional  Bank  Building,  Omaha,  Nebraska 
68102. 

210  North  12th  Boulevard.  Room  554,  St. 
Louis,  Missouri  63101. 

Petroleum  Building,  Suite  312,  221  South 
Broadway  Street,  Wichita,  Kansas  67202. 

Petroleum  Building,  Suite  525,  2812  First 
Avenue  North.  Billings,  Montana  59101. 

Squire  Plaza  BuUdlng,  8527  West  Colfax 
Avenue,  Lakewood.  Colorado  80215. 

UB.  Post  Office  Building,  Room  452,  3501 
South  Main  Street,  Salt  Lake  City,  Utah 
84101. 

Courthouse  Plaza  Building.  Room  408,  300 
North  Dakota  Avenue,  Sioux  Falls,  South 
Dakota  57102. 

1100  East  William  Street,  Carson  City, 
Nevada  80701. 

333  Queen  Street.  Suite  505.  Honolulu, 
HawaU  98813. 

Hartwell  Building.  Room  401,  10  Pine 
Avenue,  Long  Beach.  California  00802. 

Amerco  Towers,  Suite  318,  2721  North  Cen¬ 
tral  Avenue,  Phoenix,  Arizona  85004. 

100  McAllister  Street,  Room  1708,  San 
Francisco,  California  94102. 

Federal  Building,  Room  227,  805  West 
Fourth  Avenue.  Anchorage,  Alaska  99051. 

121  107th  Street.  N.E.  BeUevue,  Washington 
M004. 

228  Idaho  Building.  210  North  Eighth 
Street,  Boise.  Idaho  83702. 

Plttock  Block,  Room  526,  021S  West  Wash¬ 
ington  Street,  Portland.  Oregon  97205. 

DISTRICT  SUPERVISORS 

Federal  Building,  Room  503A.  UB.  Court¬ 
houae.  Providence.  Rhode  Island  02003. 

Stanwlck  Building,  Room  111,  3681  Virginia 
Beach  Boulevard.  Norfolk,  Virginia  23502. 

600  Leopard  Street.  Suite  1332,  Corpus 
Christ!.  Texas  78401. 

970aB  Requirements  for  identification  of 
Individuals  making  requests. 

(a)  To  avoid  disclosure  of  informa¬ 
tion  to  unauthorized  individuals. 


where  an  individual  requests  personal 
information  about  himself  or  herself, 
and  such  information  is  retrieved  from 
a  system  of  records  by  means  of  a  per¬ 
sonal  identifier,  and  the  recordfs)  re¬ 
quested  are  excluded  from  mandatory 
disclosiu^  under  the  Freedom  of  Infor¬ 
mation  Act,  the  following  require¬ 
ments  must  be  met  before  the  disclo¬ 
sure  officer  releases  the  relevant  infor¬ 
mation: 

(1)  When  a  request  is  submitted  by 
mail,  the  signature  of  the  requester 
shall  be  notarized; 

(2)  When  a  request  is  made  in 
person,  an  official  photograph  accu¬ 
rately  depicting  the  requester,  and  in¬ 
dicating  the  requesters  name  (e.g., 
government  ID,  drivers  license,  college 
ID,  etc.),  shall  be  presented  to  the  dis¬ 
closure  officer  or  his  authorized  repre¬ 
sentative.  or  if  an  official  photograph 
is  not  available,  a  photograph  accom¬ 
panied  by  a  notarization  certifying  the 
name  of  the  individual  in  the  photo¬ 
graph. 

(b)  When  a  person,  other  than  an  of¬ 
ficer  or  employee  of  the  Department 
with  a  need  to  know,  requests  access  to 
a  record  about  an  individual  other 
than  himself  or  herself,  then  in  addi¬ 
tion  to  meeting  the  requirements  set 
forth  in  paragraphs  (aXl)  and  (aK2) 
of  this  section,  as  applicable,  the  re¬ 
quester  must  also  provide  a  notarized 
letter  of  consent  signed  by  the  individ¬ 
ual  to  whom  the  record  pertains  which 
explicitly  authorizes  the  requester  to 
receive  the  record.  A  notarized  letter 
of  consent  is  not  required  where  the 
requester  is  a  parent  or  legal  guardian, 
and  such  person  satisfies  the  require¬ 
ments  set  forth  in  paragraph  (c)  of 
this  section. 

(c)  An  individual  acting  as  the 
parent  of  a  minor  or  the  legal  guard¬ 
ian  of  the  individual  to  whom  a  record 
pertains  shall  establish  his  or  her  per¬ 
sonal  identity  in  the  same  manner  pre¬ 
scribed  in  either  paragraph  (a)  (1)  or 
(2)  of  this  section.  In  addition,  such 
other  individual  shall  establish  his  or 
her  identity  in  the  representative  ca¬ 
pacity  of  parent  or  legal  guardian.  In 
the  case  of  the  parent  of  a  minor,  the 
proof  of  identity  shall  be  a  certified  or 
authenticated  copy  of  the  minor’s 
birth  certificate.  In  the  case  of  a  legal 
guardian  of  an  individual  who  has 
been  declared  incompetent  due  to 
physical  or  mental  incapacity  or  age 
by  a  court  of  competent  Jurisdiction, 
the  proof  of  identity  shall  be  a  certi¬ 
fied  or  authenticated  copy  of  the 
coiuls  order.  A  parent  or  legal  guard¬ 
ian  may  act  only  for  a  living  individ¬ 
ual,  not  for  a  decedent. 

(d)  The  disclosure  officer  may  waive 
the  requirements  set  forth  in  para- 
gnqihs  (a),  (b)  and  (c)  of  this  section 
when  he  deems  such  action  to  be  ap¬ 
propriate,  and  may  substitute  in  lieu 
thereof,  other  reasonable  means  of 
identification. 
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(a)  Period  within  which  action  on 
request  shall  be  taken.  (IKl)  As  soon  as 
po^ble.  and  within  a  period  not  to 
exceed  30  working  days  after  receipt 
of  a  request  made  In  accordance  with 
H70a.4  and  70a.S  of  this  Part,  the  offi¬ 
cer  responsible  for  acting  on  the  re¬ 
quest  shall  determine  that  such  re¬ 
quest  is  to  to  be  granted  or  denied  in 
whole  or  in  part,  and  shall  thereupon 
immediately  notify  the  requester  of 
his  or  her  determination  and,  in  the 
case  of  a  denial,  the  reasons  therefor. 
The  provisions  of  paragraphs  (a)  (2) 
and  (3)  of  this  section  are  applicable 
when  a  final  determination  to  grant  or 
deny  the  request  cannot  be  made 
within  the  30-day  period. 

(2X1)  When,  because  of  uniisual  cir- 
ciunstances  it  iq>pears  that  a  determi¬ 
nation  may  not  be  feasible  within  the 
30-day  period,  the  disclosure  officer 
shall  submit  in  writing  to  the  Solicitor 
a  request  for  an  extension  of  time. 
The  request  for  extension  shall  set 
forth  the  reasons  why  the  disclosure 
officer  believes  it  is  not  possible  to 
make  a  determination  within  the  30- 
day  period.  The  Solicitor  shall  deter¬ 
mine  within  5  working  days  after  re¬ 
ceipt  of  such  request  whether  to  grant 
the  extension.  “Unusual  circum¬ 
stances”  shall  include  drciimstances 
where  a  search  for  a  collection  of  re¬ 
quested  records  from  Inactive  storage, 
field  facilities  or  other  establi^unents 
are  required,  cases  where  a  volumi¬ 
nous  amount  of  data  is  involved,  in¬ 
stances  where  information  on  other  in¬ 
dividuals  must  be  separated  or  ex¬ 
punged  from  the  particular  record, 
and  cases  where  consultation  with 
other  agencies  having  a  substantial  in¬ 
terest  in  the  determination  of  the  re¬ 
quest  is  necessary. 

(ii)  When  the  Solicitor  agrees  that 
an  extension  is  necessary  because  of 
unusual  circumstances  and  grants  an 
extension  of  time,  the  officer  responsi¬ 
ble  for  acting  on  the  request  shall 
notify  the  requester  in  writing  within 
the  30-day  period  of  the  extension,  the 
reasons  therefor,  and  the  date  on 
which  the  determination  to  grant  or 
deny  the  request  is  expected  to  be  dis¬ 
patched.  No  extension  is  to  exceed  10 
working  days. 

(ill)  If  the  disclosure  officer  is 
unable  to  make  a  determination  with 
respect  to  all  or  part  of  a  request 
within  the  .30-day  period  specified  in 
paragraph  (aXlXi)  of  this  section,  or 
such  extended  period  as  may  be  per¬ 
mitted,  because  some  or  all  of  the  re¬ 
cords  have  not  been  located  or  made 
available  for  examiimtion  and  consid¬ 
eration  in  time  to  make  an  informed 
determination,  the  officer  may.  within 
such  period,  respond  to  the  request  by 
densrlng  the  request  as  to  those  re¬ 
cords  which  are  not  available,  with  no¬ 
tification  to  the  requester  of  the  rea- 
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sons  therefor,  and  of  the  right  to 
appeal  the  denial  pursuant  to  |70a.9  of 
this  Part.  However,  the  disclosure  offi¬ 
cer  shall  make  a  determination  at  that 
time  as  to  those  records  or  portions  of 
records  which  are  available.  In  such  an 
event,  the  officer  shall  advise  the  re¬ 
quester  that  the  search  or  examina¬ 
tion  will  be  continued  and  that  the 
denial  will  be  subject  to  withdrawal, 
modification,  or  confirmation  by  a 
supplementary  determination  to  be 
made  as  soon  as  processing  of  the  re¬ 
quest  can  be  completed.  If  an  appeal  is 
filed  from  the  initial  denial,  the  Solici¬ 
tor  shall  act  thereon  as  provided  in 
970a.9  of  this  Part. 

(b) . Procedure  /or  disclosure  of  infor¬ 
mation.  (1)  When  a  determination  has 
been  made  to  grant  a  request,  the  re¬ 
quested  information  shall  be  made 
available  to  the  indivldiud  within  the 
time  period  prescribed  in  paragraph 
(a)  of  this  section.  The  record  shall  be 
made  available  to  the  individual  in  the 
manner  requested,  that  is.  either  by 
forwarding  a  copy  of  the  information 
to  him  or  her,  or  by  making  it  avail¬ 
able  for  review,  unless:  (i)  It  is  imprac¬ 
ticable  to  provide  the  requester  with  a 
copy  of  a  record,  in  which  case  the  re¬ 
quester  shall  be  so  notified,  and.  in  ad¬ 
dition.  be  informed  of  the  procedures 
set  forth  in  paragraph  (bX2)  of  this 
section,  or  (li)  the  responsible  official 
has  reason  to  believe  that  the  cost  of  a 
copy  of  a  record  is  considerably  more 
expensive  than  anticipated  by  the  re¬ 
quester,  in  which  case  he  or  she  shall 
notify  the  requester  of  the  estimated 
cost,  and  ascertain  whether  the  re¬ 
quester  still  wishes  to  be  provided  with 
a  copy  of  the  information. 

(2)  Where  a  record  is  to  be  reviewed 
by  the  requester  in  person,  the  disclo¬ 
sure  officer  shall  inform  the  requester 
in  writing  of:  (i)  The  date  on  which 
the  record  will  become  available  for 
review,  the  location  at  which  it  may  be 
reviewed,  and  the  hours  for  inspection: 
(il)  the  type  of  identification  that  will 
be  required  in  order  for  him  or  her  to 
review  the  record;  (ill)  such  person’s 
right  to  have  a  person  of  his  or  her 
own  choosing  accompany  him  or  her 
to  review  the  record  and  (iv)  such 
person’s  right  to  have  a  person  other 
than  himself  or  herself  review  the 
record. 

(3)  ’The  record  shall  be  made  avail¬ 
able  for  review  for  as  long  as  the  dis¬ 
closure  officer  deems  appropriate,  but 
in  no  event  for  less  than  30  days. 

(4)  Inspection  of  original  records 
shall  be  made  in  the  presence  of  the 
disclosure  officer  or  such  officer’s  des¬ 
ignee. 

(c)  Denial  of  request  Where  it  has 
been  determined  to  deny  a  request  in 
whole  or  in  part  the  individual  shall 
be  notified  in  writing  of  such  a  deter¬ 
mination.  Such  notification  shall 
specify  the  reasons  therefore,  the 
name  and  title  or  position  of  the 
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personis)  responsible  for  the  denial, 
and  shall  advise  the  requester  of  the 
procedure  for  appealing  such  an  ad¬ 
verse  determination  to  the  Solicitor  of 
Labor. 

(d)  Medical  records.  When  an  Indi- 
vldiud  requests  medical  records  con¬ 
cerning  himself,  which  are  not  other¬ 
wise  exempt  from  disclosure,  the  dis¬ 
closure  officer  shall,  if  deemed  neces¬ 
sary.  because  of  po^ble  harm  to  the 
individual,  advise  the  individual  that 
records  will  be  provided  only  to  a  phy¬ 
sician  designated  in  writing  by  the  in¬ 
dividual.  Upon  receipt  of  the  designa¬ 
tion.  the  disclosure  officer  will  permit 
the  physician  to  review  the  records  or 
to  recleve  copies  of  the  records  by 
mall,  upon  proper  verification  of  iden¬ 
tity.  The  determination  of  which  re¬ 
cords  should  be  made  available  direct¬ 
ly  to  the  individual  and  which  records 
should  not  be  disclosed  because  of  pos¬ 
sible  harm  to  the  indlvldiud  shall  be 
made  by  the  physician. 

(e)  Computerized  records.  Where  in¬ 
formation  is  stored  within  one  of  the 
Department’s  computer  systems,  and 
it  can  only  be  retrieved  by  creating  a 
new  computer  program,  or  modifying 
an  existing  program  in  a  manner  in 
which  it  would  not  otherwise  be  modi¬ 
fied.  thus  producing  a  record  not  cur¬ 
rently  in  existence,  the  record  is  not 
required  to  be  furnished  under  the 
Act. 

(f)  Alternative  Method  for  transmit¬ 
ting  information.  Whenever  a  record 
containing  personal  information  about 
an  individual  is  to  be  mailed  in  re¬ 
sponse  to  a  request  under  this  Part, 
and  the  Information  is  of  such  a 
nature  that  the  disclosure  officer  has 
reasonable  grounds  for  believing  that 
the  unauthorized  dissemination  of 
such  information  may  be  of  significant 
harm  to  the  subject  of  the  record, 
then  such  a  record  shall  be  sent  "Cer¬ 
tified  Mail,  Return  Receipt  Request¬ 
ed.” 

S70a.7  Request  for  eorrectkHi  or  aiiiend- 
ment  to  a  record. 

An  individual,  without  regard  to  his 
or  her  age.  may  request  the  correction 
or  amendment  of  any  record  pertain¬ 
ing  to  him  or  her,  which  is  contained 
within  a  system  of  records  subject  to 
the  requirements  set  forth  in  this 
Part,  by  mailing  or  delivering  a  writ¬ 
ten  request  in  conformity  with  the  re¬ 
quirements  set  forth  in  SS7()a.4  and 
70a.5  of  this  Part.  In  addition,  the  re¬ 
quest  must  state  the  information  in 
the  record  which  the  requester  be¬ 
lieves  to  be  unnecessary,  inaccurate,  ir¬ 
relevant,  imtimely,  or  incomplete,  the 
nature  of  the  amendment  desired,  and 
a  concise  statement  of  the  reasons 
therefor.  All  available  supporting  doc¬ 
uments  and  materials  which  substanti¬ 
ate  the  requester’s  position  should  be 
included  with  the  request. 
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970a.8  Afcncy  review  of  requeet  for  cor¬ 
rection  or  amendment  to  a  record. 

(a)  Upon  receipt  of  a  request  to  cor¬ 
rect  or  amend  a  record,  which  is  con¬ 
tained  within  a  system  of  records  sub¬ 
ject  to  the  requirements  set  forth  in 
this  Part,  a  determination  whether  to 
grant  the  request  shall  be  made  by  the 
proper  authority  charged  with  the  re¬ 
sponsibility  of  acting  upon  such  re¬ 
quests  within  the  time  limits  pre¬ 
scribed  in  9  70a.6  of  this  Part. 

(b)  Where  it  is  determined  that  the 
request  shall  be  granted  in  whole  or  in 
part.  (1)  the  record  shall  be  amended 
within  the  time  limits  prescribed  in 
9  70a.6  of  this  Part.  and.  in  no  event,  is 
the  record  to  be  disclosed  to  any  party 
until  the  amendments  are  so  incorpo¬ 
rated;  (2)  the  requester  shall  be  in¬ 
formed  that  the  record  has  been  so 
amended,  and  the  record  shall  be 
made  available  for  his  or  her  review 
within  the  time  limits  prescribed  in 
9  70a.6  of  this  Part,  and  (3)  all  prior  re¬ 
cipients  of  the  record,  of  which  an  ac¬ 
counting  is  required  to  be  kept,  shall 
be  notified  as  soon  as  possible  of  the 
amendments  made  to  the  record. 

(c)  Where  it  is  determined  that  the 
request  is  to  be  denied,  in  whole  or  in 
part,  the  requester  shall  be  so  notified 
in  accordance  with  970a.6(c)  of  this 
Part. 

9  70a.9  Procedures  for  appeal  from  initial 
adverse  determination. 

(a)  Time  loithin  which  appeal  must 
be  filed.  An  applicant  whose  request 
for  access,  copying,  amendment  or  cor¬ 
rection  of  a  recoil  has  been  denied 
pursuant  to  this  Part  may  file  an 
^peal  within  90  days  from  the  date  of 
the  denial  to  the  Solicitor  of  Labor. 
The  appeal  shall  state,  in  writing,  the 
groimds  for  appeal  and  shall  include 
any  supporting  statements  or  argu¬ 
ments.  The  appeal  shall  be  addressed 
to  the  Solicitor  of  Labor.  Department 
of  Labor,  200  Constitution  Avenue. 
N.W.,  Washington.  D.C.  20210.  To  ex¬ 
pedite  the  processing  of  the  appeal, 
each  such  appeal  should  clearly  indi¬ 
cate  on  the  envelope  and  on  the 
appeal  the  following:  “Privacy  Act: 
Appeal.” 

(b)  Receipt  by  Solicitor  of  appeal;  ac¬ 
knowledgement  Each  appeal  when  re¬ 
ceived  by  the  Solicitor,  shall  have  the 
date  and  time  of  such  receipt  inscribed 
thereon.  The  Solicitor  shall  achnow- 
ledge  the  receipt  of  such  appeal  in 
writing. 

(c)  Action  on  appeal.  (1)  Action  on 
an  appeal  shall  be  taken  promptly  sub¬ 
sequent  to  receipt  by  the  Solicitor,  and 
a  determination  shall  be  made  within 
30  working  days  from  receipt  thereof. 
Where  the  Solicitor  determines  that  a 
decision  cannot  be  made  within  the  30- 
day  period,  the  appellant  shall  be  so 
notified,  however,  a  decision  shall  be 
rendered  within  40  days  of  the  intial 
receipt  of  the  appeal. 
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(2)  On  appeal,  the  Solicitor  is  autho¬ 
rized  to  determine  de  novo,  whether 
the  denial  of  appellant’s  initial  request 
was  proper  and  in  accord  with  the  ap¬ 
plicable  provisions  of  the  statute  and 
the  pertinent  regulations.  In  the  event 
that  the  denial  iq>pealed  from  Is  one 
made  by  reason  of  the  inability  of  the 
responsible  official  to  make  an  in¬ 
formed  determination  within  the 
specified  time  limits,  the  Solicitor’s  de¬ 
cision  shall  take  into  consideration 
any  supplementary  determination 
made  by  that  official. 

(3)  In  the  event  that  a  requester 
seeks  review  by  a  court  of  the  denial  of 
a  request  without  first  filing  an  appeal 
to  the  Solicitor  as  provided  in  this 
Part,  the  Solicitor  may,  unless  other¬ 
wise  ordered  by  the  court,  consider 
such  action  as  the  filing  of  an  appeal 
and  Issue  a  decision  thereon  in  accor¬ 
dance  with  the  provisions  of  this  para¬ 
graph. 

(4)  If  a  decision  on  an  appeal  is  not 
made  by  the  Solicitor  within  the 
normal  or  extended  period,  as  applica¬ 
ble  under  paragraph  (c)  of  this  sec¬ 
tion.  the  requester  shall  be  deemed  to 
have  exhausted  his  or  her  administra¬ 
tive  remedies  and  may  seek  relief  as 
provided  in  5  U.S.C.  5S2a(g).  Process¬ 
ing  of  the  appeal  shall  continue  how¬ 
ever,  until  a  decision  is  made  thereon, 
irrespective  of  whether  the  requester 
has  invoked  such  Judicial  relief. 

(d)  Procedure  upon  determination 
on  appeal.  The  Solicitor  shall  Issue  a 
decision  in  writing  granting  or  denying 
the  appeal,  in  whole  or  in  part. 

(1)  Decision  to  grant  request  (i) 
When  the  Solicitor  determines  that 
any  portion  of  a  prior  request,  which 
has  been  previously  denied,  should  be 
granted,  he  shall  indicate  to  the  re¬ 
quester  the  extent  to  which  he  has  de¬ 
cided  to  grant  the  previously  denied 
request,  and  shall  order  the  responsi¬ 
ble  official(s)  to  take  the  necessary 
action  consistent  with  his  decision. 

(ii)  If  the  Solicitor’s  decision  pro¬ 
vides  for  making  available  information 
which  had  been  previously  withheld, 
and  the  Solicitor  has  within  his  pos¬ 
session  such  information,  he  shall  for¬ 
ward  a  copy  of  it  to  the  requester  to¬ 
gether  with  his  decision,  unless  the  re¬ 
quester  has  indicated  that  he  or  she 
prefers  to  review  the  record  in  person, 
in  which  case  the  Solicitor  shall  for¬ 
ward  the  record  to  the  appropriate  of¬ 
ficial  who  shall  make  the  record  avail¬ 
able  to  the  requester  within  10  work¬ 
ing  days. 

(ill)  If  the  action  required  by  the 
Solicitor’s  decision  must  necessarily  be 
carried  out  by  a  responsible  official 
other  than  the  Solicitor,  such  action 
shall  be  carried  out  within  the  follow¬ 
ing  time  limits: 

(A)  If  the  Solicitor’s  decision  re¬ 
quires  a  record  to  be  made  available 
for  review  without  amendments  there¬ 
to.  such  record  shall  be  made  available 


in  the  manner  initially  requested, 
except  as  provided  in  970a.6(bKl)  (i) 
and  (ii),  within  10  working  days  of  the 
Solicitor’s  decision. 

(b)  If  the  Solicitor’s  action  requires 
the  amendment  of  a  record,  the  re¬ 
quester  shall  be  given  an  opportunity 
to  review  the  amended  record  within 
15  working  days  of  the  Solicitor’s  deci¬ 
sion.  All  previous  recipients  of  the 
record,  for  which  an  accounting  Is  re¬ 
quired.  shall  be  informed  of  the 
amendments  immediately  after  the 
review  by  the  requester. 

(iv)  Whenever  a  record  Is  to  be  made 
available  to  an  appellant  at  the  direc¬ 
tion  of  the  Solicitor,  the  responsible 
agency  official  shall  notify  the  appel¬ 
lant  when  the  record  is  available  for 
review. 

(2)  Decision  to  uphold  denial.  Where 
the  Solicitor  determines  that  the 
denial  of  a  request,  or  a  portion  there¬ 
of,  should  be  upheld,  the  requester 
shall  be  notified:  (i)  Of  the  extent  to 
which  the  denial  has  been  upheld  and 
the  reasons  therefor;  (ii)  of  his  right 
to  file  with  the  agency  in  possession  of 
the  relevant  record,  a  memorandum 
setting  forth  the  fact  that  such  person 
believes  the  record  to  be  erroneous 
and  the  reasons  therefor,  and  (iii)  that 
the  decision  of  the  Solicitor  consti¬ 
tutes  the  final  action  by  the  Depart¬ 
ment  of  Labor  for  purposes  of  Judicial 
review,  and  that  the  Solicitor’s  deci¬ 
sion  may  be  appealed  to  the  District 
Court  of  the  United  States  in  the  dis¬ 
trict  in  which  the  complainant  resides, 
or  has  his  principal  place  of  business, 
or  in  which  the  agency  records  are  sit¬ 
uated.  or  in  the  U.S.  District  Court  for 
the  District  of  Columbia. 

(3)  Disclosure  of  record  where  re¬ 
quest  to  amend  has  been  denied  on 
appeal  Where  a  request  to  amend  a 
record  has  been  denied  by  the  Solici¬ 
tor,  and  the  requester  has  filed  a 
memorandum  pursuant  to  paragraph 

(d)(2Kii)  of  this  section  taking  excep¬ 
tion  to  the  Solicitor’s  decision,  upon 
receipt  of  such  memorandum  the  re¬ 
sponsible  agency  official  shall  include 
the  memorandum  with  the  relevant 
record  and,  in  addition,  may  also  in¬ 
clude  with  such  record  a  memorandum 
indicating  that  a  request  to  amend  the 
particular  record  has  been  denied  both 
by  the  agency  and  by  the  Solicitor, 
and  the  reasons  therefor. 

(i)  In  addition,  previous  recipients  of 
a  record,  where  a  request  to  amend 
has  been  denied  by  the  Splldtor,  and 
of  which  an  accounting  Is  required  by 
5  U.S.C.  552a(c),  shall  be  provided 
with  a  copy  of  the  requester’s  memo¬ 
randum  taking  exception  to  the 
Solicitor’s  determination,  and  a  copy 
of  the  agency  memorandum  in  support 
of  the  determination,  if  such  a  memo¬ 
randum  has  been  prepared. 

(ii)  Any  subsequent  disclosure  of  the 
subject  record  shall  also  be  accompa¬ 
nied  by  the  requester’s  excepting 
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memorandum,  and  the  Oovemment’s 
supportive  memorandum.  If  one  has 
been  filed. 

|70a.l0  SolkItoUon  of  Miclal  Mcuritjr 
numbers. 

(a)  Neither  the  Department  nor  Its 
component  units  shall  deny  to  any  In¬ 
dividual  any  right,  benefit  or  privilege 
provided  by  law  because  of  such 
Individual’s  refusal  to  disclose  his 
social  security  number. 

(b)  'The  requirement  set  forth  In 
paragraph  (a)  of  this  section  shall  not 
apply  with  respect  to  the  disclosure  of 
a  social  security  number  to  the  De¬ 
partment.  or  a  component  unit  there¬ 
of,  for  Inclusion  In  systems  of  records 
which  were  In  existence  prior  to  Janu¬ 
ary  1, 1975,  and  such  disclosure  was  re¬ 
quired  by  statute.  Executive  Order  or 
regulation  adopted  prior  to  January  1. 
1975,  to  verify  the  Identity  of  an  Indi¬ 
vidual. 

(c)  Each  component  unit  of  the  De¬ 
partment  that  requests  an  Individual 
to  disclose  his  social  security  number 
shall  provide  the  Individual,  In  writing, 
with  the  following  Information; 

(1)  *1110  use  or  uses  that  may  be 
made  of  the  social  security  number, 

(2)  The  statute  or  authority  under 
which  the  social  security  number  is  so¬ 
licited; 

(3)  Whether  the  disclosure  of  the 
social  security  number  Is  mandatory 
or  voluntary;  and 

(4)  The  consequences.  If  any,  to  an 
Individual  should  he  or  she  refiise  to 
disclose  the  number. 

S70a.ll  Fees. 

(a)  QeneraL  (1)  Pursuant  to  author¬ 
ity  granted  by  the  Privacy  Act.  the 
payment  of  standard  charges  as  set 
forth  in  paragraph  (b)  of  this  section 
will,  except  as  otherwise  provided  In 
this  section,  be  required  of  the  re¬ 
quester  to  cover  the  direct  costs  of  du¬ 
plicating  records  requested  under  this 
Part.  No  fee  shall  be  assessed  to  any 
requester  for  any  cost  attributed  to 
the  search  for  and  the  review  of  any 
record. 

(2)  Circumstances  under  which  copy¬ 
ing  facilities  or  services  may  be  made 
available  to  a  requester  without 
charge,  or  at  a  reduced  charge,  are  de¬ 
lineated  In  paragraph  (e)  of  this  sec¬ 
tion.  Where  a  requester  desires  the 
agency  to  provide  such  services  as  cer¬ 
tification,  authentication,  or  other 
special  services  not  required  under  the 
Privacy  Act.  with  resp^  to  requested 
records,  fees  In  addition  to  those  re¬ 
quired  for  copying  will  be  assessed  as 
set  forth  in  S  70.68  of  this  Chapter, 
and  as  authorized  by  the  general  user- 
charge  statute,  section  483a  of  Title 
31.  United  States  Code. 

(b)  Copying  charges.  (1)  Fee  schedule 
for  copying  of  records.  The  fees  pay¬ 
able  pursuant  to  this  setion  for  abtaln- 
Ing  requested  copies  of  records  which 
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have  been  made  available  under  this 
Part  will  be  computed  on  the  following 
basis  and  subject  to  the  following  con¬ 
ditions: 

(I)  Standard  copying  fee.  The  stan¬ 
dard  copying  fee  Is  $0.10  for  each  8V4 
by  11  inch  page  of  record  furnished. 
The  standard  fee  is  applicable  both 
where  the  copies  are  reproduced  by 
the  person  desiring  them,  using  Oov- 
emment-fumlshed  reproduction  equl- 
pent,  such  as  coin-operated  machines, 
or  where.  In  the  absence  of  availability 
of  such  facilities,  the  copies  are  repro¬ 
duced  by  agency  personnel.  This  stan¬ 
dard  fee  is  also  applicable  to  the  fur¬ 
nishing  of  copies  of  computer  prin¬ 
touts  as  stated  In  paragraph  (c)  of  this 
section. 

(II)  Voluminous  materioL  If  the 
volume  of  page  copy  desired  by  the  re¬ 
quester  is  such  that  the  reproduction 
charge  at  the  standard  page  rate 
would  be  in  excess  of  $200,  the  person 
desiring  reproduction  may  request  a 
special  rate  quotation  from  the  Office 
of  the  Assistant  Secretary  for  Admin¬ 
istration  and  Management. 

(III)  Limit  of  service.  Not  more  than 
10  copies  of  any  document  will  be  fur¬ 
nished,  unless  the  requester  has  re¬ 
ceived  the  prior  written  approval  of 
the  Assistant  Secretary  for  Adminis¬ 
tration  and  Management. 

(Iv)  Manual  copying  by  requester. 
The  Department  shall  provide  facili¬ 
ties  for  manual  copying,  without 
charge,  during  normal  working  hours. 

(c)  Computerized  records.  (1)  Infor¬ 
mation  maintained.  In  whole  or  in 
part,  in  computerized  form  which  Is 
required  to  be  made  available  under 
this  Part,  shall  be  made  available  as 
follows: 

(1)  When  there  is  an  existing  com¬ 
puter  printout,  the  material  shall  be 
made  available  at  the  per  page  rate 
stated  In  paragraph  (b)  of  this  section 
for  each  paragraph  8V4  by  11  inch 
page. 

(11)  When  there  is  no  existing  print¬ 
out  of  Information  required  to  be 
made  available  imder  this  Part,  then 
the  Information  shall  be  printed  out 
and  made  available  to  the  requester  in 
accordance  with  paragraph  (b)  of  this 
section. 

(d)  Payment  of  fees.  (.IP Medium  of 
payment  Paiment  of  the  applicable 
fees  as  set  forth  in  paragraph  (b)  of 
this  section  shall  be  made  in  cash,  by 
U.S.  postal  money  order,  or  by  check 
payable  to  the  Department  of  Labor. 
Postage  stamps  will  not  be  accepted. 
Cash  should  not  be  sent  by  mall. 

(2)  Advance  payment  or  assurance. 
Payment  of  the  known  and  officially 
estimated  copying  fees  shall  be  made 
or  assured  to  the  satisfaction  of  the 
disclosure  officer  prior  to  the  perfor¬ 
mance  of  substantial  copying  services. 
Where  the  requester  does  not  know 
and  has  no  official  estimate  of  the 
copying  costs  at  the  time  the  request 


Is  made,  the  request  should  specifical¬ 
ly  state  that  whatever  costs  will  be  in¬ 
volved  pursuant  to  paragraph  (b)  of 
this  section  will  be  acceptable,  or  will 
be  acceptable  up  to  an  amount  not  ex¬ 
ceeding  a  named  figure.  When  It  be¬ 
comes  apparent  that  the  duplication 
cost  is  going  to  exceed  such  named 
figure,  the  disclosure  office  shall 
notify  the  requester  as  required  by 
§  70a.6(b)  of  this  Part. 

(3)  Adjustment  of  fees.  Where  an  es¬ 
timated  fee,  paid  by  the  requester  In 
advance,  exceeds  the  fee  chargeable 
under  the  applicable  schedule  for  the 
copying  services  actually  performed, 
the  balance  will  be  refunded  by  the 
Department.  Where  the  actual  fees 
due  for  the  services  are  in  excess  of 
the  estimate,  the  requester  will  be  re¬ 
quired  to  remit  the  difference.  In  cases 
where  the  estimated  costs  required 
under  the  fee  schedule  for  responding 
to  a  request  are  such  that  an  advance 
deposit  Is  deemed  necessary,  the  dis¬ 
closure  officer  shall  advise  the  re¬ 
quester  of  the  estimated  costs  and  the 
need  for  an  advance  deposit.  In  addi¬ 
tion,  where  it  appears  that  the  infor¬ 
mation  sought  by  the  requester  might 
be  made  available  at  less  cost  by  revi¬ 
sion  of  the  request,  the  disclosure  offi¬ 
cer  shall  indicate  to  the  requester  that 
he  or  she  may  confer  with  knowledge¬ 
able  Department  persoinnel.  if  he  or 
she  so  desires,  in  order  to  reformulate 
the  request  In  a  manner  which  will 
reduce  the  fees  and  meet  the  needs  of 
the  requester. 

(4)  Post-copying  costs.  The  sched¬ 
uled  fees  for  furnishing  copies  of  re¬ 
cords  made  available  pursiumt  to  the 
Act  cover  the  costs  of  furnishing  the 
copies  at  the  place  of  duplication. 
Where  the  volume  of  page  copy,  or  the 
method  of  transmittal  requested,  is 
such  that  transmittal  charges  incurred 
by  the  Department  are  in  excess  of  $1. 
then  the  transmittal  costs  will  be 
added  to  the  copying  fees  set  forth  in 
paragraph  (b)  of  this  section,  unless, 
appropriate  stamps  or  stamped  enve¬ 
lopes  are  fximlshed  with  the  request, 
or  authorization  is  given  for  collection 
of  shipping  charges  on  delivery. 

(e)  Waiver  or  reduction  of  fees.  (1) 
When  the  disclosure  officer  or  the  ap¬ 
pellate  officer  granting  a  request  for  a 
record  determines  that  the  waiver  or 
reduction  of  the  standard  charge 
would  be  in  the  public  interest,  he  or 
she  may  make  the  requested  record 
available  at  no  charge  or  at  a  reduced 
charge,  whichever  he  or  she  deems  to 
be  iq^propriate. 

(2X1)  Where  a  copy  of  a  record  is 
made  available  for  the  first  time  to 
the  subject  of  the  record  or  an  individ¬ 
ual  designated  by  the  subject  person, 
then  the  disclosure  officer  shall  assess 
no  fee. 

(11)  In  addition,  where  it  is  deter¬ 
mined  that  a  person,  because  of  spe¬ 
cial  circvimstances.  is  unable  to  pay 


FEDERAL  REGISTER,  VOL.  42,  NO.  187— TUESDAY,  SEPTEMBER  27,  1977 


49776 


PRIVACY  ACT  ISSUANCES 


the  fees  prescribed  in  paragraph  (b)  of 
this  section,  and  it  Is  clear  that  the 
public  interest  would  be  served  by  pro¬ 
viding  the  requested  information  free 
of  charge,  then  no  fee  shall  be  charged 
for  such  information. 

(f)  Authentication  of  copies.  Re¬ 
quirements  pertaining  to  the  certifica¬ 
tion  or  attestation  under  seal  of  copies 
of  records  required  to  be  made  avail¬ 
able  under  this  Part  are  the  same  as 
the  requirements  for  authentication  of 
copies  of  records  under  the  Freedom 
of  Information  Act  as  set  forth  in 
S  70.68  of  this  Chapter. 

970al2  PenalUea 

(a)  QeneraL  (1)  This  section  sets 
forth  criminal  sanctions  for  three  vio¬ 
lations  of  the  Act: 

(1)  Unauthorized  disclosure. 

(11)  Failure  to  publish  a  public  notice 
of  a  system  of  records  subject  to  the 
requirements  of  this  Part  and  the  Act. 
and 

(ill)  Obtaining  access  to  information 
under  false  pretenses. 

(2)  Paragraphs  (aXl)  (i)  and  (11)  of 
this  section  apply  to  employees  of  the 
Department,  and  pursuant  to  UJS.C. 
552a(m).  certain  contractor  personnel 
for  contracts  agreed  to  on  or  after 
September  27. 1975. 

(b)  Unauthorized  disclosure.  Any  of¬ 
ficer  or  employee  of  the  Department, 
who  by  virtue  of  his  employment  or 
official  position,  has  possession  of,  or 
access  to.  agency  records  which  con¬ 
tain  individually  identifiable  informa¬ 
tion.  the  (Usclosxire  of  which  is  prohib¬ 
ited  by  this  Part,  and  who  knowing 
that  disclosure  of  the  specific  material 
is  so  prohibited,  willfully  discloses  the 
material  in  any  matter  to  any  person 
or  agency  not  entitled  to  receive  it 
shall  be  guilty  of  a  misdemeanor  and 
fined  not  more  than  $5,000. 

(c)  Failure  to  give  public  notice  of  a 
system  of  records.  Any  officer  or  em¬ 
ployee  of  the  Department  who  willful¬ 
ly  maintains  a  system  of  records  with¬ 
out  meeting  the  notice  requirements 
of  section  (3K4)  of  the  Act  shall  be 
gxillty  of  a  misdemeanor  and  fined  not 
more  than  $5,000. 

(d)  Obtaining  access  to  information 
under  false  pretenses.  Any  person  who 
knowingly  and  willfully  requests  or  ob¬ 
tains  any  record  concerning  an  individ¬ 
ual  from  the  Department  of  Labor 
under  false  pretenses  shall  be  guilty  of 
a  misdemeanor  and  fined  not  more 
than  $5,000. 

S  70a.l3  Exemptions.  , 

(a)  General  exemption.  (1)  QeneraL 
Section  (J)  of  5  U.S.C.  552a  permits 
certain  agencies  within  the  Depart¬ 
ment  to  promulgate  rules  in  accor¬ 
dance  with  the  requirements  of  sec¬ 
tions  553(b)  (1),  (2),  and  (3)  (c)  and  (e) 
of  Title  5.  United  States  Code,  to 
exempt  certain  systems  of  records 
from  all  the  requirements  of  the  Pri¬ 


vacy  Act  except  those  set  forth  in 
paragraph  (aX3)  of  this  section. 

(2)  Systems  of  records  tohich  may  be 
exempt  pursuant  to  the  general  exemp¬ 
tion.  Those  types  of  systems  of  re¬ 
cords  which  may  be  exempt  from  cer¬ 
tain  provisions  of  the  Privacy  Act  by 
virtue  of  section  (J)  of  5  U.S.C.  552a 
are  those  systems  which: 

(i)  Are  maintained  by  an  agency,  or 
a  component  thereof,  which  performs 
as  its  principal  function  any  activity 
pertaining  to  the  enforcement  of 
criminal  laws,  and 

(ii)  Contain  information  compiled 
for  the  purpose  of:  (A)  A  criminal  in¬ 
vestigation,  including  reports  of  infor¬ 
mants  and  investigators  associated 
with  an  identifiable  individual,  or  (B) 
identifying  individual  criminal  offend¬ 
ers  and  alleged  offenders,  and  consists 
only  of  identifying  data  and  notations 
of  arrests,  the  nature  and  disposition 
of  criminal  charges,  sentencing,  con¬ 
finement,  release,  and  parole  and  pro¬ 
bation  status. 

(3)  Requirements  from  which  sys¬ 
tems  are  exempt  under  the  general  ex¬ 
emption.  Those  systems  of  records 
which  qualify  for  the  general  exemp¬ 
tion  are  not  subject  to  any  provisions 
of  the  Privacy  Act.  nor  any  of  the  pro¬ 
visions  set  forth  in  this  Part,  except 
for  the  following: 

(i)  The  conditions  of  disclosure  re¬ 
quired  under  paragraph  (b)  of  5  UB.C. 
552a  and  S  70a.3  of  this  Part: 

(11)  The  requirements  to  account  for 
the  disclosure  of  records  and  maintain 
an  accounting  of  such  disclosures  as 
set  forth  in  sections  (cKl)  and  (cK2)  of 
5  UB.C.  552a; 

(iii)  The  requirements  prescribed  in 
section  (eK4)  of  5  U.S.C.  552a  to  pub¬ 
lish  annually  in  the  FEDERAL  REGISTER 
notice  of  the  existence  and  character 
of  systems  of  records,  except  that  the 
procedures  for.  (A)  Identifying  a 
record.  (B)  gaining  access  to  it.  (C) 
contesting  its  accuracy,  and  (D)  identi¬ 
fying  the  source  of  a  record,  need  not 
be  included  in  such  notice; 

(iv)  The  obligation  set  forth  in  sec¬ 
tion  (eX6)  of  5  U43.C.  552a  to  check 
for  the  accuracy,  relevance,  timeliness, 
and  completeness  of  records  before 
disclosing  such  records  to  any- person 
other  than  ^  agency,  or  to  the  public 
pursuant  to  the  Freedom  of  Informa¬ 
tion  Act; 

(V)  The  requirement  restricting  the 
maintenance  of  records  pertaining  to 
an  individual’s  exercise  of  his  First 
Amendment  rights.  (See  section  (eX7) 
of  5  UB.C.  552a); 

(vl)  The  requirement  to  establish 
rules  governing  the  development, 
maintenance  and  safeguarding  of  sys¬ 
tems  of  records  as  prescribed  in  sec¬ 
tions  (eX9)  and  (eXlO)  of  5  UB.C. 
552a; 

(vii)  The  requirement  to  give  notice 
of  any  new  use  or  intended  use  of  the 
information  contained  within  a  system 


of  records  prior  to  publication  pursu¬ 
ant  to  section  (eX4XD)  of  5  U.S.C. 
552a.  (See  section  (eXll)  of  5  U.S.C. 
552a);  and 

(ill)  The  criminal  penalties  set  forth 
in  section  (i)  of  5  U.S.C.  552a. 

(4)  Procedure  required  to  exempt 
system  of  records  under  general  exemp¬ 
tion.  In  order  to  exempt  a  system  of 
records  described  in  paragraph  (aX2) 
of  this  section  from  all  of  the  provi¬ 
sions  of  the  Privacy  Act,  excluding 
those  provisions  set  forth  in  para¬ 
graph  (aX3)  of  this  section,  a  notice 
must  be  published  in  the  Federal  Reg¬ 
ister  in  accordance  with  the  rulemak¬ 
ing  provisions  set  forth  in  paragraph 
(aXl)  of  this  section.  Such  notice  shall 
include  at  least  the  following: 

(1)  ’The  name  of  the  system  of  re¬ 
cords  (l.e.,  the  same  name  used  in  the 
annual  notice  published  pursuant  to 
section  (eX4)  of  5  VJ5.C.  552a,  and 

(ii)  The  specific  provisions  of  the 
Act.  and  the  regulations,  from  which 
it  Is  proposed  to  exempt  the  system, 
and  the  reasons  therefor. 

(b)  Special  exemption.  (1)  QeneraL 
The  Department,  or  its  component 
units,  may  promulgate  rules  in  accor¬ 
dance  with  sections  553(b)  (1),  (2)  and 
(3)  (c)  and  (e)  of  Title  5,  United  States 
Code,  to  exempt  those  types  of  sys¬ 
tems  of  records  described  in  paragraph 
(bX2)  of  this  section  from  the  require¬ 
ments  of  the  Privacy  Act,  and  the  reg¬ 
ulations  of  this  Part,  set  forth  in  para¬ 
graph  (bX3)  of  this  section. 

(2)  Systems  of  records  which  may  be 
exempt  under  special  exemption.  *1116 
following  types  of  systems  of  records 
may  be  exempt  from  those  provisions 
of  the  Privacy  Act.  and  the  corre¬ 
sponding  provisions  of  this  Part,  set 
forth  in  paragraph  (bX3)  of  this  sec¬ 
tion. 

(i)  Investigatory  material  compiled 
for  law  enforcement  purposes. 

(A)  Systems  of  records  containing 
solely  investigatory  material  compiled 
for  law  enforcement  purposes,  other 
than  systems  within  the  scope  of  para¬ 
graph  (aX2)  of  this  section,  may  be 
exempt  to  the  extent  indicated  in 
paragraph  (bXl).  However,  if  any  indi¬ 
vidual  is  denied  any  right,  privilege,  or 
benefit,  that  he  would  otherwise  be 
entitled  to  by  Federal  law,  or  for 
which  he  would  otherwise  be  eligible, 
as  a  result  of  the  maintenance  of  such 
material,  such  material  shall  be  pro¬ 
vided  to  such  individual,  except  to  the 
extent  that  the  disclosure  of  such  ma¬ 
terial  would  reveal  the  identity  of  a 
source  who  furnished  information  to 
the  Government  imder  an  express 
promise  that  the  Identity  of  the  source 
would  be  held  in  confidence,  or,  prior 
to  September  27.  1975  under  an  im¬ 
plied  promise  that  the  identity  of  the 
source  would  be  held  in  confidence. 

(B)  The  phrase  "investigatory  mate¬ 
rial  compiled  for  law  enforcement  pur¬ 
poses”  is  the  same  as  that  used  in  ex- 
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emptlon  (bHT)  of  the  Freedom  of  In¬ 
formation  Act. 

(CXf)  The  phrase  “to  the  extent 
that  the  disclosure  of  such  material 
would  reveal  the  identity  of  a  source 
•  •  •”  means  that  if  a  record  can  be 
disclosed  in  such  a  way  as  to  conceal 
its  source,  a  promise  of  confidentiality 
to  the  source  is  not  sufficient  grounds 
for  withholding  such  a  record.  In  cer¬ 
tain  cases  the  contents  of  records  may 
be  such  that  the  Identity  of  the  source 
would  be  revealed  even  if  the  name  of 
the  source  of  other  identifying  par¬ 
ticulars  were  removed  (e.g.,  where  a 
record  contains  information  that  could 
only  have  been  furnished  by  one  indi¬ 
vidual  known  to  the  subject).  In  such 
a  case  the  substance  of  the  record  may 
be  withheld  to  protect  the  identity  of 
a  source,  but  only  to  the  extent  neces¬ 
sary  to  do  so.  When  any  reasonable 
doubt  exists  as  to  whether  the  disclo¬ 
sure  of  a  record,  or  a  portion  thereof, 
would  reveal  the  identity  of  a  confi¬ 
dential  source  then  such  record,  or  the 
applicable  portions  thereof^  may  be 
withheld. 

(2)  In  no  instance  is  paragraph 
(bK2KiKCKl)  of  this  section  to  be  ap¬ 
plied  in  a  manner  which  deprives  an 
individual .  from  learning  of  the  exis¬ 
tence  of  Information  maintained  in  a 
record  about  him.  even  though  the  in¬ 
formation  may  have  been  received 
from  a  “confidential  source”.  The  fact 
of  the  record’s  existence  and.  to  the 
maximum  extent  feasible,  a  general 
characterization  of  that  record  must 
be  made  known  to  the  individual  in 
every  case.  Furthermore,  this  section 
in  no  way  precludes  an  individual  from 
ascertaining  the  substance  and  source 
of  confidential  Information,  should 
that  information  be  used  to  deny  him 
a  promotion  in  a  Government  Job. 
access  to  classified  information,  or 
some  other  right,  benefit  or  privilege 
for  which  he  is  entitled  to  bring  legal 
action,  when  the  Government  chooses 
to  base  any  part  of  its  legal  case  on 
that  information. 

(ii)  Records  maintained  to  provide 
protective  services.  Systems  of  records 
maintained  in  connection  with  provid¬ 
ing  protective  services  to  the  President 
of  the  United  States,  or  to  other  indi¬ 
viduals  pursuant  to  section  3056  of 
'Title  18.  United  States  Code,  may  be 
exempt  as  indicated  in  paragraph 
(bXl)  of  this  section.  This  exemption 
pertains  to  systems,  the  compilation  of 
which  are  necessary  for  assuring  the 
safety  of  individuals  protected  pursu¬ 
ant  to  18  UJS.C.  3056,  but  are  not 
within  the  scope  of  the  law  enforce¬ 
ment  records  exemption  set  forth  in 
paragraph  (bX2Xi)  of  this  section. 

(ill)  Statistical  records.  Systems  of 
records  consisting  of  statistical  records 
which  are  required  by  statute  to  be 
maintained  and  used  solely  for  statisti¬ 
cal  research  or  reporting  purposes, 
and  not  used  in  whole  or  in  part  in 


making  any  determination  about  an 
identifiable  individual,  except  as  pro¬ 
vided  by  section  8  of  Title  18.  United 
States  Code,  may  be  exempt  as  indi¬ 
cated  in  paragraph  (b)(1)  of  this  sec¬ 
tion.  The  language,  “required  by  stat¬ 
ute  to  be  maintained  *  *  *  solely”, 
means  that  systems  of  records  which 
qualify  for  this  exemption  are  those 
composed  exclusively  of  records,  that 
by  statute,  are  prohibited  from  being 
used  in  any  manner  associated  with 
the  making  of  a  determination  about 
an  individual  to  whom  a  particular 
record  pertains,  not  merely  that  the 
agency  does  not  use  the  information 
for  such  purposes. 

(iv)  Investigatory  material  compiled 
for  determining  suitability  for  Federal 
employment  (A)  Systems  of  records 
containing  only  investigatory  material 
compiled  solely  for  the  purpose  of  de¬ 
termining  suitability,  eligibility,  or 
qualifications  for  Federal  civilian  em¬ 
ployment.  Federal  contracts,  or  access 
to  classified  information  may  be 
exempt  as  Indicated  in  paragraph 
(bXl)  of  this  section,  but  only  to  the 
extent  that  the  desclosure  of  such  ma¬ 
terial  would  reveal  the  identity  of  a 
source  who  furmlshed  information  to 
the  Government  imder  an  express 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence,  or.  prior 
to  September  27,  1975,  under  an  im¬ 
plied  promise  that  the  identity  of  the 
source  would  be  held  in  confidence. 

(B)  Paragraph  (b)(2)(ivXA)  of  this 
section  permits,  among  other  things, 
the  exemption  of  systems  of  records 
from  the  individual  access  provisions 
of  the  Act,  and  the  corresponding  pro¬ 
visions  of  this  Part,  H70a4  through 
70a9,  when  disclosure  of  the  records 
contained  therein  would  cause  the 
identity  of  a  confidential  source  to  be 
revealed,  but  only  under  the  following 
conditions: 

(f )  The  material  must  be  maintained 
only  for  purposes  of  determining  an 
individual’s  qualifications,  eligibility 
or  suitability  for  employment  in  the 
Federal  civilian  service,  or  on  a  Feder¬ 
al  contract,  or  for  access,  to  classified 
material.  By  implication,  employment 
would  include  appointments  to  Feder¬ 
al  advisory  committees  or  to  member¬ 
ship  agencies,  whether  or  not  salaried; 

(2)  ’The  material  must  be  relevant 
and  necessary  for  making  a  Judicious 
determination  as  to  qualifications,  eli¬ 
gibility  or  suitability  of  an  individual 
for  a  particular  position  and  the  infor¬ 
mation  must  be  of  such  a  nature  that 
it  can  only  be  obtained  by  providing 
assurance  to  the  source  that  his  or  her 
identity  will  not  be  revealed  to  the 
subject  of  the  record  (e.g.,  for  "criti¬ 
cally  sensitive  positions”);  and 

(3)  ’The  contents  of  the  record,  even 
with  the  removal  of  individual  identifi¬ 
ers,  would  reveal  the  identity  of  the 
source. 

(C)  Regulations  issued  by  the  Civil 
Service  Commission  establishing  pro¬ 


cedures  for  when  a  pledge  of  confiden¬ 
tiality  is  to  be  made  in  order  to  obtain 
the  information  described  in  para¬ 
graph  (bX2XivXA)  of  this  section  shall 
be  complied  with  before  this  exemp¬ 
tion  is  to  be  employed. 

(D)  The  compilation  of  investigatory 
material  with  regard  to  Federal  con¬ 
tracts  pertains  not  only  to  investiga¬ 
tory  material  collected  about  individ¬ 
uals  being  considered  for  employment 
on  an  existing  Federal  contract,  but 
also  to  investigatory  material  compiled 
to  evaluate  the  capabilities  of  firms 
competing  for  Federal  contracts. 

(c)  Requirements  from  which  sys¬ 
tems  of  records  may  be  exempt  under 
special  exemptioTL  A  system  of  records 
which  meets  the  requirements  of  para¬ 
graph  (bX2)  of  this  section  need  not 
comply  with  the  following  provisions 
of  the  Privacy  Act  and  the  correspond¬ 
ing  requirements  set  forth  in  this 
Part: 

(1)  The  requirement  to  make  an  ac¬ 
counting  of  a  record  available  to  the 
individual  to  whom  it  pertains  at  his 
or  her  request.  (See  section  (cX3)  of  5 
U.S.C.  552a); 

(2)  The  requirement  for  access  to  re¬ 
cords  as  set  forth  in  section  (d)  of  5 
U.S.C.  552a  and  K  70n.3  through  70a.9 
of  this  Part; 

(3)  ’The  provisions  of  section  (eXl)  of 
5  U.S.C.  552a  which  restricts  the  con¬ 
tents  of  records  to  only  such  informa¬ 
tion  about  an  individual  as  is  relevant 
and  necessary  to  accomplish  the  pur¬ 
pose  of  the  agency;  and 

(4)  ’The  provisions  of  section 
(eX4XG).(H)  and  (I)  of  5  UB.C.  552a. 
which  require  the  annual  notice  of 
system  of  records  published  in  the 
Federal  Register  to  set  |orth: 

(i)  ’The  procedures  whereby  an  indi¬ 
vidual  can  be  notified  at  his  request: 

(A)  If  a  system  of  records  contains  a 
record  pertaining  to  him.  and 

(B)  How  that  person  can  gain  access 
to  any  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how 
he  can  contest  its  contents;  and 

(ii)  ’The  categories  of  sources  of  re¬ 
cords  in  the  system. 

(d)  Procedure  required  to  exempt  a 
system  of  records  under  special  exemp- 
tioru  In  order  to  exempt  a  system  of 
records  described  in  paragraph  (bX2) 
of  this  section  from  the  provisions  of 
the  Privacy  Act  set  forth  in  paragraph 
(bX3)  of  this  section,  and  the  corre¬ 
sponding  provisions  of  this  Part, 
notice  of  intention  to  exempt  must  be 
published  in  the  Federal  Register,  and 
such  notice  shall  meet  the  require¬ 
ments  prescribed  in  paragraph  (aX4) 
of  this  section.  ’The  Department  of 
Labor  has  published  notice  of  inten¬ 
tion  to  exempt  the  following  record 
systems: 

(1)  ESA-18,  Farm  Labor  Contractor 
Employee  Records  File  is  exempt 
under  paragraph  3(k)(2)  from  para¬ 
graphs  (cX3).  (d).  (eX4).  (6),  (h)  and 
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(f)  of  5  U.S.C.  552a.  Disclosure  of  in¬ 
formation  would  enable  subjects  of 
the  file  to  take  action  to  prevent  de¬ 
tection  of  illegal  activities  and  could 
lead  to  the  intimidation  of  informants, 
witnesses  or  their  families.  Except  for 
information  which  would  reveal  the 
identity  of  a  confidential  source,  rel¬ 
evant  records  will  be  made  available 
only  after  a  determination  has  been 
made  based  upon  the  information  con¬ 
tained  therein. 

(2)  O ASA-3,  General  Investigation 
Pile  is  exempt  under  paragraphs 
(3KJ)(2)  and  3(kK2).  (3)  and  (5)  of  5 
U.S.C.  552a.  Information  related  to 
criminal  -investigations  [3(JK2)]  is 
exempt  from  the  provisions  of  the  Act 
except  for  the  requirements  of  para¬ 
graphs  (b).  (cKl)  and  (2),  (eK4)(A) 
through  (P),  (eK6).  (7).  (9),  (10)  and 
(11),  and  (i).  Disclosure  of  information 
could  enable  the  subject  of  the  record 
to  take  action  to  escape  prosecution 
and,  in  addition,  might  lead  to  the  in¬ 
timidation  of  witnesses,  informants  or 
their  families.  Other  material  which  is 
exempted  under  3(kK2).  (3)  and  (5)  of 
the  Act  relates  to  civil  law  enforce¬ 
ment  investigations,  including  shared 
information,  files  maintained  in  con¬ 
nection  with  assisting  the  U.S.  Secret 
Service  to  provide  protective  services 


to  government  officials,  and  investiga¬ 
tory  material  compiled  to  determine 
the  suitability,  eligibility  and  qualifi¬ 
cation  of  DOL  contractors.  In  the  first 
two  Instances,  the  material  is  exempt¬ 
ed  from  the  requirements  of  para¬ 
graphs  (eK3).  (d),  (e)(4KO),  (H)  and 
(I).  and  (f)  of  5  U.S.C  552a.  Contract 
Investigations  are  exempt  from  the 
provisions  of  (cK3),  (d)  and  (f).  Civil 
law  enforcement  material  is  exempted 
until  such  time  as  a  determination  is 
made  based  upon  the  information 
except  that  information  which  would 
reveal  the  identity  of  a  confidential 
source  will  continue  to  be  exempted. 
Contract  information  is  exempt  to  the 
extent  that  disclosure  would  reveal 
the  identity  of  a  source  when  an  ex¬ 
press  pledge  of  confidentiality  has 
been  given  or  the  circumstances  indi¬ 
cate  that  confidentiality  has  been  im¬ 
plied.  These  exemptions  are  necessary 
to  preserve  the  integrity  of  the  investi¬ 
gations  and  to  prevent  the  intimida¬ 
tion  or  harassment  of  informants,  win- 
esses  or  their  families. 

(3)  LMSA-1,  Index  Cards,  Division 
of  Enforcement  relates  to  investiga¬ 
tions  under  the  Labor-Management 
Reporting  and  Disclosure  Act  and  E.O. 
11441.  This  system  is  exempt  and 
paragraphs  3(J)(2)  and  3(k)(2)  of  5 


U.S.C.  552a.  Material  relating  to  crimi¬ 
nal  law  enforcement  [3(J)(2)]  is  ex¬ 
empted  under  paragraphs  (b),  (c)(  1 )  and 
(2).  (e)(4)(A)  through  (P);  (e)(6),  (7), 
(9),  (10)  and  (11),  and  (i)  of  the  Act. 
Disclosure  of  this  material  could 
enable  the  subject  of  the  record  to 
evade  prosecution  and  could,  in  addi¬ 
tion.  Jeopardize  the  safety  and  welfare 
of  investigators,  witnesses,  informants 
and  their  respective  families.  Material 
related  to  civil  law  enforcement 
[3(k)(2)]  is  exempt  from  the  provisions 
of  paragraphs  (cK3),  (d),  (e)(4).  (6). 
(H).  and  (I),  and  (f)  of  5  U.S.C  552a. 
Disclosure  would  enable  the  subject  to 
take  action  to  prevent  detection  of  il¬ 
legal  activities  or  avoid  the  conse¬ 
quences  of  violation  of  the  law  and, 
further,  could  lead  to  the  intimidation 
or  harassment  of  witnesses,  infor¬ 
mants,  or  their  families. 

(e)  Segregation  of  systems  of  records. 
System  of  records  which  may  be 
exempt  under  paragraphs  (a)  or  (b)  of 
this  section  shall,  to  the  extent  practi¬ 
cable:  (1)  Be  separated  from  systems 
of  records  which  are  not  so  exempt, 
and  (2)  when  it  is  practicable  to 
exempt  only  a  portion  of  a  system  of 
record,  rather  than  the  entire  system, 
then  only  such  portion  shall  be 
exempted. 
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Subpart  1 — Basic  Policy 

§  1212.100  Scope  of  part. 

This  Part  1212  establishes  the  poli¬ 
cies.  responsibilities,  and  procedures 
for  the  collection,  maintenance,  use 
and  dissemination  by  the  National 
Aeronautics  and  Space  Administration 
(NASA)  of  personal  information  con¬ 
tained  in  each  NASA  system  of  records 
and  those  systems  of  records  of  other 
Federal  agencies  which  are  under 
NASA’s  control.  This  part  also  estab¬ 
lished  procedures  for  an  individual 
'about  whom  a  record  pertains  in  a 
system  of  records  to  have  access  to 
and  request  correction  of  information 
in  such  a  record.  This  part  applies  to 
systems  6f  records  located  at  or  under 
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the  cognizance  of  NASA  Headquar¬ 
ters,  NASA  Field  Installations,  and 
NASA  Component  Installations,  as  de¬ 
fined  in  Part  1201  of  this  chapter. 

9 1212.101  Definitions. 

For  the  purposes  of  this  part,  the 
following  definitions  shall  apply; 

(a)  The  term  “individual”  means  a 
citizen  of  the  United  States  or  an  alien 
lawfully  admitted  to  the  United  States 
for  permanent  residence.  For  the  pur¬ 
poses  of  this  part,  the  parent  of  any 
minor,  or  the  legal  guardian  of  any  in¬ 
dividual  who  has  been  declared  to  be 
incompentent  due  to  physical  or 
mental  incapacity  or  age  by  a  court  of 
competent  Jurisdiction,  may  act  on 
behalf  of  the  individual. 

(b)  The  term  "maintain”  includes 
maintain,  collect,  use  or  disseminate. 

(c)  The  term  “record”  means  any 
item,  collection,  or  grouping  of  infor¬ 
mation  about  an  individual,  including, 
but  not  limited  to,  his  education,  fi¬ 
nancial  transactions,  medical  history, 
and  criminal  or  employment  history 
and  that  contains  his  name,  or  the 
identifying  number,  symbol,  or  other 
identifying  particular  assigned  to  the 
individual,  such  as  a  finger  or  voice 
print  or  a  photograph. 

(d)  The  term  “system  of  records” 
means  a  group  of  any  records  from 
which  information  is  retrieved  by  the 
name  of  the  individual  or  by  some 
identifying  number,  symbol  or  other 
identifying  particular  assigned  to  the 
individual. 

(e)  The  term  “NASA  system  of  re¬ 
cords”  means  a  system  of  records 
under  the  control  of  NASA,  but  does 
not  include  a  system  of  records  of  an¬ 
other  agency  (see.  e.g.,  9  1212.201  relat¬ 
ing  to  Civil  Service  Commission  sys¬ 
tems  of  records  which  are  needed  for 
personnel  management  programs  or 
processes  such  as  staffing,  employee 
development,  retirement,  and  griev¬ 
ances  and  appeals)  unless  NASA  has 
substantially  supplemented  the  infor¬ 
mation  contained  in  the  system  of  re¬ 
cords  or  intends  to  maintain  the 
system  in  a  manner  substantially  dif¬ 
ferent  from  that  described  in  the 
notice  of  the  system  published  in  the 
Federal  Register  by  the  other  agency. 

(f)  The  term  “system  manager” 
means  the  NASA  official  who  is  re¬ 
sponsible  for  a  system  of  records  as 
designated  in  the  system  notice  of 
that  system  of  records  published  in 
the  PYderal  Register.  When  a  system 
of  records  includes  portions  located  at 
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more  than  one  NASA  Instllation,  the 
term  “system  manager”  includes  any 
subsystem  manager  designated  in  the 
system  notice  as  being  responsible  for 
that  portion  of  the  system  of  records 
located  at  his  respective  installation. 

(g)  The  term  “routine  use”  means, 
with  respect  to  the  disclosure  of  a 
record,  the  use  of  such  record  for  a 
purpose  which  is  compatible  with  the 
purpose  for  which  it  was  collected. 
Disclosure  of  a  record  to  those  officers 
and  employees  of  NASA  who  have  a 
need  for  the  record  in  the  perfor¬ 
mance  of  their  duties  shall  not  be  re¬ 
garded  as  a  “routine  use”  within  the 
meaning  of  this  part. 

(h)  The  term  “disclosure  account¬ 
ing”  means  the  accounting  of  a  disclo¬ 
sure  of  information  from  an 
individual’s  record  pursuant  to  sec¬ 
tions  (3)  through  (11)  of  5  U.S.C. 
5S2(b)  (see  §  1212.400). 

(i)  The  term  “working  days”  means 
all  days  except  Saturdays.  Sundays 
and  legal  public  holidays. 

(j)  The  terms  “NASA  employee”  or 
"NASA  official,”  for  the  purpose  of 
§  1212.400(b)  relating  to  the  disclosure 
of  a  record  to  those  who  have  a  need 
for  the  record  in  the  performance  of 
their  duties,  includes  employees  of  a 
NASA  contractor  which  operates  or 
maintains  a  NASA  system  of  records 
by  or  on  behalf  of  NASA  . 

(k)  The  term  “system  notice”  means 
the  annual  notice  published  by  NASA 
in  the  Federal  Register  destribing  a 
NASA  system  of  records  (see 
§  1212.200). 

(l)  The  term  “statistical  record” 
means  a  record  in  a  system  of  records 
maintained  for  statistical  research  or 
reporting  purposes  only  and  not  used 
in  whole  or  in  part  in  making  any  de¬ 
termination  about  an  identifiable  indi¬ 
vidual,  except  as  provided  by  13  UJ5.C. 
8  (relating  to  the  Bureau  of  Census). 

(m)  The  term  “deciding  officisd” 
refers  to  the  NASA  official  who  has 
been  delegated  the  authority  to  make 
an  initial  determination  on  a  request 
to  correct  or  amend  a  record  in  a  spe¬ 
cific  system  of  records  under  Subpart 
6  of  this  part. 

(n)  The  term  “reviewing  official” 
refers  to  the  NASA  official  who  has 
been  delegated  authority  to  make  a 
final  determination  for  the  agency  on 
an  appeal  from  an  initial  determina¬ 
tion.  which  constitutes  a  refusal  to 
correct  or  amend  a  record  in  any 
NASA  system  of  records  under  Sub¬ 
part  6  of  this  part. 

§  1212.102  General  policy. 

In  compliance  with  the  Privacy  Act 
of  1974,  5  U.S.C.  552a.  and  in  accor¬ 
dance  with  the  requirements  and  pro¬ 
cedures  of  this  part.  NASA  has  a  posi¬ 
tive  and  continuing  obligation  to: 

(a)  Permit  an  individual  to  deter¬ 
mine  whether  there  are  records  per¬ 
taining  to  him  in  a  system  of  records 
maintained  by  NASA; 


(b)  Permit  an  individual  to  prevent 
records  pertaining  to  him  obtained  by 
NASA  and  placed  in  a  system  of  re¬ 
cords  for  a  particular  purpose  from 
being  used  or  made  available  for  an¬ 
other  purpose  without  his  consent; 

(c)  Permit  an  individual  to  gain 
access  to  information  pertaining  to 
him  in  a  NASA  system  of  records,  to 
have  a  copy  made  of  all  or  any  portion 
thereof,  and.  if  appropriate  under  Sub¬ 
part  6  of  this  part,  to  correct  or  amend 
such  records:  and 

(d)  Maintain  any  record  in  a  system 
of  records  in  a  manner  that  assures 
that  such  action  is  for  a  necessary  and 
lawful  purpose,  that  the  information 
is  current  and  accurate  for  its  intend¬ 
ed  use.  and  that  adequate  safeguards 
are  provided  to  prevent  misuse  of  such 
information. 

Subpart  2 — Raquiromants  for 
Maintaining  Systamt  of  Racordt 

§  1212.200  Publication  of  annual  notices. 

(a)  A  system  notice  of  the  existence 
and  character  of  a  NASA  system  of  re¬ 
cords  shall  be  published  annually  in 
the  P^ERAL  Register  in  the  format 
prescribed  by  the  General  Services  Ad¬ 
ministration,  which  notice  shall  in¬ 
clude: 

(1)  The  name  and  location(s)  of  the 
system: 

(2)  The  categories  of  individuals  on 
whom  records  are  maintained  in  the 
system; 

(3)  The  categories  of  records  main¬ 
tained  in  the  system; 

(4)  Each  routine  use  (see  §  1212.101 
(g))  of  the  records  contained  in  the 
system,  including  the  categories  of 
users  and  the  purpose  of  such  use; 

(5)  The  policies  and  practices  of 
NASA  regarding  storage,  retrievabi- 
lity,  access  controls,  retention,  and  dis¬ 
posal  of  the  records; 

(6)  The  official  title  and  business  ad¬ 
dress  of  the  NASA  official  who  is  the 
system  manager  responsible  for  the 
system  of  records  and  to  whom  inquir¬ 
ies  concerning  the  system  of  records 
should  be  addressed;  and 

(7)  The  categories  of  sources  of  re¬ 
cords  in  the  system. 

(b)  At  least  30  calendar  days  prior  to 
publication  of  information  under  para¬ 
graph  (a)(4)  of  this  section.  NASA 
shall  publish  in  the  Federal  Register 
notice  of  any  new  routine  use  or  in¬ 
tended  routine  use  of  the  information 
in  the  system,  and  shall  provide  an  op¬ 
portunity  for  interested  persons  to 
submit  written  data,  views,  or  argu¬ 
ments  to  NASA. 

(c)  In  accordance  with  reporting  re¬ 
quirements  issued  by  the  Office  of 
Management  and  Budget,  and  follow¬ 
ing  the  publication  of  the  initial  no¬ 
tices  of  NASA  systems  of  records  exist¬ 
ing  on  September  27,  1975,  NASA  shall 
provide  to  Congress,  the  Office  of 
Management  and  Budget,  and  the  Pri¬ 


vacy  Protection  Study  Commission  ad¬ 
vance  notice  of  any  proposal  to  estab¬ 
lish  or  significantly  alter  any  NASA 
system  of  records. 

§  1212.201  Systems  of  records  of  the  U.S. 
Civil  ^rvice  Commission  under 
NASA’s  control. 

(a)  The  U.S.  Civil  Service  Commis¬ 
sion  has  assumed  the  responsibility  for 
publishing  annually  in  the  Federal 
Register  a  notice  of  all  systems  of  re¬ 
cords  which  it  requires  or  authorizes 
NASA  to  maintain  for  the  Commission 
(see  5  CFR  293.103(b)).  Any  such  sys¬ 
tems  of  records  under  NASA’s  control 
are  subject  to  the  requirements  of 
Part  293  of  Title-  5,  Code  of  Federal 
Regulations. 

(b)  Any  system  of  records  main¬ 
tained  by  NASA  which  is  in  addition 
to  or  substantially  different  from 
those  described  in  the  notice  pub¬ 
lished  by  the  Civil  Service  Commission 
under  5  CFR  293.103(b),  shall  be  re¬ 
garded  as  a  NASA  system  of  records 
subject  to  the  requirements  of  this 
part.  The  system  notice  of  such  a 
NASA  system  of  records,  if  it  supple¬ 
ments  a  Civil  Service  Commission 
notice. 

(c)  NASA  shall  use  a  system  of  re¬ 
cords  described  in  a  Civil  ^rvice  Com¬ 
mission  notice  only  as  described  in 
such  notice.  Requests  for  additions  to 
routine  uses  for  systems  for  which  the 
Civil  Service  Commission  publishes 
the  annual  system  notices  shall  be  for¬ 
warded  to  the  Assistant  Administrator 
for  Personnel  Programs  for  transmit¬ 
tal  to  the  Commission. 

§  1212.202  Requirements  for  maintaining 
systems  of  records. 

In  maintaining  NASA  systems  of  re¬ 
cords  or  those  of  other  agencies  which 
are  under  NASA’s  control,  the  follow¬ 
ing  requirements  shall  be  met: 

(a)  Only  such  information  about  an 
individual  as  is  relevant  and  necessary 
to  accomplish  a  purpose  to  carry  out  a 
function  of  NASA  required  to  be  ac¬ 
complished  or  authorized  by  statute  or 
by  Executive  order  of  the  President 
shall  be  maintained. 

(b)  All  records  which  are  used  by 
NASA  officials  in  making  any  determi¬ 
nation  about  any  individual  shall  be 
maintained  with  such  accuracy,  rel¬ 
evance,  timeliness,  and  completeness 
as  is  reasonably  necessary  to  assure 
fairness  to  the  individual  in  making 
the  determination. 

(c)  No  record  shall  be  maintained  de¬ 
scribing  how  any  individual  exercises 
ri^ts  guaranteed  by  the  First  Amend¬ 
ment  to  the  U.S.  Constitution  unless 
expressly  authorized  by  statute  or  by 
the  individual  about  whom  the  record 
is  maintained,  or  unless  pertinent  to 
and  within  the  scope  of  an  authorized 
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law  enforcement  activity.  1 1212.203 

1 1212.203  Requirements  for  collecting 
Information. 

In  collecting  information  for  NASA 
systema  of  records,  the  following  re¬ 
quirements  shall  be  met: 

(a)  Information  shall  be  collected  to 
the  greatest  extent  practicable  direct¬ 
ly  from  the  Individual  himself  when 
the  Information  may  result  In  adverse 
determinations  about  the  individual’s 
rights,  benefits,  and  privileges  under 
Federal  programs. 

(b)  Each  individual  who  is  asked  to 
supply  information  shall  be  informed 
of  the  following,  either  on  the  form 
used  to  collect  the  information  or  on  a 
separate  form  that  can  be  retained  by 
him: 

(1)  The  authority  (whether  granted 
by  statute,  or  by  Executive  order  of 
the  President)  which  authorizes  the 
solicitation  of  the  information: 

(2)  Whether  disclosure  of  such  infor¬ 
mation  is  mandatory  or  voluntary: 

(3)  The  principal  official  purpose  or 
purposes  for  which  the  information  is 
intended  to  be  used: 

(4)  The  routine  uses  which  may  be 
made  of  the  information,  as  published 
in  system  notices  required  under 
S  1212.200:  and 

(5)  The  effects  on  him,  if  any.  of  not 
providing  all  or  any  part  of  the  re¬ 
quested  information., 

91212.204  Mailing  lists. 

(a)  NASA  may  maintain  for  official 
purposes  lists  of  individuals,  their  ad¬ 
dresses  and  telephone  numbers,  in¬ 
cluding,  if  appropriate,  home  address¬ 
es  and  telephone  numbers.  Any  such 
list,  as  such,  shall  not  be  considered  a 
NASA  system  of  records  for  the  pur¬ 
poses  of  this  part. 

(b)  N.\SA  will  not  sell,  rent  or  other¬ 
wise  disclose  such  mailing  lists  to 
anyone  other  than  for  official  pur¬ 
poses  of  NASA,  unless  otherwise  re¬ 
quired  or  authorized  by  law  or  autho¬ 
rized  under  paragraph  (c)  of  this  sec¬ 
tion. 

(c)  NASA  directories  listing  employ¬ 
ees  by  title  or  organization  unit  and 
including  their  NASA  mailing  and 
telephone  listings  will  continue  to  be 
made  available  to  the  public  without 
restriction,  either  through  sale  by  the 
Superintendent  of  Documents  or  oth¬ 
erwise. 

9 1212.205  Social  security  account  num¬ 
bers. 

(a)  It  is  unlawful  for  NASA  to  deny 
any  individual  any  right,  benefit,  or 
privilege  provided  by  law  because  of 
such  individual’s  refusal  to  disclose  his 
social  security  account  number,  except 
where: 

(1)  ’The  disclosure  is  required  by 
Federal  statute:  or 

(2)  ’The  disclosure  is  for  a  system  of 
records  maintained  by  NASA  and  in 


existence  and  operating  before  Janu¬ 
ary  1.  1975,  if  such  disclosure  was  re¬ 
quired  under  statute  or  regulation 
adopted  prior  to  such  date  to  verify 
the  identity  of  the  individual. 

(b)  Any  time  an  individual  is  re¬ 
quested  by  NASA  to  disclose  his  social 
security  account  number,  the  official 
requesting  such  disclosure  shall 
inform  the  individual  whether  that 
disclosure  is  mandatory  or  voluntary, 
by  what  statutory  or  other  authority 
the  number  is  solicited,  and  what  uses 
will  be  made  of  it. 

9 1212.206  Safeguarding  information  in 
•yitenu  of  records. 

(a)  Safeguards  appropriate  for  each 
NASA  system  of  records  shall  be  de¬ 
veloped  in  a  written  plan  by  the 
system  manager  and  approved  by  the 
installation  Security  Officer.  ’The 
stringency  of  such  safeguards  shall  be 
related  to  the  nature  and  purpose  of 
the  records  themselves,  with  consider¬ 
ation  given  to  the  number  and  type  of 
personal  data  elements  contained  in 
the  system  or  records.  The  safeguard 
plan  shall  provide  for  the  continuous 
security  and  confidentiality  of  the 
system  of  records  and  shall  contain 
specific  procedures  for  the  secure 
transmission,  storage  and  destruction 
of  the  records.  When  a  system  of  re¬ 
cords  is  not  under  the  actual  custody 
and  control  of  the  system  manager  or 
his  designee,  it  shall  be  maintained 
under  locked  conditions. 

(b)  Copies  of  records  contained  in  a 
NASA  system  of  records,  or  portions 
thereof,  which  are  made  and  distribut¬ 
ed.  as  authorized  in  this  part,  to  per¬ 
sons  other  than  those  having  custody 
of  the  system  of  records,  shall  be 
prominently  identified  as  records  pro¬ 
tected  imder  the  Privacy  Act  of  1974 
and  shall  be  subject  to  the  same  safe¬ 
guard.  retention  and  disposition  re¬ 
quirements  as  are  applicable  to  the 
system  of  records. 

(c)  Any  system  of  personnel  records 
of  the  U.S.  Civil  Service  Commission 
under  NASA’s  control  shall  be  subject 
to  the  safefuards  prescribed  by  regula- 
tions  of  the  Commission.  See  5  CFR 
293.108  and  293.109. 

9 1212.207  Duplicate  copies  of  records  or 
portions  of  records. 

(a)  NASA  officials  may  maintain  for 
official  purposes  duplicate  copies  of  re¬ 
cords  or  portions  of  records  from  a 
system  of  records  for  use  within  their 
organizational  unit.  Any  such  dupli¬ 
cate  copies,  as  such,  shall  not  be  con¬ 
sidered  a  NASA  system  of  records  for 
the  purposes  of  this  part.  As  an  exam¬ 
ple.  an  office  head  or  his  designee  may 
keep  duplicate  copies  of  personnel, 
training,  or  other  such  records  on  em¬ 
ployees  within  his  organization  for 
office  administrative  convenience  pur¬ 
poses. 

(b)  No  disclosures  shall  be  made  out¬ 
side  of  the  organizational  unit  from 


any  such  duplicate  copies  of  records  or 
portions  of  records.  Any  requests  for 
disclosure  of  such  information  outside 
of  the  organizational  unit  shall  be  re¬ 
ferred  to  the  appropriate  system  man¬ 
ager  for  handling  in  accordance  with 
the  requirements  of  this  part. 

(c)  Such  duplicate  copies  of  records 
or  portions  of  records  are  subject  to 
the  same  safeguard  requirements  ap¬ 
plicable  to  the  system  of  records  from 
which  the  duplicates  are  obtained  (  see 
9 1212.206,  and  the  individual  who 
maintains  the  duplicate  copies  shall 
assure  that  such  safeguards  are  ob¬ 
served. 

Subport  3 — RMponsibilHias 

9  1212.300  NASA  employees. 

(a)  Each  NASA  employee  is  respon- 
sibnle  for  adhering  to  the  require¬ 
ments  of  this  part. 

(b)  Each  NASA  employee  shall  ob¬ 
serve  the  following  standards  of  con¬ 
duct: 

(1)  An  employee  shall  not  maintain 
or  establish  a  system  of  records  which 
contains  personal  information  about 
an  individual,  without  compiling  with 
the  requirements  of  Subpart  2  of  this 
part,  which  generally  requdres  publica¬ 
tion  in  the  Fedkrai.  Rboistkr  of  ad¬ 
vance  notice  of  the  establishment  of 
the  system,  together  with  a  descrip¬ 
tion  of  the  system. 

(2)  In  maintaining  a  system  of  re¬ 
cords  under  this  part,  an  employee 
shall  not  collect  or  maintain  informa¬ 
tion  about  individuals  unless  it  is  rel¬ 
evant  and  necessary  to  accomplish  a 
purpose  or  to  carry  out  a  function  of 
NASA  required  to  be  accomplished  or 
authorized  by  stature  or  by  Executive 
order  of  the  President. 

(3)  An  employee  shall  not  disclose  a 
record  from  a  NASA  system  of  records 
without  the  express  consent  of  the  in¬ 
dividual  to  whom  the  record  pertains 
unless  such  disclosure  is  properly  au¬ 
thorized  in  accordance  with  Subpart  4 
of  this  part.  If  there  is  any  question  as 
to  whether  a  disclosure  is  properly  au¬ 
thorized.  the  employee  should  consult 
with  the  Office  of  General  Counsel  or 
C^ef  Counsel  prior  to  any  disclosure. 

(4)  An  employee  shall  not  seek  or 
obtain  access  to  a  record  in  a  NASA 
system  or  records  or  to  copies  of  any 
portion  of  such  records  imder  false 
pretenses.  Only  those  employees  with 
an  official  “need  to  know”  may  seek 
and  obtain  access  to  records  pertaining 
to  others. 

(5)  Employees  shall  comply  with  the 
safeguard  requirements  applicable  to 
documents  and  records  subject  to  the 
provisions  of  the  Privacy  Act  of  1974 
and  this  part. 

(6)  Employees  shall  refrain  from  dis¬ 
cussing  or  disclosing  personal  informa¬ 
tion  about  others  which  they  have 
learned  or  seen  because  of  their  offi¬ 
cial  need  to  know  such  information  in 


FIOIIAl  MOISni,  VOL  42.  NO.  187— TUiSOAY,  SimMiH  27,  1977 


49782 


PRIVACY  ACT  ISSUANCES 


the  performance  of  their  official 
duties. 

(c)  To  the  extent  included  in  an  indi¬ 
vidual  contract  which  provides  for  the 
maintenance  by  or  on  behalf  of  NASA 
of  a  system  of  records  to  accomplish  a 
function  of  NASA,  the  requirements 
of  this  paragraph  shall  apply  to  con¬ 
tractor  employees  who  work  under  the 
contract. 

(d)  A  NASA  employee  may  be  sub¬ 
ject  to  criminal  penalties  under  5 
U.S.C.  552a(l)  (1)  and  (2)  which  pro¬ 
vides  as  follows: 

(1)  Any  officer  or  employee  of  an  agency, 
who  by  virtue  of  his  employment  or  official 
position,  has  possession  of.  or  access  to. 
agency  records  which  contain  individually 
Identifiable  information  the  disclosure  of 
which  is  prohibited  by  this  section  or  by 
niles  or  regulations  established  thereunder, 
and  who  knowing  that  disclosure  of  the  spe¬ 
cific  material  is  so  prohibited,  willfully  dis¬ 
closes  the  material  in  any  manner  to  any 
person  or  agency  not  entitled  to  receive  it. 
shall  be  guilty  of  a  misdemeanor  and  fined 
not  more  than  $5,000. 

(2)  Any  officer  or  employee  of  any  agency 
who  willfully  maintains  a  system  of  records 
without  meeting  the  notice  requirements  of 
subsection  (eK4)  of  this  section  [see 
}  1212.2001  shall  be  guilty  of  a  misdemeanor 
and  fined  not  more  than  $5,000. 

(e)  An  individual,  including  a  NASA 
employee,  who  seeks  access  to  a  NASA 
record  imder  false  pretenses  may  be 
subject  to  criminal  penalties  under  5 
U.S.C.  552a(iK3)  (see  $  1212.801(b)). 

§  1212.301  Associate  Deputy  Administra¬ 
tor. 

(а)  The  Associate  Deputy  Adminis¬ 
trator  is  responsible  for  the  following: 

(1)  ProvldW  overall  supervision  and 
coordination  of  the  implementation  of 
the  policies  and  procedures  set  forth 
in  this  Part  1212; 

(2)  Authorizing  an  extension  of  up 
to  30  days  within  which  to  make  final 
determination  on  a  request  to  correct 
or  amend  records  in  accordance  with 
the  procedures  of  Subpart  6  of  this 
part; 

(3)  Approving  system  notices  for 
publication  in  the  Federal  Register  as 
required  by  §  1212.200; 

(4)  Authorizing  exemptions  under 
Subpart  7  of  this  part; 

(5)  After  consultation  with  the  Gen¬ 
eral  Counsel,  making  final  determina¬ 
tions  on  requests  to  correct  or  amend 
records  in  accordance  with  the  proce¬ 
dures  of  Subpart  6  of  this  part; 

(б)  Assuring  that  NASA  employees 
are  informed  of  their  responsibilities 
under  this  part  and  that  they  receive 
appropriate  training  for  the  imple¬ 
mentation  of  the  requirements  of  this 
part; 

(7)  Preparing  the  annual  and  special 
reports  required  under  this  part,  in¬ 
cluding  establishing  reporting  proce¬ 
dures  throughout  NASA  to  facilitate 
the  preparation  of  such  reports; 

(8)  Preparing  addendums  to  state¬ 
ments  of  dispute  setting  forth  the 


agency’s  reasons  for  not  correcting  or 
amending  a  record  (see  9 1212.609(c)); 
and 

(9)  Notifying  the  individual  when  an 
extension  of  time  within  which  to 
make  a  final  determination  to  correct 
or  amend  a  record  is  granted  under 
9  1212.607. 

(b)  The  Associate  Deputy  Adminis¬ 
trator  may  establish  a  position  of 
“NASA  Privacy  Officer”  or  designate 
someone  to  function  as  such  an  officer 
and  delegate  to  that  officer  the  fimc- 
tions  of  such  paragraphs  (a)  (6) 
through  (9)  of  this  section. 

9  1212.302  Headquarters  and  field  or  com¬ 
ponent  installations. 

(а)  The  Official-in-Charge  of  each 
Headquarters  Office,  the  Director  of 
each  NASA  Field  Installation,  or  the 
Official-in-Charge  of  each  Component 
Installation  is  responsible  for  the  fol¬ 
lowing  with  respect  to  those  systems 
of  records  maintained  within  his  re¬ 
spective  office  or  installation: 

(1)  Avoiding  the  establishment  of 
new  systems  of  records  or  new  routine 
uses  of  a  system  of  records  without 
first  complying  with  the  requirements 
of  9 1212.200; 

(2)  Insuring  that  the  policies  and  re¬ 
quirements  of  this  part  and  5  U.S.C. 
552a  are  followed  by  all  employees 
within  his  Jurisdiction; 

(3)  Instructing  each  person  involved 
in  the  design,  development,  operation 
or  maintenance  of  a  system  of  records, 
or  in  maintaining  any  record  therein, 
with  respect  to  NASA  standards  of 
conduct  relating  to  their  activities,  the 
requirements  of  this  part,  and  the  pos¬ 
sible  penalties  for  noncompliance; 

(4)  Submitting  a  request  to  the  Asso¬ 
ciate  Deputy  Administrator  for  an  ex¬ 
emption  of  the  system  under  Subpart 
7  of  this  part,  setting  forth  the  rea¬ 
sons  for  the  exemption  and  citing  the 
specific  provision  of  the  Act  which  is 
believed  to  authorize  the  exemption; 

(5)  Insuring  that  there  is  appropri¬ 
ate  coordination  within  NASA  before 
a  determination  is  made  to  disclose  in¬ 
formation  without  the  individual’s 
consent  luider  the  authority  of 
9 1212.400(b); 

(б)  After  consultation  with  the 
Office  of  the  General  Counsel  or  the 
Chief  Counsel,  making  reasonable  ef¬ 
forts  to  serve  notice  on  an  individual 
when  any  record  on  such  individual  is 
made  available  to  any  person  imder 
compulsory  legal  process  when  such 
process  becomes  a  matter  of  public 
record; 

(7)  In  accordance  with  the  require¬ 
ments  of  Subpart  6  of  this  part, 
making  an  initial  determination  on  an 
individual’s  request  to  correct  or 
amend  his  record; 

(8)  Prior  to  disclosure  of  any  record 
about  an  individual,  assuring  that  the 
record  is  first  reviewed  for  accuracy, 
completeness,  timeliness  and  relevance 
(see  99  1212.202(b)  and  1212.403);  and 


(9)  Authorizing  disclosures  of  a 
record  from  a  system  of  records  with¬ 
out  the  individual’s  consent  under 
9 1212.400(b)  (1)  through  (11). 

(b)  The  Director  of  each  NASA  Field 
Installation  or  the  Official-in-Charge 
of  each  Component  Installation  may 
establish  the  position  of  Installation 
Privacy  Officer,  or  designate  someone 
to  fimction  as  such  an  officer,  and  del¬ 
egate  to  that  officer  the  functions  of 
paragraphs  (a)  (6)  through  (9)  of  this 
section. 

(c)  The  officials  names  in  paragraph 

(a)  08  thlB  section  may  delegate  the 
functions  of  paragraph  (a)  (6)  through 
(9)  of  this  section  to  the  system  man¬ 
ager  responsible  for  the  system  of  re¬ 
cords. 

9  1212.303  System  manager. 

In  addition  to  any  authroity  which 
may  be  delegated  to  him  pursuant  to 
9 1212.302,  each  system  manager  is  re¬ 
sponsible  for  the  following  with  regard 
to  his  system  of  records: 

(a)  Complying  with  all  requirements 
of  this  Part  1212; 

(b)  Responding  within  the  require¬ 
ments  of  9  1212.500  to  an  individual’s 
request  for  information  as  to  whether 
the  system  contains  a  record  pertain¬ 
ing  to  him; 

(c)  In  accordance  with  the  require¬ 
ments  of  Subpart  5  of  this  part,  re¬ 
sponding  to  an  individual’s  request  for 
access  to  and  copying  of  his  record; 

(d)  Correcting  a  record  under 
91212.608,  or  filing  in  an  individual’s 
record  a  statement  of  dispute  and  the 
NASA  addendum  thereto,  submitted 
in  accordance  with  9 1212.609; 

(e)  Maintaining  disclosure  account¬ 
ings  in  accordance  with  the  require¬ 
ments  of  9 1212.401; 

(f)  Notifying  persons  to  whom  a 
record  has  been  disclosed  and  for 
which  an  accounting  was  made  as  to 
disputes  and  corrections  involving  the 
record  in  accordance  with  the  require¬ 
ments  of  9  1212.405;  and 

(g)  Developing  appropriate  safe¬ 
guards  for  the  S3rstem  of  records  under 
9  1212.206(a). 

9 1212.304  Auistant  Administrator  for 
Personnel  Programs. 

’The  Assistant  Administrator  for  Per¬ 
sonnel  Programs  Is  responsible  for  the 
following; 

(a)  Coordinating  with  the  Associate 
Deputy  Administrator  to  assure  the 
establishment  of  adequate  training 
programs  for  NASA  employees  con¬ 
cerning  their  responsibilities  under 
this  part; 

(b)  Submitting  requests  for  new  rou¬ 
tine  uses  to  the  Civil  Service  Commis¬ 
sion  for  its  systems  of  records  (see  5 
cm  Part  293);  and 

(c)  Generally  coordinating  with  the 
Civil  Service  Commission  tlw  imple¬ 
mentation  in  NASA  of  5  CFR  Parts 
293  and  297. 
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§  1212J05  Director  of  the  OfRce  of  In* 

•pcctlona  and  Security. 

The  Director  of  the  Office  of  Inspec¬ 
tion  and  Security,  acting  through  the 
Security  Division,  is  responsible  for  as- 
siudng  overall  agency  compliance  and 
consistency  in  the  application  and  im¬ 
plementation  of  the  safeguard  provi¬ 
sions  of  this  part  (see  { t212.2()6(a)). 

9 1212.306  AMUtant  Administrator  for 

Procurement. 

The  Assistant  Administrator  for  Pro¬ 
curement  is  responsible  for  developing 
appropriate  procurement  regulations 
and  procedures  under  which  NASA 
contracts  which  require  the  mainte¬ 
nance  of  a  system  of  records  in  order 
to  accomplish  an  agency  function  are 
made  subject  to  the  requirements  of 
this  part  (see  S  1212.300  (c). 

S  1212.307  General  Counsel. 

The  General  Counsel  is  responsible 
for  the  interpretation  of  5  U.S.C.  552a 
and  this  part,  and  for  the  handling  of 
litigation  in  connection  with  a  court 
action  brought  under  5  U.S.C.  552a. 

S  1212.308  Delegation  of  authority. 

Authority  necessary  to  carry  out  the 
responsibilities  specified  in  this  sub¬ 
part  is  delegated  to  the  officials 
named  in  this  subpart. 

Subpart  4 — Disclosura  of  Rocords 

S  1212.400  Restriction  on  disclosure. 

'  (a)  No  record  which  is  contained  in  a 
NASA  system  of  records  shall  be  dis¬ 
closed  by  any  means  of  communica¬ 
tion  to  any  person,  or  to  another 
agency,  except  pursuant  to  a  written 
request  by.  or  with  the  prior  written 
consent  of.  the  individual  to  whom  the 
record  pertains,  unless  the  disclosure 
is  authorized  by  paragraph  (b)  of  this 
section. 

(b)  Under  5  U.S.C.  552a(b).  disclo¬ 
sure  of  a  record  contained  in  a  NASA 
system  of  records  is  authorized  with¬ 
out  the  consent  of  the  individual  to 
whom  the  record  pertains,  if  the  dis¬ 
closure  of  the  record  would  be¬ 
ll)  To  an  officer  or  employee  of 
NASA  (see9 1212.101(J))  who  has  a 
need  for  the  record  in  the  perfor¬ 
mance  of  his  duties; 

(2)  Required  under  5  U.S.C.  552 
(Freedom  of  Information  Act)  and 
Part  1206  of  this  title; 

(3)  For  a  routine  use.  as  defined  in 
9 1212.101(g)  of  this  part,  and  de¬ 
scribed  in  the  system  notice  for  the 
system  of  record,  published  in  accor¬ 
dance  with  9  1212.200; 

(4)  To  the  Bureau  of  Census  for  pur¬ 
poses  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity 
pursuant  to  the  provisions  of  Title  13. 
United  States  Code; 

(5)  To  a  recipient  who  has  provided 
NASA  with  adequate  advance  written 
assurance  that  the  record  will  be  used 
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solely  as  a  statistical  record  (see 
91212.101(1)).  and  the  record  is  to  be 
transferred  in  a  form  that  is  not  indi¬ 
vidually  identifiable; 

(6)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has 
sufficient  historical  or  other  value  to 
warrant  its  continued  preservation  by 
the  United  States  Government,  or  for 
evaluation  by  the  Administrator  of 
General  Services  Administration  or  his 
designee  to  determine  whether  the 
record  has  such  value; 

(7)  To  another  agency  or  to  an  in¬ 
strumentality  of  any  governmental  Ju¬ 
risdiction  within  or  under  the  control 
of  the  United  States  for  a  civil  or 
criminal  law  enforcement  activity,  if 
the  activity  is  authorized  by  law  and  if 
the  head  of  the  agency  or  instrumen¬ 
tality  has  made  a  written  request  to 
NASA  specifying  the  particular  por¬ 
tion  desired  and  the  law  enforcement 
activity  for  which  the  record  is  sought; 

(8)  To  a  person  pursuant  to  a  show¬ 
ing  of  compelling  circumstances  af¬ 
fecting  the  health  or  safety  of  an  indi¬ 
vidual  if  notification  of  such  disclosure 
is  transmitted  to  the  last  known  ad¬ 
dress  of  such  individual; 

(9)  To  either  House  of  Congress  or. 
to  the  extent  of  matter  within  its  Ju¬ 
risdiction.  any  committee  or  subcom¬ 
mittee  thereof,  any  Joint  committee  of 
Congress  or  subcommittee  of  any  such 
Joint  committee; 

(10)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives, 
in  the  course  of  the  performance  of 
the  duties  of  the  General  Accounting 
Office;  or 

(11)  Pursuant  to  the  order  of  a  court 
of  competent  Jurisdiction. 

9 1212.401  Accounting  of  certain  disclo¬ 
sures. 

(a)  Except  for  dlsclostu-es  without  an 
individual’s  consent  under  the  author¬ 
ity  of  9  1212.400(b)  (1)  and  (2).  and  for 
disclosures  made  to  the  subject  indi¬ 
vidual.  each  NASA  system  manager 
shsdl  keep  an  accurate  accounting  of 
each  disclosure  of  a  record  in  a  system 
of  records  under  his  record. 

(b)  The  disclosure  accoimtlng  re¬ 
quired  by  paragraph  (a)  of  this  section 
shall  include; 

(1)  The  date,  nature,  and  purpose  of 
each  such  disclosure;  and 

(2)  The  name  and  address  of  the 
person  or  agency  to  whom  the  disclo¬ 
sure  is  made. 

(c)  The  disclosure  accounting  re¬ 
quired  by  paragraph  (a)  of  this  section 
shall  be  retained  for  at  least  five  years 
after  the  disclosure  for  which  the  ac¬ 
counting  is  made  or  for  the  life  of  the 
record,  whichever  is  longer. 

(d)  The  disclosure  accounting  main¬ 
tained  under  the  requirements  of  this 
section  is  not  a  system  of  records 
within  the  meaning  of  this  Part  1212. 
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9 1212.402  Access  to  disclosure  account¬ 
ing. 

(a)  Except  for  disclosures  made  with¬ 
out  the  individual’s  consent  under  the 
authority  of  9 1212.4()0(bK7)  or  where 
the  system  is  exempt  (see  Subpart  7  of 
this  part),  the  disclosure  accovmting 
required  under  9 1212.401  shall  be 
made  available  by  the  system  manager 
to  the  individual  to  whom  the  record 
pertains  at  the  request  of  such  individ¬ 
ual. 

(b)  In  requesting  access  to  the  disclo¬ 
sure  accounting  of  a  record  pertaining 
to  an  individual,  the  individual  shall 
follow  the  procedures  set  forth  in  Sub¬ 
part  5  of  this  part,  specifically 
9  1212.502. 

9 1212.403  Review  of  record  for  accuracy. 

Prior  to  disclosing  any  record  about 
an  individual  to  any  person  other  than 
a  NASA  employee,  unless  the  disclo- 
siu*e  is  required  under  the  Freedom  of 
Information  Act  (see  9  1212.40(KbK2), 
NASA  shall  make  reasonable  efforts  to 
assure  that  such  a  record  is  accurate, 
complete,  timely  and  relevant  for 
NASA  purposes  (see  9  1212.202(b)). 

9  1212.404  Notification  of  disclosure  under 
compulsory  legal  process. 

If  a  record  is  disclosed  to  any  person 
under  a  compulsory  legal  process,  the 
NASA  system  manager,  after  consulta¬ 
tion  with  the  Office  of  the  General 
Counsel  or  the  Chief  Counsel,  shall 
make  reasonable  efforts  to  serve 
notice  on  the  individual  to  whom  the 
record  pertains  when  such  process 
beomes  a  matter  of  public  record.  The 
mailing  of  such  notice  to  the 
individual’s  last  known  address  consti¬ 
tutes  a  reasonable  effort  to  notify  the 
individual  under  the  requirements  of 
this  section. 

9  1212.405  Notification  to  prior  recipients 
of  corrected  or  disputed  recotds. 

If  any  correction  or  statement  of  dis¬ 
pute  is  made  or  filed  in  a  record  under 
Subpart  6  of  this  part,  the  NASA 
system  manager  shall  notify  each 
person  or  agency  to  whom  that  por¬ 
tion  of  the  record  had  been  disclosed, 
if  an  accounting  of  the  disclosure 
exists  imder  9 1212.401.  as  to  the  cor¬ 
rection  or  statement  of  dispute  (see 
9  1212.608). 

Subpart  5 — Access  ta  Records 

§  1212.500  Information  as  to  existence  of 
a  record. 

(a)  Upon  request,  an  individual  shall 
be  informed  as  to  whether  a  NASA 
system  of  records  contains  a  record 
pertaining  to  him.  which  record  is  re¬ 
trieved  by  the  name  of  the  individual 
or  by  some  identifying  number, 
symbol  or  other  identifiring  particular 
assigned  to  the  individual,  unless  that 
system  of  records  has  been  determined 
to  be  exempt  under  5  UJ5.C.  552a  (J)  or 
(k)  (seeBubpart  7  of  this  part). 
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(b)  The  individual's  request  shall 
specify  the  NASA  system  of  records 
for  which  he  seeks  information  and 
shall  be  submitted  to  the  system  man¬ 
ager  for  that  system  of  records,  as 
identified  in  the  system  notice  for  that 
system  (see  §  1212.200(a)). 

(c)  The  system  manager,  upon  re¬ 
ceipt  of  a  request  for  information 
under  this  section,  shall  promptly 
notify  the  individual  as  to  whether 
such  a  record  is  contained  in  the 
system  of  records  or  as  to  whether  the 
system  Is  exempt  from  this  require¬ 
ment  (see  Subpart  7  of  this  part). 

(d)  Copies  of  all  current  NASA 
system  notices  as  well  as  a  copy  of 
these  regulations  shall  be  maintained 
for  public  access  and  inspection  in 
each  NASA  information  center  (see  14 
C.P.R.  Part  1206,  Subpart  4  for  the  lo¬ 
cation  of  NASA  information  centers). 
An  individual  may  address  any  inquir¬ 
ies  concerning  NASA  systems  of  re¬ 
cords  and  Privacy  regulations  to  the 
appropriate  NASA  information  center 
at  the  address  set  forth  in  14  CFR 
Part  1206,  Subpart  4. 

(e)  Responses  to  requests  made  in 
accordance  with  this  section  should 
normally  be  made  within  10  working 
days  of  receipt  of  the  request  by  the 
appropriate  system  manager.  If  this  is 
not  possible,  the  request  should  be  ac¬ 
knowledged  within  the  10-day  period 
and  the  individual  informed  as  to 
when  he  may  expect  a  response. 

S  1212.501  Right  of  access. 

(a)  Upon  request,  and  imder  the  pro¬ 
cedures  of  $  1212.502,  an  indivlduaJ  to 
whom  a  record  in  a  NASA  system  of 
records  pertains,  and  by  whose  individ¬ 
ual  name  or  identified  it  is  retrieved 
shall  be  granted  access  to  such  record, 
unless  that  system  of  records  has  been 
determined  to  be  exempt  from  this  re¬ 
quirement  under  5  U.S.C.  552a(J)  or 
(k)  (see  Subpart  7  of  this  part).  The 
individual  has  the  right  to  be  accom¬ 
panied  by  his  representative,  and  he 
has  the  right  to  request  copies  of  all  or 
a  portion  of  his  record  subject  to  pay¬ 
ment  of  an  appropriate  fee  (see 
§  1212.504).  When  appropriate,  the  in¬ 
dividual  may  be  required  by  the 
system  manager  to  authorize  in  writ- 
i^  the  disclosure  and  discussion  of  his 
record  in  the  presence  of  such  repre¬ 
sentative. 

(b)  (1)  Upon  the  notarized  written 
request  and  consent  of  the  individual 
to  whom  a  record  pertains  and  by 
whose  individual  name  or  identifier  it 
is  retrieved,  the  individual’s  represen¬ 
tative  shall  be  granted  access  to  the 
record  contained  in  a  NASA  system  of 
records  specified  by  the  individual, 
unless  that  system  of  records  has  been 
determined  to  be  exempt  under  5 
U.S.C.  552a(J)  or  (k)  (see  Subpart  7  of 
this  part).  The  representative  also 
may  request  copies  of  all  or  a  portion 
of  the  record  subject  to  payment  of  an 
appropriate  fee  (see  $  1212.504). 


(2)  The  notarized  request  and  con¬ 
sent  shall  contain  the  following: 

(i)  The  name  and  address  of  the  indi¬ 
vidual  giving  such  consent; 

(il)  The  name  and  address  of  the  in¬ 
dividual  to  whom  the  consent  is  given; 
and 

(iii)  All  other  information  required 
under  S  1212.502. 

$  1212.502  Request  for  access  to  a  record. 

(a)  An  individual’s  request  for  access 
to  his  record  in  accordance  with 
§  1212.501(a),  or  for  access  to  a  disclo¬ 
sure  accounting  of  the  record  under 
S  1212.402,  shall  be  in  writing,  shall  be 
submitted  to  the  system  manager,  as 
identified  in  the  system  notice  for  that 
system,  and  shall: 

(1)  Contain  the  name  and  address  of 
the  individual  seeking  access; 

(2)  Specify  by  name  the  system  of 
records  which  contains,  or  Is  believed 
to  contain,  the  record; 

(3)  Provide  any  other  identifier  nec¬ 
essary  for  retrieval  of  the  record,  as 
indicated  in  the  system  notice  for  that 
system; 

(4)  Identify  the  portion(s)  of  the 
record  or  disclosure  accounting  to 
which  access  is  desired;  and 

(5)  Identify  by  name  and  address 
any  person  accompanying  the  request¬ 
er  if  access  is  to  be  in  person,  and  give 
express  consent  for  the  accompanying 
person  to  see  the  individual’s  record. 

(b)  Where  the  request  for  access  is 
made  by  the  individual’s  representa¬ 
tive,  the  request  shall  also  include  the 
notarized  written  request  and  consent 
meeting  the  requirements  of 
S  1212.501(b). 

(c)  Where  the  request  for  access  is 
submitted  by  mail,  in  addition  to  the 
requirements  of  paragraphs  (a)  and 

(b),  the  request  shall: 

(1)  Be  addressed  to  the  system  man¬ 
ager,  as  identified  in  the  system  notice 
for  that  system; 

(2)  Be  identified  clearly  on  the  enve¬ 
lope  and  on  the  letter  as  a  ’’Request 
for  Access  to  a  Record  imder  the  Pri¬ 
vacy  Act;" 

(3)  If  access  is  to  be  in  person,  speci¬ 
fy  a  proposed  date  and  time  for  such 
access;  and 

(4)  If  access  is  to  be  by  providing  a 
copy  of  the  record  by  return  mail,  be 
notarized  and  shall  authorize  NASA  to 
place  the  copy  in  the  mail. 

(d)  NASA  need  not  comply  with  a 
general  request  for  access  to  informa¬ 
tion  concerning  an  individual,  e.g.,  a 
request  to  provide  copies  of  ’’all  infor¬ 
mation  contained  in  your  files  con¬ 
cerning  me.” 

S  1212.503  Identification  procedures. 

(a)  In  accordance  with 
S  1212.502(cK4).  for  identification  pur¬ 
poses  before  a  copy  of  documents  is 
sent  by  mail  to  an  individual  under  a 
request  for  access,  the  request  must  be 
notarized. 


(b) (1)  Prior  to  granting  an  individual 
access  in  person  to  his  record  or  to 
that  of  a  person  from  whom  he  has  a 
written  request  and  consent  in  accor¬ 
dance  with  S  1212.501(b),  the  requester 
must  present  appropriate  and  satisfac¬ 
tory  identification,  including: 

(1)  A  valid  unexpired  driver’s  permit: 
or 

(ii)  An  official  employment  identifi¬ 
cation  card  or  badge;  or 

(iii)  Any  other  form  of  identification 
which  includes  the  individual’s  name 
signature,  and  photograph  or  physical 
description. 

(2)  If  the  individual  has  no  suitable 
identification,  he  must,  for  identifica¬ 
tion  purposes,  sign  a  statement  assert¬ 
ing  his  identity  and  stipulating  that  he 
understands  that  knowingly  or  willful¬ 
ly  seeking  or  obtaining  access  to  re¬ 
cords  about  another  individual  under 
false  pretenses  is  a  misdemeanor  and 
punishable  by  a  fine  of  up  to  $5,000 
(see  S  1212.801(b)).  A  form  will  be  pro¬ 
vided  by  the  system  manager  for  this 
purpose. 

(c)  No  verification  of  identity  will  be 
requested  of  individuals  seeking  access 
to  records  which  are  otherwise  avail¬ 
able  to  any  member  of  the  public 
under  the  Freedom  of  Information  Act 
(5  U.S.C.  552)  and  Part  1206  of  this 
title. 

(d)  Identity  procedures  more  strin¬ 
gent  than  those  required  in  this  sec¬ 
tion  may  be  prescribed  by  the  system 
manager  in  the  system  notice  when 
the  records  to  which  access  is  sought 
are  medical  or  other  highly  sensitive 
records. 

$  1212.504  Fee  schedule. 

(a)  The  foUowing  fee  shall  be 
charged  for  duplicating  all  or  any  por¬ 
tion  of  an  in^vldual’s  record  under 
the  provisions  of  this  part:  For  copies 
of  documents,  such  as  letters,  memo¬ 
randa.  statements,  etc.,  $0.10  per  copy 
of  each  page.  No  fee  shall  be  charged 
for  locating  or  reviewing  records  or 
the  time  spent  duplicating  the  records. 

(b)  Ordinarily,  a  fee  will  not  be 
charged  for  the  first  copy  of  a  record 
or  portion  thereof  or  where  the  fee 
would  amount  to  less  than  $3.00.  Also, 
a  fee  will  not  be  charged  when  a  copy 
of  a  record  is  made  as  a  necessary  part 
of  the  pitx^ss  of  making  the  record 
available  for  review  (as  distinguished 
from  responding  to  a  request  by  an  in¬ 
dividual  for  a  copy  of  a  record). 

(c)  In  accordance  with  the  provisions 
of  31  U.S.C.  483a,  a  charge  of  $1.00 
shall  be  made  for  each  certification  of 
true  copies  of  NASA  records. 

(d)  The  system  manager  having  cog¬ 
nizance  over  the  record  of  which 
copies  are  requested  may  waive  all  or 
part  of  a  fee  which  would  be  charge¬ 
able  under  this  section  if  he  deter¬ 
mines  that  such  action  is  in  the  public 
interest. 

(e)  Fees  may  be  paid  by  cash,  only  if 
paid  in  person;  otherwise  fees  shall  be 
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paid  by  check  or  money  order  payable 
to  the  “National  Aeronautics  and 
Space  Administration"  and  submitted 
to  the  system  manager  having  cogni¬ 
zance  over  the  record  duplicated. 

9  1212.505  Records  of  other  agencies. 

The  procedures  concerning  acce^  to 
and  fees  to  be  paid  for  copies  of  re¬ 
cords  of  other  agencies,  which  records 
are  under  NASA’s  control,  shall  nor¬ 
mally  be  governed  by  the  regulations 
of  the  Eigency  publishing  the  system 
notice  for  the  particular  system  of  re¬ 
cords,  unless  it  is  determined  by  NASA 
that  it  would  be  more  appropriate  in 
any  case  to  follow  the  procedures  of 
this  part.  Requests  for  access  to  re¬ 
cords  meeting  the  requirements  of  this 
part  ordinarily  will  be  sufficient  to 
gain  access  to  any  system  of  records 
under  NASA’s  control. 

9 1212.506  Procedures  for  responding  to 
requests  for  access. 

(aXl)  Upon  showing  proper  identifi¬ 
cation  in  accordance  with  9  1212.503, 
and,  where  appropriate,  upon  presen¬ 
tation  of  proper  request  and  consent 
of  the  individual  to  whom  a  record 
pertains  (see  9  1212.501(b)),  the  system 
manager,  in  response  to  a  request  for 
access  under  this  Subpart  5,  shall: 

(1)  Notify  the  requester  that  there  Is 
no  record  on  the  individual  in  the 
system  of  records;  or 

(ii)  Make  the  individual’s  record 
available  for  personal  Inspection  in 
the  presence  of  a  NASA  official  or  em¬ 
ployee,  or,  upon  request,  promptly 
provide  copies  of  the  record  or  a  por¬ 
tion  thereof  subject  to  the  fee  require¬ 
ments  of  9  1212.504. 

(2)  Unless  the  system  manager 
agrees  to  another  location,  personal 
inspection  of  the  record  shall  be  at  the 
location  of  the  record  as  identified  in 
the  pertinent  system  notice. 

(b)  Normally,  the  system  manager 
shall  respond  to  a  request  for  access 
within  ten  (10)  working  days  of  receipt 
of  the  request  and  the  access  shall  be 
provided  within  30  working  days  of  re¬ 
ceipt  of  the  request.  Where  adminis¬ 
trative  requirements  necessitate  a 
delay  beyond  the  30  working-day 
period,  in  either  making  the  record 
available  for  inspection  or  providing 
the  copies  requested,  the  system  man¬ 
ager  or  his  designee  shall  notify  the 
individual  seeking  access  as  to  the 
length  of,  reason  for,  and  nature  of 
such  delay.  Such  administrative  re¬ 
quirements  necessitating  delay  may  in¬ 
clude,  but  are  not  limited  to:  the  need 
to  retrieve  a  record  from  another  loca¬ 
tion,  the  need  to  await  access  to  a  com¬ 
puter  or  to  transfer  a  record  from  ma¬ 
chine-readable  form,  the  need  to  send 
a  record  to  a  duplication  facility  for 
requested  copies,  mechanical  break¬ 
downs  or  failures,  etc. 

(c)  The  provisions  of  paragraph  (a) 
do  not  apply  where  the  record  to 


which  access  is  sought  is  subject  to  ad¬ 
ditional  restrictions  as  specified  in  the 
system  notice,  or  if  it  is  exempt  under 
5  U.S.C.  552a  (J)  or  (k)  (see  Subpart  7 
of  this  part).  Under  these  circum¬ 
stances.  the  system  manager  shall 
notify  the  requester  within  ten  (10) 
working  days  as  to  the  restrictions  or 
the  fact  that  the  record  is  exempt 
from  the  requirement  of  access. 

(d)  In  the  event  a  request  for  access 
to  a  record  under  this  subpart  is 
denied  for  any  reason  or  access  is  not 
granted  within  30  working  days  of  re¬ 
ceipt  of  the  request,  the  individual 
shall  have  the  right  to  appeal.  Such  an 
appeal  shall  be  filed  and  processed 
under  the  provisions  of  99  1212.603-607 
of  this  Part.  In  any  determination  by  a 
system  manager  denying  an 
individual’s  request  for  access  made 
under  this  section,  the  individual  shall 
be  Informed  In  writing  of— 

(1)  The  reasons  for  the  refusal;  and 

(2)  'The  procedures  to  be  followed  to 
request  a  review  of  the  refusal  by  the 
Administrator  or  his  designee,  includ¬ 
ing  the  mailing  address  (see 
9  1212.603). 

9  1212.507  Medical  records. 

Normally,  an  individual’s  medical 
record  shall  be  disclosed  to  the  individ¬ 
ual  to  whom  the  record  pertains, 
unless,  in  the  judgment  of  the  system 
manager,  in  consultation  with  a  medi¬ 
cal  doctor  if  the  system  manager  is  not 
a  medical  doctor,  access  to  such  record 
could  have  an  adverse  effect  upon  the 
individual,  in  which  event  the  system 
manager  shall  allow  access  to  the 
record  by  a  medical  doctor  designated 
in  writing  by  the  requesting  individ¬ 
ual. 

9 1212.508  Test  materials. 

Test  material  and  copies  of  certifi¬ 
cates  of  eliglbles  and  other  lists  of  eli- 
glbles  the  disclosure  of  which  is  pro¬ 
scribed  by  5  C.F.R.  294.501  shall  be  re¬ 
moved  from  an  individual’s  record 
prior  to  granting  access. 

9  1212.509  Duty  hours. 

Unless  otherwise  specified  in  the 
system  notice,  the  hours  during  which 
individuals  may  visit  the  location  for 
purpose  of  access  to  records  are  from  9 
a.m.  to  4  p.m.  during  all  regular  work¬ 
days. 

Subpart  6— Corroefiens  and 
Amandmants  to  Rocerds 

9 1212.600  Requests  for  correction  or 
amendment  of  a  record. 

An  individual  upon  whom  NASA 
maintains  a  record  in  a  NASA  system 
of  records  or  in  a  system  of  records 
over  which  NASA  has  control  may  re¬ 
quest  that  NASA  correct  or  amend 
that  record.  In  making  a  request  for 
correction,  the  individual  has  the 
burden  of  demonstrating  why  the  cor¬ 


rection  is  appropriate.  Such  a  request 
shall  be  in  writing,  addressed  to  the 
system  manager  identified  in  the 
system  notice  as  having  cognizance 
over  the  specified  system  of  records, 
and  shall  contain  the  following: 

(a)  A  notation  on  the  envelope  and 
on  the  letter  that  it  is  a  "Request  for 
Amendment  of  Individual  Record 
under  the  Privacy  Act;’’ 

(b)  'The  name  of  the  system  of  re¬ 
cords; 

(c)  Any  information  necessary  to  re¬ 
trieve  the  record,  as  specified  in  the 
system  notice  for  the  system  of  re¬ 
cords; 

(d)  A  description  of  that  information 
in  the  record  which  is  alleged  to  be  in¬ 
complete  or  erroneous;  and 

(e)  The  reasons  for  requesting  the 
change,  together  with  any  documen¬ 
tary  evidence  or  material  available  to 
support  the  request. 

9  1212.601  Procedures  and  time  limits  for 
making  initial  determinations. 

(a)  Within  ten  (10)  working  days  of 
receipt  of  an  individual’s  request  to 
correct  or  amend  his  record  in  accor¬ 
dance  with  9 1212.600,  the  deciding  of¬ 
ficial  shall  provide  the  individual  with 
a  written  acknowledgment  which 
clearly  describes  the  request  and  ad¬ 
vising  when  he  may  expect  to  receive  a 
report  of  the  action  taken. 

(1)  If  the  request  can  be  processed 
and  a  written  determination  sent  to 
the  individual  within  ten  (10)  working 
days  of  its  receipt,  then  no  acknowl¬ 
edgment  imder  this  paragraph  (a) 
need  be  sent. 

(2)  If  the  expected  completion  date 
for  processing  the  request  indicated  in 
the  acknowledgment  cannot  be  met, 
the  Individual  should  be  advised  of  the 
delay  and  the  new  expected  comple¬ 
tion  date. 

(b)  The  deciding  official  shall  review 
and  process  the  request  and  provide 
the  individual  with  his  written  deter¬ 
mination.  Whenever  practicable,  the 
determination  shall  be  made  within 
thirty  (30)  working  days  of  receipt  of 
the  request  unless  unusiial  circum¬ 
stances  preclude  completing  action 
within  that  time. 

(1)  If  the  determination  imder  this 
section  is  to  correct  the  record  as  re¬ 
quested,  the  written  determinations 
shall  inform  the  individual  of  this  and 
indicate  when  he  will  receive  notifica¬ 
tion  thai:  the  correction  was  made. 

(2)  If  the  determination  is  to  refuse 
to  correct  the  record  in  accordance 
with  the  request,  the  written  determi¬ 
nation  shall  set  forth  the  reasons  for 
the  refusal  and— 

(i)  If  the  record  is  contained  in  a 
NASA  system  of  records,  inform  the 
requester  of  the  procedures  to  be  fol¬ 
lowed  to  request  a  review  of  the  refus¬ 
al  by  the  Administrator  or  his  desig¬ 
nee.  including  the  mailing  address  (see 
9 1212.603);  or 
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(11)  If  the  record  Is  contained  In  a 
system  of  records  of  another  agency. 
Inform  the  requester  of  the  proce¬ 
dures  to  be  followed  Including  the 
mailing  address,  to  request  a  review  of 
the  refusal  by  the  appropriate  official 
of  such  other  agency. 

§  1212.602  Request  to  amend  records 
which  exist  elsewhere. 

(a)  If  a  request  to  amend  an 
Individual’s  record  is  received  by  a 
system  manager  not  having  cognizance 
of  the  record,  the  system  manager  re¬ 
ceiving  the  request  shall  promptly  for¬ 
ward  it  to  the  NASA  system  manager 
having  cognizance  of  the  record.  That 
system  manager  shall  promptly  refer 
the  request  to  the  deciding  official 
who  shall  acknowledge  the  request  in 
accordance  with  §  1212.601  within  ten 
(10)  working  days  after  the  request 
was  received  by  the  appropriate 
system  manager. 

(b)  If  a  request  to  amend  a  record  is 
received  by  a  NASA  system  manager 
for  a  record  which  is  not  under  the 
control  of  NASA,  the  requester  shall 
promptly  be  Informed  of  that  fact,  and 
the  request  shall  be  returned  to  the 
requester,  and.  If  possible,  advice  given 
as  to  where  the  request  should  be  di¬ 
rected. 

§  1212.603  Procedures  and  time  limits  for 
appeal  of  refusals  to  amend  NASA  re¬ 
cords. 

(a)  An  individual  to  whom  a  NASA 
record  pertains  and  by  whose  personal 
name  or  other  identifier  it  is  retrieved, 
who  has  requested  amendment  or  cor¬ 
rection  of  his  record  in  accordance 
with  $  1212.600.  and  who  has  received 
an  initial  determination  which  consti¬ 
tutes  a  refusal  to  correct  or  amend  the 
record  as  requested,  may  appeal  such 
adverse  initial  determination  to  the 
Administrator  or  his  designee  under 
the  procedures  of  this  section. 

(b)  An  appeal  under  this  section 
miist: 

(1)  Be  in  writing  and  addressed  to 
the  Administrator.  NASA.  Washing¬ 
ton.  D.C.  20546; 

(2)  Be  identified  clearly  on  the  enve¬ 
lope  and  in  the  letter  as  an  “Appeal 
under  the  Privacy  A(A;’’ 

(3)  Include  a  copy  of  the  request  to 
amend  the  record  and  a  copy  of  the 
adverse  initial  determination; 

(4)  State  the  reasons  why  the  re¬ 
quester  believes  the  adverse  initial  de¬ 
termination  should  be  reversed;  and 

(5)  Be  sent  to  the  Administrator 
within  30  calendar  days  of  the  date  of 
receipt  of  the  initial  determination. 

(c)  The  reviewing  official  may  waive 
any  of  the  requirements  of  paragraph 
(b)  of  this  section,  in  which  case  the 
time  limit  for  the  final  determination 
(see  S  1212.606(a))  shall  run  from  the 
date  of  such  waiver. 
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S  1212.604  Procedures  and  time  limits  for 
appeal  of  refusals  to  amend  Cieil  Ser¬ 
vice  Commission  records. 

If  an  individual  disagrees  with  an  ad¬ 
verse  determination  by  NASA  on  his 
request  to  amend  a  U.S.  Civil  Service 
Conunlssion  system  of  records  under 
NASA’s  control  (see  5  CFR 
293.103(b)).  the  individual  may  seek 
review  of  such  adverse  initial  determi¬ 
nation  by  the  U.S.  Civil  Service  Com¬ 
mission  under  the  provisions  of  5  CFR 
297.112.  Such  an  appeal  should  be  sub¬ 
mitted  to  the  Director.  Bureau  of 
Manpower  Information  Systems.  U.S. 
Civil  Service  Commission,  Washing¬ 
ton.  D.C.  20415.  under  the  procedures 
prescribed  by  that  agency. 

§  1212.605  Request  for  further  amendment 
to  records. 

If.  upon  receipt  of  notification  that 
amendments  or  corrections  have  been 
made  following  a  request  to  amend, 
the  individual  believes  that  the  correc¬ 
tion  or  amendment  does  not  comply 
fully  with  the  request,  he  may  elect 
either  to  request  additional  amend¬ 
ment  under  the  procedures  of 
§  1212.600,  or  to  file  an  appeal  under 
the  procedures  of  §  1212.603  or 
§  1212.604. 

S  1212.606  Action  on  appeals. 

(a)  Except  as  provided  in  S  1212.607. 
the  reviewing  official  shall  make  a 
final  determination  on  an  appeal,  and 
notify  the  requester  thereof,  within  30 
working  days  after  receipt  of  the 
appeal. 

(b)  If  the  final  determination  re¬ 
verses  in  whole  or  in  part  the  initial 
determination,  the  amendments  or 
corrections  ordered  by  that  final  de¬ 
termination  shall  be  made  promptly, 
as  provided  in  the  determination. 

(c)  If  the  final  determination  sus¬ 
tains  in  whole  or  in  part  an  adverse 
initial  determination,  the  final  deter¬ 
mination  shall: 

(1)  Explain  the  basis  on  which  the 
amendment  or  (direction  of  the  record 
(or  portions  thereof)  will  not  be  made; 

(2)  Include  information  as  to  how 
the  requester  goes  about  filing  a  state¬ 
ment  of  dispute  under  the  procedures 
of  §  1212.609;  and 

(3)  Include  a  statement  that  the 
final  determination  is  subject  to  judi¬ 
cial  review  under  5  U.S.C.  552a(g)  and 
enclose  a  copy  of  that  code  provision. 

S  1212.607  Time  extenaions  for  good  cause 
shown. 

(a)  When  good  cause  is  shown,  the 
time  limits  for  a  final  determination 
(see  S  1212.606(a))  may  be  extended  by 
the  Administrator  or  his  designee  for 
30  working  days. 

(b)  If  an  extension  of  time  under 
this  section  is  granted,  the  reviewing 
official  shall  promptly  notify  the  re¬ 
quester  in  writing  of  the  reasons 
therefor  and  the  date  when  a  final  de¬ 
termination  will  be  sent. 


§  1212.60H  Correction  or  amendment  of 
record. 

When  any  record  is  corrected  or 
amended  under  the  procedures  of  this 
subpart,  the  correction  shall  be  made 
clearly  on  the  record  itself  and  all  in¬ 
accurate  information  shall  be  deleted. 
The  individual  shall  then  be  informed 
in  writing  that  the  correction  has  been 
made.  If  the  inaccurate  or  incomplete 
record  or  portion  thereof  has  previous¬ 
ly  been  disclosed  to  a  person  or  agency 
and  an  accounting  of  the  disclosure 
exists  in  accordance  with  the  provi¬ 
sions  of  §  1212.401.  then  the  system 
manager  shall  notify  those  persons  or 
agencies  of  the  corrected  or  amended 
information,  referencing  the  prior  dis¬ 
closures  (see  §  1212.405). 

§  1212.609  Statements  of  dispute. 

(a)  If  upon  an  individual’s  request 
for  review  of  an  adverse  initial  deter¬ 
mination  under  this  subpart,  the  re¬ 
viewing  official  also  refuses  to  amend 
the  record  in  whole  or  in  part  in  accor¬ 
dance  with  the  individual’s  request, 
the  individual  may  file  a  statement  of 
dispute. 

(b)  A  statement  of  dispute  under 
this  section  shall; 

(1)  Be  in  writing; 

(2)  Set  forth,  the  reasons  for  the 
individual’s  disagreement  with  NASA’s 
refusal  to  amend  the  record; 

(3)  Be  concise; 

(4)  Be  addressed  to  the  Administra¬ 
tor,  NASA.  Oashington,  D.C.  20546; 
and 

(5)  Be  identified  on  the  envelope  and 
in  the  letter  as  a  "Statement  of  Dis¬ 
pute  under  the  Privacy  Act.” 

(c)  The  statement  of  dispute  shall  be 
promptly  transmitted  to  the  reviewing 
official  and  an  addendum  to  the  state¬ 
ment  explaining  the  basis  for  NASA’s 
refusal  to  amend  the  disputed  record 
may  be  added  to  the  statement  of  dis¬ 
pute.  A  copy  of  any  such  addendum 
shall  be  provided  to  the  individual. 
The  statement  of  dispute  and  any 
NASA  addendum  shall  be  promptly 
transmitted  to  the  appropriate  system 
manager. 

(d)  Upon  receipt  of  a  statement  of 
dispute  under  the  provisions  of  this 
section,  the  system  manager  shall 
ensure  that  the  statement  is  either 
filed  with  the  disputed  record  or  that 
a  notation  appears  in  the  record  clear¬ 
ly  referencing  the  statement  of  dis¬ 
pute  so  that  it  may  be  readily  re¬ 
trieved. 

§  1212.610  Disclosures  of  disputed  infor¬ 
mation. 

(a)  When  any  statement  of  dispute 
submitted  by  an  individual  under 
9  1212.609  is  filed  with  the  record,  any 
subsequent  disclosure  of  the  disputed 
record  or  portion  thereof  shall  clearly 
note  any  portion  of  the  record  which 
is  disputed  and  shall  be  accompanied 
by  a  copy  of  the  individual’s  statement 
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of  dispute  and  any  NASA  addendum 
to  the  statement. 

(b)  For  any  disclosure  of  a  disputed 
record  made  prior  to  the  filing  of  the 
statement  of  dispute  with  the  record, 
the  system  manager  shall  promptly 
provide  those  persons  or  agencies  to 
whom  the  disputed  portion  of  the 
record  was  disclosed  and  for  which  an 
accounting  of  the  disclosure  exists 
under  the  procedures  of  9  1212.401.  a 
copy  of  the  statement  of  dispute  and 
any  NASA  addendum  thereto  along 
with  a  statement  referencing  the  prior 
disclosure  (see  §  1212.405).  The  individ¬ 
ual  to  whom  the  record  pertains  shall 
be  notified  as  to  those  individuals  or 
agencies  which  are  provided  with  the 
statement  of  dispute  under  this  para¬ 
graph. 

Subport  7 — Exomptiont 

§  1212.700  Exemptions. 

(a)  Under  the  provisions  of  5  U.S.C. 
552a  (J)  and  (k).  the  Administrator  of 
NASA  is  authorized  to  promulgate 
rules  to  exempt  certain  NASA  systems 
from  portions  of  the  requirements  of 
this  part:  namely,  if  the  system  of  re¬ 
cords  is: 

(1)  Maintained  by  a  component  of 
NASA  which  performs  as  its  principal 
function  any  activity  pertaining  to  the 
enforcement  of  criminal  laws,  includ¬ 
ing  police  efforts  to  prevent,  control, 
or  reduce  crime  or  to  apprehend  crimi¬ 
nals,  and  the  activities  of  prosecutors, 
courts.  correctional,  probation, 
pardon,  or  parole  authorities,  and 
which  consists  of  (i)  information  com¬ 
piled  for  the  purpose  of  identifying  in¬ 
dividual  ciitninal  offenders  and  al¬ 
leged  offenders  and  consisting  only  of 
identifying  data  and  notations  of  ar¬ 
rests,  the  nature  and  disposition  of 
criminal  charges,  sentencing,  confine¬ 
ment.  release,  and  parole  and  proba¬ 
tion  status:  (ii)  information  compiled 
for  the  purpose  of  a  criminal  investiga¬ 
tion,  including  reports  of  informants 
and  investigators,  and  associated  with 
an  identifiable  individual:  or  (ili)  re¬ 
ports  identifiable  to  an  individual  com¬ 
piled  at  any  stage  of  the  process  of  en¬ 
forcement  of  the  criminal  laws  from 
arrest  or  indictment  through  release 
from  supervision: 

(2)  Subject  to  the  provisions  of  5 
U.S.C.  552a(b)(l)  relating  to  national 
defense  or  foreign  policy; 

(3)  Investigatory  material  compiled 
for  law  enforcement  purposes,  pro¬ 
vided  that  if  any  individual  is  denied 
any  right,  privilege,  or  benefit  that  he 
would  otherwise  be  entitled  by  Federal 
law.  or  for  which  he  would  otherwise 
be  eligible,  as  a  result  of  the  mainte¬ 
nance  of  such  material,  such  material 
shall  be  provided  to  such  individual, 
except  to  the  extent  that  the  disclo¬ 
sure  of  such  material  would  reveal  the 
identity  of  a  source  who  furnished  the 
information  to  the  Government  under 


an  express  promise  that  the  identity 
of  the  source  would  be  held  in  confi¬ 
dence,  or,  prior  to  September  27,  1975, 
under  an  implied  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence: 

(4)  Maintained  in  connection  with 
providing  protective  services  to  the 
President  of  the  United  States  or 
other  individuals  pursuant  to  section 
18  U.S.C.  3065: 

(5)  Required  by  statute  to  be  main¬ 
tained  and  used  solely  as  statistical  re¬ 
cords; 

(6)  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  Federal  civilian  employment,  mili¬ 
tary  service.  Federal  contracts,  or 
access  to  classified  information,  but 
only  to  the  extent  that  the  disclosure 
of  such  material  would  reveal  the 
identity  of  a  source  who  furnished  in¬ 
formation  to  the  Government  under 
an  express  promise  that  the  identity 
of  the  source  would  be  held  in  confi¬ 
dence,  or,  prior  to  September  27,  1975, 
under  an  implied  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence; 

(7)  Testing  or  examination  material 
used  solely  to  determine  individual 
qualifications  for  appointment  or  pro¬ 
motion  in  the  Federal  service  the  dis¬ 
closure  of  which  would  compromise 
the  objectivity  or  fairness  of  the  test¬ 
ing  or  examination  process;  or 

(8)  Evaluation  material  used  to  de¬ 
termine  potential  for  promotion  in  the 
armed  services,  but  only  to  the  extent 
that  the  disclosure  of  such  material 
would  reveal  the  identity  of  a  source 
who  furnished  information  to  the 
Government  under  an  express  promise 
that  the  identity  of  the  source  would 
be  held  in  confidence,  or,  prior  to  Sep¬ 
tember  27.  1975,  under  an  impli^ 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence. 

(b)  Those  NASA  systems  of  records 
that  are  determined  to  be  partially 
exempt  under  the  provisions  of  this 
part  under  paragraph  (a)  of  this  sec¬ 
tion,  the  reasons  for  such  determina¬ 
tion.  and  a  listing  of  the  provisions  of 
this  part  from  which  they  are  exempt, 
will  be  described  in  the  system  notice 
for  the  system  of  records  after  rule- 
making  procedures  of  5  U.S.C.  553  are 
followed. 

(c)  Nothing  in  this  part  shall  allow 
an  individual  access  to  any  informa¬ 
tion  compiled  by  NASA  in  reasonable 
anticipation  of  a  civil  action  or  pro¬ 
ceeding. 

9  1212.701  Systems  of  Records  for  which 
exemptions  apply. 

Exemptions  have  been  invoked,  in 
accordance  with  §  1212.700  for  the  fol¬ 
lowing  NASA  systems  of  records: 

(a)  Inspections  Division  Case  Files 
(NASA  lOlDCF) 

(1)  Sections  of  the  Act  from  which 
exempted.  The  Inspections  Division 


Case  Files  system  of  records  Is  exempt 
from  all  sections  of  the  Privacy  Act  (5 
U.S.C.  552a)  EXCEPT  the  foUowlnr 
(b)  relating  to  conditions  of  disclosure: 
(cKl)  and  (2)  relating  to  keeping  and 
maintaining  a  disclosure  accounting: 
(eK4KA)  through  (F)  relating  to  pub¬ 
lishing  an  annual  system  notice  set¬ 
ting  forth  name,  location,  categories  of 
individuals  and  records,  routine  uses, 
and  policies  regarding  storage,  retrie- 
vability,  access  controls,  retention  and 
disposal  of  the  records;  (eK6),  (7).  (9), 
(10)  and  (11)  relating  to  agency  re¬ 
quirements  for  maintaining  systems’ 
and  (i)  relating  to  criminal  penalties. 

(2)  Reasons  for  exemption.  The  de¬ 
termination  to  exempt  this  system  of 
records  has  been  made  by  the  Admin¬ 
istrator  of  NASA  in  accordance  with  5 
U.S.C.  552  a(J)  and  this  Subpart  7  for 
the  reason  that  the  Inspection  Divi¬ 
sion  of  the  Office  of  Inspections  and 
Security,  NASA,  Is  a  component  of 
NASA  which  pertorms  as  its  principal 
function  with  activity  pertaining  to 
the  enforcement  of  criminal  laws, 
within  the  meaning  of  5  U.S.C. 
552a(jK2). 

(b)  Security  Records  System  (NASA 
lOSECR) 

(1)  Sections  of  Act  from  which 
exempted.  The  Security  Records 
System  is  exempt  from  the  following 
sections  of  the  FTivacy  Act  (5  U.S.C. 
552a):  (cK3)  relating  to  access  to  the 
disclosure  accounting;  (d)  relating  to 
access  to  the  records;  (eKl)  relating  to 
the  type  of  information  maintained  in 
the  records;  (eK4KG),  (H)  and  (I)  re¬ 
lating  to  publishing  in  the  annual 
system  notice  information  as  to 
agency  procedures  for  access  and  cor¬ 
rection.  and  information  as  to  the  cat¬ 
egories  of  sources  of  records;  and  (f) 
relating  to  developing  agency  rules  for 
gaining  access  and  making  corrections. 

(2)  Reasons  for  exemption..  The  de¬ 
termination  to  exempt  this  system  of 
records  has  been  made  by  the  Admin¬ 
istration  of  NASA  in  accordance  with 
5  U.S.C.  552a(k)  and  this  Subpart  7  for 
the  following  reasons; 

(A)  Personnel  Security  Records  con¬ 
tained  in  the  system  of  records  which 
are  compiled  solely  for  the  purpose  of 
determining  suitability  eligibility  or 
qualifications  for  Federal  civilian  em¬ 
ployment.  Federal  contracts,  or  access 
to  classified  information  are  exempt 
under  the  provisions  of  5  U.S.C. 
552(kK5).  but  only  to  the  extent  that 
the  disclosure  of  such  material  would 
reveal  the  identity  of  a  confidential 
source. 

(B)  Criminal  Matter  Records  are 
contained  in  the  system  of  records  and 
are  exempt  under  the  provisions  of  5 
U.S.C.  552(k)(2)  to  the  extent  they 
constitute  investigatory  material  com¬ 
piled  for  law  enforcement  purposes. 

(C)  The  system  of  records  includes 
records  subject  to  the  provisions  of  5 
U.S.C.  552(bKl)  (required  by  Execu- 
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live  order  to  be  kept  secret  in  the  in¬ 
terest  of  national  defense  or  foreign 
policy),  and  such  records  are  exempt 
imder  5  U.S.C.  552a(kKl). 

Subpart  8— Foihira  To  Comply  With 
Roquiramants  of  This  Part 

§  1212.800  Civil  remedies. 

Failure  to  comply  with  the  require¬ 
ments  of  this  part  could  subject  NASA 
to  civil  suit  under  the  provisions  of  5 
U.S.C.  552a(g),  which  provides  as  fol¬ 
lows: 

(1)  Whenever  any  agency 

(A)  makes  a  determination  under  subsec¬ 
tion  (dK3)  of  this  section  [5  US.C. 
552a(dK3)]  not  to  amend  an  individual’s 
record  in  accordance  with  his  request,  or 
falls  to  make  such  review  in  conformity 
with  that  subsection; 

(B)  refuses  to  comply  sdth  an  Individual 
request  under  subsection  (dXl)  of  this  sec¬ 
tion  iS  U.S.C.  552a(d)(l)]; 

(C)  fails  to  maintain  any  record  concern¬ 
ing  any  individual  with  such  accuracy,  rel¬ 
evance.  timeliness,  and  completeness  as  is 
necessary  to  assure  fairness  in  any  determi¬ 
nation  relating  to  the  qualifications,  charac¬ 
ter,  rights,  or  opportunities  of.  or  benefits  to 
the  individual  that  may  be  made  on  the 
basis  of  such  record,  and  consequently  a  de¬ 
termination  is  made  which  is  adverse  to  the 
individual:  or 

(D)  faUs  to  comply  with  any  other  provi¬ 
sion  of  this  section,  or  any  rule  promulgated 
thereunder,  in  such  a  way  as  to  have  an  ad¬ 
verse  effect  on  an  individual,  the  individual 
may  bring  a  civil  action  against  the  agency, 
and  the  district  courts  of  the  United  States 
shall  have  jurisdiction  in  the  matters  under 
the  provisions  of  this  subsection. 

(2KA)  In  any  suit  brought  under  the  pro¬ 
visions  of  subsection  (gKlKA)  of  this  section 
[5  U.S.C.  552a  (gKlXA)],  the  court  may 
order  the  agency  to  amend  the  individual’s 
record  in  accordance  with  his  request  or  in 
such  other  way  as  the  court  may  direct.  In 
such  a  case  the  court  shall  determine  the 
matter  de  novo. 

(B)  The  court  may  assess  against  the 
United  States  reasonable  attorney  fees  and 
other  litigation  costs  reasonably  inctirred  in 
any  case  under  this  paragraph  in  which  the 
complainant  has  substantially  prevailed. 

(3KA)  In  any  suit  brought  under  the  pro¬ 
visions  of  subsection  (gXlXB)  of  this  section 
(5  U.S.C.  552a(gXlXB)].  the  court  may 
enjoin  the  agency  from  withholding  the  re¬ 


cords  and  order  the  production  to  the  com¬ 
plainant  of  any  agency  records  inproperly 
withheld  from  him.  In  such  a  case  the  court 
shall  determine  the  matter  de  novo,  and 
may  examine  the  contents  of  any  agency  re¬ 
cords  in  order  to  determine  whether  the  re¬ 
cords  or  any  portion  thereof  may  be  with¬ 
held  under  any  of  the  exemptions  set  forth 
in  subsection  (k)  of  this  section  [5  U.S.C. 
552a(k)].  and  the  burden  is  on  the  agency  to 
sustain  its  action. 

(B)  The  court  may  assess  against  the 
United  States  reasonable  attorney  fees  and 
other  litigation  costs  reasonably  incurred  in 
any  case  under  this  paragraph  in  which  the 
complainant  has  substantially  prevailed. 

(4)  In  any  suit  brought  under  the  provi¬ 
sions  of  subsection  (gXl)  (C)  or  (D)  of  this 
section  [5U.S.C.  552a(gXl)  (C)  or  (D)]  in 
which  the  court  determines  that  the  agency 
acted  in  a  manner  which  was  intentional  or 
willful,  the  United  States  shall  be  liable  to 
the  individual  in  an  amount  equal  to  the 
sum  of— 

(A)  actual  damages  sustained  by  the  indi¬ 
vidual  as  a  result  of  the  refusal  or  failure, 
but  in  no  case  shall  a  person  entitled  to  re¬ 
covery  receive  less  than  the  sum  of  $1,000; 
and 

(B)  the  costs  of  the  action  together  with 
reasonable  attorney  fees  as  determined  by 
the  court. 

(5)  An  action  to  enforce  any  liability  cre¬ 
ated  under  this  section  may  be  brought  in 
the  district  court  of  the  United  States  in  the 
district  in  which  the  complainant  resides,  or 
has  his  principal  place  of  business,  or  in 
which  the  agency  records  are  situated,  or  in 
the  District  of  Columbia,  without  regard  to 
the  amount  in  controversy,  within  two  years 
from  the  date  on  which  the  cause  of  action 
arises,  except  that  where  an  agency  has  ma¬ 
terially  and  willfully  misrepresented  any  in¬ 
formation  required  under  this  section  to  be 
disclosed  to  an  individual  and  the  informa¬ 
tion  so  misrepresented  is  material  to  estab¬ 
lishment  of  the  liability  of  the  agency  to 
the  individual  under  this  section,  the  action 
may  be  brought  at  any  time  within  two 
years  after  discovery  by  the  individual  of 
the  misrepresentation.  Nothing  in  this  sec¬ 
tion  shall  be  construed  to  authorize  any 
civil  action  by  reason  of  any  injury  sus¬ 
tained  as  the  result  of  a  disclosure  of  a 
record  prior  to  the  effective  date  of  this  sec¬ 
tion. 

§  1212.801  Criminal  penalties. 

(a)  A  NASA  employee  may  be  sub¬ 
ject  to  criminal  penalties  imder  the 
provisions  of  5  U.S.C.  552a(i)  (1)  and 


(2).  as  set  forth  more  specif icially  in 
Subpart  3  of  this  part. 

(b)  An  individual  who  seeks  access  to 
a  NASA  record  under  false  pretenses  is 
subject  to  criminal  penalties  under  5 
U.S.C.  552a(iK3)  which  provides  as  fol¬ 
lows: 

(3)  Any  person  who  knowingly  and  willful¬ 
ly  requests  or  obtains  any  record  concerning 
an  individual  from  an  agency  under  false 
pretenses  shall  be  guilty  of  a  misdemeanor 
and  fined  not  more  than  $5,000. 

§  1212.802  Litigation. 

In  any  instance  in  which  NASA  or  a 
NASA  employee  is  sued  in  connection 
with  any  requirement  or  responsibility 
under  this  part,  the  matter  shall 
promptly  be  referred  to  the  General 
Counsel  or  a  Chief  Counsel  together 
with  a  report  on  the  details.  Where 
the  suit  involves  failure  to  correct  or 
amend  a  record  in  response  to  an 
individual's  request  to  do  so.  a  deter¬ 
mination  under  Subpart  6  of  this  part 
shall  be  made  as  soon  as  possible  in  ac¬ 
cordance  with  Subpart  6.  and  under 
any  special  procedures  prescribed  by 
the  General  Counsel  or  Chief  Counsel 
in  each  case. 

Subpart  9 — Annual  Raport 

§  1212.900  Requirements  for  annual 
report. 

On  or  before  April  30  of  each  year, 
NASA  shall  submit  a  report  covering 
the  preceding  calendar  year  to  the 
Office  of  Management  and  Budget 
(Attn:  ISD)  for  referral  by  the  Presi¬ 
dent  to  the  Congress.  The  report  shall 
include  the  information  requested  in 
instructions  issued  by  the  Office  of 
Management  and  Budget. 

Subpart  10 — Effact  af  Othar  Laws 

§  1212.1000  Effect  of  Freedom  of  Informa¬ 
tion  Act. 

NASA  shall  not  rely  on  any  exemp¬ 
tion  contained  in  the  Freedom  of  In¬ 
formation  Act  (5  U.S.C.  552(b))  to 
withhold  from  an  individual  any 
record  which  is  otherwise  accessible  to 
such  individual  under  this  part. 
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CHAPTEt  XXVI— PENSION  BENEFIT 
GUARANTY  CORPORATION 

PART  2607— DISCLOSURE  AND 

AMENDMENT  OF  RECORDS  UNDER 
THE  PRIVACY  ACT 

Sec. 

2607.1  Purpose  and  scope. 

2607.2  Definitions. 

2607.3  Procedures  for  determining  exis¬ 

tence  of  records. 

2607.4  Procedures  for  requesting  access  to 

records. 

2607.5  Disclosure  of  records  to  an  individ¬ 

ual. 

2607.6  Procedures  for  requesting  amend¬ 

ment  of  a  record. 

2607.7  Action  on  request  for  amendment 

to  a  record. 

2607.8  Appeal  of  a  denial  of  a  request  for 

amendment  of  a  record. 

2607.0  Fees. 

2607.10  Specific  Exemptions. 

Authority:  Pub.  L.  93-579,  88  Stat.  1900; 
Pub.  L.  93-406,  88  Stat.  829. 

§  2607.1  Purpose  and  scope. 

(a)  The  purpose  of  this  part  is  to  es¬ 
tablish  procedures  whereby  an  individ¬ 
ual  can  determine  whether  the  PBGC 
maintains  any  system  of  records  which 
contains  a  record  pertaining  to  the  in¬ 
dividual,  procedures  to  effect  access  to 
an  individual’s  record  upon  his  re¬ 
quest,  procedures  for  making  requests 
to  amend  records  and  for  making  the 
initial  determinations  on  such  requests 
and  for  appealing  denials  of  such  re¬ 
quests.  This  part  also  sets  forth  the 
fees  that  shall  be  charged  for  making 
copies  of  an  individual’s  record.  Final¬ 
ly.  this  part  sets  forth  those  systems 
of  records  which  are  exempted  from 
the  provisions  of  this  part. 

(b)  This  part  applies  to  each  system 
of  records  maintained  by  the  PBGC, 
unless  exempted  by  this  part. 

S  2607.2  Definitions. 

As  used  in  this  part¬ 
ial  The  term  “disclosure  officer’’ 
means  the  Director  of  the  Office  of 
Conununications  of  the  Pension  Bene¬ 
fit  Guaranty  Corporation. 

(b)  The  term  “PBGC”  means  the 
Pension  Benefit  Guaranty  Corpora¬ 
tion. 

(c)  The  term  “record”  means  any 
item,  collection,  or  grouping  of  infor¬ 
mation  about  an  individual  that  is 
maintained  by  an  agency,  including, 
but  not  limited  to,  his  education,  fi¬ 
nancial  transactions,  medical  history, 
and  criminal  or  employment  history 
and  that  contains  his  name,  or  the 
identifying  number,  symbol,  or  other 
identifying  particuar  assigned  to  the 
individual  such  as  a  finger  or  voice 
print  or  a  photograph. 

(d)  The  term  “system  of  records” 
means  a  group  of  any  records  under 
the  control  of  any  agency  from  which 
information  is  retrieved  by  the  name 
of  the  individual  or  by  some  identify¬ 


ing  number,  symbol,  or  other  identify¬ 
ing  particular  assigned  to  the  individ¬ 
ual. 

(e)  The  term  “working  day”  means 
any  weekday  excepting  Federal  holi¬ 
days. 

S  2607.3  Procedures  for  determining  exis¬ 
tence  of  records. 

(a)  Any  Individual  who  desires  to 
know  whether  a  system  of  records 
maintained  by  the  PBGC  contains  any 
record  pertaining  to  him  shall  submit 
a  written  request  to  that  effect  either 
by  mail  to  the  Director.  Office  of  Com¬ 
munications,  Pension  Benefit  Guaran¬ 
ty  Corporation,  P.O.  Box  7119,  Wash¬ 
ington.  D.C.  20044,  or  in  person  be¬ 
tween  the  hours  of  9  a.m.  and  4  p.m. 
on  any  working  day  at  the  Office  of 
Communications,  Pension  Benefit 
Guaranty  Corporation,  2020  K  Street. 
NW.,  Washington.  D.C. 

(b)  Estch  request  submitted  pursuant 
to  paragraph  (a)  of  this  section  shall 
include  the  name  of  the  system  of  re¬ 
cords  to  which  the  request  pertains, 
the  requestor’s  full  name,  home  ad¬ 
dress  aqd  date  of  birth  and  shall  clear¬ 
ly  state  on  the  envelope  and  on  the  re¬ 
quest  “Privacy  Act  Request”.  If  this 
information  is  insufficient  to  enable 
the  PBGC  to  identify  the  record  in 
question,  the  disclosure  officer  shall 
request  such  further  identifying  data 
as  he  deems  necessary  to  locate  the 
record. 

(c)  In  any  case  where  notification  of 
the  existence  of  a  record  is  not  re¬ 
quired  imder  the  Freedom  of  Informa¬ 
tion  Act  (5  U.S.C.  552),  the  requestor 
shall  be  required  to  provide  verifica¬ 
tion  of  his  identity  to  the  PBGC  as  set 
forth  in  paragraph  (c)  (1)  or  (2)  of  this 
section,  as  appropriate. 

(1)  When  the  request  is  made  by 
mail,  the  requestor  shall  be  required 
to  submit  a  notarized  statement  as¬ 
serting  his  identity. 

(2)  When  the  request  is  made  in 
person,  the  requestor  shall  be  required 
to  show  identification  satisfactory  to 
the  disclosure  officer,  such  as  drivers’ 
licenses,  employee  identification,  an¬ 
nuitant  identification  or  Medicare 
cards. 

(d)  Within  10  working  days  after  re¬ 
ceipt  of  a  request  pursuant  to  para¬ 
graph  (a)  of  this  section  or  receipt  of 
such  additional  information  as  may  be 
required  pursuant  to  paragraph  (b)  of 
this  section,  the  disclosure  officer 
shall  notify  the  requestor  in  writing 
whether  the  PBGC  maintains  any 
system  of  records  containing  a  record 
pertaining  to  the  requestor. 

§  2607.4  Procedures  for  requesting  access 
to  records. 

(a)  Any  individual  who  desires  to 
obtain  access  to  a  record  pertaining  to 
him  contained  in  a  system  of  records 
maintained  by  the  PBGC  shall  submit 
a  written  request  to  that  effect  either 
by  mail  to  the  Director,  Office  of  com¬ 


munications,  Pension  Benefit  Guaran¬ 
ty  Corporation.  P.O.  Box  7119,  Wash¬ 
ington.  D.C.  20044,  or  in  person  be¬ 
tween  the  hours  of  9  a.m.  and  4  p.m. 
on  any  working  day  at  the  Office  of 
Communications.  Pension  Benefit 
Guaranty  Corporation.  2020  K  Street 
NW.,  Washington.  D.C. 

(b)  £ku;h  request  submitted  pursuant 
to  paragraph  (a)  of  this  section  shall 
include  the  name  of  the  system  of  re¬ 
cords  to  whlcLi  the  request  pertains, 
the  requestor’s  full  name,  home  ad¬ 
dress  and  date  of  birth  and  shall  clear¬ 
ly  state  on  the  envelope  and  on  the  re¬ 
quest  “Privacy  Act  Request.”  If  this 
information  is  insufficient  to  enable 
the  PBGC  to  identify  the  record  for 
which  access  Is  sought,  the  disclosure 
officer  shall  request  such  further  iden¬ 
tifying  data  as  he  deems  necessary  to 
locate  the  record. 

(c)  Elach  individual  seeking  access  to 
records  under  this  section  shall  be  re¬ 
quired  to  provide  verification  of  his 
identity  to  the  PBGC  as  set  forth  in 
paragraphs  (c)  (1)  or  (2)  of  this  sec¬ 
tion.  as  appropriate. 

(1)  When  the  request  for  access  is 
made  in  person,  the  requestor  shall  be 
required  to  show  identification  satis¬ 
factory  to  the  disclosure  officer,  such 
as  drivers’  licenses,  employee  identifi¬ 
cation.  annuitant  identification,  or 
Medicare  cards. 

(2)  When  the  request  for  access  is 
made  by  mail,  the  requestor  shall  be 
required  to  submit  a  notarized  state¬ 
ment  asserting  his  identity. 

(d)  Within  10  working  days  after  re¬ 
ceipt  of  a  request  for  access  imder  this 
section,  the  disclosure  officer  shall 
notify  the  requestor  in  writing  wheth¬ 
er  he  will  be  granted  access  to  the  re¬ 
quested  records  and,  if  so,  when  such 
access  will  be  granted. 

$2607.5  Disclosure  of  record  to  an  indi¬ 
vidual. 

(a)  When  the  disclosure  officer 
grants  a  request  for  access  to  records 
made  pursuant  to  §2607.4,  such  re¬ 
cords  shall  be  made  available  at  the 
time  the  requestor  is  advised  of  such 
determination  or  as  promptly  there¬ 
after  as  possible.  At  the  requestor’s 
option,  the  record  will  be  made  avail¬ 
able  for  his  inspection  and/or  copying 
at  the  Office  of  Communications.  Pen¬ 
sion  Benefit  Guaranty  Corporation, 
2020  K  Street  NW..  Washington.  D.C., 
between  the  hours  of  9  a.m.  and  4  p.m. 
on  any  working  day  or  a  copy  of  the 
record  will  be  mailed  to  him. 

(b)  When  the  requestor  desires  to  be 
accompanied  by  an  individual  of  his 
choosing  during  the  inspection  and/or 
copying  of  his  record,  he  shall  submit 
to  the  disclosure  officer  a  signed  state¬ 
ment  identifying  the  person  he  wishes 
to  accompany  him  and  authorizing 
such  person  to  be  present  during  the 
inspection  and/or  coping  of  his  record 
either  at  the  time  the  record  is  made 
available  to  him  or  at  any  time  prior 
thereto. 
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S  2607.6  Procedures  for  requesting  amend¬ 
ment  of  a  record. 

(a)  Any  Individual  about  whom  the 
PBOC  maintains  a  record  contained  in 
a  system  of  records  may  request  that 
the  record  be  amended.  Such  request 
shall  be  submitted  in  writing  either  by 
mail  to  the  Director,  Office  of  Com¬ 
munications,  P.O.  Box  7119,  Washing¬ 
ton.  D.C.  20044.  or  in  person  between 
the  hours  of  9  a.m.  and  4  p.m.  on  any 
working  day  at  the  Office  of  Commu¬ 
nications.  Pension  Benefit  Guaranty 
Corporation.  2020  K  Street  NW., 
Washington.  D.C. 

(b)  Each  request  submitted  pursuant 
to  paragraph  (a)  of  this  section  shall 
include  the  name  of  the  system  of  re¬ 
cords  in  which  the  record  is  contained, 
the  requestor’s  full  name,  home  ad¬ 
dress  and  date  of  birth,  and  a  state¬ 
ment  specifying  the  changes  to  be 
made  in  the  record  and  the  Justifica¬ 
tion  therefor.  Both  the  envelope  and 
the  request  shall  clearly  state  “Privacy 
Act  Request”.  If  this  information  is  in¬ 
sufficient  to  enable  the  PBGC  to  iden¬ 
tify  the  record  in  question  the  disclo¬ 
sure  officer  shall  request  such  further 
identifying  data  as  he  deems  necessary 
to  locate  the  record. 

(c)  An  individual  who  desires  assis¬ 
tance  in  the  preparation  of  his  request 
for  amendment  of  his  record  shall 
submit  such  request  for  assistance  in 
writing  to  the  Deputy  General  Coun¬ 
sel,  Pension  Benefit  Guaranty  Corpo¬ 
ration,  P.O.  Box  7119,  WsLShington, 
D.C.  20044.  The  Deputy  General 
Counsel  shall  respond  to  such  request 
as  promptly  as  possible. 

§  2607.7  Action  on  request  for  amendment 
of  a  record. 

(a)  Within  20  working  days  after  the 
date  of  receipt  by  the  PBGC  of  a  re¬ 
quest  for  amendment  of  a  record  pur¬ 
suant  to  §  2607.6.  unless  for  good  cause 
shown  the  Executive  Director  of  the 
PBGC  extends  such  20-day  period,  the 
disclosure  officer  shall  notify  the  re¬ 
questor  in  writing  whether  and  to 
what  extent  the  request  shall  be 
granted.  To  the  extent  that  the  re¬ 
quest  is  granted,  the  disclosure  officer 
shall  cause  the  requested  amendment 
to  be  made  promptly. 

(b)  When  a  request  for  amendment 
of  a  record  is  denied  in  whole  or  in 
part,  the  denial  shall  include  a  state¬ 
ment  of  the  reasons  therefor,  the  pro¬ 
cedures  for  appealing  such  denial,  and 
a  statement  advising  the  requestor  of 
his  right  to  obtain  assistance  i|i  pre¬ 
paring  an  appeal  of  the  denial. 

(c)  An  individual  who  desires  assis¬ 
tance  in  the  preparation  of  his  appeal 
of  a  denial  under  this  section  shall 
submit  his  request  in  writing  to  the 
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Deputy  General  Counsel.  Pension 
Benefit  Guaranty  Corporation.  P.O. 
Box  7119,  Washington.  D.C.  20044. 
The  Deputy  General  Counsel  shall  re¬ 
spond  to  such  requests  as  promptly  as 
possible,  but  in  no  event  more  than  30 
days  after  receipt  of  the  request. 

§  2607.8  Appeal  of  a  denial  of  a  request 
for  amendment  of  a  record. 

(a)  An  appeal  from  a  denial  of  a  re¬ 
quest  for  amendment  of  a  record 
under  §  2607.7  shall  be  submitted 
within  45  days  of  receipt  of  such 
denial  to  the  General  Counsel,  Pen¬ 
sion  Benefit  Guaranty  Corporation. 
P.O.  Box  7119,  Washington.  D.C. 
20044,  unless  the  record  subject  to 
such  request  is  one  maintained  by  the 
Office  of  the  General  Counsel,  in 
which  event  the  appeal  shall  be  sub¬ 
mitted  to  the  Deputy  Executive  Direc¬ 
tor.  The  appeal  shall  state  in  detail 
the  basis  on  which  it  is  made  and  both 
the  envelope  and  the  appeal  shall 
clearly  state  “Privacy  Act  Request”. 

(b)  Within  30  working  days  after  the 
receipt  of  the  appeal,  unless  for  good 
cause  shown  the  Executive  Director  of 
the  PBGC  extends  such  30-day  period, 
the  General  Counsel  or,  where  appro¬ 
priate.  the  Deputy  Executive  Director 
shall  issue  a  decision  in  writing  grant¬ 
ing  or  denying  the  appeal  in  whole  or 
in  part.  To  the  extent  that  the  appeal 
is  granted,  the  General  Counsel,  or 
where  appropriate,  the  Deputy  Execu¬ 
tive  Director,  shall  cause  the  request¬ 
ed  amendment  to  be  made  promptly. 
To  the  extent  that  the  appeal  is 
denied,  the  decision  shall  set  forth  the 
reasons  for  such  denial  and  shall 
notify  the  requester  of  his  right  to 
submit  a  brief  statement  setting  forth 
his  reasons  for  disputing  the  denial  of 
appeal  and  to  seek  Judicial  review  of 
the  denial  pursuant  to  5  U.S.C. 
552a(gKl)(A)  and  to  obtain  further  in¬ 
formation  concerning  the  provisions 
for  Judicial  review  under  that  section. 

(c)  An  individual  whose  appeal  has 
been  denied  in  whole  or  in  part  may 
submit  a  brief  summary  statement  set¬ 
ting  forth  his  reasons  for  disputing 
such  denial.  Such  statement  shall  be 
submitted  within  30  days  of  receipt  of 
the  denial  of  his  appeal  to  the  Direc¬ 
tor,  Office  of  Communications,  Pen¬ 
sion  Benefit  Guaranty  Corporation. 
P.O.  Box  7119,  Washington.  D.C. 
20044.  Any  such  statement  shall  be 
made  avsdlable  by  the  PBGC  to 
anyone  to  whom  the  record  is  subse¬ 
quently  furnished  and  may  also  be  ac¬ 
companied.  at  the  discretion  of  the 
PBGC,  by  a  brief  statement  summariz¬ 
ing  the  PBGC’s  reasons  for  refusing  to 
amend  the  record.  The  PBGC  shall 
also  provide  copies  of  the  individual’s 


statement  of  dispute  to  all  prior  recipi¬ 
ents  of  the  record  with  respect  to 
whom  an  accountng  of  the  disclosure 
of  the  record  was  maintained  pursuant 
to  5  U.S.C.  552a(c)(l). 

(d)  If  an  individual  requests  further 
information  concerning  the  provisions 
for  Judicial  review,  he  shall  submit 
such  request  in  writing  to  the  Deputy 
General  Counsel  and  he  shall  respond 
to  such  request  as  promptly  as  possi¬ 
ble. 

§  2607.9  Fees. 

When  an  individual  requests  a  copy 
^f  his  record  under  $2607.5  charges 
for  the  copying  shall  be  made  accord¬ 
ing  to  the  following  fee  schedule: 

(a)  Standard  copying  See.  There 
shall  be  a  charge  of  $0.10  per  page  of 
record  copies  furnished.  Where  the 
copying  fee  is  less  than  $1.00,  it  shall 
not  be  assessed. 

(b)  Voluminous  material  If  the 
volume  of  page  copy  desired  by  the  re¬ 
quester  is  such  that  the  reproduction 
charge  at  the  standard  page  rate 
would  be  in  excess  of  $50.  the  individ¬ 
ual  desiring  reproduction  may  request 
a  special  rate  quotation  from  the 
PBGC. 

(c)  Manual  copying  by  requester.  No 
charge  will  be  made  for  manual  copy¬ 
ing  by  the  requester  of  any  document 
made  available  for  inspection  under 
§2607.5.  The  PBGC  shall  provide  fa¬ 
cilities  for  such  copying  without 
charge  between  the  hours  of  9  a.m. 
and  4  p.m.  on  any  working  day. 

§  2607.10  Specific  exemptions. 

Under  the  authority  granted  by  5 
U.S.C.  552a(k)(5),  the  PBGC  hereby 
exempts  the  system  of  records  entitled 
“Personnel  Records— PBGC”  from  the 
provisions  of  5  U.S.C.  552a  (cK3).  (d), 

(e)(1).  (eK4KG).  (H).  and  (I),  and  (f). 
to  the  extent  that  the  disclosure  of 
such  material  would  reveal  the  identi¬ 
ty  of  a  source  who  furnished  informa¬ 
tion  to  PBGC  under  an  express  prom¬ 
ise  that  the  identity  of  the  source 
would  be  held  in  confidence  or.  prior 
to  September  27,  1975.  under  an  im¬ 
plied  promise  that  the  identity  of  the 
source  would  be  held  in  confidence. 

The  reasons  for  asserting  this  ex¬ 
emption  are  to  insure  the  gaining  of 
information  essential  to  determining 
suitability  for  employment,  to  insure 
that  full  and  candid  disclosures  are  ob¬ 
tained  in  making  such  determinations, 
to  prevent  subjects  of  such  determina¬ 
tions  from  thwarting  the  completion 
of  such  determinations,  and  to  avoid 
revelation  of  the  identities  of  persons 
who  have  furnished  or  will  furnish  in¬ 
formation  to  PBGC  in  confidence. 
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Titls  22 — Foreign  Relations 
CHAPTER  I— DEPARTMENT  OF  STATE 

PART  6a— POLICY  AND  PROCEDURES 

Sec. 

6a.  1  Definitions. 

6a.  2  Requests  for  records. 

6a.3  Information  necessary  to  locate  and 
Identify  a  record. 

6a.4  Access  to  records. 

6a.5  Disclosure  of  information. 

6a.6  Exemptions 
6a.7  Denial  of  access. 

6a.8  Appeals  for  denial  of  access. 

6a.9  Requests  for  amending  records. 

6a.l0  Appeals. 

6a.  11  Fees. 

Authority:  Sec.  4  of  the  Act  of  May  26, 
1949,  as  amended  (63  Slat.  Ill;  22  U.S.C. 
2658):  Pub.  L.  93-579,  88  SUt.  1897);  5  U.S.C. 
552a. 

S  6a.l  Definitions. 

As  used  in  this  Part,  the  following 
definitions  shall  apply: 

(a)  The  term  “Department”  means 
the  Department  of  State,  its  offices, 
bureatis,  divisions,  field  ofhees,  and  its 
overseas  posts. 

(b)  The  term  “individual”  means  a 
citizen  of  the  United  States  or  an  alien 
lawfully  admitted  for  permanent  resi¬ 
dence. 

(c)  The  term  “maintain”  includes 
maintain,  collect,  use,  or  disseminate. 

(d)  The  term  “record”  means  any 
item,  collection,  or  grouping  of  infor¬ 
mation  about  an  individual  that  is 
maintained  by  the  Department,  in¬ 
cluding,  but  not  limited  to,  education 
financial  transactions,  medical  history, 
and  criminal  or  employment  history 
that  contains  the  incUvldual’s  name,  or 
the  identifying  number,  symbol,  or 
other  identifying  particular  assigned 
to  the  individual,  such  as  a  finger  or 
voice  print  or  photograph. 

(e)  The  term  “system  of  records” 
means  a  group  of  any  records  under 
the  control  of  the  Department  from 
which  information  Is  retrieved  by  the 
name  of  the  individual  or  by  some 
identifying  number,  symbol,  or  other 
identifying  particular  assigned  to  an 
individual. 

(f)  The  term  “statistical  record” 
means  a  record  in  a  system  of  records 
maintained  for  statistical  research  or 
reporting  purposes  only  and  not  used 
in  whole  or  in  part  in  making  any  de¬ 
termination  about  an  identifiable  indi¬ 
vidual,  except  as  provided  in  13  U.S.C. 
8. 

(g)  The  term  “routine  use”  means, 
with  respect  to  the  disclosure  of  a 
record,  the  use  of  such  record  for  a 


purpose  which  is  compatible  with  the 
purpose  for  which  it  was  collected. 

(h)  The  term  “amend”  means  to 
make  any  correction  to  any  portion  of 
the  record  which  the  individual  be¬ 
lieves  is  not  accurate,  relevant,  timely, 
or  complete. 

(i)  The  term  “personnel  record” 
means  any  personal  information  main¬ 
tained  in  a  system  of  records  as  de¬ 
fined  in  paragraph  (e)  of  this  section 
that  is  needed  for  personnel  manage¬ 
ment  programs  or  processes  such  as 
staffing,  employee  development,  re¬ 
tirement,  and  grievances  and  appeals. 
Rules  and  procedures  promulgated  by 
the  Civil  Service  Commission  under 
the  Privacy  Act  for  personnel  records 
for  which  it  has  responsibility  will  be 
followed  by  the  Department  with 
regard  to  such  records. 

S  te.2  RequMU  for  records. 

(a)  The  Department  will  consider  re¬ 
quests  received  from  individuals  for  re¬ 
cords  pertaining  to  themselves  as  re¬ 
quests  made  under  the  Privacy  Act  of 
1974  (5  U.S.C.  552a).  whether  or  not 
the  individual  specifically  cites  the 
Privacy  Act  of  1974  when  making  the 
request.  However,  in  requests  by  mail, 
a  notation  on  the  envelope  and  in  the 
letter  that  it  is  a  “Privacy  Act  request” 
will  aid  the  Department  in  processing 
the  requests. 

(b)  Requests  under  the  Privacy  Act 
should  be  directed  to  the  Director. 
Foreign  Affairs  Document  and  Refer¬ 
ence  Center,  Room  1239,  Department 
of  State.  Washington.  D.C.  20520,  who 
will  coordinate  the  search  of  all  sys¬ 
tems  of  records  specified  in  the  re¬ 
quest.  In  addition,  requests  may  be  di¬ 
rected  to  the  Department’s  overseas 
posts  when  the  individual  believes  the 
post  has  such  a  record.  Routine,  un¬ 
classified.  administrative  records  avail¬ 
able  at  the  post  may  be  released  to  the 
individual  if  the  post  determines  that 
such  release  is  authorized  by  the  Pri¬ 
vacy  Act.  Any  unfilled  request  shall  be 
submitted  by  the  post  to  the  Director. 
Foreign  Affairs  Document  and  Refer¬ 
ence  Center.  Room  1239,  Department 
of  State,  Washington,  D.C.  20520,  and 
the  individual  so  notified.  Guidance 
for  requesting  records  is  contained  in 
S  6a.3  and  published  in  the 
Department’s  annual  public  notice  ap¬ 
pearing  in  the  Federal  Register. 

(c)  In  those  instances  where  an  indi¬ 
vidual  requests  records  pertaining  to 
himself  or  herself  as  well  as  records 
pertaining  to  another  individual, 
group,  or  some  other  category  of  the 


Department’s  records,  only  that  f^r- 
tion  of  the  request  which  pertains  to 
records  concerning  the  individual  re¬ 
quester  will  be  treated  as  a  Privacy 
Act  request.  The  remaining  portions 
of  such  requests  will  be  pr(x;e88ed 
through  the  Department’s  Freedom  of 
Information  or  other  public  access 
procedures. 

(d)  The  Department  will  continue  to 
make  available  information,  docu¬ 
ments,  and  forms  which  have  previ¬ 
ously  been  provided  to  individuals  as 
part  of  its  normal  services. 

9  6a.3  Information  necessary  to  locate  and 
identify  a  record. 

All  requests  for  access  to  a  record  or 
records  must  reasonably  describe  the 
system  of  records  and  the  individual’s 
record  within  the  system  in  sufficient 
detail  to  permit  identification  of  the 
requested  recordCs).  System  names,  de¬ 
scriptions.  and  the  identifying  infor¬ 
mation  required  for  each  system  are 
published  in  the  Department’s  annual 
public  notice  of  systems  of  records  ap¬ 
pearing  in  the  P’ederal  Register.  As  a 
minimum,  requests  should  include  the 
individual’s  full  name  (maiden  name, 
if  appropriate),  present  mailing  ad¬ 
dress  (including  zip  (xxle),  and  date 
and  place  of  birth,  and  other  informa¬ 
tion  helpful  in  identifying  the  record. 
This  information  will  facilitate  the 
timely  search  of  record  systems  and 
assist  the  Department  in  l(x»ting 
those  records  which  actually  pertain 
to  the  individual  requester.  In  certain 
instances,  it  may  be  necessary  for  the 
Department  to  request  additional  in¬ 
formation  from  the  requester,  either 
to  ensure  a  full  search  or  to  ensure 
that  a  record  retrieved  does  in  fact 
pertain  to  the  individual. 

9  6«.4  Access  to  records. 

(a)  Acknowledgment  of  regnests.  All 
requests  from  an  individual  for  infor¬ 
mation  on  whether  or  not  the 
Department’s  system  or  systems  of  re¬ 
cords  contain  information  about  the 
individual  wiU  be  acknowledged  within 

10  days  (excluding  Saturdays.  Sun¬ 
days.  and  legal  public  holidairs)  after 
actual  receipt  of  the  request  by  the  Di¬ 
rector.  Foreign  Affairs  Document  and 
Reference  Center. 

(b)  Time  limits.  Whenever  possible, 
the  Department  will  furnish  the  re¬ 
quested  records  within  10  days  (ex¬ 
cluding  Saturdays.  Sundays,  and  legal 
public  holidajrs)  of  receipt  of  the  re¬ 
quest,  except  in  those  instances  where 
it  is  necessary  to; 
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(1)  Search  for  and  collect  the  re¬ 
quested  records  from  overseas  posts  or 
other  establishments  that  are  separate 
from  the  office  processing  the  request; 

(2)  Search  for.  collect,  and  appropri¬ 
ately  examine  a  voluminous  amount  of 
separate  and  distinct  records  which 
are  demanded  in  a  single  request; 

(3)  Consult,  which  shall  conduct¬ 
ed  with  all  practicable  speed,  with  an¬ 
other  agency  having  a  substantial  in¬ 
terest  in  the  determination  of  the  re¬ 
quest  or  among  two  or  more  compo¬ 
nents  of  the  Department  of  State 
having  substantial  subject  matter  in¬ 
terest  therein;  or 

(4)  Request  additional  identifying  in¬ 
formation  as  set  forth  in  $  6a.3. 

(c)  Verification  of  personal  identity. 
The  Department  wiU  require  reason¬ 
able  identification  of  individuals  to 
assure  that  records  are  disclosed  only 
to  the  proper  person(s). 

(1)  Access  in  person.  When  access  to 
a  record  is  granted  in  person,  the  De¬ 
partment  will  require  a  verification  of 
identity  by  the  individual;  employee 
identification  card,  driver’s  license, 
medicare  card,  annuitant  identifica¬ 
tion.  or  passport  are  examples  of  ac¬ 
ceptable  identification. 

(2)  Access  by  mail  For  individuals 
who  seek  access  by  mail  the  Depart¬ 
ment  will  require  verification  of  identi¬ 
ty;  comparison  of  signatures  of  the  re¬ 
quester  and  those  in  the  record,  if  any. 
will  be  used  to  determine  identity. 

(3)  Statement  verifying  identity.  If 
an  individual  can  provide  no  suitable 
documents  for  identification  or  a  sig¬ 
nature  is  not  of  record  the  Depart¬ 
ment  will  require  a  signed  statement 
from  the  individual  asserting  his  or 
her  identity  and  stipulating  that  the 
individual  understands  that  knowingly 
or  willfully  seeking  or  obtaining  access 
to  records  about  another  individual 
under  false  pretenses  is  punishable  by 
a  fine  of  up  to  $5,000. 

(d)  Sensitive  records.  In  certain  cases 
where  the  Department  determines 
that  the  requested  record  is  of  suffi¬ 
cient  sensitivity,  it  may  require  the  in¬ 
dividual  to  furnish  a  signed  notarized 
statement  verifying  the  requester’s 
identity.  ’The  Department  will  inform 
the  individual  at  the  time  the  record  is 
retrieved  whether  or  not  such  a  state¬ 
ment  is  necessary. 

(e)  Accompanying  individual  If. 
when  exercising  physical  access  to  a 
record,  the  requester  is  accompanied 
by  any  other  person,  the  Department 
will  require  the  requester  to  sign  a 
statement  authorizing  disclosure  of 
the  contents  of  the  record  in  the  pres¬ 
ence  of  the  accompanying  individual. 

(f )  Authorized  representatives  or  des¬ 
ignees.  When  an  individual  wishes  to 
authorize  another  person  or  persons 
access  to  his  or  her  records  other  than 
as  provided  in  paragraph  (e)  of  this 
section,  the  individual  shall  submit  a 
signed,  notarized  statement  authoriz¬ 
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ing  and  consenting  to  access  by  a  des¬ 
ignated  person  or  persons. 

(g)  Guardians.  'The  parent(s)  of  any 
minor,  or  the  legal  guardian  of  an  indi¬ 
vidual  who  has  been  declared  to  be  in¬ 
competent  due  to  physical  or  mental 
incapacity  or  age  by  a  court  of  compe¬ 
tent  Jurisdiction,  may  act  for  and  on 
behalf  of  said  individual  upon  presen¬ 
tation  of  appropriate  documentation 
of  such  relationship. 

(h)  Medical  records.  If.  in  the  Judg¬ 
ment  of  the  Deputy  Assistant  Secre¬ 
tary  of  State  for  Medical  Services  or 
his  designee,  the  release  of  medical  in¬ 
formation  directly  to  the  requester 
could  have  an  adverse  effect  on  the  re¬ 
quester,  the  aforementioned  officer 
will  attempt  to  arrange  an  acceptable 
alternative  in  .granting  access  to  such 
record!  s).  This  will  normally  involve 
the  release  of  such  information  to  a 
doctor  named  by  the  requester. 

(i)  Original  records.  Originals,  or 
record  copies  thereof,  will  not  be  re¬ 
leased  from  the  custody  of  the  records 
system  manager.  Copies  will  be  fur¬ 
nished  in  accordance  with  $6a.l0  or 
Parts  21  and  22  of  this  chapter. 

(J)  Records  relating  to  civU  actions 
or  proceedings.  The  requirements  of 
this  section  do  not  entitle  an  individ¬ 
ual  the  right  of  access  to  any  informa¬ 
tion  compiled  in  reasonable  anticipa¬ 
tion  of  a  civil  action  or  proceeding. 

S  6a.5  Disclosure  of  information. 

(а)  The  Department  will  not  disclose 
any  information  about  an  individual  to 
any  person,  or  to  another  agency  with¬ 
out  a  written  request  by  or  the  prior 
written  consent  of  the  individual 
about  whom  the  information  is  main¬ 
tained.  However,  as  provided  in  5 
n.S.C.  552a(b),  written  consent  Is  not 
required  if  the  disclosure  is: 

(1)  To  those  officers  and  employees 
of  the  Department  who  have  a  need 
for  the  information  in  the  official  per¬ 
formance  of  their  duties; 

(2)  Required  imder  the  provisions  of 
the  Freedom  of  Information  Act; 

(3)  For  a  routine  use  as  published  in 
the  Department’s  annual  public  notice 
in  the  Federal  Register; 

(4)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity 
pursuant  to  the  provisions  of  title  13; 

(5)  To  a  recipient  who  has  provided 
the  Department  with  advance  ade¬ 
quate  written  assurance  that  the 
record  will  be  used  solely  as  a  statisti¬ 
cal  research  or  reporting  record  and 
the  record  is  to  be  transferred  in  a 
form  that  is  not  individually  identifi¬ 
able; 

(б)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has 
sufficient  historical  or  other  value  to 
warrant  its  continued  preservation  by 
the  United  States  Government,  or  for 
evaluation  by  the  Administrator  of 
General  Services  or  his  designee  to  de¬ 


termine  whether  the  record  has  such 
value; 

(7)  To  another  agency  or  to  an  in¬ 
strumentality  of  any  governmental  Ju¬ 
risdiction  within  or  under  the  control 
of  the  United  States  for  a  civil  or 
criminal  law  enforcement  activity  if 
the  activity  is  authorized  by  law.  and 
if  the  head  of  the  agency  or  instru¬ 
mentality  has  made  a  written  request 
to  the  Department  specifying  the  par¬ 
ticular  portion  desired  and  the  law  en¬ 
forcement  activity  for  which  the 
record  is  sought; 

(8)  To  a  person  pursuant  to  a  show¬ 
ing  of  compelling  crcusmtances  affect¬ 
ing  the  health  or  safety  of  an  individ¬ 
ual  if  upon  such  disclosure  notification 
Is  transmitted  to  the  last  known  ad¬ 
dress  of  such  individal; 

(9)  To  either  House  of  Congress,  or. 
to  the  extent  of  matter  within  its  Ju¬ 
risdiction,  any  committee  or  subcom¬ 
mittee  thereof,  any  Joint  committee  of 
Congress  or  subcommittee  of  any  such 
Joint  committee; 

(10)  To  the  Comptroller  General,  or 
an  of  his  authorized  representatives, 
in  the  course  of  the  performance  of 
the  duties  of  the  General  Accounting 
Office;  or 

(11)  Pursant  to  the  order  of  a  court 
of  competent  Jurisdiction. 

S  6a.6  Exemptions. 

Portions  of  systems  of  records  main¬ 
tained  by  the  Department  are  autho¬ 
rized  to  be  exempted  from  a  limited 
niunber  of  provisions  of  the  Privacy 
Act.  In  utilizing  these  exemptions, 
however,  the  Department  contem¬ 
plates  exempting  only  those  portions 
of  systems  necessary  for  the  proper 
functioning  of  the  DeparUnent  and 
which  are  consistent  with  the  Privacy 
Act  and  these  regulations.  The  follow¬ 
ing  exemptions  are  authorized  under  5 
U.S.C.  552a  (J)  and  (k); 

(a)  Records  specifically  authorized 
under  criteria  established  by  an  Ex¬ 
ecutive  order  to  be  kept. secret  in  the 
interest  of  national  defense  or  foreign 
policy  and  are,  in  fact,  properly  classi¬ 
fied  pursuant  to  such  Executive  order, 

(b)  Investigatory  material  compiled 
fro  law  enforcement  purposes,  other 
than  material  within  the  scope  of  5 
U.S.C.  552a(JK2):  Provided,  hotoever, 
’That  if  any  individual  is  denied  any 
right,  privilege,  or  benefit  for  which 
he  or  she  would  otherwise  be  eligible 
as  a  result  of  the  maintenance  of  such 
material,  such  material  shall  be  pro¬ 
vided  to  such  individual,  except  to  the 
extent  that  the  disclosure  of  such  ma¬ 
terial  would  reveal  the  the  identity  of 
a  source  who  furnished  information  to 
the  Government  under  an  express 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence,  or.  prior 
to  the  effective  date  of  the  regula¬ 
tions.  under  an  implied  promise  that 
the  identity  of  the  source  would  be 
held  in  confidence; 
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(c)  Records  maintained  In  connec¬ 
tion  with  providing  protective  services 
to  the  President  of  the  United  States 
or  other  ■  individuals,  pursuant  to  18 
U.S.C.  3056: 

(d)  Records  required  by  statute  to  be 
maintained  and  used  solely  as  statisti¬ 
cal  records: 

(e)  Investigatory  material  compled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  Federal  civilian  employment,  mili¬ 
tary  service.  Federal  contracts,  nomi¬ 
nations  or  referrals  to  international 
organizations,  or  access  to  classified 
Information,  but  only  to  the  extent 
that  the  disclosure  of  such  material 
would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Oo- 
verment  under  an  express  promise 
that  the  identity  of  the  source  would 
be  held  in  confidence,  or.  prior  to  the 
effective  date  of  these  regulations, 
under  an  implied  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence: 

(f)  Testing  or  examination  material 
used  solely  to  determine  Inlvldual 
qualifications  for  appointment  or  pro¬ 
motion  in  the  Federal  service  which 
would  compromise  the  objectivity  or 
fairness  of  the  testing  or  examination 
process  if  disclosed:  or 

(g)  Evaluation  material  used  to  de¬ 
termine  potential  of  an  individual  for 
promotion  in  the  armed  services,  but 
only  to  the  extent  that  the  disclosure 
of  such  material  would  reveal  the 
identity  of  a  source  who  furnished  in¬ 
formation  to  the  Government  under 
an  express  promise  that  the  identity 
of  the  source  would  be  held  in  confi¬ 
dence.  or.  prior  to  the  effective  date  of 
these  regulations,  under  an  implied 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence:  or 

(h)  Records  originated  by  another 
agency  when  that  agency  has  deter¬ 
mined  that  the  record  is  exempt  under 
5  UJS.C.  552a(j).  Also,  pursuant  to  Sec¬ 
tion  (jK2)  of  the  Act.  records  compiled 
by  the  Passport  and  Visa  Fraud 
Branch  of  the  Office  of  Security  may 
be  exempted  from  the  requirements  of 
any  part  of  the  Act  except  subsections 
(b).  (c)  (1)  and  (2).  (e)(4)  A  through 
(F).  (e)(6).  (7J.  (9).  (10).  and  (11).  and 

(i)  to  the  extent  necessary  to  assure 
the  effective  completion  of  the  Investi¬ 
gative  and  Judicial  processes. 

(i)  Portions  of  the  following  systems 
of  records  are  exempted  under  5 
U.S.C.  552a(J)  to  the  extent  authorized 
and  determined  by  the  agency  origi¬ 
nating  the  records.  The  names  of  the 
systems  correspond  to  those  published 
In  the  Federal  Register  on  this  same 
date  by  the  Department.. 

System  Name:  STATE/DEPT. 

Consular  Service  and  Assistance  Records. 

STATE-5. 

Coordinator  for  Combatting  Terrorism  Re¬ 
cords.  STATENS 

Educational  and  Cultural  Exchange  Pro¬ 
gram  Records.  STATE^^ 


Ebctemal  Research  Records.  STATE)-10. 
Ebctradition  Records.  STATEl-ll. 

Intelligence  and  Research  Records.  STATE)- 
15. 

International  Organizations  Records. 
STATEl-n. 

Law  of  the  Sea  Records.  STATEl-lS. 

Overseas  Records.  STATE:-25. 

Passport  Records.  STATE-26. 

Personality  Cross  Reference  Index  to  the 
Secretariat  Automated  Data  Index. 
STATE-28. 

Personality  Index  to  the  Central  Foreign 
Policy  Records.  STATE-29. 

Security  Records.  STATE-36. 

Visa  Records.  STATE-39. 

Munitions  Control  Records.  STATE)-42. 

(J)  Portions  of  the  following  systems 
of  records  are  exempted  from  5  UB.C. 
552a(cM3).  (d).  (eHl).  (eK4).  (O).  (H). 
and  (I),  and  (f).  The  names  Of  the  sys¬ 
tems  correspond  to  those  published  In 
the  Federal  Roister  on  this  same  date 
by  the  Department. 

(1)  Exempt  under  5  U.S.C. 
552a(kKl).The  reason  for  invoking  the 
exemption  Is  to  protect  the  material 
required  to  be  kept  secret  in  the  Inter¬ 
est  of  national  defense  and  foreign 
policy. 

Board  of  Appellate  Review  Records. 

state:-2. 

Consular  Service  and  Assistance  Records. 
8TATE-5. 

Coordinator  for  Combatting  Terrorism  Re¬ 
cords.  STATE>-6. 

Eklucatlonal  and  (^tural  Exchange  I*ro- 
gram  Records.  STATE-8. 

Ebctemal  Research  Records.  STATEl-IO. 
Extradition  Records.  STATE)-!!. 

Foreign  Assistance  Inspection  Records. 
STATE-48. 

Intelligence  and  Research  Records.  STATED 
15. 

International  Organizations  Records. 
STATE-17. 

Law  of  the  Sea  Records.  STATE-19. 

Overseas  Records.  STATE-25. 

Passport  Records.  STATE)- 26. 

Personality  Cross  Reference  Index  to  the 
Secretariat  Automated  Data  Index. 
STATE)-28. 

Personality  Index  to  the  Central  Foreign 
Policy  5  Records.  STATE-29. 

Security  Records.  STATE)-36. 

Visa  Records.  STATE)-39. 

Berlin  Document  Center.  STATE)-41. 
Munitions  Control  Records.  STATE)-42. 

(2)  Exempt  under  5  U.S.C.  552a(k) 
(2).  The  reasons  for  invoking  the  ex¬ 
emption  are  to  prevent  Individuals  the 
subjects  of  investigation  from  frustrat¬ 
ing  the  investigatory  process,  to  Insure 
the  integrity  of  law  enforcement  ac¬ 
tivities.  to  prevent  disclosure  of  inves¬ 
tigative  techniques:  to  maintain  the 
confidence  of  foreign  governments  in 
the  integrity  of  the  procedures  under 
which  privileged  or  confidential  infor¬ 
mation  may  be  provided:  and  to  pro¬ 
tect  the  confidentiality  of  sources  of 
information. 

Board  of  Appellate  Review  Records. 
STATE-2. 

Consular  Service  and  Assistance  Records. 
STATE)-5. 

Coordinator  for  Combatting  Terrorism  Re¬ 
cords.  STATE)-6. 


Extradition  Records.  STATE)-11. 

Foreign  Assistance  Inspection  Records. 
STATE)-48. 

Intelligence  and  Research  Records.  STATS)- 
15. 

Overseas  Records.  STATE:-25. 

Passport  Records.  STATE:-26. 

Personality  Cross  Reference  Index  to  the 
Secretariat  Automated  Data  Index. 
STATE)-28. 

Personality  Index  to  the  Central  Foreign 
Policy  5  Records.  STATE)- 29. 

Security  Records.  STATE)-36. 

Visa  Records.  STATE)-39. 

Munitions  Control  Records.  STATE)-42. 

(3)  Exempt  under  5  U.S.C. 
552a(k)(3).  The  reasons  for  invoking 
this  exemption  are  to  preclude  impair¬ 
ment  of  the  Department’s  effective 
performance  in  carrying  out  its  lawful 
protective  responsibilities  under  18 
U.S.C.  3056. 

Consular  Service  and  Assistance  Records. 
STATE)-5. 

Extradition  Records.  8TATE)-11. 

Intelligence  and  Research  Records.  STATE)- 
15. 

Overseas  Records.  STATE)- 25. 

Passport  Records.  STATE)-26. 

Personality  Cross  Reference  Index  to  the 
Secretariat  Automated  Data  Index. 
STATE)-28. 

Personality  Index  to  the  Central  Foreign 
Policy  5  Records.  STATE)-29. 

Security  Records.  STATE)-36. 

Visa  Records.  STATE)-39. 

(4)  Exempt  under  5  UB.C. 
552a(kK4).  TTie  reason  for  invoking 
this  exemption  is  to  avoid  needless 
consideration  of  records  which  are 
used  solely  for  statistical  purposes  and 
from  which  no  indivrldual  determina¬ 
tions  are  made. 

Foreign  Service  Institute  Records.  STATE)- 
14. 

Personnel  Payroll  Records.  STATE)-30. 
Personnel  Records.  STATE)-31. 

(5)  Exempt  under  5  U.S.C.  552a 
(kK5).  The  reasons  for  invoking  this 
exemption  are  to  insure  the  proper 
functioning  of  the  investigatory  pro¬ 
cess,  to  insure  effective  determination 
of  suitability,  eligibility  and  qualifica¬ 
tion  for  employment  and  to  protect 
the  confidentiality  of  sources  of  infor¬ 
mation. 

Board  of  the  Foreign  Service  Records. 
STATE)-3. 

Equal  E)mployment  Opportunity  Records. 
STATE)-9. 

Foreign  Assistance  Inspection  Records. 
STATE)-48. 

Foreign  Service  Grievance  Board  Records. 
STATE)-13. 

Legal  Adviser  Personnel  Records.  STATE- 

20. 

Overseas  Records.  STATE)-25. 

Personality  Cross  Reference  Index  to  the 
Secretariat  Automated  Data  Index. 
STATE)-28. 

Personnel  Records.  STATE)-31. 

Security  Records.  STATE)-36. 

Senior  Personnel  Appointment  Records. 
STATE;-47. 

(6)  Exempt  under  5  U.S.C. 
552a(kK6).  The  reasons  for  invoking 
this  exemption  is  to  prevent  the  com¬ 
promise  of  testing  or  evaluation  mate- 
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rial  used  solely  to  determine  individual 
qualification  for  employment  or  pro¬ 
motion;  and  to  avoid  giving  unfair  ad¬ 
vantage  to  individuals  by  virtue  of 
their  having  access  to  such  material. 

Foreign  Service  Institute  Records.  STATE- 

14. 

Persormel  Records.  STATE-31. 

(7)  Exempt  vmder  5  U.S.C. 
S52a(kK7).  The  reason  for  invoking 
this  exemption  is  to  prevent  access  to 
such  material  maintained  from  time  to 
time  by  the  Department  in  connection 
with  various  military  personnel  ex¬ 
change  programs. 

Overseas  Records.  STATE-2S. 

Personality  Cross  Reference  Index  to  the 

Secretariat  Automated  Data  Index. 

STATE-28. 

Personality  Index  to  the  Central  Foreign 

Policy  Records.  STATE-29. 

Personnel  Records.  STATE-31. 

§  6a.7  Denial  of  access. 

The  decision  to  deny  an  individual 
access  to  his  or  her  record  shall  be 
made  by  the  Department  official  of  a 
rank  not  below  the  Deputy  Assistant 
Secretary  or  equivalent  level  who  is  re¬ 
sponsible  for  the  system  of  records  in¬ 
volved.  When  an  authorized  official 
denies  access  to  a  record  or  portion 
thereof,  the  official  will  advise  the  in¬ 
dividual  of  the  denial  in  writing.  The 
letter  of  denial  shall  cite  the  Privacy 
Act  exemption(s)  claimed  and  shall 
give  the  specific  reasons  therefor.  The 
letter  shall  also  state  that  the  denial 
may  be  appealed  to  the  Privacy  Policy 
and  Appeals  Board  and  shall  include  a 
copy  of  the  Department’s  regulations 
on  appeals,  §  6a.8. 

S  6a.8  Appeals  for  denial  of  access. 

(a)  Review  of  an  initial  denial  of 
access  to  a  record  under  §  6a.7  may  be 
requested  by  the  individual  who  sub¬ 
mitted  the  initial  request  for  access. 
The  review  (hereinafter  referred  to  as 
the  appeal)  must  be  in  writing  and 
should  be  sent  certified  mall  to  the 
Chairman,  Privacy  Policy  and  Appeals 
Board.  Department  of  State,  Room 
1239,  2201  C  Street  N.W.,  Washington. 
D.C.  20520.  The  appeal  should  be  re¬ 
ceived  within  60  days  of  the  date  the 
individual  is  informed  of  the 
Department’s  refusal  to  grant  access 
to  a  record  in  whole  or  in  part. 

(b)  The  time  for  decision  on  the 
appeal  begins  on  the  date  the  appeal  is 
received  by  the  Chairman,  Privacy 
Policy  and  Appeals  Board.  The  appeal 
of  a  denial  of  access  to  records  shall 
include  any  documentation,  informa¬ 
tion  and  statements  to  support  the 
individual’s  request  for  access  and  to 
refute  the  use  of  the  exemption(s) 
cited  in  the  Department’s  Justification 
concerning  the  denial  of  access. 

(c)  The  Chairman  of  the  Privacy 
Policy  and  Appeals  Board  (Assistant 
Secretary  of  State  for  Administration) 
or  his  designee  and  at  least  two  other 


members  of  the  Board  designated  by 
him  shall  constitute  a  panel  to  consid¬ 
er  and  decide  the  appeal;  there  shall 
be  a  written  record  of  the  reasons  for 
the  final  determination.  The  final  de¬ 
termination  will  be  made  within  30 
days  (excluding  Saturdays.  Sundays, 
and  legal  public  holidays),  unless  for 
good  cause  shown,  the  Chairman  of 
the  Privacy  Policy  and  Appeals  Board 
extends  such  determination  beyond 
the  30-day  period. 

(d)  When  the  final  determination  is 
to  grant  access  to  the  record  in  accor¬ 
dance  with  the  individual’s  request, 
the  Chairman  of  the  Privacy  Policy 
and  Appeals  Board  shall  inform  the 
office  responsible  for  the  record  of  its 
decision.  The  Board  shall  then  request 
the  Director,  Foreign  Affairs  Docu¬ 
ment  and  Reference  Center,  to  notify 
the  individual  in  writing  of  the 
Board’s  decision  to  grant  access  and  at 
the  same  time  to  inform  the  individual 
of  the  Department’s  regulations  con¬ 
cerning  access  and  identification 
S  6a.4.  The  individual  shall  choose  the 
means  of  access  most  convenient  to 
him  or  her. 

(e)  When  the  final  decision  of  the 
Board  is  to  refuse  to  grant  an  individ¬ 
ual  access  to  a  record,  the  Chairman 
of  the  Board  shall  advise  the  individ¬ 
ual  in  writing: 

(1)  of  the  refusal  to  grant  the  appeal 
and  the  reasons  therefor  including  the 
exemption(s)  of  the  Privacy  Act  under 
which  access  is  denied; 

(2)  of  his  or  her  right  to  seek  judicial 
review  of  the  Department’s  decision. 

§  6a.9  Requests  for  amending  records. 

(a)  An  individual  has  the  right  to  re¬ 
quest  that  the  Department  amend  a 
record  pertaining  to  him  or  her  which 
the  individual  believes  is  not  accurate, 
relevant,  timely,  or  complete. 

(b)  At  the  time  the  Department 
grants  access  to  a  record  it  will  also 
furnish  guidelines  for  requesting 
amendments  to  the  record.  These 
guidelines  will  also  be  available  in  the 
public  reading  room  in  the  Depart¬ 
ment  of  State,  Washington,  D.C.  be¬ 
tween  10  a.m.  and  4  p.m.  Monday 
through  Friday,  except  for  legal  public 
holidays  or  may  be  obtained  by  writ¬ 
ing  the  Director,  Foreign  Affairs  Doc¬ 
ument  and  Reference  Center.  Depart¬ 
ment  of  State,  Room  1239,  Washing¬ 
ton,  D.C.  20520. 

(c)  Requests  for  amending  records 
must  be  in  writing  and  mailed  or  deliv¬ 
ered  to  the  Director.  Foreign  Affairs 
Document  and  Reference  Center,  De¬ 
partment  of  State.  Room  1239,  Wash¬ 
ington,  D.C.  20520,  who  will  coordinate 
the  review  of  the  request  to  amend  a 
record  with  the  appropriate  office(s). 
The  Department  will  require  verifica¬ 
tion  of  personal  identity  as  provided  in 
§  6a.4(cK3)  of  these  regulations  before 
it  will  initiate  action  to  amend  a 
record  to  ensure  that  the  requester  is 


not  deliberately  or  inadvertently  seek¬ 
ing  to  change  records,  should  contain, 
as  a  minimum,  identifying  Information 
needed  to  locate  the  record,  a  brief  de¬ 
scription  of  the  item  or  items  of  infor¬ 
mation  to  be  amended,  and  the  nature 
of  the  requested  amendment.  The  re¬ 
quester  should  submit  as  much  docu¬ 
mentation,  arguments  or  other  data  as 
seems  warranted  to  support  his  re¬ 
quest  for  amendment. 

(d)  All  requests  for  amendments  to 
record  will  acknowledged  within  10 
dairs  (excluding  Saturdays,  Sundays, 
and  legal  public  holidays).  Whenever 
possible  all  requests  for  amendments 
to  records  will  be  reviewed  within  10 
days  (excluding  Saturdays.  Simdays, 
and  legal  public  holidays)  of  receipt  of 
the  request  by  the  Director,  Foreign 
Affairs  Document  and  Reference 
Center  and  the  requester  will  be  ad¬ 
vised  of  the  results  of  the  review.  In 
those  cases  where  the  review  cannot 
be  completed  within  10  days,  the  re¬ 
quester  will  be  so  advised  and  in¬ 
formed  when  the  review  will  be  com¬ 
pleted.  Except  in  unusual  circum¬ 
stances,  this  review  will  be  completed 
no  later  than  30  days  (excluding  Sat- 
lu-days  and  Sundays,  and  legal  public 
holidays)  after  receipt  of  the  request 
to  amend  a  record. 

(e)  In  reviewing  a  record  in  response 
to  a  request  to  amend,  the  Depart¬ 
ment  shall  determine  whether  the 
record  is  relevant  and  necessary  to  ac¬ 
complish  a  purpose  of  the  agency  and 
shall  incorporate  the  criteria  of  accu¬ 
racy,  relevance,  timeliness,  and  com¬ 
pleteness  of  the  record  in  that  review. 

(f)  If  the  office  responsible  for  the 
record  agrees  with  an  individual’s  re¬ 
quest  to  amend  a  record,  a  responsible 
official  of  the  Department  shall; 

(g)  If  the  office  responsible  for  the 
record,  after  an  initial  review  of  a  re¬ 
quest  to  amend  a  record,  disagrees 
with  all  or  any  portion  of  the  request¬ 
ed  amendment,  an  officer  at  the 
Deputy  Assistant  Secretary  level  or 
equivalent,  shall; 

(1)  Advise  the  individual  of  its  refus¬ 
al  and  the  reasons  for  it;  and 

(2)  Inform  the  individual  that  he  or 
she  may  request  a  further  review  in 
accordance  with  §  6a.  10. 

S  6a.l0  Appeals. 

(a)  Review  of  an  initial  refusal  to 
amend  a  record  imder  S  6a.9(g)  may  be 
requested  by  the  individual  who  sub¬ 
mitted  the  request. 

The  review  (hereinafter  referred  to  as 
the  appeal)  should  be  requested  in 
writing  within  60  days  of  the  date  the 
individual  is  informed  of  the 
Department’s  refusal  to  amend  a 
record  in  whole  or  in  part.  ’The  appeal 
must  be  in  writing  and  should  be  sent 
by  certified  mail  to  the  Chairman,  Pri¬ 
vacy  Policy  and  Appeals  Board.  Room 
1239,  Department  of  State.  2201  C 
Street.  N.W..  Washington,  D.C.  20520. 

(b)  ’The  time  for  decision  on  the 
appeal  begins  on  the  date  the  appeal  is 
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received  by  the  Chairman.  Privacy 
Policy  and  Appeals  Board.  The  appeal 
should  Include  any  documentation.  In¬ 
formation  or  statements  advanced  for 
the  amendment  of  the  record. 

(c)  The  Chairman  of  the  Privacay 
Policy  and  Appeals  Board  (Assistant 
Secretary  of  State  for  Administration) 
and  two  other  members  of  the  Board 
designated  by  him  shall  constitute  a 
panel  to  consider  and  decide  the 
appeal;  there  shall  be  a  written  record 
of  the  reasons  for  the  final  determina¬ 
tion.  The  final  determination  will  be 
made  within  30  days  (excluding  Satur¬ 
days.  Sundays,  and  legal  public  holi¬ 
days).  unless  for  good  cause  shown, 
the  Chairman  of  the  Privacy  Policy 
and  Appeals  Board  extends  such  de¬ 
termination  beyond  the  30-day  period. 

(d)  When  the  final  determination  is 
that  the  record  should  be  amended  in 
accordance  with  the  individual’s  re¬ 
quest.  the  Chairman  of  the  Privacy 
Policy  and  Appeals  Board  shall  direct 
the  office  responsible  for  the  record  to 
comply.  A  responsible  official  of  the 
Department  shall  then: 

(e)  When  the  final  decision  is  that 
the  request  of  the  individual  to  amend 
the  record  is  refused,  the  Chairman  of 
the  Board  shall  advise  the  individual: 

(1)  Of  the  refusal  and  the  reasons 
for  it: 

(2)  Of  his  or  her  right  to  file  a  con¬ 
cise  statement  of  the  reasons  for  disa- 
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greelng  with  the  decision  of  the  De¬ 
partment: 

(3)  Of  the  procedures  for  filing  the 
statement  of  disagreement; 

(4)  That  the  statement  which  is  filed 
will  be  made  available  to  anyone  to 
whom  the  record  is  subsequently  dis¬ 
closed  together  with,  at  the  discretion 
of  the  Department,  a  brief  statement 
by  the  Department  summarizing  its 
reasons  for  refusing  to  amend  the 
record: 

(5)  That  prior  recipients  of  the  dis¬ 
puted  record  will  be  provided  a  copy  of 
any  statement  of  dispute  to  the  extent 
that  an  accounting  of  disclosures  was 
maintained;  and 

(6)  Of  his  or  her  right  to  seek  Judici¬ 
al  review  of  the  Department’s  refusal 
to  amend  the  record. 

(f)  When  the  final  determination  is 
to  refuse  to  amend  a  record  and  the 
individual  has  filed  a  statement  under 
paragraph  (e)  of  this  section,  the  De¬ 
partment  will  clearly  annotate  the 
record  so  that  the  fact  that  the  record 
is  disputed  is  apparent  to  anyone  who 
may  subsequently  have  access  to.  use. 
or  disclose  it.  When  information  that 
is  the  subject  of  a  statement  of  dispute 
filed  by  an  individual  is  subsequently 
disclosed,  the  Department  will  note 
that  the  information  is  disputed  and 
provide  a  copy  of  the  Individual’s 
statement.  ’The  Department  may  also 
Include  a  brief  svunmary  of  the  rea- 
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sons  for  not  making  a  correction  when 
disclosing  disputed  information.  Such 
statements  will  normally  be  limited  to 
the  reasons  given  to  the  individual  for 
not  amending  the  record.  Copies  of 
the  Department’s  statement  shall  be 
treated  as  part  of  the  individual’s 
record  for  granting  access:  however,  it 
will  not  be  subject-  to  amendment  by 
the  individual  under  these  regulations. 

96a.ll  Fees. 

(a)  The  Department  will  charge  a 
fee  of  $.10  per  page  for  copies  of  docu¬ 
ments  which  are  identified  by  an  indi¬ 
vidual  and  reproduced  at  the 
individual’s  request  for  retention, 
except  that  there  will  be  no  charge  for 
requests  involving  costs  of  $1.00  or 
less. 

(b)  Remittances  shall  be  in  the  form 
of  either  a  personal  check  or  bank 
draft  drawn  on  a  bank  in  the  United 
States,  a  postal  money  order,  or  cash. 
Remittances  shall  be  made  payable  to 
the  order  of  the  ’Treasury  of  the 
United  States  and  delivered  or  mailed 
to  the  Director,  Foreign  Affairs  Docu¬ 
ment  and  Reference  Center,  Room 
1239,  Department  of  State,  2201  C 
Street,  NW.,  Washington,  D.C.  20520. 
’The  Department  will  assume  no  re¬ 
sponsibility  for  cash  sent  by  mail. 

(c)  A  receipt  for  fees  paid  will  be 
given  only  upon  request. 
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TKI*  38 — PMisions,  BonusM,  and 
Vatarana*  Raliaf 

CHAPTER  I— VETERANS 
ADMINISTRATION 

PART  0— STANDARDS  OF  ETHICAL  CON¬ 
DUCT  AND  RELATED  RESPONSIBILITIES 

Note:  Only  those  portions  of  38  CPB  Part 
O  pertaining  to  the  Privacy  Act  of  1974.  ara! 
reproduced  below.  * 

§  0.735-21  Standards  of  conduct  in  spe¬ 
cial  areas. 

•  •  •  •  • 

(h)  Purchase  o/  Veterans  Administra¬ 
tion  property.  Employees  of  the  Veterans 
Administration'  and  members  of  their 
immediate  families  may  purchase  Gov¬ 
ernment-owned  personal  property  when 
such  property  Is  sold  by  the  General 
Services  Administration  or  any  other 
Federal  agency.  In  the  cases  of  manual 
arts  and  occupational  therapy  products, 
employees  may  purchase  such  material 
when  sold  by  the  Veterans  Administra¬ 
tion. 

(I)  Use  of  name  and  official  title  or 
designation.  Employees  shall  not  use  or 
lend  their  name  and  official  title  or  desig¬ 
nation  (relatlimshlp  to  the  Veterans  Ad¬ 
ministration)  In  connection  with  any 
commercial  enterprise  or  to  'i&idorse  any 
commercial  product,  or  In  any  other  way 
that  might  appear  to  the  public  to  be 
intended  to  further  the  business  interests 
of  the  recipient.  Employees  may.  how¬ 
ever.  use  their  official  relationship  as 
identification  In  publications  they  au¬ 
thor,  provided  the  views  expressed  are 
not  made  to  appear  as  those  of  the 
agency  imless  so  authorized. 

(J)  Use  of  Government  Facilities,  ma¬ 
terials  and  personnel.  Employees  may 
not.  except  as  specifically  authorized, 
use  Government  facilities,  materials  and 
personnel  for  other  than  official  pur¬ 
poses. 

(k)  Use  of  motor  vehicle.  Employees 
may  not  operate  a  federally-owned  motor 
vehicle,  or  another  they  are  xislng  on 
Government  business,  improperly,  reck¬ 
lessly,  or  in  violation  of  traffic  regula¬ 
tions;  and  on  Veterans  Administration 
occupied  premises,  may  not  so  operate 
any  motor  vehicle. 

(l)  Civil  Service  requirements.  Em¬ 
ployees  may  not  violate  the  requirements 
of  Civil  Service  law,  rules,  regulations, 
policies  and  standards  administered  by 
or  subject  to  the  Jurisdiction  of  the  ClvU 
Service  Commission  (5  CFlt  5.4) . 

•  •  •  •  • 

(o)  Reporting  serious  irregularities 
and  criminal  acts.  Employees  are  respon¬ 
sible  for  reporting  to  department,  staff 
office,  or  field  station  heads  (or  directly 
to  the  Administrator,  if  they  think  their 
interests  would  otherwise  be  endangered) 
any  evidence  or  information  that  gives 
them  reasonable  cause  to  suspect  that  a 
serious  irregularity  or  criming  act,  such 
as  abuse  of  a  patient,  or  fraud,  or  theft 
or  other  criminal  violation  may  have  oc¬ 
curred  in  an  activity  of  the  Veterans  Ad¬ 
ministration.  Violations  of  personnel 


laws  or  rules  may  be  reported  directly  to 
the  Director,  Investigation  and  Security 
Service  when  the  matter  is  not  appro¬ 
priate  for  the  grievance  or  appeals  pro¬ 
cedure.  Employees  who  fumi^  such  evi¬ 
dence  as  information  to  any  of  the  above 
officials  on  the  basis  of  reasonable 
grounds  shall  not  be  penalized  in  any 
way  for  doing  so.  They  will  also  be  as¬ 
sured  that  appropriate  inquiry  will  be 
made. 

(р)  Insuring  citizen  privacy.  An  em¬ 
ployee  may  not  collect  or  maintain  in¬ 
formation  about  any  citizen  (Including 
where  ai^llcable,  employees,  applicants, 
patients,  etc.)  dealing  with  the  Veterans 
Administration  unless  such  information 
is  relevsmt  and  necessary  to  the  official 
purpose  for  which  it  was  collected.  No  in¬ 
formation  which  has  been  collected  con¬ 
cerning  a  citizen  may  be  disseminated 
except  in  the  performance  of  official  duty. 
(This  requirement  is  effective  on  Septem¬ 
ber  27. 1975.) 

§  0.735-22  Other  conflict  of  interest  re¬ 
strictions. 

Under  Public  Law  87-849  (18  U.S.C. 
201-218),  employees  are  subject  to  the 
following  additional  conflict  of  interest 
restrictions: 

(a)  Employees  are  prohibited,  except 
in  the  discharge  of  their  official  duties, 
from  representing  anyone  before  a  court 
or  Government  agency  in  a  matter  in 
which  the  United  States  is  a  party  or  has 
an  interest,  whether  or  not  they  are  iMdd 
for  such  representation  (18  U3.C.  203 
and  205) .  This  does  not  preclude; 

(1)  Representing  another  employee, 
without  compensation,  who  is  the  sub¬ 
ject  of  disciplinary,  loyidty,  or  other  per¬ 
sonnel  administration  proceedings,  pro¬ 
vided  such  representation  is  not  incon¬ 
sistent  with  the  faithful  performance  of 
duties; 

(2)  Giving  testimony  under  oath  or 
making  statements  required  to  be  made 
under  penalty  for  perjury  or  contempt; 

(3)  Representing  with  or  without  com¬ 
pensation  a  parent,  spouse,  child,  or  per¬ 
son  or  estate  to  whom  employees  serve 
as  fiduciary,  with  the  aivroval  of  the 
official  responsible  for  appointments  of 
their  position,  and  if  the  matter  involved 
is  neither  one  partlcipi^ed  in  personally 
or  substantially  nor  one  imder  the  em¬ 
ployees’  responsibility. 

(b)  Employees  are  prohibited  from 
participating  in  the  course  of  their  of¬ 
ficial  duties  in  any  matter  in  which  they, 
their  spouse,  minor  child,  or  any  person 
or  organization  with  whom  they  have  an 
official  business  connection  or  are  nego¬ 
tiating  for  employment,  has  a  finanriai 
interest,  unless  they  make  full  disclosure 
in  advance  and  obtain  written  determi¬ 
nation  in  accordance  with  18  U.S.C.  208 
(b)(1). 

(с)  Employees  are  prohibited,  when 
they  leave  Federal  employment,  from 

.representing  anyone  other  than  the 
United  States  in  connection  with  a  mat¬ 
ter  connected  with  their  former  duties, 
or  official  responsibilities  in  which  the 
United  States  is  a  party  or  has  an 
interest: 


(1)  Indefinitely  if  the  matter  was  one 
in  which  they  participated  personally  or 
substantially  for  the  Federal  Government 
(18  U.8.C.  207(a)):  or 

(2)  For  1  year  if  the  matter  was  merely 
within  your  official  responsibility  within 
the  last  year  of  your  Federal  service  (18 
UAC.  207(b)). 


§  0.735-23  Mitcellaneoos  atatiitory  pro* 
visioaa. 

Emidoyees  shall  acquaint  themselves 
with  each  statute  that  relates  to  their 
ethical  and  other  conduct  as  an  employee 
of  the  Veterans  Administration  and  of 
the  Government,  as  follows: 

(a)  Statutory  provisions  pertaining  to 
the  Veterans  Administration.  The  re¬ 
quirement  that  officers  or  employees  of 
the  Veterans  Administration  be  dismissed 
for  owning  any  interest  in.  or  receiving 
any  wages,  salary,  dividends,  profits, 
gratuities  or  services  from,  any  educa¬ 
tional  institution  operated  for  profit,  in 
which  an  eligible  person  or  veteran  is 
pursuing  a  course  of  education  under  38 
U.S.C.  chs.  34,  35,  or  36.  unless  waiver 
is  obtained  from  the  Administrator  after 
a  hearing  (38  U.S.C.  1783) . 

•  •  •  •  • 

(S.O.  liaaa  ot  May  8. 198S,  30  F.R.  eS9».  3  CFR 
1086  Supp.:  5  CFR  735.104) 

FART  1— GENERAL  PROVISIONG 

SaraovABaora  PawowAL  lanroaMAnoir  jn 
vanuMS  ADuaagtUATtom  Raooaos 

Bea. 

1A76  Social  Security  numbers  In  veterans' 
benefits  matters. 

1A78  Oenaral  pouctas.  oondltlons  of  diselo* 
sure,  Moounttng  ot  oartatn  dlsOo* 
sures,  end  definitions. 

14)77  Sooeee  to  records. . 

IJUS  Veterans  Admjrititratloxr  syucem  cf 
rsdted  requtiemiriitB. 

14)79  ~Aoeesa  to  person^  4n|onnatlon  ftoot 
Veterans  Administration  records. 
14)80  Admlnletratlve  review. 

14)8*.  Judicial  levlsw. 

1A83  Bxempttims. 

14)88  Mailing  lists. 

14)84  Reports. 

'  SAraouAsnora  PbsomaI.  ImroBiianoii  m 
varBSAirs  AoMiinsTBATioir  Bnoo^s 

Nofxa:  8ectlonatA78  through  1A84  oonoent 
the  safeguarding  of  lirdlvldual  privacy  from 
the  mlsnse  of  information  from  files,  reoaidsu 
reports,  and  other  pigwa  and  documents  1b 
Veterans  Admlnlstratlcm  custody.  As  to  thef 
release  of  information  from  Veterans  Ad-' 
mlnistratloB  dalirtant  records  see  I  lAOfl 
scries.  As  to  the  releass  of  informatloa  ftoaz 
Veterahs  Admlnlstratton  records  other  thad 
cUlmaaxt  .ieoQtGB  I1J60  series.  Seottdh 
l.m  series  implaaent  the  prorislons  of  POM 
Z..  9^79,  Deoeihber  81. 1974.  adding  a  eeotlai 
B5aa  to  title  8,  United  fttates  Code  provldlni 
tUat  indlvlduau  be  granted  aooess  to  records 
wnnfMiraing  them  wMoh  srs  maintained  bjg 
Federal  agenelss.  and  for  other  purposes. 


I L5Z5  Soeial  secvrily  nnmlMva  '  faa 
vsieraaBO*  benefits  matters 

(s)  Mo  dbo  wfll  ho  denied  any  rtglit, 
benafll,  or  prlvnegs  provided  by  l%w  1^ 
causo  of  refuBifl  to  dlsdose  to  the  Veb^ 
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uu  AiSmlniitratloa  a  toclaX  security 
number. 

(b)  Anynne  reouaeted  by  the  Veteeans 
Admlnistratloa  to  dlsclase  a  social  secw* 
Ity  number.wUl  be  advl^.  as  preserflx^ 
by  1 1.57|l(e>.  that  disclosure  lavolipitMT. 
that  It  Is  solicited  under  authority  of  ttUf 
38,  United  States  Code,  and  that  it^^ 
used  in  the  IdeoUflcatteo  of  veterans  aiad 
their  Mconb  In  the  administration  ^ 
TOteems*  henaflte  ,  . 

I  1.576  General  policiea,  conditions  o((- 
disdosure,  accountlna  of  certain  dls> 
closnros,  imd  definitions. 

(a)  The  Veteraiu  Administration  will 
safeguard  an  Indl^ual  against  an  lit' 
vaslon  of  personal  privacy.  Except  as 
otherwise  provided  by  law  or  regulation 
Its  officials  and  employees  will: 

(1)  Permit  an  Individual  to  determine 

what  records  pertaining  to  him  or  her 
will  be  collected,  maintained,  used,  oi^ 
disseminated  by  the  Veterans  Admlnls- 
tratlmi.  , 

(2)  Permit  an  Individual  to  prevent 
records  pertaining  to  him  or  her,  oh- 
tained  by  the  Vetergns  AdmlnlstrattOD 
for  a  particular  purpose,  from  being  used; 
or  made  available  tor  another  puipoee' 
without  his  or  her  consent. 

(3)  Permit  an  Individual  to  gain  ac¬ 
cess  to  Information  pertaining  to  him  or 
her  hi  Veterans  Administration  records, 
to  have  a  copy  made  of  all  or  any  portion 
thereof,  and  to  cwrect  or  amend  such* 
records. 

(4)  Collect,  maintain,  use,  or  dissemi¬ 
nate  any  record  Of  identifiable  personal 
information  In  a  manner  that  assures 
that  such  action  Is  for  a  necessary  and 
lawful  purpose,  that  the  Information  la 
correct.and  accurate  for  Its  Intended  use, 
and  that  adequate  safeguards  are  i»t>- 
vlded  to  prevent  misuse  of  such  Infor- 
matian. 

(5)  Permit  e'xemptlaos  from  records 
requlremeiito  provided  In  5  UJl.C.  563a 
(mly  whM«  an  Important  public  poUcy 
need  for  such  exemptioh  has  been  deter¬ 
mined  pursuant  to  specific  statutory  au¬ 
thority. 

(b)  The  Veterafis  Administration  wlU 
not^  disclose  any  record  contained  In  a 
system  of  records  by  any  means  ot  c<un- 
munlcatlon  to  any  person  or  any  other 
agency  except  by  written  request  or 
prior  written  conmt  of  the  Individual 
to  whom  the  record  peltalns  unless 
such  disclosure  is: 

(1)  Th  those  officers  and  employees  of 
the  agency  which  maintains  the  reoord 
and  who  have  a  need  for  the  record  In 
the  performance  of  their  duties; 

(2)  Required  under  5.n.S.C.  553; 

<8)  For  a  routine  use  of  the  record 

compatible  with  the  purpose  tor  which 
it  was  collected; 

(4)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out 
a  census  or  survey  or  rdated  activity 
pursuant  to  title  13,  United  States  Code; 

(5)  To  a  recipient  who  baa  provided 
Uie  Veterans  Administration  with  ad¬ 
vance  adequate  written  assurance  that 
the  record  will  be  used  solely  as  a  sta¬ 


tistical  research  or  reporting  record,  and 
the  reoord  Is  to  be  transferred  in  a  form 
that  It  not  Individually  Identifiable; 

46)  To  the  National  Archives  of  the 
Uniteft  States  as  a  ^;eoord.  which  has 
sufficldnt  historical  or  other  value  to 
warrant  Its  , continued  preservation  by 
the  U.S.  OoVemment,  or  for  evaluation 


]|r  the  Administrator  of  General  Serv- 
or  designee  to  determine  whether 
tSt  record  has  such  value; 

-  (7>  To  another  agency  or  to  an  in- 
stnunentallty  of  any  governmental  Jur¬ 
isdiction  within  or  under  the  centred 
of  the  United  States  for  a  civil  or  crimi¬ 
nal  law  enforcement  activity  If  the  ac¬ 
tivity  Is  authorized,  by  law,  and  if  the 
head  of  the  agency  or  Instrumentall^ 
has  made  a  written  r^uest  to  the  Vet¬ 
erans  Administration  specifying  the  par¬ 
ticular  portion  desired  and  the  law  en¬ 
forcement  activity  for  which  the  record 
Is  sought; 

(8)  To  a  person  pursuant  to  a  show¬ 
ing  of  compelling  circumstances  affect¬ 
ing  the  health  or  safety  of  an  individual 
If  upon  such  disclosure  notification  Is 
transmitted  to'  the  last  known  address 
of  such  Individual; 

(9)  To  either  House  of  Congress,  or, 
to  the  extent  of  matter  within  Its  Jurls- 
dlctkm.  any  committee  or  subcommittee 
thereof,  any  Joint  committee  of  Con¬ 
gress  or  subcommittee  of  any  such  Joint 
committee; 


(10)  To  the  Comptroller  General,  or 
any  authorized  representatives,  in  the 
course  of  the  performance  of  the  duties 
of  the  General  Accounting  Office;  or 

(11)  Pursuant  to  the  order  of  a  co\irt 
of  competent  Jurisdiction.  , 

(o)  ^th  reepect  to  each  system  ot 
records  (i.e.,  a  group  of  records  fnun 
which  Information  la  retrieved  by^the 
name  of  the  Individual  or  by  some  iden¬ 
tifying -number,  symbol,  or  other  identic 
fylng  particular  assigned  to  the  indi¬ 
vidual)  under  Veterans  Administration 
control,  the  Veterans  Adminlstratlcm 
will  (except  for  disclosures  made  unde8 
paragraph  (b)  (1)  or  (3)  of  this  8eo= 
tlon)  .k^p  an  aeciirate  accoimting  ag 
follows: 

(1)  For  each  disclosure  of  a,  record  to 
any  person  or  to  another  agency  made 
under  paragraph  (b)  of)  thjr  section; 
maintain  information  coiutekhxg  of  €ha 
date,  nature,  and  piupose  of  .each  db- 
closure,  and  the  name  apd  address  of 
the  person  or  agency  to  wh(»n  the  dis¬ 
closure  Is  made; 

(2)  Retsin  the  accoimtlng  made  undtf 
paragnu^  (c)(1)  of  this  section  for  at 
least  6  years  or  the  life  of  the  record, 
whichever  Is  longer,  after  the  disclosure 
for  which  the  accounting  Is  made; 

(3)  Except  for  disclosures  made  under 
paragraph  (b)  (7)  of  this  section,  make 
the  accounting  under  paragraph  (c)  (1) 
ot  this  8ectl<m  available  to  the  Individual 
named  In  the  record  at  his  or  her  re¬ 
quest;  and 

(4)  Inform  any  pers<m  or  other  ag^cy 
about  any  correction  or  notation  of  dis¬ 
pute  made  by  the  agency  In  accordance 
with  1 1A77  of  any  record  that  has  hem 
dlscldssd  to  the  person  or  agency  if  an 
accounting  of  the  disclosure  was  made. . 


(d)  For  the  purpoees  ot  If  IJlTi 
through  1A84,  the  parent  of  any  minor; 
or  the  legal  guardian  of  any  indlvkhial 
who  has  been  declared  Incompetent  dag 
to  ^Aiyslcal  or  mental  Incapacliy  or  age 
hy  a  court  of  competent  Jurisdiction,  may 
act  oil  balblf  of  tbe  IndlvlduaL 

(e)  Sqetion  6Saa(l).  title  5,  United 
States  Code,  provides  that: 

(1)  Any  officer  or  employee  of  the  Vet¬ 
erans  Administration,  who  by  virtue  of 
his  or  her  employment  (W  oftlcial  poelttoo. 
has  posseesion  of.  or  access  to.  Veterans 
Administration  records  which  contain  In¬ 
dividually  Identifiable  Information  the 
disclosure  oi  i^ch  is  prohibited  by  5 
U.S.C.  552a  or  by  11.575  series  estab¬ 
lished  thereunder,  and  who  knowing  that 
disclosure  of  the  specific  material  Is  so 
prohibited,  willfully  discloses  the  mate¬ 
rial  in  any  manner  to  any  person  or 
agency  not  entitled  to  receive  it.  shall  be 
guilty  oi  a  misdemeanor  and  fined  not 
more  than  $5,000. 

(2)  Any  officer  ch:  employee  of  the  Vet¬ 
erans  Administration  who  willfully 
maintains  a  system  of  reemrda  without 
meeting  the  notice  requirements  of  5 
UB.C.  552a(e)(4)  (see  1 1.578(d))  shaU 
be  guilty  of  a  misdemeanor  and  fined  not 
mcme  than  $5,000. 

(3)  Any"  person  who  knowingly  and 
willfully  requests  or  obtains  any  record 
conccumlng  an  Individual  from  the  Vet¬ 
erans  Administration  under  false  pre¬ 
tenses  shall  be  guil^  of  a  ml8demean(H‘ 
and  fined  not  more  than  $5fi00. 

(f)  Few  purposes  of  i  1.575  s^es  the 
following  definitions 

(1)  TTie  term  “agen^*'  Includes  any. 
executive  departm^t,  military  depart¬ 
ment,  Government  conToratlem.  Govom- 
ment  controlled  corporation,  or  other  es-t 
tabUshment  In  tibe  executive  branch  of 
the  government  (Including  the  Executive 
Office  of  the  President),  or  any  Independ¬ 
ent  regulatory  agency. 

(2)  Tlie  teim  “lndlvlduid*'.means  a  cit¬ 
izen  ot  the  UnUed  States  (w  in  alien  law- 
ftfily  admitted  f(w  peimiment  residence.  = 

(3)  The  tesm  “maintain”  include# 

maintain,  use,  disseminate.  ’ 

(4)  The  term  '‘rec(wd”'mean8  any  Itenu 
collection,  or  grouping  of  information; 
about  an  Individual  that  Is  maintained 
by  an  agency.  Including,  but  not  Umlted 
to.  his  or  her  education,  financial  trans¬ 
actions,  medical  history,  and  criminal  or 
empli^ment  history  and  that  cmtalns 
his  or  her  name,  or  the  Identifying  num¬ 
ber,  symlxd,  or  other  Identifying  paxtle- 
hlar  assigned  to  the  Individual,  such  as 
a  finger  m*  vcrice  print  or  a  photognmlk' 

'  (5)  The  term  "system  ot  records” 
means  a  group  of  any  rec<wds  under  the 
control  of  any  agency  from^hlch  Infor- 
mattim  Is  retrieve  by  the  name  of  the 
Individual  or  by  some  Identifying  num¬ 
ber,  symbol,  or  other*  Identifying  par¬ 
ticular  assigned  to  the  IndlviduaL 

(6)  The  teun  “statistical  record” 

means  a  record  in  a  system  of  records 
maintained  for  statistical  research  or  re-, 
porting  purposes  only  and  not  used  In 
whOto  or  In  part  In  making  any  deter¬ 
mination  about  an  identifiable  individual 
except  as  provided  by  section  8  of  title 
13.  I^ted  States  Ckxie.  4'*. 

(7)  The  term  “routine  use”  means. 
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with  respect  to  the  dlscloeiire  of  a  record, 
the  use  of  such  record  for  a  purpose 
which  Is  compatible  with  the  purpose  for 
which  It  was  collected. 

<g)  When  the  Veterans  Administra¬ 
tion  provides  by  a  contract  for  the  opo:- 
atlcm  by  or  on  behalf  of  the  Veterans  Ad¬ 
ministration  of  a  ssrstem  of  records  to 
accomplish  a  Veterans  Admlnlstratlcm' 
function,  the  Veterans  Admlnlstratlcm 
will,  consistent  with  Its  authority,  cause, 
the  requlronents  of  5  U.S.C.  552a  (as  re-' 
qulred  by  subsectkm  (m) )  and  those  of 
the  i  1.575  series  to  be  applied  to  such 
system.  For  the  purposes  of  5  UJ3.0. 
552a(l)  and  S  1.576(e)  any  such  contrac¬ 
tor  and  any  emplo3^  of  such  contractor. 
If  such  contract  Is  agreed  to  on  or  after  ‘ 
September  27, 1975,  will  be  considered  to 
be  an  employee  of  the  Veterans  Admin¬ 
istration. 

(h)  The  Veterans  Administration  wUl, 
for  the  purposes  of  5  n.S.C.  552a,  con¬ 
sider  that  It  maintains  any  agency,  rec¬ 
ord  which  It  deposits  .with  the  Admin¬ 
istrator  of  General  Services  for  storage, 
processing,  and  servicing  In  accordance 
with  section  3103  of  title  44,  .United 
States  Code.  Any  such  record  will  be  con¬ 
sidered  subject  to  the  provisions  of  1 1A75 
series  Implementing  5  U.S.C.  552a  and 
any  other  applicable  Veterans  Adminis¬ 
tration  regulations.  The  Adminlstratcar  of 
General  Sovlces  Is  not  authorized  to  dis¬ 
close  such  a  record  except  to  the  Vet¬ 
erans  Admlnls^tlon.  or  under  regula¬ 
tions  established  by  the  Veterans  Admixv- 
Istration  which  are  not  inconsistent  with 
6  U.aC.  552a. 

(i>  The  Veterans  Administration  wiU. 
lor  the  purposes  5  UJB.C.  552a.  con¬ 
sider  tb^  a  record  Ip  maintained  by  the 
National  Archives  of  the  United  States  if 
It  pMialns  to  an  identifiable  Indlvidaal 
and  was  transfwred  to  the  National 
Archives  prl<v  to  September  27,  1975,  as 
a  record  which  has  sufficient  historical 
or  other  value  to  warrant  Its  continued 
presMvation  by  the  United  States  Oov- 
emment.  Such  records  are  not  subject  to 
the  provlsiODS  of  5  U.S.C.  552a  except 
that  a  statement  generally  descrlbi^ 
such  records  (modeled  after  the  reciuire- 
m^ts  relating  to  records  subject  to  sub- 
sectioDs  (e)(4)(A>  throogdi  (G)  of  5 
UJB.C.  552a)  will  be  published  tax  the 
PBBsaAL  RsatsTsa. 

(J)  Hie  Veterans  Administration  wffl 
alaow  for  the  purposes  at  5  n.8.C.  653a. 
cnnsirtfr  that  a  record  is  maintained 
the  National  Archives  of  the  United 
States  if  it  pertains  to  an  Identlfisd^ 
indlvldttal  and  Is  transferred  to  ttie  Na- 
tlanal  Archives  on  or  after  September  ST, 
1975,  aa  a  record  adiich  has  sufflclesxt 
historical  or  other  value  to  warrant  its 
Continued  preservation  by  the  Uxdted 
States  Government.  Such  records  are  ex¬ 
empt  from  the  requbements  at  9  U.8.C. 
553a  except  sitosectlons  (e)(4)  (A) 

througit  (GR  and  (e)(9)  thereof. 


§  1.577  Acccm  to  records. 

(a)  Except  as  otherwise  provided  by 
law  or  regulation  any  Individual  upon  re¬ 
quest  may  gain  access  to  his  her  rec- 


Insure  compliance  with  the  provisions  at 
5  UJB.C. '5S3a.  developed  In  aooordance 
with  the  provisions  of  5  U.S.C.  553,  ss 
apidicable.  and  1 1.12. 

(b)  Any  Individual  will  be  notifled 
upon  request  If  any  Veterans  Admlnls- 
tratl<Hi  sjrstem  of  records  named  con¬ 
tains  a  record  pertabUng  to  him  or  her. 
Such  request  must  be  In  writing,  over  the 
signature  of  the  requester.  The  request 
must  contain  a  reasonable  description  of 
the  Veterans  Administration  sy^m  or 
systems  of  records  meant,  as  described  at 
least  annually  by  notipe  pubUNied  tax  the 
Rcnism  describing  the  exist- 

(b)  Any  Individual  may  request 
amendment  of  any  Veterans  Admlnlstrar 
tlon  record  pertaining  to  him  or  her.  Not 
later  than  10  days  (excluding  Saturdays. 
Sundays,  and  legal  public  holidays)  after 
the  date  of  receipt  of  such  request,  the 
Veterans  Administration  will  acknowl¬ 
edge  in  writing  such  receipt.  The  Vet¬ 
erans  Adnxlnlstration  will  complete  the 
review  to  amend  or  correct  a  record  as 
soon  as  reasonably  possible,  normally 
within  30  days  from  the  receipt  of  the 
request  (excluding  Saturdays.  Sundays, 
and  legal  public  holidays)  unless  unxisual 
circumstances  preclude  completing  ac¬ 
tion  within  that  time.  The  Veterans  Ad¬ 
ministration  win  promptly  either: 

(1)  Correct  any  part  thereof  which 
the  Individual  believes  Is  not  accurate, 
relevant,  timely,  or  c<»nplete;  or 

(2)  Inform  the  Individual  of  the  Vet- 
eraixs  Adnxinlstratlon’s  refusal  to  amend 
the  record  tax  accordance  with  his  or  her 
request,  the  reason  for  the  refusal,  the 
procedures  by  which  the  Individual  may 
request  a  review  of  that  refxisal  by  the 
Administrator  or  designee,  and  the  name 
and  address  of  such  official. 

(c)  Any  Indlvldixal  who  disagrees  with 
the  Veterans  Admiixlstratlon’s  refusal  to 
amend  his  or  her  record  may  request  a 
review  of  such  refusaL  The  Veterans  Ad¬ 
ministration  will  complete  such  review 
not  later  than  30  days  (excluding  Satur- 
dasrs,  Sxmdasrs.  and  legal  public  holidays) 
from  the  date  on  which  the  Individual 
requests  such  review  and  make  a  final 
determination  unless,  for  good  cause 
shown,  the  Administrator  extends  such 
30-day  period.  If,  after  review,  the  Ad¬ 
ministrator  or  designee,  also  refuses  to 
amend  the  record  In  accordaixce  with  the 
request  the  Individual  will  be  advised  of 
the  right  to  file  with  the  Veterans  Admin¬ 
istration  a  concise  statement  setting 
forth  the  reasons  for  his  or  her  disagree¬ 
ment  with  the  Veterans  Administration’s 
refusal,  and  also  advised  of  the  provisloixs 
for  judicial  review  of  the,  reviewing  offi¬ 
cial’s  determination  (5  tr.S.C.  562a(g) 
(1)(A)>. 

(d)  In  any  disclosure,  containing  In- 
fomxation  about  which  the  individual 
has  filed  a  statement  of  disagreement, 
occurring  after  the  filing  of  the  state¬ 
ment  under  paragraph  (c)  of-  this  sec¬ 
tion.  the  Veterans  Administration  will 
clearly  note  any  part  of  the  record  which 
is  disputed  and  provide  copies  of  the 
statement  (and,  if  the  Veterans  Adminis¬ 


tration  deems  It  appropriate,  copies  also 
of  a  concise  statement  of  the  Veterans 
Adnxlnlstratlon’s  reasons  for  not  maklixg 
the  amendments  requested)  to  persons 
or  other  agencies  to  whom  the  disputed 
record  has  been  disclosed. 

(e)  Nothing  In  5  U.S.C.  552a,  however, 
allows  an  Individual  access  to  aixy  In¬ 
formation  compiled  In  reasonable  antic¬ 
ipation  of  a  civil  action  or  proceeding. 

§  1.578  Vetenuii  Adminiatration  syslem 
of  records  requirementa. 

(a)  The  Veterans  Administration  will 
maintain  In  Its  records  only  such  Infor¬ 
mation  about  an  individual  as  Is  relevant 
and  necessary  to  aoeompUsh  a  purpose  of 
the  Veterans  Administration  required  to 
be  accomplished  by  statute  or  Executive 
order  of  the  President. 

(b)  The  Veterans  Administratimi  will 
collect  Information  to  the  greatest  ex¬ 
tent  practicable  directly  from  the  subject 
Individual  when  the  Infonxxatlon  may  re¬ 
sult  In  adverse  determinations  about  an 
Individual’s  rights,  benefits,  and  privi¬ 
leges  under  Federal  programs. 

(c)  The  Veterans  Adixxlnlstratlon  will 
Inform  each  Individual  whom  It  asks  to 
supply  information,  on  the  form  which  it 
uses  to  collect  the  infonnatkxx  or  on  a 
separate  form  that  can  be  retained  by 
the  Individual,  of: 

(1)  The  authority  (whether  granted 
by  statute  or  Executive  order  of  the  Pres¬ 
ident)  which  authorizes  the  solicitation 
of'the  Information  and  whether  disclos¬ 
ure  of  such  Information  Is  mandatory 
or  voluntary : 

(2)  The  principal  pxirpose  or  purposes 
for  which  the  Information  Is  Intended  to 
be  used; 

(3)  The  routine  uses  which  may  be 
made  of  the  Infonxxatlon,  as  published 
pursuant  to  paragraph  (d)  (4)  of  this 
section;  and 

(4)  The  effects  on  him  or  her.  If  any. 
of  not  providing  all  or  any  part  of  the 
requests  infonxxatlon. 

(d)  Subject  to  the  provisions  of  peura- 
graph  (k)  of  Uils  section,  the  Veterans 
Ad^nistratlon  will  pubU^  In  the  Fxo- 
ERAL  Register  at  least  aimually  a  notice 
of  the  existence  and  character  of  Its  sys¬ 
tem  of  records.  This  notice  will  Include: 

(1)  The  name  and  location  of  the  sys¬ 
tem  or  systems; 

(2)  The  categories  of  individuals  on 

whom  records  are  maintained  In  the  sys¬ 
tem  or  systems;  " 

(3)  The  categories  of  records  main¬ 
tained  In  the  system  or  systexns; 

(4)  Each  routine  use  of  the  records 
contained  In  the  system  or  systems,  In¬ 
cluding  the  categories  of  users  and  the 
purpose  of  such  use; 

(5)  The  policies  and  practices  of  the 
Veterans  Administration  regarding  stor¬ 
age,  retrlevablllty,  access  ccmtrols.  re^ 
tentlon,  and  dlspo^  of  the  records: . 

(6)  Tile  title  and  business  Mddrass  at 
the  Veterans  AdministratlOB  official  or 
otOcialB  responsible  f<^  the  system  or 
systems  at  records; 

(7)  The  Veterans  AdnxlnlBtratkm  ptok! 
ceduiea  whereby  an  Individual  can  bw 
notifled  at  his  (M*  her  request  if  the  sys¬ 
tem  or  sjrstems  of  reom-ds  contain  a  rec¬ 
ord  pertaining  to  him  or  her; 
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(H)  The  Veterans  Administration  pro-i 
cedures  whereby  an  Individual  can  be 
notified  at  his  or  her  request  how  be  or 
she  can  gain  access  to  any  record  per¬ 
taining  to  him  or  her  contained  In  the 
system  or  systems  of  records,  and  how  he 
or  she  can  contest  Its  c(xitent;  and 

(9)  The  categories  of  sources  of  records 
In  the  system  or  systems. 

(e)  All  records  used  by  the  Veterans 
Administration  In  making  determi¬ 
nation  about  any  Individual  will  be  main¬ 
tained  with  the  accuracy,  relevance, 
timeliness,  and  completeness  reasonably 
necessary  to  asstire  fairness  to  the  In¬ 
dividual  In  the  determination. 

(f)  Beton  disseminating  any  record 
about  an  Individual  to  any  person  other 
than  an  agency  the  Veterans  Adminis¬ 
tration  wlU  make  reasonable  efforts  to 
assure  that  such  records  are  accurate, 
amiplete,  timely,  and  relevant  for  Vet¬ 
erans  Administration  purposes  unless 
the  dissemination  Is  required  pursuant  to 
6  U.S.C.  552. 

(g)  The  Veterans  Adxninlstratlon  wlU 
maintain  no  record  describing  how  any 
Individual  exercises  rights  guaranteed  by 
the  First  Amendment  unless  expressly 
autiiorlzed  by  statute  or  by  the  Individual 
about  whom  the  record  Is  maintained  or 
unless  pertinent  to  and  within  the  scope 
of  an  authorized  law  enforcement  ac¬ 
tivity. 

(h)  The  Veterans  Administration  will 
make  reasonable  efforts 'to  serve  notice 
on  an  Individual  when  any  record  on 
such  Individual  Is  made  available  to  any 
person  under  compulsory  legal  process 
when  such  process  becomes  a  matter  of 
public  record. 

(I)  The  Veterans  Administration  will 
establish  rules  of  conduct  for  persons  In¬ 
volved  In  the  design,  development,  op¬ 
eration,  or  maintenance  of  any  syst^  of 
records,  or  In  maintaining  any  record. 
Each  such  person  will  be  instructed  re¬ 
garding  such  rules  and  the  requirements 
of  5  UB.C.  552a.  The  Instruction  will  In¬ 
clude  any  other  rules  and  procedures 
adopted  pursuant  to  5  n.8.C.  552a.  and 
the  penalties  It  provides  for  noncompll- 
ance. 

(J)  The  Veterans  Administration  will 
establish  appropriate  administrative, 
technical,  and  physical  saf^uards  to  In- 
siire  the  security  and  confidentiality  of 
records  and  to  protect  against  any  an¬ 
ticipated  threats  or  hazards  to  their  se¬ 
curity  or  Integrity  which  sould  result  In 
substantial  harm,  embarrassment.  Incon¬ 
venience,  or  unfairness  to  any  Individual 
on  whom  information  is  maintained. 

(k)  At  least  30  dsys  prior  to  the  pub¬ 
lication  of  a  notice  In  the  FaDsasL  Rac- 
xsTBX  at  least  annually  regarding  the  rou¬ 
tine  use  of  the  records  contained  In  the 
Veterans  Administration  9*tam  or  sys¬ 
tems  of  records  Including  the  cat^orles 
of  users  and  the  purpose  of  such  uat, 
pursuant  to  paragraiA  (d)(4)  of  this 
section,  the  Veterans  Administration  win 
also: 

(l)  Publish  a  notice  tat  the  Fii«ul 
Riqistbb  of  any  new  use  cr  Intended 
use  of  the  Information  tat  the  system  or 
systems;  and 

<3)  Provide  an  opportunity  for  taiter- 


ested  persona  to  submit  written  data, 
views,  or  arguments  to  the  Veterans  Ad¬ 
ministration. 

§  1.579  AcceM  to  pertoiial  infomuition 
from  Vetmuw  Administration  rec^ 
ords.  ^ 

(a)  The  Veterans  Administration  win 
promulgate  regulations,  as  necessary,  to 
insure  compliance  with  the  provisions  of 
5  UJB.C.  552a.  developed  In  accordance 
with  the  Provisions  of  5  UJB.C.  553,  as 
applicable,  and  1 1.12. 

(b)  Any  individual  will  be  notified 
upon  request  If  any  Veterans  Adminis¬ 
tration  system  of  records  named  con¬ 
tains  a  record  pertaining  to  him  or  her. 
Such  request  must  be  In  writing,  over  the 
signature  (ff  the  requester.  The  reqiiest 
must  contain  a  reasonable  description  of 
the  Veterans  Administration  system  or 
systems  of  records  meant,  as  described  at 
least  annually  by  notice  published  in  the 
Fkdxxal  Rxgxstxk  describing  the  exist¬ 
ence  and  character  of  the  Veterans  Ad¬ 
ministration’s  system  or  systems  of  rec¬ 
ords  pursuant  to  §  1.578(d).  The  request 
diould  be  made  to  the  office  concerned 
(having  jurisdiction  over  the  system  or 
systons  of  records  meant)  or.  If  not 
known,  to  the  Director,  or  Veterans 
Servloes  Officer  In -the  nearest  VA  re¬ 
gional  office  or  to  the  Veterans  Admin¬ 
istration  Central  Office.  810  Vermont 
Avenue,  NW.,  Washington.  DC  20420. 
Personal  contacts  should  normally  be 
made  during  the  regular  duty  hours  of 
the  <ffiloe  concerned,  which  are  8  am.  to 
4:30  pm.  Monday  through  Friday  for  VA 
Central  Office  and  most  field  8tatl<ms. 
Identificatl(m  of  the  Individual  request¬ 
ing  the  information  will  be  required  con¬ 
sisting  of  name,  signature,  address,  and 
claim.  Insurance  or  other  Idoitlfjdng  file 
muxiber.  If  any.  as  a  minimum.  Addi¬ 
tional  Identifying  data  or  documents 
may  be  required  In  specified  categories 
as  determined  by  operating  requirements 
and  established  and  publicist  by  the 
promulgation  of  VA  re^atl<m8. 

(2)  The  department  or  staff  office  hav¬ 
ing  jurisdiction  over  the  records  Involved 
will  establish  appropriate  disclosure  pro¬ 
cedures  and  notify  thq,  individual 
requesting  disclosure  of  his  or  her  rec¬ 
ord  or  information  pertaining  to  him  or 
her  of  the  time,  place  and  ccmdlUons 
imder  which  the  Veterans  Administra¬ 
tion  will  comply  to  the  extent  permitted 
by  law  and  VA  regulation.  Sp^al  pro* 
cediu^s  will  be  established  by  the  de¬ 
partment  or  staff  office  concerned  gov¬ 
erning  the  disclosure  to  an  Individual  of 
medical  records.  Including  pssrcdiologlcal 
records  pertaining  to  him  or  her. 

(d)  The  department  or  staff  office  hav¬ 
ing  jurisdiction  over  the  records  involved 
will  also  establish  procedures  for  review¬ 
ing  a  request  from  an  Individual  con¬ 
cerning  the  amendment  of  any  record  or 
Information  pertaining  to  the  individual, 
for  making  a  determination  on  the  re¬ 
quest,  for  an  appeal  within  the  Veterans 
Administration  of  an  Initial  adverse  Vet¬ 
erans  Administration  determination,  and 
for  whatever  additional  means  may  b4 
necessary  tix  each  Individual  to  be  able 
to  exercise  fully  his  or  her  rights  under  5 
UR.C.  552a. 


(1)  'me  following  headquarters  officials 
are  designated  as  responsible  for  the 
amendment  (ff  records  or  Infcurmation 
located  in  C^entral  Office  and  under  their 
jurisdiction,  as  appropriate:  Adminis¬ 
trator;  Deputy  Administrator;  Chair, 
man.  Contract  Appeals  Board;  Associate 
Deputy  Administrator;  Assistant  Deputy 
Administrator;  Chalniuui,  Board  of  Vet¬ 
erans  Appeals;  Qeneral  Couxisel;  Man¬ 
ager.  Administrative  Services;  Control¬ 
ler;  Assistant  Administrator  for  Persem- 
nel;  Director.  Information  Service;  As¬ 
sistant  Administrator  for  Planning  and 
Evaluation;  Assistant  Administrator  for 
Construction;  Director.  Contract  Com¬ 
pliance  Service;  Chief  Medical  Director; 
Chief  Benefits  Director;  Chief  Data  Bfan- 
agement  Director;  and  the  Director,  Na¬ 
tional  Cemetery  S3rsteOT.  These  oflklals 
will  determine  and  advise  the  requester 
of  the  identifying  Information  required 
to  relate  the  request  to  the  appropriate 
record,  evaluate  and  grant  or  deny  re¬ 
quests  to  amend,  review  Initial  adverse 
determinations  upon  request,  and  assist 
requesters  desiring  to  amend  or  appeal 
Initial  adverse  determinations  or  leam 
further  of  the  provisions  for  judldat 
review. 

(2)  The  following  field  officials  are 
designated  as  responsffile  for  the  amend¬ 
ment  of  records  or  Information  located 
In  facilities  under  thefar  jurladlctkm.  aa 
appropriate:  The  Director  of  each  Cen¬ 
ter,  Domiefliary,  Hospital,  Outpatient 
Clinic.  Regional  Office.  Supply  Depot; 
and  District  Counsels.  These  officials  will 
function  In  the  same  manner  at  IMd 
facilities  as  that  specified  in  paragraph 
(d)(1)  of  thk  section  for  headquarters 
officials  In  Central  Office. 

(e)  'Pees  to  be  charged.  If  any,  to  any 
Individual  for  making 'c^es  ot  his  or 
her  record,  exdudlng  the  cost  of  any 
search  for  and  review  of  the  record,  wlU 
be  as  follows: 

(1)  Ihot(xx>py  reproductions  from  all 
types  of  copying  processes,  each  repro^ 
ductlon  image,  $0.06. 

(2)  Where  the  Veterans  Admlnlstra- 
tl<m  undertakes  to  perform  tor  a  .re¬ 
quester  or  for  any  other  person  services 
which  are  very -clearly  not  required  to  te 
peiformed  under  section  552ar  title  5, 
XTnlted  States  Code,  either  jmluntarUy  or 
because  such  services  are  required  by 
some  other  law  (e.g..  the  formal  certifi- 
catlcm  of  records  as  true  copies,  attesta¬ 
tion  imder  the  seal  ot  the  Veterans  Ad¬ 
ministration,  etc.),  the  question  of 
charging  fees  for  such  services  win  be 
determined  by  the  official  or  designee 
authmized  to  release  the  information 
under  1 1A56,  tai  the  light  of  the  Fedend 
user  charge  statute.  31  IJB.C.  483a.  any 
other  aivllcable  law,  and  the  provlslims 
of  If  1.528(1)  and  1.55$(h). 

8  1.580  Administrative  review. 

(a)  Itaxm  denial  (ff  a  request  under 
1 1.577,  the  responsible  Veterans  Admlii:; 
istration  official  or  designated  employeo 
win  inform  the  requester  in  writing  of 
the  denial,  dte  the  reason  or  reasons 
and  the  VA  regulations  upon  which  the 
denial  Is  based,  and  advise  that  the  de- 
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nlal  may.  toe  •ppealed  to  fho  Atkoliils- 
trator. 

(to)  Hm  final  ageney  dectekn  tn  each 
appeale  win  be  made  by  the  Admlnle^-' 
tor  or  D^nity  Administrator. 

§  1381  Jadidal  reriew. 

Any  perscm  may  file  a  comtJalnt 
against  the  Veterans  Admlnlshratlon  in 
the  appropriate  XJB.  district  oourt,  as 
provided  in  A  UAC.  552a(g),  whenever 
the  Veterazu  Administration:* 

(a)  Makes  a  determination  under 
1 1377  not  to  amend  an  indlvkhial’k  ree> 
ord  tn  aooordanoe  with  his  or  her  reduest. 
or  failkto  make  such  review  in  conform¬ 
ity  with  that  section; 

(bT  Refuses  to  comply  with  an  Indi¬ 
vidual  request  under  i  1377;' 

(c)  Pails  to  maintain  any  record  con¬ 
cerning  any  Individual  with  such  accu¬ 
racy,  relevance,  timeliness.  an4  complete¬ 
ness  as  is  necessary  to  assure  fairness  in 
any  determination  rdatlng  to  the  quall- 
flcatlons,  character,  rights,  or  opportu¬ 
nities  of,  or  ben^ts  to  the  individual 
that  may  be  made  on  the  basis  of  such 
record,  and  oonsequoitly  a  determina¬ 


tion  is  made  which  is  adverse  to.  the 
individaBl;  or 

(d)  FiaUs  to  comply  under  any  other 
provislOQ  of  6  XJSX:.  553a.  or  any  VA 
regulatloB  promulgated  thereunder,  in 
such  a  way  as  to  have  an  adverse  effect 
on  an  individual. 

9  1.588  ExemptkMis. 

No  Veterans  Admlnistraticm  records 
system  or  systrois  as  such  are  exempted 
from  the  provisiems  of  5  UR.C.  552a  as 
permitted  under  certain  conditions  by  5 
UJ9.C.  552a(J)  and  (k).  See  SI  1.500 
throu^  1.527;  ||  1.550  through  1.558; 
and  1  1.554  in  putlcular. 


§1.583  MaUinglirts. 

An  individual’s  name  and  address  may 
not  be  sold  or  rented  by  the  Veterans 
Administration  unless  such  action  is  spe- 
dflcally  authorised  by  law..  This  section 
does  not  require  the  withholding  of 
names  and  addresses  otherwise  permit¬ 
ted  to  be  nutde  public.  (See  also  11 1.518 
and  1318.) 


9  1.584  Reports. 

(a)  The  Administrator  or  designee  will 
provide  adeqtiate  advance  notice  to  (in¬ 
gress  and  the  Office  of  Management  and 
Budget  of  any  proposal  to  establish  or 
alter  any  Veterans  Administration  sys¬ 
tem  or  systems  of  records,  as  required 
by  5  UB.C.  552a(o) .  This  will  permit  an 
eyaluatlon  of  the  probcd)le  or  potential 
effect  of  such  proposal  on  the  privacy 
and  other  personal  or  property  rights 
of  Individuals  or  the  disclosure  of  infor¬ 
mation  relating  to  such  individuals,  and 
its  effect  on  the  preservation  of  the  con¬ 
stitutional  principles  of  federalism  and 
separation  of  powers. 

(b)  If  at  any  time  a  Veterans  Admin¬ 
istration  system  or  systems  of  records 
is  determined  to  be  exempt  from  the 
application  of  5  n.S.C.  552a  in  accord¬ 
ance  with  the  provisions  of  5  UB.C.  S52a 
(J)  and  (k),  the  number  of  records  con¬ 
tained  in  such  system  or  systems  will  be 
separately  listed  and  reported  to  the 
Office  of  Management  and  Budget  in  ac- 
contoce  with  the  thro  prevailing  guide¬ 
lines'  and  lnstructi(His  of  that  agency. 
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For  an  advance  "look"  at  the 
FEDERAL  REGISTER,  try  our 
new  information  service.  A 
recording  will  give  you  selections 
from  our  highlights  listing  of 
documents  to  be  published  in  the 
next  day's  issue  of  the  FEDERAL 
REGISTER. 
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